
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-361-87-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 03/03/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1 was superseded by DAA-GRS-2017-0007-0001 (GRS 2.2, item 010) 

Item 3 was superseded by N1-361-93-009 item 1 

Item 4 was superseded by NC1-361-76-06 item 2 

Item 38 is superseded by DAA-0361-2020-0001-0009 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST t=OR RECORDS DISPOSITION AUTHORITY 
LEAVE B'-ANK 

JOB NO 
(See lnstruct,ons on reverse) Nl -361-87 -1 

TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 10/24/86;Revised SF115 on 3/16/ 87 
1 FROM (Agency or establ,shmentJ NOTIFICATION TO AGENCY 

Defense Logistics Agency 
In accordance with the prov1s1ons of 44 USC 3303a 

2 MAJOR SUBDIVISION the disposal request, including amendments, 1s approved 

Staff Director, Administration except for items that may be marked "d1spos1t1on not 
approved" or "withdrawn" 1n column 10 If no records 

3 MINOR SUB!:>IVISION are proposed for disposal, the signature of the Archivist 1s 

Resources Management Division not required 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

Mervyn Jones 274-6234 10-;;-a 7 ( ~l J,I 
""'- - r 14 . 

6 CERTIFICATE OF AGENCY REPRESENTATIVE l,, 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of 8 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the provIs1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, Is 
attached 

A GAO concurrence ~ attached, or lliJ ,s unnecessary 

B DATE 

7 
ITEM 
NO 

1. 

2. 

3. 

115--108 

C SIGNATURE D TITLE 

Chief, Administrative Mgmt Branch 

8 DESCRIPTION OF ITEM 
(With lncluswe Dates or Reten/:Jon Periods) 

150.40 PLFA Security Profiles 

Documents reflecting status of security of PLFA and 
secondary and tertiary field activities, including 
internal inspection reports, reports of pre I 1minary 
inquiry, violation reports, correspondence on special 
security matters 5f problems within the activity, 
and reports of investigation. 
(Destroy when superseded, obsolete, or no longer 
needed for reference). 

151.10 Information Security Program. Documents pertaining 
to DLA pol icy, standards and criteria for Information 
Security Program, 1nclud1ng the Annual Report to DoD. 

(~)(HQ DLA, Office of Conmand Security - Destroy after 5 
years or when no longer needed for current business, 
whichever 1s earl 1er?6>other offices - Destroy when 
superseded, obsolete, or no longer needed for refer­
ence purposes.) 

151 .11 Information Security Program Report Data -

154 

Documents relating to the compilation of the DOD 
annual reporting requirements. (Destroy in 3 years.) 

ADP Security - Relates to the implementation of the 
DLA ADP Security Program 1nclud1ng general policies 
and correspondence on pol icy matters 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

NEW 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

DLAM 5 15.1,Ch 1, 
Cat. 15 • lO(change) 

NEW 

tJ NM. , wcf NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 8-83) 
Prescribea by GSA 

~ FPMR (41 CFR) 101·11 4 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

'

JOB NO 

2 OF 8 

7 
ITEM 
NO 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

115-204 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

154.10 Risk Analysis Files - Documents pertaining to Risk 
Analysis/including Risk Analysis Questionnaires, 
Risk Analysis Reports and related correspondence. 
(Destroy after 3 years or when PLFA's issue new 
Risk Analysis Reports.) 

154.20 Certification Files - Documents summarizing Data 
processing lnstal lat ions (DPI) or Automated Informa­
tion Systems (AIS) goals and obJect1ves, detailed 
descriptions of proposed operations, plans for acqui­
s1t1on and 1mplementat1on of additional security test 
and evaluation, statements of cont1nu1ng problem 
areas, resource requirements and impacts, and mi le­
stone schedules, resource requirements and impacts, 
and milestone schedules, correspondence relating to 
certification requests and certifications (Destroy 
2 years after supersession) 

