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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 
(See Instructions on reverse) N1.-31~1 

DATE ___ . ~~resu[)m~1j1jeQTO:	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 .5/23/90 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Eco~amic DevelopmelltAdministration In accordance with the orovrsions of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved 

except for items that may be marked "drsposrnon notDeputy Assistant Secretary for Srant Proqrams approved" or "withdrawn" In column 10 If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist IS 

not required. U If 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT. ARCHIVIST OF ~:SNITED STATES 

-	

~lhmJLeon Douglas	 j77-5353 efi,.l.",~;" .e: ..-lJJ:J"""",,-.:;;-v ...... -
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorjzed to act for this agency In matters pertaining to the disposal of the agency's records, -
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for Guidance of Federal Aqencres, is 
attached. 

A. GAO concurrence: 0 is attached, or [} is unnecessary. 

B. DATE C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 

DeparIDBnt Records and 'Fonrs 
5/23/90 ~'anagementOfficer 

9. GRSOR 10. ACTION7. . DESCRIPTION OF ITEM	 SUPERSEDED TAKEN
ITEM (With lnchulve Deatea or Retention PeriocU)	 JOB (NARSUSE
NO. CITATION ONLY) 

Deputy Assistant Secretary for Grant Programs 

EDAPublic WorksProject case Files 

See attached for description of Office activities and me 
revision necessary to ele EDARecord Schedule NCl-378-79-2. 

\
'\ 

STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 

115-108	 NSN 754O-O<H134-4064 



(
 

Public Works Approved Project Official Case Files. The 
official case file is maintained in the appropriate
regional office and contains a copy of the application
with all supporting documents, a copy of all 
administrative actions relating to the application or 
to the approved project, copies of all pre-approval
review actions, certification requirements, post
approval reports, and related planning and construction 
papers. 

A.	 Retain Samples. Retain the first case file closed 
during each even fiscal year. 

B.	 Non-sampled case files that were retired to FARC 
before the approval of this job. (Note: No 
future retirement of case files to FARC is 
authorized under this item.) 

(1)	 Documentation not needed to protect
government's rights and interest that exist 
15 years after closure. 

Destroy when 15 years old. 

(2)	 Documentation needed to protect government's
rights and interest that still exist 15 years
after closure. 

a.	 Hard copy of documentation: Destroy
upon verification of microfilm. If,
documentation is not microfilmed destroy
when useful economic life of project has 
ended. 

b.	 Microfilm of documentation: Destroy
when useful economic life of project has 
ended. 

-1-



C.	 Non-sampled case files retired to FARC after the 
approval of this job. 

(1)	 Case files pertaining to projects with a 
useful economic life no greater than 15 years: 

Transfer to FARC 6 months after closure. 
Destroy 15 years after closure. 

(2)	 Case Files pertaining to projects with a 
useful economic life greater than 15 years: 

Microfilm documentation needed to protect
government rights and interest that will 
exist 15 years after closure. 

a.	 After microfilm is complete and 
verified, retire case file to FARC. 
Destroy such case files 15 years
after closure. 

b.	 Microfilm of documentation needed to 
protect government's rights and 
interest. 

Destroy when useful economic life of 
project has ended. 

(This item supercedes NCl-378-79-2 Item No. 453) 
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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 
(See Instructions on reverse) Nl-37e-9Q-l

TO DATE r-esuoma,c 1ieQGENERAL SERVICES ADMINISTRATION
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 5/23/90


1 F ROM (Agency or establishment) NOTIFICATION TO AGENCY 

Economic DeveIotment; Administration In accordance With the provrsrons of 44 usc 3303a 
2 MAJOR SUBDIVISION the disoosat request, Including amendments, ISapproved 

except for Items that may be marked "drsposinon notDeoutv Assistant Secretary for Grant Programs approved" or "withdrawn" In column 10 If no records 
3. MINOR SUBDIVISION are proposed for disposal, the Signatureof the Archivist IS 

not required. -
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

Leon Douglas 377-5353 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In thts Request of 6 paqets) are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, If required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Aqencies, IS 
attached. 

