
, 
LEAVE BLANK•REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 

(See Instructions on reverse)	 Al/ -..<J.f/,C;O - 'I 
DATE RECEIVEDTO:	 GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON, DC 20408 ~-9-9[)
1. FROM (Allency or establishment) NOTIFICATION TO AGENCY 

DEPARTMENT OF Cma:IERCE In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

except for items that may be marked "disposition notU.S. PATENT & TRADEMARK OFFICE	 approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required. OFFICE OF GENERAL SERVICES 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT, DAfE ARCHIVIST OF THE UNITED S'tATES 

-<,,",".L~JANICE HALL PICKERING	 557-0410 ~~~ -
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1 paqets) are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or [] is unnecessary. 

B.DATE 

9. GRSOR 10. ACTION 7. 8.DESCRI	 SUPERSEDED TAKENITEM (With Inc/u,ive Dote, or Retention Perioth)	 JOB (NARSUSENO. CITATION ONLY) 

RECORDS OF U.S. PATENT AND TRADEMARK OFFICE 

1. Unmatched/Unidentified Correspondence. Papers, corresponde ce 
and other miscellaneous materials received by the Patent and 
Trademark Office with no serial number or any type of 
identification. 

DISPOSITION: Destroy six months from date of receipt. 

STANDARD FORM 116 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 




