NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-361-87-001

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 03/03/2022

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still
active.

All other items remain active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 1 was superseded by DAA-GRS-2017-0007-0001 (GRS 2.2, item 010)
Item 3 was superseded by N1-361-93-009 item 1

Item 4 was superseded by NC1-361-76-06 item 2

Item 38 is superseded by DAA-0361-2020-0001-0009

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE



REQUEST vOR RECORDS DISPOSITION AUTHORITY

LEAVE B'.ANK

JO8 NO
(See Instructions on reverse)

N1-361-87-1

O GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED

10/24/86;Revised SF115 on 3/16/87

1 FROM (Agency or establishment)
Defense Logistics Agency

NOTIFICATION TO AGENCY

2 MAJOR S5UBDIVISION

Staff Director, Administration

approved” or

3 MINOR SUBDIVISION

Resources Management Division

not required

in column

in accordance with the provisions of 44 U S C 3303a
the disposal request, including amendments, s approved
except for items that may be marked “disposition not
“withdrawn*’
are proposed for disposal, the signature of the Archiwvist 1s

10 Hf no records

4 NAME OF PERSON WITH WHOM TO CONFER

Mervyn Jones

5 TELEPHONE EXT. [DATE

274-6234 jo-o-871 d

ARCHIVIST OF THE UNITED STATES

6 CERTIFICATE OF AGENCY REPRESENTATIVE

I

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,

that the recards proposed for disposal in this Request of

page(s) are not now needed for the business of this

agency or will not be needed after the retention pericds specified, and that written concurrence from the General
Accounting Office, f required under the provisions of Title 8 of the GAQ Manua! for Guidance of Federal Agencies, is

attached

A GAQ concurrence (B/sattached or - 15 unnecessary

8 DATE

1of z.?feb

C SIGNATURE QF'"A NCY %‘ZQITAT

PRESTON B. SPEED

D TITLE

Chief, Administrative Mgmt Branch

ITEM
NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9 GRSOR
SUPERSEDED
JOB
CITATION

10 ACTION
TAKEN
(NARS USE
ONLY)

150.40

151.10

1561. 11

154

PLFA Security Profiles

Documents reflecting status of security of PLFA and
secondary and tertiary field activities, inciuding
internal inspection reports, reports of preliminary
inquiry, violation reports, correspondence on special
secur ity matters of problems within the activity,

and reports of investigation.
(Destroy when superseded, absolete,
needed for reference).

or no longer

information Security Program. Documents pertaining
to DLA policy, standards and criteria for information
Secur ity Program, including the Annual Report to DoD.

(2 (HQ DLA, Office of Command Security - Destroy after b

years or when no longer needed for current business,
whichever 15 earlter{ Other offices - Destroy when
superseded, obsoiete, or no tonger needed for refer-
ence purposes.)

information Secur ity Program Report Data -
Documents relating to the compilation of the DOD
annual reporting requirements. (Destroy in 3 years.)

ADP Secur ity - Relates to the impiementation of the
DLA ADP Security Program including general policies
and correspondence on policy matters

NEW

DILAM 5(
Cat, 15

NEW

15.1,Ch 1,
1. 10(change)

f,,? r‘/e*m"

115-108

ee\(wm

a&%ﬁ'ﬂa NNM , NC F NS 7540-00-634—4064
(c /]z/\

STANDARD FORM 115 (REV. 8-83)
Prescribed by GSA
FPMR (41 CFR) 101-11 4



JOB NO PAGE

REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION 2 o 8

7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) JOB {NARS USE

CITATION ONLY)

4. 154.10 Risk Analysis Files - Documents pertaining to Risk NEW
Analysis /including Risk Analysis Questionnaires,
Risk Analysis Reports and related correspondence.
(Destroy after 3 years or when PLFA’'s issue new
Risk Analysis Reports.)

