
REQUEST FOR AUTHORITY 
TO DISPOSE OF RECORDS 

(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

l. FROM (AGENCY OR ESTABLISHMENT) 

LEAVE BLANK 
DATE RECEIVED JOB NO. 

JUN 14 1976 

61-76-13 
NOTIFICATION TO AGENCY 

In •=rdance with the provisions of 44 U.S.C. 33031 the dis, 
Defense Supply_~gency ________________ , .. ,,-------~ posal request, including amendments, is approved except for 

2. MAJOR SUBDIVISION items that may be stamped '"disposal not approved" or "with­

Staff Director Administration 
drawn" in column 10. 

3. MINOR SUBDIVISION 

Administrative Management Division 
4. NAME OF PERSON WITH WHOM TO CONFER __ -_-_-_-_-_-_-_-_-_~,=S-.-T-

2
£ .. -

7
L.-.

4
-~-

6
-.
2
-
3 

.. 
4
--

Mr. Peter I. Tamai . 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized --/0-- page(s) are not now ed 
act for this agency in matters pertaining to the disposal of the agency·s records; that the records proposed for disposal in lhia Request of 

for the business of thi •&ency or will not be needed after the retention periods specified. 

~ Chief, Administrative Mgt Div 
(Signature of Agency Representative) (Title) 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR 

JOB NO. ACTION TAKEN 

1 

2 

a. 

b. 

Procurement Regulations and Instructions (800.05) 

Current disposition standard: 
Policy Branch, Procurement Division, Procurement 
and Production Directorate, Headquarters Defense 
Supply Agency - Permanent. 
Other Offices - Destroy when superseded~bsolete, 

' • : ~. .-) • - ! , f. r' .': ·s ~,,c1, p rot:'4 rE',,.t.,+ f), VI .~ltl,, I er~~ I - · 

Recommended standard: Q.'Q,:t!'tp;: ..... fe flr_«~~~.,f'j-•- .· 4 f)tA NI) I 
7 abSvE OLA //.SP~ _

1
_C~"!t;l-k.t._ Mt.wt~ , ~x~ ,Je\),r<'<:'TIV-

q ~ ~ C~a c,f Aj/_,,,.M, r+rtA fAl1, H~ Lif- -
,-SR.·t,Jt.w£Nl . I:,) , 9~, es SQ'-"(' 

Procurement Assignments (800.10) q_s af,/\1 

,· 

Current disposition standard: 
a. Procurement Branch, Procurement Division, 

Procurement and Production Directorate·; Headquarters 
Defense Supply Agency - Permanent 

b. Other Offices - Destroy when superseded, obsolete, or no anger 
needed for reference 

Recommended 
All Offices 

standard: 

des~ when;~;~~~ 

- ,, 
/-lt<!J-JJC)1!-

https://dest:Q;:.8y


. Stanqi.rd Fonn No. Ht>a 
Promui1al~d 9-14!).by ,t • 

• , General Services A dmlnlstratlon 
Tho N atl!/llal Archives 

I Job z.;o: _-____ _ 

7. 
ITEM NO. 

3 

4 

i 
a•' 

b. 

REOUFST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

B. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Procurement and Production Policy & Procedure Develop­
ment (800.15) 

Procurement and Production Council Minutes and Reports 
(800.15) Delete this file number. No longer required"! 

Procurement Reports (800.50) 

Current disposition standard: 
Procurement and Production Directorate, Headquarters 

.Defense Supply Agency - Permanent 
Other Offices - Destroy after 2 years except that 
copies of individual procurement reports used to 
prepare statistical reports for submission to higher 
authority will be destroyed after 1 year. 

Recommended standard: 

9. 
SAMPLE OR 

JOB NO. 

., Same as above 

5 Contract Administration Policies and Procedures 
(830.03) 

Current disposition standard: 
a. Office of Plans and Management and Directorate of 

Contract Administration Services, Headquarters Defense 
Supply Agency - Permanent 

b. Other Offices - Destroy 6 years after supersession or 
obsolescence. 

a., 

; 

b .i 

Recommended standard: 
Contract Administration Directorate CAS, Headquarters 
Defense Supply Agency - Permanent, 
Other Offices - Destroy 6 years after supersession or 
obsolescence 

----------------------- ----

Page_2 __ 
of __l_O ___ pages 

10. 
ACTION TAKEN 

Foar copies, lncladlng original, to be llllbmiHed to tbe National Archive.I 16--61M28-l GPO 

https://9-14!).by
https://Stanqi.rd


Stand~ Form No. lllia 
Promulgated ll-l-4fl..by • • • 

.General Services Administration 
Tbe National Archives 

Job No. ____ _ 

REOUFST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

6 Property Administration Policy and Procedures (840.05) 

Recommended Standard: 

7 

·) 

8 

a. Contract Administration Di.rectorate, HQ, DSA 
Permanent 

b. Other Offices: Destroy 6 years after supercession or 
obsolescence 

a. 

