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1 FROM (AGENCY OR ESTABLISHMENT) 

OA rs RECEIVED 

1 0 JAN 1979 
_Al::my. .....and Air 
2 MAJOR SUBDIVISION 

Force Exchange.-""-S,,,-e=-rv~ic=-e=- --j NOTIFICATION 

--------.::.....--------
TO AGENCY 

t I e Services Division 
In dccord;1nre With the OrOVISIonS al 44 USC 3303 .. the d,sposal re 
quest IncludIng amendments IS approved except lor Items that mdy 

3 MINOR SUBDIVISION b~ ,I,lmped "dlspo:,al not approved" or wlthdritwn" rn column 10 IJ 

Records 
4 NAME OF 

Management Office 
PERSON WITH WHOM TO CONFER 15 TEL EXT 

!Lgo; ?CZ ,. 
, ' 

LTC .Jan R. Moore ·J...13_30-228l no It' 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

,
", 
.' 
'.1 

-, 

I hereby certify that I am authome'd to act for thrs agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In thrs Request of page(s) are not now needed for the busmess of 
thrs agency or Will not be needed after the retent.on periods speCified. I,-. 

" 

D A Request for Immediate disposal. 

, 
[i] B Request 

retention. 
for disposal after a specified period of time or request for permanent 

, i 
q • )~ C DATE E TITLE 

"'',I 

Records Management Officer 
;" 

7 8 DESCRIPTION OF ITEM 9 10 ,r. 
ITEM NO (WIth tnctusive Dates or Retention Perrods) SAMPLE OR 

JOB NO 
ACTION TAKEN 

~·!1. 

1. 207~06 RECORDS MANAGEMENT SURVEY FILES. d. 

" 

Documents accumulated in planning and conducting records 
surveys. Included are AAFES Form 3250-17, records 
management checkiList·, correspondence coordinating/ scheduli 
visits and other directly related documents. 

year. 
a. Files 

Destroy 
of surveying office. 
after 2 years. 

Cutoff at end of fisc 1 

b. Files of offices or 
after next comparable survey. 

activities visited. Destroy 
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Adrmrustranon 
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