
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-361-88-002 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 03/03/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 120.06 was superseded by N1-361-91-002 item 10 

Items 270.01a1 and a2 were superseded by N1-361-90-003 item 1 

Items 270.01b1 and b2 were superseded by N1-361-90-003 item 2 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
L.EAVE Bl.ANK 

JOB NO /11-J&!~f(-Z; (See Instructions on reverse) 
TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED 

ft;·1-tf NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
L FROM (Agency or establ,,;hmentJ NOTIFICATION TO AGENCY 

Defense Logistics Agency In accordance with the prov1s1ons of 44 U SC 3303a 
2 MAJOR SUBOlV!SION the disposal request, including amendments, 1s approved 

Office of Administration except for items that may be marked "d1spos1t1on not 
approved" or "withdrawn" in column 10 If no records 

3 MINOR SUB!:llVISION are proposed for disposal, the signature of the Arch1v1st 1s 

Administrative Management Division not required 

4 NAME OF ~N WITH WHOM TO CONFER 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

X46234 
1-j, f n- ~~~ Preston B. Sneed 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency m matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal m this RPquest of 6 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence [iJ 1s attached, or D 1s unnecessary 

7 
ITEM 
NO 

IVE D TITLE 

Chief, Administrative Management Branch 
9 GRS OR 10 ACTION 

8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 
(With Inclusive Dates or Re ten hon Periods) JOB (NARS USE 

CITATION ONLY) 

232.01 Automated Data Processing and Telecommunicatio s~ 
Policy and Program Documents. 

a. Automated Data Processing and Telecommunications 
P'l:'ogram Files. Document.!? :related to the fonnulaticn, 
management, administI'ation, and execution of individual 
automated data processing and telecommunications p:rog:r s 
such as p:rog:ram plans, studies and analyses, :reports, 
letter guidance and direction, and :related documents 
maintained by'. 

(1) HQ DLA. Destroy 3 years after terminatio 1 

of program effort. 

(2) Other Activities. De3t:roy 2 ye~:rs after 
termination of program effort, o:r when superseded o:r 
obsolete, as applicable. 

b. AutoM~ted Data Processing and Teleconununicatio s 
Policy File~. Documents providing general direction, 
staff guidance, and :reporting in the management and 
administration of automated data processing and 
teieaommunications including 1nter>pI1eta.tiong and 
decisions c,f a.ppliaabil!ty, l'equests fol' wa.1veris and 
exaept~ons, data a~lls ~nd periodic reporting, and 
similar documents not covered elsewhere maintained by: 

115-108 ~ ~ STANDARD FORM 115 (REV 8-831 
Prescr,beO by GSA 
FPMR (41 CFR) 101·11 4 



PAGE IJOB NO. 

REOUE'ST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION Nl-361-88-2 2 OF 6 

7 
ITEM 
NO 

115-204 

8 DESCRIPTION OF ITEM 
(With Inclus111e Dates or Retention Periods) 

(1) HQ DLA. Destroy after 2 years. 

(2) Other Activities. Destroy after 1 year. 

Proposed 232.01 supersedes current 232.01, 130.01, and 
134.01. 

200.01 Planning and Management Policy and Program 
Doetments. 

a. Planning and Management Program Files. 
Documents related to the formulation, management, 
administration, and execution of individual planning and 
management programs such as program plans, studies and 
analyses, reports, letter guidance and direction, and 
related documents maintained by: 

(1) HQ DLA. Destroy 3 years after termination 
of program effort. 

(2) Other Activities. Destroy 3 years after 
termination of program effort, or when superseded or 
obsolete, as applicable. 

b. Planning and Management Policy Files. Documents 
providing general direction, staff guidance, and 
reporting in the management and administration of 
planning and management functions including 
interpretations and decisions of applicability, requests 
for waivers and exceptions, data calls and periodic 
reporting, and similar documents not covered elsewhere. 
Destroy after 3 years. 

The proposed 200.01 supersedes the current 200.01, 
214.01, 215.01, 234.01, and 235.01. 

