
UEST FOR RECORDS DISPOSITION AUTHORITY 

and RECORDSADMINISTRATION (NIR) 

In accordance with the provisions of 44 
U.S.c. 3303a the disposition request,
including amendments, is approved except
for items that may be marked "disposition
not approved" or "withdrawn" in column 10. 

(214 312-3118 

6. AGENCY CERTIFICATION 

Ihereby certify tha t Iam a to act for this agency in matters pertaining to the disposition of its records 
and tha t the records proposed on the attached __ page(s) are not now needed for the business 
of this agency or will not be n fter the retentionreriods syecified; and that written concurrence from 
the General Accounting Office, the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

Cil is	 o has been requested. 
TITLE 

8. DESCRIPTION OF ITEM AND PROPOS 

EOP	 5-1 

410-08 PERSONAL PROPERTY SHIPMENT FILES 

Documents related to receiving, crating, shipping

storing (when incidental to transportation) employ Sl
 

household goods, privately owned vehicles, or mobile
 
homes pursuant to travel orders. Included are
 
applications for shipment, travel orde~ bills of
 
lading, purchase orders, shipment orders, delivery

orders, one-time manual rate tenders, insurance papers,

accessorial service statements, inventories, receipts,

loss and damage claims, payment and collection vouchers
 
and related documents. Also includes closed Personal
 
Property Storage Files. Arranged in calendar year

groups alphabetically by employee name.
 

a.	 Record copy. Issuing office copy of domestic/

international shipments.
 

Temporary. Cut off at close of calendar year
Destroy 10 years after cutoff~ retire to FRS; 

b.	 Other copies. 

Temporary. Cut off at close of calendar year.
Destroy 1 year after cutoff. 
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