A. GAO concurrence: 0 ISattached; or Dc is unnecessary. 

B. DATE C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 

Department Reoords and Fonns

5/23/90 ~~\~~. nCOl~ ~BnagementOfficer
 

9. GRSOR 10. ACTION 7. '-- ~. DESCRIPTION OF ITEM SUPERSEDED TAKENITEM ~ 
(11IlthIncllu/w Data. Or' aetantlon PeMtU) JOB (NARSUSE

NO. CITATION ONLY) 

Deputy Assistant Secretary for Grant Programs 

EDAPublic Works Project case Files 

See attached for description of Office activities and the 
revision necessary to the EDARecord Schedule NCl-378-79-2. 
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Public Works Approved Project Official Case Files. The 
official case file is maintained in the appropriate
regional office and contains a copy of the application
with all supporting documents, a copy of all 
administrative actions relating to the application or 
to the approved project, copies of all pre-approval
review actions, certification requirements, post
approval reports, and related planning and construction 
papers. 

Ret~ln ;:: ~:!;;itajf the first case file closed 

B. 

(1)	 Documentation not needed to protect
government's rights and interest that exist 
15 years after closure. 

Destroy when 15 years old. NCl-378-79-2-u53b 

(2)	 Documentation needed to protect government's
rights and interest that still exist 15 years
after closure. 

a.	 Hard copy of documentation: Destroy
upon verification of microfilm. If,
documentation is not microfilmed destroy
when useful economic life of project has 
ended. 

NCl-378-79-2-L53b 
b.	 Microfilm of documentation: Destroy

when useful economic life of project has 
ended. 

NCl-378-79-2-L53b 
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C.	 Non-sampled case files retired to FARC after the 

approval of this job. 

(1)	 Case files pertaining to projects with a 
useful economic life no greater than 15 years: 

Transfer to FARC 6 months after closure. 
Destroy 15 years after closure. 

NCl-378-79-2-h53b 
(2)	 Case Files pertaining to projects with a 

useful ~conomic life greater than 15 years: 

Microfilm documentation needed to protect
government rights and interest that will 
exist 15 years after closure. 

a.	 After microfilm is complete and 
verified, retire case file to FARC. 
Destroy such case files 15 years
after closure. NCl-378-79-2-h53b 

b.	 Microfilm of documentation needed to 
protect government's rights and 
interest. 

Destroy when useful economic life of 
project has ended. NCl-378-79-2-453b 

(This item supercedes NCl-378-79-2 Item No. 453) 



LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 
(S8Ilnstructions on re'l8lW) #1-3 ~I'" 'IIJ-I 

TO:	 GENERAL SERVICES ADMINISTRATION DATE RECEIVED ._ / 7/ 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 . ;GI'ij 90 