850.05 Quality Assurance Policy and Program Documents. 

a. Quality Assurance Policy Files. Documents 
providing general direction, staff guidance, and 
reporting in the management and administration of quality 
assurance functions including interpretations and 
decisions of applicability, requests for waivers and 
exceptions, data calls and periodic reporting, and 
similar documents not covered elsewhere maintained by: 

9 GRSOR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY} 

Four copies, Including original to be submitted 
to the National Archlv" and Records Service. 

STANDARD FORM 115-A (REV 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11 4 
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,REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I
JOB NO, 

Nl-361-88-2 3 OF 6 

7 
ITEM 
NO 

115-204 

8 DESCRIPTION OF ITEM 
(With Incluswe Dates or Retention Periods} 

(Il Executive Directorate, Quality Assurance, 
HQ DLA-Permanent. 

(2) Other Activities. Destroy after 1 year. 

b. Quality Assurance Program Files. Documents 
related to the formulation, management, administration, 
and execution of individual quality assurance programs 
such as program plans, studies and analyses, reports, 
letter guidance and directions, and related documents 
maintained by: 

(1) Executive Directorate, Quality Assurance, 
HQ DLA-Permanent. 

(2) Other Activities. Destroy 2 years after 
termination of program effort, or when superseded or 
obsolete, as applicable. 

The proposed 850.05 supersedes the current 850.01 and 
850.05. 

600.01 Transportation Policy and Program Documents. 

a. Transportation Program Files. Documents related 
to the formulation, management, administration, and 
execution of individual transportation programs such as 
program plans, studies and analyses, reports, letter 
guidance and direction, and related documents maintained 
by: 

(1) HQ DLA. Destroy 5 years after termination 
of program effort. 

(2) Other Activities. Destroy 2 years after 
termination of program effort, or when superseded or 
obsolete, as applicable. 

b. Transportation Policy Files. Documents providing 
general direction, staff guidance, and reporting in the 
management and administPation of transportation funations 
inaluding interpPetations and decisions of appliaability, 
Pequests fop waivers and exceptions, data aalls 
pePiodia PepoPting, and similaP doauments not covePed 
elsewhePe maintained by~ 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

Four copies, Including original to be submitted 
to the Nallonal Arch!••~ and Records Senlce. 

STANDARD FORM 115-A (REV 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 



Request for Records Disposition Authority- Continuation I JOB NO 

7 
ITEM NO 

11S-203 

8 DESCRIPTION OF ITEM 
(With lnclus111e Dates or Retenhon Periods) 

(1) HQ DLA. Destroy after 10 years. 

{2) Other Act1v1ties. Destroy after l year. 

The proposed 600.01 supersedes the current 600.01, 
610.01, 611.01, 612.0i. 620 01, 621.01, 623.01, 625.01, 
850.01, 670.01. 671.01, 6i2.0l. ~nd 674.01. 

150.01 Security Policy and Program Documents. 

a. Security Program Files. Documents related to the 
formulation, management, administration, and execution of 
individual security progran~ such as program plans, 
studies and analyses, reports, letter guidance and 
d1I'ection, and 1ielated documents maintained by: 

(1) HQ DLA. Destroy 5 years after termination 
of program effort. 

(2) Other Activities. Destroy 2 years after 
ter,m1nation of pr>ogN1m effort, ori when superiaeded 01• 

obsolete, as applicable. 

b. Security Policy Files. Documents providing 
general direction, staff guidance, and repoFting in the 
m.s.nagement and adm1nistrat1on ot aeauPity functions 
including interpl'etations and decisions of applicability, 
l'equeata for waive1>s and exceptions. data aalls and 
pel'iodic reporting, and similar documents not coveFed 
elsewhel'e maintained by: 

(l) HQ DLA. DestFoy after 5 years. 

(2) Other Activities. Destroy after 1 year. 

The proposed 150.01 supersedes the current 150.01 and 
151.01. 