154. 30 ADP Fae I I i ty Security - Documents dea I Ing with 
physical security measures appl 1ed to central 1zed 
computer fac I I it I es, remote fac I I it I es, remote 
terminals and media I 1braries. (Destroy after 3 
years) 

154.40 Procedural Security. Documents reflecting actions 
taken by PLFA's implementing ADP security procedural 
requirements, including copies of plans, reports, 
requests for assistance, and related materials on 
the subject of improving controls to counter ADP 
vulnerabl I ities. (Destroy after 3 years) 

154. 50 Hardware Security. Documents dea I i ng with security 
measures applied to computer equipments, and/or 
software normally resident in computer hardware 
(i.e., operating systems). (Destroy after 3 years). 

158.10 Counter intel I igence Plans, Procedures and Administra­
tion. Documents concerning formula\ion and promulga­
tion of plans and pol icy as wel I as operational and 
administrative procedures necessary for implementa­
tion of the DoD Counter1ntel I igence Program within 
DLA. ~-(HQ DLA Office of Command Security - Destroy 
upon obsolescence or supersession . .6- Other offices -
Destroy upon obsolescence or supersess1on.) 

158. 20 Counter I nte I I I gence Investigative FI I es - Documents 
reflecting results of counterintelligence complaint 
or incident Investigations involving DLA personnel 
or facilities, including reports of investigations 
from DoD and U.S. Government Agencies. (Destroy 5 
years after date of last action). 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY} 

I 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115-A (REV 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11 4 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION IJOB NO 

3 OF8 

7 
ITEM 
NO 

11. 

12. 

13. 

14. 

15. 

16. 

17. 

115-204 

8 DESCRIPTION OF ITEM 
(With lncluswe Dates or Retention Periods) 

158.30 Counterintel I igence Information Files - Documents 
including counterintel I 1gence threat assessments, 
reports on organization, mission and modus operandi 
of host i I e i nte I I i gence services, per i ad i c counter­
i nte I I i gence surrmar i es and s im i I ar non-invest I gat i ve 
reports (Destroy upon supersession or obsolesence). 

158.40 Port Security Surveys - Documents relating to DLA 
participation 1n port security operations conducted 
by the U.S. Navy or other Government organizations. 
(Destroy when superseded, obsolete, or no longer 
needed for reference). 

158.50 Technical Surve1 I lance Countermeasures (TSCM) Surveys/ 
Correspondence - Documents relating to the requesting, 

r 
scheduling, coordinate1}, conducting and reporting of 
results of inspections and surveys accomplished to 
determine vulnerab1 I ity of DLA faci I ities to technical 
survei I lance, including documents reflecting fol low-ui 
action to comply with recorrmendations. (Destroy 2 
years after next comparable survey or inspection). 

158.60 Antiterrorism Reports - Documents concerning reports 
on terrorism, counterterrorism, and antiterrorism 
originated by DoD and other Government agencies and 
by private sector organ I zat ions, inc I ud i ng hard copy 
and electrical messages. (Destroy when superseded, 
obsolete or no longer needed for reference purposes). 

158.62 Terrorism Threat Requests/Assessments - Documents 
concerning terrorism threat assessment requests and 
assessments originated and disseminated by Head­
quarters, Office of Corrmand Security to DLA faci Ii­
t1es or to DLA personnel assigned to, temporar1 ly 
detailed to or in transit to particular area. 
(HQs, Office of Corrmand Security - Destroy after 
2 years). 

158.63 Terrorist Threat Assessment Information Files -
Terrorist threat assessments originated outside 

158.64 

DLA and transmitted to DLA for information. (Destroy 
when superseded,, obsolete or no longer needed for 
reference purposes). 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW Antiterrorism Actions - Documents reflecting actions 
in Implementation of DoD and DLA antiterrorism pro­
grams and related materials. 

t,,o'1EJ), 
a. Documents reflecting DLA involvement in aciual ....,....J~ ,,t 

~ tNC.'Yl:r' 
terrorist incidents - Destroy &-k-et= 7 years# eta,n 
in CFA 5 years then retire to FRC. 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

Four copies, Including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115-A (REV 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I
JOB NO. 

