
REQUEST FOR RECORDS DISPOSITION AUTHORlTY LEAVE BLANK (NARA use onlv) 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date Recei\ ed 8601 ADELPHI ROAD, COLLEGE PARK. MD 20740-6001 7 /) 0I FROM (AGENCY OR ESTALISHMENT) NOTIFICATIAmw and Alf Force Exchange Service, AAFES 
2 MAJOR SUBDIVISION In accordance ,-,th the provlSJons of44 U <; C 3303a the d!sposthon 

H Mark elm , and Advcrusm Branch request, mcludmg amendments 1, appro, cd ci.cept for items thnt may 
...:,....;....:.=-'- .w...:;;8..;:.:;:.__...:.::;..c;:;""= I-C-'3AMINoR�SUADrv1s10NA'"'---=-"==------------------i be marked. dispo�lhOn not approved" or ·'w1thdram1" Ill column 10 

HQ Loss Prevention 
4 NAME OF PERSON WTTH WHOM TO CONFER 5 TELEPHONE Jeannie Cortes 214312-3118 
6 AGENCY CERTrFfCAT!ON 

I herby certify that l am authon.r.cd to act for thts agenC) m matters pertauung to the disp 1 10n o its records ,md that the records 
proposed for d1�posal on the attached _l____pagc(s) arc not needed now for the busmess of this agency or will not be needed after the 
retention penods specified, and that wntten concurrence from the General Accounting Office, under the provisions of Title 8 of the 
GAO Manual for Guidance of Federal Agencies 

01s not required x D 1s attached. or D has been requested 

1701-04 Memorandum offnqu1ry Files 

Reports prepared hy AAFES investigators 
concerning their investigations of exchange losses 
resulting from housebreaking, robbery, fraud, 
customer or employee dishonesty, and other 
felonies and misdemeanors This mcludes Verbal 
Commumcat10n Records (HOTLINE), 
Memorandums of Inquiry (MO ls), Electromc 
Surveillance (ES) Reports, mterv1ew records, cover 
sheets, transmittal sheets, lists of property 
stolen/recovered, recommendations for action to 
mimm1ze recurrence, and related papers · Arranged
orgamzationally, then numencally. 

a Record copy 
( l) Electronic copy 

Temporary. Cut off at close of fiscal 
year m which case 1s closed. Send to 
AAFES Electromc Content 
Management System (ECM), Loss 
Prevention Archive Destroy/delete
20 years after the MOl is 
electronically archived mto ECM 

(2) Hard copy
Temporary Cut off at close of 

fiscal year in ,vhich case 1s closed and scanned mto 
ECM Destro hard co after ECM has been 

115-109 PREVIOUS EDITION NOT USABLE 

10 ACTION TAKEN 
(NARA USE ONLY) 

Superseded (N l-334-89-3, 
Item 2) 

STANDARD FORM 115 (REV 3-91) PRESCRIBED BY NARA 26 CFR 1228 

JOB NUMBER ,. / 
~ l-33'f-CR _..., 

I I 

0 

https://authon.r.cd


venfied 
I 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

b. Other copies 
Temporary Cut off at close of fiscal year 
and destroy 

9 GRS OR SUPERSEDED 
JOB CITATION 

IO ACTION TAKEN 
(NARA USE ONLY 

c Routme surveillance 
(GRS 2, Tteml 
Ternpora estroy when no longer 

I 15-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
PRESCRIBED BY NARA 26 CFR 1228 