1. FROM (Agency or e.t4bluhment)	 NOTIFICATION TO AGENCY 

~~~E~~~~~~'C~~~~~~~~t~~~~'~'S!~~~~~'~O~n~~~~~~~~~~ln~o~~~~~ilie~0~~OM~"US~.3~~ 
2. MAJOR SUBDIVISION	 the disposal request, incluchng amendments, IS approved

S is except for items that may be marked "dispOSition not 
::-:c:-:-:-~De~:;U~L..,-,:;As~S;;~=· approved" "withdrawn" in column 10. If no records S=-tan=~t:.....::;-=ecre~=-=::..L..~o;::.r""--=Gr=an=t,,-,,,..:::...:'-"'..:::.:ams===--~_~-I or 
3. MINOR	 SUBDIVISION are proposed for disposal, ~e signature of the Archivist is 

not required. 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

Shen:y M. cage	 377-5481 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, IS 

attached. 

A. GAO concurrence: 0 is attached; or lKJ is unnecessary. .~~~~Y n:;;;AT'YEB.DATE D. TITLE 

2/2/90 
Depart::mant 

Recx:>rds 

of Came.rce 

Managarent Officer 

7. 
ITEM 
NO. 

~ "'- W. DESCRIPTION OF ITEM 
(Wit" Inc"u," Dat•• or Retention P.~, 9. GRSOR 

SUPERSEDED 
JOB 

CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

-
DepUty Assistant Secretary for Grant Programs 

IDA PUBLIC IDRKS P~ CASES FILES 
~ 

See attached for description of office activities 

and the revision necessazy
Schedule NCl-378-79-2 

to the EDA Recx:>rd 

-


--> 

-- ...... _ .. _- .. __ ....... eo I .... ~'"I 111_011\
 



( 

The Deputy Assistant Secretary for Grant Programs provides
direction to headquarters and regional activities regarding
EDA's grant programs under Title I, III, IV, and IX of the 
Public Works and Economic Development Act of 1965, as 
amended, and develops policies and procedures for the 
implementation of those programs authorities. The following
identifies those programs and the principal functions of the 
Deputy Assistant Secretary in their implementation: 

o PUBLIC WORKS 

1.	 Coordinate and oversee the operation of the Title I 
and IV, Publjc Works and Development Facilities 
Programs, monitor the projects awarded under Title 
I of the Public Works Employment Act of 1976 (LPW),
as amended, the Community Emergency Drought Relief 
Act of 1977, and the Emergency Jobs Act of 1983-84; 

2.	 Develop policies and procedures for implementation
of these programs and for the implementation of 
public investment programs; 

3.	 Direct the specific program authorities; and 

4.	 Oversee post-approval management of all public
investments, including Title IX construction 
projects. 

o TECHNICAL ASSISTANCE AND RESEARCH 

1.	 Coordinate and oversee the operation of the Title 
III Technical Assistance programs, and the Research 
and Evaluation programs and activities; and 

2.	 Evaluate, integrate and disseminate the results of 
EDA sponsored research as well as other research 
findings that are relevant to EDA's objectives. 

o PLANNING 

1.	 Coordinate and oversee the operation of the Title 
III Planning programs, including grants to states,
cities, counties, districts, non-profit
organizations, and Indian tribes; 

2 •	 Develop policies and procedures for implementation
of these programs; and 

3.	 Provide post-approval assistance, taking into . . -- ----, !--- A 



- 2 -

o	 TITLE X SPECIAL ADJUSTMENT ASSISTANCEAND LONG-tERM ECoNOMIC DEtERIORATION 

1.	 Coordinate and oversee the operation of the Title 
IX Program, including both the Sudden and Severe 
Economic Dislocation and the Long Term Economic 
Deterioration programs. 

2.	 Develop policies and procedures for implementation
of these programs; and 

3.	 Provide post-approval assistance, taking into 
account program and policy compliance and 
appropriate measures to correct noncompliance. 

Justification for Disposition Change: Since the previous
decisions were made on how long to retain files before 
disposal, there have been numerous instances where a grantee
attempted to sell, lease, or change the purpose of property
resulting from a Public Works grant or loan or a Business 
Loan or Loan Guarantee. In these cases, it is absolutely
imperative that the essential documents identified in this 
revision be retained for a maximum length of time. The 
Grant Financed Assets Survey Task Force has identified the 
routine destruction of such documents as a significant issue. 