5. 154.20 Certification Files - Documents sunmarizing Data NEW
processing Installations (DPl} or Automated {nforma-
tion Systems (AIS) goals and objectives, detailed
descriptions of proposed operations, plans for acqui-
sition and implementation of additional security test
and evaluation, statements of continuing problem
areas, resource requirements and impacts, and mile-
stone schedules, resource requirements and impacts,
and milestone schedules, correspondence relating to
certification requests and certifications (Destroy

2 years after supersession)

6. 154.30 ADP Facility Security - Documents dealing with NEW
physical! security measures applied to centralized
computer facilities, remote facilities, remote
terminals and media libraries. (Destroy after 3
years)

7. 154.40 Procedural Security. Documents reflecting actions NEW
taken by PLFA’s implementing ADP security procedural ’
requirements, including copies of plans, reports,
requests for assistance, and related materials on
the subject of improving controls to counter ADP
vulnerabilities. (Destroy after 3 years)

8. 154.50 Hardware Security. Documents dealing with security NEW
measures applied to computer equipments, and/or
software normally resident in computer hardware
(i.e., operating systems). (Destroy after 3 years).

9. 1568.10 Counterintelligence Plans, Procedures and Administra- NEW
tion. Documents concerning formulation and promulga-
tion of plans and policy as well as operationa! and
administrative procedures necessary for implementa-
tion of the DoD Counterintelligence Program within
DLA. *“(HQ DLA Office of Command Security - Destroy
upon obsolescence or supersession.A'Other offices -
Destroy upon obsolescence or supersession.)

10. 1568.20 Counterintelligence Investigative Files - Documents NEW
reflecting results of counterintelligence complaint
or incident investigations involving DLA personne!

or facilities, including reports of investigations

from DoD and U.S. Government Agencies. (Destroy 5

years after date of last action).

115-204 Four coples, including original to be submitted STANDARD FORM 115-A (REV 12-83)
to the National Archives and Records Service. Prescribed by GSA
FPMR (41 CFR) 101-11 4



REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

JOoB NO

PAGE
3 o8

7
ITEM
NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9 GRS OR
SUPERSEDED
JoB
CITATION

10 ACTION
TAKEN
(NARS USE
ONLY)

12.

14,

156.

16.

17.

168.30

158.40

1568.50

168.60

158.62

158.63

158.64

Counterintelligence Information Files - Documents
including counterintelligence threat assessments,
reports on organizatton, mission and modus operandi
of hostile intelligence services, periodic counter-
intel} igence summaries and similar non-investigative
reports (Destroy upon supersession or obsolesence) .

Port Security Surveys - Documents relating to DLA
participation i1n port security operations conducted
by the U.S. Navy or other Government organizations.
(Destroy when superseded, obsolete, or no longer
needed for reference).

Technical Surve:liance Countermeasures (TSCM) Surveys/
Correspondence - Documents relating to the requesting,
schedul ing, coordlnate% conducting and reporting of
results of inspections and surveys accomplished to

determine vuinerability of DLA facilities to technical
surveillance, inciuding documents reflecting follow-upg
action to comply with recommendations. (Destroy 2
years after next comparable survey or inspection).

Antiterrorism Reports - Documents concerning reports
on terrorism, counterterrorism, and antiterrorism
originated by DoD and other Government agencies and
by private sector organizations, including hard copy
and electrical messages. (Destroy when superseded,
obsolete or no longer needed for reference purposes).

Terror ism Threat Requests/Assessments - Documents
concerning terrorism threat assessment requests and
assessments originated and disseminated by Head-
quarters, Office of Command Security to DLA facili-
ties or to DLA personnel assigned to, temporarily
detailed to or in transit to particular area.

(HQs, Office of Command Security - Destroy after

2 years).

Terrorist Threat Assessment Information Files -
Terrorist threat assessments originated outside

DLA and transmitted to DLA for information. (Destroy
when superseded,, obsolete or no longer needed for
reference purposes).