160.01 Protective Services Policy and Program Documents. 

a. Protective Services Program Files.-Documents 
related to the formulation, management, administration, 
and execution of individual protective services programs 
such as pFogram plans, studies and analyses, r>epoPts, 
letteP guidance and di~ect1on, and related documents 
maintained by: 

Four copies, Including original. to be submitted to the National Archives 

PAGE OF 

4 6 
9 

SAMPLE OR 10 
JOB NO ACTION TAKEN 

STANDARD FORM 115-A 
Re111sed July 1974 
Prescribed by General Services 

Admm1strat1on 
FPMR (41 CFR) 101-11 4 



Request for Records Disposition Authority-Continuation I JOB NO PAGE OF 

5 6 

7 
ITEM NO 

115-203 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 10 

JOB NO ACTION TAKEN 

(1) HQ DLA. Destroy 3 years after terminat on 
of program effort 

(2) Other Activities. Destroy 2 years afte 1 

termination of program effort, or when superseded or 
obsolete, as applicable. 

b. Protective Services Policy Files. Documents 
providing general direction, staff guidance, and 
reporting in the management and administration of 
protective services functions including interpretations 
and decisions of applicability, requests for waivers and 
exceptions, d~ta calls and periodic reporting, and 
similar documents not covered elsewhere maintained by: 

(1) HQ DLA. Destroy after 3 years. 

(2) Other Activities. Destroy after 1 year 

The proposed 160.01 supersedes the current 160.01, 
161.01, and 162.01. 

270.01 Public Affairs Polley and Program Documents 
Policy and Program Documents. 

a. Public Affairs Pl1 ogram Files. Documents 11 elated 
to the formulation, management, administration, and 
execution of individual public affairs programs such as 
program plans, studies and analyses, reports, letter 
guidance and direction, and 11 elated documents maintained 
by: 

( 1) HQ DLA. Des troy 5 yea11 s after termination 
of program effort. 

(2) Other Activities. Destroy 2 years after 
te11 niin,:stion of progi>,im ef foPt, or when superseded 011 

obsolete, as applicable. 

b. Public affairs Policy Files. Documents providing 
general direction, staff guidance, and reporting in the 
management and administration of public affairs incllding 
interp11 etations and decisions of applicability, requE sts 
fo11 wa1ve11 s and exC!eptions, data calls and pe11 iodic 
11 eport1ng, and similar documents not covered elsewhe1 e 
maintained by: 

Four copies, Including original, to be submitted to the National Archives 

GPO l'.J75 r, - 57!:1-387 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41 CFR) 101-11 4 



Request tor Records Disposition Authority-Continuation l JOB NO 

7 
ITEM NO 

115-203 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

(1) HQ DLA. Dest:roy afte:r 10 yea:rs. 

(2) Othe:r Activities. DestPoy afte:r 1 yea:r. 

The p:roposed 270.01 supel'sedes the cu:rl'ent 270.01. 

120. 06 Off ice Administl'stive Files. Docum1H1ts 
accumulated by individual offices :relating to inte:rnal 01 

housekeeping functions of the office :rathe:r than its 
mission functions including documents conce:rning 
oPganization, staffing, supplies, aonununications, 
4quipment, and simila:r matte:rs: announcements and 
schedules fop events sponso:red by othe:r offices Ol' 
agenc1ea; Peaponses to a ta.ff Pequesta fo:r infc:rmation 
othel' than those in which the office holds a p:r1ma:ry o:r 
aollate:r>al miss ion l'eaponsibili ty; and s im1 la1• mate:r>ials 
not cove11 ed elsewhe:r>e. <Destl'cy af te11 1 yea:r, Ol' when no 
longe:r needed fop :reference, wh1chever 1s sooner.) 

Four copies, Including original, to be submitted to the National Archives 

Cl'O tD7.5 (l - 579•387 

9 
SAMPLE OR 

JOB NO 

PAGE OF 
6 6 

10 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm,nistrat,on 
FPMR (41 CFR) 101-11 4 




