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Schedule Number: N1-167-92-002 
 
All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 
 
Description:  
 
Superseded by N1-167-09-001 
 
 
 



AEQUE"ST FOR RECORDS DISPOSITION AUTHORITY 
(See /nstruct,ons on reverse) 

To NATIONAL ARCHIVES and RECORDS ADMINISTRATIO~ (NIR) 
WASHINGTON, DC 20408 

1 FROM (Agency or establishment) 
NATIONAL INSTITUTE OF STANDARDS AND TECHNOLOGY 

2 MAJOR SUBDIVISION 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

SUE C. COX 301-975-4064 

6 AGENCY CERTIFICATION 

LEAVE BLANK (NARA use onl 

NOTIFICATION TO AGENCY 

In accordance with the pro\ 1s1ons oi 44 
USC 3303a the d1spos1t1on request, 
mcludmg amendments, 1s approved except 
for items that may be marked "d1spos1t1on 
not approved 'or "withdrawn" m cofumn 10 

ARCHIVIST OF THE UNITED STATES 

I hereby certify that I am authorized to act for this agency m matters pertammg to the disposition of its records 
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or win not be needed after the retent10nrenods specified, and that wntten concurrence from 
the General Accountmg Office, under the provis10ns o Title 8 of the GAO Manual for Gmdance of Federal 
Agencies, 

(U rs not reqmred, rs attached, or 
DATE 

4-~7-1992 

SIGNATURE OF AGE 

SUE C. COX 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED D 

has been requested 

ST RECORDS MANAGEMENT OFFICER 

9 GAS OR 
SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN(NARA 

USE ONLY) 

SEE ATTACHED RECORDS SCHEDULE FOR MALCOLM BALDRIGE NATIO AL QUALITY AWARDS 

115-109 STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 



1. 

2. 

Malcolm Baldrig, ~ational Quality Award , . 
·cconfidential R~ Jrds containing proprietoL~- information subje~t to 
both FOIA and Privacy Act.) 

Award Applications. Written applications submitted by companies 
applying for the Baldrige Award. 
(These records are filed by coding numerically.) 

A. Original. Break files annually: destroy records 6 months after 
feedback report is sent to applicant. 

B. Copies. Break files annually: destroy when records are no 
longer needed. 

Applicant Files. 
from applicants. 
longer needed. 

Files include name and address and correspondence 
Break files annually: destroy records when no 

3. Feedback Reports. Reports include written evaluation of applicant's 
strengths and areas for improvement. 

A. Final Printed Version. Break files annually; destroy records when 
10 years old. 

B. Draft Copy (with comments). Break files annually; destroy records 
6 months after report is prepared. 

4. Score Books (for applications). Score books are from each examiner 
at each evaluation stage, including site visit reports. 

5. 

6. 

7. 

A. original. Break files annually; destroy records when 3 years old. 

B. Copies. Break files annually: destroy when records are no longer 
needed. 

Examiner Files. Examiner files include the original application, 
Conflict of Interest Statement, expense reports including travel and 
per diem, and correspondence. Brealt fi}.e-9 annttally; des~r~reeerds 
Wfteft ft8 left1!l!.' fteedeei. 'DeS-r,20'/ S" '-leA-e.s /tFTl:J2. T;+.e_ LA-S'T 0A=re OF ~12VIC.EJ 
D~ \JJ ~ ~o '-l'2R. ~E.LbEt> Fz>12. Ct,~T AG.i.MC\/ tera. , ¥s , Wtt-t ,~e ve.2... l:t- LM"li-12- . 

' ' t F' l h ' v~:M.i- S f ' t h Examiner Assignmen s. i es sow assignments o examiners o eac 
application. Brealt files aftftttall~~ des~rey wAeft reeerds are fte 
1011(:r needed. PE.ST12D" ~ S '/&tD-f:. l'tr"'"TeR.. The lA-11 b~re: (!)r.: SGtlv•~E.. 0f2.. ~tJ 
1\Jo ~t,c,~ ~c.e.oe1> fc'2. u.>12.12.S.t-tT A-G.E""-" "Bus,~1:ss, {)M-tc1♦ eve.~ ..r.s £.A.r-e2. .' 
Senior Examiner Reports. Consenus reports of Senior Examiner Panel. 
Break files annually; destroy records 6 months after feedback report 
is sent to applicant. 

a. Electronic Data Storage. Not Authorized. 

9. Annual Report to Overseers. The Official Record Copy of report 
prepared on year's activities, statistical data, and plans. 
Transfer to NARA in cubic feet blocks when records are 20 years old. 
Permanent. 

10. Reports to Congress. The Official Record Copy of Report includes 
both interim and final reports. Transfer to NARA in cubic feet 
blocks when records are 20 years old. Permanent. 
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