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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEA VE BLANK (NARA use only) 
JOB NUMBER 

Nt-33.?I-1�/ 
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date Received 

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 
J FROM (AGENCY OR ESTALISHMENT) NOTIFICATION TO AGENCY 
Army and Arr Force Exchange Service, The Exchange 

2 MAJOR SUBDIVISION In accordance with the provmons of 44 USC 3303a the d1spos1tlon 

HQ Marketmg and Advert1smg Branch request, rncludrng amendments 1s approved except for items that may 
be marked "d1spos1hon not approved" or "w1thdraW11" m column I 0 3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER I 5 TELEPHONE DA TE �IVIST OF THE UNI��T A TES 
Jeanme A Hall 214 312-3118 01-0 '1- •zmJ I � .Jll".ll7. ;1,,/___.,-f!.. ee.o 

6 AGENCY CERTIFICATION ., 
I herby certify that I am authonzed to act for this agency m matters pertammg to the d1spos1t1on of its records and that the records 
proposed for disposal on the attached _l__page(s) are not needed now for the busmess oftlus agency or will not be needed after the 
retention penods specified, and that wntten concurrence from the General Accountmg Office, under the prov1s1ons of Title 8 of the 
GAO Manual for Guidance of Federal Agencies 

Dis not requrred X □ 1s attached, or □ has been requested 
DATE SIG TA TIVE TITLE�+f 
27 Mar 2012 :rr�A- ID Records Officer & Forms Supervisor 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUPERSEDED IO ACTION TAKEN 
JOB CITATION (NARA USE ONLY) 

702-67 INDIVIDUAL ACCOUNTS RECEIVABLE Superseded 
I FILES (N l-334-88-1, Items 1 

and 3) 
Case files relatmg to debts owed by md1V1duals, 
mcluchng dishonored checks, MILITARY ST AR®, 
THT, ESSO, salary/travel advances, pecumary hab1hty 
drums and "credit office" copies of credit cards These 
files mclude all correspondence to the debtor/ms or her 
commander, nonces from banks concermng payment 
documentation, pay adjustment authonzattons, 
MILITARY ST AR®, THT and ESSO apphcattons, 
charges and statements of accounts Ftled by md1v1dual's 
social secunty number MEDIA NEUTRAL 

a HQ EXCHANGE 
Temporary Cut off at close of fiscal year m whtch case 
1s prud m full ONLY Destroy l O years after cutoff 

b All other elements 

Prud accounts 
Temporary Cut off at close of fiscal year m whtch case 
1s prud m full ONLY Destroy 10 years after cutoff 

Note: All applications originating in the field should 
be mailed to HQ EXCHANGE FA-E. 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
PRESCRIBED BY NARA 26 CFR 1228 




