
·	 , · i	 "YtC.-Star,·.llrd Fonn No. 116 
Revised November 1951 
Prescribed by General Services LEAVE BLANKREO~T FOR AUTHORITYAdministration 
GSA Reg. 3-1V-I06 It TO DISPOSE OF RECORDS115--103 

NOTIFICATION ro AGENCY1. FROM (AGENCY OR ESTABLISHMENT) 

HQ Army & Air Force Exchange Service, Dallas, Texas In accordance with the provisions of 44 U.S.C. 
3303a the disposal request, including amend-
ments, is approved except for items that may -Administrative Services Division	 be stamped "disposal not approved" or 

2. MAJOR SUBDIVISION 

"wi t hdr 10.a .... rn" in co l umn3. MINOR SUBDIVISION 

Records Management Office 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

IRVING L. METCALF Records Mgmt Officer 330-38731 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

1 hereby certify that 1 am authorized to act for the head of this agency in matters pertaining to the dilpotlal or recorda, and that the record. deecribed in tbll lilt or 

scbedule of _1_ pages are proposed for dispoeal for the reason indicated: ("X" only one) 

A	 The records have B The records will cease to have sufficient value
 
ceased to have suffi· to warrant further retention on the expiration
 
cient value to warrant of the period of time indicated or on the occur-
D [Jfurther retention. rence of the event specified, 

zJ 171,. &g~~R_bUWJ	 RECORDS MANAGEMENT OFFICER 
(Date)	 (Title) 

9.7. S. DESCRIPTION OF ITEM	 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

1. Listed below is a proposed addition for file standard of 
Exchange Service Manual 5-1, Records Management:

1/
903-~Inventory Control Data Recording Files 

Data processing cards relating to the monitoring of the 
inventory investment in order to maintain adequate stock 
levels, transfer action, open to buy allocations and fis al 
current, budgeted and inventory account controls. 

Cutoff at close of fiscal year. Destroy after 1 year. 




