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Chiefs of Staff program and budget decisions, and Plve-Year Defense
Program; authorization vouchers, manning levels, and other instru-

ments which authorize, 1limit, increase, or decrease the number

of personnel allocated to specific organizational segments of DCA.

Disposition: Office of Record - Permanent,
Others - Destroy when superseded.

= Manpower Staffing Standzrd Files. Documents created

A\ in developling, establishing and issulng manpower staffing

‘\\ standards to provide guidance in the application of these
yardsticks for measuring personnel requirements, to evaluate

performance, and to present information developed from work

measurements reports. Included are trend analyses, charts,

A tables, performance scales, and ,factors, and yardstick

z’ﬁon- 6r£168 %5 Rg;nd% M}’W

lecy cedd %/h//;? &l RO ALK
ers - Destfoy when superseded.

<§é§;§g§;&anpower Survey Flles. Documents created in con-

1, apprailsals, elther on-site or by other review

‘ procedures, of manpower requirements and utiligzation,

\y including personnel inventory and appraisal reports, studies,

comment/;4$ust1fications, and. similar papers.

- [z e .

é‘? /%fﬂéa/ﬂé?‘gf&é/o Zof RecordJ/-/P MW ag/@ S&
Leriee f%fg?rs - Desé7/y after 5 yearsgﬁﬁ

Re#ain in CFA.

s

/Manpower Statistical Data Files. Reports, com-
r'fons, or other documents created. to provide a source
R of statistical data for use in manpower control activities
Q&f@ such as forecasting, Jjustifying, and analyzing current or
v projected manpower requirements. and allocating manpower
spaces, including reports and data concerning such matters
as civilian.and military strength or organizational segments
%> of DCA aﬁg)similar matters

S

i LT T o 7

W Office-@g_f_ Record --%grmmé?% 4‘}’4/“%3
e 6g?€%%%érs - Destroy after 5 years. &

209-07 JTD Files. cuments relating to initiation,
'developmenf preparation, roval of the Joint Tables
of Distribution for DCA., Include afts; coples of
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# GSQQQQ_ngzgfg Operations Files. Staff studies and other
papers Qcument policies and procedures for capturing,
storing, retrieving, amd enting data from the DCA Personnel
Management Information §§§?§ﬁ~TPERﬂ§SJﬁ~

- Disposition: Destroy when no longer needed.

/PERMIS Output Files. A master file of reports and
Tigs generated by the DCA PERMIS. .
Pl

N Spo CGW %M '
W o s

Others - Destroy when no longer needed.

Semmn LM TS System Documentation Files., Papers used to
develop, maIrMtes-a.,. and upgrade the DCA PERMIS. Included are
flow charts, functlona squirements, ADP hardware and software
information, and detailed program~gdesign specifications.

Disposition: Destroy when no longer needed.

60;?;;\}Civilian Personnel Reports Files. Retained copiles of

E% :;;;;;;;9required by Office of the Secretary of Defense, Office
of Management and Budget, U.S. Civil Service Commission, and the
U.S. Congress., The reports pertain to a variety of civilian

{ personnel _matters.
i e 2 2 el

O Ay

Dispbsition: fice of Record

when no lgnger needed Ej 4?22i%
v e’ BT = ‘ZLL“"

Others - Destroy when no longer needed

o100 USCSC Central Personnel Data Bank. Retained copies of

papers~yrnished by DCA to the U,S, Civil Service Commission

fto enable atter organization to meet its statistical

information need®agd reporting requirements. The Commissionsts

central personnel data k consists of a current status file,
+ye history file and is designed to

transaétion file, and seled
provide an adequate data base
types of inquiries and research stud T

Disposition: Destroy when no longer needed.
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Disposition: Office of Record - Permanent. Retire
when rio longer needed.

