
JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY N/~370-D7--S 
To:	 NATIONAL ARCHIVES & RECORDS ADMINISlRATION Date received
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001
 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY
 

National Oceanic & Atmospheric Administration
 

2	 MAJOR SUBDIVISION In accordance with the provisions of 44 usc 3303a, the 
NOS disposition request, including amendments, IS approved 

I--::--~-=-=:-::-:-==-=:-::-:-:=-:-:-------------------l except for Items that may be marked "disposition not 
3 MINOR SUBDIVISION approved" or "withdrawn" In column 1~ 

4. NAME OF PERSON WITH WHOM TO CONFER 4 TELEPHONE NUMBER ARCHIVIST OF THE UNITED STATES 

Anme Baker ~~4A~
202-482-5958 

5.	 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency in matters pertaining to the disposition of Its records and that the 
records proposed for disposal on the attached __ page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

o IS not required	 o is attached; or o has been requested. 

DATE SIGNATURE OF AGEN~EPRjJENTATIVE TITLE
 
8121107 Records Officer
 () ?I~~ 

9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

Chapter	 1608 

See attached 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91) 



Office of Coast Survey 
Hydrographic Survey Division Chapter 1608 (NI-370-00-3) 
Records Retention Schedule Revision 
August 21, 2007 
1608-01 Project Instruction Files No Change 
1608-02 Project Planning and Coordination File No Change 
1608-03 Survey Standard Files No Change 
1608-04 Hydrographic Survey Data Files No Change 
1608-05 Hydrographic Surveys (Smooth Sheet Files) Revision 
1608-06 Hydrographic Descriptive Report Files and Field Revision 
Examination Report Files 
1608-07 Register and Indexes to Hydrographic Surveys No Change 
1608-08 Automated Wreck and Obstruction Information System No Change 
(AWOIS) 
1608-09 Hydrographic Survey Index System (SURDEX) Revision 
1608.:10Hydrographic Survey Data Information Extract (HYDEX) Delete 
1608-11 Quality and Assurance and Control Files Delete 
1608-12 Hydrographic Survey Meta Database (HSMDB) New item 
1608-13 Hydrographic Survey Tracker New Item 
Division Approval Date _ 
Jeffrey Ferguson 
I am approving this document 
2007.08 15 164027 -04'00' 

1608-10 HYDEX has been deleted because its function as an automated 
index and metadata database has been superseded by 1608-09 SURDEX 
and 1608-12 HSMDB 'respectively 1608-11 was deleted because the 
scanning ofHSD hydrographic survey paper descriptive reports has 
been completed There is no longer any need to track the scanning 



NOAA/NOS 
Office of Coast Survey 

Hydrographic Surveys Division 
Records Retention Schedule Revision 

June 4,2008 

1608-01 Project Instruction Files No Change 
1608-02 Project Planning and Coordination File No Change 
1608-03 Survey Standard Files No Change 
1608-04 Hydrographic Survey Data Files No Change 
1608-05 Hydrographic Surveys (Smooth Sheet Files) Revision 
1608-06 Hydrographic Descriptive Report Files and Field Revision 

Examination Report Files . 
1608-07 Register and Indexes to Hydrographic Surveys No Change 
1608-08 Automated Wreck and Obstruction Information No Change 

System (AWOIS) 
1608-09 Hydrographic Survey Index System (SURDEX) Revision 
1608-10 Hydrographic Survey Data Information Extract Delete 

(HYDEX) 
1608-11 Quality and Assurance and Control Files Delete 
1608-12 Hydrographic Survey Meta Database (HSMDB) New Item 
1608-13 ffra;h~YTraCker New Item 

Division APprov~#~p	 -- Date 

Hydroqraphrc Surveys The hydroqraphic survey function coordinates the acqutsition and processing of 
precisely located geographic data In the marine environment. Hydrographic surveys are conducted to 
determine the confiquratron of the bottoms of water bodies, especially as it pertains to navlqatron This 
includes the detection, location and Identification of wrecks and obstructions primarily through the use of 
Side scan sonar and multi beam sonar technology Other features Important to manne navrqatron such 
as landmarks and aids to navlqation are also accurately positioned. This information IScntically Important 
to the production of nautical charts while also benefiting the fishing Industry and to coastal zone 
managers 

1608-05 Hydrographic Surveys (Bathymetric Grids, Smooth Sheet Files and Wire Drag 
Supplements) Revision 4. 

