
.. . ~ 
R"cQUEST "i- ....fl AUTHORITY LEAVE BLANK 

TO DISPOSE OF RECORDS DATE RECEIVED JOB NO 

(See Inst ru ctrons on Reverse} SEP 2 6 1974 

TO· GENERAL S-::RVICES ADMINISTRATION, NC-S 0-75 1 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the prcvutcn s of 44 USC 33030 the drs-
posol request, Including amendments, IS approved except for 

2 MAJOR SUBDIVISION 
Items that may be 
drawn' In column 

stamped 
10 

"drspos c! not approved" or 'with-

MINOR SUBDIVISION 

TEL EXT 

W~a~)tue~rL-V~.~B~a~rub~a~suh~4A~C_~~4U~~~~~~~~~~~__~~7;?~ 
6 CERTIFICATE OF AGENCY REPRESENTATIVE Date 

(TIt e) 

97 8 DESCRIPTION OF ITEM 10SAMPLE ORITEM NO (With Inclusrve Dates or Retention Perrods ) ACTION TAKENJOB NO 

The eight attached schedules. 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
115-105 



. ,------- .•----------------------------------------------~---------_r---------------------------------------. 
ITEM DISPOSITION

DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS 
UMBER AUTHORITY--+---------------------------------.------~ 

INTERNATIONAL AFFAIRS RECORDS 

International activities files con si sttnq of c~r;esJ.s 
pondence I documents I minutes of meetings I.~~d. i 

other papers relating to NOAAparticipation in 
international activities I organizations I and policy 
committees. Included are records of interagency 
groups developing United States positions on 
international matters , 

Pennanent: Cut off at e~d of calendar Ji 
year, hold four years inactive, then tram I 
fer to NOAA Records Holding Area for 
Qi'~jiiP~ offer to the Nat.i.onal, Arch:Lves~".r 
'/~~ 416&1'" 

lo_ 

3. 

International organization routine administrative 
files consisting of GOrrCS}39FlQQPCe, ag~RQiiSr-4--.,Jczi--'11f 
FRinHtes of mectintgs, iiFld FCf39rts relating to the 
organizational and technical administration of 
international organizations and their constituent 
bodies. 

Foreign trainee case files on foreign nationals 
training in the environmental and marine sciences. 
Includes correspondence I applications, and per-
sonal histories; schedules of training, reports of 
grades, and related papers. 

(&f-1'1 

De stroy after 5 years. Cut off at end of 
calendar year, hold four years mactive I 

then destroy in current files area. 

'7ft"15 
Ps....~18!'M!l! ~ 1- r:. L. 
Master Record Card:~~ .. ~~'..~,L'L.L. 
~~~~ :/..-rT""",.,..,-.. 
Other records: destroy 7 years after c a s e 
is closed. Cut off at closing, bold t ...·10 

years inactive, then transfer to NOi".!:;. 
Records Holding Area. 

4. Foreign technical assistance and cooperation 
program files, including correspondence and papers 
concerning techincal assistance and cooperation 
projects and programs undertaken by U. S. scientist: 
for foreign countries in the field of environmental 
and marine sciences. 

Perm:ment: Cut off at end of calendar 
year I hold three years inactive I then 
transfer to NOAA.Records Holding Area for' 
cvui~al offer to the National Archives. 

~/s~. 

RECORDS DISPOSITION SCHEDULE INTERNATIONAL AfFAIRS RE((l'O 1..\'3 

I
I --------.--------------------------------------------------------------------------------------------------------~ 1 



• IT!:~·~ 
DESCRIPTION OF' RECORDS 

NU~E3E~ 

CONGRESSIONAL AND LEGIS~TIVE AFFAIRS ~CO~, 

~~~fo#o/J/f~	 ~.;1:;~
1.	 LC§lsli,ltioa oaes Iiles iaoll:lE:iiASproposal, oopyof ' 

-mil, aHa G:OI:IJ.t'Q.QRtS'dPOH it.~ ~ 
~~(etLi~~	 ) 

..au £Raotea. 

,.l;. Failed. 

2.	 Legislative package contain~ng initiatives of NOAA 
for Conqre s sional action ~ ~"P-

~.L.,..,_	 ~ (U-~a4/~- .I. ~zr: - .:;-....> I l/	 ~ 

~~t 

3.	 Hearing files including copies of hearing testimony
and any backup material. 

4.	 Congressional correspondence including matters 
dealing with constituent requests. Correspondence
dealing with legislation is covered by item 1. 

