REQUEST FOR- AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

‘ LEAVE BLANK

DATE RECEIVED

NOV 3 1975

}TOZ GENERAL SERVICES ADMINISTRATION

NC-87

JOB NO.

1- 76-9

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY
1. AGENCY OR ESTABLISHMENT,
Fg)MIf EN OC E i at;ions Agenc In accordance with the provisions of 44 U.S.C. 3303a the dis-
elense ommunlc g y I posal request, including amendments, is approved except for
2. MAJOR SUBDIVISION items”th.at may be stamped ‘‘disposal not approved’’ or ‘‘with-
Administrative Division drawn™ in column 10.
3. MINOR SUBDIVISION
Iaﬁw)
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Frederick Bradley 692-6951  mAR 2 C

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

(Date) Archivist of the United States

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

30 Oct 75 Chief, Administrative Div.
Date (Title)
7. 8. DESCRIPTION OF}éM X SAMPQI:E OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN

in the Instruction.

File number(s)

201-01

201-02

201-0l, 201-07, 201-08,
201-11, 201-12

202-01
202-02, 202-07
202-45 thru 202-47

For archival appraisal of records shown in
change 6, DCAI 210-15-6, to include records not
previously appraised and records newly entered

Remarks

Consolidation of previ
existing file descript

New.

Not appraised.

Reduced lifespan.
Not appraised.

Not appraised.

ously
ions.,

WA Y T
" A AW =337
| ¢4£474'¢z;;z:§é;f222; WA - PSS Tz o)

202-48 New
206-30 Transferred from 803-geries, with
slight modification of file
description,
207-01 thru 208-09 Not appraised.
208-10 New.
STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4


http:803-eries,.th

REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

1

LEAVE BLANK

DATE RECEIVED

TO: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO.

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR‘ ESTABLISHMENT)
Defense Communications Agency

2. MAJOR SUBDIVISION

drawn'’ in column 10.

3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER

5. TEL. EXT.

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments,
items that may be stamped ‘‘disposal not approved’’ or ‘‘with-

is spproved except for

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

(Date)

Archivist of the United States

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

Date (Signature of Agency Representative) (Title)
ITEM NO. (With Inclusive Dates or Retention Periods) S’}’éfiﬁo‘?“ ACTION TAKEN
(Continued) Page 2
RO R 2003 i
209-0l thru 209-06 Reduced lifespan.
210-03 Not appraised
211-10 thru 211-13 New,
212-01 & 212-02 New.
301-02, 301-12, 301-1ll, Not appraised.
301-15, 301-17
501-13 Not appraised.
501-15, 501-18, 501-19, Reduced lifespan.
503-05 ‘
501-16, 501-17, 501-20 Not appraised.
601-02 Not appraised, ) .
601-05, 601-08 Changed wording in digpositiop
instructions.
602-01 thru 602-03, Not appraised.
602-30
602-3L New.
603-01- Not appraised.
603-08, 604-13 New.
115-106 STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



’ .

REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

‘ LEAVE BLANK

DATE RECEIVED

TO: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO.

NOTIFICATION TO AGENCY

1

FROM (AGENCY OR ESTABLISHMENT)
Defense Communications Agency

posal request, including

2.

MAJOR SUBDIVISION

drawn’’ in column 10.

. MINOR SUBDIVISION

. NAME OF PERSON WITH WHOM TO CONFER

§. TEL. EXT.

In accordance with the provisions of 44 U.S.C. 3303a the dis-

items that may be stamped ‘‘disposal not approved’' or ‘‘with-

amendments, is approved except for

. CERTIFICATE OF AGENCY REPRESENTATIVE:

(Date) Archivist of the United States

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the ageney’s records; that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

Date (Signature of Agency Representative) (Title)
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10,
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN

605-03, 655=0R
608-01 thru 608-05

701-02 thru 701-0l
701-05, 701-07
701-06, 701-08, 701-09

801-02

801-03

£01-0l;, 801-06, 801-07
801-05

802-17, 802-19 thru
802-21

802-42

802-58, 802-62

803-08, 803-10 thru
803-12, St
S5=x2

803-20, 803-27, 803-35;
==55=3%, 803-38, 803-39,
803-40, 803-L4

(Continued) Page 3

Not appraised.

New, except for 608-0l
not been appraised. (1

¥ot appraised.
Reduced lifesgpan.
Not appraised,

Not eppraised.
New,

Not sppraised.
Reduced lifespan.
Not appraised.

, wWwhich{ has
rans. from 602-29)

Modified disposition instruction to

include microforms.
Not appraised.

Not appraised.

Reduced lifespan.

115-106

STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



REQUEST FOR AUTHORITY

TO DISPOSE OF RECORD

(See Instructions on Reverse)

S

LEAVE BLANK

TO: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED JOB NO.

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
Defense Communications Agency

2. MAJOR SUBDIVISION

3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER

5. TEL. EXT.

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments, is approved except for
items that may be stamped ‘‘disposal not app d’’ or ‘‘with-

drawn'’ in column 10.

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

(Date) Archivist of the United States

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

Date (Signature of Agency Representative) (Title)
ITEM" NO. (With Inclusivs Dotes or Rotention Periods) S'}gl’fiﬁo‘_”‘ ACTION TAKEN
(Continued) Page L
So32%, 803-36, &65=kP, Not appraised.
SE=E=N
8oL-~-11 New. )
8o4-13, 8oh-1l, 80L-17, Not appraised.
SO ]
8ol -29, 80L4-30 Reduced lifespan.
8oL-36, 804-37, 80L4-41 Not appraised.
8oh-L 2 thru 804-45 New.
805-01 thru 805-04 Not appraised.
806-02 thru 806-05, Not appraised.
806-07 thru 806-13,
806-15
808-05 thru 808-07 Not appraised.
808-11 : New. )
808-1l, 808-31, 808-34 Not appraised.
808-36 New.
813-03, 813-06, 813-07 Not appraised.
81,-02, 814-03, 81L4-05 Not appraised
thru 814-08, 81L-11,
814-15, thru 81l-17
81,-23 New.
815-10 Reduced lifespan.
115-106 STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



‘ ‘ LEAVE BLANK

REQUEST FOR AUTHORITY DATE RECEIVED JoB No.
TO DISPOSE OF RECORDS
(See Instructions on Reverse)
TO: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY

1.

FROM (AGENCY OR ESTABLISF.-IMENT) .
Defense Communications Agency

2.

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments, is approved except for
MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’’ or ‘‘with-
drawn'’ in column 10.

3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.

6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.
Date (Signature of Agency Representative) (Title)
ITEM  NO. (With Inclusive Dates or Retention Periods) S‘}“{,‘f‘ﬁo‘?“ ACTION TAKEN

(Continued) Page 5
o083~ KopTTTaTOdn.
817-07 Not appraised.
817-09 thru 817-11 New.
818-01 thru 818-1L New.
819-02 and - 819-03 Not appraised.
820-01 thru 820-03 Not appraised.
820-4,5 New
821-20, 821-2) thru 821-27 Not appraised.
822-19, 822-20, 822-24 Not appraised.
thru 822-26 ' 3 )
823-16 thru 823-20,823-24 Not appraised.
828205, 828-07, 828-08, Reduced lifespan
828-39, 828-Ll, 828-L45
829-05, 829-06, 829-08, Reduced lifespan
829-29, 829-38, 829-39,
829-L46, 829-53
830-06;, 830-08, 830-24 Reduced lifespan,
830-29, 830-30 Not appraised,

115-106 STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



LEAVE BLANK
DATE RECEIVED JOB NO.

REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

TO: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

In accordance with the provisions of 44 U.S.C. 3303a the dis-
ations Agenc posal request, including amendments, is approved except for
2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’’ or ‘‘with-
drawn’’ in column 10.

3. MINOR SUBDIVISION

4. NAME OF PERSON WIiTH WHOM TO CONFER 5. TEL. EXT.

6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

Date (Signature of Agency Representative) (Title)
ITEM’ NO. (With Inclusive Dates or Retention Periods) sggfﬁﬁoc.)n ACTION TAKEN
(Continued) Page 6
850-01 thru 859-28 New.
863-01 thru 863-28 New.
873-01 thru 87L-L2 New.
115-106 STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



WASHINGTON, D. C. 20303

-t

DCA INSTRUCTION 210-15-6
Change 6%

ADMINISTRATION
Records Management

1. DCA In8truction 210-15-6, 1 January
follows:

REMOVE PAGES

v, va, vi

2-3 through 2-6

3-1 through 3-4
S
6

i through iv (Supplement 1)
2-1 through 2-

2-14a
2-26c, 2-27, 2-28
2-31, 2-32

2-35 through 2-38
3 -1 through 3-4

s (-2
through 8-6

11, 8-12
7 8-18
1, 8-22
5 through 8-33a
7, 8-38

8-42
3 through 8-48
5 throuch 8-58
1, 8- 62
7 through 8-70
1 through 8-71h

(I)G)ODODG)G)G)G)G)G)ODG)\'I O\O\U‘IU‘IU\J

e ' e®®

DEFENSE COMMU\VICATlONS AGENCY

2 June 1975

1970, is changed as

INSERT PAGES

v, va, vi
2-3
3-1 through 3-4
9-1 through 9-3
i through iv (Supplement 1
2-1 through 2-6
2-14a
2-26¢c, 2-27, 2-28
2-31, 2-32
2-35 through 2-39
through 3-4
» 3-10
’ 5'4
, 5-8
through 6-4
through 6-16
3, 6-24
’ 7'2
through 8-6
1, 8-12
7, 8-18
1, 8-22
5 through 8-33a
7’ 8'38
8-42
3 through 8-48
5 throach 8-58
1, 8-62°
7 through 8-70

-1
-9
-3
-7
-1
-9
-2
-1
-1
-1
-1
-2
-2
-3
41
-
-5
-6
-6
-71 through 8-Tlh

(DODODODG)CDG)G)G)O)G)O)N O\O\O\U'IU'IUUUU

*This change cancels DCAT 210-15-6, Change 1, 28 July 1970

OPR: 210
DISTRIBUTION: A, B, C, J



REMOVE PAGES

8-

Tlk, 8-711

8-71s through 8-72

8-

O

8-
8-

8-

75, 8-76
-80a

85, 8-86
95, 8-96
105, 8-106

8-115 through 8-118
8-123 through 8-126

8-
8-
8-
8-

129, 8-130
179, 8-180
187, 8-188
241

17 (Supplement 2)

1 through 35 (Supplement 3)

W oo

DCAI 210-15-6
Change 6

INSERT PAGES

8-71k, 8-711

8-71s through 8-72
8"75: 8'76

8-80a

8-85, 8-86

8_955 8-96

8-105, 8-106

8-115 through 8-118
8-123 through 8-126
8-129, 8-130

8-179, 8-180nn

8-187 through 8-188g
8-241 through 8-253
17 (Supplement 2)

1 through 41 (Supplement 3)

The changed portions are indicated by number signs (#) in the
left margin of the new pages.

2. When the above action has been completed, this change may
be filed with the basic publication.

FOR THE DIRECTOR:

OFFICIAL:

THU

Chief, Administrati

E. HA

1 Enclosure a/s

Division

E, I. FINKE
Captain, USN
Chief of Staff




@
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DCAI 210-15-6 va
Change 6
Chapter Paragraph Page
Retirement of Secret and Confiden-
tial Records . 4 3-2
Retirement of Top Secret Records 5 3-3
Shipment of Small Volume of Records. 6 3-3
Shipment of Magnetic Tapes . 7 3-3
Accession Number . . 8 3-4
Records Storage. 9 3-4
4, FILES DISPOSITION FOR ORGANIZATIONAL
ELEMENTS UNDERGOING CHANGE IN STATUS
General . . . 1 4o
Redesignation or Reorganization . 2 41
Discontinuance. . . . 3 b1
5. RECORDS HOIDINGS REPORT
Annual Summary of Records Holdings
(RCS GSAelO l) . . [} . 3 . l 5-1
Guidance. . o e 4 e 2 5-1
6. TFILES EQUIPMENT
General . . . . . . . . 1 6-1
Conservation. . . . 2 6-1
Filing Cabinet Utilization. 3 6-1
Standard Equipment 4 6-2
Requisitioning File Cabinets. . . . 5 6-3
Nonstandard Equipment . 6 6-3
Requests for Supplemental or Replace-
ment Equipment. e e . 7 6-4
7. FILES SUPPLIES
General . . 1 T-1
Conservation. . . . 2 T-1
Standard Supplies . . 3 -1
Nonstandard Supplies. 4 T-2



vi

Chapter

8. DCA FUNCTIONAL FILES SYSTEM

Functional Files System . . . . . .
Principle of the System . . . . . .
Posting File Numbers. . .

File Numbers for Unidentified Files
Labels. . . . .
Technique for Subdividing a File .
Labeling Flles of Undetermlned

Duration. . . . . . . . . . . .
File Drawers and Guides . . . . . .
Cross-References. . . . . « « . . .
Use and Position of Guides. . . . .
Use and Poslition of Folders . . . .

# 9. MICROFILM

Microfilming Permanent Records

Microfilm Storage and Protection
Requirements . . . .

Microfilm Inspection .

Microfilm Inspection Reports .

Microfilming Nonpermanent Records.

Reimbursable Microfilm Service .

Policy

Supplement

1. FUNCTIONAL FILES SYSTEM

2. CONVERSION TABLE
3. ALPHABETICAL INDEX

®

DCAI 210-15-6
Change 6

Paragraph Page

1 8-1
2 8-1
3 8-1
4 8-1
5 8-1
6 8-2
T 8-3
8 8-4
9 8-4
10 8-4
11 8-5
1 9-1
2 9-2
3 9-2
4 9-2
5 9-3
6 9-3
7 9-3

®




DCAI 210-15-6

Change 6
CONTENTS
BASIC INSTRUCTION
Purpose., . . e e e e e e e
Applicability. e e e e e e e
Procedures . . . . e .
Statutory Requirements e e e e e s
Responsibilities . . . . . . . . .
Effective Dates. . .
Definitions. . . . . . . . . . .
Chapter
1. FILES MAINTENANCE PROCEDURES
Files Planning . . .
DCA Functional Files System
Documentation. . . . e e e e
Fastening. .
Security Classified Papers
Charge-Out of Files.
2. DISPOSITION PROCEDURES
General Disposition Procedures .
Exceptions to Maintenance and Dis-
position Standards .
Unidentified Files . . .
Special Papers In-Case Files .
Release of Information .
3. RECORDS SHIPPING PROCEDURES

General. o e e
Shipment Forms e e e
Records Shipment Boxes

v
Paragraph Page
1 i

2 i

3 i

4 i

5 ii

6 iii
vii

Paragraph Page
1 1-1

2 1-2

3 1-3

4 1-3

5 1-3

6 1-4

1 2-1

2 2-2

3 2-2

4 2-3

5 2-3

1 3-1

2 3-1

3 3-2
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DCAI 210-15-6 2-3
Change 6

b. When a DCA functlon 1s documented by records which are
not descypibed 1n this Instructilon, responsible officials will
notify the -Director, DCA, ATTN: Code 210, by letter. The
letter will contalin the following 1nformation:

(1) File title.

(2) Immediate function or operation documented by the
file.

(3) Description of papers constituting the file
(correspondence, reports, etc. 3

(4) Recommended disposition standard (lifespan) of
the fille.

If a local directlive or SOP governing the functlion or operation
has been published, attach a copy to the letter submitted to
Headjuarters, DCA.

c. Method for assignment of file numbers to unidentified
files 1s outlined in paragraph 4 of chapter 8.

d. This paragraph will be cilted as disposition authority
for unidentified files,

4., Special Papers In-Case Flles. Heads of staff elements
maintTalning flles contalnlng The following speclal types of
papers as an integral part of theilr functional flles as an
office of record will not normally destroy, retire, or other-
wise dispose of the filles:

a. White House and Congressional.
b. Office(s) of the Secretary of Defense.

c. Joint Chiefs of Staff (JCS) and Military Communications-
Electronics Board (MCEB).

d. Office of a Secretary, an Under Secretary, or an
Asslstant Secretary of a military department.

Correspondence and documents from any of the above sources will
be returned to the Joint Action Control Section (JACS), except
when the correspondence or document 1s stamped "Retain or
Destroy as Requilred,

5. Release of Information. Guidelines pertaining to release

of information from DCA records to the public are outlined in
DCAI 210-~-225-1.



!

DCAI 210-15-6 3-1
Change 6

CHAPTER 3. RECORDS SHIPPING PROCEDURES

l. General. Records having a disposition standard (lifespan)
of 4 years or more will be prepared for shipment and retired

2 years after cutoff. Except for individual personnel records,
all DCA records eligible for retirement will be shipped to

the Federal Records Centers indicated as follows:

a. DCA field activities (to include liaison offices and
suboffices) located in Alaska, Hawaii, Western Pacific area,
and Southeast Asia will ship retirable records to:

Federal Records Center, GSA
6125 Sand Point Way N.E,
Seattle, Washington 98115

b. DECCO (Scott AFB office only) and DCAOC (Scott AFB)
will ship retirable records to:

Natlonal Personnel Records Center, GSA
(Civilian Records)

111 Winnebago Street

St. Louis, Missouri 63118

c. Headquarters, DCA and all remaining DCA fileld activities
will ship retirable records to:

Washington National Records Center, GSA
Washington, D, C. 20409

Shipment of calendar year records will be accomplished not
later than 20 February each year. PFiscal year records will
be retired not later than 1 August each year.

2. Shipment Forms. Records eligible for retirement will be
listed on Standard Form 135, Records Transmittal and Receipt,
and Standard Form 135A, Records Transmittal and Receipt
(Continuation). Forms will be prepared in original and four
carbons.




3-2 DCAI 210-15-6
Change 6

a. The original and two coples will be mailed to
the designated Federal Records Center.

b. An information copy will be sent to Ha, DCA, ATTN:
Code 210.

¢c. A copy will be retained in suspense pending return
of receipted copy from the Records Center.

3. Records Shipment Boxes.

a. Records will be packed in fiberboard boxes, size
15 by 12 by 10 inches, FSN 8115-290-3379. Boxes will be
sealed with tape which is strong enough to keep the seams
intact. Headquarters, DCA and field activities in the
Metropolitan Washington area will obtain boxes from
Headquarters, DCA.

b. PFileld activities not having access to prelabeled
shipment boxes will identify shipment boxes by using a
heavy marking pencil (e.g., magic marker) to write on the
narrow end of each box the following information:

5-XXX
DCA field act1v1ty)
Box boxes

4, Retirement of Secret and Confidential Records.

a, When the total volume of records shipped does
not exceed 3 cublc feet (i.e., three boxes), Secret,
Confidential, and unclassified records may be packed and
shipped together as a single shipment by a DCA field
activity outside the Metropolitan Washington area, provided
that shipment is accomplished in accordance with security
regulations applicable to the highest classification in
the shipment.

b. When the volume of records warrants shipping
classified records separately from unclassified records,
separate SF's 135 will be prepared. Hence, two discrete
accession numbers are required - one for the classified
shipment, and one for the unclassified shipment.
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DCAI 210-15-6 3-3
Change 6

c. Security information will not be entered on the SF

135.

d. Individwal documents bearing Secret classification
may, 1f so desired by the office of record, be listed on
DCA Form 162: Record of Secret Documents Retired. The form,
if used, will be prepared in original only and retained in
the office of record.

5. Retirement of Top Secret Records. Top Secret records
eligible for retirement will be delivered to the Top Secret
Control Officer, and accompanied by a separate SF 135 and
DA Form 3964: Classified Documents Accountability Record.
DA form 3964 will be prepared in original and three copies.

a. Original will be attached to SF 135 in the first
records shipment box.

b. The first and second copies will accompany SF 135
malled to the appropriate Federal Records Center.

¢c. The third copy will be retained as a suspense copy.

Shipment will be accompanied in accordarice with methods
prescribed for transmission of Top Secret material; e.g.,
Armed Forces Courler Services or State Department diplomatic
pouch. Postal channels will not be used.

6. Shipment of Small Volume of Records. When the volume of
records to be retired does not exceed 8 linear inches and
use of a records shipment box is not warranted, the records
may be shipped as a package. The package will be well
wrapped and securely tled or taped. Original and two
carbons of SF 135 will accompany the package. Applicable
protective measures in shipping packages containing security
classified material will be taken.

7. Shipment of Magnetic Tapes. Because of speclal atmospheric
conditions and care required for storage, magnetic tapes
containing long-term information will be retired separately
from paper records. Separate accession numbers will be used
for unclassified and classified magnetic tapes, since they

are stored in different areas of the records centers. Item

13, SF 135 will reflect the words '"Magnetic Tapes'" in addi-
tion to the other normal file description shown.




¢ ®

3-4 DCAI 210-15-6
Change 5

8. Accession Number.

a. DCA activities which are required to retire records
to the Washington National Records Center are authorized to
assign accession numbers to identify particular records ship-
ments. The accession number consists of:

371-75-XXX

|
L Sequential number
urrent fiscal year
ecords group number, which never changes

b. To ensure the preservation of the administrative origin
of DCA records, the following organizations will use the
following assigned blocks of sequential numbers:

Headquarters, DCA.
DCA-Europe . . . . .
DCA-West Hem . .

. . 1 thru 199
. . 200 thru 249
. . 250 thru 299

NCS/DCAOC. . . . . . . . . 300 thru 349
NMCSSC . « ¢« ¢« « « « « « « 350 thru 399
DCA-Germany. . . . . . . . 400 thru 449
DCA-Med. . . . . . « « . U450 thru 499
DCA-UK . . « « « « + « .« . 500 thru 549
DECCO-EUR. . . . . . . . . 550 thru 599
JPSA . . . . « « « « . . . 600 thru 649
DCEC « « « « « « « « . . . 650 thru 749

9. Records Storage. Eligible noncurrent records will be
retired to the designated Federal Records Centers shown in
paragraph 1. The use of records storage facilities of host
organizations is not authorized for DCA records, nor will
Commanders and Chiefs of DCA field activities establish such
facilities.
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DCAI 210-15-6 9-1
Change 6

CHAPTER 9. MICROFIIM

1. Microfilming Permanent Records.

a. Commanders and Chiefs of DCA field activities
proposing to preserve permanent records on microfilm and
dispose of the original records will request authorization
from the Director, DCA, ATTN: Code 210. Actual reproduction
will not be undertaken prior to receipt of the authorization
requested.

b. If the authorization 1s granted, original microfilm
coples of permanent records will not be used for reference
purposes. Negative or positive copy of the original negative
will be used for reference purposes.

¢. Requests for authorization to microfilm permanent
records will assure compliance with the followlng requirements:

(1) The integrity of the original records authorized
for disposal will be maintained by making certain that the
microflilm copies are adequate substitutes for the original
records and serve the purposes for which the records were
created and maintained.

(2) Copies will contain all significant record
detail shown on the originals.

~(3). Copies of the records will be so arranged,
ldentified, and indexed that any individual document or
component of the records can be found with reasonable ease.

(4) Photographic densities on negative copies higher
than are required for the intended purpose will not be used.
Where possible, densities on negative copies will be between
1.0 and 1.2. The background on positive copies will be kept
as clear as practicable.

(5) A minimum resolution of 90 lines per millimeter
will be obtained.

(6) Military specifications and standards for micro-
filming and photographing engineer drawings and similar related
documents will be followed whenever applicable.

(7) Any indexes, registers, or other finding aids
will be microfilmed and located in a readily identifiable
place within the collection of microfilmed records.
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d. Microfilm coples of permanent records will be retired
to the deslgnated Federal Records Center. The shipment will
consist of microfilm copy of either:

(1) A silver duplicate negative copy, or

(2) A silver master positive copy, plus one positive
copy of each microfilm,.

2. Mlcrofilm Storage and Protection Requirements. Original
mlicrofilm coples of permanent records will be stored in closed
contalners made of inert materlial. The microfilm willl be
further protected by observing the followlng measures:

a. Store the microfilms in a fire-resistant vault or room.
The storage area wlll not be used as an offlce or working area.

b. Maintaln the relative humidity of the room or vault so

it will not exceed 40 percent. Temperatures will not exceed
70 degrees. Fluctuation will not exceed +5 percent relative
humidity or +5 degrees Fahrenhelt 1n a 24-hour period.

¢. Alr conditioning will be kept under sufficlent control

to meet the environmental standards for temperature and humidity

as speclified 1in the preceding paragraph. Dehumidifilers using
desiccants will not be used, since there 1s danger of abrasive
or reactive dust settling on the microfilm.

d. Silver-gelatin microfllm willl not be stored with other
types of microfilm in the same room or in rooms connected by
ventilatlon ducts to avold damage or destructlion by gases
given off by the nonsilver-gelatin microfilm.

3. Microfilm Inspection. The microfilm copies of permanent
records will be 1lnspected every 2 years by sampling at least

1 percent of the randomly selected rolls of microflilm. The
guldellnes contalned in the Natlonal Bureau of Standards Hand-
book 96 will be followed.

4., Milcrofilm Inspectlon Reports.

a. Results of the above 1lnspection willl be reported by
letter to the Dlrector, DCA, ATTN: Code 210 as of 31 March,
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beginning in 1974 and submitted not later than 1 May 1974 and
subsequently in even-numbered years. Reports Control Symbol:
DCA(BI)210-5.

b. The report will include at least the following
information:

(1) Quantity of microfilm of permanent records on
hand (i1.e., the number of rolls, microfiche, Jjackets, etc.).

(2) Quantity of microfilm inspected.
(3) Condition of the microfilm.
(4) Corrective action required, if necessary.

5. Microfilming Nonpermanent Records.

a. Requests for authorization to microfilm nonpermanent
records to dispose of the original records willl be submitted
in the same manner as prescribed by paragraph 5. As used
here, nonpermanent records are those having a lifespan of 10
years or less.

b. Requests for authorization will be accompanied by a
cost-benefit analysis to ensure that the project 1is cost-
effective.

6. Reimbursable Microfilm Service.

a. The following Federal Records Centers have the
capability to perform most microfilm servlces on a reimbur-
sable basis at a cost of approximately one-third charged by
commercial flrms:

St. Louls, Missourl
San Bruno, California
Seattle, Washington
Denver, Colorado
Kansas City, Missourl

b. For information concerning types of services required

and related fees, the prospective users should call oy write
the desired Federal Records Center,

7. Policy. DCA microform policy is outlined in DCAI 200-70-6.
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CHAPTER 2, BUDGETING AND PROGRAMMING,
MANAGEMENT AND PLANNING FILES

Section I. BUDGETING AND PROGRAMMING

201-01 Budget Formulation and Guidance Files. Documents
relating to the processes of formulating the DCA budget from
the time of issuance of the control programs to the submission
of the budget to the Congress. Included are budget formu-
lation directives, budget guidance documents, budget esti-
mates, presentation statements by DCA officials, apportion-
ment requests, and other documents pertaining to budget formu-
lation, guidance, and formalizing the DCA budget. These
records are accumulated by the DCA Comptroller.

Disposition: Permanent. Cut off on approval of the
related budget.

201-02 Budget Resources History. Budget information and
related resources data accumulated over several fiscal years
and used to support DCA's position in budget hearings before
the Congress. Included is detailed manpower and budget his-
torical information arranged in a useful manner for each
budget submission,

Dispbsition: Office of Record - Permanent. Retire
when no longer required for its intended purpose.

Others - Destroy when no longer needed.

201-03 Rescinded.

201-04 Development Files. Documents developed at agencies
which formulate operating programs based on budgetary guidance
received from higher echelons. 1Included are copies of program
guldance such as DoD memorandums for the President on recom-
mended Defense programs; Secretary of Defense programs and
budgets presented to Congress; operating program documents to
include operating schedules, budget execution plans; operating
budgets and changes thereto; and other documents relating to
these processes.