! 

b ·l 

I 
I 

a •j 

I 
b.J 

a.: 

I b •. 
I 
I 
I 

Quality Assurance Policy and Programs (850.05) 

Current disposition standard: 
Quality Assurance Directorate and Procurement 
and Production Directorate, Headquarters Defense 
Supply Agency - Permanent 
Other Offices - Destroy 6 years after supersession or 
obsolescence. 

Recommended standard: 
Quality Assurance Directorate and Procurement and 
Production Directorate, Headquarters Defense Supply 
Agency -_P_er_m~a_n_e_n_t, 
Other Offices - Destroy 4 years after supersession or 
obsolescence. 

Production Policy and Programs (860.10) 

Current disposition standard: 
Production Directorate, Contract Administration 
Services and Procurement and Production 
Directorate, Headquarters Defense Supply Agency -
Permanent 
Other Offices - Destroy 6 years after supersession or 
obsolescence. 

Recommended standard: 
a.j Production Directorate, Contract Administration 

Services and Procurement and Production Directorate, 
Headquarters Defense Supply Agency - Permanen►, 

b. Other Offices - Destroy 6 years after supersession or 
obsolescence. 

9. 
SAMPLE OR 

JOB NO. 

Pagc-=--3 __ 
of__!.<!_ pages 

10. 
ACTION TAKEN 

Fosur copiu, lnd11dlng original, lo bo nahmilled lo the National Archives l0,-6V428-l GPO 



111 

3t.nitcJt;.•rd• r•·or,11 J\"o~ 11r;n, 
. Promut1au:d u-l-41)•?;y 1 • 

.. Ot·n~rol P~-:n·i(X',9 Admiuhtra.tion 
Tho Natfonnl Archives Job :,..; ,;. ----

REQUEST FOR AUTHORITY TO DISPOS:Z OF RECORDS-Continuation Sheet 

7_ 0. DESCRIPflON OF ITEM 
. ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

10 

Production Management and Administration (860.20) 

Current disposition standard: 
a. Procurement and Production Directorate, Headquarters 

Defense Supply Agency - Permanent. 
b. Other Offices - Destroy after 10 years. 

Recommended standard: 
a ·1 Procurement and Produc tio!)_ Di rec t.9,r.~t;e. Headqµarters 

Defense Supply Agency - Permaµent . . 
b.J Other Offices - Destroy ~ 4 years,eL-O 

wHc>-1 

Production Resources (860.30) 

i Current disposition standard: 
a./ Procurement and Production Directorate, 

Headquarters Defense Supply Agency - Permanent • 
. b. Other Offices - Destroy after 10 years. 

Recommended standard: 
a Procurement and Production Directorate, 

_l-1:e<!,q_qua_;:_t_e.:i;.~ D~f e;nse~.\upply Agency -
Permanent b~Other Offices -

I D~~troy ~ 4 yearsPLO, 
I 

:11 Production Application (860.40) 

12 

Current disposition standard: 
a Procurement and Production Directorate, 

Headquarters Defense Supply Agency -
Permanentb.Other Offices - Destroy when 
superseded or no longer needed for references. 

I Recommended standard: 
-a
1
I Procurement and Production Directorate, Head­

quarters Defense Supply Agency - .Permanent 
b! ~ ~ 
. , L Ot}1er Offices -__ ~estrox_ when supe~_~ed_E:~- or 

Value Engineering Policy and Programs (862.10) 

! 

l
. Current disposition standard: 

a Procurement and Production Directorate, Headquarters 

I 
Defense Supply Agency - Permanent.b.Other Offices -
Destroy after 10 years • 

.Fcair co!",cr.:, inch1ding original., to be sv.JnnUtcd to the Nci!ional Archiv~.'3 

9 
SAMPLE OR 

JOB NO. 

i 

l':.c:c_4 __ _ 

01 _l.()_ pai-;cs 

10 . 
ACTION TAKEN 



Rf.n.iuit\•r,l' I·"'orn1 ~~>. t J,;n 
, Promul/~t,:d 0-1-4\j.l>y • • 

: Ocnrml ~.rn·lccs Aclminisfrution 
Tho National Archi,·rs 

Job ~,j __ · ____ _ 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 9. 

