
• REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE B~ANK 
(See Instructions on reverse) . 

JOB NO . .. . 
1t NCl 361 78 TO GENERAL SERVICES ADMINISTRATION, -NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) SEP 8 107D 
Defense Logistics Agency NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

Staff Director, Administration 
In accordance w,th the prov,s1ons of 44 U.S C. 3303a the disposal re 
quest. including amendments. ,s approved e~cept for ,terns that may 

3. MINOR SUBDIVISION be stamped '"d1scosai not approved" or "withdrawn" in column l 0 

Administrative Management Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

t-15- 18' c::c ·~ ... A. ..m O -il .. J 
Ms. Anne Nicewicz 274-6234 /)ate Archit·i.,t of the l 1mt,·tTS1,l/i•, 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in m<f rs pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

ffe Request for disposal after a specified period of time or request for permanent 

C. DATE 

1 Sep 78 

7. 
ITEM NO. 

1 

2 

3 

115-107 

reten · n. 
E. TITLE 

PETER I• TOMA! 
CHIEF, RECORDS MANAGEMENT BRANCH 
ADMINISTRATIVE MANAGEMENT DIVISION 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Audio-Visual Presentations (180.01) 

Current disposition standard: 
Destroy after 10 years 

Recommended standard: 
Destroy after 3 years 

Exhibit and Demonstration Back-up Material (180.20) 

Current disposition standard: 
Destroy after 10 years 

Reconnnended standard: 
Destroy after 3 years 

Program Scheduling (220.30) 

Rescinded. Use 220.01 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

Dl-A/1 \0/f, I 

STANDARD FOAM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



Standard Form No. 115a 
Promulgate<l 9-1-40 by 
General Services Administration 
The National Archives 

Job No. _____ Page_2 __ 
· of __ 9 pages 

. REQUFST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

4 

5 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

·committee Management Instructions (236.01) 

Current disposition standard: 

a,, Office of Administration, HQ DLA - Destroy after 10 
years. b. Other Offices - Destroy after 2 years 

,Recommended standard: 

I 
I 

a,. Office of Administration, HQ DLA - Destroy after 7 
yEiars. b. Other Offices - Same 

~,mmittee Management Case Files (236.05) 

ICurrent disposition standard: 

I 

a. HQ DLA - Destroy 10 years after approval/disapproval. 

b. Other Offices - Destroy 1 year after approval/ 
disapproval 

!Recommended standard: 

a. HQ DLA ~:Destroy 7 years after approval/disapproval 

b. Other Offices - Same 

6 IQ£mmittee Activity Reporting (236.10) 

Current disposition standard: 

' 
:a. Office of Administration, HQ DLA - Destroy after 10 
~ears. b. Other Offices - Destroy after 2 years 
I 

Re,::ommended standard: 
' I 
ia. Office of Administration, HQ DI.A - Destroy after 7 -
years. b. Other Offices - Same 

7 ~ninistrative Systems Management (237.01) 

[Current disposition standard: 

,Destroy when obsolete or superseded or after 10 years as 
iapplicable 

Reeommended standard: 

pestroy when obsolete or superseded or after 5 years as 
------'a-=-=-p• ~1 I 1. cab I e Fcnu copies, inc:huling original, to bo n&bmilted lo tho National Arc:hivtl!I 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

______ _;_ ____ _ 
10-69428-1 ai-o 



Standard Fonn No. 115-A 
Revlsod N ovomber 1951 
Prescribed by General Services Administration 
GSA Reg. 3-IV-106 

Job No, _____ • Page_3 __ _ 
of __ 9_ pages 116-202 

7. 
ITEM NO. 

8 

9 

10 

11 

12 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Records Management (General) (237.70) 

Current disposition standard: 

a. Office of Administration, HQ DLA - Destroy after 10 
years. b. Other Offices - Destroy after 3 years 
Recommended standard: 
a. Office of Administration, HQ DLA - Destroy after 5 
years. b. Other Offices - Destroy after 2 years 

Records Management Reoorts (237.71) 

Current disposition standard: 

Destroy after 10 years 

Recommended standard: 

Destroy after 6 years 

Personnel (General) (300.01) 

Current disposition standard: 

Destroy after 10 years 

~ecommended standard: 

Destroy after 5 years 

Civilian Personnel (General) (330.01) 

Current disposition standard: 

Pestroy after 10 years 

Recommended standard: 

Destroy after 5 years 

Reduction-in-Force (General) (330.90) 

Current disposition standard: 

Destroy after 10 years 

Recommended standard: 

Destroy after 5 years 

9. 
SAMPLE OR 

JOB NO. 

