
• • .	 • • .. LEAVE BLANK 
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. - (See Instructions on reverse)	 /J t-3&/e-r 

TO: GENERAL SERVICES ADMINISTRATION	 DATE RECEIV3_ (__'j'1
tNATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON, DC 20408 

l. FROM (Allenc), or establishment! NOTIFICATION TO AGENCY Defense Logistics Agency 
In accordance with the provisions of 44 U.S.C. 3303a 

2. MAJOR SUBDIVISION the disposal request. including amendments. is approved Staff Director, Administration except for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no records 

3. MINOR SUBDIVISION are proposed for disposal. the signatureof the Archivist is Planning and Resource Management Division not required. 

4. NAME OF PERSONWITH WHOM TO CONFER	 5. TELEPHONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

MrS. Judith S. Saulnier	 274-6234 ~A AJ C.ELG:~ 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 paqets) are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or Q is unnecessary. 

B. DATE C. SIGNATURE OF AGENC~ESENTATIVE( 0 IJ D. TITLE 

Chief, Administrative
/V'h(~'1 PRESTON B. SPEED r/UA-lVlA../E.\,..J~ Management Branch 

9. GRS OR 10. ACTION7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With Inclusille Dates or Retention Periods)	 JOB (NARSUSENO. CITATION ONLY) 

1 sified Material Access. Documents maintained DLAM 501 .1 
by custodian classified files which constitute 151.22 
authorization for ividuals to have access to 
classified files. Thi . eludes forms containing
individual's name and signa e, classification of files 
concerned, information desired, d Signature of an 
official authorizing access. (Destr on transfer, 
reassignment, or separation of the indi . ual, or when 
obsolete.) 

2	 Activit, Clearance Eligibilit, Listing
e Suspense or Status Files. Lists of
 

personnel security ormation, or copies of clearance
 
requests held by offices er than security offices as
 
a suspense or control record he status of personnel

security clearances or as a record clearance/access

status of individuals. (Destroy or whe rseded or
 
obsolete.)
 

3 ified Documents Registers and Receipts. 151.30
 
Documents ma ined as accountability registers 18.2
GRS 
reflecting classi documents in the custody of the 18.3 

18.4installation or activi such as classified documents
 
receipts, documents reflec' release from
 
accountability. tracer documen or certificates of
 
destruction. (Destroy when 2 year ld.)
 

NSN 7540-00-634-4064	 STANDARD FORM 115 (REV. 8·83) 
Prescribedby GSA 
FPMR (41 CFR) 101-11.4 

115-108 



2 

•	 • ...
 
JOB NO.	 PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 8. DESCRIPTION OF ITEM ITEM (With 'nc/ulllN! Dat". ~r Ret"nt/on Period.)NO. 

4 ified Container Information Files. Records 
of safe and ck combinations and related information 
identifying securit fes or other containers, 
including names of indivi 
combinations. (Destpoy upon 
tupn-in 0/ the containep.) 

5	 11 . Container Security Records. Forms 
placed on top safes or cabinets containing
security documen d used for providing a control of 
entry and closing iners. (Destpoy the day 
following the last entpy on /opm, except /oPmB 
involved in an investigation wil petained until 
completion 0/ the investigation and pe ed actions.) 

6	 110.99 Top Forms used to ensure
 
positive contro f Top Secret documents, showing
 
security classifica
 
title, date of the docume distribution dates,

intraoffice routing data, and

the documents.
 

a. sters maintained at control points to 
indicate accoun 'lity over Top Secret documents, 
reflecting the rec,ip dispatch, or destruction of the 
documents. (Destpoy 5 yea a/tep documents shown on 
/OPmB ape downgpaded, tpans/epp destpoyed.) 

accompanying
contro, owing

the documents, intra-of 
data. (Destpoy when pelated 
t~ns/epped, OP ~estpoyed.) 

documents to ensure 
names of persons handling 
routing, and comparable 

ument is downgpaded, 

2 OF 

9. GRS OR 10. ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLY} 

151. 45 

151.50 

151.55 

GRS 18/5 

GRS 18/5 

STANDARD FDRM 115·A (REV. 12·83)115·204 ,"our copl ••• Including original to be .ubmltted 
to the National Archl" •• and Record. Senllce. Prescribed by GSA 

FPMR (41 CFRI 101-11.4 