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 
JOB NO. 

13 

14 

15 

Recommended standard: 
a. Technical and 

Headquarters, 
Logistics Services Directorate, 
Defense Supply Agency - Permanent 
b Dther offices - Destroy t5fl&.) 2 years ()LO 

Value Engineering Methodology and Technology (862.30) 

Current disposition standard: 
a. Procurement and Production Directorate, Headquarters 

Defense Supply Agency - Permanent. b~ther Offices -
Destroy when superseded ?"6bsolete, or na loager 

value e-Rgii.eeriag refe~. 

Recommended standard: 
a. -Technical and Logistics Services Directorate, VJHt::N 

Headquarters, Defense Supply Agency - Destroy~ 
5 yeal~'bJ)ther Offices - same as above 

Value Engineering Reports (862.40) 

Current disposition standard: 
a. Procurement and Production Directorate, Headquarters 

Defense Supply Agency - Permanent. 
b. Other Offices - Destroy ~1 2 yearsCLO 

Recommended standard: 
a. -Technical and Logistics Services Directorate 

He~dquarters ~efense Supply Agency - Permanent 
-~ _, ~nther Offices - same as above. 

Industrial Labor Relations (866.05) 

Current disposition standard: I 

J>:,!!C __ 5 ___ _ 

01 ..10~ pa~e~ 

10. 
ACTION TAKEN 

a. Procurement and Production Directorate, Headquarters _J L' 

b. ~ii~:,~#~:~A~~ .. 0~. QM4tf/~, ,/ c,eST"('i 
Recommended standard: 

1

-_; 

a •. Production Directorate, Contract Administration 
Services, HP.adquarters. Defense Supply Agency - J / 
Permanent . .o.Other Offices -~ .sqn,,e_ qS t,;o o\Jf L 

I 
I 
I 
, a£ t,e £ i'wy'E!M"~ 0 
i~ 

I ' . ! 

I 
I 
I 
I 

I 
----------------'------

~our copies, including original, to be submiUcd IQ t:,e r.lational llrcJ-.ivc-; 



Stand~rd Form No. UlSa 
Promul.:atcd 9-149,by , , 
Oooeral Services Administration 
The N atlonal Archives 

Job No: ____ _ 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 9. 

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PER!OOS) SAMPLE OR 
JOB NO. 

16 

17 

18 

Labor-Management Disputes (866.10) 

Current disposition standard: 
a. Procurement and Production Directorate, Headquarters 

b. 
Defense Supply Agency - Permanent 0 _ • 
0;l;Sro1'!.J!;c••,.; g~;e.s':)';t ~ ~~ l\.,,,,.. 
Recomme~:a_. standard: (( 

a. Production Directorate, Contract Administration Services, 
Headquarters Defense Supply Agency - Permanent I 
Other Off ices - Des tr9i)7 - 6 years tel) Sq~ t.;5 116"' JJe. b. 

a. 

b. 

a. 

b. 

a. 

b. 

! 
I 

Engineering Support Policy and Programs (868.05) 

Current disposition standard: 
Office of Engineering, Contract Administration Services, 
Headquarters Defense Supply Agency - Permanent 
Other Offices - Destroy 6 years after superseded or 
obsolete. 

Recommended standard: 
Production Directorate, Contract Administration Services, 
Headquarters Defense Supply Agency - Permanent 

1 

Other Offices - same as above 

Facility Registration (870.30) 

Current disposition standard: 
Procurement and Production Directorate, Headquarters 
Defense Supply Agency - Permanent 
Other Offices - Destroy when superseded, obsolete, or 
no longer needed for reference. 

Recommended standard: 
a. Production Directorate, Contract Administration Services, 

Headquarters Defense Supply Agency . - .Permanent 
b. Other Offices - Destroy when superseded,&tobsolete.,,. 

I 
I 

Page 6 
of 10...,:pages 

10. 
ACTION TAKEN 

Foar c:opiH, inda.U..9 origincal, to loo nahmitted to the National .11.rchive:i l&-69428-1 QPO 

• 



Stand'lrd Fonn No. 11/Sa 
}"romu!gated 0-1-49.by • 
General Servi= Administration 
The N atlonal Arcllives 

Job No~ ____ _ 

7. 
ITEM NO. 

19 

20 

21 

a. 

b. 
I 
I 

i 
I 

a.! 

b. 

i b., 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Defense General Reserve - School Loan Program (871.05) 

Records pertaining to the operation and termination of i 

the National Industrial Equipment Reserve (NIER) and the; 
I 

development and operation of the School Loan Program 
within the DoD under Public Law 93-155. 