Antiterrorism Actions - Documents reflecting actions
in impiementation of DoD and DLA antiterrorism pro-
grams and related materiais.

a. Documents refiecting DLA involvement in acéual
terrorist incidents - Destroy méter 7 yearsA‘ etain
in CFA 5 years then retire to FRC.

NEW

NEW

NEW

NEW

NEW

NEW

NEW

ik

115-204

Four copies, including original to be submitted
to the National Archives and Records Service.

STANDARD FORM 115-A (REV 12-83)
Prescribed by GSA

FPMR (41 CFR) 101-11 4



JOB NO. PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION 4 o8
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NG (With Inclusiwe Dates or Retention Periods) JOB {NARS USE
CITATION ONLY)

b. Other documents - Destroy when superseded, obso-
lete or no longer needed for reference purposes.

159 Operations Security (OPSEC). Relates to DLA actions
to implement the Joint Chiefs of Staff (OPSEC) Progran|.

18. 159.10 Operations Security (OPSEC) Plans, Policy, Procedures NEW
and Administration. Documents relating to planning
and implementation of the OPSEC Program within DLA
Headquarters and Primary Level Field Activities,
including OPSEC policy guidance, procedures for pro-
gram compl rance, planning and administrative docu-
ments. (Destroy upon obsolescence or supersession.)

19. 159.20 OPSEC Survey Fjles - Documents refating to prepara- NEW
tion for and ﬁ%@fg?gT?Bn in OPSEC surveys within DLA
Headquarters and Primary Level Field Activities.
(Destroy upon obsolescence or supersession.)

20, 159.30 OPSEC Training Files - Documents relating to the pre- NEW
paration, conduct and fo!low-up analysis of formal
and informal training and awareness instruction
designed to acquaint individuals with the objectives,
principles and methods of OPSEC programs and to main-
tain a sense of OPSEC awareness among military and
civilian personne! assigned to DLA and PLFAs.
(Destroy after 5 years or upon obselecense or super-
session.)

21. 205.01 Strategic Planning. Relates to long-range planning NEW
information which 1s intended to provide the direc-
tion for taking the Agency through the next 25 years
in providing logistics and other support and services
to the Military Departments, Government Agencies and
allied nations.

a. HQ DLA Strategic Integrated Logistics Plan.
Office of Poiicy and Plans,a)HQ DLA - Permanent.
Offer to NARA in 5 year blocks when 20 years old.

(3) Other offices - Destroy when superseded or when no
longer needed for reference.

b. PLFA Strategic Integrated Logistics Plan.

(/) Commanders of PLFAs - Permanent. Offer to NARA in 5
year blocks when 20 years old.fother offices -
Destroy when superseded or when no longer needed for
reference.

22. 205.02 Planning Document. Relates to management planning NEW
information which presents the near-term to long-term
operational planning provided by the Management By

115-204 Four copies, including original to be submitted STANDARD FORM 115-A (REV. 12-83)
to the National Archives and Records Service. Prescribed by GSA

FPMR (41 CFR) 101-11.4
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JOB NO

PAGE
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NO
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(With Inclusive Dates or Retention Periods)

9 GRS OR
SUPERSEDED
JOB
CITATION

10 ACTION
TAKEN
(NARS USE
ONLY)

23.

24.

25.

26.

27.

205.10

Objectives (MBO) Program.
incorporates the Strategic
and the MBO Program.

The Planning Document
Integrated Logistics Plan

a. HQ DLA Planning Document.ﬁVOfflce of Policy and
Plans, HQ DLA - Permanent. Offer to NARA in 5 year
blocks when 20 years old.nabther offices - Destroy
after 3 years or when no longer needed for reference.

b. PLFA Planning Document.(UCommanders of PLFAs -
Permanent. Offer to NARA I1n 5 year blocks when 20
years old.(other offices - Destroy after 3 years or
when no longer needed for reference.

