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REQUEST FOR RECORDS bISPOSITION AUTHORITY
(See Instructions on reverse)

LEAVE BLANK (NARA use only)

JOB NUM;;?»_B z 7£ _71

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408

DATE RECEIVED

42994

1. FROM (Agency or establishment)
U.S. Department of Commerce

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION
National Oceanic and Atmospheric Administration

3. MINOR SUBDIVISION

In accordance with the provisions of 44
U.S.C. 3303a the disposition request,
including amendments, is approved except for
items that may be marked "disposition not
approved" or "withdrawn" in columm 10.

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE

Annie Baker (301) 413 - 0612

6. AGENCY CERTIFICATION

that the records proposed for disposal on the attached

I hereby certify that I am authorized to act for this agency in matters pertaining to th

osition of its records and

page(s) are not now needed for the business
of this agency or will not be needed after the retention periods specified; and that written concurrence from the

General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

[X] isnot required; [ ] is attached; or [ ] has been requested.
DATE SIGNATYRE OF AG/Eg::Y PRESENTATIVE TITLE
%/ 7"”/ 79 NOAA's Records Officer
7. 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY)

The attached records disposition schedules are for the
Office of NOAA Corps Operations.

Chapter 1703

JUL 25 199744/PREVIOUS EDITION NOT USABLE % G oD

This form was electronically produced by Elite Federal Forms, Inc. /l/ ﬁ

STANDARD FORM 115 (REV. 3-91)
Prescribed by NARA
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A.PPEND!TO NOAA FILING-DISPOSITION H.AND!OOK '

1703  SHIP AND SHIP BASE OPE2ATIONS FILZS

Operational and engineering files asintained primarily at headquarters offices, 3arine center
offices, research laboratories, and aboard ship, in support of the NOAA fleec. Before any
of the records described below are dastroyed they should be revieved for possible inclusion
in 1703-03.

1703 General Administration files. Corras- l. Offices: To be determined. Retain records
pondanca concerning Che routine until a disposition instruction {s issued.
aternal operation and adminiscration .
of\¢ghis function. 2. Ships: Cut of at end of calendar year or

whan superseded. Destroy 2 years later.

1703=02 Insvectidn and Overational Rsadiness To be determined. Ratain records uacil s

files. gear aad disposition instruction is issued.
equipasnt. hull condition {is
{ncluded vwhan theq ship is drydocked. .
Also includes inspagtion reports and
replies.

1703=33 Historical Ship Data fileéq. TYiles The custodian should asnually reviev all

pertaining to the operatiod maln- records pertaining to ships. Any documsnts
tensnce, acquisition, dispos on, considered to have permanent significance, and
and othar important events relad{ag vhich are not already classified as permanent,
to & ship, that the custodian of tRe vill be removed and placed under this code.
tecords considers to be of peraanen Ships will forward such hiscoricsl records o
hiscorical significance. These aarine centers after ome Year. The ceaters will
records are noraally filed under tetais then for 10 years, and then tranafar thea
other racord series, but are placed to, the National Archives (thru the NOAA Records
under this code when the related Qfficer) for permanent ratention.

material is being destroyed.

1703~0é Ship Design and Ecuipmanc files.
- Two types of files are to be retainad
under this code, ansd must be aain~
tained in separate folders:

a. Master Ship Plan files, {ncluding l. Offices: Pe
original plans, photographs, booklets, service transfer to
profile plans, generil arrangeaent thru the NCAA Records

ent. Wheno ship leaves
he National Archives
fiicer.

plana (iacluding machinery), and
sea-vorthiness reports. 2. Ship's copy: Destroy When ship leaves

service, or transfer o aev er 1f ship is sold.
d. Equipoent files on ships' deck, To e deterained. Retaia records\yaotil a
electronic, and scientific equipment disposition iascruction is issued.

systezs., Iacludes technical daca,
Procuremant selection, priorily
dasignation, snd logistical support.
See 1703~11 for Ship Maintenancs and
Rapair files, and 1703-19 for Equip~
2ant Replaceaent files. »*

1703=05 Shios' lLogs files. Original deck ard 1. DJeck logs: Permanent. Transfer %o the
engineer logs created on board ship. National Arcaives vhen 15 7years old.
%Vw The deck log gives iaformation regard-
[ ing the officers attached to the ship, 2. Engiaeer logs. TembueisewemiaedemnRatids—
and certain operationsl/aanagerial/ I o~

dd {onal H r2aining ¢ .
GesTy tarks. e npiaser- o8 - Tt o PR g e
vides details regarding engine 3PV, \%q / O : 0

pressure, tesperature, fuel, oil,

etc., on an hourly basis. ‘
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17C3=06 Ship Schedules. Documants relating . 1. Offices: To be determined.
to the movements of ships, including
srrival aad departure times aad 2. Ships’ coples: Cut off at and of calendar
places. year. Déstroy 2 yeers later.
%,LUOJ-J? Monthly Activity Revorts. Detailed * ”
teports of the monthly activitiee of W‘, M /O
the ROAA fleet. A;/M—)C&Lq Fr2cC o p,;—‘v‘ ~
b?¢§5LA / —,¢L1A; A

% 1733=08 Cruise Raport/Season Report files.

Nartative feports prepared by tha
Comaanding Officer and/or Chief /O I : ZWk t FK C 7%4./ 7/'-“4

Scientist at the end of each reeeaarch O e
cruise or upon completion of aanual //LV’V“Z&’k G it [ZA‘ s 7}’
field ocperations. .

1703-09\.\lon:h1v Ship Accomplishmant Repor:s. % To be determized. Retain records uatil a

ports documenting the work accomr disposicion iastruction is issued.
hasacs of ships in che NO4AA

Activities files. Docu~ % To be deterzmized. Ratain records uantil a
g to labor uniocn matters disposition iastruction s issued. o

1703~10

sants relat
conceraing ¢t

Resair flles. 1. Llogs: DJestroy vhen aquipocent {s recoved,

17C2=-11 &g!ninun«mu
repairs of and sold, or othervise leaves servica.

Documents relacting ¢
slterations to ships
sant, iacluding logs., s
copies of contracts, job ¢
cards, and aschine blueprint
specifications.

dules, 2. Schedules: Destroy when | year old.

3. Contracts: 1f transactica is $10,000

or less, destroy 3 years after final payzeat.
1f cransaction is more than $10,000, descrov
6 years after fiasl paymsat.

4. Job coatrol cards: Destroy when action
{3 coupleted.

Machine dluepriats and specifications:
groy vhen superseded or obsclete.

at end of calendar or fiscal vear.

170312 Mess files. Docucents relating to Cut o
ears latar.

oeals provided to officers and crev= Destroy
aszbers assigned to ships.

Retaia wecords until a
cion {s issved. -*

1703=13 Pro‘ect Iastruczion files. Project w To be deceraind
instructions and othar related aater— di{sposition {ast
{al, such as transaitctal lecters
forvardiag project data, specimmns,

atc.
1703=i% Shis Service fi{les. Material % To Se deternined. rds uncil a
rouu:x 20 a Ship Service Acsivicy. isposition fascruction is iss v
.1 - T om 4
1703-15 Cocmunicaticns files. '‘lacludes - w_ To be deterzined. Retain records
tadio logs, regulations, and other ~disposition lascruction is issued.

zaterisl pertaining to a ship's
radio comzunications.
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