Current disposition standard: 
Procurement and Production Directorate and Technical 
and Logistics Services, Headquarters Defense Supply 
Agency and Defense Industrial Plant Equipment Center -
Permanent. 
Other Offices - Destroy when obsolete, superseded or no 
longer needed for reference. 

Recommended standard: 
Technical and Logistics Services Directorate, HeadquarteJs 
Defense Supply Agency and Defense Industrial Plant Equip~ 
ment Center - Permanent . <J'\., ~m_ 1 
Other Offices Dest,roy when superseded or uo longer / 

Industrial Mobilization and Readiness Planning (872.05) 

Delete this file number. No longer required •. 

Individual Industrial Preparedness Measures and 
Industrial Facilities Projects (872.10) 

Current disposition standard: 
Procurement and Production Directorate, and Defense 
Supply Centers - Permanent 
Other Offices - Destroy after 10 years 

Recommended standard: 
Procurement and Productiqn ,:Otrectorate, and Defense 
Supply Centers - · Perman~nt . · - . 
Other Off ices - Des trO); ~r 2 years o (..... I); 

wHt:N 

Foar copies, inclading o:dghscal, to be nal>mitted to tho Notiollal &chive$ 

I 

9. 
SAMPLE OR 

JOB NO. 

Pagc_7 __ 
of --1Q...:_ pages 

10. 
ACTION TAKEN 



"t.cu11J:.1.nl X•'orm No. u,;a 
l'rnmult;,ted ?-l-19 b)' 
~ .. ~s.':-12r3i $(-(viC(!s :\t!:TI~!1i-:-ttJ'.Jti1>r;i. 
'l'hc N_aliocal Arehi~;ps 

7. 
ITEM NO. 

22 

23 

24 

a 

I 

b.! 

a 

b 

a.: 
i 
I 
I 

I 
I 

b ·i 

a •. 

b •· 
I 

a. 

b 

a.' 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Shee1: 

8. OESCHIPTJON OF ITEM 
(/117H INCLUSl'li:: DATES CR R£ENTION PfillOOS) 

Stockpiling (872.20) 

Current disposition standard: 
Procurement and Production Directorate, Headquarters 
Defense Supply Agency and Defense Supply Centers -
Permanent. 
Other Offices - Destroy after 10 years. 

Recommended standard: 
Procurement and Production Directorate, Headquarters 
Defense Su.:ooly Agency and Defense Supply Centers -
Permanent · 

v;,,I µ;,.:i 
Other Offices - Destroy~ 4 years~L.D. 

Conservation (872.30l 

Current disposition standard: 
Procurement and Production Directorate, Headquarters 
Defense Supply Agency and Defense Supply Centers -
Permanent 
Other Offices - Destroy after 10 years. 

Recommended standard: 
Procurement and Production Directorate, Headquarters 
Defense Supply Agency and Defense Supply Centers -
Per~anent 
Other Off ices - ·Des troy );t~e":::t 4 years 0:-D 

Trade Expansion Guidance and Procedures (872.40) 

Current disposition standard: 
Procurement and Production Directorate, Headquarters 
Defense Supply Agency and Defense Supply Centers -
Perm.anent 
Other Offices - Destroy after 10 years. I 

I 

9. 
SA'.~PLE CR 

JOB NO. 

of pages 

!O. 
ACTION TAKEN 

Recommended standard: I i . 
Procurement and Production Directorate, Headquarters ! _.L ! rte-+: 

b. 

Defense s~I:.P}Y Agency and D. efense Supply Cent els -Perrt1~!15~ e><r,ee (K"". 
iHIJ!lll' 46/tjliz 5 j!!&LS I 8 ,,_,,.,,-recl!Jlf':/""7C91':!r/q

1
,.,,4,,,,"lq1,;e..Q -"«if"C: e,e'lf.e 

"' ) ; ., ~.t.l • ·'- J_ I J l" L I . .I . 'I -...-8•t•h•C""t•8•fliiof ..... i"'C""'C'!ll!S--"'8~c~s~t"P'f '!'!O"!IY-,d""f""L"'st*' 1"""'141'l-""Y"'E"!!id~f""l!§!":~~ ..... ~d . ~ I c:-, t.., ,'/ Qe: de rl-r11w ,:,a (Jllte,, 
s '1eNs- tJ/d. , ! 

