
Standlfid Forni' Ncp 115 
Revised November 1951 • 
Prescribed by General ser~'ces · ~EOUE_FOR AU~HORI~YAdministration 
GSA Reg. 3-IV-I06 TO DISPOSE OF RECORDS 115-103 \9 

(See Instructions on Reverse)~ 
TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

I\OrIFICATlON TO AGENCYI. FROM 

In accordance wi th the provisions of 44 U.S.C. 
2. MAJOR SUBDIVISION	 3303a. the disposal request, including amend-

ments, ·is approved except for items that indY 

ADMINISTRATIVE	 SERVICES DIVISION be stamped "disposal not approved" or 
"wi t hdr'awn" in column 10.3. MINOR SUBDIVISION 

RECORDS MANAGEMENT 
4. NAME OF PERSON WITH WHOM TO CONFER I' ttL EXT. ~ JOSEPH M. IVEY	 214: 330-2212 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for the head of thia agency in matters pertaining to the diapoaal of recorda. and that the record. deocribed in thi. Ii.t or 

schedule of _2_ pages are proposed for dispoaal for the reason indicated: ("X" only one) 

A The records have B The records will cease to have sufficient value
 
ceased to have suffi· (1t to warrant further retention on the expiration
D cient value to warrant of the period of time indicated or on the occur-

further retention. . rence of the event specified.

i 
8 Aftr 75	 RECORDS MANAGEMENT OFFICER 

(D te)	 (Title) 

9.7. 8. DESeRI ~N OF ITEM	 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. .. 

Listed below are five (5) file standards currently

listed in Exchange Service Manual 5-1 as "Permanent"
 
which may be reduced to temporary, with destruction
 
permitted after period of years indicated.
 

REDUCE FROM "PERMANENT" 

1. 201-02 Committee Files 

Cutoff upon completion of committee action or termina-
tion of,~mmittee, as appropriate. ~Y after t~n-
~. /-"~	 t?~ ra Al~d£

o/m.. /~ y...e~~
2. 201-03 Committee Management Files 

HQ AAFES: Cutoff at close of fiscal year following
 
discontinuance or disapproval of establishment of
 
committee. Destroy after ten years.
 

Other Offices: Cutoff at close of fiscal year. Destroy
after two years. 

3. 204-02 Management Improvement .Project Control Files 

HQ AAFES office responsible for preparation. Cutoff	 at 
close of fiscal year. Destroy after ten years. 

Other offices: Cutoff at close of fiscal year.
after two years. 

Fo... copi•• , i.d ..diag orip.al, to be II1IbndUedto the National ARhi., •• and Reco~da •• mc. 
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9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO. 

4. 204-04 Oper 

HQ AAFES office 
Cutoff at close 

Destroy. 

Reports 

the analysis of projec • 
Destroy after ten years. 

5. Paperwork Management Surveys 

Cutoff annually. Office responsible for AAFES-wide surve 
Cutoff at close of fiscal year. Destroy after ten years. 

Other offices: Destroy after next comparable survey. 

s: 

FOlD"copiea, including original, to be SlIbmitted to the National Archives 16-69428-1 GPO 