!>.	 Copies of reports to Congress. 

a. Creating office copy. 

r 

b. Other copy held by forwarding offfce , 

RECORDS DISPOSITION SCHEDULE 

DISPOSITION 
DISPOSITION INSTRUCTIOr ...S
 

AUTHORITY
 

IW.J,i 
r#- G 
\,.,.q~1 . 

Pennanent: Transfer to NQl\t"\ Records 
\ 

nolding Area when no longer nec..ded for 
refer:t~ Offer to the National Archives 
after years. 

Q P8!CIflM Cut off end of calendar Mil!. at 
~ 15 year, hold four years inactive, rhen 
\~1-q- _... I~ transfer to the NOMRecords Holdlng Area. 

't1. rr--~A.c.c. ., ~ .1· af 
(!I' -- L.", .",.L-..I.V. ~ ter ten ye5.r: 

Destroy or transfer to Library after 2 years. 
Material may be held up to 5 yecr s If 
contents warrent , 

Destroy after three yeer s , Cut off at end 
of calendar year hold two years me+r.ve.I 

then transfer to NOAARecords H(·'. ' 
Area. 

Perrnanent.z Cut off at end of calendar year 
hold two years inactive, then trans£er to. 
NOAARecords Holdmg Area for eventual 
offer to the National Archives~/~ 

De stroy after 6 months. 

CONGRESSIONAL & LEGISLATIVE AFFAIRS 



I 

---~--~------------------------------------------------------,-----------,-----------------------------------------------
ITeM DI!;POSITION

DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIO~~:;
NU:-I.aE:R AUTHORITY 

ILEGAL AFFAIRS RECORDS I 
1 •	 Forma), opfnf.ons and interpretations of statutes and 

regulations. Includes material involved in writing 
regulations. 

2.	 }aterial involved in writing of proposed legislatio1. 

3.	 Claims by and agaL~st the government and not re-
sulting in litagation.
 

a. Allmved. 

b. DisallmoJ'ed. 
r 

.4.	 Litagation case files (except on patent matters 
see item '). 

r 

\ ()4/ / Permanent: Offer to the Natlonal	 ArChivet-,f7 when no longer needed.	 . " 

Transfer to 
legislative
(materials 
case files 

J 

Of'f'Lc e of COrlg:'·3S-: ~'J:-.a: ~:r:r. !
Affairs after Con~',"~ss .:<s,;, 

I

I 
are then included ill the Leg. I 
under a different schedule.) I 

\ 
Destroy 6 years after settl::"~:-;::,. C_" __ :1 

at end of calendar year, holrj G""~ /"0-",::-
inactive, then t.r ansf'e.r to I:O::..~ ~<..s~G-:,r~s 

Holdl'no"	 Area uu 1..-' ...... ~ ~_,.~ '':::'T.~r- I_ (OU+·""l'.-'le l,·i<>C"i1~r':;'-ur!rl... __ :~	 ~ ,,",,_;.J 

nolitan area to neaz-e st res",:":: L ?r-,-:; ::C"~::: I 

Center) . 

Destroy 10 years after c Lairi ~..:.rL~~_a=-:2..r_-·-
ed. Cut of~ at end of cale::'-;:~C'JC-S~ 
ho l d one YI,,'lr j n ic L'l'C(;, t:l(:~l ',-",v, '-:~r t: ~_', 

I,10.l1...A r~:'col-'JC IT')] ,1, ,-,,' !, "'''1 (r.",... ...........	 \ U ..1.. ........ ..1- ..... c~ ~..J. ~............ J
 

ingten Y£tro[)olit2Yl arr:c: to 
Federal Records Center). 

Des l.roy	 10 year-s af t zr case 

-v. "_ .... u, _ " ...... ,.6 

:-·'.o..il~::::;-:" 

~~ c:~c"~r-l1. 
Cut eff at end of caLenca.r ,,}:::;,':.:',L':,lri 
one year ar.ac t.ive , then tr2.'-!s~:::' :'j 
l'W_c.....~ Recoz-d s !1r1o'iror. j'-r--' (0"'" ::--'.-'r:;.- J_""-,,,, ...J_ - .... 0 .....t:....... ...... ......... __ ...
 

vJaS:-l:;"nE""Gor! ~~trOI)oli t~ ar-ea :0 ~'2..l2"~ st 
Feceral Records C~n~er.) 