Oes-r,"1. W~en 'I --fears de/ 
1 

https://l-'rnmuJg;ile.tl


...;-~h;~.a.·~·;..l•~orm ~o .. lJ,~ 
·. - .,·;-:..,u.r:.,:~l 'rt_.,Y by 
· :·.,:·•:!"".~ icr-;10:-s ~\Ct:!ici~tmiio!l 
·: , "· ::-; '" :,n:al .l.rcru v..s Joo :..;o. ------

7. 
j 

S,!:,1 NO. I 

25 

. 
a•; 

i 

b.! 
i 
i 
r 

I 
I a·s: 

I e •! 
I 

i 
26 

! 
l 
I a., 

b.' 

a. 

b. 

27 

b. 

a.: 

b. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Conl::inuaiion Sheet· 

iJ; OESCRIPTiON OF ITE:-.1 
(W?TH IKct.USlVE O,1:r-.s OR R!IT'E."IT!0~ ?:?."=CS) 

Bomb Damage Ass~ssment Program (Gena=al) (873.01) 

Current disposition standard: 
Procurement and Production Directorate, Eeadquarters 
Defense Supply Agency - Permanent 
Other Offices Destroy when obsolete> superseded, 

Recommended standard:· 
Preeai:emeut: attd Pteefact:ierz Bitec_t~,4-L- 2 =-ade;aactcius 

•,v ·- ...... 
f)e:fcuse Seipply }1.seuc; De&ttoy B~t=e-_ 5 JCats ... ~ 
Otker 0£'.fiecs - Same as above 

Bomb .. Damage .Assessment Studies (875.10) 

Current disposition. standard: 
Office of Primary Interest conducting the Study -
P "' '\ ~ r, ,, emanent ~~;,..<;v..ze,,.;:,.,_ ,:::-_ ~.JO..,..,_:_}..:,_ 

Other Offices - Destroy w},\en noLl~2.r ;:.acda4-..fur 

Rec0t:1raended stand~rd! 

]Ed1.S ,.... ...... L 

Contracts Compliance/EEO Policies a..rl Procedures (880.02) 
I 

Current disposition standard: I 
Office of Contracts Compliance, Contract Administration I 
Services, Headquarters Defense Supply Agency - Permanent 1 
Other Offices - Destroy when superseded or obsolete. i 

I 
Recommended standard: 
Office of Contracts Compliance, Contract Administration 

I 
i 

Services, Headquarters Defense Supply Age:icy -
Other Offices - same as above 

Permanent j. 

I 
I 

9. 
S;\:.4PLE OR 

JOS NO. 

' 

I 
I 

' I 
I 
l 

i I . 
l 

10. 
ACTION TAl 

https://P:'l.!.Ce


• 

................................ ,, ...... , ~· • ., • .. .a.,,1a. 

1>,·or.:•J!c;:,tu:U 9-1-49 b, 
Uen\·ral SerVlcfis 1\d:ri!ni1tr-,.$tivu 
'fhe z-..·gt:~vc.tll Art.:h11,·fs 

REQUEST FOR AUTHORI'l'Y TO DISPOSE OF RECORDS-C,:::mnnuailon Sheet 

7. 3 DESCRIPTION OF ITEM 
ITEM NO. i'.'/ITH INCLUSl'IE DATES OR RIT::~lf!O:i ?Eil!OOS} 

9. 
SA'.,iPL!:: OR 

J03 "iO. 

P a~e --==-­
of _10._ pai;es 

10. 
~.CTiON TAKEN 

--------------------------------------- ----- ------

28 DMS Program Files (890,05) 

Current disposition standard: 
a. Procurement and Production Directorate> 

Defense Supply Agency - Permanent 
b. ! Other Offices - Des troy after 10 years. 

Recommended standard: 

Headquarters 

a. Procurement and Production Director.::te, HePdqui=trters 
Defense Supply Agency - Permanent 

b. Other Offices - Destroy a,€-ee-r 2 yearsi1 ... .0. 
i.-vi-lE>-l 

J\..11 permanent series will be offered to the National 
J\.rchives when 20 years old. 

~r"11#11eJ- re,ier ~rcl.ln,u/e;-/-e. qf t:11? 

Q1?ntJa/ rtAfe ef rq . .l '' f~cey/ 
FN 1,,. I() Oc.Jh,;4 ~r('~n,tt/1!4/pJ 
Qf C"I. , r ,, (f& 1ear. · 

i 
I 
I 
I 