Disposition: Office of Record - -Permanent /¢Q%2241/
folee X erte AR
Others - Destroy when no longer needed.

201-05 Rescinded.

201-06 DCA Field Activities Program and Budget Administrative
Files. Documen®¥s accumulated by DCA field activities which
relate to the general adminlstration of developing the operating
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program and operating budget, but exclusive of specific files
described elsewhere in this section.

Disposition: Destroy after 2 years,

201-07 DCA Field Activities Operating Program Files. Basic
operating program documents, directed schedules, operating
schedules, budget execution plans, directives, changes and
annexes to these documents, and directly related papers created
by DCA field activities.

Disposition: Office of Record - Rermarmewt. Cut
off annuaily. Aa254z2z71 Aot K Searas A,

Others - Destroy when no longer needed.

2OI\S€L\;nternatlonal Balance of Payment Program Bi%tes. Docu-
ments reld to the program designed to reg € expenditures
which enter the natlonal Balance ¢ ayments, Included
are studies, plans guild€ S, and related documents.

Disposition: - Permanent.

Others - Destroy after years.,

F/~ 08 Loty i et ot lT

201-09 Rescinded.

201-10 Operating Program and Budget Reference Paper Files,
These papers relate to operating and budget programs and
consist of:

a. Copies of documents which duplicate the record
coplies filed elsewhere.

b. Documents which require no action.

¢. Rough drafts, notes, feeder budret estimates,
and similar working papers.

d. Cards,.listings, indexes, ani other papers used
for controlling work.

Disposition: -Destroy when no longer needed.

201-11 GAO Reports of Audit Files. Reports, summary reports,
and draft reporfs of audit issued by the General Accounting
Office to determine how DCA and its field activities discharge
their financial and management responsibilities. Included
with these papers is the DCA response to GAO findings and
recommendations.

. —— £ T W . et e - —
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Disposition: Office of Record - -Permsnent bV daadasutad
el
Others - Destroy when no longer needed.

201-12 Department of Defense Infternal Audits Files. Reports

of audit issued by the Offlce of Deputy Comptroller for Internal
Audits, ASD (Comptroller) to determine the effectiveness and
efficiency with which DCA and its field activities carry out
their managerial responsibilities.

Disposition: Office of Record - Permasmertt. Retire o2
after all actlions have been completed.

"Others - Destroy when no longer needed.

201-13 Secretary of Defense Congressional Presentation Files.
Copies of testimony presented by the Secretary of Defense in
his annual appearance before the joint session of the House
Armed Forces Committee and the Defense Appropriation Sub-
committee. This annual statement 1s reviewed by the DCA
Comptroller to determine the impact on DCA-managed programs.
Included are papers reflecting appropriate advice and recommen-
dations to the Director and affected staff officials.

Disposition: Destfoy 2 years after completion of
all actions.

201-14 Draft Presidential Memoranda Files. Copies of draft
memoranda from the Secretary of Defense To the President
which outline the Secretary's position relative to decisions
which are recommended on the major defense programs. Included
are papers reflecting analysis of impact on programs managed
by DCA and recommended courses of action.

Disposition: Destroy 2 years after completion of
all actions.

201~15 Rescinded.
201-16 Rescinded.
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Disposition: Office of Record - Permgnent.

Others - Destroy when longer needed.

ts Flles. Reports
Sued by the Office of Deputy g%mptroller for Internal
Audits, ASD\{Comptroller) to determine }he effectiveness and
efficiency wih which DCA and its field/ activities carry out

- their managerigl responsibilities.,

d - Permanent. Retire

? Dispositipn: Office of Rec
ave been compleged.

after all actions

_Others -~ D¢/stroy when no longer needed.

201-13 Secretary of Dé\ense Cengressional Presentation Files.

Copies of tTestimony preseqted/by the Secretary of Defense in

his annual appearance be?ggg the Jjoint session of the House
Armed Forces Committee and ghe Defense Appropriation Sub-
committee, This annual st 6§§;nt is reviewed by the DCA
Comptroller to determine mpact on DCA-managed programs.

\.

Disposition: estroy 2 yé s after completion of
all actions.

201-14 Draft Presidential Memoranda es. Copies of draft
’ memoranda from thef Secretary of DefenseXyo the President

which outline thefSecretary's position rejyative to decisions
2 which are recommgnded on the major defense\programs. Included
} are papers reflgcting analysis of impact onprograms managed
by DCA and recgmmended courses of action.

etion of

Dispgsition: Destroy 2 years after com
” all actions

201-15 Regcinded.
201-16 Rdscinded.
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201-17 DoD Five-Year Defense Program Update Flles, Documents
created in the development of program elements changes to the Five
Year Defense Program, which 1s a summary of the Secretary of Defense
approved plans and programs projected 5 years beyond the current
fiscal year. Included are the program change decisions calling for
the updates; related papers which substantiate the DCA submissions
to 0SD; the DCA submissions; and the OSD ADP 1listings reflecting

the approved updates.

Disposition: DCA Comptroller - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.
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Section IT. MANAGEMENT SERVICES FILES

202-01 Management Improvement Administrative Files. Documents
used in general administration of the management Improvement
program. Included are yardsticks, reports, staffing guides,
and related papers,

# Disposition: Destroy after 2 years.

202-02 Management Improvement Project Flles. Documents rela-
t£ing to proJects concernlng actions or changes in the manner’
or method of planning, -directing, controlling, or doling work

which results in 1ncreased effectiveness, efficlency, and
economy.

Dispositlion: Completed projects - Perm&nen% 15524%53‘6/

Apéé;«; 7 LRt

Supporting papers - Destroy after 3
years,

202-03 Cost Reductlon Program Administrative Files, Documents
relating to general and routine administration of the DCA Cost
Reductlon Program but excluslve of specific flles descrlibed
elsewhere in this Instruction. Included are routine reports,
Inqulries, replies, comments, and simlilar documents.

Disposition: O0Offlce of Record - Destroy after 10
years.,

Others - Destroy after 3 years.

202-04 Cost Reductlon Program Goal and Schedule Files. Docu-
ments outlining goals for the DCA Cost Reduction Program and
time-phased schedules for accomplishment of approved goals,
Included are goals, schedules, recommendations, approvals,
disapprovals, changes, and simllar documents,

Disposition: Destroy 2 years after completlion or
supersesslon,

202-05 Cost Reduction Program Report Flles, Documents relating
to reports required under the DCA Cost Reductlon Program.
Included are reports, statistlics, verlfications documents,

and other documents directly related to the reports.

. o e e
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Disposition: Office of Record -~ Destroy after 10
years.,

Others - Destroy after 3 yeafs.

# 202-06 Rescinded.

202-07 Management Survey Case Files. Documents created in the
systematic, formal review of organizational structure or opera-
tional procedures. Included are documents reflecting request
or authorization to conduct the survey (which may be compre-
hensive or restricted in scope), the completed survey reports,
and actions taken as a direct result of the report.

Disposition: Activity conducting the survey --Permarent.
AP e tdBiney e SO Swres F/E
Activity surveyed. Destroy upon completion
of next comparable survey.

202-08 Management Survey Background Files. Documents created

or accumulated in the collection of data for or during a manage- (
ment survey and accumulating in organizations conducting or :
participating in the survey. Included are statistical data,

copies of SOP's, organizational charts, functional charts,

personnel data, notes, and simllar material collected for

fact finding or backup purposes; and documents reflecting

preliminary arrangements incidental to specific surveys, such

as time schedules and security clearances.

Disposition: Destroy when no longer needed.

# 202-09  Rescinded.
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202-45 Excess Real Property Information Files. Real property

listings received at Headquarters, DCA and used for considering
potential relocation sites for DCA field activities which may
require displacement from present locations.

Disposition: Destroy when superseded or no longer needed,

202-46 Excess Personal Property Files. Documents relating to
disposition of excess DCA personal property. Included are
papers listing excess items; requests for authorization to dis-
pose of excess items by sale, salvage, or donation; retained
coples of excess 1tems disposition reports; instructions per-
taining to demilitarizing excess items prior to disposition;
and related papers.

Disposition: Destroy after 2 years.

202-47 Ecology Administrative Files. Documents accumulated in
implementing legal requirements for environmental control, which
encompasses air pollution, water pollution, noise pollution,
thermal pollution, radiation pollution, and other factors having
an adverse effect on natural surroundings. Included are pro-
posed changes in contractual provisions, policy guidance papers,
required reports, correspondence, and related papers.

Disposition: Destroy after 2 years.

202-40 1nteragency Agreements. Memoranda of Understanding
(MOU) and Memoranda of Agreement (lMOA) developed between DCA
and other DoD agencies, other components of the United States
Government, and other governments. The agreements delineate
conditions, command relationships, and divisions of responsi-
bilities in the conduct of the DCA mission. Also included are
papers reflecting delegation of authority from DCA to enter
into the agreements, where ‘appropriate.

W.&awﬁ o
Disposition: Office of Record - begbtrey—&—years aftéii
abrogation of the—relabed—agreemenss 749 AL, s here ST

Ll sl »”/M P
Others - Destroy whgg no longer needed.

Section III., PUBLICATIONS AND SPECIAL PAPERS FILES

203-01 Publications Record Sets Files. These will consist of
one copy of each publication or change issued by a DCA activity.

Maintenance Instructions. Publications within the record set

will be filed in numerical sequence or, if unnumbered, in
chronological sequence. The tab of each file folder will be
distinctly marked "Record Set." Publications in the record
set will not be posted or charged out. Record sets will be
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# ADP Standards Files. Documents accumulated in the
agecve lo

pment and adoption of proposed and approved data pro-
cessing standards, and electronic and installation standards.
{ Included are agenda, minutes of meetings and conferences,
reports (if required), working group members' comments and
reviews, and related papers.

Disposition: Office of Record -~ Permanent. Retire
when no longer needed.,

Others - Destroy when no longer needed,

Section VII, EMERGENCY PLANNING FILES

207-01 DCA COOP Planning Files. Documents accumulated
from continulty of operations planning and actions taken
to provide for continulty of operations under emergency
conditions. 1Included are copies of the plans and changes
thereto, coordination papers, and other directly related
[ papers.

. Disposition: Office of Record - Permanent. Cut
' off on supersession,.

Others - Destroy on supersession.

207-02 DCA Field Activities COOP Planning Files. Copies

of COOp plans received by Headquarters, DCA from DCA field

activities. These plans are examined to ensure compatibility
: with DCA COOP plans. Added to these plans are coordination

papers and comments.

Disposition: Destroy on supersession,



DCAI 210-15-6 ‘ ‘ e-27

Supplement 1
. Change 1%

207-03 External Contingency Planning Files. Copies of
contingency plans received from JCS, Commanders-in-Chief
(CINC'S), and major component commands, These plans are
reviewed to determine special requirements and the impact
they exert on DCA and DOCC. Added to the plans are copies
of leasing and allocation messages necessary to implement
the plans.

Disposition: Destroy on supersession.

207-04 DCA COOP Training and Familiarization Files. Document
relating to training and familiarization on actions required
to support DCA COOP plans. Included are training course
material used to explain concepts and mechanics of DCA COOP,
papers relating to conducted tours of relocation sites, and
related papers.

Disposition: Destroy after 2 years, except that
training material may be used until superseded.

DCS Mobilization Planning Files. Documents relating
co=ererVelopment of DCA mobilization plans as they apply to

communications support to the National Command Authorities

‘ (President of the United States, Secretary of Defense, and
the Joint Chiefs of Staff). Included are plans, directives,
coordination papers, and other related papers.

# Disposition: Office of Record - Permanent.
» Others -~ Destroy when superseded.
DCS Disaster/Relief and Civil Defense Planning Files.
DoTcuments accumulated from developing plans for use of non-
military government communications for inclusion in the

National Communications Planning documents., Tncluded are
plans, coordination papers, test reports, and related papers.

# Disposition: Office of Record - Permanent.

Others - Destroy when superseded.

<207—OY Btrategic Planning Files. Documents pertaining to
cations planning and guldance for use by the Joint

Support Command, Presidential Communications, and the US Army
Interagency Communications Agency. Thcluded are staff studies
and other papers that provide plans for communications support,
forecasts of future trends, improved communications techniques
and procedures, requirements, copies of minutes of meetings,
and other papers directly related to strategic communications
planning.

*(Reprint, change 6, 2 Jun 75)
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Disposition: Office of Record - Permanent.
Others - Destroy when no longer needed.
207-08 DCA COOP Roster Files. Rosters for each COOP

augmentation team to show individual telephone numbers, pass
numbers, security clearance, and duty tour status.

Disposition: Destroy on supersession.

DCS Alert Procedures Files. Documents outlining
2¥e pr

ocedures to protect the Defense Communications Sys-
tem in case of unforeseen contingencies such as labor union
strikes, earthquakes, and other severe acts of nature.
Included are preplanned reroutes of critical circults; abbre-
viated plans to provide essentlial DCS service in host countriles
where political strife and unrest may cause disruptilons to
leased communlcations; and related papers.

Disposition: Office of Record - Permanent.
Others - Destroy. on supersession.
207-10 Emergency Planning Admlnistratlive Flles, Documents

relating to the general administration of emergency planning,
but exclusive of specific filles described 1n this section,

Disposlition: Destroy after 2 years.

207-11 Alternate Site Flles, Duplicate coples of documents
maintained at deslgnated alternate sites to provide for
contlinuilng operations when natlonal emergency caused loss

or destruction of records at establlished activities or
headquarters., Included are the minimum records congidered
necessary for continuing operations under emergency conditions,

NOTE: This flle number 1s to be used for dupllcate
records only and not for records created in the operation of
emergency sltes,

Disposition: Destroy when superseded or no longer
needed for intended purpose,

Emergency Planning Reference Paper Files. These papers
rélate to emergency planning and consist of:

a. Coples of documents which duplicate the record
coples filed elsewhere.
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Disposition: Permament. AéfiazzﬁLzéf' PrE I //'94z4a4/
L,

208-09 General ILegal Reference Paper Files. These files
relate to general legal matfers and consist of:

a. Coples of documents which duplicate the record
coples filed elsewhere.

b. Documents which require no action.

o ¢. Rough drafts, notes, feeder reports, and
similar worklng papers.

d. Cards, listings, indexes, and other papers used
for controlling work.

Disposition: Destroy when no longer needed.

208-10 Standard of Conduct Information. Forms accomplished
by designated personnel and employees to avert possible con-
flict between private interests and official dutdes. The
information 1is a privileged statement outlining private
employment and financial interests.

Disposition: Destroy when obsolete.

Section IX. ORGANIZATION PLANNING AND MANPOWER FILES

209-01 Organization and Manpower Administrative Filles.
Documents relating to the general routine administration of
organization and manpower operations, but exclusive of specific
operational files described in this section. Included, among
others, are papers generated in the effort to improve overall
Agency organizational structure, as distinguished from an
individual organizational element or selected group of
elements.

Disposition: Destroy after 2 years.

209-02 Organization Authority Files. Documents relating to
the establishment of and changes 1n organlzation, functions,
and relationships of DCA actlvities. Included are letters

from the Department of Defense and Subject Memoranda from

the Office of the Joint Chilefs of Staff; staff studies;

reports of working groups; minutes of committee meetings and
staff conferences; documents relating to overall functions

and missions; coples of organization and function plans,
manuals and charts; copies of published directives implementing
establishment or change; and related papers.

Disposition: Office of Record - Permanent.

Others - Destroy after 2 years.
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Disposition: Permanent.

eral Iegal Reference Paper Files.

hese files
neral legal matters and consist of :

a.
coples filed sewhere,

b.

¢. Rough WYrafts, notes, feeder/reports, and
similar working pap¥§rs.

d. Cards, 1liNztings, indexes/ and other papers used
for controlling work.

Disposition: DeXtroy when/no longer needed.

ation. Forms accomplished
by designated personnel and\imo oyees to avert possible con-
flict between private intere3t# and official dutdes. The
information is a privileged % ptement outlining private

employment and financial int#rdgts.

Disposition: Destpoy whew obsolete.

Section IX. ORGANIZATION PLAN “NG AND MANPOWER FIIES

209-01 Organization an$l Manpower Admynistrative Filles.
Documents relating tC)/he general routyne administration of
organization and nmrmrwer operations, byt exclusive of specific
operational files degcribed in this sectbon. Included, among
to improve overall

individual organizitional element or select
elements.

Disposifion: Destroy after 2 years.

209-02 Organgzation Authority Files. elating to
the establis

the Office/of the Jolnt Chiefs of Staff;
reports
staff cefiferences; documents relating to overall functyons
and missions; coples of organization and function plans
manuals and charts; coples of published directives impleRenting
establishment or change; and related papers.

Disposition: Office of Record - Permanent.

Others - Destroy after 2 years.
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209TO3 Manpower Authority Files. Documents relating to the
asslgnment or withdrawal oI military or civilian manpower
spaces in the DCA. 1Included are letters from the Department

Chilefs of Staff program and budget decisions, and Plve-Year Defense
Program; authorization vouchers, manning levels, and other instru-

ments which authorize, limit, increase, or decrease the number

of personnel allocated to specific organizational segments of DCA.

Disposition: Office of Record - Permanent.
Others - Destroy when superseded.

209-04 Manpower Staffing Standard Files. Documents created
in developling, establishing and issulng manpower staffing
standards to provide guldance 1n the application of these
yardsticks for measuring personnel requlrements, to evaluate
performance, and to present iInformatlon developed from work
measurements reports. Included are trend analyses, charts,
tables, performance scales, and factors, and yardsticks.

Disposition: Offlce of Record - Destroy after 20 years.
Others - Destroy when superseded.

209-05 Manpower Survey Flles. Documents created in con-
ducting appraisals, elther on-site or by other review
procedures, of manpower requlrements and utilization,
including personnel inventory and appraisal reports, studiles,
comments, Justiflcatlions, and simllar papers.

Disposition: Office of Record - Destroy after 20 years.

Others - Destroy after 5 years.
Retain in CFA,

209-06 Manpower Statistical Data Files. Reports, com-
pllations, or other documents created to provide a source

of statistical data for use in manpower control activities
such as forecasting, Justifying, and analyzing current or
projected manpower requirements and allocating manpower
spaces, 1lncluding reports and data concerning such matters
as clvilian and military strength or organizational segments
of DCA and similar matters,

Disposition: Office of Record - Destroy after 20 years.
Others -~ Destroy after 5 years.
209-07 JTD Flles. Documents relating to initiation,

development, preparation, and approval of the Joint Tables
of Distribution for DCA, Included are drafts; coples of
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Section X. TELEVISION SUPPORT FILES

Files in this section are created in response to requirements
for television technical support for the National Military
Command System Support Center, Studies, Analysis, and Gaming
Agency, and the National Military Command System.

210-01 Television Support Administrative Files. Documents
relating to the general routine administration of television
support operations, but exclusive of specific operational flles
described in thils section. Included are coordination papers
and correspondence which have no bearing on a particular
project.

Disposition: Destroy after 2 years.

210-02 Television Support Project Files. Documents created

in the development of specific television support projects
required by customer agencies., Included are scenarios, scripts,
video~film summaries, and related papers.

Disposition: Destroy after 10 years., Retire when
no longer needed.

210-03 NMCS Command Center TV Testing Files. Documents gen-
erated in development of concepts for testing NMCS and ANMCS
systems and networks by television. Included are papers reflec-
ting doctrinal concepts, reviews, tests, standing operating
procedures for conducting the tests, comments, evaluation
reports, and related papers.

AQZ¢6323%?
Disposition: Office of Record - Permanent—Retire

when no longer needed,

Others - Destroy when no longer needed.

210-04 NMCS TV Training Files. Documents relating to training
film and related material developed by the NMCSSC., Included
are courses of instruction, lesson plans, class schedules,
film used as a graphic aid, and related material and papers.

Disposition: Destroy when superseded or no longer needed,
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Section X, TELEVISION SUPPORT FILES
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project.
Disposition: 2 years.
210-02 Television Suppo
in the development of spec%

required by customer agenciﬁ\
video~film summaries, and re

¢t Files. Documents created
Celevision support projects
Included are scenarios, scripts,

\{fd papers.
Disposition: Destydy after 10 years. Retire when
no longer needed.

NMCS Command Cerf

S T in development ¢
systems and networks ,f television.
ting doctrinal concepfs, reviews, tes
procedures for cond,’ting the tests, co
reports, and relatgd papers.

er TV Tesying Files. Documents gen-
concepts testing NMCS and ANMCS
ncluded are papers reflec-
standing operating
ents, evaluation

Dispositjion: Office of Record - P
when no longer peeded,

anent. Retire

Others - Destroy when nd longer needed.

210-04 NMCF TV Training Files. Documents relaBing to training
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210-05 Television Support Reference Paper Files., These
papers relate to television support and allied functions
and consist of:

a. Copies of documents which duplicate the record
coples filed elsewhere.

b. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listings, indexes, and other papers used
for controlling work.

Disposition: Destroy when no longer needed.

Section XI. U,S, PARTICIPATION IN INTERNATIONAL COMMUNICATIONS

Files in this section are U.,S.-~-generated papers relating to
functions performed by the Foreign Commnunications Division, Head-
guarters, DCA, which is the focal point for all allied, infer-
national, and NATO communications matters. DCA 1is also the

point of contact within DoD and other Government agencles for
matters pertaining to forelgn participation in the Defense
Communications Satellite Program (DCSP).

211-01 DCA/International Administrative Files. Papers which
document administrative functions related to U.S. and DCA parti-
cipation in NATO and international communications. Included

are papers reflecting coordination among U,S. agencies for
participation in international meetings and conferences; copies

of minutes of international meetings and conferences; and messages
and correspondence consolidating the U,S, position for presenta-
tion at designated sessions,

Disposition: Office of record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

DCA/International Communications Systems Files. Papers
reflecting development and coordination of the U.S. position
concerning negotliation and implementation of communications
satellite arrangements and agreements with NATO, other allied
nations, and international organizations. Included are messages
and other correspondence between DCA and U.,S, agencies at home
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and abroad outlining salient points and papers reflecting
recommended courses of action; plans and related planning
matters; problem areas and proposed solutions; avenues of
approach to delicate and tenuocus matters; copies of initialed
agreements; and related papers.

Disposition: Office of record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

211-03 DCA/International COMSEC and Cryptofiles. Papers
reflecting coordinatlon and review of communications security
and cryptographic action papers prepared by the military
departments, DoD agencies, other U,S, Government agencies, and
Government contractors for NATO and international communications.
Included are papers which determine suitability for release to
foreign governments.

Disposition: Destroy when no longer needed.

211-04 DCA/International Publications Files. Papers which
contribute to the development of NATO publications concerning
communications matters. Included are reviews, verifications,
comments, and related coordination papers.

Disposition: Destroy when no longer needed.

211-05 DCA/International Organization Files. Papers prepared
by DCA and other U.S. agencies which contribute to development

of organization and functions of NATO in the effort to form an
efficient international military communications consortium.
Included are copies of organization and function plans, organiza-
tion charts, documents outlining essential mission and authority,
and related papers.

Disposition: Destroy when no longer needed.

211-06 DCA/International Frequency Files. Papers showing DCA
participation in the study of frequency iIn proposed NATO satellite
communications systems. Included are technical feasibility
studies and engineering evaluations; coordination of frequency
assignment through the Military Communications-Electronics

Board; and related papers.

Disposition: Destroy when no longer needed.



=

2-38 DCAI 210-15-6
- Supplement 1
Change 6

211-07 DCA/International Communications Policy Files. Copies
of U,S., publications outlining procedures and established
courses of action relating to international communications
matters.

Disposition: Destroy on supersession.

211-08 DCA/International Funding Files. Documents reflecting
participation in the allocation of funds for communications
projects under the cognizance of NATO and allied international
organizations. Included are papers showing advice on priorities,
forecasts, estimates, and allocation.

Disposition: Destroy when no longer needed.

211-09 Reserved,

211-10 ACES. Area Communications Executive Summaries contain ACES

reports and related information and documentation concerning com-
munications resources in selected foreign countries. Information in

ACES 1s used to provide a basis for U,S, communications contin-

gency planning in foreign countries and as an additional source of

data for the DCA engineering review of communications systems .
developed through U,S, Security Assistance Programs.

etlliGen, amll

Disposition: Destroy when obsolete or no longer needed.

211-11 Telecommunications in Geographical Areas.Qutside the

United States. Papers contalning Informaflion aboul all telecom-
munications resources within a country of geographical area outside
the 50 United States. Covering both foreign and U.S. resources,
this information is maintained by countries and areas, and

arranged thereunder in alphabetical order. The file is part of an
expanding data base on telecommunications resources in foreign
countries of interest to DCA.

Disposition: Destroy when obsolete or no longer needed.

211-12 MAP Projects. Engineering data packages on foreign
military communications systems projects developed by the United
States through Military Assistance Grant Aid and Foreign Military
Sales cases. Ranging from broad conceptual plans to detailed
engineering data, information 1is maintained on previously
installed and planned systems. Included are studies and other
papers authored by DCA and other agencies related to reviewing
the packages and plans.

Disposition: Destroy when obsolete or no longer needed.
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211-13 DCA/International Reference Papers. Those papers
relate to United States participation 1in international com-
munications and consist of:

a., Copies of documents which duplicate the records
coples filed elsewhere.

b. Documents which require no action,

¢, Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listing, indexes, and other papers used for
controlling work.

Disposition: Destroy when no longer needed.

Section XII, MACHINE READABLE RECORDS

Files 1n this section relate to input material or devices
containing information which can be read by ADP equipment.

212-01 Erasable Media. These media cover all devices which
store machine readable records 1n an erasable mode. Included
are magnhetic tapes, drums, and disk packs.

Disposition: Dispose of after subsequent devices
that contain the accepted detall data have been created
and proved satisfactory.

212-02 Nonerasable Media. These cover media such as punch
cards, paper tapes, and other nonerasable machine readable
media. These media are usually used to update system
software.

Disposition: Dispose of 1ndividual cards when
replaced by new ones, or when related magnetic file has been
proved to be satisfactory.



2-40
SYSTEMS

Disposition instructions for files generated under these systems are
listed individually in the appropriate chapter.

212-03 World Wide Online System. Machine-readable records used in the
management of communications' networks.

212-04 Headquarters Support System, HQ DCA. Machine-readable records
used for long range analysis and planning.

212-05 Traffic Data Collection System (TDCS). Machine-readable records
used for the monitoring of communications traffic.

212-06 Program for Audits. Machine-readable records used in the manage-
ment and control of financial operations.

212-07 Engineering Data Base. Machine-readable records which provide
planning and engineering information for future development of the
Defense Communications System.

212-08 Project Planning and Control (PPC). Machine-readable records
designed to control the flow of work within the agency.
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CHAPTER 3. FINANCE AND FISCAL FILES
Section I. RESOURCE MANAGEMENT FILES FOR DCS/NMCS PROGRAMS

These files relate to maintenance of financial management,
control systems, and reports in consonance with DoD Planning,
Programming, and Budgeting System (PPBS) and related resource
(manpower, funds, and material) management systems for the
Defense Communications System, National Military Command
System, and other assigned communications programs.

301-01 Resource Management Data Control Files. Documents
relating to the management of financial and manpower resources
for DCS/NMCS programs. Included are Financial and Manpower
Guidance Memoranda, Fiscal Guldance- Memoranda,. Five-Year Defense
Program data, and related papers.

Disposition: Office of Record - Destroy after 5 years.
Others - Destroy when no longer needed.