Excludes surveys covered under job NI-370-89-2). Formally approved manuscripts of 
hydrographic surveys, i.e registered surveys beginning with H or F, with related Indexes and 
registers of hydroqraphtc surveys 

-;::rc..J:.o,a.rI16.?7l .....,J ... 
Authorized Disposition: / [ 
"'I Reeerel~ee~ln9 r.;opy (I iDeo/Mylar) permanent Transfer to NARA after Verification of ui: 71J-"O- ~ 

scanned Image. 
2.	 Digital IFAa§8 file.. (PDF TIFF working flies)' Transfer to NGDC and delete when no * .. 

longer needed for reference or updating. 
3.	 Digital data files (working files In various formats)' Transfer to NGDC and delete when no 

longer needed for reference or updating. 
4.	 Wire drag area, depth curves and tracings of supplemental information not on the 

original Smooth Sheet. Transfer to WNRC immediately. Destroy when no longer 
needed for business purposes. 

5.	 Bathymetric Grids. Permanent transfer to NGDC. Transfer snapshot to NARA every 
10 years in accordance with CFR 1228-270. 



1608·06 Hydrographic Descriptive Report Files and Field Examination Report Files Revision 2 
(Supersedes 1608-09, NI-370-89-2)
 
Narrative reports describing the methods, conditions, control data and other
 
Information that supplements the approved hydrographic survey sheet (1608-05)
 

I 

Authorized Disposition' ~r1l.J:c~si\ Ci.~?~/Q. 
1 '='Reeef8 I<OO,eIR9~s~er copy Permanent Transfer to NARA with related survey(s) NI- ~"()~el~5 

after verification of scanned Image 
2.	 Digital files. Permanent transfer to NGDC. Transfer snapshot to NARA every
 

10 years in accordance with CFR 1228·270. '
 

1608-09 Hydrographic Survey Index System (SURDEX) Supersedes HYDEX 1608-10. Automated 
indexing system used with the National Ocean Service (NOS), Hydrographic Survey Division 
(HSD) for delmeatmg the limits of over 13,000 individual hydrographic surveys. The SURDEX 
consists of unique hydrographic survey boundaries or polygons. These records are linked to 
Tracker and Hydrographic Survey Metadata Base. 

Revision 1608-09 Description 1. 3. (in bold) deleted 5. System outputs (paper .... ) 

Authonzed Disposition: 
1.	 Digital files. Permanent transfer to NGDC. Transfer snapshot to NARA every 

10 years in accordance with CFR 1228-270. ( 
Q eystem documontatlon TFansfer te Nl't,RA with easR sRapsR9t. ,,~g2.0 .'a..{,) 
3 System Inputs (hydrographic survey boundanes and metadata from current hydrographrc 

surveys (160B-05) Delete when no longer needed for reference or updating.
 
4 System outputs (paper, electronic) Destroy or delete when not needed for reference
 

1608-10 Hydrographic Survey Data Information Extract (HYDEX) Delete 1608-10. 

1608-11 Quality Assurance and Control Files Delete 1608-11. 

1608-12 Hydrographic Survey Metadata Database (HSMDB) (New Item) Supersedes HYDEX (1608-
10). Searchable meta database for over 13,000 hydrographic surveys consisting of multiple
 
relatronat tables.
 

Authorized Disposition: 
1.	 Digital files: Internal working files. Destroy when no longer needed for business 

purposes. I (.)
S~3teffl aeetitfleRtetieFl: Destreye tfl9ntl=ls atteF systet:R is tlnR:linateCit.' ~il7'2.(> If o: 'I 

ro ra hic surveys and descriptive reports, raw and processed 
survey data, logs and storage recor' riate schedule to 
each input. 

4 System outputs (paper, electronic): Destroy or delete when not needed for reference. 

1608-13 Hydrographic Survey Tracker (New Item) Supersedes HYDEX (1608-10) Spreadsheet 
style tracking of status of hydrographic survey as it moves through the pipeline from field 
survey through office processing to final registration as nautical chart source. 

Authonzed Disposition: 
1.	 Digital files: Internal working files. Destroy when no longer needed for business
 

purposes.
 I 
'2. 'S~3teffl E1eeUtfleAteti8F1:Delete 6 tfl9F1ll=lsafter systet:R is terl+liRateCit ca~S'2.0 114.( 

3.	 System inputs: (e-maits, telephone conversations, etc.) Delete when no longer needed 
For reference or updatmg. 

4.	 System outputs' (paper, electroruc). Delete when no longer needed for reference. 
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National Geophysical Data Center (NGDC). NGDC has responsibility for posting the digital charts 
on the agency website. 

