
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-174-000200 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

Items 1 and 2 are superseded by GRS 5.5, item 020 (DAA-GRS-2016-0012-0002). The 

GRS item is flexible, so can accommodate AAFES's longer retention for both items. 

Date Reported: 09/24/2021 
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llEQUEST LUTHORITY LEAVE BLANK 

TO DISPO;� RECORDS JOB NO 

( See lnstru,·11011s 011 Renr APR 5 19/4 

NC 174-200
GE ERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the prov1S1ons of 44 U S C 3303a the dis­

Air Force Exchan e Service posal request, including amendments, ,s approved except for 
items that may be stamped disposal n at approved" or "with­

2 MAJOR SUBDIVISION 
drawn' in column 10 

Administrative Services Division 
3 MINOR SUBDIVISION 

Reoerds Mana ement 
4 NAME OF PERSON Wini WHOM TO CONFER 5 TEL EXT 

FRED D. AVERY 2214 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I h�eby certify that I om outhonLed to act for this agency in matters pertaining to the disposal of the agency's records, that the records proposed for disposal in this Request of 
_,G_ page{s) are not now needed for the bus ss of this agency or will not be needed ofter the retention periods specified 

27 Mar 74 FRED RECORDS MGT OFFICER 
(Date) (Signature of Agency Representative) (Title) 

7 8 DESCRIPTION OF ITEM l 0 SAM PLE OR ITEM NO ( With Inclusive Dares or Retention Periods) ACTION TAKEN JOB NO 

Listed below are proposed changes to AAFES ESM 5-1, 
Records Management: 

1. 1602-03 Postal Records 

which reads: 

Consists of forms and supporting papers such as receipts
for registered and certified mail, insured mail and speci 1 
delivery receipts and forms, reports of loss, etc. 
Includes such documents as POD FORM 434 (Records of 
Accountable Mail), POD FORM 3877 (Firm Mailing Book),
POD FORM 3883 (Firm Delivery Book Record). Arranged
chronologically. 

Cutoff monthly or quarterly depending on volume. Destroy
after 2 years. 

Is changed to read: 

1602-03 Postal Records 

Consists of forms and supporting papers such as receipts
for registered and certified mail, insured mail and speci 1 
delivery receipts and forms, reports of loss, etc. 
Includes such documents as POD FORM 434 (Records of 
Accountable Mail), POD FORM 3877 (Firm Mailing Book),
POD FORM 3883 (Firm Delivery Book Record). Arranged
chronologically. 

----�-.................................................. _,,_--V-..0__,._........ a............. d epend1 ng ---'------rt e....,r�J y.,_ ..... Qll___)[oJ.ume_�. _...,D'-"e�s.._ .... "'--'-'�- - -
sTANDARD FORM 115after 6 years. Revised November 1970 
Prescribed by General Services 

Admm1strat1on 

FPMR (41 CFR) 101-11 4 
115-105 
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Standard Foqri No. 115a 

Oen'l'tal Servi<ms Adm1mstmtion 2 

Foll% copies, including original, to be submitted to tbe National Archives 16-59428-1 

Promulgated 9--1-49 by • 
�..J'✓> No. _____ Page ·• 

The
. 

Natlon�rch,ves
. of_2_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.
8 DESCRIPTION OF ITEM7. 

SAMPLE OR
(WITH INCLUSIVE DATES OR RETENTION PERIODS)ITEM NO JOB NO 

2. 302-04 Mailroom Receipts 

which reads: 

Record of or receipts for mail and packages received thro1 gh 
the mail and messenger service, such as Senders Receipt,
AAFES FORM 3200-5. Arranged chronologically. 

Cutoff monthly. Destroy after 6 months. 

Is changed to read: 

302-04 Mailroom Receipts 

Record of or receipts for mail and packages received thro1 gh 
the mail and messenger service, such as Senders Receipt,
AAFES FORM 3200-5. Arranged chronologically. 

Cutoff monthly. Destroy after 2 years. 
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ACTION TAKEN 

GPO 