-Essential documents that must be maintained are the: grant
offer and amendments, special terms, general terms, the EDA 
506, the application, and such other documents that may be 
identified. 



( 
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1. Public Works Approved Project Case Files. The cases are 
closed when construction is completed and the final EDA payment,
if any, is made. Each closed project is stamped to show the 
dates on which these actions occur. 

a.	 Official Case File. The official case file is 
maintained in the appropriate regional office and 
contains a copy of the application with all supporting
documents, a copy of all administrative actions 
relating to the application or to the approved project,
copies of all pre-approval review actions,
certification requirements, post approval reports, and 
related planning and construction papers. 

Transfer closed cases to FARC 6 months after closure. 

: (-1)	 ~'c:!~S::~les. Retain :the {i.at C:: file closed 
dur1n It ---R fi seal yed.L .~~-J78_79-2-453a	 : 

(2) All Others - Dispose 25 years after closure. 

NCl-J18-79-2-453bb.	 Washington Duplicate File. The skeleton f1 e 1S 
maintained in the EDA headquarters office in 
Washington, D.C. and contains such items as a copy of 
the application with supporting documents, a copy of 
administrative actions relating to the applications or 
the approved project copies of pre-approval review 
action, certification requirements, post-approval
reports, and planning and construction papers. 

Dispose 25 years after date of closure. 8-, NCI-37 -79-2-345 
(This item supersedes NCl-378-79-2 Items 345 and 453.) 



BACKGROUND 

Relevant Portions Of Job No. NCl-378-79-2 
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::'.C~';~~ ~'.:v;:: repor'! no,
 
=-.0 .. -

or ~,":,"alent),
:C<:'4o;;.=n •• tate. 

?ai"Oerlt: and 

filii 
5.\.~:.z:s - 'et4:.n ~:.:.: ca~. ~:.:ot =:CI.-c~~. •~~=;.r:c e.c~!l.-::4 _ :-e.1:- 'I\:C~ IS :: ..s , -... WIIP', .. et=. 'J~ ::em. 1.5.
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~~e :.0;9"'!10nr.rlO<! c~ .ac~ c! tne ••• t.~ •• new. t~.
 
:.e',;;.:e:ter. t !:lr I~~ l ..:'IC;
 

~.r4t:.~g J:'I;.o;1 ~o~.hn<: recc:::s de!lc:;,c.c ·~n,;!.: :~. :.tees• 
0.• r:....,.:. '!.-iaz:ev. Ihou:.! ~;C"!' "":' t!'l<!:.'Janv S&"~'Jg~'8 record., 

Sampl~. Vl:~ oroll ~ v:.thar~~ a~'!.: :ecord5 are tran.!er-
red to • holdlnq area or • P'edollraMe!'!..v•• and "~ord.l 
Center and a:ter ~~e record. o.ccae .11qlb~. !or de.truc-



• • seare a new f~le ae ehe beg~nn~ng of each fiscal
 
year and ree~re eo SHA 1 ye4r laeer. O~spose

~hen 5 years old.
 

H~. Publlc \-IorksCorrespondence File. These are copies

of replies eo correspondence from Congressmen , Govern- •~ne 0:!1c~als, Governors, Members of seaee Legislaeures,

~yors, and pr1vaee cieizens requeseing 1n!ormaeion about
 
pub11c works proJects. These copies are maintained for
 
use in ehe ceneral preparation of such replies. Record
 
CO?1eS of ehese papers are filed in ehe 4ppropriate pro-

Ject case folders. They are arranged first by staee
 
e~ereunder chronolo~ically.
 

Ret~re to SHA when 3 years old and dispose
 
when 5 years old.
 

34~. Press Releases. These consist of one copy of each
 
pro)ece press release at headquarters and distr1ct level.
 
Record cop~es are f~led in ~~e appropriate proJect case
 
!11es and a collected set of record copies ia mainta~ned
 
In ~~e ~ewsroom, Office of ~~e Secretary.
 

01spose when they have .erved thei= purpo.e. 

34S. Public t-lorksA croved Pro'ect Case Folders. These 
are proJ.ct case 1 ea wh ch comprlse e so-ca led 
~Wa.hington Duplicat •• - The record copy of each of 
th••• ca.e file. i. maintained in the appropriate 
reqional ottice. The .keleton file maintained in Wa.h- •lnqton may ccntain such items as a copy of the applica-
tl0n with supporting documents, a copy of administrative 
actions relating to the application. or the approved pro-
Ject cople. of pre-approval review action, certification 
requirements, post-approval reports, and pl~nninq and 
construction papers. 

~he ca.es are closed vhen construction is compl.ted ana 
the fl.nalEllA payment, if any, is made. Each closed 
proJect is stamped to show the dates on which these 