NARA has accessioned more than 20,000 nautical charts, manuscript and published, from NO~etJwv1 
and its predecessor, the Coast and Geodetic Survey. The charts date back to the early nineteentluand 
form one ofNARA's most valuable collections of cartographic records. As the textual records are 
no longer being created (though a small quantity remains on hand at HSD), chapter 1608 of the 
NOAA Filing-Disposition Manual has been updated to ensure the preservation of the digital data that 
provide the basis for the current electronic charts. 

On October 30,2007, Richard Smith ofNWCS and I, accompanied by Annie Baker, the NOAA 
records officer, met with two HSD representatives, Dan Neumann, DA&CB Team Leader, and 
Tyrone Holt, Semor Vault Manager, to discuss the proposed changes to the existing schedule. As a 
result of this meeting, changes were made to Entry 1608-05 of the manual. On May 21,2008, Brett 
Abrams ofNWME and I, accompanied by Annie Baker, met with three HSD representatives, Jeffrey 
Ferguson, Deputy Chief ofHSD, Crescent Moegling, and Dan Neumann. As a result ofthis meeting, 
changes were made to several entries for the electronic data relating to the surveys, and agreement 
was reached on transferring a snapshot of the permanent data to NARA every 10 years in accordance 
With 36 CFR 1228.270. 

Overall Recommendation 

I recommend approval of the attached schedule. 

APPRAISAL 

Item 1608-05 Hydrographic Surveys (Bathymetric Grids, Smooth Sheet Files and Wire Drag 
Supplements) 
This entry includes the nautical charts in textual form (subitem 1) and digital images of those charts 
(subitem 2), both of which are crossed off because their disposition is unchanged from the current 
schedule (approved under Job No. Nl-370-00-3). The remaining sub items represent series added to 
the current schedule. 

•	 Subitem 5 Bathymetric Grids 

Proposed Disposition: Permanent 
Appropriateness of Proposed Disposition: Appropriate 
Appraisal Justification 

o	 High potential research value. The bathymetric grids have replaced the smooth sheets 
as the basic product of the surveying process. In other words, they are nautical charts 
in digital form. They have significant value for navigation purposes and for docu-
menting changes in the marine environment over time. 

Adequacy of Proposed Transfer Arrangements for permanent records: Appropriate 
Media Neutrality: Not Requested 

•	 Subitem 3 Digital Data Files (working files in various formats) 
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Proposed Disposition: Temporary
 
Appropriateness of Proposed Disposition: Appropriate
 
Appraisal Justification
 

o	 Has little or no research value. This is the voluminous digital data that HSD processes 
to prepare the bathymetric grids that are proposed as permanent under subitem 5. The 
basic appraisal strategy for HSD data ISto preserve the data processed and compiled 
for products like the nautical charts and descriptive reports (as well as related meta-
data), rather than all the data gathered during the surveying process. 

Adequacy of Proposed Retention Period for temporary records: Adequate from the 
standpoint of legal rights and accountability 
Media Neutrality: Not Requested 

•	 Subitem 4 Wire drag area, depth curves and tracings of supplemental information not 
on the original Smooth Sheet 

Proposed Disposition: Temporary
 
Appropriateness of Proposed Disposition: Appropriate
 
Appraisal Justification
 

o	 Has little or no research value. The wire drags are textual record that supplement the 
smooth sheets designated as permanent under subitem 1. Based on NARA's 
extensive experience referencing accessioned smooth sheets, Richard Smith and I 
concluded that the wire drags do not provide sufficient additional information of 
substance to warrant preservation. 

Adequacy of Proposed Retention Period for temporary records: Adequate from the 
standpoint of legal rights and accountability 
Media Neutrality: Not Requested 

1608-06 Hydrographic Descriptive Report Files and Field Examination Report Files 
ThIS entry includes descriptive report and field examination report files in textual form (subitem 1), 
which is crossed offbecause the disposition is unchanged from the current schedule (approved under 
Job No. Nl-370-00-3). 

•	 Subitem 2. Digital Files. 

