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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB NO 

2. MAJOR SUBDIVISION 

Staff Director Administration 
3. MINOR SUBDIVISION 

Resources Mana ement Office 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

!VIr. Me Jones 274-6234 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the a ency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

[Xl B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE0l~:;;85~:6~~R;:E~VE 

PRESTONB. SPEED/~' . Chief Administrative Mana ement Eranch 
7. 8. DESCRIPTION OF ITEM 9. 10. 

ITEM NO (With Inclusive Dates or Retention Pen ods) SAMPLE OR ACTION TAKEN 
JOB NO. 

232.57 Automated Infonnation Systems (AIS) Doct.nnentation-
Doct.nnentsaccumulated in the initiation, development and 

'ntenance of ADP systems, including system specificatio 
syst test dociment.at.Lon, user guides, data flow diagrams 
descrip . ns, data flows and reports -

a. Recor ets maintained by Central Design Activity 
(CDA). Destroy t ears after supersession or 
obsolescence. 

b. Other copies - Dest or no
 
longer needed, whichever is
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