
REQUEST FOR RECORDS- DISPOSITION AUTHORITY LEA VE BLANK (NARA use only) 
~OBNUMBER(See Instructions on reverse) 

/11(-	 31-o-l(-1 
TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) IDATE RECEIVED 

WASHINGTON, DC 20408 v/! q/IO 
I FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Nanonal Oceamc and Atmosphenc Adrmmstranon 

2 MAJOR SUBDIVISION 
Nanonal Manne Fishenes Service 

3 MINOR SUBDIVISION 
Office of Law Enforcement 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE IOATE ARCHIVIST OF ~ITED STATES 

IDIana Avery 301-427 -2300 n I\I'vL II ~fj	 -.-..\ 
6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency In the matters pertaining to the disposmon of ItSrecords and that the 
records proposed for disposal attached page(s) are not needed for the busmess of this agency or WIll not be needed after the 
retention penods specified, and that wntten concurrence from the General Accountmg Office, under the provisions of TItle 8 of the 
GAO Manuel for GUIdance of Federal Agencies, 

~ IS not required n IS attached or 0 has been requested
 
DATE SIGNATURE OF AGEN~~PRESENT ATIVE TITLE
I	 I 

Records Officer \b-'),l\-\CJ \~~ ~\~ )
\ 

7. 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRSOR 10 ACTION 
ITEM SUPERSEDED TAKEN 
NO. JOB CIT ATION (NARA USE 

ONLY) 
Record Group 370 

CIVilPenalties, Crrmmal Fmes, Forfeited Property and Proceeds from the sale of
 
forfeited property
 

1	 Records relatmg to documentation associated WIththe the collection of penalties,
 
fines, the proceeds of forfeited property and forfeited property.
 

SEE ATTACHED 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 

36 CFR 1228 



,~ 

NOAA Office of Law Enforcement Record Schedule 1513-1t~ * 
'-'" 

TItle CIvIl Penalties, Crimmal Fmes, Forfeited Property and Proceeds from the sale of forfeited property 

Records relating to documentation associated with the the collection of penalties, fines, the proceeds of forfeited 
property and forfeited property The file mcludes all adrmmstrative Issues relatmg to seizure of property, return 
of property under quick release procedures, placement of forfeited and abandoned property mto official 
government use, the mamtenance and secunty of property dunng the forfeiture proceedmgs, and the collection 
of civil penalties and crimmal fines Documentation such as copres of voluntary abandonment, notice of seizure 
and settlement forms, and voluntary abandonment deposits, seized funds deposit and transfer memos, and other 
miscellaneous documentation which supports the forfeiture May also mclude additional admimstrative 
documents added to the files such as notice letters, publication venfication forms, forfeiture declarations, 
equitable shanng forms, and requests for official government use of funds May also mclude financial 
management forms documentmg the use of such funds 

DISPOSITION 

1 AdministratIve Forfeiture documentation. 

Documents relatmg to collection, management, and disposinon of funds received for fines/penalties, and 
proceeds of forfeited property. Records relatmg to a WIde vanety of acquisition documents mcluding purchase 
card use documentation, purchase orders, delivery orders, requisitions, summary settlements and request for 
obhganon-Clvll' Fund form 

Cut off closed cases annually Retire to FRC one year after cutoff DESTROY seven years after annual penod 
dunng WhIChthe case was closed. 

2	 ForfeIted Property Case files 

Copies of records relatmg to interviews, pohce reports, lab reports, affidavits for search and seizure warrants, 
crimmal histories, appraisal information and other miscellaneous documentation supportmg the forfeiture 
Includes notice letters, publication verification forms, address checks, incarceration checks, equitable shanng 
forms, request for official use of property 

Cut off closed cases annually Destroy when 7 years old 

3. Asset ForfeIture database. 

(1) Electronic	 spreadsheets/database generated to support adrmmstrative, seizure, custody, notification, 
claim, petition, forfeiture, disposal, official use, mcome and expenses, abandonment of property and 
seized for forfeiture, agreements, understandmgs and reports 

Destroy 7 years after the year in WhIChthe funds were spent 

(2) Records that have no further adrrunistranve	 value after the recordkeeping copy ISmade Includes copies 

maintained by mdividuals m personal files, personal electronic mall directones on hard disk or network 

dnves and copies on shared network dnves that are used only to produce the recordkeepmg copy. 

Destroy/delete after recordkeeping copy ISgenerated and placed m a recordkeepmg system 