301~-02 DCA Central Resource Data Base Files. Documents

accumulated to record prior, current, and future resources for
DCS/NMCS programs contained in plans, communications programs,
budgets, and fund allocation documentation (including related

adjustments).
Ll eZies hree. 2

Disposition: Office of Record - Rermanenb——Rebire &
wirerr—ne—longer—needed . AL,

Others - Destroy when no longer needed.

301-03 Resource Management Review Schedules Files. Consists of
published schedules for periodic review of Program, Budget, and
Apportionment submissions required by the Congress, Bureau of
the Budget, Secretary of Defense, and Defense Communications
Agency.

Disposition: Destroy after 2 years..

301-04 Planning Information Documents Files. Consists of DCA
planning documentation which is used as the basis for programing
resources for DCS/NMCS programs. Included are DCS plans, sub-
system projects plans, technical support plans, management
engineering plans, installation/implementation plans, development
concept papers, and similar documentation.

*(Reprint, change 6, 2 Jun 75)
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CHAPTER 3. FINANCE AND FISCAL FILES

Sectl I. RESOURCE MANAGEMENT FILES FOR DCS/NMCS PROGRAMS
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nds, and material) managemg
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Disposition: O0Offidg ecord - Destroy after 5 years.

DCA Central Resource/Dat¥ Base Files. Documents
d b

mulated To record priory curregt, and future resources for
DCS/NMCS programs containe N, communications programs,
budgets, and fund allocat] tion (including related
adjustments).

Disposition: ermanent. Retire
when no longer needed.
Others -~ Destroy when Wo longer needed.
agement Review Schedules ;§Nes. Consists of
for periodic review of Prograg, Budget, and
ssions required by the Congressyw Bureau of
ary of Defense, and Defense Communjcations

301-03 Resource M
published schedule
Apportionment sub
the Budget, Secr
Agency.

Disposifion: Destroy after 2 yeaps..
301-04 Planninhg Information Documents Files., Consgists of
planning docyfientation which is used as the basis for programing
resources foF DCS/NMCS programs. Included are DCS plans, sub-
system projgcts plans, technical support plans, management
engineering/ plans, installation/implementation plans, development
concept papers, and similar documentation.

* (Reprint, change 6, 2 Jun 75}
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correspondence. Reprograming is initiated when unanticipated
requirements must be provided for within approved funding
levels.

Disposition: Destroy after 3 years.

301-10 Program Changes (Out of Cycle).Files. Consists of Program
Change Requests generated by DoD components when changes to
DCS/NMCS programs cannot be processed in time to be included

in Secretary of Defense Program Decision Memoranda. Also
included are Secretary of Defense Program Change Decisions and
related papers.

Disposition: Destroy after 3 years.

301-11 Budget Execution and Reports Files. Consists of DoD
component monthly iinancial progress reports submitted to DCA
reflecting financial management information. Included are
papers reflecting commitments and obligations against DCS/NMCS
funding programs, DCS/NMCS resource management progress reports,
and related papers. These reports provide DCA with the current
financial status of each DCS/NMCS project.

Disposition: Destroy after 3 years.

301-12 Defense Industrial Fund Program/Budget Files. Included are
programs and operating budgets for the Defense Industrial Fund,
projecting sources of revenue. Also included are statements
outlining financial condition of the fund, revenue and costs,
summary of sources and revenue, and cash transactions; budget
execution plans indicating quarterly phasing of source of

revenue and status of fund.

Disposition: Office of Record - Qéfﬁ&ﬁegb. ot 2l
Others - Destroy when no longer needed.

301-13 Defense Industrial Fund Financial Status Report Files.
Retained copies of quarterly reports prepared by DCA and sub-
mitted to OSD to show comparison of programed objectives with
actual accomplishment. Also included are narrative data
highlighting variances and revisions to annual programs.

Disposition: Office of Record ~ Destroy after 10 years.

Others - Destroy when no longer needed.

*(Reprint, change 6, 2 Jun 75)
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CHAPTER 3. FINANCE AND FISCAL FILES

Sectiong I. RESOURCE MANAGEMENT FILES FOR DCS/NMCS PROGRAMS

These fNes relate to maintenance of finan#ial management,
control \-stems, and reports in consonancg with DoD Planning,
Programming, and Budgeting System (PPBS)/and related resource
(manpower, Runds, and material) managemgit systems for the

Defense CommuRications System, Nationa

Military Command
System, and ot

r assigned communicati@ns programs.
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0l Files. Documents

¥1al and manpower resources
Financial and Manpower

1 Guidancge -Memoranda,- Five-Year Defense
papers.

301-01 Resource
relating to the mansy
for DCS/NMCS programs\
Guidance Memoranda, Fi \?
Program data, and relatey

Disposition:

Base Files. Documents
currédgt, and future resources for
communications programs,
n documenation (including related

lated to record prior
DCS/NMCS programs containe
budgets, and fund allocat]
adjustments).

Disposition: Office of Record -\Permanent. Retire

when no longer needed.
Others - Destroy when longer needed.
301-03 Resource Maplagement Review Schedules FiNdes. Consists of
published schedulef for periodic review of Prograw, Budget, and
Apportionment subpissions required by the Congress\yw Bureau of

the Budget, Secregfary of Defense, and Defense Communjcations
Agency.

Disposifion: Destroy after 2 years..
301-04 Plannjhg Information Documents Files., Consists of
planning docyfentation which is used as the basis for programing
resources foff DCS/NMCS programs. Included are DCS plans, sub-
system projgcts plans, technical support plans, management
engineering/ plans, installation/implementation plans, development
concept papers, and similar documentation.

* (Reprint, change 6, 2 Jun 75)
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Disposition: Destroy upon implementation of related
project or when superseded.

301-05 Cost and Economic Analysis Application Files. Documents
relating to the application of cost and economic analyses of

DCS/NMCS projects. Included are case studies, review documen- ‘
tation, worksheets, and related correspondence.

Disposition: Destroy upon implementation of related
project.

301-06 Program Objective Memoranda Files. Consists of the
sections oi the DoD component Program ObJective Memoranda
submissions for DCS/NMCS programs reflecting. Five-Year Defense
Program requirements for 5 program years. Included are
resource exhibits, related correspondence, reclama actions,
program review documentation, and resulting Program Decision
Memoranda issued by the Secretary of Defense.

Disposition: Destroy after 3 years.

301-07 Annual Apportionment Requests/Financial Plans. Consists ‘
of DoD component requests for apportionment of resources included

in the President's budget and adjusted by Congressional action

and the financial plans for DCS/NMCS programs. Included are

resource exhlbits, review documentation, retained copies of
recommendations submitted to the Secretary of Defense, and

related papers.

Disposition: Destroy after 3 years.

301-08 Annual Budget Files. Copies of DoD component annual
budget submissions which recast the Five-Year Defense Plan

into an appropriation structure prescribed by Congress and

cover the prior, current, and budget fiscal years for DCS/NMCS
programs. DCA 1s required by OSD to review elements of the
component's budget estimates which affect the DCS/NMCS programs
and to submit recommendations concerning the funding requested.
Included are papers reflecting review, recommendations to 0OSD,
copies of resulting Secretary of Defense Program/Budget Decisions,
reclama actions, and related correspondence.

Disposgition: Destroy after 3 years.

301-09 Reprograming Action Files. Consists of reprograming
actions tThat affect resources contained in DCS/NMCS programs
generated by the DoD components and DCA. Also includes related ‘

*(Reprint, change 6, 2 Jun 75)
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correspondence. Reprograming is initiated when unanticipated
requirements must be provided for within approved funding
levels.

Disposition: Destroy after 3 years.

301-10 Program Changes (OQut of Cycle).Files. Consists of Program
Change Requests generated by DoD components when changes to
DCS/NMCS programs cannot be processed in time to be included

in Secretary of Defense Program Decision Memoranda. Also

included are Secretary of Defense Program Change Decislons and
related papers.

Disposition: Destroy after 3 years.

301-11 Budget Execution and Reports Files, Conslists of DoD
component monthly financial progress reports submitted to DCA
reflecting financial management information. Included are
papers reflecting commitments and obligations against DCS/NMCS
funding programs, DCS/NMCS resource management progress reports,
and related papers. These reports provide DCA with the current
financial status of each DCS/NMCS project.

Disposition: Destroy after 3 years.

301-12 Defense Industrial Fund Program/Budget Files. Included are
programs and operating budgets for the Defense Industrial Fund,
projecting sources of revenue. Also included are statements
outlining financial condition of the fund, revenue and costs,
summary of sources and revenue, and cash transactions; budget
execution plans indicating quarterly phasing of source of

revenue and status of fund.
Disposition: Office of Record - Permarpent, St Ll

Others - Destroy when no longer needed.

301-13 Defense Industrial Fund Financial Status Report Files.
Retained copies of quarterly reports prepared by DCA and sub-
mitted to OSD to show comparison of programed objectives with
actual accomplishment. Also included are narrative data
highlighting variances and revisions to annual programs.

Disposition: Office of Record - Destroy after 10 years.

Ofhers - Destroy when no longer needed.

* (Reprint, change 6, 2 Jun 75)
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301-14 Communications Subscriber Rates Files. Published
subscriber rate schedules for customer departments and agencies
using communications services.

D1spos1t10n Officeg of Record - PR
(2eZ 2t I 7 47A044(A2Q%7 4 /Ufﬁj;
Others - Destroy when superseded. AL A

301-15 Communications Subscriber Rates Revliew and Analysis
Files. Documents relating to review and analysis of costs

and requirements to determine the adequacy of subscriber rates.
Included are papers reflecting status of the program for
expanslon of networks, analysis of actual costs to determine
validity of subscriber rates, proposed revisions of rate
schedules, and related papers.

Disposition: Qffice of Record - féi<i?9[
74 ﬂf ﬁnnﬂﬁﬂy’ézf// féyy

Others -~ Destroy when no Ionger needed

301-16 Resource Management Reference Paper Files. These papers
relate to DCA resource management activities and consist of:

a. Coples of OSD Memoranda and other papers which
provide guidance-in managing DCS/NMCS resources.

b. Documents which reguire no action.
Disposition: Destroy when superseded or no longer needed.
301-17 Resource Management Special Review and Study Files.

Documents generated as the result of special review and study
of DoD communications programs.

Disposition: Office of Record - <Rermarcnt-
hrce. o7 W"’M'

Others - Déstroy when no longer needed.
Section II. COST ANALYSIS FILES

These files are generated as the result of developing standard
cost structure and central cost data base; preparing cost and
economic analyses and estimates; conducting and promoting
continuous cost research; developing and improving uniform
system for costing activities, 1ncluding definitions, scope,
methodology, procedures, formats, and instructions; applying
ADP facilities to record and interrelate elements of cost
information and disseminate output for DCA use.

¥ (Reprint, change 6, 2 Jun 75)
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303-15 Funds Control Ledger. Forms and papers used to record
the receipt and distribution of fund authorizations.

Disposition: Destroy 4 years after closing ledger
accounts,

303-16 Funds Distribution Iedger. Forms and papers used to
provide detall records of fund authorizations by activity.

Disposition: Destroy U4 years after closing ledger
accounts,

303-17 Subsidiary Ledgers. Ledgers malntalned to accumulate
detall supporting the general ledger and verify the accuracy

of general ledger accounts, not otherwise identified specifically.

File by type.

Disposition: Destroy 10 years after closing ledger
accounts,

303-18 Successor M Account Ledger Files, DECCO files of -
documents and papers relating to unliquidated amounts of
allotments predating the establishment of the Communications
Services Industrial Fund Activity.

Disposition: Destroy L4 years after liquidation.

303-19 General Journal. The collection of Journal Vouchers
which summarize accounting transactions for posting to the
general ledger,

Disposition: Destroy 10 years after posting Jjournal
data to the general ledger,

303-20 Memorandum Accounts Files. Accounting records main-
tained by field activities apart from the officlal accounts
of supporting finance and accounting office.

Disposition: Destroy after 3 years.

303-21 Accounting Document Flles. Documents posted to

books of original entry but not made part of case history filles.
Includes such 1tems as coples of obligating, disbursing,
collection, and adjJustment documents, and memorandum accounts
records at Headquarters, DCA,

Disposition: Destroy after 3 years,
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303-22 Finance and Fiscal Reference Paper Flles. Copies of
documents which duplicate record copies filed elsewhere;
documents which require no action; rough drafts, notes, feeder
reports, and other similar working papers accumulated in
preparation of studies or other documents; cards, listings,
indexes, and other papers used for controlling work. Cut off
annually or on completion of project.

Disposition: Destroy as blocks 1 year after cutoff,
if no longer needed.

303-23 Collection and Disbursement Files., Schedules of
collections and disbursements received by Headquarters, DCA
from military department finance centers and other disbursing
offices reflecting disbursements from and collections to

DCA appropriations., Collection and disbursement documents
created in the operations of the disbursing section,
Accounting and Finance Office, DECCO.

Disposition: Destroy after 6 years.

303-24 Accounts Office Adjustment Files. Adjustment vouchers
received at Headquarters, DCA from disbursing officers for

use in adjusting fiscal records erroneously reported on dis-
bursement and collection vouchers and related documents.

Disposition: Destroy after 3 years.

303-25 Payroll Voucher Files, Copies of civilian payrolls
paid by servicing finance and accounting officer for DCA
activities,

Disposition: Destroy after 3 years.

303-26 Reconciliation Files. Reconciliations prepared on
reports, ledgers, and accounts, File by type.

Disposition: June reconciliations - Destroy after
10 years.

Others - Destroy after 1 year.

303-27 Case History Files. Documents and papers accumulated
in the installation accounting records of the headquarters.
Included are commitment, obligation, and disbursement documents;
memorandum case ledgers; and summary cards. Flle by case
number,

*(Reprint, change 6, 2 Jun 75)
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Secretary of Defense pertainin
and lectures; radio and televi
other material.

g_to mangscripts; public speeches
sion scripts; photographs; and

Disposition: Destroy afver 1 year.

501-13 Industrial Security Policy Files. Documents relating
to the administratlon of the DoD Industrlal Security Program,
including the development and enforcement of DoD industrial
securlty procedures, systems, standards, and regulations.

Disposition: Office of Record - Permernernt ﬁL&Lz¢ZZlg/
[1/'&{/ < e a AL
Others - Destroy when no longer needed.

501-14 Industrial Security Files. Documents relating to
securlty aspects and vilislts of contractors performing work
for DCA. Included are notificatlons of securlty clearances,
recorded account of securlity classifled documents released
to the contractor, authorizations for travel performed by
the contractors, and related papers.

Disposition: Retlre concurrently with the related
contract.

501-15 Documents Release Flles. Documents relating to

release of DCA documents, classified and unclassified, to non-
foreign requestors such as U.S. Government agencles, contrac-
tors, and other privately owned firms having a need for spe-
cific information. 1Included are the requests and related replies
(approval or denial).

Disposition: Office of Record - Destroy after 10 years.
Others -~ Destroy after 2 years.

501-16 Foreign Disclosure Policy Files, Documents relating
to the U.S. National Disclosure Policy and the DoD and mili-

‘tary departments implementations thereto, as well as other

policy papers for the development and administration of the
DCA Forelgn Disclosure Program,

Disposition: Office of Record - Permamemt ~£€celTecy
Whoree 2 S LA AL

S e s . e
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501-17 Forelgn Accreditation Files. Officlal requests from
forelgn governments and related staffing actions concerning
individual forelgn representatives bein° authorized access

to speclfic categorles of classified information concerning
certaln projects.

Disposition: Office of Record - Pewmanent, & celis
vt R LA LA 7
501-18 Foreign Nationals Visit Files.” Documents relating
to arrangement for allied forelgn nationals to visit DCA .
actlivities. 1Included are request for visit authorization,
securlty clearance, approval, and itinerary.

Disposition: Destroy after 2 years.

501~19 Forelign Document Release Flles. Documents relating

to release of DCA documents, classified and unclassified,

to representatives of allled forelgn governments. Included

are requests for release authorlzatlon, papers reflecting
staffing actions within DCA and with other lnterested Government
agencles to indlicate contingency condltions, and approval

or denial of 1ndividual requests.

Disposition: Office of Record - Destroy after 10 years.

Others -~ Destroy after 2 years.

501-20 Contractor Personnel Securlty Files. Documents per-
taining to the review of investigative files and 1nitlation
of additional investigatlve data for individual contractor

employees requiring speclal access authorizations. Included

are briefing and debriefing certiflcates as well as reassi n- -
ment and termination actlons. Ajﬁzuﬁiyz Zﬁ;’ 742%’

D AT At Ll st ttesitoce S e £ /4é%b Aizm& éébﬂ/’//
Disposition: Office of Record_ - Pewmarent.

LAl ats,  pres A Lol-el 5221904z34&£3 prettl A )%L e
501-21 Protective Securlty Reference Paper Files, Cards, ?’
listings, Indexes, registers, and simllar papers used for
controlling work pertailning to protective securlity matters. ﬂgzzZ'W;

Disposition: Destroy when superseded or no longer ,AkaZf
A2

needed.
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d. Cards, listings, 1ndexes, and other papers
used for controlling work.

Disposlition: Destroy when no longer needed.
Section IIX. INFORMATION SECURITY FILES
503-01 (lassifled Matter Periodlic Inventory Flles. Regls-

ters, lists, comparable documents, and related papers

accumulated in connection wlth the perlodic inventory of
classified matter.

Disposition: Destroy 6 months after completion
of the next comparable lnventory, provlided all classified
matter has béen satlsfactorlly accounted for,

503-02 (Classifled Contalner Informatlon Files, Up-to-date
records of all safe and padlock comblnations, together with
other information necessary to ldentify and locate the
safes or other contalners having a three-position dlal
comblnation-lock, and i1ndividuals knowlng the comblnatilion.

Dispositlion: Destroy on change of comblnation or
turn-in of the contalner,

503-03 Classlfled Document Control Files. Top Secret Docu-
ment Record such as DA form 909, or a comparable form serving
the same purpose, deslgned to ensure posltive control of Top
Secret documents, and lncluding information as to security
classification of the documents, title or short title of

the documents, distributlion dates, date of documents, intra-
office routing data, and names of personnel who have had
access to the documents.

Disposition: Destroy 1 year after related docu-
ment has been destroyed, transferred, or downgraded.

503-04 Top Secret Material Accountabllity Files. Regilsters
malntalned by Top Secret control offilcers to reflect the
recelpt, downgradlng source, movement from one offlce to
another, and destructlon of Top Secret material.

Disposition: Destroy 2 years after all items
reflected on 1ndlvidual pages have been destroyed, down-
graded, or dispatched. Retaln 1n CFA,
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503-05 Security Regrading Case Files. Documents reflecting
review of specific DCA-originated classified documents to
downgrade or declassify the documents. Included are letters
requesting review, review decisions, correspondence with
National Archives and requesters, regrading notifications,
and related papers.

Disposition: Office of Record - Destroy after
20 years.

Others - Destroy after 3 years.
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CHAPTER 6. PERSONNEL FILES
Section I. MILITARY PERSONNEIL FILES

601-01 Individual Mllitary Awards Case Files. Documents
created in the recommendation, review, and approval or
disapproval of military awards for individuals. Included
are letters of recommendation, proposed citation, numbered
memorandums, and related papers.

Disposition: Destroy after 2 years.

601-02 Military Awards Board Proceedings Files. Documents
reflecting the agenda and proceedings of board members who
conslider recommendations for individual mllitary awards.

Disposition: Permanent. 4?2445222%7/ s heee R
é{ﬂﬁi@é«vf ALA
601-03 Official Military Personn Folder Files. Basic
documents relating to the career of each military officer
assigned to DCA, During service this file provides basic
documentation for Headquarters, DCA, After completion of
service 1t contains permanent historical documentation.

Disposition: As prescribed by the respective military
services,

601-04 Status and Personnel Data Files. Documénts created

to provide action offices with supplemental data or other
information extracted from other records concerning such
matters as qualifications, efficlency ratings, duty assign-.
ments, grade, date of rank, and similar information pertaining
to individual nominees, accepted and not accepted by DCA,

Disposition: Destroy when obsolete,

601-05 Classification and Qualification Administrative Files.
Documents relating to general and routine adminlstration of
personnel management in connection’'with classification,
reclassification, and qualirication of military personnel.

Disposition: Destroy after 2 years.

601-06 Distribution and Assignment Administrative Flles.
Documents relating to the general and routine administration
of personnel management in connection with the assignment,
transfer, or detall for duty of mlilitary personnel.
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CHAPTER 6. PERSONNEL FILES

Section I. MILITARY PERSONNEL FILES

601-01 Individual Military Awards Case Files. 5»cuments
created {{n the recommendation, review, and approgal or

disapprowal of military awards for individuals //Included
are lette of recommendation, proposed ciltatigh, numbered
memorandum and related papers.

Dispogltion: Destroy after 2 years

(601-02 DMi1itar\Awards Board Proceedingg Files. Documents
reflecting the ag&nda and proceedings off board members who
conslider recommendafions for individua"military awards,

Disposition:

el Folder Flles. Basic

bT each military officer
this file provides basic
After completion of

601-03 Officlal Milita
documents relating to the\\

assigned to DCA, During sdprvicg
documentation for Headquart\ sg

Disposition: 2 Red by the respective military
services,
601-04 Status and Persg Documénts created
to provide action offi ental data or other

informatlion extracted/from other recorys concerning such
matters as qualificaplions, efflclency tings, duty assign-
formation pertaining
to individual nomipfees, accepted and not 3jccepted by DCA,
Disposit¥on: Destroy when obsolete

601-05 (Classiffication and Qualification Administrative Files.
Documents relgting to general and routine admindstration o
personnel mapagement in connection’'with classifidation,
reclassiflcgtion, and qualirication of military peypsonnel.

D¥8position: Destroy after 2 years.

of pepsonnel management in connectlion with the assignmen

/s relating to the general and routine administrdh%§2§
t
trapffer, or detall for duty of military personnel.
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Disposition: Destroy after 2 years.

601-07 Military Personnel Assignment Files. Documents created
in assigning, or reassigning specific officers, warrant officers,
and enlisted personnel to thelr places or types of duty. This
function consists of actions such as requisitions, nominations,
applications, and preference statements of individuals, assign-
ment orders or 1instructions, deferments, delays, or restric-
tions (like sole surviving son or conscientious objectors) and
terminations or extensions thereof, exclusive of copies of
orders filed in 1ndividual files.

Disposition: Destroy 1 year after transfer or separation of
individual, or when obsolete.

601-08 Promotion Eligibility Roster Files. Documents created
to 1ist individuals eligible for consideration for promotion,
including related papers, such as comments and recommendations
when approprilate.

# Disposition: Destroy when obsolete.

601-09 Leave of Absence Files. Service forms used in request-
ing and granting leave for Army personnel,

Disposition: Destroy when reported on morning report
and verification against leave records completed, except when
required as evidence 1in proceedings.

# 601-10 Rescinded.
# 601-11 Rescinded.

# 601-12 Rescinded.
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601-13 Training Administrative Files. Documents accumulated
in the administration of the military training function.
Included are papers which relate to such matters as training
obJectlves, emphasis, methods, time, and phases of training.
The files consist of studies pertalnling to methods of
achleving more effective and economical training, conference
and staff visits reports, communications relating to training,
and similar papers.

Disposition: Destroy after 2 years.,

601-14 Civilian Schooling Administrative Files. Documents
relating to the general administration of civilian schooling
for military personnel. Included are reports of visits to
schools and correspondence with schools and individuals

on such matters as courses offered, standing dates, length
of courses, and other information which is pertinent to the
matriculation of students.

Disposition: Destroy after 2 years.

601-15 Military Personnel Management Administrative Files,
Documents relating to preinduction and induction of personnel}
documents used in considering enlistment and reenlistment of
personnel for appointment to DCA.actlvitles; and documents
pertaining to recruitment of qualified personnel from the
military departments. Included are correspondence, eligibility
lists, forms containing data transcribed from personnel records,
and related papers,

Disposition: Destroy after 3 years.
# 601-16 Rescinded.

# 601-17 Rescinded.
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601-18. Adverse Information and Disciplinary Files. Documghts
relating to alleged adverse Information such as complain ¢ and
accul8gtions of personal conduct; indebtedness letters; fn -
judic\ 1 punishment (under article 15, UCMJ) affecting filitary
personﬂ 1 assigned to DCA activities.

Dlgposition: Destroy on transfer or separgtion of the
individuaf\\\

601-19 Militl Personnel Reference Paper Fllef£. These papers
relate to miliWary personnel matters and cons¥st of:

a. Co??xz of documents which dupligate the record
coples filed elsewqere.

b. Document®y which require no attion.

¢. Rough draftg, notes, feedgr reports, and similar

b
working papers, \\\
d. listingg,

Cards, index$s, and other papers used
for controlling work. .

Disposition: Destroy\yhen no longer needed.

Section IT, CIVILIAH P{RSONNEL PROGRAM FILES

Civilian Personne} Adminigtration Program Filles.
Documents created in est olishing d publishing the organi-
zation, functions, resps sibilitliesy basic concepts, principles,
and goals for civilian personnel admynistration within DCA.,

Disposition:/ Permanent. Cut f annually.

Civilian Pgrsonnel Program ReporWlng System Flles.
Documents accumulfited in creating and prowlding instructions
for a system of /Statlistical and narrative ports to pro-

onnel program,

errative reports, and consolidatlions, summarie or extracts

7 s Wwhich provide data concerning the vallous aspects
of/¢ivilian personnel management activities.
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601-18. Adverse Information and Disciplinary Files., Documents
relating to alleged adverse information such as complaints and
accusations of personal conduct; indebtedness letters; non-
judicial punishment (under article 15, UCMJ) affecting military
personnel assigned to DCA activities.

Disposition: Destroy on transfer or separation of the
individual.

601-19 Military Personnel Reference Paper Files. These papers
relate to military personnel matters and consist of:

a, Coples of documents which duplicate the record
coples flled elsewhere,

b. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listings, indexes, and other papers used
for controlling work.

Disposition: Destroy when no longer needed,

Section II., CIVILIAN PERSONNEL PROGRAM FILES

602-01 Civilian Personnel Administration Program Files.
Documents created in establishing and publishing the organi-
zation, functions, responsibilities, basic concepts, principles,
and goals for clivillian personnel administration wilthin DCA,

Disposition: Permanent. Cut off annually.

602-02 (Civilian Personnel Program Reporting System Files.
Documents accumulated 1n creating and providing instructions
for a system of statistical and narrative reports to pro-
vide data for evaluation of the civilian personnel program,
or speciflc elements of the program,

Disposition: Office of Record - Permanent, 22Z4f74/ﬂ>?’
o Acer. T Ll LT Al

Others - Destroy after 5 years.

602-03 Civilian Personnel Program Report Files, Statistical
and narrative reports, and consolidations, summaries, or extracts

of the reports, which provide data concerning the various aspects
of civilian personnel management activities,.
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602-21 Occupational Inventory Files. Documents created to
record qualifications, avallability, appraisals, and other
data on persons registered in specific career fields.

Disposition: Destroy 2 years after individual
i1s no longer eligible for consideration.

602-22 Civilian Career Referral Files. Documents created
in requesting and furnishing names of individuals from the

occupatlional inventory files, or general information concern-
ing career programs.

Disposition: Destroy after 2 years, or after a
CSC inspection, whichever is sooner.

602-23 Career Trainee Input Requirements Files., Documents
recording tralinee input requirements in occupational fields.

Disposition: Destroy after 2 years,

602-24 Occupational Qualification IList Files. Documents
recording employees'! skills or special qualifications, when
necessary as an lntegral part of an inservice placement
program, in lieu of recording skllls on Servlice Record

Cards. They consist of Occupational Qualification Lists
or similar documents.,

Disposition: Destroy upon supersesslon.