act~ons occur. 

Retire all closed cases to SHA at the end of each
 
quarter an4 transfer to l'lNac 2 years later. Dis-
pose 10 years after date of closure.
 

•NCl-378-79-2 
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LEAVE BLANK•REQUEST FOR RECORDS DISPOSITION AunioRITY JOB NO. 

(See Instructions on reverse)	 /II1-:3rtK'" ~()-I 
TO' GENERAL SERVICES ADMINISTRATION	 DATE RECEIVED ;Zi7/9 D 

NATlONA:L ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1. FROM (Agency orestabhshment) NOTIFICATION TO AGENCY 

Economic Development-Administration In accordancewith the provrsrons of USC 3303a
2. MAJOR SUBDIVISION the disposalrequest,Includingamend ents, ISapproved 

tant S f	 except for Itemsthat may be mark [j "dispOSitionnotDe As,~~~~hu~~~~S~l=S~~~~e=c=r=e~~~~o=r~G=r=~~t~P~r~~r~~~~~~~~~prowd"~'~I~d~wri"lnwlu	 n 10 Ifnoffiw~s 
3. MINOR SUBDIVISION '- _ are proposedfor disposal,the slg tureof theArchivistIS 

not required. 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT. DATE 

Sherry M. cage	 377-5481 
6. CERTIFICATE OF AGENCY REPRESENTATIVE	 --~ 
I hereby certify that I am authorized to act for this-agency In matters p;;:'1:'ainingto the d posal of the agency's records, 
that the records proposed for disposal in this Requesf of _ page(s) are not n needed for the businessof this 
agency or will not be needed after the retention periods specified; and that Writ n concurrence from the General: 
Accounting, Office, if required under the provisions of Title 8 of the GAO Manua or GUidance of Federal Aqencres, is' 
attached. 

A. GAq concurrence: D is attached; or- GU is unnecessary. 

B.DATE 

tment of Corrmerce 
2/2/90 rds Management Officer 

7. 
ITEM 
NO. 

. DESCRIPTION OF ITEM 
(Wlth-InchuilJe,DateB or Retention R /ods) 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10.ACTION 
TAKEN 

(NARSUSE 
'ONLY) 

Deputy Assistant Secretary for 

See attached for descr' tion of office activities 
and the revision nec sary to the EDA Record 
Schedule NC1~378-79 

NSN 7540-00-634-4064	 STANDARD FORM 115 (REV. 8-83) , 
PreSCribed by GSA 
FPMR (41 CFR) 101-11.4 
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- ~.-"-" - , . i - < LEAVE BLANK
REQUEST. FOR RECORDS DISPOSITION AUTHORITY -r t-eJO"'"'B:::-cN'""'"'O::;-.---'-----,,----------,c---/ 

(See Instructions on reverse) _, III I - .J '7 15' - q 0 - / ,- /. 
TO:-GENERAL S'ERVICES ADMINISTRATION ,/ . " DATE RECEIVED, '7,/r7l9 0 /
 

NATIONAL ARCH'IVES AND RECORDS'SERVI'Ce; WASHINGTON, DC 20408 .A-> 1/
 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY I 

EronOrnic Deveiopnent Ad!ninfstration- , /.
In accordance with the provrsions ~f 'l USC 3303a 

2. MAJOR SUBDIVISION the 'disposal request, including 'amend ents, IS approved 
except for Items that may be mar d "drsposrnon not. "-
approved" or "withdrawn" In rt0l n 10 If no records \ 

3 MINOR SUBDIVISION are proposed for disposal, the slg ture of the Archivrst IS \. 
not required '/ " \.i.r:": ..",......."". .~-:<:. -.... . -" .... :~. -: ."!
 

4. NAME OF PERSONWITH WHOM TO CONFER 5. TELEPHONE EXT. DATE 

-'~"Sherry ~. cage. 377-5481 

6. CERTIFICATE OF'AGENCY'REPRESENTATIVE 

I. here'bY" 6ertl-fy that.I am "~~thorlz'ed to act tor this agency In matters pertaining to the sposal of the agency~s records," -
that the' records proposed for disposal In this Request of 3 'p'age(s) are not no needed for the busmessof this. 
agency. 'or will not be needed after the retention periods specrfred, and that writ' n concurrence from' the General' 
Accounting Office, If required under the .provrsrons of Title 8 of the GAO Manu for GUidance of Federal Aqencies. IS 

_ .... __ ;;..,-...1, -:t- ... ~~_ •.....4·/ ~ \,,, .............~ .' _, .... , ,," ,•• ~.:.,.... 1'.-',- ,~ _
 

attached. ' . '.' . :--;~ 
I \ 

~.A -&AO concurrence: D ISattached, or: ~ ISunnecessary 

fOJ 

/ 
NSN 7540-00-634-4064 STANDARD FORM 115 (REV.'S-S3) 

Prescrrbedby GSA 
. FPMR (41 CFR) 1ol-lf.4,-- -
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/..	 .... 
-".. LEAVE BLANK

REQUEST FOR RECORDS DISPOSITION AUTHORITY	 /
JOB NO.	 /

(See Instructions on reverse)	 /'1 i ~ .3 r7 6~- C;{).-/ , 
il

/ '" 
'-