4 OF8 

7 
ITEM 
NO 

18. 

19. 

20. 

21 . 

22. 

115-204 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Penods) 

b. Other documents - Destroy when superseded, obso­
lete or no longer needed for reference purposes. 

159 Operations Security (OPSEC). Relates to DLA actions 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

to implement the Joint Chiefs of Staff (OPSEC) Progran. 

159. 10 

159.20 

159.30 

205.01 

Operations Security (OPSEC) Plans, Policy, Procedures 
and Administration. Documents relating to planning 
and implementation of the OPSEC Program within DLA 
Headquarters and Primary Level Field Activities, 
Including OPSEC pol icy guidance, procedures for pro­
gram compl 1ance, planning and administrative docu­
ments. (Destroy upon obsolescence or supersession.) 

OPSEC Survey Files - Documents relating to prepara­
tion for and fre1a"ratfon in OPSEC surveys w1th1n DLA 
Headquarters and Primary Level Field Activ1t1es. 
(Destroy upon obsolescence or supersession.) 

OPSEC Tra1n1ng F1 les - Documents relating to the pre­
paration, conduct and fol low-up analysis of formal 
and informal training and awareness instruction 
designed to acquaint individuals with the objectives, 
principles and methods of OPSEC programs and to main­
tain a sense of OPSEC awareness among mi I itary and 
civi I 1an personnel assigned to DLA and PLFAs. 
(Destroy after 5 years or upon obselecense or super­
sess ion.) 

Strategic Planning. Relates to long-range planning 
information which 1s intended to provide the direc­
tion for taking the Agency through the next 25 years 
in providing logistics and other support and services 
to the Mi I itary Departments, Government Agencies and 
a I I i ed nations. 

a. HQ DLA Strategic Integrated Logistics Plan. 
Office of Po I icy and PI ans .C'' HQ DLA - Permanent. 
Offer to NARA in 5 year blocks when 20 years old. 

(~) Other offices - Destroy when superseded or when no 
longer needed for reference. 

b. PLFA Strategic Integrated Logistics Plan. 
Commanders of PLFAs - Permanent. Offer to NARA in 5 
year blocks when 20 years old.f.Vother offices -
Destroy when superseded or when no longer needed for 
reference. 

205.02 Planning Document. Relates to management planning 
information which presents the near-term to long-term 
operational planning provided by the Management By 

NEW 

NEW 

NEW 

NEW 

NEW 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115-A (REV. 12-83) 
Prescr,bed by GSA 
FPMR (41 CFR) 101-11.4 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION lJOB NO 

7. 
ITEM 
NO 

23. 

24. 

25. 

26. 

27. 

115-204 

8 DESCRIPTION OF ITEM 
(With Incluswe Dates or Retention Periods) 

Objectives (MBO) Program. The Planning Document 
incorporates the Strategic Integrated Logistics Plan 
and the MBO Program. 

a. HQ DLA Planning DocumentJ
1
/0ff1ce of Policy and 

Plans, HQ DLA - Permanent. Offer to NARA in 5 year 
blocks when 20 years old.f~ther offices - Destroy 
after 3 years or when no longer needed for reference. 

b. PLFA Planning Document_{l)Commanders of PLFAs -
Permanent.,.lOffer to NARA 1n 5 year blocks when 20 
years old.(avother offices - Destroy after 3 years or 
when no longer needed for reference. 

205.10 Management By Objectives (MBO) Program. Documents 
accumu I ated in deve I oping the p Ianni ng document, in­
c I ud i ng quarterly briefing materials, narratives, 
analysis, and similar documents. 

a. HQ DLA MBO Program.~JOff1ce of Pol icy and Plans, 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

NEW 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

HQ DLA - Destroy after 2 years or when no longer neede~ 
for reference.f-VOther HQ DLA offices - Destroy after 1 
year or when no longer needed for reference. 

b. PLFA MBO Program.fVcommanders of PLFAs - Destroy 
after 2 years of when no longer needed for reference. 