Others - Destroy when no longer needed.

fs,  804-27 SatelT™g Funding Files. Documents relating to funding
4 ., for equipment, logegfical support, installation, and personnel

Satellite Communications Program.

cting estimates of specific aspects of

ments, forecasts, allocations,

“{ operating schedules, expendi®™Wre accounting, and related papers. .
# Disposition: Office of cord -Destroy after 5 yeaps ﬁ
' Retire when no longen/needed.

ll';’-

5 Others - Destroy when no longer needéd.

804-28 Reserved, '

804-29 DSCS Transkfion, Turnover Requirements Plan File,
Coordinated joint agre t between implementing agency, DCAi,

and the O&M ggency to plac®sagoject or subsystem into
§ operational 1life cycle phase,
|

Disposition: Office of Record - Permanent, Retire
when no longer needed.,

Others - Destroy when no longer needed.

804-30 SETA Contract Deliverables File, Documents prepared
by System Engineer and Technical Assistance (SETA Contrac-
tors consisting of st es, evaluations, research, simulation

N tests, and o eratlng plan ’ >
K‘ ngZ8> 7 P
e .

when no 103§§r needed.
SNz pres ZZ &

- thers - Destfoy when no longer needed,

-804-31 DSCS Promram Change Requests Files., Coordination
and control correspwsgdence with MilDeps and DoD agencles for
submission of Program nge Requests for DSCS,

Disposition: Destroy ®fter 3 years,

( 804—3;) DSCS Acquisitﬁon Space Segment Files. These docu-
are a chronological record of the acquisition process.
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They include advance procurement plans and (a) request for
/7 proposal (statement of work, specifications, sample proposal,
! ete.), (b) contractor proposals, (¢) source selection author-
ity actions, (d) the awarded.contract, (e) contract change
requests, an (f) changes to contract.

T e
‘ﬁi%?on- Offf,¢¢z?‘ﬁg%%§ﬁ;zzoo§%9r/ < fetire

when no lopger needed, pobizyy LR i; 2L
/§$222z2;aa4/ Z t7’117’454%£<2 >
thers - Destrdéy when no longer needed,
DSCS Acquisition Ground Segment Files, These
Ndoeuménts are a chronological record of the acquisition
{ process, They include advance procurement plans and (a)
Q\’ request for proposal (statement of work, specifications,

sample proposal, etc.), (b) contractor proposals, (c¢) source
selection authority actions, (d) tne awarded contract, (e)

contract ¢ ge requests, and (f) changes to contract. e
/éggﬁn A ,7%/4224622&84é;£%/ 2 EET
8

1‘%%??%10n- Oi‘zfe of Record -—Peig?nent. Retire
when no er needed, 43}52%9 [

hers - Destroy when no longer needed,

<:f§§E:§§::Bscs Acqulisition Airborne Terminals Files. These

O ments are a chronological record of the acqulsition
process, they include advance procurement plans and (a)

request for proposal (statement of work, specifications,

%K‘ sample proposal, etec. (b) contractor proposals, (c) source

selection authority actions, (d the awarded contract, (e)
contract <ch: e re uests ch es to ontract

ﬁfggosition- Off Record -"P . Retire
when ng longer needed. \;;/?W 2 AR T
S22
2 47’6%g;' ~

8 - Destroy when no longer needed,

f§i§§§i§§2§bscs Acquisition Shipboard Terminals Files, These

{ ¢uments are a chronological record of the acquisition

, process, they include advance procurement plans and (a)
request for proposal (statement of work, specifications,
sample proposal, etec.), (b) contractor proposals, (¢) source
selection authority actions, (d) the awarded contract, (e)

contract change requests, and, (f) changes to contract, o
Lime.

sp“€§%7on- Off é&/C LT A e

e of Record -~ Permanent, Retilre
when iz?g9nger needed. oLl s AET 42;£?%é%£&$c§r

. W
e ﬂgyé?z;e - De roy when no longer needed,
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controls; malntenance management and failure data; configu-
ration management; miscellaneous requirements forecasts;
operational readiness support status, and supply management
effectiveness reporting systems; and related papers.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

)
@ IJCS-PAC Subscriber Terminal Files. Documents relating
we~Subscriber terminal equipment required for each configuration

\ to ensure duplex operation of the IJCS-PAC. Included are
specifications showing required units, installation criteria,

N descriptions, funding requi:gments and related papers e
2L G E L
\‘\ f%%jsig%gn. ce of Record éggaamaaeﬁt. Retire
\vahen no lo r needed. ﬂﬁ/’d@/ﬁiﬁb 7F }/ﬁé&ikycﬁ.
N pteed Pl T\ Amie-

hers - Destroy when no longer needed.

