
Standard	 Fonn No. 115 • 
Revised November 1951 

Pr1d%ii~~~t~:t~~neral Service" REO T FOR AUTHORITY 

GSA ~fi-~~V-106 ~~ TO DISPOSE OF RECORDS 
SEP 9 

(See Instructions on Reverse)
~L.LlE:!JrdliIII!II~ ~~:.!i::~L.-I DATE APPROVED 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

NOTIFICATION TO AGENCY I. FROM (AGE~Y OR ESTABLlSHMENn 

Army & Air Force Exchange Service	 In accordance with the provisions of 44 U.S.C. 
3303a the disposal request, including amend-2. MAJOR SUBDIVISION ments, is approved except for items that mayAdministrative Services Division be stamped "disposal not approved" or 
"wj thdrawn" in column 10.3. MINOR SUBDIVISION 

Records Management Office	 SEP 1 3 1978 
4-.-N-A-M-E-O-F-P-E-R-S-O-N-W-I~T~H-W-H-0-M--T-0-C-0-N-~-R--------------------·1~5.-TEL~--~~.--------~ 

Date 
I. L. METCALF	 330-3873 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the dispotlal of records, and that the record. deec:ribed in thl. lin or 

schedule of __ 1_ paies are proposed for disposal for the reason indicated: ("X" only one) 

D 
A The records have B The records will cease to have sufficient value 

ceased to have suffi- Q to W81Tant further retention on the expiration
cient value to warrant oC the period oC time indicated or on the occur-
further	 retention. rence of the event specified. 

~ (Title) 

7. 
ITEM NO. (WITH 

8. DESCRIPTION 
INCLUSIVE DATES OR 

OF ITEM 
RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

Listed below is proposed amendment to Army and Air Force 
Exchange Service Manual 5-1, Records Management:

:z. 
1.	 702-~ Paid Check List Files. That portion which reads 

"Destroy after 3 years", is amended to read "Destroy
after 6 years." This file is required to reconcile out-
standing checks which are microfilmed after the month of 
issuance. 




