
$//.J~ 2 2 PoEe REcta 
, . ~EaUEST FOR ~ECOR'D.'SPOSIT'ON A.UTHORITY.... , 

(See Instructions on reverse) JOB NO 

TO GENERAL SERVICES ADMINISTRATION. n 
__ N_A_TI_ON_A_l_A_R_C_H_IV_ES_A_ND_R_EC_O_R_O_S_S_ER_V_IC_E_._W_A_SH_I_N_GT--.:Q:...-N.:..... __ __ --l DATE_0 C 2 04 o8 RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) October 16 

NOTIFICATION TO AGENCY 

In accerdance >'11thtre orovrsrcns of ·14 USC 3303a the disposal re 
quest. Including amencments, IS approved except fo' Items that may 

3. MINOR SUBDIVISION be stamped "disposal ~ot approved" or "Withdrawn" In coiumn 10 

Records Management Office 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

3-5--81 
/lllte 

6. CERTIFICATE OF AGENCY RE:PRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will 
o A Request 

not be needed after the retention 

for immediate disposal. 
periods specified. 

Q B Request 
reten '0 

for 
. 

disposal after a specified period of time or request for permanent 

C. DATE E. TITLE 

7 Oct 8 Records Management Officer 
9.7. . DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With tnctusrve Oates or Retentoon Perrods) ACTION TAKENJOB NO 

Listed below are proposed changes and additions to the 
Army and Air Force Exchange Service Manual 5-1, Records 
Management: 

APPENDIX 18 

MARKETING RESEARCH 

SECTION 1 

(new) 

oject files created as 
research a ·vities. Files to to 

.s and final 

'I 

a. 

i~ 

STANDARD FORM 115 
Revised Apr", 1975 
Prescrrbed by General Services 

Administration 
FPMR (41 CFR) tOt-11 4 
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9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR
ITEM NO (WIth rnciusive Dates or RetentIon Peroods)	 ACTION TAKENJOB NO 

Other copies. 

Printed pu to provide input

research studies. one-time
 

a. Periodicals. 

b.	 Research Study Files. 
n in CFA until 2 years old 

3. 1801-0 MARKETING RESEARCH STUDIES/SURVEYS cl (new) 
t1Q.. "e"'·~ S+c.c ies 4.,	 Q"reS'Ol'C	 StfrVr."Is eorrespondence relating to marketing research studies/ 

surveys, i.e., letters of request, questionnaires a~d 
analysis. Arranged alphabetically by title of study/ 
survey. 

a. Record copyf\ fM-./ S""4~'trtf"d SlArve'1S • 11!.
of~ N'A.tS Ii? S year 611cb ",4~ I()..., 

aif 8t: @lese e£ £i",eal year 2££ 

b. Other eepte9".~"It.t 
Temporary. Cut off at close of fiscal year in 
which study is completed. Destroy when 2 years 
old or when reference value has been exhausted,
whichever is sooner. 

l80l-~ MARKETING RE§EARCH REFERENCE FILES	 (new) 

Copies of printed publications used to provide input to 
marketing research surveys and/or studies. Hay be 
one-time reports or periodicals and maintained by file or 
library as appropriate. 

________ ~	 ~ _L ___ 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
('. RevIsed July 1974 

Prescrobed by General Services 
Adrrunrstration 

c [>() .. 1')75 () - ~7<J-387 FPMR (41 CFR) 101-114 
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7. 
ITEM NO (With 

8. DESCRIPTION OF ITEM 
Inclusive Dates or Retention Peroods) 

-------~--------~--------
9. 

SAMPLE OR 10. 
JOB NO ACTION TAKEN 

a. Periodicals. Temporary. Cut off at close of 
fiscal year in wh Lch superseded or information 
becomes obsolete. Maintain in CFA until 2 years 
old and destroy. 

b. Marketing Research Status/Surveys. Temporary.
Maintain in CFA until 2 years old and destroy. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescrobed by General Services 

Administration 
(,I'() IQ7') (). ::'79-3B7 FPMR (41 CFR) 101-114 