Management By Objectives (MBO) Program. Documents
accumuiated in developing the planning document, in-
cluding quarterly briefing materials, narratives,
analysis, and similar documents.

a. HQ DLA MBO Program.(JOfflce of Poiicy and Plans,
HQ DLA - Destroy after 2 years or when no
for reference.ﬁvOther HQ DLA offices - Destroy after 1
year or when no tonger needed for reference.

b. PLFA MBO ProgranL{UCommanders of PLFAs - Destroy
after 2 years of when no longer needed for reference.

(&) Office of Policy and Plans, HQ DLA - Destroy after

205.15

235.30

240.10

240.20

3)Other
obso-

2 years or when no longer needed for reference.
DLA and PLFA offices - Destroy when superseded,
lete, or no longer needed for reference.

MBO General File. Correspondence reiating to stra-
tegic planning and quarterly MBO briefings, such as,
briefing schedules, attendee rosters, and similar
documents. (Heads of HQ DLA PSEs and Commanders of
PLFAs - Destroy after 1 year, or when no longer
needed for reference, whichever is later.)

DELETE

Inspections Policies and Procedures - Documents
relating to major policies and procedures applicable
to the operation of the DoD Inspector General Program
within DLA. (Destroy when superseded, obsolete, or
no longer needed for reference purposes.)

Inspection Planning - Documents accumulated in
reviewing, controlling, and coordinating planned DoD
IG 1nspections, surveys and visits, 1ncluding sche-
dules of proposed visits, itineraries, approvais,
requests for changes, mandatory i1tems for inspection,
inspection planning guides. (Destroy after 3 years)

!

longer neede

NEW

NEW

LGRB/ 1%
DLAM 5¢
Cat 240

DLAM 5
Cat 240

115-204

Four copies, including original to be submitted
to the National Archives and Records Service.

STANDARD FORM 115-A (REV. 12-83)
Prescribed by GSA

FPMR (41 CFR) 101-11.4

p15.1,Ch 1,
10(change)

p15.1,Ch 1,
. 20(change)



JOB NO PAGE

6 or 8

7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) JOB {NARS USE
CITATION ONLY])

REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

28. 240.30 Inspection Reports - Documents accumulated from DLAM 5(Q15.1,Ch 1,
inspections conducted by the DoD 1G, including docu- Cat 240.|30(change)
ments concerning special! and general inspections and

a : .
repc.)r1.:s. (Office ofD_he C rwtrzlslfri,nslntergaslulz?_\éloeg
Division, (DLA-C}) - et
gorger m/:sm,ﬂei BYrerErcE.

_-ygax;s_a.f-t.er_ap.p.c.c-ua-L—o-f—c-epec-t.AOther offices - Des-

troy after next comparable inspection.)

29. 241.10 Investigation Policies and Procedures - Documents NEW
relating to policies and procedures for conducting
inquiries inctuding DoD Hotline referrais. (Destroy
when superseded, obsoiete, or no longer needed for
reference.)

30. 241.20 Complaint Case Logs - Manual case logs and cross-refe- NEW
rence i1ndices used for controlling the processing of
DoD Hot!line referrals and other compiaints. (Destroy
5 years after completion of last entry.)

31. 241.30 Investigative Case Files - Reports of inquiries, NEW
investigations, and/or reviews conducted by HQ@ DLA
or received from subordinate elements including
supporting/substantiating documents relating thereto.
e. (Office of the Comptroiler, Internal Review Division
(DLA-CI) = Qutoff after completion of case. Hold 3
years in CFA. Transfer to FRC. Destroy 5 years after
completion of case file.#0ther offices - Destroy 3
years after complietion of inquiry/investigation/
review.) ’
32. Contracting Officer Representative (COR) NEW
Contracting Officer's Tec hnical Representatives GRS 3
Contract Files - Documents relating to ITEM 4A
ontract files including designation
cations, correspondence, inspections
ance documents and monthiy

COR/CO
letters, mo
and receiving/ac
per formance reports.

1) Transactions of more than 000 - Destroy 6
years and 3 months after final paym

2) Transactions of $25,000 or less - Destro ears
after final payment.

