INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC-174-000200

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

Items 1 and 2 are superseded by GRS 5.5, item 020 (DAA-GRS-2016-0012-0002). The
GRS item is flexible, so can accommodate AAFES's longer retention for both items.

Date Reported: 09/24/2021
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Records Management
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7 8 DESCRIPTION OF ITEM 4 10
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Listed below are proposed changes to AAFES ESM 5-1,
Records Management:

1. 1602-03 Postal Records
which reads:

Consists of forms and supporting papers such as receipts
for registered and certified mail, insured mail and specigl
delivery receipts and forms, reports of loss, etc.
Includes such documents as POD FORM 434 (Records of .
Accountable Mail), POD FORM 3877 (Firm Mailing Book),
POD FORM 3883 (Firm Delivery Book Record). Arranged
chronologically.

Cutoff monthly or quarterly depending on wolume. Destroy
after 2 years.

Is changed to read:
1602-03 Postal Records

Consists of forms and supporting papers such as receipts
for registered and certified mail, insured mail and specigl
delivery receipts and forms, reports of loss, etc.
Includes such documents as POD FORM 434 (Records of
Accountable Mail), POD FORM 3877 (Firm Mailing Book),
POD FORM 3883 (Firm Delivery Book Record). Arranged
chronologically.

. Cutoff monthly ox oualterly depending on volume. DeStxoy] .
after 6 ars' * - STANDARD FORM 115
€ ye . Revised November 1970
Prescribed by General Services
Admnistration
FPMR (41 CFR) 101-11 4
115-105
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10
ACTION TAKEN

302-04 Mailroom Receipts

which reads:

Record of or receipts for mail and packages received throi
the mail and messenger service, such as Senders Receipt,
AAFES FORM 3200-5. Arranged chronologically.

Cutoff monthly. Destroy after 6 months.

Is changed to read: '

302-04 Mailroom Receipts

Record of or receipts for mail and packages received throt
the mail and messenger service, such as Senders Receipt,

AAFES FORM 3200-5. Arranged chronologically.

Cutoff monthly. Destroy after 2 years.
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Four copies, including original, to be submitted to the National Archives
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