Proposed Disposition: Permanent
 
Appropriateness of Proposed Disposition: Appropriate
 
Appraisal Justification
 

o	 High potential research value. The descriptive report and field examination report 
files supplement the hydrographic survey sheets covered by 1608-05. The digital files 
have replaced the textual records permanent under subitem 1. Experience with the 
accessioned holdings of this series has demonstrated that the records provide valuable 
background for researchers interested in specific surveys. 

Adequacy of Proposed Transfer Arrangements for permanent records: Appropriate 
Media Neutrality: Not Requested 

N A 1; A '{' 'AlP]' s rt a 1(' htfn //'AJ1A.J1AJ nrrhJlJo(' OIn} 
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Item 1608-09 Hydrographic Survey Index System (SURDEX) 
Surdex has replaced the Hydrographic Survey Data Information Extract (HYDEX), which was used 
for archiving textual metadata information about hydrographic surveys. The data and system docu-
mentation for HYDEX (Item 1608-10 ofthe NO®AA Filing Disposition Manual) were appraised as 
permanent under Job No. NI-370-00-3. Subitem 2 (System Documentation) is crossed off because 
GRS 20111a(2,) provides authority for preserving the records. 

•	 Subitems 1. Digital Files. 

Proposed Disposition: Permanent
 
Appropriateness of Proposed Disposition: Appropriate
 
Appraisal Justification
 

o	 Related to other permanent records: Item 1608-05, Hydrographic Surveys, Subitems 
1 and 5. This database references the boundaries of specific surveys and provides 
metadata from current surveys. The series is a critical took for effectively referencing 
the surveys themselves and serves as the official registry of surveys .. 

Adequacy of Proposed Transfer Arrangements for permanent records: Appropriate 
Media Neutrality: Not Requested 

•	 Subitem 3 and 4. System Inputs and Outputs. 

Proposed Disposition: Temporary 
Appropriateness of Proposed Disposition: Appropriate 
Appraisal Justification 

o Has httle or no research value. 
Adequacy of Proposed Transfer Arrangements for temporary records: Adequate from 
the standpoint of legal rights and accountability 
Media Neutrality: Not Requested 

Item 1608-12 Hydrographic Survey Metadata Database (HSMDB) 
Subitem 2 (System Documentation) is crossed off because disposal authority is provided by GRS 
20111a(I). Subitem 3 (Inputs) is crossed off because disposition authority for each input is provided 
by other items in the schedule. 

•	 Subitems 1 and 4. Digital Files and System Outputs. 

Proposed Disposition: Temporary 
Appropriateness of Proposed Disposition: Appropriate 
Appraisal Justification 

o	 Has little or no research value. This database, like the Hydrographic Survey Index 
System (SURDEX, Item 1608-09), contains metadata. The HSMDB data takes the 
form of multiple relational tables. Dan Neumann ofHSD stated that the two data-
bases were similar in purpose if not in content. As SURDEX is the better estabhshed 
ofthe two, and Neumann believes the unique content of HSMDB eventually will be 
folded into SURDEX, SURDEX is designated as permanent, while HSMDB is not. 

N.4 R A "c l;t}(Jn ('lip 1(' httn //lAJlAJUJ nrl"h71Jt".J(' anu 
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Adequacy of Proposed Transfer Arrangements for temporary records: Adequate from 
the standpoint of legal rights and accountability 
Media Neutrality: Not Requested -, 

Item 1608-13 Hydrographic Survey Tracker 

•	 Subitems 1,3 and 4. Digital Files, System Inputs, and and System Outputs. 
Subitem 2 (System Documentation is crossed off because disposal authority is provided by 
GRS 20111a(1). 

Proposed Disposition: Temporary
 
Appropriateness of Proposed Disposition: Appropriate
 
Appraisal Justification
 

o	 Has little or no research value. This system simply tracks the status of conducting and 
completing a hydrographic survey spreadsheet-style in terms of established work 
processes (i.e., from field survey through office processing to final registration as a 
nautical chart source). 