(~) Office of Pol icy and Plans, HQ DLA - Destroy after 
2 years or when no longer needed for reference.fJ)other 
DLA and PLFA offices - Destroy when superseded, obso­
lete, or no longer needed for reference. 

205.15 MBO General F1 le. Correspondence relating to stra­
tegic planning and quarterly MBO briefings, such as, 
briefing schedules, attendee rosters, and s1mi lar 
documents. (Heads of HQ DLA PSEs and Commanders of 
PLFAs - Destroy after 1 year, or when no longer 
needed for reference, whichever is later.) 

235.30 DELETE 

240. 10 

240.20 

Inspections Policies and Procedures - Documents 
relating to maJor policies and procedures applicable 
to the operation of the DoD Inspector General Program 
within DLA. (Destroy when superseded, obsolete, or 
no longer needed for reference purposes.) 

Inspection Planning - Documents accumulated 1n 
reviewing, control I 1ng, and coordinating planned DoD 
I G Inspect Ions, surveys and visits, 1 nc I ud Ing sche­
du I es of proposed visits, itineraries, approvals, 
requests for changes, mandatory items for inspection, 
inspection planning guides. (Destroy after 3 years) 

NEW 

/3f.'f,/ '/.r;/ 
DLAM 51 15. 1, Ch 1, 

Cat 240 lO(change) 

DLAM 5015. 1, Ch 1, 
Cat 24(. 20(change) 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115-A (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11-4 
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REQUEST FOR RECORDS DISPOSITION.AUTHORITY -CONTINUATION 6 OF 8 
7 

ITEM 
NO 

28. 

29. 

30. 

31. 

32. 

33. 

115-204 

240.30 

241. 10 

241. 20 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Inspection Reports - Documents accumulated from 
inspections conducted by the DoD IG, including docu­
ments concerning special and general inspections and 
reports.t:l.(Office of~ ~motroller,_. Internal Review 

· · D. - ~ v:IUN 5..,~a:.R.SE,P~~J O !!SoL.liTS. of\ D1v1s1on,, (DLA-Cl) - a or ,;iprovr Er rep:o~ 4o"'Z'f ,vG&~ ,.,d~FE~ ell. o I ·tears i A • . +reAsfer to FRC. Des trey 10 
yearlii aftQr appro 11 ill of ref)ert."- Other off ices - Des­
troy after next comparable inspection.) 

Invest I gat I on Po I i c i es and Procedures - Documents 
relating to policies and procedures for conducting 
inquiries including DoD Hotline referrals. (Destroy 

when superseded, obsolete, or no longer needed for 
reference.) 

Complaint Case Logs - Manual case logs and cross-refe­
rence Indices used for contra I I i ng the processing of 
DoD Hot I 1ne referrals and other complaints. (Destroy 
5 years after completion of last entry.) 

241.30 Investigative Case Files - Reports of inquiries, 
investigations, and/or reviews conducted by HQ DLA 
or received from subordinate elements including 
support1ng/substant1at1ng documents relating thereto. 

o.. (Office of the Comptroller, Internal Review Division 
(DLA-Cl) - Outoff after completion of case. Hold 3 
years 1n CFA. Transfer to FRC. Destroy 5 years after 
completion of case f1 le.b.Other offices - Destroy 3 
years after completion of inquiry/investigation/ 
review.) 

Contracting Officer Representative (COR) 
Contracting Officer's Tee hnical Representatives 

( Contract Files - Documents relating to 
ontract files including designation 

I etters, mo cat i ans, correspondence, inspect i ans 
and recelving/ac ance documents and monthly 
performance reports. 

1) Transactions of more 
years and 3 months after 

2) Transactions of $25,000 or less -
after final payment. 