DATE RECEIVEDTO.	 GENERAL SERVICES ADMINISTRATION -' 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 . A, -, /11/ r:l C· " 
/ 
/ 

. 

1. FROM (Agency or estubltshrnen t ) NOTIFICATION TO AGENCY,/ 

Eoonomic Develor;tnent Admi.ni,stration	 /
In accordance with the provrsions of .44 USC 3303a 

2. MAJOR SUBDIVISION	 '.. , the disposal request, including amendments, ISapproved 
except for Items that may be marked "disposmon notDeputy Assistant ~cretary -for Grant Programs 
approved" or "withdrawn" In cojumn 10 If no records 

3. MINOR SUBDIVISION , , are proposed for drsposal. the signature of the Archivist IS 
~ - ""--, not required~ /' 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT. DATE ARCHIVIST/OF THE UNITED STATES . .	 /~hen.y M~ cage	 377-5481 

6 CERTIFICATE OF AGENCY REPRESENTATIVE	 • / 
~ .. , '. .	 I' 
I here6'y certify that I am authorrzed to act for this agency In matters pertaining to the disposal of the agency's records,.	 /
that-the records proposed for disposal In this Request of 3 paqets) are not n,0W needed for the busrness of thrs 
agency .or will not be needed after the retention periods specrfred, and that wrl}-{en concurrence from the General 
Accounting Office, If required under the provrsrons of Title 8 of the GAO Manuar'tor GUidance of Federal Aqencies, IS 
attacfied. - . .. - / 

? . / 
A. 'GAO concurrence 0 ISattached, or_'~ ISunnecessary //1 

B.DATE C. SIGNATURE OF AGENCY REPRESENTATIVE	 D. TITLE 

2/2/90 ~	 : (k.<ZR.r-i~~,~~-v".	 ~~g=~ficer 
\ \ ...., II. '"	 9. GRS OR 10 ACTION7 \~ 8 DESCRIPTION OF ITEM,./ SUPERSEDED TAKENITEM 

(With InclusIVe Dates or Retenho~,PerIOd8) JOB (NARSUSENO 
CITATION ONLY) 

I
o "/

I 
i 

, ." 

/. .. 
/'115-108 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 8-83) 

Prescribed by GSA / 
FPMR (41 CFR) 101-11.4 
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• ! , .~' LEAVE BLANK	 ,REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB"NO, /'
(See Instructions on reverse) , -

/rt": I _'~'I - !/'~. I -,	 / ""l-' 

TO	 DATE RECEIVEDGENERAL SERVICES ADMINIST'RATION	 , j II, , 
/ 

I ~./ ,I	 ~ INATIONAL ARCHIVES AND RECORDS SERVICE, WASH'INGTON, DC 20408 
I.-FROM (Agency or establishment) - . NOTIFICATION TO AGENCY 

rEconomic Development Administration 
In accordance with the provrsrons oV44 USC 3303a
 

2, MAJOR SUBDIVISION
 ,	 the disposal request, including amendments, IS approved 
except for Items that may be marked "drsposrtron notDeputy Assistan~ ~ecretary ·for	 Grant programs approved" or "wrthdrawn" In column 10 'If no records 

3. MINOR SUBDIVISION \,	 are proposed for disposal, the slg'nature of the Archivist IS . 
"	 , \. , not required .' .	 ~ 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT~ DATE ARCHIVIST OF THE UNITED STATES.-

Sherry N~ Cage	 377-5481 , / , ,..... ",-co 

" > 

6. CERTIFICATE	 OF AGENCY REPRESENTATIVE ./, 
.. ; ..... ,./ ~ . 

hereot'certlfy that I am author.zed to act for this agency In matters pertaining to the disposal of the agency's records, 
that-the records proposed. for disposal In this Request of 3 page(s) are not p'ow needed for the business.of this 
agency ,Or Will not be needed after the retention periods specified, and that written concurrence from the General 
Aecounnnp Office, If required under the provisrons of Title 8 of the GAO Manual for Guidance of Federal Aqencies. IS 
attached. • ' ,/ 

- '" I	 " 

~/'.,. 

''ft.. G'AO concurrence: D is ~ttached; or" [liS unnecessary. 

B.DATE	 D. TITl!E 

Depart:Ioont of Corrmerce
 
2/2/90 Recx>rds ManagementOfficer
 

I.' t r ~	 / 9. GRS OR 10 ACTION 7. '\. 8. DESCRIPTION OF ITEM .~;I	 SUPERSEDED ."TAKEN·ITEM (Wlth·Inclusive Dates or RetentlO!,'PerlOds)	 JOB (NARSUSENO 
.'	 CITATION ONLY) 

/ 
I 

Deputy Assistant Secretary for/Grant Progl:a:ms 
/ 

See, attached' for description of office activities
 
and the revision necessary to the BOA Re<:x>rd
 
Schedule NCID78-7fJ:-2
 

.//" 

/ 

, i , , 

/ 

/ 

,I ,:,.
~. \~~ ~L_,~'~'~~.~-;-;-~,.,~	 -_- ~ ~ ~ __~ _..

f 115-108 \ '.\ - NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 8·83) 
>S Prescribed by GSA 
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The Deputy Assistant Secretary~for Grant Programs provides
direction to headquarters and regional activities regarding