383. 830.80 Competition and Pricing Files - National Stock Number NEW
item case files including supply studies, procurement
histories, reprocurement data packages and market
research reports. (Destroy when superseded or when
National Stock Number becomes obsolete or trans-
ferred.)

115-204 . Four copies, including original to be submitted STANDARD FORM 115-A (REV 12-83)
to the National Archives and Records Service. Prescribed by GSA

FPMR (41 CFR) 101-11.4
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9 GRS OR
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TAKEN
(NARS USE
ONLY)

34.

356.

36.

37.

38.

39.

850.35

913.52

980.65

980.86

985.40

988.16

Quali1ty Assurance Technical Development/Certification
Program - Documents pertaining to the Quality
Assurance Technical Development/Certification Program
including training requirements, allocations, re-
porting Instructions and requests for course equiva-
lencies and commodity/system skills certification.
(Destroy after 1t year or when no longer needed

for reference purposes )

Diminishing Manufacturing Sources and Material

Shor tages (DMSMS)-Diminishing Manufacturing and
Material Shortages case documentation including
source and technical data, procurement information,
requirements forecasts (computations/data), corres-
pondence from military services, other users and
manufacturers, and case synopsis sheets. (Destroy
when superseded, obsolete or no fonger needed for
reference).

Recyciable Materials Program - Documents concerning
the DoD Recyciable Materials Program including the
Scrap Recycling Program and Resource Recovery.

» (Defense Reutilization and Marketing Regions -

Destroy after 3 years.b‘Defense Reutitization and
Marketing Offices - Destroy when superseded,
obsolete or no longer needed for reference purposes.)

Abandoned/Destructed Property - Documents pertaining
abandoned/destructed property including DPDS Form
240, Economy Formula Worksheet and DoD 4160.21-M
information. (Defense Reutilization and Marketing
Offices - Destroy when superseded, obsolete or no
longer needed for reference purposes.)

Foreign Military Sales Case Files - Case files relatin
to the authorized sale of excess property to Foreign

governments through the Foreign Mifitary Sales Program|

(Destroy & years,after all aspects of the sale are
73 tonrw

complete). 4

Environmental Operating Records - Documents pertaining
to environmental operating records (HWLOG), as mandate
in Resource Conservation and Recovery Act (RCRA), and
specific notices to generators, spill incident reports
and reports of analyses. (Transfer to parent activity
upon closure of the hazardous waste storage facility
and parent activity shall destroy after 3 years.)

NEW

NEW

NEW

NEW

g NEW

NEW

STANDARD FORM 115-A (REV. 12-83)
Prescribed by GSA
FPMR (41 CFR) 101-11.4

115-204 Four copies, including original to be submitted

to the National Archives and Records Service.



JOB NO PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION 8 oF 8
7 9 GRSOR | 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Incluswe Dates or Retention Periods) JOB {NARS USE
CITATION ONLY)
40. 988.17 Environmental Disposition Documents: NEW
a. Manifests - Documents showing the description of
wast received and/or shipped from DRMO Hazardous
Waste Storage Facility, Hazard class of the property,
transportation certifications.(#J (Defense Reutilization
and Marketing Regions - Destroy after 3 yearsf efense
Reutilization and Marketing Offices - Destroy when no
longer needed for reference purposes.)
b. Environmental Reports - Documents pertaining to
environmental reports to inciude but not |imited to
Resource Conservation and Recovery Act Biennial
Reports and reports relating to unmanifested wasted
and manifest discrepancies.(‘(Defense Reutitization
and Marketing Reutilization and Marketing Offices -
Destroy when
&e#eﬁiuuyi—punpesaa—d-123';M2545i5 &CH.
115-204 Four copies, including origina! to be submitted STANDARD FORM 115-A (REV. 12-83)

to the National Archives and Records Service. Prescribed by GSA
FPMR (41 CFR) 101-11.4





