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REQUEST FOR RECORDS DISPOSITION AUTHORITY

{See Instructions on reverse)

LEAVE BLANK

JOB NO

J =Bl §5

7O GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASH!INGTON, DC 20408

DATE RECEIVED #Z//ff

1 FROM {Agency or establishment)

Defense Logistics Agenoy

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION
Staff Director, Administration

3 MINOR 5UBDIVISION
Reaources Management Diviaion

In accordance with the provisions of 44 USC 3303a
the disposal request, including amendments, 1s approved
except for items that may be marked '"disposition not
approved”” or ‘‘withdrawn’ in ecolumn 10 If no records
are propased for disposal, the signature of the Archivist is

not required

4 NAME OF PERSON WiITH WHOM TO CONFER

Mr. Preston B. Speed

5 TELEPHONE EXT

2
274-6434

DATE

T

ARCHIVIST OF THE UNITED STATES

S

6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that | am authorized to act for this agency tn matters pertaining to the disposal of the agency’s records,

that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this

agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, 1f required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 15

attached

A GAO concurrence D 1s attached, or @ IS UnNnNecessary

B DATE

JSppn €8

C

D TITLE

)
TURE OF AGENCY, RESEMTATIVE
?WNZW
PRESTON B. SPEE

7
ITEM
NO

Chief, Adminiatrative
Management Branch

8 DESCRIPTION OF ITEM
(With Inclugswe Dates or Retention Periods)

9 GRS OR
SUPERSEDED
JOB
CITATION

10 ACTION
TAKEN
{NARS USE
ONLY)

230.07 DLA Productivity Program. Documents relating to the
egtablishment and adminiastration of the DLA Productivity
program. Included are productivity reports, award
recommendationa, corregpondence, and related papera.(Deatroy
after 8 yeara.)

314.01 Personnel Strength BReports. Reports regarding the
authorized and actual atrength of civilian and military
pergonnel in DLA and in elements thereof, personnel allotments
for apecific types of activitieas, strength by occupational
speciality, reports of civilian personnel strength, and
gimilar data. (0ffice of Comptroller, HQ DLA - Destroy after
20 yeara. Qther officeg - Deatroy aiter 3 yeara.)

316.01 Requirements and Utilization Beview. Documents
éstablishing current and projected manpower requirementa
(Manpower Program); statementz of manpower requirements for
budgeting purposeas, including budget estimates and

apportionment reviews; and for special committeez, including
Congressional Committees.(Offices of Comptroller, HQ DLA -

Deatroy after 20 yeara. Other officeg - Destroy after 10
yaara.)
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3 NSN 7540-00-634-4064
7Bk Doy I

STANDARD FORM 115 (REV 8-83)
Prescribed by GSA
FPMR (41 CFR)} 101-11 4



JOB NO PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION ﬂ OFﬂ‘
. 9 GRS OR 10 ACTION
7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
ITEM (With Inciusive Dotes or Retention Periods) JOR {NARS USE
NO CITATION ONLY)

/( 7’ 330.2% Perasonnel Statistical Reporta. Heportz reflecting
overall or consolidated statistical data regarding civilian
peraonnel mattepas. (0ffice of Comptroller, HQ DLA and Office of
Pergonnel, HQ DLA - Deatroy after 5 yeara. Qthera - Retain in
current filea area. Deatroy after 3 years.)

/{ 5 337.08 Employee-Management Policies and Procedures. Documents
relating to the development and promulgation of DLA

Policieg and procedureg relating to employee-management
relationa and correszpondence, and other recorda gshowing

ﬂ“qﬂ overall effectiveneza of the program. (8{tice—of—Termonmei—HE
K [545 Dirh— Deat fter 8§ i Other
U aL e egtroy after 8 years or upon asupersession.
fefi a—= otficeg=Deatroy-aiten 10 years. )
}(4{ 337.18 Equal Employment Opportunity. Documentz relating to

overall policiea and procedures regarding the program for
equal employment opportunitiea. {(Office o! Pergonnel, HQ DLA
- Deatroy after 8 years. {Qther offices - Deatroy when 3 years
old, or when superseded or obsolete.)

/7 860.20 Production Management and Adminigtration. LJocuments
relating to production planning, production =cheduling,
adminigtration of contractz, preaward zurvey procedures,
qualified manufacturera, production progresa reporting, and
producticn priorities. (Executive Directorate Contracting, HQ
DLA - Deatray 5 years. Qther officesz - Deatroy after 4 yearsa.l

‘)fé? 860.30 Production Resources. Doocuments relating teo
production capabilitiea, utilization of materials, induatrial
manpower data, production tooling, and facilitiez., (Executive
Directorate, Contracting, K HQ DLA - Degtroy after 8 yeare.
Other offices - Degtroy after 4 years.)

/!jV 868.08 Engineering Support Policy and Programs. Documents

relating to engineering support policiea and programs, and
regulationa and. instructiona prelated thereto. (Executive
Directorate Contract Management, HG DLA - Deatroy after 10
years atfter superseded, obzolete, or no longer needed for
reference. Qthers offices - Degtroy 6 years after superazeded
or obaolete.)
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ARD FORM 115-A (REV 12-83)
- tes, inciuding original to be submitted STAND
118-204 foorl:ec;gm;na! Arcm%es and Records Service prescribed by GSA

FPMR (41 CFR) 101-11 4