EDA's grant programs under Title I, III, IV, and IX of the 
Public	 Works and Economic Development Act of 1965, as 
amended, and develops policies and procedures for the 
implementation of those programs authorities. The follow· g
identifies those programs and the principal functions of the 
Deputy	 Assistant Secretary in their implementation: 

o PUBLIC WORKS 

1.	 Coordinate and oversee the operation of 
and IV, Public Works and Development Fa ilities 
Programs, monitor the projects awarde under Title 
I of the Public Works Employment Act f 1976 (LPW),
as amended, the Community Emergency rought Relief 
Act of 1977, and the Emergency Job Act of 1983-84; 

2.	 Develop policies and procedures for implementation
of these programs and for the mplementation of 
public investment programs; 

3.	 Direct authorities; and 

4.	 Oversee post-approval m nagement of all public
investments, includin Title IX construction 
projects. 

o TECHNICAL ASSISTANCE D RESEARCH 

1.	 oversee the operation of the Title 
III Technica Assistance programs, and the Research 
and Evaluat on programs and activities; and 

2.	 integrate and disseminate the results of 
EDA	 spo sored research as well as other research 

s that are relevant to EDA's objectives. 

o 

1.	 Coordinate and oversee the operation of the Title 
III Planning programs, including grants to states,
cities, counties, districts, non-profit
organizations, and Indian tribes; 

Develop policies and procedures for implementation
of these programs; and 

3.	 Provide post-approval assistance, taking into 
account program and policy compliance and 
appropriate measures to correct noncompliance. 

,I 
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o	 TITLE X SPECIAL ADJUSTMENT ASSISTANCE
AND LONG-TERM ECONOMIC DETERIORATION 

1.	 Coordinate and oversee the operation of the Title 
IX Program, including both the Sudden and Severe 
Economic Dislocation and the Long Term Economic 
Deterioration programs. 

2.	 Develop policies and procedures

of these programs; and
 

3.	 Provide post-approval assistance, taking

account program and policy compliance an
 
appropriate measures to correct noncomp
 

Justification for Disposition Change: Since 
decisions were made on how long to retain fi 
disposal, there have been numerous instance where a grantee
attempted to sell, lease, or change the p pose of property
resulting from a Public Works grant or 1 n or a Business 
Loan or Loan Guarantee. In these cases it is absolutely
imperative that the essential documen identified in this 
revision be retained for a maximum 1 gth of time. The 
Grant Financed Assets Survey Task F rce has identified the 
routine destruction of such docum ts as a significant issue. 

Essential documents that must maintained are the: grant
offer and amendments, erms, general terms, the EDA 
506, the application, other documents that may be 
identified. 
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1. Public Works Approved Project Case Files. The cases are 
closed when construction is completed and the final EDA payment,
if any, is made. Each closed project is stamped to show the 
dates on which these actions occur. 

a.	 Official Case File. The official case file is 
maintained in the appropriate regional office an 
contains a copy of the application with all sup orting
documents, a copy of all administrative actio 
relating to the application or to the approv
copies of all pre-approval review actions,
certification requirements, post approval
related planning and construction papers 

Transfer closed cases to FARC 6 

(1) Retain Samples. Retain the case file closed 
during each even fiscal year. -:3 4-~ 

(2) All Others - Dispose 25 after closure. 

b.	 Washington Duplicate File. e skeleton file is 
maintained in the EDA head arters office in 
Washington, D.C. and cont ns such items as a copy of 
the application with sup rting documents, a copy of 
administrative actions elating to the applications or 
the approved project pies of pre-approval review 
action, certificatio requirements, post-approval
reports, and planni g and construction papers. 

fter	 date of closure. 

s NCl-378-79-2 Items 345 and 453.) 


