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•REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

LEAVE BLAN"
JOB NO.

N/- :l 'f1-1o ...b
TO: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON, DC 20408
1. FROM (Agency or establishment)

DATE RECEIVED

3-5-90
NOTIFICATION TO AGENCY

~':::'-;~~~~~~-'-.lo.LI.:U:U......uc~~-------------~ In accordance with the provisions of 44 U.S.C. 3303a
the disposal request, including amendments, is approved
except for items that may be marked "disposition not

~~~~~~~~ ..........L....L.....I:u.J..~.....L..Ll.UJ'-l..L..=u.u~----------I approved" or "withdrawn" in column 10. If no records
are proposed for dlsposal, the signature of the Archivist is
not required.

5~7-0110JANICE PICKERING
6. CERTIFICATE OF AGENCY REPRESENTATIVE·

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agen y's records;
that the records proposed for disposal in this Request of :l page(s) are not now needed for the businessof this
agency or will not be needed after the retention periods specified; and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is
attached.

A. GAO concurrence: 0 is attached; or [tis unnecessary.

B. DATE

7.
ITEM
NO.

115-108

8. OESCRIPTI F ITEM _
. (WltIIlne'u.1ue Date. or a.tellCfon PeriodeJ

RECORDS OF THE APS PROGRAM MANAGEMENT OFFICE ..
1. INCOMING· CORRESPONDENCE, 1984 - . Arranged

chronologically. Includes copies of all incoming
correspondence and attachments, if any, except for
deliverables. .

-DISPOSITION: PERMANENT. Break file annually.
TL'ansfer to the Washington National Records
Center when 3 years old. Transfer to the
National Archives when 20 years old.

2. OUTGOING CORRESPONDENCE, 1984- Arranged
chronologically. Correspondence concerning the PRC
contract signed by the Contracting Office's
Technical Representative (COTR), Boyd Alexander.

DISPOSITION: PERMANENT. BIoeakfile annually.
TL'ansfer to the Washington National Records
Center when 3 years old. Transfer to the
National Archives when 20 years/61d.

10. ACTION
TAKEN '

(NARSUSE
ONLYI,

STANDARD FORM 115 (REV. 8·83)
Prescribed by GSA
FPMR (41 CFR) 101·11.4
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---•'. REQ~EST ~OR RECORI?S DISPOSITION AUTHORITY - CONTINUATION' rAi l~j41-q()-(p r;;rOF';;t
" 7; . . . " ". 9.. GRS OR 10. ACTION

ITEM 8. DESCRIPTION OF ITEM SUPERSEDED . TAKEN
NO. (WIth 111cllUllHlDot.~or 8.""tI0n PerlotU) JOB (NARS USE

CITATION ONL YJ

4. DELIVERABLES NOT REQUIRED IN THE CONTRACT, 1989 -
Arranged chronologically. Consists of reference
materials, copies of proprietary software for
review, and other items not required by the
contract, but provided by the PRC.
DISPOSITION: DESTROY when no longer needed.

5. PRODUCT DELIVERABLES AND ACCEPTANCE MANAGEMENT
SYSTEM (PDAMS), 1989 - Database system used to
track deliverables, incoming correspondence, and
outgoing correspondence. System produces a
variety of reports including overdue and pending
deliverables, past due responses, and projected
deliverables.
DISPOSITION: Maintain database system until
corresponding paper records are transferred to
WNRCi then destroy. Provide NARA with final
updated printouts sorted by task order, title,
and date.

3. DELIVERABLES FILE, 1984 - . Arranged
chronologically. A record copy of each
deliverable received from PRC as part of their
contract. Examples 0.£ deliverables include
manuals, copies of code, special reports,
planning documents, and other records exclusive
of items purchased from third parties for PTO{
(see Item 4). .f. ,," -, , . '

DISPOSITION: PERMANENT. Break file annually.
Transfer to the Washington Natiohal Records
Center when 2 years old. Transfer to the
National Archives when 20 years old. Items
purchased from third parties may be removed by
National Archives staff during processing.

6. SOFTWARE DEVELOPMENTS NOTEBOOKS MAINTAINED BY THE
APS USER REPRESENTATIVE STAFF. ~rranged by
project. Notebooks containing flowcharts, user
study materials memoranda, reports, and other
records used to develop the software to use the
APS. Notebooks document the evolution of the
software, the input of the APS User staf~ on the
development, and software user training.

DISPOSITION: Transfer to WNRC upon completion 0
software development project. Destroy 10 years
after project completion.

.....

115·204 Four copies, Including original to "be submitted
to the National Archives and Records Service.

STANDARD FORM 115·A (REV. 12·83)
Presc,ibed by GSA
FPMR (41 CFR) 101·11.4
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION
JOB NO.

8, DESCRIPTION OF ITEM
(With IncllUilJe Date! or Retention Period_)

lO,ACTION
. TAKEN
(NARSUSE

ONLY)

7;
ITEM
.NO.

DELlVERABLES FILE, 1984 - . Arranged
chronologically. A record copy of each
deliverable received from PRC as part of their
contract. Examples of deliverables include
manuals, copies of code, special reports,
lanning documents, and other records exclusive

o items purchased from third parties for PTO
(s e Item 4).
DIS OSITION: PERMANENT. Break file annually.
Tran fer to the Washington National Records
Cente when 2 years old. Transfer to the
Nation 1 Archives when 20 years old. Items'
purchas d from third parties may be removed by
National rchives staff during processing.

4. OT REQUIRED IN THE CONTRACT, 1989
Arranged chro ologically. Consists of reference
materials, cop es of proprietary software for
review, and oth items not required by the
contract, but pr vided by the PRC.
DISPOSITION: longer needed.

.5. PRODUCT DELlVERABLES ACCEPTANCE MANAGEMENT
SYSTEM (PDAMS), 1989 - Database system used to
track deliverables, inco 'ng correspondence, and
outgoing correspondence. ystem produces a
variety of reports includi overdue and pending
deliverables, past due resp ses, and projected
deliverables.

DISPOSITION: PERMANENT. Pro 'de an updated
copy of the database, togethe with necessary
documentation, to the National rchives
annually.

6. SOFrWARE DEVELOPMENTS NOTEBOOKS MAl lNED BY THE
APS USER REPRESENTATIVE STAFF. d byproject. Notebooks containing flowch ts, user
study materials memoranda, reports, and ther
records used to develop the software to e the
APS. Notebooks document the evolution of he
software, the input of the APS User staff the
development, and software user training.

DISPOSITION: Transfer to WNRC upon completi 0
software development project. Destroy 10 yea s
after ro'ect com letion.

9. GRSOR
SUPERSEDED

JOB
CITATION

STANDARD FORM 115·A (REV. 12·83)
Prescribed by GSA
FPMR (41 CFR) 101-11.4

115-204 Four cople., Including orlglna' to'be submitted
to the National Arch've. and Records Service,


