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1514-11 Species Incident, Status, and Survey Databases 

Databases containing species Information for Incidents, biological status, and surveys collected 
under NOAA's responsibilities for the Marine Mammal Protection Act and/or the Endangered 
Species Act These databases are created and maintained by NOAA programs that track and 
evaluate species Information to manage species and report upon them The databases may 
contain data on strandmqs, incidents of disease and mortality, species spatial data, species 
abundance data, multispecres Interaction Information, species behavior, and other types of data 
used to track, analyze, or model species characteristics 

a ) Databases 

a(1) Project Databases 

Species Incident, status, and survey (data files) used to support and track research, 
survey, and rnorutormq activities that are limited In scope, Size, or relevance to the 
specific purpose or program they support and have little long-term utility for supporting 
new or different research 

Retention Destroy when no longer needed to support or validate the reports, studies, 
and other significant records created by the study or program element that the database 
supports 

a(2) Historically Significant Databases 

Species incident, status, and survey (data files) selected by a national project director as 
permanent because they are large-scale, national or multi-regional In scope, and have 
sufficient informational content on such tOPICSas species distribution and slghtlngs, 
species health, and species behavior to support new research and document long-term 
species research Information not necessarily recorded elsewhere 

These databases Include collections such as the Marine Mammal National Database 
maintained by the Office of Protected Resources' Marine Mammal Health and Stranding 
Response Program, and the Platforms of Opportunity Program Database maintained by 
National Marine Mammal Laboratory's Cetacean Assessment and Ecology Program 

Retention PERMANENT Transfer a copy of the master file to NARA every five years 
The first transfer will Include all previous data sets and take place upon approval of this 
schedule and validation and verification of the database Consult with NARA to determine 
the applicable format standards at the time of transfer 

b ) Input documents 

Draft working copies, raw data, Input forms, and other materials used solely as source data for 
database entries 

Retention TEMPORARY Destroy after data has been Input and documents are no longer 
needed for verification or validation of database entries 

c) Reports 

c(1) Convenience and Reference Reports 

Periodic and on demand reports printed to paper or digital media containing portions, 
summaries, and analyses of the data and used for convenience, reference, or 
distribution 



Retention TEMPORARY Destroy when no longer needed 

c(2) Record and Case File Reports 

Periodic and on demand reports printed to paper or digital media containing portions, 
summaries, and analyses of the data and filed In a case file or as a record copy and used 
to document a program, activity, or decrsion 

Retention Retain for the specmed retention period of case file or records where reports 
are filed 

d ) Historically Significant Databases Documentation 

Current system documentation for historically Significant databases (Item a(2)), such as data 
dictionaries, table structures, manuals, description of coded information and other system 
documentation 

Retention PERMANENT Transfer current copy of system documentation to NARA when 
transferring hrstoncally Significant databases 