Adequacy of Proposed Transfer Arrangements for temporary records: Adequate from 
the standpoint of legal rights and accountability 
Media Neutrality: Not Requested 

~\ tJ'i .; 
Henry Wolfinger) )
 
LIfe Cycle Management Division
 

NA RA '~ web site 1~ httn //www arrhtves o-nv 
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NOAAlNOS
 
Office of Coast Survey
 

Hydrographic Survey Division
 
Records Retention Schedule Revision 

October 31,2007 

1608-01 Project Instruction Files No Change 
1608-02 Project Planning and Coordination File No Change 

08-03 Survey Standard Files No Change 
8-04 Hydrographic Survey Data Files No Change 

16 05 Hydrographic Surveys (Smooth Sheet Files) Reviston 
1608'l- Hydrographic Descrrptrve Report Files and Field Revrsron 

\ xarmnatron Report Files 
1608-07~, glster and Indexes to Hydrographic Surveys No Change 
1608-08 is. mated Wreck and Obstruction lnforrnatron No Change 

Sys (AWOIS) 
1608-09 Hyd aphic Survey Index System (SURDEX) ReVISIon 
1608-10 Hydro hie Survey Data Information Extract (HYDEX) Delete 
1608·11 Quality a Assurance and Control Files Delete 
1608-12 Hydrograp 

'I: c Survey Meta Database (HSMDB) New Item 
1608-13 Hydrograph rvey Tr New Item 

Divrsron APproval __ ~~~~~~~e:~=;:~=- _ Date _3::...<-J,,-,'/7,-,d=(?2f'~ __ 
~ e ,/ ~/ I }fStf) 

Hydroq-aphrc Surveys The h£ograPh tc survey fu lion coordinates the acqursrtron and processmg of 
pi ecise.y located geographic data In the manne envire

"1 
ent Hydrographic surveys are conducted to 

determine the configuration of the bottoms of water bo , especially as It pertams to naviqauon This 
Includes the detection location and Identification of wrec nd obstructions pnrnanly through the use of 
side scan sonar and rnultibearn sonar technology Other f ~ ures Important to manna navigation such as 
landmarks and aids to navigation are also accurately POSition Thrs rntormatron IS Critically Important to 
the production of naut.cal charts while also benefiting the fishln', dustry and to coastal zone managers

~ 

s Smooth Sheet Files and Wire Dr'	 Revrsron 4 

Excludes surveys covered under Job NI-370-89-2) Formally appro
 
hydrographic surveys, i'e,,reglstered surveys beginning With H or F,'
 
registers of hydroqraphtc surveys
 

Authorized Disposition: 

to.

" ",. 
Recordkeepmq copy (Linen/Mylar) Permanent Transfer to NARA after \ 
scanned Image 

2 Digital Image files (PDF, TIFF working files) Delete when no longer needed f ~ efererce or 
updating Transfer to NGDC ~ 

3 Digital data files (working files In vanous formats) Transfer to NGDC 
4.	 Wire drag area, depth curves and tracings of supplemental inforrnatron not on e 

orrqmal Smooth Sheet. Transfer to WNRC immediately Destroy when no long 
needed for busmess purposes ~ 



Hydrographic Descriptive Report Files and Field Examination Report Files Revrsion 2 
(Supersedes 1608-09, NI-370-89-2) 
Narrative reports describing the methods, conditions, control dafa and other 
Information tnat supplements the approved hydrographic survey sheet (1608-05) 

thorized Disposition: 
ord Keeping paper COpy Permanent Transfer to NARA with relatea survey(s) 

venficatron of scanned Image 
2. flies. Transfer to NGDC. 

1608-09 

Revision 1608-09 De nption 1. 3. (in bold) deleted 5. System outputs (paper 
Authorized Dispositid 

1	 Digital file. Retain fort life of the corresponding survey. 
2	 System documentation D oy 6 months after system ISterminated 
3	 System Inputs (hydrographl rrvey boundanes and metadata from current hydrographic 

surveys (1608-05) Delete wH no longer needed for reference or updating. 
4	 Sys:em outputs (paper, electron] Destroy or delete when not needed for reference 

1608-11 Quality Assurance and Control Files ~te 1608-11 

1608-12 H dro ra hlc Surve Metadata Database H Supersedes HYDEX 
(1608-10). Searchable meta database for over~ 3,000 hydrographiC surveys consisting 
of multiple relational tables. '~ 

\~ 

Authorized Disposition: ~, 
,1. Digital Data base files: Resides at NGDC. Web Bro~ login update 
2 System documentation: Destroy 6 months after systerfJ terminated. 
3.	 System Inputs (hydrographic surveys and descriptive re rts, raw and processed 

survey data, logs and storage record transmittals). Retai 
corresponding survey. 