602-25 Reduction-in-Force Card Flles., Reduction-in-force
cards or comparable card records of reduction-in-force data,
including name of employee, date, position, grade, last per-

formance rating, competitive level code, and similar
information.

Dispositlon: Destroy upon separation of employee.
(Cards used as work cards for preparation of retention

registers will be, destroyed upon completion of the activity
for which they were established.)
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602~ 26 Retention Register Flles. Retention registers for
each competitive level affected by a reduction-in-force.

Disposition: Destroy after 5 years, unless
appeals are pending.

602-27 Area Placement Coordinators! Files. Correspondence
and forms relating to admlnistration of the separated
career employees! program, These flles include displace-
ment orders i1ssued by regional oifices of the USCSC, form
letters, and miscellaneous correspondence,

Disposition: Coordinator!s office - Destroy
documents pertaining to individuals 1 year after comple-
tlon of actlon. Destroy general admlinistrative filles
after 3 years.

602-28 Appeal and Grievance Case Files. Employee!s griev-
ance committee; copy of declsions rendered, including

records of grievance conmittee; copy of any review decision
and correspondence pertaining thereto; and any other material
pertaining to the case, except record coples of official
documents affecting personnel actions in connection with

the case,

Disposition: Destroy 3 years after transfer or
separation of employee.

602-29 Transferred to 608-04,

602-30 Monetary Benefit Files. Documents relating to the
originatlon, implementation, or monitoring of zemployee
benefits, such as group lIfe insurance and health plans,
which have a cash value but are not a part of salary, wages,
or other direct compensation.

Disposition: Office of Record - Permarend?
L/&W g et S lL e AL
Others f‘L%gstr'oy after 5 years.

602-31 Differential and Allowance Flles. Application for
Payment of Forelgn Post Differential and Allowance and related
documents which provide oversea civilian personnel offices
with a means of documenting employees! eliglbility for foreign
post differentlial and forelgn quarters and post allowance.

Disposition: Destroy upon separation of employee.
For more detailed instructions, see the Federal Personnel
Manual.
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602-32 Fleld Activitles Personnel Administrative Files.
Documents accumulated by Hg, DCA to cover a wide range of
clvilian personnel matters affectlng DCA fleld activitiles

and used primarlily as a source for guldance and secondarily
to apprilise interested offlclals. Included are correspondence;
reports; papers reflectling personnel problems and solutlons
thereto, application of policy to specific personnel matters,
and employee-management relations matters; and related papers.

Disposition: Cut off in 3-year blocks at the end of

years dlvisible by 3 (e.g., 1969, 1972, 1975, etc.), retain
3 years, and then destroy.

602-33 Employment Service Reference Paper Flles. These
papers relate to employment services and consist of:

a, Coples of documents which duplicate the record
coples flled elsewhere,

b. Documents whlch requlire no action.

c¢. Rough drafts, notes, feeder reports, and simllar
working papers.

d. Cards, 1listings, 1ndexes, and other papers used
for controlling work.

Disposition: Destroy when no longer needed.

602-34 Ccivilian Personnel Recruitment Programs. Papers
reflecting development of plans, policy, anda procedures in
conducting the several DCA civilian personnel recruitment
programs. The plans contain the staffing objectives of the
respective programs, and the procedures outline tThe manner
of attaining the objectives.

Disposition: HQ DCA - Permemestr oaZice, iz 22

/Q@4éazz/ ST Ll o,
Others - Destroy when no longer needed.

Section III, INDIVIDUAL FILES

603-01 Officlal Personnel Folder Flles. These files con-
sist of iIndividual personnel folders (SF 66 or predecessor
forms) which provide factual data for each employee and
reposltory for officlal documents pertaining to the employee.
For purposes of thilis deflnition, the materlal discussed in
the Federal Personnel Manual 1s considered to be part of the
offlclal personnel folder file, although it 1s mailntained

. e e e, e e e i S .- e e
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682-32 Field Activities Personnel Administrative File

of
ies
and ,’darily
Included are corpespondence;
reports solutions
thereto, . el matters,
and emplo elated papers.,

Dispfsition: Cut off 1n 3-year blo

cl8 at the end of
years divisib by 3 (e,g., 1969, 1972, 197

7/

602-33 Employme ¢r Files. These
papers ré&late to ef A consist of:

a. Coples o~\€ocuments whicly’duplicate the record
coplies flled elsewhere

b. Documents wh

¢, Rough drafts,
working papers.

d. Cards, listings
for controlling work.

Disposition: Deg

1 Recrultmeny
of plans, polil
conducting the sevepfl DCA civilian pe
programs. The pla contain the staffi
respective progrags, and the procedures
of attaining thesobjectives.

Programs. Papers

and procedures in
onnel recruitment
objectives of the
tline the manner

Dispogdition: HQ DCA - Permanent.

Others - Destroy when no\longer needed.

Section ITII. INDIVIDUAL FILES

which provide factual data for each employee an
8ltory for officlal documents pertaining to the emplgyee.
purposes of thls definition, the material discussed

e Federal Personnel Manual is considered to be part of
officlal personnel folder file, although it is maintained



6-12 DCAI 210-15-6
Supplement 1
Change 5

separately under the personal supervision of the civilian
personnel officer., This material consists of records con-
taining information of a privileged nature not deemed appro-
priate for inclusion in the employee's official personnel
folder during the perlod of employment.

Disposition: TUpon transfer or separation of employee,
transfer folder to new employing office or to National
Personnel Records Center (Civilian), GSA in accordance with
the Federal Personnel Manual.

Prior to transfer, remove and destroy temporary papers in
accordance with the Federal Personnel Manual.

603-02 Active Service Record Card Files. The cards (OF 4B
and SF 7) contaln a concise record of the service of
civilians currently employed.

Disposition: Transfer cards to inactive file upon
transfer or separation of employee.

603-03 1Inactive Service Record Card Files. These files

(OF LB and SF 7) provide a record of separated employees,
including forwarding address and destination of the official
personnel folder,

Disposition: Destroy 15 years after cutoff. Retain
5 years in CFA and then retire to FRCEN,

603-04 Personnel Action Report Files, These files con-
sist of Standard Form 50, Notlfication of Personnel Action

(copy 3).

Disposition: Forward to the Civil Service Commission

weekly, except as indicated in the Federal Personnel
Manual.

603-05 Chronological Journal Files. Copy of each Standard
Form 50, Notificatlon of Personnel Action, for use as source
material for preparation of the reports, for a ready reference
device for review of actions previously processed, and for
information of Civil Service and Department of Defense
inspectors.

Disposition: Destroy when no longer needed.
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603-06 " Group Action Request List Files., These files pro-
vide a record of the basis for processing personnel and
position actions resulting from job surveys.

Disposition: Destroy 4 years after supersession.

603-07 Personnel Action Reference Paper Files., These papers
relate to personnel actions and consist of:

a. Documents which duplicate the record coples filed
elsewhere.

b. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and similar
worklng papers accumulated in preparation of a communication
study, or other document but exclusive of formal recommendations,
coordination actions, and other papers which contributed to
or resulted from preparation of the document.

d. Cards, listings, 1ndexes, and other papers used
for controlling work.

Disposition: Destroy when no longer needed.

# 603-08 Indebtedness Letters. ILetters received by DCA
personnel offices from creditors claiming nonpayment of
loans, installment payments, and similar debts incurred by
civilian employees.

Disposition: Destroy when the indebtedness question
has been resolved.

Section IV. CLASSIFICATION AND WAGE ADMINISTRATION FILES

604-01 Civilian Personnel Pay Administrative Files. Documents
accumulated in the general administration of civilian person-
nel services relating to pay, leave, and retirement, but
exclusive of specific filles described in this section.

Disposition: Destroy after 2 years.

604-02 Civilian Personnel Pay Files. Computer printoluts
listing pay and leave 1nformation for individual employees.

The listings, which are furnished by the servicing finance
office, are used primarily for personnel administrative purposes.

Disposition: Destroy after 1 year.

604-03 Wage Rate Files. Documents created in the deter-
mination and applicaftion of base rate schedules for wage
board jobs. Included are tentative and revised schedules
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of full scale wage surveys, and requests for changes to

survey schedules; minutes of meeting, comments, recommendations,
and Justifications; collected and supplemental wage data con-
cerning regulation and overtime rates, bonuses, lncentilves,

and shift differentials; data summaries; wage schedules
notifications of wage schedule applications; and related

papers.

Disposition: Office of Record - Destroy on completion
of succeeding full scale survey.

Others - Destroy when superseded or
obsolete.

604-04 Job Number ILog Files. These files provide a con-
tinuing list of numbers assigned and other identifyling data
pertalning to evaluatgd Jobs.

Disposition: Destroy upoﬁ discontinuance or when a
new numbering system 1s prescribed.

604-05 Master Job Description Files., These files are used .
in analyzing a specific position to determine whether the
position matches an existing job.

Disposition: Review at least once every 2 years and
destroy 1lnactive job descriptions which are unlikely to recur.

604-06 Organization Job Files. These files provide a com-
plete record of Jobs 1n each organizational segment, and
consist of individual folders contalning organization chart
and Job descriptions.

Disposition: Destroy when superseded or obsolete.

604-07 Job Standard Files. These files provide guidance

in evaluation of Jobs and consist of Civil Service Commission
and Department of Defense classification and qualification
standards, including Job evaluation decisions and post-audit
reports by Civil Service Commission and higher headquarters
which have the effect of standards,

Disposition: Destroy upon supersession.

604-08 Job Standard Development Files. These files contain

tentative drafts of standards, correspondence, project

schedules, and materials considered in the development of

classification or qualification standards. .
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Disposition: Review at least once a year after
publication of final standards and destroy all papers which
have been superseded or are no longer applicable.

604-09 Salary and Wage Staff Assistance Files. Documents
accumulated in providing advice and assistance in salary
and wage matters, within previously established rules and
procedures.

Disposition: Destroy after 2 years.

604-10 Extra Copy Job Description Files. These flles pro-
vide copies of job descriptions for distribution to employees
and for filing in officilal personnel folders when personnel
actions are processed and consist of job descriptions.

Disposition: Destroy upon abolishment of position
or upon supersession of job description.

604-11 Salary and Wage Reference Paper Files. These papers
relate to salaries and wages and conslst of copies of docu-
ments which duplicate the record copies filed elsewhere;
documents which require no action; rough drafts, notes,
feeder reports, and simllar working papers accumulated in
preparation of a communication study, or other document but
exclusive of formal recommendat.ons coordlnation actions,
and other papers which contributed to or resulted from
preparation of the document; and cards, listings, indexes,
and other papers used for controlling work.

Disposition: Destroy when no longer needed.

604-12 Classification Special Study Files. Documents reflecting
special study of grade structure of specific positions or types
of positions to ensure appropriate assignment of grade. Included
are studies, recommendations, approvals, and related papers.

Disposition: Destroy when no longer needed.

604-13 Payroll Authorized Signature Cards. Individual forms
showing name and signature of timekeepers, time clerks, super-
visors, and other personnel authorized to sign payroll time
cards reflecting hours worked, leave taken, overtime, and

other data affecting civilian employees listed on the payroll.

Disposition: Destroy 1 year after revocation.

et
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Section V. AWARDS AND RECOGNITION FILES

605-8% Incentive Award Case Files. Documents created
submitNing, evaluating, and approving or disapproving
incentiNe awards case, including suggestions, Sustain
SuperiorNperformance, Special Act or Service, j
AchlevemerN

605~-02 Employee Sughesti i#ct Index Files.
Documents maintained imittees as a
suspense control of emﬁ‘oyee suggestions off which action is
not completed, and as a X
suggestions.

Disposition: - pntrol file to subject
index file upon final disposi\

s Committee- Permanent.

605-04 1Incentive Awards R . uments created to
provide statistical informphtion on participjtion, approval,
savings, or other aspect rds program.

Disposition: fice performing DCA sta respon-

sibility - Permanent.

Others - Destroy after 2 yea

ervice Emblem Control Files. Contr&ls main-
eligibility for an award of civilian rvice

605-05 Civilian
tained to recor
emblems.

Dispogition: Destroy on transfer or separation of
employee.

605-06 Auwfrds Ceremonies Files. Documents created in arrangi
ceremon;;ﬁﬁfor the presentation of awards.
D

ispositlion: Destroy after 2 years.
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Section V. AWARDS AND RECOGNITION FILES

605-01 Incentive Award Case Files. Documents created in
submitting, evaluating, and approving or disapproving each
incentive awards case, including suggestions, Sustained
Superior Performance, Special Act or Service, Certificate of
Achievement, Certificate of Appreciation for Patriotic
Civilian Service, Meritorious Civilian Service, Decoration
for Exceptional Civilian Service, DoD Distinguished Civilian
Service Award, and Presidential Award.

Disposition: Destroy 2 years after final action.

605-02 Employee Suggestion Control and Subject Index Files.
Documents maintained by incentive awards committees as a
suspense control of employee suggestions on which action is
not completed, and as a subjective index to completed
suggestions.

Disposition: Transfer from control file to subject
index file upon final disposition of suggestion. Destroy
2 years after final disposition of suggestion.

605-03 Incentive Awards Committee Meeting Records Files.
Minutes of meetings of incentive awards committees or other
documents reflecting action taken by the committees.

Disposition: DCA Incentive Awards Committee- Rermanent.

g e Fior, ol NI il are ALEC
605-04 Incentive Awgfds Report Fil€s. Documents created to
provide statistical information on participation, approval,
savings, or other aspects of the incentive awards program.

Disposition: Office performing DCA staff respon-
sibility - Permanent.

Others - Destroy after 2 years.

605-05 Civilian Service Emblem Control Files. Controls main-

tained to record eligibility for an award of civilian service
emblems.

Disposition: Destroy on transfer or separation of
employee.

605-06 Awards Ceremonies Files. Documents created in arranging

ceremonies for the presentation of awards.

Disposition: Destroy after 2 years.

i RIS .
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Section VIII. DCA EQUAL EMPLOYMENT OPPORTUNITY PROGRAM

Files in this section document DCA's efforts to ensure equal i
employment opportunity to and fair treatment of all of its
employees agency-wide.

608-01 EEO Practice Files. Documents created in formulating
and directing administration of policies regarding employment
practices. Included are papers reflecting interpretation of

directives and guidance in policy administration; and related : |
papers, T

Disposition: HQ DCA - Permanents LLeotior pohecer <
rC et Al
Others - Destroy when no longer needed.

608-02 EEO Reports. Documents reflecting information reported
on activities and conditions related to egqual employment oppor-
tunity and fair treatment of DCA civilian employees., Included
are narrative and statistical reports, training report infor-

mation, summaries, consollidations, and similar and related
documents.

Disposition: HQ DCA - Pepmanent, LE€-eeZfr, e 2
Ctd - Al
Others - Destroy after 2 years.

608-03 EEO Surveys. Papers generated in conducting surveys
on the implementation and effectiveness of equal employient
opportunity for DCA employees. Included are reviews,
appraisals, recommendations, final survey reports, and
similar or related documents.

Disposition: HQ DCA - Rermaneni. 4£éz£¢22>9/ Aﬂdééc— &2
L Set P ALA,
Others - Destroy when no longer needed.

608-04 Discrimination Complaint Cases. Individual employees'
complaint record; copy of 1investigative proceedings; copy of
decisions and related correspondence; and any other material
pertaining to the case, except record copies of official

documents affecting personnel actions assoclated with the
case.

Disposition: HQ DCA - Rermanent. 2>€J7601%/ _Azzﬁay 251

cears Lo/,
Others - Destroy when ‘no longer needed.
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# Section VIII. DCA EQUAL EMPLOYMENT OPPORTUNITY PROGRAM

es in this section document DCA's efforts to ensurefequal
oyment opportunity to and fair treatment of all of its

EEO Practice Files. Documents created ingformulating
cting adminlistration of policies regardifeg employment
Included are papers reflecting integpretation of
and guidance in policy administratign; and related

papers.
Dispgsition: HQ DCA - Permanent,
Others - Destroy wh#n no longer needed.
] <§O8—O2)EEO Reporgs. Documents r'eflecng information reported
stivities and \onditions related W equal employment oppor-
tunity and fair trextment of DCA civ¥lian employees. Included

are narrative and statistical repor®t, training report infor-
mation, summaries, congolidations, /And similar and related

‘ documents.

Disposition: HQ

Permanent,

) Other Destroy after 2 years.
608—O§:}EEO Surveys. Paperg gaperated in conducting surveys
on--the "implementation and ¢ffeckiveness of equal employment
opportunity for DCA employges. Nucluded are reviews,
appraisals, recommendati?’s, finalNsurvey reports, and
similar or related documénts.

/

Disposition: Q DCA - Permansgt.

Others - Destroy when no longer needed.

( 608-SZ;>Discrimi;;tion Complaint Cases. Imdividual employees'
int recorg) copy of investigative pro\:edings; copy of
decisions and lated correspondence; and anycother material
pertaining to Ahe case, except record copies oxh official

documents affgcting personnel actions associate®with the
case.

DiSposition: HQ DCA - Permanent.

Others - Destroy when no longer Mgeded.
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608-05 EEO Advisory committees. Papers relating to formally
recognized, chartered commitctees, panels, and similar vol-
unteer groups organized to advise and assist in developing
and implementing the DCA EEO program and associated action
plans., Included are formal charters, advisory memoranda,
minutes of meeting, and related papers.

Disposition: EEO office - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.
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CHAPTER 7. PROCUREMENT FILES
Section I. COMMERCIAL COMMUNICATIONS FILES

701-01 Commercial Communications Administrative Filles,
Documents relating to the general, routine administration of
commercial communications matters, but exclusive of specific
files described in this section.

Disposition: Destroy after 2 years.

701-02 Commerci&l Communications Operational Files. Documents
relating to communicatlions matters affecting commercial policy
and the operational control and supervision of DECCO by Head-
quarters, DCA, Included are surveys pertalning to DECCO
operations and related follow up correspondence; correspondence
wilith the military departments and GAO concerning commercial
policy matters; papers reflecting exchange of comments with

headquarters staff elements on pertinent matters; and related
papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others .- Destroy when no longer needed.

701-03 Commercial Communications Contract Policy Files,
Documents relating to development of DCA policy which provides
guldance for negotiating rate and tariff matters applicable to
engineering services and management support for AUTODIN,
AUTOVON, and other communications networks. Included are

directives, guldance documents, coordination papers, and
related papers.

Dispositlion: Offlice of Record - Permanent. ‘£424“22k€7
e o e it  spicoles.
Others - Destroy on supersession.

Documents f gulid-
ance for imple Adminis-
tration, General Ac T the Budget, and
commerclal company proce es which affect. DoD

Disposition: Offi ermanent.
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701-05 Commerclal Communications Contract Negotiation Files.
Documents accumulated as the result of participation in
negotiations pertalining to basic agreement and special type
contracts for leased communications facllities and services
involving controverslal elements of new contracts. Included {
are coples of basic agreement; new agreement; correspondence i
with the communications industry and participating Government R
agencles; requests for proposals; minutes of meeting; summary !
of technical costs of operations; coordinating correspondence i
with the Secretary of Defense; flnal review and approval
documents; and related papers.

isposition: Office of Record - Destroy after 10 years.

Others -~ Destroy after 3 years.

T0t~66._Commercial Communications Leased Services Files,

Documents ating to carrier rate developme- arid tariff

ervices and facilitiles

8. Included are correspon-
arriers, Federal Communl-

A; and related papers. é;

leased from commercial»orga
dence between DECCO and cour

Retlre

T701-07 Commercial Communicatlons Procurement Review Filles,
Documents accumulated as the result of "on site” review of
procurement functlons performed by DECCO, Included are
narrative reports, directed actions, recommendations, and
related papers.

Disposition: Office of Record - Destroy after 6
years.

701-08 Foreign Ieased Lines Procedures Files. Documents
generated in developing and publishing procedures for leasing
communications services from forelgn communications adminis-
trations. Included are coordinatlon papers between DCA and

the cognizant oversea DoD activity, correspondence with foreign !
administrations, published directives, and directly related E
papers, {

Disposition: _.Permarernt, ,4éﬁag22257 Loﬂdi&br &

. E// ot ALK e
701-09 Regulatory Bodles Coordinatlon Files. Documents ]
accumulated as the result of coordination with and active \
participation 1n proceedings of communicatilons regulatory Cﬁ
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CHAPTER 8., CQMMUNICATIONS
Section I. COMMUNICATIONS SERVICES FILES

801-01 Communications Administrative Files. Documents
relating to the general routine administration of commu-
nications services but exclusive of specific operational flles
described in this section.

Disposition: Destroy after 2 years.

801-02 Communications Representation Files. Documents
concerning representation on and recommendations to military
and nonmilitary agencies, including implementation of
decisions on communications and electronics policles, par-
ticularly on radio frequency allocation, call signs, radlo
interference, and radlo propagation matters,

z&f@mﬁ%ﬁ@y' o Lere 2

Disposition: Office of Record -

Others - Destroy after 2 years,

801-03 Communications Security Equipment Training Files.
Documents relating to training of personnel on communications
security equipment. Included are minutes of COMSEC Training
Conferences, internal correspondence and related papers,

Disposition: Destroy when no longer required.

801-04 PFixed Communications Facillity Projects Files. Docu-
ments relating to the establishment, approval, and construc-
tion or implementation of fixed plan wire and radio facility
development proJjects., Included are maps, drawings, plans,
specifications, installation data reports, bills of materials,
completion reports, and related papers.

4%2;;ﬁ§§2¥ A hee » 2
Disposition: O0Office of Record -

2-years after dlscontinuance—of thefaedlityr /SBrovr Hcearos

Others - Destroy 1 year after dis-
continuance of the facllity.

801-05 Communications Facilities Iease Requests Files. Docu-
ments relating to requests for providing, rearranging, and
removing communications facllities, equipment, and services
leased from commercial communications companies to meet the ..
communications objectlives of DCA., Included are requests
pertaining to leased service which contain Justification

data, papers relating to technical assistance furnished in
connection with the requests, and similar documents.

Disposition: Office of Record - Destroy’ after 2 years.
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801-06 Radio Frequency Management Files. Documents relating
to frequency authorizations, activation notices, deletions,
proposals, interferences, propagation, engineering, circuits
files, and related papers.

Disposition: Office of Record - Permanent

LBy cohie o [P e '“
Others - Destroy after 2 years,

801-07 Radio Frequency Files, Documents relating to the
authorization, allocation, assignment, correlation, and
use of radio frequencies and call signs,

Disposition: Office of Regord - Permenens.
eeTid 2 hoiee 77 Piget— g7 Ll
Others - Destroy on supersession, ﬂ
except that letters showlng concurrence of FCC are destroyed
after 1 year.

801-08 Freguency Utilization Reports Files. Documents
reporting on the utilization of frequencies and used to
ensure compliance with the terms of assignment and the
necessity for thelr continued use,

’\

Disposition: Office of Record - Destroy after 2
years.

Others - Destroy after 1 year.

801-09 Communications Operations Instructions Files. Docu-
ments containing information and data on codes, radio fre-

quency assignments, call signs, and lists of holders of code {
systems.

Disposition: Destroy on supersession.

# B801-10 Rescinded.
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801-11 Traffic Volume Report Files. Documents reflecting
data on circult usage which are used for engineering of
fixed communications facilities, planning, programming,
and budgeting. Included are reports and papers relating
to the report.

Disposition: Office of Record - Destroy after 10 years
Others - Destroy after 6 months.

801-12 Originating Traffic Summary Report Files. Docu-
ments reflecting the volume of traffic originated on fixed
communications facilities. Included are reports and papers
relating to the reports.

Disposition: Destroy after 6 months.

801-13 Sample Analysis of Originating Message Flow Report
Files. Documents reflecting data on the flow of originating
traffic and limited generally to the exchange of communications .
utilizing Government-owned or leased fixed communications-
electronic systems and services, Included are reports and
papers relating to the reports.

Disposition: Destroy on recelpt or completion of
the next report or on dilscontlnuance of the telecommunication
. facility:

# B801-14 Rescinded.
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801-15 Service Speed Sample Analysis Report Files. Docu-
ments reflecting data on message transit time from the time
of filing at designated originating communications centers
to the time of avallability for delivery at designated
terminating commuriications centers. Included are reports
and papers relating to the reports.

Disposition: Office of Record - Destroy after 1
year.

Others - Destroy after 6 months.

801-16 Relay In-Station Performance Sample Analysis Report
Files., Documents reflecting data on speed of message han-
dIing in the relay station and the multiple call processing
unit. Included are reports and papers relating to the
reports.

Disposlition: Office of Record - Destroy after 1
year,

Others - Destroy after 6 months.

801-17 Circuit Usage Report Files. Documents reflecting
data on hourly clircult usage of flxed communications facil-
ities equipped with circuit usage recording devices. The
reports are used by personnel responsible for engilneering

to provide facilities for only those hours actually required
for traffic to effect further economies in operation,

Disposition: Destroy on completion or recelpt of
the next report or discontinuance of the telecommunication
facility.

801-18 Telecommunications Engineering Reports Reference
Paper Files, These papers relate to telecommunlicatIons
engineering reports and consist of:

a. Coples of documents which duplicate the record
copliles filed elsewhere.

b. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and
similar working papers.

d. Cards, listings, indexes, and other papers
used to control work.

N
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Disposition: Destroy when no longer needed.

801-19 Rescinded.

801-20 Telephone Traffic Data Report Files. Reports and
related papers reflecting telephone traffic data, estimated
future lines and statlions, summary of equipment, 2-minute
counts of equipment used, one-half hourly readings of all
registers (meters), and calls handled at attendants positions.

Disposition: Destroy after 2 years.

801-21 Telephone Equipment In Use Report Files. Documents
relating to telephone switchboard line equipment installed
and in use. Included are telephone equipment usage reports
and other papers relating to the reports.

Disposition: Office of Record - Destroy after 6
months,

Others - Destroy after 3 months.

801-22 Telephone Equipment Service Control Files. Documents
accumulated in the servicing and operation of telephone
equipment and systems. Included are individual telephone
service records, summarles of authorized equipment and
services, line record cards, and simlilar papers.

Disposition: Destroy on supersession or on discon-
tinuance of the facility.

801-23 Communications uipment Record Flles. Documents
which relate to the modification, test, and comparable
action pertaining to individual items of equipment used
in fixed communications systems,

Disposition: Destroy on disposal of related
equipment.
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801-24 Communications Center Operation Files. Documents
relating to operation of communications centers and concerned
with transmission and receipt of electrically transmitted
messages, Included are message registers, supervisory logs,
performance reports, interference reports, malntenance work
orders, and similar documents, but exclusive of specific
files described below.

Disposition: Destroy after 1 year.

801-25 Communications Center Message Files. Coples of
incoming and original, authenticated copy of outgoing
messages maintained in communications centers,

Disposition: Headquarters, DCA - Destroy after 4 years.

Others - Destroy after 1 year. Earlier
disposal 1s authorized.

801-26 Transmitted Message Tape Files. Tapes used in the
transmission of telegraphic messages.

Disposition: Withdraw and destroy daily.

801-27 Monitor Reel Tape Files. Tapes accumulated to provide
a temporary record oI Transmissions to accomplish tracer actions

and make retransmissions.

Disposition: Signal Communications Centers - Incoming
line monitor reels, withdraw and destroy after 30 days.

Other monitor reel tapes - Withdraw and
destroy after 30 days.

801-28 Operator's Number Sheet Files, Documents maintained
by signal communications centers which indicate the numbers
of messages handled on a circult/channel or piece of commu-
nications equipment.

