
R.E.QUEST f AUTHORITY 
TO DISPO OF RECORDS DATE RECEIVED 

LEA\'E BLANK 

JOB NO. 

(See Instructions on Reverse) NOV 7 1974 

TO: GENERAL SERVICES ADMINISTRATION, NC - 3 1-'Z 5 2 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1 . FROM (AGENCY OR ESTABLISHMENT) 

2. MAJOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C. 3303a the dis­
posal request, including amendments, is approved except for 
items that may be stomped "disposal not approved" or "with­
drawn" in column l 0. 

ministration 
3. MINOR SUBDIVISION 

Administrative Mana ement Division 
-4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

-=M=r~·~P~e~t~e=r--=T=om=a=i=---_________ __.L_27~4~-~6~2~3~4--1/d-~-7f~w~"""~~~BO~!.-f 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date 

I hereby certify that I am authori d to act for this a ency iri matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
--- page(s) are not now n de fort usine of this agency or will not be needed after the retention periods specified . 

... 5' ?:t::nr:7'/ WILLI.AM A. SMITH, Chief, Administrative Management Division 
(Date) 

7. 
ITEM NO. 

1 

2 

(Signature of Agency Representative) 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Loan Agreements (871.40) 
Documents maintained by DIPEC relating to the loan of 
industrial plant equipment to vocational schools. In­
cluded are school applications for loan of tools, offer 
of item, executed copy of loan agreement (original) 
with supporting documents, and similar and related 
doctmlents. (Destroy 1 year after termination and satis­
factory settlement of loan agreement terms). 

Insurance Files (871.45) 
Documents maintained by DIPEC relating to insurance 
coverage for equipment loaned to vocational schools. 
Included are original insurance policies, corres­
pondence relating to the insurance coverage, and 
similar and related documents. (Destroy at the 
same time as the related loan agreement (871.40)). 

(Title) 

9. 
SAMPLE OR 1 0. 

JOB NO. ACTION TAKEN 

STANDARD FOllM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 