- Destroy 6 

830.80 Competition and Pricing Files - National Stock Number 
item case files inQluding supply studies, procurement 
histories, reprocurement data packages and market 
research reports. (Destroy when superseded or when 
National Stock Number becomes obsolete or trans­
ferred.) 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

DLAM 5 15. 1, Ch 1, 
Cat 240. 30(change) 

NEW 

NEW 

NEW 

NEW 
GAS 3 
ITEM 4A 

NEW 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115-A (REV 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

'

JOB NO 

7 OF 8 

7 
ITEM 
NO 

34. 

35. 

36. 

37. 

38. 

39. 

115-204 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Penods) 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

850.35 Qual 1ty Assurance Technical Development/Cert1f1cat1on NEW 
Program - Documents perta1n1ng to the Qua I ity 
Assurance Technical Development/Certification Program 
including training requirements, al locations, re-
porting Instructions and requests for course equiva-
lencies and commodity/system ski I is certification. 
(Destroy after 1 year or when no longer needed 
for reference purposes) 

913.52 D1m1n1sh1ng Manufacturing Sources and Material NEW 
Shortages (DMSMS)-D1m1n1sh1ng Manufacturing and 
Material Shortages case documentation including 
source and technical data, procurement information, 
requirements forecasts (computations/data), corres-
pondence from mi I I tary services, other users and 
manufacturers, and case synopsis sheets. (Destroy 
when superseded, obsolete or no longer needed for 
reference) . 

980.65 Recyclable Materials Program - Documents concerning NEW 
the DoD Recyclable Materials Program including the 
Scrap Recycling Program and Resource Recovery. 

tt. (Defense Reuti I izat1on and Marketing Regions -
Destroy after 3 years. 0• Defense Reut i I i zat ion and 
Marketing Offices - Destroy when superseded, 
obsolete or no longer needed for reference purposes.) 

980.86 Abandoned/Destructed Property - Documents perta1n1ng NEW 
abandoned/destructed property including DPDS Form 
240, Economy Formula Worksheet and DoD 4160.21-M 
information. (Defense Reuti I izat1on and Marketing 
Offices - Destroy when superseded, obsolete or no 
longer needed for reference purposes.) 

985.40 Foreign M1 I 1tary Sales Case Files - Case files relat1n~ NEW 
to the authorized sale of excess property to Foreign 
governments through the Foreign Mi I 1tary Sales Program. 
(Destroy 6 years_,,. after a I I aspects of the sa I e are 
comp I ete). ,31fONTTII 

988.16 Environmental Operating Records - Documents pertaining NEW 
to environmental operating records (HWLOG), as mandate~ 
in Resource Conservation and Recovery Act (RCRA), and 
specific notices to generators, spill incident reports, 
and reports of analyses. (Transfer to parent activity 
upon c I osure of the hazardous waste storage fac i I I ty 
and parent activity shal I destroy after 3 years.) 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

Four copies, Including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115-A (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

'

JOB NO 

8 OF 8 
7 

ITEM 
NO 

40. 

115-204 

8 DESCRIPTION OF ITEM 
(With Incluswe Dates or Retention Penods) 

988.17 Environmental Disposition Documents: 

a. Manifests - Documents showing the description of 
wast received and/or shipped from DRMO Hazardous 
Waste Storage Fac1 I ity, Hazard class of the property, 
transportation cert If icat ions.CJ) (Defense Reut i I izat ion 
and Marketing Regions - Destroy after 3 yearsf4befense 
Reutilization and Marketing Offices - Destroy when no 
longer needed for reference purposes.) 

b. Environmental Reports - Documents pertaining to 
environmental reports to include but not limited to 
Resource Conservation and Recovery Act Biennial 
Reports and reports relating to unmanifested wasted 
and manifest discrepancies.(1J(Defense Reuti I ization 
and Marketing Reuti I ization and Marketing Offices -
Destroy when &1g5olete er RB IBR~er Aeeeee feP 
refereRe&1 !llWqao.&1&; ) 7S- 71F~/l.J •<-b • 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

NEW 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115-A (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 