----,--~--------------------------------------------------~----------~----------------------------------------
RECORDS	 DlSPOSlTION SCHEDULE :sEGAL A??AIRS p.LCC~1r~ 



ITEr"	 DISPOSITION 
DESCRIPTION OF RECORDS	 DISPOSITION INSTRUCTIONS 

UMBER	 AUTHORITY 

$.	 Patent files involving matters pertaining to 
disclosure or infringement. 

6.	 Potential legal cases - any clearance of actions 
not involving formal opinions, claims, or litagatio • 

r 

Destroy	 23 years after action CCl"!lr' Is 1:,':;'> • 

Cut of'f at end of ca Lendar year, hGlrJ 
one year inactive, then transfer to 
NOAA Records Holding Area (outsjrl~
Washington Metropolitan area to n~:::.r:::st 
Federal Record s Center). 

Destroy	 af't.or6 years. Cut off at r~"1r3 

of calendar year, hold one year ~.r.: ;cti"~;! 
then transfer to NOAA Record s Hi)lr:~,-n:; 
Area (outside 'o[ashingtonlfetropn}::'t.a-i 
area to nearest Federal Records Cente~). 

lEGAL AFFAIRS RECORDSRECORDS DISPOSITION SCHEDULE 



ITI:~.'	 DISPOSITION 
DESCRIPTION OF RECORDS DISPOSITION INSTRUCTION!> 

U"~8r::R AUTHORITY 

':':"\"-	 CI"\RF'S RSCORDS 

!::-'.jor and program planning records, including f I	 f.f( Permanent. Retire to NOAA Records Holding ,policy , 
fj l~s on asai.gnmerrt , uniform, and appointment policie~ 1\Q...ry bfJ,l!o\Area when no longer needed for daiL~l 
and t~e records of boards establishing such policies. r offer to the National Archives~ 1rF- ... """, 

2~	 Seneral correspondence. Destroy after 2 yearso 

3.	 SnjresJ'"ndence and reports of organizations NOAA Reference ~~terial. Destroy 1..hen no
 
ara a part of where such material is not the organiza. longer needed.
 
tion's official copy.
 

I,.	 (1"'1 :!t.li:1f.til?l'Fl: aBe agency 1'119S ee!'ltai."¥l:Bf,; ~cords t!{f Destroy after 2 years or earlier if not
 
I::-:"t ·ti:·l:;'no; to relations with other agencies, indus- ft,r7(" needed.
 

Itri~3 or groups of industrIes, professional societies, G
 
and related outside organizations. 

:5 • RU~-f,~tand Finance records of NOAA Corps.	 Soe Schedule 6 or other appropriata

schedules.
 

6.	 Special Studies: 

a.	 ~ecord Copy of each special study. Permanent ..Retire to lIDAA Record..:Holdirlg
Area when no Longer needed .for ·QllQf.lt'JiOI~ 

offer to the National Archives~/~~
b. Speci<ll reports and study working papers,	 Destroy after 2 years unless evaluation 

including questionaires, interim raports, of reaterial indicates value for a fu~ure
 
and other material providing background for study.

studies.
 

7.	 C[d"'<;:~:!r i!Uides written by NOAA Corps staff. Destroy when superceded or obsolete" 

RECORDS DISPOSITION SCHEDULE 'NOAA 08RPS :mOOftDS 

I 



ITEM 

NUMBER 
DESCRIPTION OF RECORDS 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIOi.S 

). 

11. 

12. 

8. 

Rejected applications to NOAA Corps for appointment. 

0fficial personnel and medical folders, including
~ecord5 to be merged Hit:--folders upon retirement, 
re3i?nation, etc., of individual. 

Regulations, and the background to them, established 
for I~.~ Corps. Not included are reference copies
kept by individual offices. 

b. Graduate study records containing correspond-
ence ~~th schools, schedules for sending
students, and sL~lar materialo 

FGTC st~dent appointment records kept to ensure 
fullfillment of 6 year co~tmGnt. 