4.	 System outputs (paper, electronic): Destroy or delete when needed for reference 
~" 

1608-13 Hydrographic Survey Tracker (New Item) Supersedes HYDEX (1608-
style tracking of status of hydrographic survey as it moves through e pipeline from 
field survey through office processing to final registration as nautical 

Authorized Disposition: 
1.	 Digital files: Internal working files. Destroy when no longer needed for bus 

purposes. 
2.	 System documentation: Delete 6 months after system IS terminated. 
3.	 System inputs: (e-mails, telephone conversations, etc.) Delete when no longer n 

for reference or updating. 
4.	 System outputs (paper, electronic) Delete when no longer needed for reference 



.' • $'"-'"lu so...iJ" 
ydrographic Surveys (NI-370-00-3) j
e hydrographic survey function coordinates the acquisition and processing of precisely Uusc"':"" 

10 ed geographic data in the marine environment. Hydrographic surveys are conducted ./ 
to d ine the configuration of the bottoms of water bodies, especially as it pertains to tJ ff-Y 107 

navig n. This includes the detection, location and identification of wrecks and 
obstruct s primarily through the use of side scan sonar and multibeam sonar 
techno log Other features important to marine navigation such as landmarks and aids to 
navigation also accurately positioried. This information is critically important to the 
production of utical charts while also benefiting the fishing industry and to coastal 
zone managers 

1608-05 Hydrogra ic Surveys (Smooth Sheet Files and Wire Drag Supplements) 
(Supersedes 1608-07, 08, 
Excludes surveys cover under job NI-370-89-2). Formally approved manuscripts of 
hydrographic surveys; i.e. istered surveys beginning with H or F, with related 
indexes and registers ofhyd raphic surveys. This also includes sheets with 
A, B, C etc suffixes that cont supplemental information not on the original 
Smooth Sheet with the same nu er, i. e. wire drag surveys, dragged area and 
depth surveys and corrections to t 

Authorized Disposition: 
1 Recordkeeping copy (Linen/Mylar): anent Transfer to NARA after verification 
of scanned image 
2 Digital Image files (PDF, TIFF working s): Delete when no longer needed for 
reference or updating. Transfer to NGDC 
3 Digital data files (working files in various fo ts): Transfer to NGDC after the survey 
has completed all processing and is forwarded to Mapping and Charting Division 
(MCD) for nautical chart application. 

1608-06 Hydrographic Descriptive Report Files and FI Examination Report Files 
(Supersedes 1608-09, NI-370-89-2) 
Narrative reports describing the methods, conditions, control ta and other 
information that supplements the approved hydrographic surve 

Authorized Disposition: 
1 Recordkeeping paper copy Permanent 
after verification of scanned image. 
2 Digital files Transfer to NGDC after the survey has completed all pro 
forwarded to the Mapping and Charting Division (MCD) for nautical chart 

1608-09 Hydrographic SurveyIndex System (SURDEX) Supersedes HYDEX 1 
10 
Automated indexing system used with the National Ocean Service (NOS), 



1Ie.r$",~ JI 
O¥/:Ul/07 -

$'<C(us:~J..... 
drographic Survey Division (HSD) for delineating the limits of over 13,000 individual 

hy graphic surveys The SURDEX consists of unique hydrographic survey 
boun ies or polygons. These records are linked to Tracker and Hydrographic 
Survey etadata Base

'\ 
Authorized D osition: 
1. Digital file ing files Retain for the life of the corresponding survey. 
2 System docume tion: Destroy 6 months after system is terminated 
3 System Inputs (hy aphic survey boundaries and metadata from current 
hydrographic surveys 8-05)' Delete when no longer needed for reference or 
updating 
4 System outputs (paper, e ronic) Destroy or delete when not needed for reference 

1608-10 Hydrographic Survey' ta Information Extract (HYDEX) Delete 1608-10 

1608-11 Quality Assurance and Co 01 Files Delete 1608-11 

1608-12 Hydrographic Survey Metada atabase (HSMDB) (New Item) Supersedes
 
HYDEX (1608-10) Searchable meta databa for over 13,000 hydrographic surveys
 
consisting of multiple relational tables
 

Authorized Disposition:
 
1 Digital Data base files Resides at NGDC Web B ser login update.
 
2 System documentation. Destroy 6 months after syste .s terminated.
 
3 System Inputs (hydrographic surveys and descriptive r rts, raw and processed
 
survey data logs and storage record transmittals) Retain for life of the
 
corresponding survey.
 
