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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO ,..

(See Instructions on reverse)	 fI//-,3ft:;I-fY-! 
TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED #;t:./ IfR 

NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. DC 20408 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Defense	 Logistics Agency In accordance with the orovisrons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 

Staff Director, Administration except for Items that may be marked "d.sposrnon not 
approved" or "withdrawn" In column 10 If no records 

3 MINOR SUB!)IVISION are proposed for disposal, the signature of the Archivist IS 
not required Resources Management Division 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITEo" STATES 

;.
Mr. Preston B. Speed	 274-6.434 Jit~ a:>~-

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of %2- page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Aqencies, IS 
attached 

A GAO concurrence D ISattached, or [Xl ISunnecessary 

B DATE	 D TITLEC ~.:URE OF AG~NCY~RESE'10TIVE

7~'P· ..b.<.X Chief, Administrative 
t'H/I:!-I,'{HI R gp Mana~ement Branch 

9 GRS OR 10 ACTION 7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKEN
ITEM (WIth InclUSIVe Dates or Retenhon Periods}	 JOB (NARSUSE
NO CITATION ONLY) 

1	 230.07 DLA Productivity Program. Documents relating to the
 
establishment and administration .of the DLA Productivity

program. Included are productivity reports, award
 
recommendations, correspondence, and related papers. (Destroy
 
after 5 years.)
 

2	 314.01 Personnel Strength Reports. Reports regarding the
 
authorized and actual strength of civilian and military

personnel in DLA and in elements thereof, personnel allotments
 
for specific types of activities, strength by occupational
 
speciality, reports of civilian personnel strength, and
 
similar data. (Office of Comptroller, HQ DLA· - Destroy after
 
20 years. Other offices - Destroy after 3 years.)
 

3	 316.01 Requirements and Utilization Review. Documents
 
~stablishing current and projected manpower requirements
 
(Manpower Program); statements of manpower requirements for
 
budgeting purposes, including budget estimates and
 
apportionment reviews; and for special committees, including

Congressional Committees. (Offlces of Comptroller, HQ DLA -
Destroy after 20 years. Other offices - Destroy after 10
 
years.)
 

STANDARD	 FORM 115 (REV 8·83)115-108 ~_~	 7:iJ ~_ NSN 7540-00-634-4064 ... .1. .. /, 
PrescnbeO by GSA 
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IJOB NO	 PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I :J.. OFfL 
9 GRS OR 10 ACTION 

7 B DESCRIPTION OF ITEM	 SUPERSEDED TAKEN 
ITEM (With inclustve Dates or Retention Periods) JOB (NARSUSE

NO CITATION ONLY)
 

330.25	 Pe~sonnel Statisti~al Repo~ts. Repo~ts ~efle~ting /'/ ove~all o~ ~onsolidated statisti~al data ~ega~ding civilian 
pe~sonnel matte~s. (Office of Compt~olle~. HQ DLA and Office of 
Pe~sonnel, HQ DLA - Dest~oy afte~ 5 yea~s. Othe~s - Retain in 
cu~~ent files a~ea. Dest~oy afte~ 3 yea~s.) 

Is- 337.05 Employee-Management Poli~ies and P~oaedures. Documents
 
~elat1ng to the development and p~omulgation ot DLA
 
Policies and p~ocedu~es ~elating to employee-management
 
~elations and co~~espondence, and othe~ ~eco~ds showing

ove~all effectiveness of the p~og~am. (Qftiee at PI!1"sonnei,I1Q
 
~ Dest~oy afte~ 5 yea~s o~ upon supe~session. ~
 
ottiees - Pestp9Y attsp 10 yeaps.)
 

It	 337.15 Equal Employment Oppo~tunity. Documents ~elating to
 
ove~all policles and p~ocedu~es ~ega~ding the p~og~am fo~
 
equal employment oppcrtunities. (Office of Pe~sonnel, HQ DLA
 
- Dest~oy afte~ 5 yea~s. Othe~ offices - Dest~oy when 3 yea~s
 
old, o~ when supe~seded o~ obsolete.)
 

17	 860.20 P~oduation Management and Administl'ation. ~,oC!uments
~elating to p~oductlon planning, p~oduction scheduling,
administ~ation of C!ont~acts, p~eawa~d su~vey p~ocedu~es,
qualified manufactu~e~s, p~oduction p~og~ess ~epo~tlng, and 
p~oduction p~io~ities. (Executive Dl~ecto~ate Cont~acting, HQ 
DLA - Dest~oy 5 yea~s. Othe~ offices - Dest~oy afte~ 4 yea~s.· 

860.30 P~oduation Resouraes. Documents ~elating to
 
p~oduction capabilities, utilization of mate~ials, indust~ial
 
manpowe~ data, p~oduction tooling, and facilities. (Executive

Di~ecto~ate, Cont~actlng! HQ DLA - Dest~oy atte~ 5 yea~s.
 
Othe~ offices - Dest~oy atte~ 4 yea~s.)
 

17 868.05 Engineel'ing Support Poliay and P~og~ams. Documents 
~elating to enginee~ing suppo~t policies and p~og~ams, and
 
~egulatlons and. inst~uctions ~elated the~eto. (Executive

Di~ecto~ate Cont~act Management. HQ DLA - Dest~oy afte~ 10
 
yea~s atte~ supe~seded, obsolete, o~ no longe~ needed fo~
 
~efe~ence. Othe~s offices - Dest~oy 6 yea~s afte~ supe~seded

o~ obsolete.)
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STANDARD FORM 115 A (REV 1283)
115·204 Four copies, Including orl9lnal to be submitted 

to the National Archives and Records Service PreSCribed by GSA 
FPMR (41 CFR) 101·11 4 
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