Disposition: Withdraw and destroy after 30 days.

801-29 Multiple Address and Book Message Processing Files.
Documents relating to the processing of multlple book messages.

Disposition: Withdraw and destroy after 30 days.

801-30 Communications Center Operation Reference Paper Files,
These papers relate to communications center operations and
consist of:
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802-15 Circult Restoration Files. Documents accumulated

on matters pertaining to circuit restoration not necessarily
involving priority action. Included are papers reflecting
circuit restoration problems, contractor response, orders
issued by the Federal Communications Commission, circuit
survivability, and related papers.

Disposition: Destroy after 2 years.

# 802-16 DCA Operations Control Complex Administrative Files.

Documents relating to establishing, monitoring, and developing
policies governing the DCA Operations Control Complex (pocce).
Included are directives, operational plans, guidance documents,
and related papers.

Disposition: Office of Record - Destroy after 10.
years.

Others - Destroy on supersession.

802-17 DCS Operational Program Files. Documents relating
to establishment of operational concepts for the development
of an effective control system through which operational
direction of DCS can be exercised. End-products are based
on research, review, analysis, and evaluation of operational
efficiency. Included are conceptual documents, revisions
thereto, manuals, and new design requirements.

Disposition: Office of Record - Permanent,

Others - Destroy when no longer needed.

802-18 DCS Circuitry Requirements Files. Documents relating
to review of requirements of circuitry, validation of new
requirements, and monitoring of activation or' deactivation
for DOCC leased circuits. Included are circuit validations,
communications service authorizations (CSA's), budget docu-
ments, planning documents, and related papers.

Disposition: Destroy CSA's and circuit validations
3 years after circult has been deactivated.

# 868<19_‘DCA Operatlons Control Complex (DOCC) Development Elléér—“J

Documents ing to the three- 1ncrement evol

opment toward autom intain the required
level of user serv1ce in t eﬁce of varying conditions

of the Defense Com ™—The objective of

Increme S to provide necessawy data essing capability,

*(Reprint, change 6, 2 Jun 75)
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to tailed information on tre SbabuS and Formance

into statis-
rol decisions.
Included are directives an management reports

sition: Office of Record - Perm

Others - Destroy when no longer needed,

802-20 DOCC Display Requirements Filas., Documents relating
to display status iInformation concerning DCS, Involved are
methods to collect, display, and evaluate DCS status
information. Use of a display subsystem provides a concise,
graphic, and intelligible presentatiocn of the status of DCS
worldwide facilities, a means of communication between NCS/
DCAOC and the data processing system, and provides switching
of outgoing data for the data processing system., Included are
directives to the military services and the DOCC, papers
pertaining to procurement of specific equipment, and
directly related papers.

Disposition: Office of Record - Pefmaﬂeﬁt.
Ll o Ty /e I G ’

Others —‘ﬁestroy when no longer needed.

802-21 DCS Performance Reports Files. Documents relating

to the analysis and evaluation of the Defense Communications
System and its subsystems. Included are the monthly DCS
Communications Summary, the quarterly DCS Communications
Management Handbook, and other special reports, studies,

and analyses which portray the performance, efficiency,
capability, and measurements of customer service. Also
included are reports and comments on data collection, analysis
and evaluation procedures, computer printouts, recommendatlons
for improvement, and related papers.

Disposition: Office of Record - Permanent.
'Others ~ Destroy after 2 years.

802-22 Circuit Allocations Order Review Files. Documents
relating to review of proposed directives which require DCS
stations to provide a new service, alter an existing service,
or discontinue an o0ld service. Reviews are made to select
allocations orders pertaining to circults which require

*(Reprint, change 6, 2 Jun 75)

~~

~~
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802-42 Circult, Trunk, and Multiplex Configuration History
Files. Papers documenting the Eistory of ecircuits, trunks,
and multiplex configurations for which DCA has allocation

and engineering responsibility. Included are telecommuni-
cations service requests, circuit allocations orders, circuit
engineering orders, circult layout records, DCA area multiplex
drawings, and implementation plans, exception and in-effect
reports, correspondence, and related papers.

Maintenance Instructions: These files will be
maintained In the manner prescribed by DCAI 310-65-2.

Disposition: Microforms - Destroy 6 months after
deactivation of the circuit or trunk. Earlier disposal is
authorized.

Paper records - Destroy immediately
after microform operations have been completed.

802-43 TSO Log Files. The Telecommunications Service Order
Log, DCA Form 141, is used to control the issuance of sequential
numbers and to provide management information related to
engineering actions.

Disposition: Destroy after 1 year.

802-44 TSR Log Files, The Telecommunications Service Request
(TSR) Log, DCA Form 140, provides a source of information and
control of TSR'!s in the process of allocations and engineering.

Disposition: Destroy after 2 years,

802-45 DCS Anticipated Telecommunications Requirements Reports
Files. Reports submitted to DCA ou¥flIning forecasts of
anticipated future telecommunications requirements by requesting
authorities participating in the Defense Communications

System, Included are reports, analyses, and related papers.

Disposition: Destroy upon receipt of new report.

802-#6&EZCS Communications Components Identification Files.
Documerits generated in the development of identification criteria

for components of communications stations participating in the
Defense Communications System. Included are proceedings of

ad hoc committees, groups, and panels; studies; coordination
correspondence; recommendations to the Secretary of Defense; and
related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed,

Others - Destroy when no longer needed.
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802-47 DCS Plans Programming Files. Documents created to
define objJectives, gulding principles, doctrine, and concepts
which provide fundamental guldance for all DCS planning to
include that required for research, development, and system
implementation. Included are documents outlining basic
programming matters, reviews, analyses, DCA ObJjectilves
Document, and related papers.

Disposition: Offlce of Record - Permanent:. Retire
when no longer needed.

Others - Destroy when no longer needed.

802-48 DCS Plans Files. Documents created annually

to provide for the continuea evolutionary development of the
Defense Communications System. Included are papers reflecting
long-range planning in accordance with obJectives, concepts,
and policy of higher headquarters and the Defense community;
mid-range materield; guidance documents for DCA staff elements,
and DoD departments and agenclies which provide inputs to the
development plan; approval or modification documents resulting
from DoD declslons; and related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

802-49 DCS gzstem/Project Plans Files. Plans developed to
support validated requlrements for the allocation or realloca-
tlion of exlsting resources, or programming of additional
resources to ensure continulty of required actions, Included
in the plan are papers reflecting requirements for personnel,
funds, and material to expand the DCS and enlarge 1ts capabll-
1tles as required; recommendations to the Secretary of Defense;
approval or modification required by OSD; implementation
directives to the fleld; and related papers.,

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

802-50 Management Engineering Plans Flles. Documents generated
to define, control, and implement communications subsystem
project tasks and activities to be managed by DOD components

and used as a guldance document to prepare implementation
installation plans. Included are papers reflecting schedules;
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reflecting mana required corrective action;

and related papers.

Di on: Office of Recor

whggggaﬁighger needed.,

rmanent. Retilre

Others - Destroy when no longer needed.

7 308e58) DCS Secure Voilce Network Plans Files. Plaas#which
“Provide . policy, planning, and program guidanceg=%foc JCS, the
military\eepartments, National Communicatgems System, and
DCA staff e&Xements concerned wlith impi€mentation of the DCS
secure volce Wwystem. Included wlg¥ the plan are papers
reflecting coordination of cugtomer requirements and control
of allocation of DR secupe volce assets; lmplementation of
interim dedicated sechy€ voice system incorporated in or
interfaced with the”AUTOSEVOCOM system; and related papers.

Dligosition: Office™~f Record - Permanent. Retire

whe;,jc’”zhger needed,

Others - Destr-u\xifn no longer needed.
802-59 DCS TEMPEST Report Files. Retaindg coples of reports
submitted quarterly to OSD summarizing the overall TEMPEST
corrective program,

Disposition: Offlce of Record - Destroy after 5
years,

Others - Destroy when no longer needed.

802-60 DCS Reporting Error Analysis Files., Documents
accumulated in DCA area headquarters as a result of day-to-
day analysis of DCS statlion status reporting.’' Included are
station notifications of results of error analysis and rec-
ommended preventive actions to increase day-to-day reporting
efflcliency.

Disposition: Destroy after 1 year.

802-61 DCS Station Status Reports Files., Reports reflecting
the immediate degradation of the operational capability of the
DCS. Included are required reports such as station backlog,
threatening conditions, circuilt outages, and trunk outages.

Disposition: Destroy after 1 month.
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802-62 PCS Contingency Operations Files. Documents accu-
mulated in operation of the Defense Communications System
during "cold war" or emergency conditions., Included are
reports on the impact of DCS operations and documentation
of DCS operations under actual and assumed "cold war" or
emergency conditions.

Disposition: Office of Record - Permanent.
Others - Destroy when no longer needed.

802-63 Integration of DCS Program Data Files. Documents
relating to the establishment of an integrated data system
concerning DCS circuit, facility, and subscriber information
documentation, to include telecommunication and facility
requirements., Included are printouts, plans (as source
documents), reports, and related papers.

Disposition: Destroy when no longer needed.

802-64 DCS Automated Circuit Maintenance Inventory Files.

Documents relating to formatted cards constituting a trunk

and circuit data base and which provide a current inventory .
to facilitate inserting circuits into the data base. Included

are review sources such as codes and instructions for inserting
circuits into the DCS data base, correspondence, messages,

and related papers.

Disposition: Destroy when no longer needed.

802-65 LEIP Files, Copies of Air Force Communications-
Electronics Implementation Plans received at DCA activities.

Disposition: Destroy when no longer needed.

802-66 Communications Procurement Technical Advisory Files.
Documents relating to technical advice from DCA to the

military departments on procurement of specific communications
equipment for use as a participant in the DCS. Included

are comments, coordination papers, and correspondence containing
information for use prior to initiation of procurement action,

- and related papers.

Disposition: Destroy after 2 years.

802-67 DCS Equipment Solicitation Files. Papers accumulated
in preparing and reviewing solicitation for required equipment
which meets specifications to operate the DCS. Solicitation

includeg items such as work statement, specifications, ‘

*(Reprint, change 6, 2 Jun 75)
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plans, testing and evaluating automatic data processing
systems, implementation procedures, test results, feasibility
studies, and directly related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed,

Others - Destroy when no longer needed,

803-08 NMCS Requirements and Technical Deslign Files. Docu-
ments created in analyzing the application of ADP procedures
to the functions required in the NMCS. Included are analyses
of systems functional requirements, capabilities phasing
plans, model design plans, comments and correspondence
concerning them, and related papers.

Disposition: Office of Record - Rermenenb—hetire
when.no _longer needed. 4hﬁ4;;%7 Lohee P2 /4%4914¢/

-7
Others -~ Destroy when no longer needed

803-09 NMCS ADP Engineering Files. Documents created in
studying the specific hardware/software configurations of
ADP in NMCS command centers, to include alternates, and the
NMCS Support Center, Included are memorandums, coordination
papers, correspondence, and related papers.

Disposition: Office of Record ~ Destroy after 20
years, Retlire when no longer needed,

Others -~ Destroy when no longer needed.

803-10 . NMCS Requirements Arialysis Files. Documents relating
to analysis of specific requirements for ADP application
imposed on NMCSTS by JCS. Included are JCS requirement papers,
staff studies on logistics and personnel matters, technical
support requirements, technical support plans, coordination
with JCS and other affected agencies, and related papers.

MMW s e
Disposition: Office of Record -
when-no _langer needed, /4&47n9$- D _LEA

Others - Destroy when no longer needed,

803-11 NMCS ADP File Specifications Files. Documents
prepared as the result of specific ADP flle development
efforts assigned to DCA by higher echelons. Included are

Ve 4
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file specifications, user guldes, reporting system instruc-
tions, and related correspondence.

Disposition: Office of Record - #%%;éné;%§;~ﬁetfre
when—-no—longerneeded, 77 /4ﬂ"g%&b' ) e A,

Others -~ Destroy when no longer needed.

803-12 ADP System Utllization Files. Documents accumulated
in determining the effilclency of procedures used in preparing
repcorts by ADP. Included are source of ADP data; directives;
correspondence; summaries of studies to 1ldentify time, trace
distribution of reporits produced by ADP, flow of ADP infor-
mation into data base; and related papers.

LleeTioyy

Disposition: Office of Record - PRermanenbs—Retire
when no longer needed.

Others - Destroy when no longer needed.

803-13 Transferred to 206-30.

803-14 Data Communications Systems Plans Files. Documents
pertaining to planning, acquisition, evaluations, and costs.
Included are comments on plans and capabilities, task lists,
evaluations, correspondence, and reports of personnel costs,

Disposition: Destroy when no longer needed.

803-15 NMCS System Engineering Files. Documents pertaining
to the empirical englneering aspects 1n the research and
development of various types of communications systems appli-
cable to NMCS command centers. Included are correspondence,

s e moer
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coordination papers, status reports, and documents relating
to functional regquirements, specifications, and funding
requirements.

Z/M,%e >
Disposition: O0Office of Record - Permancni .  Retipe
when no longer needed.

Others - Destroy when no longer needed.

803-16 NMCS Implementation Planning Files. Documents
pertaining to implementation of communications systems and
facilities developed for use in NMCS command centers.
Included are systems plans, specifications, tasking letters,
and operational acceptance letters.

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

803-17 NMCC and ANMCC Files. Documents relating to subsystem
implementation, development, modification, and interface of all
communications systems used in support of the National Military
Command Center and the Alternate National Military Command
Center.,

Disposition: O0ffice of Record - Permanent. Retire when
no longer needed.

Others - Destroy when no longer needed.

803-18 HNMCC Engineering Files. Documents pertaining to the
engineering of internal facilities of the National Military
Command Center. Included are technical studles, engineering
plans, technical specifications, technical drawings, and related
papers.

Disposition: Office of Record - Permanent. Retire when
no longer needed.

Others - Destroy when no longer needed.

803-19 ANMCC Engineering Files. Documents pertaining to the
engineering of internal facilities of the Alternate National
Military Command Center. Included are technical studies,
engineering plans, technical specifications, technical drawings,
and related papers.
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ination papers, status reports, and documents relatghg
ctional requirements, specifications, and fundin;/’

osltion: Office of Record - Permanent./ Retire

Others - Destroy when no #0nger needed.

803-16 NMCS ImpXNementation Planning Files. ocuments
pertaining to imp‘%\entation of communicati#®ns systems and
facilities develope’k for use in NMCS commghd centers.
Included are systems\glans, specificatioffs, tasking letters,

and operational accep\:nce letters.

Disposition: OfRNlce of Recony
when no longer needed.

- Permanent. Retire

Others\- Def£troy when no longer needed.
803-17 NMCC and ANMCC Files.
implementation, development,'
communications systems use%/
Command Center and the Altg

Center.

Rocuments relating to subsystem
podNfication, and interface of all
n suwport of the National Military

nate Etional Military Command

Disposition: QFffice of Record

no longer needed.

- Permanent. Retire when

Others - Destroy Wha\\
803-18 NMCC Engijgeering Files. Documents Nertaining to the
engineering of ifiternal facilities of the NaEﬁonal Military
Command Center Included are technical studiegw, engineering
plans, technig¥l specifications, technical<ﬂ%1\r@$, and related
papers,

no longer needed.

position: Office of Record - Permanent Retire when
no longep/needed.

Others - Destroy when no longer\yeeded.

80349 ANMCC Engineering Files. Documents pertaining ™\ the
neering of internal facilities of the Alternate National
itary Command Center. Included are technical studies,
ngineering plans, technical specifications, technical drawjngs,
and related papers.
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Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

803-20 Airborne Command Post Communications Improvement Program *
I'iles. Documents relating to aircraft communications systems,

but exclusive of aircraft subsystems described under file number

803-22.

Disposition: Office of Record - Destroy after |
10 years.

Others - Destroy when no longer needed.

803-21 NEACP Engineering Files. Documents pertaining to the ‘
engineering of iInternal facilities of the National Emergency '
Airborne Command Post. Included are technical studies, engineer-

ing plans, technical specifications, technical drawings, and

related papers.

Disposition: Office of Record - Destroy after 20 years.
Retire when no longer needed. ‘

Others - Destroy when no longer needed.

803-22 Airborne Command Posts Secure Voice Files. Documents
relating to secure voice capability for air-to-air and alr-to-
ground HF and UHF communications systems for airborne command
posts of USCINCEUR, CINCPAC, CINCSAC, CINCLANT, and NEACP.
Included are papers reflecting narrowband secure voice communica-
tions installed in fixed facilities, vehicles, fixed wing and
rotary alrcraft, shelters, and shilps; papers reflecting develop-
ment, deslgn, requirements, and interface; and related papers.

Disposition: Officer of Record - Destroy after 20 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

803-23 NMCSSC Engineering Files. Documents pertaining to the
engineering of internal facilities of the National Military
Command System Support Center. Included are technical studies,
engineering plans, technical specifications, technical drawings,
and related papers.

Disposition: Office of Record - Destroy after 20 years.
Retire when no longer needed.

Others - Destroy when no longer needed. ‘
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803-24 NMCS Engineering Files. Documents pertaining to the
engineering of internal facilities common to more than one of
the NMCC, ANMCC, NEACP, NECPA, and NMCSSC. Included are
technical studies, engineering plans, technical specifications,
technical drawings, and related papers.

Disposition: Office of Record - Destroy after 20 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

803-25 WWMCCS Engineering Files. Documents pertaining to
the engineering of fhe internal facilities of the Worldwide
Military Command and Control System. Included are technical
studies, englineering plans, technical specificatlions, tech-
nical drawings, and related papers.

Disposition: Office of Record - Destroy after 20 years.
Retlre when no longer needed.

Others -~ Destroy when no longer needed.

803-26 WHCA Contingency Files. Documents generated by the
White House Communications Agency in coordination with the
Office for Emergency Planning. Included are papers reflecting
engineering assistance, communications security, staff super-
vision, and related correspondence for Presidential
communications.

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

T
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803-27 NMCS Military Construction Files. Documents
relating to military construction planning of the National
Military Command Center, 1ts alternates, and the National
Military Command System Support Center. Included are archi-
tectural and engineering studies, plans and specifications,

funding studies and plans, technical drawings, and
related papers.

# Disposition: Office of Record - Destroy afte:
6 years.

Others -~ Destroy when no longer needed.

803-28 NMCS TEMPEST Files. Documents pertaining to

TEMPEST evaluation and implementation of corrective measure

in the Natlional Military Command System, the National Milltary
Command System Support Center, and those contractors directly
engaged 1n processing classified NMCS data., Filles consist

of equipment test reports, site evaluations and reports,
recommendations of corrective measures and site certifications,
TEMPEST englineering specifications, technical drawlngs, and
related papers.

# Disposition: Office of Record - Destroy after 20 years.
Retire when no longer needed.

Others - Destroy when no longer needed,

803-29 NMCC/MC Engineering Files. Documents pertaining to
the engineering of internal facilities of the NMCC Message
Center. Included are technical studlies, engineering plans,
technical specifications, technical drawlngs, and related
papers,

# Disposition: Office of Record - Destroy after 20 years.
Retire when no longer needed.

Others - Destroy when no longer needed,

803-30 USAJCS Engineering Files. Documents pertaining to
the engineering of internal facilities of the U.S., Army
Joint Support Command. Included are technical studies,
engineering plans, technical specificatlions, technilical
drawings, and related papers.

# Disposition: Office of Record - Destroy after 20 years.
Retire when no longer needed.

Others - Destroy when no longer needed.,
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803-31 NMCC Program Files. Documents relating to commu-
nications systems programs for National Military Command Center
installations and facilitles designed to ensure systems
survival under emergency conditions, Included are JCS
requirement papers, plans, DDR&E correspondence, inter-

agency correspondence containing program change proposals,

and related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.,

Others - Destroy when no longer needed.

803-32 Technical Test and Evaluation Files. Documents
relating to test and evaluation of communications systems

and equlipment. Included are proposals, proJject Justifications,
evaluation reports, coordination papers, correspondence,
survival/vulnerability studies of command communications
networks, and related papers.

Disposition: Offlice of Record - Permanent, Retire
when no longer needed.

Others - Destroy when no longer needed.

803-33 Technical Evaluation Files. Papers reflecting
criteria and doctrinal concepts on the art of evaluation of
communications systems. Consist of technical writings.

Disposition: Office of Record - Permanent,
Others - Destroy when no longer needed.
803-34 NMCS Television Tests and Evaluation Files. Documents

relating to the use of televlision In NMCS. Included are
reviews, tests, comments, and evaluation reports.

Disposition: Office of Record - Destroy after 10
years. Retlire when no longer needed,

Others - Destroy when no longer needed.
803-35 NMCS Automatic Message Processing System Files.

Documents relating to the technical manning, maintaining,
training, and documentation for the automatic message
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processing system within NMCSTS. Included are studies,
plans, descriptive publications, correspondence, narrative
reports of staff visits, and related papers.

# Disposition: Office of Record - Destroy after 6 years.
Retire when no longer needed.

Others - ‘Destroy when no longer needed.

803-36 NMCS Display Flles. Documents relating to the
technical manning, tralning, operating, malntalnlrig, and
documentation for speclial displays used in NMCSTS command
centers, Included are plans, studles, correspondence,
operating and malntenance manuals, and related papers for
unique displays such as BMEWS, DEFCON, Bomb Alarm, COMMSTAT,
etc.

Disposition: Offlce of Record - Permanent. Retire
when no longer needed.

Others - Destroy after 1 year,

NMCS System Description Flles. Coples of publi-
—ecattor8 developed as part of the evolution of NMCS, and
covering all facets of the system to include organization

and command relatlionships, general procedures, command
centers, and communications.

J 2 438K 290 éﬁ"—’t-
# Disposition: Office of Record --Béé%fé%~af%erf26-years.

Retire when no longer needed.

Others - Destroy when no longer needed.

803-38 NMCS System Description Background Papers Files.
Correspondence that established the requirement for the
publication NMCS System Description; proposals for format,
contents, and related detalls; comments from JCS; and pro-
cedures to maintaln the publication current.

# Disposition: Office of Record - Destroy after 20 years.
Retire when no longer needed.

Others - Destroy when no longer needed.,

803-39 JCSAN System-Description Files, Copies of publi-
catlions and related papers pertalning to the volce alerting
system necessary for the conduct of emergency actions from
speclfic command centers and established to provide a
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capabllity to disseminate emergency measures and actions
rapidly in worldwide conferences, Included are publications

outlining systems, dlagrams, and 1lists of console subscribers
at various terminals,

# Disposition: Office of Record - Destroy after 20
years. Retire when no longer needed.

Others -~ Destroy when no longer needed.

803-40 JCSAN System Description Background Papers Files.
Proporals for format, content, and related detalls; comments
from JCS; and procedures to maintain the publication current.

# Disposition: Office of Record - Destroy after 6
years, Retire when no longer needed.

Others - Destroy when no longer needed.

803-41 NMCS Electromagnetic Propagation Study Files,
Documents comprising studles on problems concerning
characteristics of radio waves in a nuclear environment,

. whether atmospheric, underwater, or underground. Included
are studles, proposals, comments, evaluatlions, correspondence,
and related papers.

. Disposition: Offlice of Record - Permanent, Retire
when no longer needed,

Others - Destroy when no longer needed.

803-42 NMCS Intelligence Administrative Files. Documents
accumulated as the result of cooperative efforts with Defense
Intelligence Agency in conducting technical 1ntelligence
projects affecting DCA/NMCSTS interests., Included are pro-
tectlive procedures papers, intellligence annexes to operations
plans to include contingency assumptions, test results,

after action reports, and related papers,

Disposition: Office of Record -~ Permanent. Retire
[ when no longer needed,

t Others -~ Destroy when no longer needed.

803-43/ NMCSTS Committee Membership Files. Documents
immulated by DCA representatives on committees established
to exchange scientific and technical information on programming
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and standards. Included are coples of proceedings, copies
of technical papers developed by committee members, corres-
pondence, and related papers.

AL 2A7 -

Disposition: Office of Record -
Jyears-,

Others - Destroy when no longer needed.

803-44 NMCS/MITRE (DCA) Corporation Files. Documents
relating to monitorship and supervision of MITRE (DCA)
Corporation contract with DCA, Contract provides technical
support to the NMCSTS. Included are correspondence, task
statements, funding requlirements, working agreements, and
regulations for performance of the contract.

DiSpOSitiOl’l: Office of Record - Destroy after 6 years,
Retire when no longer. needed.

Others -~ Destroy when no longer needed.

803-45 NMCS Contractual Services Files. Documents created .
in determining types of technical designs that should be let

to contractors for study and development. Included are

coples of the contracts, work statements which outline the

functional requirements, coordination papers, correspondence,

and related papers,

Disposition: Destroy 2 years after completion of
the related contract.

803-46 NMCSTS Transportable Communications Study Files.
Documents relating to the study of transportable communications
systems and equlipment. Included are studies, proposals,
comments, reviews, evaluations, and related papers.

Disposition: Destroy when no longer needed,

803-47 NMCSTS/NMCSSC Fiscal Management Files. Documents
relating to the planning, management, and accounting of
NMCSSC resources allocated to the individual 0JCS and OSD
users, Included are guidance documents and decisions of
the ADP requirements review group, funding requirements,
forecasts, allocatlons, expendliture accounting, and other
user-oriented fiscal management papers.
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specifications. Included are studiles; papers reflecting
coordination with the military services and correlation
wilth the Technlcal Development Plan; published master system
performance specifications to include interface specirfi-
cations; and related papers.

Dlsposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

804-11 DSCS Logistics, Supply, and Transportation Files,
Documents related tTo the logistical support of The DICSI.
Included are plans, programs, action documents, and related
papers.

Disposition: Destroy when no longer needed.

804-12 DSCS Personnel Tralning Program Files. Documents
accumulated in planning, programming, and scheduling personnel
training necessary to malntain and operate satellite communi-
catlons systems. Tralning 1is accomplished 1n advance of the
first launch, Included are mannling levels, sklll requlrements,
level of training requlirements, tralning program changes as
experlence 1s gailned, and related papers.

Disposition: Destroy when superseded or nc longer needed.

804-~13 Initial Defense Satellite Communications Program
Fliles, Documents relating to research, development, testing,
and evaluatlon necessary to establish worldwlde communicatlons
trunks for use as an adjunct to existing Defense Communlcations
Systems. Included are performance specificatlons, test and
evaluation documents pertalning to interface, systems, and
subsystems of satelllite and ground-based equipment.

A%&%QZ;%%
Disposition: Office of Record - PEormawment: -Retire-

when no longer needed.
Others - Destroy when no longer needed.

804-1Lk DSCS Technical Requirements and Systems Definition
Files. Documents relating to translation of system operational
objectives into technical requirements and systems definitions
to provide continuing guldance for acquisition of the systems.
Included are analiyses of 1nput submlitted by Government agenciles
and industry, studiles, draft directives, coordinatlion papers,
approved system directive, final reports, and related papers.
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Disposition: Office of Record - Poemsent. Retire

when no longer needed,

Others - Destroy when no longer needed,

804-15 DSCS Foreign Participation Files. Documents relating
to the participation of foreign nations and international
organizations; e.g., NATO and SEATO, in the military aspects
of the Defense Satellite Communications Program., Included are
policy documents; coordination papers pertaining to operations,
research and development, testing and evaluation; minutes of
meetings of working panels and subgroups of participating
representatives.

Disposition: Destroy after 10 years.

804-16 DSCS Allied Communications Technical Exchange
Program Flles. Documents relating to liaison with allied
representatives in making arrangements for conferences
and working panels to exchange satellite communications
technical information. Included are letters requesting
input for the meeting; minutes of meeting; copies of
policy guidance issued to U, S. member; post-conference
reports, and related briefing material.