Four copies, including original, to be ...i.mittetl to the National Archives anti Recora Service 

10. 
ACTION TAKEN 

10-6942B-3 OPO 



Standard Fonn No. 11.5a 
Promulgated IH-49 by 
General Services Administration 
The National Archives 

Job ::-;o. ______ Page_4 __ 

· of __ 9 pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 

ITEM NO. (WITH INCLUSIVE OATES OR RETENTION PERIODS) 

13 lromotion, Qualification, and Placement (General) (333.01) 

14 

Current disposition standard: 

Destroy after 10 years 

I ;Recommended standard: 
I 
!Destroy after 5 years 
i 
\cooperative Education Programs (335.70) 

I 

I 

Current disposition standard: 

Destroy after 10 years 

!Recommended standard: 

I 
!Destroy after 5 years 

I 
15 Wage System Administration (336.10) 

jCurrent disposition standard: 

Destroy after 10 years 

Recommended standard: 

Destroy after 5 years 

16 ;F.mployee - Management Cooperation (337.01) 

Current disposition standard: 

I 

1
Destroy after 10 years 

Recommended standard: 

·Destroy after 5 years 

17 ~ppeals and Grievances (337.20) 

Current disposition standard: 

;Place in inactive file upon supersession or obsolescence, 
:cut off annually, hold 10 years then destroy 

i 
Recommended standard: 

; 

9. 
SAMPLE OR 

JOB NO. 

1•••••••••••••••,hold 5 year~ then_ destroy 
----- • -----------------t"""-"- ~;-·- -- -----------·- -----

Foaz copies, inclading original, lo bo sal,rnitted to the Natioaal Archlve:J 

10. 
ACTION TAKEN 

16- - 611428-l GPO 



Standard Form No. 115a 
Promulgated 9-1--49 by 
General Services Administration 
The National Archives Job No. ---,---

7. 
ITEM NO. 

18 

19 

20 

. REQUEST FOR AUTHORITY TO DISPOSE OF RECORD~ontinuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

,Individual Accident Case Reports (370.20) 

i 
iCurrent disposition standard: 

Destroy 10 years after all aspects of case are closed. 

I 

\Recormnended standard: 

:Destroy 5 years after all aspects of case are closed. 
I 

Contract Audit Programs and Policies (462.10) 

Delete this number. Files are applicable to DCAA. 

I 
,Contract Audit Reports (462.30) 
I 

!Delete this number. Files are applicable to DCAA. 
I 

9. 
SAMPLE OR 

JOB NO. 

21 /surety Bonds (470.05) 

!Delete this number. The requirement for Surety Bonds and 
!reporting thereon was discontinued by CH 37, DLAM 7000.1, 

1

6 Aug 73, Accounting and Finance Manual. 

!Leasing of Real Property (511.50) 

Current disposition standard: 

5 Page-,--__ 

or_9_pages 

10. 
ACTION TAKEN 

;Destroy fi
6
les pertafining t

1
o leafseshfor 

1
lesds than $25f,000 Vlll~Ji 

:per annum years a ter c ose o t e ca en ar year o 
termination and final payment. Destroy files pertaining 

Ito leases for $25,000 or more 10 years after termination 
and final payment. 

i 
;Recormnended change: 
! 
!change less than $25,000 to less than $50,000 and more 

1
than $25,000 to more than $50,000 }fl 
!(This change to coincide with congressional and DoD 
ilimitation increasesJ 

iReal Property Outgrants (513.12) 

Current disposition standard: 

Destroy 6 years after termination of outgrant 

/Recormnended standard: 
_____ '_..D'Gestroy 2 years after termioati au af autgrant 

FOIU' copiu, inchadbag original, to bo n,,J,miHed lo the Ncatioaal Archives 1&-69428-l Cl~O 



Standard Form No. 111,a 
Promulgated IH--49 by 
General Services Administration 
The National Archives ' 

Job No. ______ Page _6"---
. of __ 9_ pages 

REQUFST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

24 

25 

26 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Construction Proiects (517.30) 

~urrent disposition standard: 

restroy 10 years after completion of project, 

recommended standard: 

~estroy 6 years after completion of project. 