862-22 IJCS-PAC Operations Summary Reports Files. Coples of
reports subm d at specified Intervals to DCA by the contractor
during the perio®h\of his operation and maintenance responsibility
for each IJCS-PAC e, The reports show significant events
occurring at the site ch as difficulties concerning
installation, power, oper onal problems, and the like, and

related papers.

Disposition: Office of Reco - Destroy after 10 years.

Retire when no longer needed.

Others - Destroy when no longer needed.

KJCS—PAC Subscriber Hardware Equipment Flles. Documents
’ ng to equipment for subscriber terminals to ensure system
effectiveness as regards modular configuration, interface,

A
CX{\ and transmission. Included are equipment specifications for
. subscriber requirements, cryptographic devices, and related

) L p
/5¢7 p%pi%%%ﬁ? Off ééﬁ%znggﬁﬁz%?;éfii;eﬁg. Retire

when no ger needed. .&o% W P-4 AT,
; A A
/%%22%442&/ ég/%%%érsli/Desé;j

Qé IJCS-PAC Loglistics Support Documents Files. Documents
1ng to methods used to achleve the most favorable ratio of
\ support to cost for communications systems, networks, and

\

\ papers.
W

¥y when no longer needed.
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equipment as regards facilitles, repalr parts, spares,
transportation, personnel, and other support factors.
Included are logistics plans and related supporting documents,

o 2 LEEs 2l
D’M % of %g{-% e -

when no l/gger needed
e oﬂé \9/%4’“”“‘"

rs - Destroy when no longer needed.

862-25 T¥E3-PAC Solicitation Files. Papers accumulated in
preparing an eviewing solicitation for required equipment
which meets the cifications to operate the IJCS-PAC.
Solicitations (commdyly called "procurement packages")

include items such as k statement, specifications, exhibit,
contract data requiremen st, and notes. IFiles consist

of papers reflecting review,xgomments, coordination with

the military departments, and ated papers.

Disposition: Office of RecorXd - Destroy 6 years after
completion of the related contract.

Others - Destroy when no longer needed.

862-26 Reserved.

Repair Parts/T&TE Reports Files. Reports
submitted period ly to DCA by contractors to document the
quantitative use of air parts, tools, and test equipment.
Reports are based on ma¥gtenance engineering analysis,
contractors' experilence, rocurement parameters.

Disposition: Destroy when no longer needed.

862-28 IJCS-;EBaﬁeference Paper Files. These papers relate
to the IJCS-PAC pryject and conslistT ofi:

a. Coples of cuments which duplicate tﬁe record

copies flled elsewhere.

b. Documents which uire no action.

¢. Rough drafts, notes, eder reports, and similar
working papers.

d. Cards, listings, indexes, an®other papers used

for controlling work.
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Fadie
—

Diéposition: Destroy when no longer needed.

Informatlion Flles. Documents relating to
funding for eqqu‘ ) logistlcal support, installation, and

Included are papers reis
of the program, funding r
operating schedules, expend
papers.

auirements, forecasts, allocatlons,
sgre accounting, and related
N

Disposition: Office of RedO'.
Retlre when no longer needed.

- Destroy after 5 years.

Others - Destroy when no longer needed.

864-20 KWN Managemgnt Information System Flles. Organized
collection of systema{ically arranged data used by program
management offlcials innevaluating speclfic needs of the
Korean Wideband Network pwrogram. Included are papers
reflecting malntenance engimeering and analysls control;
program schedule and cost corm{rols; maintenance management
and fallure data; configuratlormi\management; miscellaneous
requirements forecasts; operationgl readiness support status
and supply management effectivenes? \reporting systems.

™

Disposition: Office of Recor&\\ Destroy after 5 years.

Others - Destroy when no longer needed.

