REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

LEAVE BLANK (NARA use only)

OB NUMBER
Wi- 3 Fo-U(~]

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)

WASHINGTON, DC 20408

DATE RECEIVED
/(g /o

1 FROM (Agency or establishment)
[National Oceamic and Atmospheric Administration

2 MAIJOR SUBDIVISION
National Marine Fisheries Service

3 MINOR SUBDIVISION
Office of Law Enforcement

NOTIFICATION TO AGENCY

4 NAME OF PERSON WITH WHOM TO CONFER
Diana Avery

5 TELEPHONE
301-427-2300

DATE

ARCHIVIST OF HE UNITED STATES

\,LU

1

6 AGENCY CERTIFICATION
I hereby certify that I am authorized to act for this agency 1n the matters pertaining to the disposition of its records and that the
records proposed for disposal attached page(s) are not needed for the busmess of this agency or will not be needed after the
retention periods specified, and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the
GAO Manuel for Guidance of Federal Agencies,
E 1s not requiured, 1s attached, or [7] has been requested
DATE SIGNATURE OF AGE CY REPRESENTATIVE TITLE
Records Officer
-28-10] PO, ¢
7. 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRSOR 10 ACTION
ITEM SUPERSEDED TAKEN
NO. JOB CITATION ( NARA USE
ONLY)
Record Group 370
Cavil Penalties, Criminal Fines, Forfeited Property and Proceeds from the sale of
forfeited property
1 Records relating to documentation associated with the the collection of penalties,
fines, the proceeds of forfeited property and forfeited property.
SEE ATTACHED
115-109 NSN 7540-00-634-4064

PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV 3-91)
Prescribed by NARA
36 CFR 1228
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Title Civil Penalties, Criminal Fines, Forfeited Property and Proceeds from the sale of forfeited property

Records relating to documentation associated with the the collection of penalties, fines, the proceeds of forfeited
property and forfeited property The file includes all administrative 1ssues relating to seizure of property, return
of property under quick release procedures, placement of forfeited and abandoned property nto official
government use, the maintenance and security of property during the forfeiture proceedings, and the collection
of civil penalties and criminal fines Documentation such as copies of voluntary abandonment, notice of seizure
and settlement forms, and voluntary abandonment deposits, seized funds deposit and transfer memos, and other
miscellaneous documentation which supports the forfeiture May also include additional administrative
documents added to the files such as notice letters, publication verification forms, forfeiture declarations,
equitable sharing forms, and requests for official government use of funds May also include financial
management forms documenting the use of such funds

DISPOSITION

1 Administrative Forfeiture documentation.

Documents relating to collection, management, and disposition of funds received for fines/penalties, and
proceeds of forfeited property. Records relating to a wide variety of acquisition documents including purchase
card use documentation, purchase orders, delivery orders, requisitions, summary settlements and request for
obligation-CMP Fund form

Cut off closed cases annually Retire to FRC one year after cutoff DESTROY seven years after annual period
during which the case was closed.

2 Forfeited Property Case files

Copies of records relating to interviews, police reports, lab reports, affidavits for search and seizure warrants,
criminal histories, appraisal information and other miscellaneous documentation supporting the forfeiture
Includes notice letters, publication verification forms, address checks, incarceration checks, equitable sharing
forms, request for official use of property

Cut off closed cases annually Destroy when 7 years old

3. Asset Forfeiture database.

(1) Electronic spreadsheets/database generated to support administrative, seizure, custody, notification,
claim, petition, forfeiture, disposal, official use, income and expenses, abandonment of property and
seized for forfeiture, agreements, understandings and reports

Destroy 7 years after the year in which the funds were spent

(2) Records that have no further administrative value after the recordkeeping copy 1s made Includes copies
maintained by individuals in personal files, personal electronic mail directories on hard disk or network
drives and copies on shared network drives that are used only to produce the recordkeeping copy.

Destroy/delete after recordkeeping copy 1s generated and placed 1n a recordkeeping system
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