REQUEST FOR RECORDS DISPOSITION AUTHORITY
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NATIONAL ARCHIVES & RECORDS ADMINISTRATION
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001
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National Oceanic and Atmospheric Administration
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I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the
records proposed for disposal on the attached page(s) are not needed now for the business for this agency or will not be
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,
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STANDARD FORM 115 (REV. 3-91)



100-21 Training and Workshop Records

Information accumulated by offices preparing materials for training or workshops
Included are schedules, agendas, programs, lesson plans, and completed manuals.
Records may be in any medium or format, including, but not limited to, electronic
presentations, compact discs, electronic whiteboard data, etc

Note Copies of training manuals collected by employees attending training
should be filed under 100-04, Technical and General Reference Materials

DISPOSITION: Cut off at the end of the calendar year in which training was
conducted Destroy 5 years after cut off.