Disposition: Destroy after 10 years.

804-17 DSCS Doctrine Files. Documents relating to the
development of doctrine and suitable standing operating
procedures, These determinations lnclude advocated
principles of the DSCS operational requirements, both
foreign and national. Included are published directives
pertaining to guidance in the area of satellite communi-
cations.

Disposition: Office of Record - Permanent., Retire
when no longer needed.

Others - Destroy when no longer needed,
804-18 DSCS Progress Reports Files. Retained copies of

periodic reports prepared by DCA and submitted to DDR&E to
outline the progress of the DSCS.

Disposition: Destroy after 10 years.

804-19 DSCS Management/Engineering Plan (MEP) File.
Documentation, covering formulation, coordination and
approval of DSCP MEP. This plan emcompasses system acquisi-
tion, objectives, operational concept, tasking fiscal data,
technical requirements developmental concept, and schedules,

R T TS
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Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed,

804~27 Satellite Funding Files. Documents relating to funding
for equipment, logistical support, 1nstallation, and personnel
training in the Defense Satellite Communications Program.
Included are papers reflecting estimates of specific aspects of
the program, funding requirements, forecasts, allocations,
operating schedules, expenditure accounting, and related papers.

Disposition: Office of Record -Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed,

804-28 Reserved.,

804-29 DSCS Transition, Turnover Requirements Plan File,
Coordinated Jolnt agreement between implementing agency, DCA,

and the O&M agency to place project or subsystem into
operational 1life cycle phase,

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed,

804-30 SETA Contract Deliverables File, Documents prepared
by System Engineering and Technical Assistance (SETA) Contrac-
tors consisting of studies, evaluations, research, simulation
tests, and operating plans,

Disposition: Office of Record - Destroy 6 years
after completion of procurement action.

.Others - Destroy when no longer needed.
804-31 DSCS Program Change Requests Files. Coordination

and control correspondence with MilDeps and DoD agencies for
submission of Program Change Requests for DSCS,

Disposition: Destroy after 3 years.

804-32 DSCS Acquisition Space Segment Files. These docu-
ments are a chronological record of the acquisition process.
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They include advance procurement plans and (a) request for
proposal (statement of work, specifications, sample proposal,
etc.), (b) contractor proposals, (c¢) source selection author-
ity actions, (d) the awarded contract, (e) contract change
requests, and (f) changes to contract,

Disposition: Office of Record - Destroy 6 years after
completion of procurement action.

Others - Destroy when no longer needed,

804-33 DSCS Acquisition Ground Segment Flles. These
documents are a chronological record of the acquisition
process, They include advance procurement plans and (a)
request for proposal (statement of work, specifications,
sample proposal, etc.), (b) contractor proposals, (c) source
selection authority actions, (d) tne awarded contract, (e)
contract change requests, and (f) changes to contract.

Disposition: Office of Record - Destroy 6 years after
completion of procurement action.

Others - Destroy when no longer needed,

804-34 DSCS Acquisition Airborne Terminals Files, These
documents are a chronological record of the acquisition
process, they include advance procurement plans and (a)
request for proposal (statement of work, specifications,
sample proposal, etc.), (b) contractor proposals, (c¢) source
selection authority actions, (d) the awarded contract, (e)
contract change requests, and (f) changes to contract.,

Disposition: Office of Record - Destroy 6 years after
completion of procurement action.

Others ~ Destroy when no longer needed.

804-35 DSCS Acquisition Shipboard Terminals Files, These
documents are a chronological record of the acquisition
process, they include advance procurement plans and (a)
request for proposal (statement of work, specifications,
sample proposal, etc.), (b) contractor proposals, (c) source
selection authority actions, (d) the awarded contract, (e)
contract change requests, and (f) changes to contract.

Disposition: Office of Record - Destroy 6 years after
completion of procurement action.

Others - Destroy when no longer needed.
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804-36 DSCS Control Subsystems. Trese documents cover
satellite electronic systems performance monitoring and

control procedures, sSatellite orbital positioning and redun-
dant component switching controls.

. s . ceZiagy
Disposition: Office of Record - Pesmaweni,
when no longer needed,

Others - Destroy when no longer needed.

804-37 DSCS Operational Control Concepts. These documents
relate to the control of channelization, modes of operation
(i.e., SSMA, contingency, etc.), and priority of utilization,

Disposition: Office of Record - Peemeaeh&7~é§g§%¥§2;$/
when no longer needed,

Others - Destroy when no longer needed.

804-38 DSCS Data Base Files. Computer print-outs reflec-

ting a variety of information pertaining to satellite commu-~
nications and used as a reference point for changes in data
base specifications requested for DSCS customers. Also included
are DSCS resource specifications used to generate data base,
correspondence with customers, and related papers,

Disposition: Destroy after 60 days.

804-39 DSCS Link Terminals Files., Documents furnished

DCA for users concerned with DSCS link terminals, which con-
stitute an earth-based subsystem used in connection with satel-
lite communications. Included are papers reflecting link
terminal sites, location and relocation of link terminals,
correspondence, and related papers. '

Disposition: Destroy when no longer needed.

804-40 Satellite Communications Reference Paper Files.

These papers relate to the Defense Satellite Communications
Program and consist of:

a. Copies of documents which duplicate the record
copies filled elsewhere.

b. Documents which reguire no action.

¢, Rough drafts, notes, feeder reports, and similar
workling papers.

¥ (Reprint, change 6, 2 Jun 75)
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d. Cards, listings, indexes, and other papers used
for controlling work.

Disposition: Destroy when no longer needed.

studies developed to valldate
S .f{f'iconic simulation;
papers reflecting cooaxlnatlon WA other Federal agenciles and
industry; reviews of ‘bu{? pre ects assligned to the military
services; evaluation of ..-'evement of technical objectives;

and related papers.

Dispos] Record - Perm&nent. Retilre

when no longg
p

needed,

Others - Des®woy when no longer needed.

304-42 DSCS Technical Literature Development Files. Papers
which contribute to the development of DSCS equipment manuals.
Included are comments, review minutes, verificatilion, changes,
and advice.

Disposition: Destroy when superseded or no longer
required.

804-43 DSCS Tool and Test Equipment Files. Documents
relating To special tools and Test equlpment for DSCS.
Included are documents reflecting application, criteria,
proposals, and related papers.

Disposition: Destroy when superseded or no longer
required.

804-4L4 DSCS Power and Environmental Control Files. Docu~
mentation relating fo requirements for power and environ-
mental control in DSCS. Includes requirement for primary
power, uninterruptible power source, cooling and heating,
and related papers.

Disposition: Destroy when no longer needed.

804-45 DSCS Contracts and Solicitation. Papers accumulated
during the preparation of solicitatlions for DSCS and during
solicitation reviews. Includes 'procurement packaces," con-
tracts, and papers reflecting review, comments, and coordi-
nation by Covernment agencies,and related papers.
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Disposition: Office of Record - Destroy 6 yeay
completion of related contract.

Others -~ Destroy when no longg

VALUE ENGINEERING FILES

Section V.

. ¥ of techniques
1fy the function of communicationf systems,
*\iguipment, and establish value;/for these functions

acticable cost without degrg
X alue engineering

These filw\
used to 1de
material, and
at the lowest D

and value analysis

05—01/ alue Eng;::;\-
lating generally to

to communlications system\\ équipment, facilities,
procedures, methods, and ffnction of systems, but exclusive

£ Flles. Documents

Disposition: R Fecord - Permanent,

—e

“‘?;;:':f?-i—‘.\
6:20539 Value Engineering R Rlles. Documents used
“reporting Information orn/the tralngng, workload, execu-

papers.

Disposition:
reports - Permanent,

Documents

805-03 Value Engineering Study Files.

D#sposition: Offlce responsible for making the stu

Others - Destroy when no longer needed.

Value Engineering Reference Paper Filles. These papers
relfgte to value engineering activities and consist of:

a. Coples of documents which duplicate the record
oples filed elsewhere,
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Disposition: Office of Record - Destroy 6 years after
completion of related contract.

Others -~ Destroy when no longer needed.

Sectlon V. VALUE ENGINEERING FILES

These files relate to the systematic application of techniques
used to identify the function of communications systems,
material, and equipment, and establish values for these functlons
at the lowest practicable cost without degradation of essen-

tial function characteristics. The terms value englneering

and value analysls are synonymous.

805-01 Value Engineering Administrative Files. Documents
relating generally to the applicatlon of value engineering
to communications systems, material, equipment, faclililtles,
procedures, methods, and function of systems, but exclusive
of specific documents described in this section.

Disposition: Office of Record - Permanent. J/v//’g”“
MAheee p0 SACGet Il XL
Others - Destroy after 2 years.

805-02 Value Engineering Reporting Files. Documents used
in reporting information on the training, workload, execu-
tion, results, and cost of value engineering activitiles.
Included are value englneer reports and directly related
papers,

Disposition: Hg, DCA Office of Record - Consolidated
reports - Permanent. TFeeder reports - Destroy after 2 years.

Others - Destroy after 2 years.

805-03 Value Engineering Study Files. Documents used in
accomplishing a reduction in cost of existing or planned
communications projects without sacrificing quallty and
performance, Included are value englineering studies, cost
data, production and procurement process data, and other docu-
ments dlrectly related to the study.

) Dispositlion: Office responsible for making the study -
Permanent.

Others - Destroy when no longer needed.

805-04 Value Engineering Reference Paver Flles, These papers
relate to value englneering activities and conslst of:

a. Coples of documents which duplicate the record
coples filed elsewhere,

ow
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b. Documents which require no action,

¢. Rough drafts, notes, feeder reports, and similar
working papers. i

d., Cards, listings, endexes, and other papers used
for controlling work.

Disposition: Destroy when no longer needed.

Section VI. TECHNICAL OPERATIONS SUPPORT FILES

Files described in this section are created by the National
Military Command System Support Center (NMCSSC) in suppop
DoD directorates and agencies in planning for and sup%;Jising
the execution of tasks relating to nuclear vulnerabi/

NMCSSC Management Review Files. v
verall supervision and management og/‘MCSSC programs,
thlis section,

Disphgition: Destrny after 2 yéars.,

806-02_Pamage Agsessment Analysis
In the assessment\of nuclear damag€ affecting military
communications, I R ’félopmental projects containing
computerized data wh sed elther to implement

a computer system or ecessary publications.

Plles. Documents created

Disposition: OfRXce of Record - Permanent, Retire
when no longer needed,

(i:éOéESEBiNuclear :
analysis of nyflear weapon vulnera
cations faci¥ities and thelr relate
are projec containing analyses fro hich are developed
damage cpiteria as expressed in comput models, The infor-

mation f#an be used either to implement aNcomputer system or

necessary publlcations.

8. Documents relating to
1ity of selected communi-
components, Included

Disposition: Office of Record - Pe
en no longer needed,

ent, Retire

Others - Destroy when no lomger needed,
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06-04 ech2§ﬁal and Analytical Support Files. Docyfients
tloped as Ty result of furnishing computer and 5;ta support
to DoD agencies.\ Included are projects reflectingf:nalysis,

evaluation of dat studies, tasking statements, gfid corres-
pondence generated W irectly by the projects.

Disposition: ffice of Record - Permangnt. Retire

when no longer needed.

» s - Destroy when go longer needed.

<806i£§D Environmental and Te®pnical Develogfient and Analysis '
11eS. Research projects dev—\oped in-hoyse to improve

methodology and techniques in th{e computet sciences to ensure

keeping in step with the state-d&-the-aq‘ as 1t applies to
assigned mission and functions of\{he NH¥CSSC,

Disposition: Office of Reco®d@ - Permanent. Retire 4
when no longer needed,

Others -~ Desyroy when no longer needed.
806-06 War Games Administrative fAiles., Doguments pertaining

to matters affecting all areas of war gaminghy\ but excluslve
of specific types of war games flescribed in tRis section,

Disposition: Office gf Record - 10 yeamg. Retire
when no longer needed,

Otherg - Destroy when no long®r needed, ‘

#( 8O6§éz> Cold War Games FijJes. Documents generated in\\response
—STudies, Analysis and/Gaming Agency (SAGA) support Require-

ments in the area of co war. Included are papers ref\{cting
TV and motion picture pport, technical consultation, ang
assistance in the condfct of politico-military games. ‘

Disposition:
when no longer need

Office of Record -~ Permanent. Retire

e Others - Destroy when no longer needed.
(é§§:08J§Cold War/Games Model Files. Documents relating to
development, degign, modification, and description of cold
war models 1n gonsonance with SAGA requirements. Included
are papers spgcified in the NMCSSC standards.

*(Reprintf change 6, 2 Jua 75) ‘
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3 Disposition: Office of Record - Permanent.

whem\no longer needed. ///
- Others - Destroy when no longér needed.

.

T #-<é96-09{«n mited War Games Files. Documents relafing to com-
puter” and\analyst support in the conduct of speglfic limited
war games By the SAGA. Included are tasking gfatements,

- project diri‘tives, and such other documents/Specifled by the
NMCSSC Data Rrogessing Standards Manual,

Disposifion: Office of Record - Fermanent. Retire
when no lamger rmgeded,

Others - Destroy/when no longer needed.

806-10 -Ehmdted War Bames Model FilgS8. Documents relating to
development, design, mpdification, and description of limited
war models requlred by\-he SAGA. ncluded are papers specified
in the NMCSSC Documentatfon Standards.

‘ Disposition: Offide gf Record ~ Permanent., Retlre
when no longer needed,

¥

Othefs ~\Destroy when no longer needed,

806;1 ‘é%eneral War Gamgs Flles,\ Documents relating to
‘computer and analyst sipport in t conduct of speclfilc

general war games by fhe SAGA. In&luded are tasklng statements,
proJect dlrectives, dnd such other pers specifled 1n the
NMCSSC Data Procesgfng Standards Manual

Dispositidn: Office of Record
when no longer jpeéeded,

Permanent, Retlre

Others -~ Destroy whehl no longer needed.
#'g:806-1 Gerieral War Games Model Filles, Documents relating
to develgpment, design, modification, and des
general/war models required by the SAGA. Incl
documghts specified in the NMCSSC Documentation\Standards.

Dispositiony Office of Record - Permanen Retire

wh&n no longer needed.

Others -~ Destroy when no longem needed,

'@ /
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<‘806—]_3j GeneraZ\ War Gamling Requirements Files/ Documents
1ating to requiWements generated by other gffices in the
NMCSSC, JCS, and SAGA not directly applicabfe to any specific
area of war gaming.

Disposition: OIlce of Record Permanent. Retire .
when no longer needed,

Others Destgby when no longer needed. v

806-14 War Gaming Training F1138s/ Documents relating to
development, coordination, and mgRltoring of the training
program for SAGA:-personnel engagedNln using war gaming
models, Included are papers ré€flect¥png training plans,
training schedules, equipmentfused fol\training purposes,
personnel prerequisites, regfiirements, agd related papers.

Disposition: Destfoy when supersedgd or no longer
needed.

C?66-i§i>Data Developmenft and Maintenance Files. \Documents
relatihg to the collegltion and maintenance of autdgated ‘
data flles to suppor{f damage assessment, war gamingy, mobility
%nalysis& and other Speclal studies requlring automa®gd data
ases,

Dispositifn: Office of Record - Permanent., RetilNg
when no longer needed.

Others - TNestroy when no longer needed,

# B806-16 Resglinded.
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with implementation and operational assignments; review and
analysis or requirements, priorities, and work performed by
Government agencies and contractors; and related papers.

Disposition: Office of Record - Permanent. Retire when !
no longer needed.

Others - Destroy when no longer needed. |

- 808-04 TCF Site Survey Files. Documents accumulated in the
investigation and selection of suitable site at which to
construct technical control facilities. Included are documents
authorizing site surveys, site selection reports, recommendations,
final decisions, and related papers.

Disposition: Office of Record - Destroy 3 years after
completion of the project or 3 years after determination that
the project will not be completed. Files rélating to unselected |
sites may be retained in considering future selections until
acguired or rejected as unsuitable for DCA use.

@g Others - Destroy when no longer needed.

808-05 TCF Configuration Files. Documents relating to
engineering and configuration of technical control facilities.
Included are trunk reguirements and orders.

Disposition: Office of Record - Permaments -ﬁé%%§3f227%~
when no longer needed.

Others - Destroy when no longer needed.

808-06 TCF Interface Requirements Files. Documents relating
to the interface of various transmission media within technical
control facilities. Included are papers reflecting engineering
criteria; circuit operating standards; access to basebands,
supergroups, groups, volce bandwidth, and DC channels; analog
and digital circuits entering or leaving the station; standard

levels; and related papers. 2?
,¢4ZZZﬁ/
Disposition: Office of Record - PRermanentr -Retire—when

no—tenser—peeded. s lice F iz Lol

Others - Destroy when no longer needed.

A VAT e e

808-07 TCF Building and Floor Plans Files. Documents relating
to construction of technical control facilities and their sub-
(i ordinate patch and test facilities. Included are building plans,

IIIIII‘K - - ¥
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building modifications, when required, floor plans, equlipment

layouts, and 'related papers.
(Dpjvzra 2"
Disposition: Offlice of Record - Permmrert. Retire
when no longer needed.

Others - Destroy when no longer needed.

808-08 TCF Installation/Implementation Plans Filles. Installation
and implementatlon plans prepared by the military departments

and submitted to DCA for approval. The plans outline steps

for elevation of all technical control facilities to the same
functional performance level in consonance with individual
requirements and potential. Implementation provides for

single service, multiyear procurement of equipment commonality.

Disposition: Destroy when superseded or no longer needed.

808-09 TCF Equipment Files. Papers relating to maintenance of
TCF equipment. Included are malntenance concepts, maintenance
plans, and related papers.

Disposition: Destroy when superseded or no longer
needed.

808-10 TCF Technical Literature Development Files. Papers
which contrIbute To development of Technical control facllities
equipments manuals prepared by contractors or in-house. Included
are reviews, verifications, comments, changes, and advice fur-
nished the writers by DCA englineers and sclentists.

Disposition: Destroy when superseded or no longer
needed.

#808-11 TCF Logistics Supply and Transportation. Documents

related to the logistical support of the TCF. Included are
plans, programs, action documents, and related papers.

Disposition: Destroy when no longer needed.

808-12 TCF Training Files. Documents accumulated in the
development of the technical control facilities tralning
program. Included are documents reflecting training plans,
schedules, equipments used for tralning purposes, personnel
prerequlsites, requirements, and related papers.

Dlsposltion: Destroy when superseded or no longer
needed.
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808-13 TCF Tools and Test Equipment Files. Documents relating

to the modification, test, and comparable actions pertalning to
individual iltems of equipment (patch bays, test equipment, condi-
tioning equipment) used in DCS station technical control facilities
and patch and test facilities. 1Included are documents reflecting
application, proposals, and related papers.

Disposition: Destroy when no longer needed.

808-14 TCF Management Engineering Plans Files. The management
englneering plan (MEP) encompasses technical control facilities
acqulsition, objective, operational concept, tasking fiscal data,
technlical requlrements developmental concept, and schedules.
Also included are papers reflecting formulation, coordlnation,
and approval of the MEP.

Disposition: O0Offlce of Record --Permament. ng;re
when—no-longer needed A/kee \F rrete AL

Others - Destroy when no longer needed.

808-15 TCF Funding Information Files. Documents relating to
funding for equipment, loglistical support, installation, and
personnel tralning in the technilcal control facilities program.
Included are papers reflecting estimates of specific aspects

of the program, fundlng requirements, forecasts, allocations,
operating schedules, expenditure accounting, and related papers.

Disposition: Office of Record - Destroy after 5 years.
Retlre when no longer needed.

Others - Destroy when no longer needed.

808-16 TCF Management Information System Files. Organized
collection of systematlcally arranged data used by responsible
program management officlals 1n evaluating speclfic needs of
the technilcal control program. Included are papers reflecting
malntenance englneering and analysis control; program schedule
and cost controls; malntenance management and fallure data;
confilguration management; miscellaneous requirements fore-
casts; operational readiness support status; supply management
effectiveness reporting systems; and related papers.

Dispositlion: Office of Record - Destroy after 5 years.
Retlre when no longer needed.

Others - Destroy when no longer needed.
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808-13 TCF Tools and Test Equipment Files. Documents/felating
toNthe modification, test, and comparable actions pergaining to
indiN\idual items of equipment (patch bays, test equifment, condi-
tionikg equipment ) used in DCS station technlcal c trol facilities
and pa¥¢ch and test facilitlies. Included are docu nts reflecting
applicaBjon, proposals, and related papers.

gsposlition: Destroy when no longer eded.

s. The management
control facilitiles

, tasking fiscal data,

operating schedules, exp Qditure accounting, and related papers.
Disposition:

%-fice of Regjord -~ Destroy after 5 years.
Retire when no longer

eeded.

Others - Destroy when no longer needed.

808-16 TCF Managgd
collection of sy,
program manage

the technical

ent Information Syst&m Flles. Organized
ematlically arrangeagdéh\ used by responsible
t officials in evaluatin%\specific needs of
ontrol program. Included a ¢ papers reflecting
malntenance gineering and analysis controly program schedule
and cost cortrols; malntenance management ano\failure data;
configurat”n management; miscellaneous requirgments fore-
casts; opgfrational readlness support status; s\sply management
effectivdnhess reporting systems; and related paﬂ:

Disposition: Office of Record - Destroy aRter 5 years.
when no longer needed.

Others - Destroy when no longer Yeeded.
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808-17 TCF Solicitation Files. Papers accumulated in preparing
and reviewing solicitation for required equipment which meets
specifications to operate technical control facilities. Solici-
tations (commonly called "procurement packages") include items
such as work statement, specifications, exhibit, contract data
requirement list, and notes. Filles consist of papers reflecting
review, comments, coordination with the millitary departments,
and related papers.

Disposition: Officé of Record - Destroy 6 years after
completion of the related contract.

Others - Destroy when no longer needed.

808-18 TCF Repair Parts/T&TE Reports Files. Reports submitted
periodically To DCA by contractors to document quantitative use
of repalr parts, tools, and test equipment. Reports are based
on maintenance englneering analysis, contractors' experience,
and procurement parameters.

Disposition: Destroy when no longer needed.

808-19 TCF Equipment Standardization Files. Documents relating

to design criteria, acceptance Testing, production specifications,

performance studies, and related papers on technical control
facility equipment.

Disposition: Destroy when no longer needed.

808-20 TCF Wiring Files. Documents relating to the installa-
tion and wirling specifications used 1n technical control
facllities and patch and test faclllities. This includes
wlring of Jack strilps, alarm clrcuits, sensing devices,
condltioning equipment, and clrcult routing through the
technical control facilitles to other elements of the DCS
statlons.

Disposition: Destroy upon deactivation of the facillty.

808-21 TCF Data Files. Documents relating to the complete
technlcal data and capabllities of DCS stations to provlide
service to users of the DCS. Thls includes information on
items such as transmission 1link capabilities, patching capa-
bilities, testing capabilities, spare facilities, and expansion
programs in progress.

Disposltion: Destroy when superseded by new data
or discontlnuance of the facility.

— e
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Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

808-31 TCF Doctrinal Concepts Filles. Documents relating to
technlical control and patch and test faclllities of DCS station
philosophy. Dally functions lnclude coordination, technical
direction, technlcal supervision, restoral and status reporting.
Included are papers reflecting pollicy guldance for the englneering,
operation of the technical controls, establishing responsibilities
for technlcal control, and related papers.

=%
Disposition: Office of Record - -Rermanent. -Rebire
when._no longer needed. L e T St Al

Others -~ Destroy when no longer needed.

808-32 TCF Quality Control Program Files. Documents relating
to routine, speclal, periodlc, or contlnuous measurements of
egquipment, link, cilrcuits, networks, and system parameters
against designed performance standards. The measurements
verlfy proper performance or detect deterioration affecting
customer service degradatlon. Included are papers reflecting
policy, implementation, followup actions pertaining to the

DCS quallty control program, and related papers.

Disposlitlon: Destroy after 2 years.

808-33 TCF Orderwlre Flles. Documents relating to voilce and
data communicatlons clrcults between and among telecommuni-
catlons facllltles used 1n exercising technical control of

DCS communications facillties and resources and 1n exercising
certain technical control functions. (This file description
excludes nonorderwlire circults used for critical control,
maintenance management, and traffic coordination.) Included
are papers reflecting orderwire concepts which ensure efficient
and effectlve technical control of the DCS; policy statements;
actions related to the use, functions, derivation, and location
of orderwlre circults and equipment; and related papers.

Disposition: Offlice of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.
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808-34 Automated TCF Files. Documents relating to the
transition of Technical control facilities and patch and

test facilities from a manual environment to an automated
environment. The goal of research and development effort in
this area is to provide quality monitoring by early detection
of degradation. Included are project authorization, test data,
specifications and drawings, interface requirements, hardware,

software, and related papers.
4925474b7y ﬁuAﬁoa/
Disposition: Office of Record - Permeremb—Rebire
whef-po—lohpger—neceded, W’ Lt AL

Others - Destroy when no longer needed.

808-35 TCF Policy Files. Documents relating to the develop-
ment, coordination, and approval of policies concerning all
areas of technical control facilities and their subordinate
test and patch facilifties.

Disposition: Destroy when superseded or no longer needed.

808-36 TCF Logistics Support Documeats. Documents relating
to methods used to achieve the most favorable ratio of support
to cost for TCF. 1Included are logistics plans and supporting
documents.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy'when no longer needed.
Section IX. TRANSMISSION AND MULTIPLEX TECHNIQUES

Files described in this section pertain to transmission
techniques applied to achieve error performance design goals
and to provide users end-to-end error control fo achieve
desired performance.

809-01 Transmission and Multiplex Techniques Administrative
Files. Documents relating to transmission and multiplex
Techniques, development, research, and related papers, but
exclusive of specific files described in this section.

Disposition: Destroy after 2 years.

809-02 Digital Files. Documents relating to digital trans-
mission Techniques including rate, base band requirements,
radio frequency bandwidth, parallel to serial and serial to
parallel conversion and signal to nolse requirements, bit
error rate standards, and other papers relating directly to
digital techniques.

Disposition: Destroy when no longer needed.
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Section XI. DCS QUALITY ASSURANCE PROGRAM

files in this section relate to management actions and docu-
nentation pertaining to quality assurance (QA) of the Defense
Jommunications System. Quality assurance has to do with
transmission media facilities, switched network facilities,

DCS fixed station facilities, and leased communlcations that
constitute portions of the DCS. Files in this series encompass
21l functional aspects of technical evaluation, performance
monitoring, and performance evaluation of these facilitiles.

811-01 QA Administration Files. Documents relating to the
general, routine administration of the DCS Quality Assurance
Program, to include planned improvements, but exclusive of
specific files described in this section.

Disposition: OQffice of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

811-02 QA Group and Committee Files. Proceedings of members
comprising groups, committees, and panels which meet to examine
and resolve problems and to provide detailed information
necessary for planning and technical direction. Included are
announcement, agenda, minutes, committee reports, and related
papers.

Disposition: Secretariat - Permanent. Retire when no
longer needed. )

Others - Destroy when no longer needed.,

811-03 QA Technical Evaluation Files. Documents relating to
procedures for collection and analysis of engineering data
necessary to measure and record the performance capabilities

of the various DCS transmission media 1links and switched
networks. - (Formerly known as the DCS Technical Visits Program. )
Included are papers and correspondence pertaining to review and

analysis of test procedures, and test data; test data forms
and test equipment requirements; test schedules; test reports;
planning documentation; guidance to DCA field activities and
the military departments in implementing and managing the
fechnical evaluation element.
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Dispositlon: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer nedéd.