4 System outputs (paper, electronic)"Destroy or delete when no eeded for reference
 

1608-13 Hydrographic Survey Tracker (New Item) Supersedes EX (1608-10)
 
Spreadsheet style tracking of status of hydrographic survey as it moves
 
pipeline from field survey through office processing to final registration
 
chart source.
 

Authorized Disposition:
 
1. Digital files Internal working files Retain from beginning of data collection to
 
registration as nautical chart source.
 
2 System documentation. Delete 6 months after system is terminated
 
3 System inputs. (e-mails, telephone conversations, etc.) Delete when no longer
 
needed for reference or updating.
 
4 System outputs (paper, electronic) Delete when no longer needed for reference.
 



NOAA/NOS 
Office of Coast Survey 

Hydrographic Survey Division 
Records Retention Schedule Revision 

August 15, 2007 

1608-0 roject Instruction Files 
1608-02 [ect Planning and Coordination File 
1608-03 ey Standard Files 
1608-04 Hy raphic Survey Data Files 
1608-05 Hydr aphic Surveys (Smooth Sheet Files) 
1608-06 Hydro hic Descriptive Report Files and Field 

Examina Report Files 
1608-07 Register a ndexes to Hydrographic Surveys 
1608-08 Automated ck and Obstruction Information System 

(AWOIS) 
1608-09 Hydrographic S y Index System (SURDEX) 
1608-10 Hydrographic Su Data Information Extract (HYDEX) 
1608-11 Quality and Assura and Control Files 
1608-12 Hydrographic Survey a Database (HSMDB) 
1608-13 Hydrographic Survey T 

Date 

No Change
 
No Change
 
No Change
 
No Change
 
Revision 
Revision 

No Change 
No Change 

Revision 
Delete 
Delete 
New item 
New Item 



rographic Surveys 
ydrographic survey function coordinates the acquisition and processing of precisely 

geographic data in the marine environment. Hydrographic surveys are conducted to 
deter e the configuration of the bottoms of water bodies, especially as it pertains to 
naviqati This includes the detection, location and identification of wrecks and obstructions 
primarily ugh the use of side scan sonar and multibeam sonar technology. Other features 
important t arine navigation such as landmarks and aids to navigation are also accurately 
positioned. information is critically important to the production of nautical charts while also 
benefiting the 'ng industry and to coastal zone managers. 

1608-05 H dro ra 'c Surve s Smooth Sheet Files and Wire Dra 
(Supersedes 08-07; 1608; 
Excludes surv covered under job NI-370-89-2). Formally approved manuscripts of 
hydrographic s ys; i.e. registered surveys beginning With H or F, with related 
indexes and regis of hydrographic surveys. /This also Includes sheets with 
A, B, C etc. suffixes t contain supplemental information not on the original 
Smooth Sheet with th me number; i. e. wire drag surveys, dragged area and 
depth surveys and corr ions to the survey. J 

ar): Permanent. Transfer to NARA after verification of 

) 

ographic survey sheet (1608-05). 

Authorized Disposition: 
1.	 Recordkeeping paper copy: Permanent. Transfe, NARA With related survey(s) 

after verification of scanned image. , ? 
2.	 Digital files: Transfer to NGDC. '-- t-J e.z:, 06 e 1vt.,.\-Q. • 

1608-09	 Hydrographic Survey Index System (SURDEX) Supe' \ des HYDEX 1608-10. 
Automated indexing system used with the National Ocean rvice (NOS), 
Hydrographic Survey Division (HSD) for delineating the limit' over 13,000 individual 
hydrographic surveys. The SURDEX consists of unique hydro pluc survey 
boundaries or polygons. These records are linked to Tracker an ydrographic 
Survey Metadata Base. ' 

Authorized Disposition: 
1.	 Digital file. Wei killg files. Retain for the life of the corresponding surve 
2.	 System documentation: Destroy 6 months after system is terminated. 
3.	 System Inputs (hydrographic survey boundaries and metadata from curren 

hydrographic surveys (1608-05): Delete when no longer needed for referen 
updating. 

4.	 System outputs (paper, electronic): Destroy or delete when not needed for refer 

1608-10	 Hydrographic Survey Data Information Extract (HYDEX) Delete 1608-10 

1608-11	 Quality-Assurance and Control Files Delete 1608-11 