TrainL"lg:. ~~ .. ~'r~:r=:' 
~ - - . ~::1':q~t1; ~ 

a. 'i'rainiBg g ~, class ph~tos, and 
records of Education and Training Committee. 

-
"7 

l-..;N~f
I v(-f' 

~ ~ 
9:)5

,Ii-

, See Schedule 2, item 2.' 

.Permanent. To be offered to the National 
Archives when superceded. 

Destroy after 6 months ~~ess opplic~~t
indicates intention to reapply. 

Permanent. To be offered to the Nat.i.onal,
Archives vWfler-t R9 l.~'ii'~ o~el?at::iol1ed~ re 
q',jred. ~ 1t7~ 
Destroy after 2 yearc. 

Destroy aftar 7 years. 

RECORDS DISPOSITION SCHEDULE 
NOAA OORPS RECORDS~-------------------------------------------------------------------------------~




ITE~ DISPOSITION
DESCRIPTION OF RECORDS	 DISPOSITION INSTRUCTIONS 

AUTHORITY 

VISUA L S!<l\VICES 

1.	 Copie~ of printing bills for printing work performec
ty the GPO a~d other printing establishments out-
side !lOAA. Originals of bills are sent to finance 
fC"r payment. 

2.	 C0ries of printin~ roqnisitions sent to Dept. of 
C('I;·:.ercefor printing work. 

Record copies of issues of Administrator's Weekly
Report, NOAA l'\agazine, NOAA Week, and s:ilnilar 
publications. 

Art work and graphics prepared for publication
art. 

~.	 Other art work, viewgraphs, and drawings. 

6.	 M.ibits: 

a.	 Phctograrhs of,exhibits. 

b.	 Correspondence concerning scheduling of 
exhibits, space for exhibits, and related 
~tt(:rs. 

c.	 Fxhibit request cards showing date, name,
and place shotr ; ,\-That requested, andof yTaS 

phntor,raph of exhibit. 

RECORDS DISPOSITION SCHEDULE 

Destroy after 4 years. Hold one yr-:ar ilia 
ive then tr.::.nsferto NOM. Recf")rds:.l'r,ldi71 
Area. 

Destroy after 5 years or when 1)j 111r.~ ·i~ 
complete. 

Pennanent: Offer to the Nat.i.onaL P-rchive: 
on a periodic basis. 

Destroy if not reused Hit~,in 3 yecr s , 
Selected tror'k may be retained 10r.('fer 

Destroy any retained material ;·:~en no 
longer	 needed in current Hork. 

Permanenb , Offer to the National Archive 
at	 the conclusion of the exhibit. Destroy after 5 years. 

Destroy after 3 years. 

. Destroy rirCn exni~it is obso Le '20 

VISUAL SERVICES RECOH~'S 

0 



---

ITE·.~ DISPOSITION
DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS

"'U~CER AUTHORITY 

7. Fhotofraph file includin~ portraits of officials of Pe~3nent. Retain for eventual trc~3f€r 
i:nul. and its predecessor agencies, and other ~1'loto to National Archives. p~ints and necatives of events, enviro~~ental 
p1enomena, instrument3,pl3.ces, and other SUbjects
relating to }!OAA activities. 

8. ' fhot()[T~!,hs of mini.ma'Lvalue l-r1thlittle document-	 Destroy 1year.after
 
aT)- or historical importance.
 

Indexes or logs of photographs.	 Permanent. Retain for eventual transfer 
to National Archives. 

10.	 Duplication and distribution daily and month17 Destroy after 2 years.
 prcduction reports.
 

11. Requisitions for visual services.	 Destroy 1year after completion of job. 

j 
-

I 

r 

RECORDS DISPOSITION SCHEDULE
 



ITEM 

UMBER 
DESCRIPTION OF RECORDS 

DI::;PO::;ITION 

AUTHORITY 
DISPOSITION INSTRUCTIO:--':S 

EOTIO}! PIGrURE RECORDS 

1. 
.. 

Hotion picture fi1rr..::. 

a. Th~ Orif,ina~t
each m~tion picture
distributed. 

~ ~ 

positive print of 
film produced and 

Permanent: 
Offer to 1~o.Jviona1 Archives fil:, is 
no 10116''::;1' needed fo!' c.istrib1.:.ti'.)n ::}~.d 
sponsertirig organizations do not, >!c.:Lt 
it ret1L."'Iledo 

2. 

b. Film foota6e tcken by ca~cramen as directed. 
Se1~ct.ed footas;e Ls used in mot.Lon picture 
productions descr fbed in i ten (a) abova, 
Includes related sound track footaee. 

