- REQUEST FOR RECOQQISPOS!TION AUTHORITY LEAVE BLANK

(et Yo fa1Peq

(See Instructions on reverse) JOB

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NC1 241 79 2

1 FROM (AGENCY OR ESTABLISHMENT)
U.S. Department of Commerce

+a10
DATE RECEIVE% JAN 379

2 MAJOR SUBDIVISION
U.S. Patent and Trademark Office

NOTIFICATION TO AGENCY

3 MINOR SUBDIVISION
Printing and Records Management Division

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT
Herbert M. HOOp * 557—3571 Dute Archovst of the Umited States

In accordance with the prowisions of 44 US C 3303a the disposal re
quest, icluding amendments, 1s approved except for items that may
be stamped “disposa! not approved” or ‘‘withdrawn™ 1n columrl

10

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.
(] A Request for immediate disposal.

page(s) are not now needed for the business of

X B Request for disposal after a specified period of time or, request for permanent

retention.

C DATE

JA~[8.7%

D SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE

Ll }/q 525%;,,/ Departmental Records Mgmt. Officer
7 /]

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Pernods)

9
SAMPLE OR

10.
JOB NO ACTION TAKEN

1.

Section 8 and/or 15 Affidavit Control Cards- indicate the

acceptance of an affidavit under Section 8 and the acknowlet
dgement of an affidavit under Section 15 or the cancellation
of a registered Trademark under Section 8. These cards are
used to update registered trademark files in the Search
Room. This file is maintained as a convenience tickler
file.

a). Control cards which indicate the acceptance of an
affidavit under Section 8 and the acknowledgement of an
affidavit under Section 15.

Destroy six months following the transfer of infor-
mation reflected thereon to Search Room records.

b). Control cards for Registered Trademarks cancelled
under Section 8.

Destroy two years after the date of cancellation.
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STANDARD FORM 115

Revised Aprit, 1975

Prescribed by General Services
Admimistration

FPMR (41 CFR) 101-114