811-04 QA Performance Monitoring Files. Documents relating
to procedures for collection and analysis of operational data
necessary to record the dally performance of the various DCS
transmission media links and switched networks. Included are
papers reflecting review and analysis of collection procedures;
selection of facilitles, routes, and parameters to be
monitored; data analysis and management actlions taken;

guldance provided to DCA field activities on management use

of iInformation and required management action; and related
papers.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

811-05 QA Performance Evaluation Files. Documents relating
to scheduling and conducting the periormance evaluatlion visits
(formerly known as the DCS Operational Evaluation Program);
performance evaluatlon reports; management actions taken;
guidance to DCA field activities and the military departments
on implementation and management of the performance

evaluation element; and related papers.

Disposition: Destroy after 5 years. Retire when
no iongzar needed.

Others - Destroy when no longer-
needed.

811-06 QA Commercial Communications Performance Evaluation
Files. Documents relating to review of QA reports on leased
commercial communications clrcults, groups, and facilitiles.
Included are QA reports, guidance provided to DCA field
activities and DCS operakting elements; correspondence with
commercial carrlers and Government agencies; and related
papers.

Disposition: Destroy after 2 years.
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811-07 QA Training and Certification Files. Documents
relating to the development and administration of training
and certification of DCA management staff members to perform
functions of quality assurance management. Included are
papers reflecting guldance provided to DCA field activities;
proposed and approved policy guidance; subordinate field
activities taskings; and related papers.

Disposition: Destroy after 2 years.

811-08 QA Program Data Analysis and Management Control.
Documents relating to the analysis, integration, and
correlation of quality control data derived from this and
other programs and pertain to more than one QA element,.
Included are management reports derived from analysis of
data; management briefings presented; charts, graphs, tables,
standards, etc., developed from QA data; and other related
papers.

Disposition: Gffice of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

811-09 QA Performance Reports. Performance evaluation reports
submitted to DCA by DCA performance evaluation teams, who
report on individual DCS statilons. The reports provide a per-
formance history of the respective stations.

Disposition: Destroy 1 year after deactivation of the
related station.
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811-09 QA Reference Papers. These papers relate to the DCS
Quallity Assurance Program and consist of:

a. Coplies of documents which duplicate the record
coples filed elsewhere.

b. Documents which requlre no action.

¢. Rough drafts, notes, feeder reports, and similar
working papers. )

d. Cards, listings, 1indexes, and other papers used
for controlling work.

Disposition: Destroy when no longer needed.
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Section XII. CONTRACTOR EFFORTS

Files described in this section pertain to contracts let by
DCA and the military services to perform work affecting
operation of the Defense Communications System. The papers
relate to exchange of technical information, technical advice,
as well as budgetary matters.

812-01 Contractor Administrative Files. Documents reflecting
contract policies, restrictions and Iimitations, security
requirements, and like general matters, but exclusive of
papers relating to specific contracts.

Disposition: Destroy on supersession.

812-02 Contractor Technical Advisory Files. Documents rela-
ting to cost analyses, equipment design, systems design, and
network configuration performed for DCA by private firms and
universities under contract. Included are statements of

work for systems engineering, proposals, progress reports,
changes to tasks, messages and correspondence, directives,
budgetary support documents, and related papers.

Disposition: Destroy 2 years after termination of
the related contract.

Section XIII., SEGMENTED CIRCUIT CONDITIONING PROGRAM

Files in thils section relate to end-to-end engineering respon-
sibllity for conditioning each segment of a circult to meet
overall specified transmission requilrements which ensure
qualitative performance. Circult condiltioning is the process
of compensating through the use of specially developed ancil-
lary equipment the changes in electrical characteristics of
the information-bearing signal caused by anomalies 1n the
transmission system. Conditioning overcomes the cumulative
effects of links in tandem which contribute to the changes

in the characteristics of the transmitted information,

813-01 Circuit Conditioning Administrative Files. Documents
relating to the general, routine administration of the circuit
conditioning program, but exclusive of the specific files
described in thils section.

Disposition: Office of Record - Destroy after 10 years.

Retlire when no longer needed.

Others -~ Destroy when no longer needed.

* (Reprint, change 6, 2 Jun 75)
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fifes

813-02 Reserved.

813-03 Circuit Conditioning Program Management Files. Documents
relating to overall management directior of the circuit condi-
tioning program. Included are papers reflecting designation

of commercial carrier of DCA actlvity as the focal point of
responsibility for engineering on an end-to-end circult basis,
which encompasses required circult levels and equipment and
end-to-end technical sufficiency; implementing actions of DCA,
military departments, and commercial cabtriers; coordination

and approval of plans; management engineering plan (MEP) and
related revisions; information furnished the military departments
concerning thelr future funding and programing in accordance

with Implementation and operational assignments; and related
papers.

Agé£4222?f
Disposition: Office of Record - Rermanenti.  Rebire
when no longer needed. ‘

Others - Destroy when no longer needed.

(o 813-04 Reserved.
813-05 Reserved.

813-06 Circuit Conditioning Implementation Plans Files. Plans
prepared as gulde to implementation of the segmented circuilt
conditioning program. The plans provide detailed schedules

and responsibilities, loglistics, engineering plans, testing
procedures, and contractural requirements.

X : 2l etiz, srdect o2&
Disposition: 0Office of Record -~ Permareft—Resire
whenno-tonsger—needed Sttt s e

Others - Destroy when no longer needed.

813—07 Circulit Conditioning Building and Floor Plans Files.
Documents relating to construction of circuit conditioning

facilities. 1Included are floor plans, equipment layouts, and
related papers.

et Ziner
Disposition: Office of Record - Permanerns——Retllre
when no longer needed.

Others - Destroy when no longer needed.

(o *(Reprint, change 6, 2 Jun 75)
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program. Included are papers reflecting desFgnaticn
of commeycial carrier of DCA activity as the focal point of
responsibylity for engineering on an end-to-end cigcuit basis,
which enc&&:asses required circult levels and eq_jpment and
chnical sufficiency; Implementing 7*tions of DCA,
military dep&yrtments, and commercial cabriers; goordination
and approval N plans; management engineering/plan (MEP) and
related revisi&‘s; information furnished thesmilitary departments
concerning their\future funding and progralﬂng in accordance
with implementatiwyg and operational assign#lents; and related
papers.

Disposition: Permanent. Retire

when no longer needed.

813-04 Reserved.

813-05 Reserved.
. w“—\ N

813-06 C}rcuit Conditioning
‘prepared as gulde To imple
conditioning program. Th ovide detailed schedules
and responsibilities, logistics, engineering plans, testing
procedures, and contrag¢fural requirewgents.

-

ementation Plans Files. Plans
n of the segmented circuit

Disposition:s Office of Recor

when no longer nee

- Permanent. Retire

Others - Destroy wh no longer needed.
Conditioning Building and Flgor Plans Files.
ting to construction of circuit\condifioning
Included are floor plans, equipmewt layouts, and

Documénts re
facilities.
related p

PDisposition: Office of Record - Permanen

when longer needed.

* (Reprint, change 6, 2 Jun 75)
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813-08 Circuit Conditioning Implementation Files. Documents
relating to the degree of achievement in program execution in
comparison with the implementation plans. Included are papers
reflecting circuit conditioning procedures, upgrade of TCF

to accommodate large volume circuit conditioning requirements,
conditioning equipment supply, and related papers.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.
813-09 Reserved.

813-10 Circuit Conditioning Technical Literature Development
Files. Papers which contribute to the development of circuilt
conditioning manuals. Included are reviews, verifications,
comments, changes, and advice furnished by DCA engineers and
scientists.

Disposition: Destroy when no longer needed.
813-11 Reserved.

813-12 (Circuit Conditioming Training Files. Documents
accumulated 1In the development of the circuilt conditioning
training program, which ensures personnel familiarity with the
operational and technical characteristics of ancillary equip-
ments. Included are training plans, schedules, and documents
reflecting equipments used for training purposes, personnel
prerequlsites, requirements, and related papers.

Disposition: Destroy when no longkr needed.

813-13 Circuit Conditioning Tools and Test Equipments Files.
Documents relating to special Tools and fest equipments which
enable quality control of signals on all channels and equip-
ment used in segmented circuit conditioning. Included are
documents reflecting application, proposal, and related papers.

Disposition: Destroy when no longer needed.

813-14 Circuit Conditioning Test Plans and Reports Files.
Copies of circuit condifioning test plans, progress reports,
and summary test and performance reports submitted to DCA for
evaluation.

Disposition: Destroy when no longer needed.

*(Reprint, change 6, 2 Jun 75)
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813-15 Circuit Condilitioning Reports Files. Documents relating
to the segmented circuit conditioning program, evaluation,
review technique. DCA provides the computation and specifies
the coding structure for the PERT equipment.

Disposition: 0Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.
# Section XIV, MEECN

The Minimum Essential Emergency Communications Network (MEECN) is
a worldwide communications system which provides the necessary
communications to transmit messages from the National, Command
Authorities and Joint Chiefs of Staff to the commanders of
unified and specified commands, and to their forces.

814-01 MEECN Administrative Files., Documents relating to the

general, routine administration and supervision of the MEECN

program, but exclusive of the specific files described in this

section. Included are memorandums, correspondence, and standing
. operating procedures.

Disposition: Office of Record - Destroy after 5 years.
Others - Destroy when no longer needed.

814:833 MEECN Group and Committee Files. Documents relating to
ec¢eedings of members comprising MEECN groups, committees, and
panels which meet to resolve pertinent problems concerned with
implementation of the MEECN program. Included are announcements,
agenda, minutes, reports and recommendations, and related papers.

Disposition: Secretariat - Permanent. Retire when no
longer needed.

. Others - Destroy when no longer needed.

C::éizjé§:>MEECN Program Management Files. Documents relating

@- & overall.management direction of the MEECN program.
Included are papers reflecting present and future configuration
and operation of the worldwide MEECN; technical plans including
master plan, subsystem project plans, management engineering
plan (MEP); policy guidance and direction for system operation;
direction of site surveys and recommendations to JCS concerning
location of new MEECN transmitting/receiving sites; information

*(Reprint, change 6, 2 Jun 75)
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ished the military departments and other U.S. agencie~// ,
concegning their future funding and programing in accordghnce

ir implementation and operational assignments; #ublished

s providing changes in format, operational prgtedures,
standards\configuration necessary in the evolution agd devel- -
opment of e MEECN; direction to the milifary deparpghments

and other agd®gcies to initiate commercial authorizagion actions

for the expansfon program and reconfiguration of sybscribers;

proposals for d¥gctivation of MEECN subsystems, af appropriate;

and related pape

Disposition® Office of Record - Permg#ient. Retire

when no longer neede
ers - Destroy wheryno longer needed.

814-04 MEECN Site Survey Riles. Documernf£s accumulated in the
investigation and selection Wf suitable gites at which to

construct MEECN facilities. 3Xgcluded gge documents authorizing
site surveys, site selection refworts, Fecommendations, final
decisions, and related papers. ‘

Disposition: Office of Recyrd - Destroy 3 years after
completion of the project, or 3 yegrdzafter abandonment of the
project. Flles relating to unselgctedN\sites may be retained
for future use until the sites aye selewnted or rejected as
unsuitable for DCA use.

Others Destroy when\go longer needed.

e~
<:§14—05;7MEECN Configuration/Management Files. \Documents relating
to corffiguration managemen® responsibilities an®activities of
the military departments ncerning assigned MEEM subsystems
and to overall configurafion responsibilities and We¢tions of
the MEECN Program Managgment Officer, \\\

ffice of Record - Permanent.

Disposition: Riire

when no longer neede

Others - Destroy when no longer needgd.

<814-O6;;hEECN Intgrface Requirements Files. Documents relgk\wg

o the interface /of the MEECN to ensure compatibility with
associated subsyBtems or networks to the degree required by
approved long-r#nge objectives of the NMCS. Included are
circuit diagraftis, block dlagrams, and other documents which
provide guldarice to communications engineers and scilentists.

*(Reprint, change 6, 2 Jun 75)
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furnished the military departments and other U.S. agencies
concerning their future funding and programing in accordance
with their implementation and operational asslgnments; published
directives providing changes in format, operatiocnal procedures,
standards, configuration necessary in the evolution and devel-

opment of the MEECN; direction to

the military departments

and other agencies to initiate commercial authorization actions
" for the expansion program and reconfiguration of subscribers;
proposals for deactivation of MEECN subsystems, as appropriate;

and related papers.

Disposition: O0Office of Record - Permanent. Retire

when no longer needed.

Others - Destroy when no longer needed.

814-04 MEECN Site Survey Files.

Documents accumulated in the

investigation and selection of suitable sites at which to
construct MEECN facilities. Included are documents authorizing
site surveys, site selection reports, recommendations, final

decisions, and related papers.

<«

Disposition: Office of Record -~ Destroy 3 years after
completion of the project, or 3 years after abandonment of the
project. Files relating to unselected sites may be retained
for future use until the sites are selected or rejected as

unsuitable for DCA use.

Others ~ Destroy when no longer needed.

814-05 MEECN Configuration Management Files. Documents relating

to configuration management responsibilities and activities of
the military departments concerning assigned MEECN subsystems
and to overall configuration responsibilities and actions of
the MEECN Program Management Officer.

L/MM
Disposition: O0Office of Record -~ Permarert . ——Rebive

when no longer needed.

Others - Destroy when no longer needed.

814-06 MEECN Interface Requirements Files. Documents relating

to the interface of the MEECN to ensure compatibility with

associated subsystems or networks
approved long-range objectives of
circuit diagrams, block diagrams,

to the degree required by
the NMCS. Included are
and other documents which

provide guidance to communications engineers and scientists. N

*(Reprint, change 6, 2 Jun 75)
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Disposition: O0Office of Recorc -
when no longer needed.

Others - Destroy when no longer needed.

814-07 MEECN Building and Floor Plans Files. Copies of MEECN
building and floor plans submitted by the contractor through the
military department responsible for construction of the site.
Included are building plans, floor plans, equipment layouts,
and related papers.

£,

, feeliasy
Disposition: Office of Record - Permarerbw—Roibirs-
when no longer needed.

Others - Destroy when no longer needed.

814-08 MEECN System Implementation Plans Files. Documents
relating to the implementation of the MEECN program. Included
are clearly Jefined areas of responsibility assignhed to the
military departments, program schedules, milestone schedules,
procurement schedules, supply and services plans, subsystem
equipment schedules, transmission facilities schedules, and
related papers. '

Office of Record - tuﬂ z

Permanenb—Rellne~

Disposition:
when no longer needed.

Others - Destroy when no longer needed.

814-09 MEECN Equipment Maintenance Files. Documents relating
to the maintenance of MEECN equipment. Included are maintenance
plans, maintenance concepts, and related papers.

Disposition: Destroy when no longer needed.

814-10 MEECN Technical Literature Development Files. Papers
which contribute to the development of MEECN manuals prepared
in-house or by contractors. Included are reviews, verifications,
proposals, comments, changes, and advice furnished by DCA
engineers and scientists.

Disposition: Destroy when no longer needed.

814-11 MEECN Logistics Support Documents Files. Documents
relating to the logistical support of MEECN. Included are
methods to achieve the most favorable ratio of support to
cost for communications networks, systems, and equipment with

*(Reprint, change 6, 2 Jun 75)
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respect to facilities, repair parts, spares, transportation,
personnel, and other supporting factors. Files consist of
logistics plans and related supporting papers.

e vd s

Disposition: Office of Record -~ Permamermt—Retirs
when no longer needed.

Others - Destroy when no longer needed.

814-12 MEECN Training Files. Documents accumulated in the
development of the MEECN training program. Included are papers
which reflect the program from the gqualitative and quantitative
personnel requirements through provision of trained personnel
on site. The training may be accomplished by the military
departments or contractors in the use of training plans,
schedules, and equipments used for training purposes.

Disposition: Destroy when no longer needed.

814-13 MEECN Tools and Test Equipment Files. Documents
relating To the special tools and tTest equipments used in
the MEECN program. Included are documents reflecting appli-
cation, proposals, and related papers.

Disposition: Destroy when no longer needed.

814-14 MEECN Test Plans and Reports Files. Copies of MEECN
test criteria, test plans, progress reports, and summary test
and performance reports submitted for evaluation to DCA by the
military departments or contractors, or prepared by DCA.

Disposition: Destroy when no longer needed.

814-15 MEECN Transition Plans Files. Plans prepared by DCA as

a step in relinguishing operational responsibility to the
cognizant military department or DoD agency. The plan contains
the operational concept, schedules to commit each facility to
operational status, and other details required by the operational
and maintenance organization.

Disposition: Office of Record - Pefmaﬁeﬁéf——éﬁﬁﬁ:£frﬁ 7
when no longer needed.

Others - Destroy when no longer needed.

&%ﬂémﬁﬁ%ﬁSﬂﬁfﬁ%hﬁ?~%nwwuw>gmaﬂﬁ%dﬂhmﬁg@myLﬁm

of analyzing MEECN requirements. These include communications

*(Reprint, change 6, 2 Jun 75)
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€S /requirements,
nalysis as concerned with near- m (1972) and long-
and beyond), nuclear thr , electronic warfare,
ity, degradation g nvironment, survivability

term (1
physical sec

other communicat
process for 1

position: O0ffice of Record = rmanent. Retire

:z::;¢ga¢ionger needed.
Others - Destroy when no 1lo

814-17 MEECN Standardization Files. Documents relating to
standardization of MEECN hardware, software, and interface of
the MEECN communications systems, procedures, networks, and
equipment. Included are standard equipment lists, equipment
service testing program documents, technical procedures,
technical specifications, performance studies, and related

papers.
49&553£z?/

Disposition: Office of.Record - Permanent—-Retire
when no longer needed. ™

r needed.

Others - Destroy when no longer needed.

814-18 MEECN Solicitation Files. Papers accumulated in
preparing and reviewing solicitation for required equipment
which meets the specifications required to operate the MEECN.
Solicitations (commonly called "procurement packages") include
items such as work statement, specifications, exhibit, contract
data requirement list, and notes. Files consist of papers
reflecting review, comments, coordination with the military
departments, and related papers.

Disposition: Office of Record - Destroy 6 years after
completion of the related contract.

Others - Destroy when no longer needed.

814-19 MEECN Management Status Report Files. Reports, briefings,

charts, and slides required to present the status of MEECN in
presentations made to the DCA staff, 0SD, JCS, military depart-
ments, and other cognizant agencies. Included are milestone

;
i

~
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requirements as derived from program objectives/requi
Wareat analysis as concerned with near-term (1972) aggd long-
téxm (1980 and beyond), nuclear threat, electronic
phyical security, degradation of environment, sur#ivability
anal¥%gis; analysis of existing systems to include¢/definition
of suRsystems of interim system, interface chargfteristics,
operag\wnal procedures, technological data congfrning techniques,
concept modulation, message characteristicsy/ satellite and
other co v\nications media; network design tg/ include iterative
process fo \iﬁterim and advanced MEECN.
DispoXition: Office of Record - Jermanent. Retire
when no longe£\~eeded.

Others - Destroy/when no longer needed.

g
IVIEECN Standagdization Files Documents relating to
stahdardization of MEWCN hardware, /Software, and interface of
the MEECN communicatioN systems, 6focedures, networks, and
equipment. Included ara\standaro equipment lists, equipment
service testing program &gcumenfs, technical procedures,
technical specifications, \werfgrmance studies, and related
papers.

Disposition: Officgg o 'Record - Permanent. Retire
when no longer needed. o~

Ofghers - Dedtroy when no longer needed.

preparing and reviewlng solicitation\for required equipment
which meets the spgifications requirayd] to operate the MEECN.
Solicitations (comfionly called "procurdgent packages") include
items such as wo statement, specificabﬁons, exhibit, contract
data requiremeng’ list, and notes. Files wonsist of papers
reflecting revdew, comments, coordination With the military
departments, #And related papers.

814-18 MEECN Solicitétion Files. \\ifrs accumulated in

Digposition: Office of Record - DestRoy 6 years after
completioff of the related contract.

Others - Destroy when no lof\ger needed.

19 MEECN Management Status Report Files. RepotXts, briefings,
ts, and slides required to present the status of ECN 1n
esentations made to the DCA staff, 0SD, JCS, military depart-
ents, and other cognizant agencies. Included are miléstone
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charts, status reports submitted to responsible implementation
agencies, briefings delivered to 0SD and JCS, and aggregate
background supporting data.

Disposition: Destroy when obsolete or no longer needed.

814-20 MEECN Reference Paper Files. These papers relate to
the MEECN program and consist of:

a. Copies of documents which duplicate the record
copies filed elsewhere.

b. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listings, indexes, and other papers used
for controeclling work.

Disposition: Destroy when no longer needed. '

814-21 MEECN System Engineering Management Files. Documents
accumulated In providing sysfem engineering assistance to the
military departments and others as required. Included are
schedule of milestones, implementation status reporting system,
transmission plan, listing of COMSEC equipment, and related

papers.

Disposition: O0Office of Record ~ Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

814-22 MEECN Performance Files. Documents relating to the
operational efficiency of the global MEECN system. Included
are narratives outlining operation of network components,
their failures (if any) and the causes of failure, techniques
applied in taking corrective action, and related papers.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

814-23 MEECN Technical Data Base. A collection of data used to
provide the technical and performance characteristics of the '
MEECN. The data base consists of a node file, link files, and

look-up tables.

Disposition: Destroy when superseded.
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815-07 DoD Standardization Program, NSA Programs Files. These
files consist of that portion or segment of the Defense Standard-
ization Program assigned to National Security Agency for which DCA
is a participating activity. Included are drafts or program analy-
ses; drafts of specifications and standards; circulation letters
accompanying the specifications and standards; drafts of summary
reports, findings of technical analysis projects, and item reduc-
tion studies; approved program analyses; and coordination papers.

Disposition: Destroy when superseded or no longer needed.

815-08 DoD Standardization Program Reference Paper Files. These
papers relafe to the Departmenf of Defense STandardization Program
and consist of:

a. Copies of documents which duplicate the record copies
filed elsewhere.

b. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, 1listings, 1ndexXes, and other papers used for
controlling work.,

Disposition: Destroy when no longer needed.

815-09 DoD Standardization Program, DSA Programs. These files
consist of that portion or segment of the Defense Standardization
Program assigned to Defense Supply Agency for which DCA is a par-
ticipating activity. Included are drafts of program analysis;
drafts of specifications and standards; circulation letters
accompanying the specifications and standards; drafts of summary
reports, findings of technical analysis projects, and item reduc-
tion studies; approved program analyses; and coordination papers.

Disposition: Destroy when superseded or no longer needed.

815-10 Information Processing Standards for Computers (IPSC).
Documents relating to development and establishment of uniform
Federal standards for processing information by use of computers.
Included are papers reflecting advice on specific standards pro~-
posals; recommendations on specific standards problems; DCA's

proposed solutions to specific standards problems; and related papers.

Disposition: Office of Record - Destroy after
3 years.

Others - Destroy when no longer needed.

Section XVI - WORLDWIDE MILITARY COMMAND AND
CONTROL SYSTEM TECHNICAL SUPPORT

Files in this section are generated by the Joint Technical Support
Activity (JTSA) to provide centralized technical support to the
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military services, DoD agencies, and unified and specified
commands for the standard ADP systems operated by them in the
Worldwide Military Command and Control System (WWMCCS).

JTSA also provides technical support to the Organization

of the Joint Chiefs of Staff, to assist the Joint Chiefs of
Staff to carry out their responsibilities for the WWMCCS
standard ADP systems. This technical support includes the
planning, design, development, maintenance, and test and
evaluation of WWMCCS-nonfunctional and other standard software;
and system configuration management support.

816-01 JTSA Administrative Files. Documents relating to
the establishment and overall management and administration
of the Joint Technical Support Activity, but exclusive of
specific files described in this section.

Disposition. Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

816-02 JTSA Group and Committee Files. Documents relating
to the proceedings of members comprising JTSA groups,
committees, and panels which meet to exercise overall review
of WWMCCS user requirements for technical support and to
resolve pertinent problems affecting technical support
activities. 1Included are announcements, agenda, minutes,
committee reports, and related papers.

Disposition: Secretariat - Permanent. Retire. when
no longer needed.

Others - Destroy when no longer needed.

816-03 JTSA Project Management Files. Documents relating

to accomplishment of operational requirements tasked to DCA

by WWMCCS users. Included are papers reflecting basic
technical and managerial activities covering technical support
requirements definition; technical support plans (TSP);

system analysis and deslign; technical memoranda pertaining

to experiments and techniques development; implementation;
resource management; memoranda concerning operational support;

and related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

816-04 JTSA Test and Evaluation Files. Papers created in the
test and evaluation of proposed existing and new state-of-the-
art hardware and software for possible inclusion in the WWMCCS
standard ADP systems. Included are papers reflecting design
and development of benchwork tests for testing components of
SCP's; review and evaluation of technical specifications for
unique hardware/software proposed by WWMCCS users; criteria,
procedures, and software used in evaluating total ADP system

® |
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8X-07 TRI-TAC/DCS Interface Files. Documents relatigg to the

intgrface of TRI-TAC systems with The Defense Communigations

. Included are feasibility studies; papers reflecting
confijuration, sizing management, and costs; circujyf diagrams;
iagrams; and other papers which serve as g Ade to

tions engineers and administrators.

Digposition: Office of Record - Permgfient - Retire when
no longer ngeded.

Others - Destroy whe#fl no longer needed.

817-08 TRI-TAC\Reference Paper Files. hese papers relate to
the Joint Tactical Communications Progpam and consist of:

a. Copies Wf documents whigh duplicate the record copies
filed elsewhere.

b. Documents wWahich requgre no action.

¢. Rough drafts\notgf, feeder reports, and similar
working papers.
d. Cards, listing#

indexes, and other papers used to
control work.

Disposition: JPestroy whten no longer needed.

TRI-TAC Progfam Logistics\Wiles. Papers relating to
TRI-TAC prggram logistics Molicy. Included are agenda,
minutes of the TRA-TAC logistics co@pydinating committee, and
related papers.

Dispogition: Secretariat - PeWMNpanent. Retire when
no longer negded. \

Others - Destroy whan no longer needed.

817-10 PRI-TAC Program Logistics Support D§cuments. Docu-
ments rflating to integrated loglstTics supponrt planning for
-TAC program. Included are logistics ans and

d papers.

Disposition: Office of Record — Destro
Retire when no longer needed.

after 10

Others - Destroy when no long needed.
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817-11 TRI-TAC Plans and Reports. Documents relating to
TRI-TAC development test (DT) and operational test (OT).
Included are DCA's comments and coordination papers per-
taining to Jolnt test programs, Jjoint test plans, Jolnt fest
procedures, and related papers.

Disposition: Office of Record - Destroy after 5
yvears. Retire when no longer needed.

Others - Destroy when no longer needed.
Section XVIII. AICTS FILES

Flles described in thils section accumulate in the Advisory
Information Center Technical Support Program Management
Office (AICTS PMO), which is concerned with providing sup-
port to national security information handling functions.
This program 1is extremely sensitive, and related detailed
information 1s available on a strict need-to-know basis.

818-01 AICTS Administrative Files. Documents relating to
the routine administration and management of the AICTS func-
tions, exclusive of specific files described in this section.

Disposition: Destroy when no longer needed.

( 818-OEV;EICTS Committee Files. Papers relating to the pro-
céedings of members of AIC committees and panels which review
technical support and resolve problems affecting user
requirements.

Disposition: Secretariat - Permanent. Retire when
no longer needed.