" }!otion picture production records consistinG of 
ori::,ir.al corr-espondence, r'equcat s for motion picture 
production, outliec3 aed/or treo..b:cnts, copiesof fir.al scripts, ar.d ot~cr reports, certifiC3tes,
contracts, and notices involved in producing 
films. 

!':Oti01"l picture c:j( .'-i\)~:,ion r ccords l'el~ting to the 
operation of a f~~ lib~~!Jr1lhere filn prints are 
procured, stored, accounted for, and distributed 
for showinG_ 

~~I~ 

y'}'I' 

Destroy nhen r eIat ed nct i.on piCt:':";'~2 i ':.itc; 
(a) ab078 is d'33t:..~OYGdor offc:ed t,-, ',-"~; 
National Archives. 

f0fJf/1t'fd;-~ I 
(Destro~r '11ffl619o:rolateel w..etifJA pi9--:·l-ij .f'i1;, 
,Q,f i6cffi 1 i2l eL:3'b.....yeg Qr 2CC':>ig:''':X:9€~ cy 
+l- '" ~T. ..... 

~~ji;';-~~.~~~~ftk,/~~'1 
.II 
I 

I 

I 

a. 

b. 

C3.SC fi183 on in::li7id1k1.l film3 including 
correspondence on r-eqirir-ernant.s and distri-
bution, re7ision, replacement, public
exhibition, and similar mabboro , 

Requests for films. 

Destroy H"nen :related f1lr'l is 
sent to N3.tional Arcrdves 0 

. 
Destroy ~ftcr Z ycarso 

dest roycd or 

RECORDS DISPOSITION SCHEDULE
 



ITEM 

NUMBER 
DESCRIPTION OF RECORDS 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

c. Reports on film distribution and showings. 

1. ~eriodic\reports. De3troy when filM is withdrmm 
distribution 0 

f'r'or. 

4. 

2. Feeder reports used in periodic reports. 

Motion Picture service administrative records in-
cluding correspondence and memoranda retating to 
internal administration and operation. 

Destroy when info~ation 
into periodic re~Jrt. 

Destroy after 2 years. 

is inc~rp~ra~ed 

r 

RECORDS DISPOSITION SCHEDULE
 



ITEM DISPOSITION
DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS 

JMBE:R AUTHORITY 

SEA GRANT RECORDS 

1.	 Sea Grant case files consisting of correspondence,
memoranda, proposals, evaluation reports, contract 
and other papers relating to each case considered 
for grants of funds by the Office of Sea Grant. 

a. Declined or withdrarm cases. 

b. Awarded cases. 

2.	 Grant Record cards and grant proposal cards 
containing basic summar,y data on each grant case 
-or proposal. 

3.	 Listings of Sea Grant proposals and armrds. 

4.	 Statistical analyses of grant data. 

a. Record set. 

,
b. \-lorkingpapers. 

, 

Desbroy 5' years after case is o'C:cli:- C'~: or'
 
withdrm-m. Cut off at end of cal":'i1'.'a.r
 
year, hold one year inactive, tren
 
transfer to NOAA Records :-:nldingArr:JJ.
 0 

Destroy 15 years after case is cl~sr;d. 
Cut off at end of cal~nd<lr year, r()ld
one year inactive, tr.en transfer tn 
NOAA Records Hnlding Area. 

Permanent: Offer to tlle National Archives 
.li."'8rn:J: operatj o:t:13)ly no lORgBl? Fleeded-:-~ 

I~~ I ,, 
L*l~1 ,o~1:!te;:~sYf$QriQood Qr e'se:Jo] e"'ae .tb 

\,.').IA. ~R-~/f/~~~/7-	 , 

f'f:~A1 /J/VcN"T 
, \ If. Bes~!'e:raf'ter 1) years7 Cut ,.,ff at end .

g.o.-~,1' of calendar year, hnld one year i'..active , I 
'('1 then transfer to NOAA Records P()lrlin;;r 

Area. ~;;;;-~ /V~~
txC-w 1'7~ 
Destroy	 1 year after release 'of slT':r-
sedinr; rcpnrt. 