\WN Subscriber Terminal Flles. Documents relating to
A eebsCriber terminal equlpment requlred for each configuration
/

AN

\

3
\

\/’\

to ensure duplex operatlion of the Korean Wideband Network.
Included are speciflcations showilng required units, installation
criteria, descriptions, funding requirements, and related
papers.

| V{%/% A {71///;// /Z/’ e 74)///-,

n: ce of Recozggézggfmaﬁﬁgf. Retire
when no izgggr needed. 4&5 \j{fzf e iz,

e e’ %/ TR
hers - Destroy when no longer needed.

864-22 KWN Opergéiqns Summary. Reports Files. Coples of reports
submitted at specifi intervals to DCA by the contractor durlng
the period of hls operawlon and maintenance responslibillity for
each KWN site. The repor show significant events occurrlng

at the sites such as difficitles concerning lnstallation,
power, operational problems, the 1llke-, and related papers.

C
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Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

p 3
@ﬁ: KWN Subscriber Hardware Equipment Files. Documents
ye¥iting To equipment for subscriber terminals to ensure

system effectiveness as regards modular configuration, -
interface, and transmission. Included are equipment
specifications for subscriber requirements, cryptographic

devices, and elated papers. L
é‘zgaﬁsz&é/ o RS TR~
ord -~ . Retlre

when no l r needed. AT AR,
W’Mﬂ /"/ Lveze. e

Others - Destroy when no longer needed.

Logistics Support Documents Files. Documents

of support to cost for communications systems, networks,
and equipment-as regards facllities, repalr parts, spares,
transportation, personnel, and other support factors.
Included arg logistics plans and related supportin documents.
33%( 2 /47 ;7/' [Pt T ;téiaeL,
sﬁ%§7 on: Off ‘of Record ;éﬁgfmaﬁgyt Retire
when no ger needed. ékgz%z;?{;?;:;<z— P }/&Z&%”

oo 2 =4 5%
s Others -~ Dedtroy when no longer needed.

864-25 KWN Sdlicitation Files. Papers accumulated in
preparing and raylewling sollcltation for required equipment
which meets spec cations to operate the Korean Wideband
Network. Solicitations (commonly calléd "procurement packages' )
include items such aM work statement, specifications, exhiblt,
contract data requiremdpt 1list, and notes. Flles consist of
papers reflecting revie comments, coordination with the
military departments, and lated papers.

Disposition. Office oR Record - Destroy 6 years after
completion of the related contrast.

Others - Déstroy when no longer needed.

864-26 KWN Deploymént Files. Documents relating to deployment
of the Korean eba etwork as directed by JCS, consistent
wlth the criteria for xed and transportable facilities.

Disposition:: Dest when superseded or no longer needed.
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”)56535f33nCS-EUR Subscriber Terminal Flles. Documents relating

%0 subscriber termlnal egulpment required for each configuration
to ensure duplex operation of the DCS-EUR transmission facil-
Q ities. .Included are specifications showing required units,

installation criteria, descriptions, funding requirements,

and related apers.
/// L P s

Of ecord - . _ Retire

when no er needea Y& -

MM Y ‘
Others - De roy when no longer needed.

865522 DCS-EUR Operations Summary Reports Files. Copies of
reports s tted at specliied intervals to DCA by the
contractor d g the period of his operation and maintenance
responsibility each DCS-EUR site.

Disposlition:
Retire when no longer ne

fice of Record - Destroy after 10 years.

Others - Destroy when no longer needed.

JCS-EUR Subscriber Hardware Equipment Files. Documents
at¥Tlg to equipment for subscriber terminals to ensure system
effectiveness as regards modular configuration, interface, and
transmission. Included are equipment specifications and
§< subscriber requirements, cryptographic devices, and related

papers. /%Z = Py 7-;24,6,

n ’ﬁéééﬁgi%%¢%°d 0] cedggz%giiiég?;/ 29’ Retire
wnen no er needqe W M&O
zw//a/ /m Ll

Others -~ Destr when no longer needed.

