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LEAVE BLANK

REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) ;VI ~.5&/~f(-ZJ 
TO DATE RECEIVEDGENERAL SERVICES ADMINISTRATION
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 &-1--J?R 
1. F ROM (Agency or establ.shmen tJ NOTIFICATION TO AGENCY 

Defense Logistics Agency In accordance with the provrsrons of 44 USC 3303a 
2 MAJOR SUBDIV!SION the disposal request, including amendments, ISapproved 

except for Items that may be marked "drsposrnon notOffice of Administration approved" or "withdrawn" In column 10 If no records 
3 MINOR SUB!)IVISION are proposed for disposal, the Signature of the Archivist IS 

not required Administrative Management Division 
4 NAME OF ~N WITH WHOM TO CONFER 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

':ifn-Preston B. Sneed X46234 ~~~ 
6 CERTIFICATE OF AGENCV REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 6 page(s) are not now needed for the busmess of this 
agency or will not be needed after the retention periods specifred, and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies, IS 

attached 

A GAO concurrence [XJ IS attached, or D IS unnecessary 

B DATE D TITLEC SI~URE OF AGE~~ESEN&rIVE 

y<,uzrVVl./25~~ Chief, Administrative Management Branch 
9 GRS OR 10 ACTION 

7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
ITEM (WIth InclUSIVe Dates or Retenhon Periods) JOB (NARSUSE
NO CITATION ONLY)----------4------------------------------------------------------------------+~-

232.01 Automated Data Processing and Telecommunications_ 
Policy and Program Documents. 

a. Automated Data Processing and Telecommunications 
Program Files. Document~ related to the formulation,
management, administration, and execution of individual 
automated data processing and telecommunications progNl ns 
such as program plans, studies and ~nalyses, reports, 
letter guidance and direction, and related documents 
maintained by: 

(1) HQ DLA. Destroy 3 years after terminatio 1 

of program effort. 

(2) Other Activities. De3tl'oy 2 ye~rs after 
termination of program effort, 01' when superseded 01' 

obsolete, as applicable. 

b. AutoM~ted Data Processing and Telecommunicatio~s 
Policy File~. Documents providing general direction, 
staff gUldance, and reporting in the management and 
administpation of automated data processing and 
t e Le oommun icat Lona including t n t enpne ta t Iona and 
decisions (,fapplicability, neque st s fOl' wa i ver-s and 
except1ons, data c~llg ~nd periodic I'epoI'ting,and 
s imilar-documents not cover-ed elsewheI'e maintained by: 

STANDARD FORM 115 (REV 8·83) 
Prescrtbeo by GSA 
FPMR (41 CFR) 101·11 4 

115-108 
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9 GRS OR 10 ACTION 

8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 
(With Incluswe Dates or Retention Periods) JOB (NARSUSE 

CITATION ONLY) 

(1) HQ DLA. Destroy after 2 years. 

(2) Other Activities. Destroy after 1 year. 

Proposed 232.01 supersedes current 232.01, 130.01, and 
134.01. 

200.01 Planning and Management Policy and Program
Documents. 

a. Planning and Management Program Files. 
Documents related to the formulatlon, management,
administration, and execution of individual planning and 
management programs such as program plans, studies and 
analyses, reports, letter guidance and direction, and 
related documents maintalned by: 

(1) HQ DLA. Destroy 3 years after termination 
of program effort. 

(2) Other Actlvities. Destroy 3 years after 
termlnation of program effort, or when superseded or 
obsolete, as applicable. 

b. Planning and Management Policy Files. Documents 
providing general direction, staff guidance, and 
reporting in the management and administration of 
planning and management functions including
interpretations and decisions of applicability, requests
for waivers and exceptions, data calls and periodic
reporting, and similar documents not covered elsewhere. 
Destroy after 3 years. 

The proposed 200.01 supersedes the current 200.01,
214.01, 215.01, 234.01, and 235.01. 

850.05 Quality Assurance Policy and Program Documents. 

a. Quallty Assurance Policy FlIes. Documents 
providing general direction, staff guidance, and 
reportlng ln the management and administratlon of quality 
assurance functions including interpretations and 
deciSions of applicability, requests for waivers and 
exceptions, data calls and periodic reportlng, and 
Similar documents not covered elsewhere maintalned by: 

Four copies, Including original to be submitted STANDARD FORM 115·A (REV 12-83) 
to the National Archlv'" .nd Records Service. Prescribed by GSA 

FPMR (41 CFR) 101-11 4 
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ITEM 
NO 

115-204 

IJOB NO • PAGE 

- CONTINUATION I Nl-36l-88-2 3 OF 6 
9 GRS OR 10 ACTION 

8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 
(With InclusIVe Dates or Retention Periods) JOB (NARSUSE 

CITATION ONLY) 

(1) Executive Directorate, Quality Assurance, 
HQ DLA-Permanent. 

(2) Other Activities. Destroy after 1 year. 

b. Quality Assurance Program Files. Documents 
related to the formulation, management, administration,
and execution of individual quality assurance programs
such as program plans, studies and analyses, reports, 
letter guidance and directions, and related documents 
maintained by: 

(1) Executive Directorate, Quality Assurance, 
HQ DLA-Permanent. 

(2) Other Activities. Destroy 2 years after 
termination of program effort, or when superseded or 
obsolete, as applicable. 

The proposed 850.05 supersedes the current 850.01 and 
850.05. 

600.01 Transportation Policy and Program Documents. 

a. Transportation Program Files. Documents related 
to the formulation, management, administration, and 
execution of individual transportation programs such as 
program plans, studies and analyses, reports, letter 
guidance and direction, and related documents maintained 
by: 

(1) HQ DLA. Destroy 5 years after terminatlon 
of program effort. 