RECORDS DISPOSITION SCHEDULE SEA GRA NT RECORDS 



"ITEM 
DESCRIPTION OF RECORDS 

'lUMBER 

5.	 Periodic reports of grant activity. 

6.	 Grant proposal log book recording grant proposal 
number of each case. 

7.	 Grant program planning records. Papers reflecting 
policies and procedures developed to direct and 
administer the Sea Grant program. 

r 

DISPOSITION
 
DISPOSITION INSTRUCTIONS
 

AUTHORITY
 

Destroy	 when obsolete. 

vfir "jj Permanent.e CUt off at end of calendar yeai 
I'll hold one year inactive I then transfer to

1~!~b ~1 r NOAP~.Hecords Holding Area for evenLl::'lai .: 
offer to the National Archives ~ I 5 

~f 

RECORDS DISPOSITION SCHEDULE SEA mlMlT REcnnnS 



ITEM 

JM8ER 
DESCRIPTION OF RECORDS 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

VESSEL RECORDS 

This schedules covers only those records created 
and kept upon NOAA vessels. Records sent to 
Office of Fleet Operatd.ons or eLseohez-e will l have dispositions provided for them in the 
schedule3 for those offices or functions. Jq-~ 

1. Deck Logs.	 Harine Center at end "r cae'...;I§"(}1!~ ~=TIt~1')
. quar bar-, Vl3.rineCenter will l-j,..,ld ('I;'~

v4j year inactiVe, then transfer t'l ::'1';2t 
)" Operations for eTfeii1Hte:Xi::";~fer to 

Gt}7 Natif'lnalArclli"es~ I r~ 
2. Engine log.	 Destroy when equipment leaves servi cc Q 

Ship schedules.	 Ship's copy: destrf'lyafter 2 yearso 

4.	 General Correspondence. Destroy after 2 Y(2ars G Cut off ;L t ,;:''1 
of calendar year, hold two years l'·::~r:;:.i-.-'~ 
then destroy" 

5. Vessel records: 

a.	 deSign, dralnngs, specifications ot ship. Ship's cl')py:destroy ilhen ship 109'1-:<::8 

service or transfer to new ()(~cr if 
sold. 

b. repair records 

r1. logs	 Desbroy when equfpmenb is rei:1"wed,s v'Ld , I 

or other-nse leaves serviCe. 

RECORDS DISPOSITION SCHEDULE VESSEL RECORD3 J 



ITEM DISPOSITION
DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS 

JMBER AUTHORITY 

Destroy after 1 year. Cut ~ff at e~d ~f 
calendar year, h~ld nne ;:rearLnact ive , 
then destrny. 

2. schedules. 

3. contracts. 

6. 

7. 

8. 

c. hull structure reports. 

d. ship data file - ship maintenance and 
operations, data cards. 

Equipment records (non-inventory): 

a. job contrnl cards for maintenance. 

b. logs for machine maintenance, repairs. 

c. machine blueprints, specificatio.ns. 

_ Reports - ship Is copies of reports submitted 
Fleet Operations. 

Co~unications message file. 

Mess records. 

to 

10. 

11. 

Temperature control files for refrigeration 
storage. 

Personnel records: 
r 

a. complements, orders, rosters. 

See Schedule 

Destroy
 

Destroy
 

Destroy 

Destroy 

Destr~y 

Destroy 

Destroy 

Destroy 

Destroy 

Destroy 

after 

when 

when 

when 

when 

after 

after 

after 

after 

when 

7, item 3. 

2 years or when su::erc"3d~d. 

ship leaves service. 

actinn is co~letedo 

equtpnent leaves serv i ce 0 

superceded or obso;e~e. 

2 yearso 

1 year. 

3 years. 

2 years. 

superseded or obs~lete. 

RECORDS DISPOSITION SCHEDULE VJ7...3SEL RECORDS 



I"TEM' 

UMBER 
DESCRIPTION OF RECORDS 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

b. leave feeder reports. Destroy when 
annotated. 

official leave 
~ 

rec,')rd is 

c. health records. Transfer 
employee 

with per-tonnel reCl'rds -;/'::;n 
transfer3, retires, etc. 

r 

RECORDS DISPOSITION SCHEDULE VESSEL RF.CORDS 