Z 865-24 SBS—EUR Logistics Support Documents Files. Documents
to methods used to achleve the most favorable ratio
of support to cost for communications systems, networks, and
equipment as regards facllities, repair parts, spares, trans-

X\ portation, personnel, and other support factors. Included

are loglstics-plans to ensure maximum continuous operation

of the tem and related supporting document i
Zﬁs/ Wz‘ = T A Al
sition: ;égéfe of Recor e . Retire
\%W W@/,

when f:;ZQnger needed.
“52%75242 5Z/gthers - Destroy when ne longer needed.
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CS-AL Funding Information Files. Documents relating
or equipment, loglstical support, installation,
and- personneIN¢training in the DCS-AL transmission projects.
Included are paPers reflecting estimates of specific aspects
of the projects, ding requirements, forecasts, allocations,
operating schedules,N\expenditure accounting, and related

papers.

Disposition: Offl of Record - Destroy after 5 years.

Retire when no longer needed.

Others - Destroy when no longer needed.

866-20 D
collection of
management offle
AL transmission p

<AL Management Information System Files. Organized
systematlically arranged data used by projects
als in evaluating specific needs of the DCS-
WRJjects. Included are papers reflecting
maintenance engineelMng and analysis control; projects
schedule and cost contwpls; malntenance management and

failure data; configuratd™Qn management; miscellaneous require-
ments forecasts; operation® readiness support status and
supply management effectivenggs reporting system; and

related papers. N

Disposition: Office of Re21~

. d - Destroy after 5 years.
Retire when no longer needed. N

Others - Destroy when no longer needed.

866-21' NCS-AL Subscriber Terminal Files. Documents relating

) i1ber terminal equipment required for each configuration
to. ensure duplex operation of the DCS-AL transmission facillities.
Included are specificatlions showing required units, installation

criteria, descriptions, funding requirements, and related

papers. R : - = Py
A 47f4422¢z§zﬁz%%§k945 Rz 222
D ﬁé%i%?gi: off €42f Record - Resmanents, Retlre

when no longer needed. éééfﬂggﬁzagiéégyﬁzgz; SZ O,
~ /ff%ZzQ{zza/ 2 o e, sz

Others - Destroy when no longer needed.

. ~
866-22 DCS-AL Op&wations Summary Reports Files. Copies of
reports submitted a ecifled intervals to DCA by the
contractor during the peglod of his operations and mainte-

nance responsiblility for eagh.DCS-AL slte.

Disposition: Destroy no longer needed.



8-206 DCAI 210-15-6 ¢
‘ Supplement 1
- Change U4

m DCS-AL Subscriber Hardware Equipment Files. Documents
relating to equipment for subscriber terminals to ensure system
effectiveness as regards modular configuration, interface,

and transmission. Included are equipment specifications and
subscriber requirements, cryptographic devices, and related

papers. 443422;%22/4922%/ Py A&

DI¥sp Office of Record - . Retire
when no lo%ng/e'r needed g{é}% W $ARCL 0

/ﬂ/w/ // 2l

hers - Desfroy when no longer needed.

§66-2 CS-AL Logistics Support Documents Files. Documents
relating to methods used to achleve the most favorable ratlo

of support to cost for communications systems, networks, and
equipment as regards faclilitlies, repailr parts, spares,
transportation, personnel, and other support factors. Included

are logistics plans and supportin documents.
g /WW

Di on- Office of Recor Retire
when no 10? needed. % Wy

20
v C

Others - Destroy when no longer needed.

licitation Files. Papers accumulated in

ing sollcitation for required equipment
ications to operate the DCS-AL trans-
mission projects. Soldgitations (commonly called "procurement
packages") include itemsNguch as work statement, specifications,
exhiblt, contract data regq¥rement list, and notes. Filles
conslist of papers reflectingiNyreviews, comments, coordination
with the military departments,N\and related papers.

866-25 DCS-AL
preparing and rev
which meets the spec

Disposition: Office of Record - Destroy 6 years
after completion of the related contract.

Others - Destroy when no longer needed.

866-26 DCS-AL Deploy
deployment, ground term
for the DCS-AIL transmissio

t Flles. Documents relating to the
1l locations, and satellites positioning
facilities as directed by JCS.