(2) Other Activities. Destroy 2 years after 
termlnation of program effort, or when superseded or 
obsolete, as applicable. 

b. Transportation Policy Files. Documents providlng
general direction, staff guidance, and reporting in the 
management and administration of transportation functions 
including interpretations and decisions of applicability, 
requests for waivers and exceptions, data calls 
periodic reporting, and similar documents not covered 
elsewhere maintained by: 

Four copies, Including original to be submitted STANDARD FORM 115-A (REV 12·83) 
to the National Archlv·~ .nd Records Service. Prescribed by GSA 

FPMR (41 CFR) 101-11.4 
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7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

(1) HQ DLA. Destroy after 10 years. 

(2) Other Act1v1tieg. Destroy after 1 year. 

The proposed 600.01 supersedes the current 600.01,
610.01, 611.01, 612.01, 620 01, 621.01, 623.01, 625.01,
650.01, 670.01, 672.01, 612.01, ~nd 674.01. 

150.01 Security Policy and Program Documents. 

a. Securlty Program Files. Documents related to the 
formulation, management, administratlon, and execution of 
individual aecur i ty pr-o gr-ams such as program plans, 
studies and analyses, reports, letter guidance and 
d ireot Icn , and reLa t ed documents ma inta i nad by: 

(1) HQ DLA. Destroy 5 years after terminatlon 
of program effort. 

(2) Other Activities. Destroy ~ years after 
t er-mi na t ion of pnogram effort, or when superseded 01' 

obsolete, as applicable. 

b. Security Policy Files. Documents providing
general d1rection, staff guidance, and reporting in the 
management and adminietnat r cn of aecur i ty functions 
including interpretations and decigions of applicability, 
neque ata fOl'wa Iver-a and exceptions, data calls and 
periodic reporting, and similar documents not covered 
elsewhere maintained by: 

(1) HQ DLA. Destroy after 5 years. 

(2) Other Activities. Destroy after 1 year. 

The proposed 150.01 supersedes the current 150.01 and 
151.01. 

160.01 Protective Servlces Policy and Program Documents. 

a. Protective Servlces Program Flles.-Documents 
related to the formulation, management, administration,
and execution of 1ndivldua1 protective services programs
such as program plans, studies and analyses, reports, 
letter guidance and direction, and related documents 
maintained by: 

9 
SAMPLE OR 

JOB NO ACTION TAKEN 

115-203 Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescnbed by General Services 

Administration 
t""; J 'l) 1975 t) _ 574-387 FPMR (41 CFR) 101-11 4 
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7 8 DESCRIPTION OF ITEM SAMPLE OR 10 

ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

(1) HQ DLA. Destroy 3 years after terminat on 
of program effort 

(2) Other Activities. Destroy 2 years afte' 
termination of program effort, or when superseded or 
obsolete, as applicable. 

b. Protective Services Policy Files. Documents 
providing general direction, staff guidance, and 
reporting in the management and administration of 
protective serv1ces functions includ1ng interpretatio~s
and decisions of applicability, requests for waivers and 
exceptions, d~ta calls and periodic reporting, and 
similar documents not covered elsewhere maintained by: 

(1) HQ DLA. Destroy after 3 years. 

(2) Other Activities. Destroy after I year 

The proposed 160.01 supersedes the current 160.01, 
161.01, and 162.01. 

270.01 Public Affairs PoliCY and Program Documents 
Policy and Program Documents. 

a. Public Affairs Pl'ogram Files. Documents ne Lalt ad 
to the formulation, management, administration, and 
execution of individual public affairs programs such as 
program plans, studies and analyses, reports, letter 
guidance and direction, and ne la ted documents maintained 
by: 

( 1) HQ DLA. Des troy 5 ye ar a af t en tar mi nat ion 
of program effort. 

(2) Other Activities. Destroy 2 years after
 
tel~niin,3Ltiol\of pr ogr am af iOI't, or when superseded 01'
 

obsolete, as applicable.
 

b. Public affairs Policy Files. Documents prov ding
general direction, staff guidance, and reporting in he 
management and admi n i s tna t i cn of public affairs inch ding
int er-pneta t ione and decisions of appl icabil ity , r-equs s t s 
rOl' wa i ver s and excep t rons . data calls and per iod ic 
nepor t i ng , and similar documents not covered elsewhe e 
ma in ta inad by: 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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9
7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Penods) ACTION TAKENJOB NO 

(1) HQ DLA. Dest~oy afte~ 10 yea~s. 

(2) Othe~ Activities. Destpoy aftep 1 yeap. 

The ppoposed 270.01 supepsedes the cu~pent 270.01. 

120.06 Office Administpative Files. Documents 
accumulated by individual offices ~elatlng to inte~nal 01 

housekeeping functions of the office ~athe~ than its 
mission functions including documents conce~ning
or-gan iaa t Lon , staffing, supplies, ccmmun i ca t Lcna , 
4quipment, and sImilan ma t t.ens: announcements and 
schedules fo~ events sponso~ed by othe~ offices o~ 
agencles; reaponae a to staff reque ata fop Inr onma t Lon 
othe~ than those in which the office holds a p~lmar>y 01' 
co Ll a teral mias icn respona ibi lLt y : and a imi lan ma t er r a la 
not cover-ed elsewhar s . (Destnoy aftel' 1 yean , en when no 
longe~ needed for>r>efer>ence,whlchever> lS soonel".) 

115-203 Four copies. Including original. to be submitted to the Nallonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
G]>() lG75 II - 578 ...387 FPMR (41 CFR) 101-11 4 