General 546.01) 

Current disposition standard: 

I 

;Destroy after 6 years 
I 
[Recommended standard: 

Destroy after 3 years 

\Family Housing Utilization (546.05) 

!Current disposition standard: 
' i 
Destroy after 6 years 

Recommended standard: 

iDestroy after 3 years 

27 !Personnel Travel Arrangements (672.01) 

Current disposition standard: 

IDestroy after 10 years 
I 

I 
\Recommended standard: 

I 
;Destroy after 3 years 
; 

28 !Research and Development (General)(710.01) 

!current disposition standard: 

JDestroy after 10 years 

!Recommended standard: 

!Destroy after 3 years 
--------. 

Foa.r copiea, including original, lo bo aabmitted lo lbe National Archives 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

16-159428-l GPO 



Standard Fonn No. 115a 
Promulgated IH-49 by 
General Services Administration 
The National Archives Job ~o. ----..---- Page _7 __ 

· of __ 9 pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

29 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

,Research and Development Projects (710.30) 

Current disposition standard: 

Destroy 10 years after termination or completion of project 

30 

Recormnended standard: 

Destroy 3 years after termination or completion of project 

Technical Data Su ort General) 750.01 

Current disposition standard: 

Destroy after 10 years 
I 
I 1Reconnnended standard: 
I 

!Destroy after 3 years 

I 
31 !Business Opportunity/Federal Procurement Conferences, and 

!Others (816.40) 

!current disposition standard: 

Destroy after 5 years • 

Reconnnended standard: 
: I/. 
Destroy after X years 

! 
I 
i 

32 !Engineering Support Management and Administration (868.10)1 

/Rescinded. Use 868.01. 

33 !Engineering Support Resources (868.15) 

'Rescinded. Use 868.01. 

34 ·Distribution (General) (915.01) 
' i 
!Current disposition standard: 
I 

Destroy after 10 years 

I 
;Reconnnended standard: 

I 
,Destroy after 5 years 
I 

Four c:opiu, inc:haclbag original, to be nabmltted to the National Arc:hlv"9 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

16-6U"28-l QPO 



Standard Form No. 115a 
Promulgated 9-1--49 by 
General Services Administration 
The National Archives 

Job .No. ---.--- Page _8 __ _ 
• of __ 9_ pages 

7. 
ITEM NO. 

35 

36 

37 

. REQUF.sT FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

:Storage Facilities (General) (941.01) 
I 
;Current disposition standard: 

Destroy after:_,'.10' years 

IRecorrnnended standard: 

Destroy after 5 years 

Storage Reports (942.01) 

Current disposition standard: 

:Destroy after 10 years 

Recorrnnended standard: 

I 
I 

Destroy after 5 years 

Storage Space Planning and Layouts (General) (944.01) 

Current disposition standard: 

1
Destroy after 10 years 

Recorrnnended standard: 

!Destroy after 5 years 

9. 
SAMPLE OR 

JOB NO. 

38 Maintenance, Repair and Modification (General) (950.01) 

39 

Current disposition standard: 

I 
1Destroy after 10 years 
I 

i 
IRecorrnnended standard: 
I 
I 

;Destroy after 5 years 
I 

jMaintenance, Repair and Modifications Prograrrnning 

Current disposition standard: 

!Destroy after 10 years 
i 
I 
'Recorrnnended standard: 
I 
I 
I 
!Destroy after 5 years 

i 

I 
(950.25)j 

Fo11r copie■, incl11dbag original, to be Sllhmitted lo the Naliollcal Archives 

10. 
ACTION TAKEN 



Standard Form No. 115a 
Promulgated !H-49 by 
General Services Administration 
The N atlonal Arcbives 

Job ~o. --~--- Page _9 __ 
• of _· _9_ pages 

• REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

40 

41 

42 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE OATES OR RETENTION PERIODS) 

Shop Operations (General) (952.01) 
I 
1 Current disposition standard: 

Destroy after 10 years 

Recormnended standard: 

Destroy after 5 years 

Modification and Conversion (General) (953.01) 

Current disposition standard: 

Destroy after 10 years 

Recormnended standard: 

Destroy after 5 years 

Modification or Conversion Orders (953.20) 

Current disposition standard: 

Destroy after 10 years 

Recormnended standard: 

Destroy after 5 years 

Four copies, lncladlng original, to bo submitted to the National Archives 
' 

9. 
SAMPLE OR 

JOB NO. 

--------

10. 
ACTION TAKEN 

Ur ~9421;-l GPO 