Disposition: Destroy en superseded or no longer needed.
arts/T&TE Reports Files, Reports

DCA by contractors to document the

arts, tools, and test equlipment.

e englineering analysis,

ement parameters. (ﬁ

866-27 DCS-AL Repal
submitted periodica
quantitative use of repai
Reports are based on mainten
contractors' experience, and pro
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and fallure data; configuration managem2=+*:; miscellaneous
requirements forecasts; operational readiness support status
and supply management effectiveness reporting system; and
related papers.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

)
CS-WEST HEM Subscriber Terminal Flles. Documents
jorptt n

g to subscriber terminal equipment required for each
%2 configuration to ensure duplex operation of the DCS-WEST

HEM transmission facilitlies. Included are specifications
showing required units, installation criteria, descriptilons,

funding require ents, and related papers.
o’j ”&’@Z %f g R (7 T
ce ©

Disp ecor . etire
when no longe eeded / %}ﬂé{&ﬂf’a
///M t/v a
hers - Destroy when no long

er needed.

Operations Summary Reports Files. Copiles

t specified intervals to DCA by the

iod of his operations and maintenance
ST HEM site.

of reports submitte
contractor during the
responsibility for each D

Disposition: Destroy whe longer needed.

67-23 CS-WEST HEM Subscriber Hardware Equipment Files.
oc ts relating to equipment for subscriber terminals to
ensure system effectliveness as regards modular configuration,
interface, and transmission. Included are equipment specifi-
:Q cations and subscriber requirements, cryptographic devices,

and related ys;&/ _ /W’///// L el
(o] ce

Disp tfazf o] Record ;éizfmaaent Retire
when no 1lénger needed. <g<kﬁzz%;r
. Loz of

rs -~ Destroy when no longer needed.

(557—24 )DCS-WEST HEM Loglstics Support Documents Files,
ts relating to methods used to achlieve the most favor-
" able ratio of support to cost for communications systems,

QQ networks, and equipment as regards facilities, repair parts,

spares, transportation, personnel, and other support factors.
Included are loglstics plans and supporting documents.

e - - — e e e = o - ——
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- ‘ 7 s 20 /Z/sz
Disﬁéggzigﬁ?kZG?%fzé ofcﬁgzj;€2%44425é€//’. R 6%:;
eeded. 45%£9<yéﬁﬁg/ 227 7 ;BZézgkﬁdﬁﬁ

when no lonfz?:p 2
: 273 s
Srred ‘Z?Z‘- Destrdsy

0oth when no longer needed.

867-25 DCS-WES
i1n preparing and
which meets the spe
transmission projects.
"procurement packages")
gspecificatlions, exhlblt, co
notes. Iiles consist of pape
coordination with the military

Solicltation Files. Papers accumulated
viewing solicltation for required equlpment
l1catlons to operate the DCS-WEST HEM
Solicitations (commonly called

lude ltems such as work statement,
ract data requirement 1list, and
reflecting revlews, comments,
rtments, and related papers.

Disposition: Office of Recor Destroy 6 years after

completlion of the related contract.
Others - Destroy when no longer needed.

867-26 DCS-WEST HEM Ddgloyment Files. Documents relating

to the deployment, ground\fermlnal locatlons, and satellltes
positioning for the DCS-WE HEM transmission faclilitles as
directed by JCS.

Dlisposition: Destroy when superseded or no longer needed.

867-27 DCS-WEST HEM R®salr Parts/T&TE Reports Flles. Reports
submlitted periodically tONDCA by contractors to document the
guantitative use of repair rts, tools, and test equlpment.
Reports are based on malntenare engineering analysis,
contractors! experience, and pr rement parameters.

Disposition: Destroy when no longer needed.

867-28 DCS-WEST HEM
relate to theaDCS-WEST
of:

ference Paper Flles. These papers
transmisslon projects and consist

‘a. Coples of documen
coples filed elsewhere.

which dupllicate the record

b. Documents which require action.

¢. Rough drafts, notes, feeder
working papers.

orts, and similar

d. Cards, listings, lndexes, and other
for controlling work.

pers used

Disposition: Destroy when no longer needed.
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