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1. Assistant Secretary and Deputy Assistant Secretary Subject
File - These are incoming and outgoing correspondence, reports,
memoranda and related papers arranged alphabetically by subject.
They describe the activities of the office in carrying out a
compliance program to enforce the Export Administration
Requlations pertaining to foreign boycotts against countries
friendly to the United States and to exports of U.S. goods and
technology for purposes of national security and foreign policy.

Notable subjects include COCOM, Congressional Correspondence,
Enforcement Officers Conference, Department of Justice, National
Security Council and Temporary Denial Orders. Some case related
documents dealing with major enforcement investigations are also
a part of the file.

Permanent - Transfer to the WNRC at the end of each calendar
year and offer to the National Archives 15 years later.

2. Assistant Secretary and Deputy Assistant Secretary Country
File - These are incoming and outgoing cables and other papers

arranged alphabetically by name of country. The documents
provide an overview of U.S. export enforcement efforts in the
countries concerned, deal with U.S. efforts to improve
enforcement, and describe discussions held between U.,S.
Government officials and their foreign counterparts concerning
issues of mutual interest in matters of export
administration/export enforcement.

Permanent - Transfer to the WNRC at the end of each calendar
year and offer to the National Archives 15 years later.

3. Assistant Secretary and Deputy Assistant Secretary
Chronological File - These are extra copies of incoming and

outgoing correspondence and are maintained for convenience of
reference and as a useful index to other files in the office.

Destroy after 2 years at the end of the calendar year.



