
JOB NUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

/J /- $ 9--0- 07-,d 
Date received To: NATIONAL ARCHIVES & RECORDS ADMINIS'IRATION 

8601 ADELPID ROAD COLLEGE PARK, MD 20740-6001 I l-d /-d2CJ~ h 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

National Oceanic and Atmospheric Administration 

2 MAJOR SUBDIVISION In accordance with the provisions of 44 U S C 3303a, the 
National Ocean Service dlsposrt1on request, including amendments, 1s approved 

.......,_--,,..,...,..-==--=-:=~..,........,.-,--------------------1 except for items that may be marked "d1sposrt1on not 
3 MINOR SUBDIVISION approved" or "withdrawn" m column 10. 

ORR 

4 NAME OF PERSON WITH WHOM TO 5 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 
CONFER lof-wl8•~ IJl}-1,f'I __....r:iAnnie Baker 202-482-5958 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposibon of its records and that the 
records proposed for dtsposal on the attached __ page(s) are not needed now for the busrness for this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accountmg Office, under the 
provisions ofTitle 8 of the GAO Manual for Guidance of Federal Agencies, 

x is not required 0 is attached; or 0 has been requested 

DATE SIG"TURE OF AGEN,9;RE~ESENTATIVE TITLE 

//.'.:1,/~// l,)..__,.. ~ 
9.GRS OR 

10 ACTION TAKEN7 ITEM NO 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB 
(NARA USE ONLY)CITATION 

See Attached 

V VU, ' ' 
PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91)115-109 



100-21 Training and Workshop Records 

lnfom1at10n accumulated by offices prepanng matenals for trammg or workshops 
Included are schedules, agendas, programs, lesson plans, and completed manuals. 
Records may be 111 any medmm or fomrnt, mcludmg, but not lumted to, electrornc 
presentations, compact discs, electrornc whiteboard data, etc 

Note Copies of trammg manuals collected by employees attendmg trammg 
should be filed under 100-04, Techmcal and General Reference Matenals 

DISPOSITION: Cut off at the end of the calendar year m which trammg was 
conducted Destroy 5 years after cut off. 




