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Prxzﬁ;)ll:lelgt}-):tgineral Services REQULST FOR AUTHORITY LEAVE BLANK
A e o " TO DISPOSE OF RECORDS ﬁ;‘ﬁ“‘f"s 1973 108 Ho.
(See Instructions on Reverse) OATE APPROVED ‘ 7 3 l 8 O
NN- -

To: GENERAL SERVICES ADMINISTRATION, .
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

NOTIFICATION TO AGENCY

1 FROM (AGENCY OR ESTABLISHMENT)
Army § Air Force Exchange Service IN ACCORDANCE WITH THE PROVISIONS OF PUBLIC
2 MAJOR SUBDIVISION LAW 91-287 DISPQOSAL OF ITEMS MARKED "DISPOSAL

.. . . .. APPROVED" IS AUTHORIZED
Administrative Services Division
3 MINOR SUBDIVISION

Records Management — 7774 w
4 NAME OF PERSON WITH WHOM TO CONFER X EXT. W . T o OF THE UNTTED STATES
Fred Avery 2173 -
6 CERTIFICATE OF AGENCY REPRESENTATIVE
I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this list or
schedule of pages are proposed for disposal for the reason indicated (“X" only one)
A The records have B The records will cease to have sufficient value
ceased to have suffi- to warrant further retention on the expiration
D cient value to warrant of the period of time indicated or on the occur-
further retention.

rence of the event upccnfg

[2 MAR TS < Zg Q""‘-\ e ZGCMQLS {M\gw\} O%N

(Date) ture oAgkncy Representative) \ / (Tatle
7. 8 DESCRIPTION OF ITEM 0 SAMP-';_E or 10
ITEM NO (WITR INCLUSIVE DATES OR RETENTION PERIODS) i ACTION TAKEN

AAFES Records Management Manual, ESM 5-1, is changed as
follows:

702-62 which reads:

02-62 Matched Document List Files

rintout which 1s-'a batch listing of matched invoides,
receiving\geports, and purchase orders. The list shows
vendor name,~Number and address; date; merchandise amount;
freight; discou exchange number; account number; pur- -
chase order numberj\retail price; and net amount actually
paid. These files usdd _to reference paid items and lost
documents.

a. HQ AAFES accounting copt
Cutoff quarterly. Destroy aft
b. ER copies.
Cutoff quarterly. Destroy after 3 years.
Is changed to read:
702-62 Matched Document List Files

Computer printout which is a batch listing of matched in-
voices, receiving reports, and purchase orders. The list

Four i including original, to be submitted to the National Axchives and Records Service
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7. 8 DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAJ%';LE(;)R ACTION TAKEN
shows vendor name, number and address; date; merchandise
amount; freight; discount; exchange number; account num-
ber; purchase order number, retail price; and net amount
actually paid. These files used to reference paid items
and lost documents.
a. HQ AAFES Copies
Q .op 2.
niSPOSAL APPROVEL

Cutoff quarterly. Destroy after 1 year.
b. ER Copies

Cutoff quartérly. Destroy after 90 days.

DISPOSAL APPROVED

v

Four copies, including original, to bo submitted to the National Archives
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