Others - Destroy when no longer needed.
818-03 AICTS Program Status/Progress Reports. Reports pre-

pared to outline AICTS program status and the progress of
assigned projects.

Disposition: Destroy when no longer needed.

f..",ﬂﬁ{g\‘l . .
(giB:QE;QAICTS Research and Development Planning Files.
Studies, correspondence, and related papers created in
developing, planning, implementing, testing, and evaluating
ADP systems serving functions peculiar to AIC.
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817-07 TRI-TAC/DCS Interface Files. Documents relating to the
interface of TRI-TAC systems with The Defense Communications
System. Included are feasibility studiles; papers reflecting
configuration, sizing management, and costs; circuit dilagrams;
block diagrams; and other papers which serve as guide to
communications engineers and administrators.

‘@/é«/"
Disposition: Office of Record - Perm&ﬁeﬁ%~—~§é£%;gfzg;fr

no longer needed.

Others - Destroy when no longer needed.

817-08 TRI-TAC Reference Paper Files. These papers relate to
the Joint Tactical Communications Program and consist of:

a. Copies of documents which duplicate the record copies

filed elsewhere.
b. Documents which require no action.

¢c. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listings, indexes, and other papers used to
control work.

Disposition: Destroy when no longer needed.

817-09 TRI-TAC Program Logistics Files., Papers relating to
overall TRI-TAC program logistics policy. Included are agenda,
minutes of the TRI-TAC logistics coordinating committee, and
related papers.

Disposition: Secretariat - : i wgen

no longer needed.

Others - Destroy when no longer needed.

817-10 TRI-TAC Program Iogistics Support Documents. Docu-
ments relating to integrated logistics support planning for
the TRI-TAC program. Included are logistics plans and
related papers.

Disposition: Office of Record — Destroy after 10
years, Reftire when no longer needed.

Others - Destroy when no longer needed.
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Disposition: Office of Record - fPermrepb—mebirs

when no longer needed.

Others - Destroy when no longer needed.
816-05 AICTS ADP Engineering Files. Studies of specific
hardware/software configurations and enhancements to serve

mission needs,.

Disposition: Office of Record - Permerepb—Rebire :
when no longer needed.

Others - Destroy when no longer needed.

818-06 AICTS ADP Utilization Files. Documents pertaining
to determining the efficiency of systems and procedures used

in handling data by ADP. Aqﬂ

Disposition: Office of Record - Persapent—mRett
when no longer needed.

Others - Destroy when no longer needed.

818-07 AICTS Program Resources. Documents relating to com-
mitment and obligation of program funds, as well as
personnel resources,

2

Disposition: Office of Record - Persgwepb—Rebire. 7
when no longer needed.

Others - Destroy when no longer needed.

818-08 AICTS Requirements and Technical Designs. Documents
generated in analyzing the application of ADP procedures to
ATC functions. Included are analyses of system functional
requirements and capabllities, phasing plans, concept and

design plans, and related papers.
s

Disposition: Office of Record - ma i
when no longer needed.

Others - Destroy when no longer needed.

816-09 AICTS Implementation Files. Plans and other docu-
ments prepared to implement ADP systems developed for use

in the AIC. 1Included are system and subsystem plans, speci-
ficatlions, and tasking statements.
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Disposition: Office of Record - Permanent./ Retire
when no longer needed.
Others - Destroy when no ¥onger needed.
of specific
ents to serve

isposition: Office of Record
ger needed.

Permanent., Retire

Others - Destrpfy when no longer needed.

e

€:§L8—06 } ATCTS P Utilization Fil Documents pertaining
to determining e efficiency of /systems and procedures used
in handling data

Disposition®
when no longer neede

T Record - Permanent., Retire

- Destroy when no longer needed.

e
818—OZ;>AICTS Program Re
mitme and obligationygof
personnel resources,

rces. Documents relating to com-
rogram funds, as well as

Dispositionsy/ Office oYX\ Record -~ Permanent. Retire

when no longer nee
Others - DesYywroy when no longer needed.
/ta*"\
\318-08 DICTS
generated in
AIC function

requirement
design pla

gquirements and Technigal Designs. Documents
alyzing the appllicationN\pof ADP procedures to
/ Included are analyses oRysystem functional
and capabilities, phasing pMNns, concept and
s and related papers.

Désposition: Office of Record - Permgnent. Retire
when no Xonger needed.

Others - Destroy when no 1

818-¢5 QICTS Implementation Files. Plans and oth

in the AIC. Included are system and subsystem plans,\speci-
fications, and tasking statements.
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Disposition: Office of Record - Permanent Retire

no longer needed.

whe

Others - Destroy when no jonger needed,

ot
818—1%;) CTS ADP Standards. Documents pertaghing to opera-
ttord poldlicies and procedures for softwaregfand hardware

technical sYandards applicable to the needsfof the AIC.

jtion: Office of Record - Fermanent. Retire

eded.

Dispo
when no longer

Others - Destroy/when no longer needed.

™

(f 818—%;) AICTS ADP Sp&gifications. PApers documenting specific
ADP ‘file development e{forts or sygtem enhancements ‘or both.
Included are specificatb uldes, reporting system
instructions, and relate

Disposition: Offic oﬂ/hecord - Permanent. Retire
when no longer needed,

Other stroy when no longer needed
818-12 ICTS TEMPEST Fil nts pertaining to TEMPEST
ataatlons and implemen rective action.

T vo users,

les of sys-

tems, equipmen Q and data.

Disp éition: Office of Record - Permanent
when no longer needed.

Others - Destroy when no longer

AICTS Reference Papers. Documents pertaining to
1tters, consisting of copies of papers which dupli
cord copies, drafts, working papers, and documents
which/ require no action.

Disposition: Destroy when no longer needed.
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Disposition: Office of Record - T
when no longer needed.

Others - Destroy when no longer needed.

818-10 AICTS ADP Standards. Documents pertaining to opera- :
tional policles and procedures for software and hardware
technical standards applicable to the needs of the AIC.

Disposition: Office of Record - Permaneﬁév——ﬁe%&ﬁ??
when no longer needed.

Others - Destroy when no longer needed.

818-11 AICTS ADP Specifications. Papers documenting specific
ADP file development efforts or system enhancements’or both.
Included are specifications, user guides, reporting system

instructions, and related papers, A%7

Disposition: Office of Record - Rermeperrt—Retire
when no longer needed. (

Others - Destroy when no longer needed.

818-12 AICTS TEMPEST Files. Documents pertaining to TEMPEST
evaluations and implementation of corrective action.

Disposition: Office of Record - -F £ 0

TCO TN TICIT Oy 1\.\, U.LI'E
when no longer needed.

Others - Destroy when no longer needed.

818-13 AICTS Technical and Analytical Support Files. Papers
reflecting Turnishing equipment and data support to users,
to include technical evaluation reports and studles of sys-

tems, equipment, and data. /qy

Disposition: Office of Record - PReemsmerntr—Retire
when no longer needed.

Others - Destroy when no longer needed.

818-14 AICTS Reference Papers. Documents pertaining to
AICTS matters, consisting of copies of papers which dupli-
cate record copies, drafts, working papers, and documents
which require no action.

U ¢

Disposition: Destroy when no longer needed.
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Section XIX. AUTOMATED DATA SYSTEMS FILES

Files in this section document the Agency's responsibility to
interface DoD computer planning with telecommunications having
impact on the Defense Communications System (DCS). DCA serves
as .the focal point for the military departments and other DoD
agencles in achieving computer interconnectivity with the DCS.

819-01 Automated Data Systems Administrative Files. Documents

relating to the general, routine administration of the Automated
Data Systems program, but exclusive of specific files described

in this section.

Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

819-02 Automated Data Systems Group and Committee Files.
Documents accumulated in the process of organizing, establishing,
and administering Automated Data Systems phasing groups and
panels which act on matters pertaining to computer-based on-

line planning having an impact on the Defense Communications
System; provide for early coordination between planners for
computers and telecommunications to ensure total system
integrity, beginning at the system's inception; and 1lnvesti-

gate the future computer-telecommunications systems concepts

and requirements that relate to the DCS. Included are announce-
ments, agenda, minutes, group and panel reports, recommendations,
and related papers.

Disposition: Secretariat - Permanent. Retire when
no longer needed.

Others - Destroy when no longer needed.

819-03 Automated Data Systems Program Planning Files. Docu-
ments relating to methodology and management concepts for
integrated planning of computers and telecommunications,
commencing with the early design stages of the system.

Included are documents providing guidance to meet the demands
for computer interconnectivity; papers reflecting identifica-
tion of specific computer-telecommunications systems, standards,
requirements, and concepts that relate to the Defense Communica-
tions System; development of criteria in selecting the Automated
Data System having potential and significant impact of the
system on the DCS; and related papers.
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Disposition: Office of Record - }ermanent. Retire when
no longer needed.

Others - Destroy when no longer needed.

819-04 Automated Data Systems List Files. Lists of Automated
Data Systems within Department of Defense that have impact on
the DCS. The lists, which contains general descriptive informa-
tion on each Automated Data System that is using or may be a
candidate for DCS telecommunications support, is a catalog of
all the system's functions and characteristics. This facili-
tates assessing the systems for subsequent determination of
their impact on the DCS.

Disposition: Destroy when superseded or no longer
needed.

819-05 Automated Data Systems Requirements Files. Documents
relating to development of an automated information file on
Automated Data Systems telecommunications requirements planned
to utilize the DCS resources. The requirements have a bearing
on operational functibns,such as command and control, intelli-
gence, logistics, weather, administration, scientific support,
and the like.

Disposition: Destroy when superseded or no longer
needed.

Section XX. AUTOVON

AUTOVON (Automatic Voice Network) is the DCS worldwide
communications system which provides the means for establishing
communications automatically within the Department of Defense
and between DoD and certain DCS subscribers. Although the
system is used primarily for exchange of voice information,

it is capable of handling graphic data information on a
subscriber-to-subscriber basis.

820-01 AUTOVON Administrative Files. Documents relating to
the general routine administration of the AUTOVON program,
but exclusive of specific files described in this section.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.
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820-02 AUTOVON Group and Committee Files. Documents relating
to the proceedings of members comprising AUTOVON groups,
committees, and panels which meet to resolve pertinent problems
such as site selection, switching center, construction, procure-
ment, testing, network configuration, and directly related
matters affecting implementation of the AUTOVON program.
Included are announcements, agenda, minutes, committee reports,
and related papers. -

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

820-03 AUTOVON Program Management Files. Documents relating
to the overall management dilrectlion of tThe AUTOVON program.
Included are papers reflecting present and future configuration
and operation of the worldwide AUTOVON; policy guidance and
direction for system operation; direction of site surveys and
recommendations to JCS concerning location of new switching
center; information furnished the military departments and
other U,S, agencies concerning their future funding and
programing in accordance with implementation and operational
assignments; published directives showing changes 1in format,
operational procedures, standards, routing, etc., necessary in
the evolution and development of the DCS AUTOVON; direction

of the military departments and other agencles to initiate
commercial authorization actions for the expansion program
and reconfiguration of subscribers; proposal for deactivation
of manual and electromechanical relay centers as appropriate;
and related papers.

Disposition: O0ffice of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

820-04 AUTOVON Site Survey Files. Documents accumulated in

the investigatlon and selection of sultable sites at which to
construct AUTOVON facilities. Included are documents autho-

rizing site surveys, site selection reports, recommendations,
final decisions, and related papers.

Disposition: Office of Record - Destroy 3 years after
completion of the project or 3 years after determination that

the projJect will not be completed. Filles relatin% to unselected
sites may be retained in considering future selections #ntil

acquired or rejected as unsultable for DCA use.

Others - Destroy when no longer needed.
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820-15 AUTOVON Report Files. Documents relating to AUTOVON
program and review technlque conducted and maintained by the
contractor. DCA provides the computation and specifies the
coding structure for the PERT network.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.
820-16 AUTOVON Subscriber List Files. Lists showing subscribers

to the AUTOVON system, subscriber access and 1line 1listing,
priority.lists, and related papers.

Disposition: Destroy when superseded or no longer needed.

820-17 AUTOVON Cutover Plans Files. Copies of AUTOVON cutover
plans prepared and furnished by the cognizant military
department and other papers relating to the transfer of a
circult from release to activation.

Disposition: Destroy when no longer needed.

820-18 AUTOVON Power Files. Documents relating to primary
electrical power equipment used in operating the AUTOVON
system. Included are papers reflecting power generation and
distribution systems, power outage summaries, peculiar problems
and their solutions, and related papers. .

Disposition: Destroy when no longer needed.

820-19 AUTOVON Funding Information Files. Documents relating
to funding for equipment, logistical support, installation, and
personnel training in the AUTOVON program. Included are papers
reflecting estimates of specific aspects of the program, funding
requirenents, forecasts, allocations, operating schedules,
expendicure accounting, and related papers.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

820-20 AUTOVON Management Information System Files. Organized
collection of systematically arranged data used by responsible
program management officials in evaluating specific needs of

the AUTOVON program. Included are papers reflecting maintenance
engineering and analysls control, program schedule and cost
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controls, malntenance management and fallure data, configuration
management, miscellaneous requirements forecasts, operational
readiness support status, and supply management effectiveness
reporting systems.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

820-21 AUTOVON Subscriber Terminal Hardware Files. Documents
relating to subscriber terminal equlipmenT required for each
configuration to ensure duplex operatlon. Included are speci-
fications showing required units, lnstallatlon criteria,
descriptions, fundlng requirements, and related papers.

Disposition: Offlce of Record - Destroy after
10 years.

Others - Destroy when no longer needed.

820-22 AUTOVON ASC Hardware/Equipment Files. Documents relating
to equipment for AUTOVON automatic swiltching centers to ensure ‘
system effectiveness as regards modular -configuration, interface,

and transmission. Included are equipment specificatilons,

cryptographic devices, and related papers.

Disposition: Office of Record - Destroy after
10 years.

Others - Destroy when no longer needed.

820-23 AUTOVON Logistics Support Documents Files. Documents
relating to methods used To achlieve the most Tavorable ratio of
support to cost for communications systems, networks, and
equipment as regards facilitles, repalr parts, spares, trans-
portation, personnel, and other support factors. Included are
loglstics plans and related supporting papers..

Disposition: O0Office of Record - Destroy after
10 years.

Others - Destroy when no longer needed.

820-24 AUTOVON Solicitation Flles. Papers accumulated in

preparing and reviewling solicitation for required equipment.

which meets speciflications to operate the AUTOVON system.

Solicitations (commonly called "procurement packages") include .
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820-44 AUTOVON Switch Center Termination Reports. Reports
consist of computer printouts showing individual circuits
homed into AUTOVON switching centers for any given month and
total terminations into any given switch within the same
month. Reports are used primarily by DECCO to establish
payment of minimum service charge to commercial carriers.

Disposition: DECCO - Retain tally sheet for each
AUTOVON switch until discontinuance, and then destroy.
Destroy remainder of printout after 1 year.

Others - Destroy when no longer needed.
820-45 AUTOVON Abuse Files. Reports of investigation and

papers reflecting action taken on abuse of the AUTOVON netk-
work by personnel for unofficial purposes.

Disposition: Destrov 1 year after completed action.
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Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

821-20 AUTODIN Management Information System Files. Organized
collection of systematically arranged data used by responsible
program management officials in evaluating specific needs of

the AUTODIN program. Included are papers reflecting malntenance
engineering and analysis control, program schedule and cost
controls, maintenance management and faillure dafa, configuration
management, mliscellaneous requlrements forecasts. operational
readiness support status, and supply management effectiveness
reporting systems.

Disposition: Office of Record - Destrcy after 5 years.
Retire when no longer needed.

Others -~ Destroy when no longer needed.

821-21 AUTODIN Subscriber Terminal Hardware Files. Documents
relating to subscriber terminal equipment required for each
configuration to ensure duplex operation. Included are speci-
fications showlng required units, installation criteria,
descriptions, funding requirements, and related papers.

Disposition: Office of Record - Destroy after 10
vears., Retire when no longer needed.

Others - Destroy when no longer needed.

821-22 AUTODIN ASC Hardware/Equipment Files. Documents relating
to equlipment for AUTODIN automatic switching centers to ensure
system effectiveness as regards modular configuration, interface,
and transmission. Included are equipment specifications,
cryptographic devices, and related papers.

Disposition: Office of Record - Destroy after 10
years, Retire when no longer needed.

Others - Destroy when no longer needed.

821-23 AUTODIN Logistics Support Documents Files. Documents
relating to methods used to achleve the most favorable ratio of
support to cost for communications systems, networks, and equip-
ment as regards facllities, repair parts, spares, transportatic..,
personnel, and other support factors. Included are logistics
plans and related supporting papers.
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Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

821-24 AUTODIN Solicitation Files. Papers accumulated in
preparing and reviewilng sollicitation for required equipment
which meets specifications to operate the AUTODIN system.
‘Solicitations (commonly called 'procurement packages") include
items such as work statement, specifications,iexhibit, contract
data requirement list, and notes. Flles consist of papers
reflecting review, comments, coordination with the military
departments, and related papers.

Disposition: Office of Record - Destroy 6 years after
completion of the related contract.

Others - Destroy when no longer needed.

821-25 AUTODIN Deployment Files. Documents relating to
worldwlide deployment of the AUTODIN system and assoclated
networks and facllitles to fulfill valldated requlrements
as directed by JCS.

Disposition: Destroy when superseded or no longer
needed.

821-26 AUTODIN Repair Parts/T&TE Reports Files. Reports
submitted periodically to DCA by contractors to document
quantitative use of repalr parts, tools, and test equipment.
Reports are based on maintenance engineering analysls,
contractors! experience, and procurement parameters.

Disposition: Destroy when no longer needed.

821-27 AUTODIN Reference Paper Files. These papers relate
to the AUTODIN program and consist of:

a. Coples of documents which duplicate the record
coples filed elsewhere.

. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and similar
working parers.,

d. Cards, listings, 1ndexes, and other papers used
for controlling work.

Disposition: Destroy when no longer needed.
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Disposition: Destroy when no longer needed.

822-19 AUTOSEVOCOM Funding Information Files. Documents
relating to funding for equipment, logistical support,
installation, and personnel training in the AUTOSEVOCOM
program. Included are papers reflecting estimates of specific
aspects of the program, funding requirements, forecasts,
allocations, operating schedules, expenditure accounting,

and related papers.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

822-20 AUTOSEVOCOM Management Information System Files.
Organized collection of systematically arranhged data used
by responsible program management officials in evaluating
specific needs of the AUTOSEVOCOM program. Included are
papers reflecting maintenance engineering and analysis
control; program schedule and cost controls; maintenance
management and failure data; configuration management; mis-
cellaneous requirements forecasts; operational readiness

support status; and supply management effectiveness reporting
systems.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

822-21 AUTOSEVOCOM Subscriber Terminal and Hardware Files.
Documents relating to subscriber terminal equipment required
for each configuration to ensure duplex operation. Included
are specifications showing required units, installation

criteria, descriptions, funding requirements, and related
papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

822-22 AUTOSEVOCOM ASC Hardware Equipment Files. Documents
relating to equlpment for AUTOSEVOCOM automatic switching
centers to ensure system effectiveness as regards modular
configuration, interface, and transmission. Included are
equipment specifications, cryptographic devices, and relate
papers.




8-96 DCAI 210-15-6
: Supplement 1
Change 6

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

822-23 AUTOSEVOCOM Logistics Support Documents Files.
Documents relating to methods used to acnileve the most
favorable ratio of support to cost for communications systems,
networks, and equipment as regards facllities, repalr parts,
spares, transportation, personnel, and other support factors.
Included are loglstics plans and related supporting papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

822-24 AUTOSEVOCOM Solicitation Files. Papers accumulated in
preparing and reviewlng solicltatlon ror required equipment

which meets specifications to operate the AUTOSEVOCOM system.
Solicitations (commonly called "procurement packages") include

l1tems such as work statement, specifications, exhiblt, contract .
data requilrement list, and notes. Flles conslist of papers

reflecting review, comments, coordination with the military
departments, and related papers.

Disposition: Office of Record - Destroy 6 years after
completion of the related contract.

Others - Destroy when no longer needed.

822-25 AUTOSEVOCOM Deployment Files. Documents relating to
worldwide deployment of the AUTOSEVOCOM system and assoclated
networks and facllities to fulfill validated requirements as
directed by JCS.

Disposition: Destroy when superseded or no longer
needed.

822-26 AUTOSEVOCOM Repalr Parts/T&TE Reports Files. Reports
submitted periodically to DCA by contractors to document
quantitative use of repailr parts, tools, and test equlpment.
Reports zre based on maintenance engineering analysils,
contracteis' experlence, and procurement parameters.

D* .position: Destroy when no longer needed.
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823-16 DSSCS Subscriber List Files. Lists showlng subscribers
to the DSSCS system, subscriber access and line listing,
priority lists, and related papers.

Disposition: Destroy when superseded or no longer needed.

823-17 DSSCS Cutover Plans Flles. Copies of DSSCS cutover
plans prepared and furnished by the cognizant military
department and other papers relating to the transfer of a
circuit from release to activation.

Disposition: Destroy when no longer needed.

823-18 DSSCS Power Files. Documents relating to primary
electrical power equipment used in operating the DSSCS system.
Included are papers reflecting power generation and distri-
bution systems, power outage summaries, pecullar problems

and thelr solutions, and related papers.

Disposition: Destroy when no longer needed.

823-19 DSSCS Funding Information Files. Documents relating
to funding for equipment, loglistical support, installation,
and personnel tralilning in the DSSCS program. Included are
papers reflecting estimates of specific aspects of the
program, fundling requlrements, forecasts, allocatlons,
operating schedules, expenditure accounting, and related
papers.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

823-20 DSSCS Management Information System Files. Organized
collection of systematically arranged data used by responsible
program management officlals in evaluating specific needs of

the DSSCS program. Included are papers reflecting malntenance
engineering and analyslis control; program schedule and cost
controls; malntenance management and failure data; configuration
management; miscellaneous requlirements forecasts; operational

readiness support status; and supply management effectiveness
reporting systems.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.



8-106 DCAI 210-15-6. ‘
Supplement 1
Change 6

823-21 DSSCS Subscriber Terminal and Hardware Files. Documents
relating to subscriber terminal equipment required for each
configuration to ensure duplex operation. Included are
specifications' showing required units, installation criteria,
descriptlons, funding requirements, and related papers.

# Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

823-22 DSSCS ASC Hardware Equipment Files. Documents relating
to equipment for DSSCS automatic swifching centers to ensure
system effectliveness as regards modular configuration, interface,
and transmisslon. Included are equipment specifications,
cryptographlic devices, and related papers.

# Disposition: Office of Record -~ Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed. ‘

823-23 DSSCS Logistics Support Documents Files. Documents
relating to methods used To achievé Thé most favorable ratio of
support to cost for communicatlions systems, networks, and
equipment as regards facilities, repalr parts, spares,
transportation, personnel, and other support factors.

Included are logistics plans and related supporting papers.

# Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

823-24 DSSCS Solicitation Files. Papers accumulated in
preparing and reviewlng solicitation for required equipment
whlch meets speciflcations to operate the DSSCS system.
Solicitations (commonly called "procurement packages'") include
l1tems such as work statement, specificatlons, exhlbit, contract
data requirement list, and notes. Flles consist of papers
reflecting review, comments, coordination with the military
departments, and related papers.

Disposition: Offlce of Record - Destroy b years
after completion of :the related contract.

Others - Destroy when no longer needed. ‘
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Section XXVIII. Phase II, AUTOSEVOCOM

Files in this section document the evolutionary development of

the secure volce network, which will become the principal means
for meeting all DoD long-haul secure voice requirements within

the 1975-1980 time frame. The new generation secure voice
configurations will replace those described in the file number
J22-series, AUTOSEVOCOM. Upon completion, the Phase II,
AUTOSEVOCOM will provide secure voice to a greater number of
subscribers, high quality performance and end-to-end security

for all subscribers, and a high degree of standardization of
switching centers, fterminal devices, and transmission requirements.

828-01 Phase II AUTOSEVOCOM Administrative Files. Documents
relating to the routine administration of the Phase II AUTOSEVOCOM

program, but exclusive of specific files described in this
section.

Disposition: Office of record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

828-02 Phase II AUTOSEVOCOM Group and Committee Files. Docu-
ments relating to proceedings of Phase II AUTOSEVOCOM groups,
committees, and working panels organized to> ensure that all
participants function together to resolve problems and submit
recommendations on matters, such as policy, budget, manpower, and
other facets affecting the program. Included are announcements,
agenda, minutes, reports, recommendations, and related papers.

Disposition: Secretariat - Permanent. Retire wnen no
longer needed.

Others - Destroy when no longer needed.

828-03 Phase II AUTOSEVOCOM Program Management Files. Documents
relating to overall management of the Phase II AUTOSEVOCOM
program. Included are planning documents with related JCS/
SECDEF documentation; papers reflecting network configurations;
establishment and approval of implementation schedules and
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achievement of milestones; approval of major changes of

performance capabilities and interface characteristics

affecting system utilization; information furnished the

military departments and other U.S. agencies concerning their '
future funding and programing in accordance with implementa-

tion and operational assignments; direction of the military

departments and other agencies to initiate commercial autnori-

zation actions for the development program and reconfiguration

of subscr.bers; and related papers. N

Disposition: Office of record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

828-04 Phase II AUTOSEVOCOM Site Surveys. Documents accumu-
lated in the investigation and selection of suitable sites at
which to construct Phase II AUTOSEVOCOM facilities in the conti-
nental United States and overseas. Included are documents
authorizing site surveys, site selection reports, recommendations,
final decisions, and related papers.

Disposition: Office of record - Destroy 3 years after .
determination that the project cannot be completed. Files
pertaining to unselected sites may be retained to consider
future selections untilil acquired or rejected as unsuitable for
DCA use. -

Others - Destroy when no longer needed.

828-05 Phase II AUTOSEVOCOM Trunking Requirements and Configura-
tion. Documents relating to interswitch, intraswitch, and
subscriber access trunking requirements and configurations.
Included are decision papers reflecting whether all narrowband,
all wideband, or a combination of the two is applicable in a
specific situation; graphic presentations of major geographical
areas, AUTOVON ellipses, and Phase II AUTOSEVOCOM locations.

Disposition: Office of record - Destroy after 10 years.
Retire when no longer needed.

(::) Others - Destroy when no longer needed.
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O926-06  Phase II AUTOSEVOCOM Interface Reguirements and Criteria.
Documcntis relating to iInterface of Phase II AUTOSEVOCOM with
various transmission media, including satellites and tactical
systems. Included are circuit diagrams, block diagrams, and
other guidance documents.

Disposition: Office of record - Desiroy afrer :0 ,ears.
Retire whel, no ion_er .aeeded.

Others - Destroy when no longer needed.

828-07 Phase II AUTOSEVOCOM Building and Floor Plans. Documents
relating to construction of Phase II AUTOSEVOCOM facilitles.
Included are building plans, floor plans, equipment layouts, and
relating papers.

Disposition: Office of record - Destroy after 10 years,
Retire when no longer needed.

Others - Destroy when no longer needed.

825-08 Phase II AUTOSEVOCOM Implementation Plans. Documents
relating to the implementation of the Phase II AUTOSEVOCOM
program. Included are clearly defined areas of responsibility
assigned to the military departments, program schedules, mile-
stone schedules, procurement schedules, supply and service plans,
tributary equipment schedules, transmission facilities schedules,
and related papers.

Disposition: Office of record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

828-09 Phase II AUTOSEVOCOM Eguipment Maintenance Files. Papers
relating to maintenance of Phase II AUTOSEVOCOM equipment.
Included are maintenance concepts, maintenance plans, and related
papers.

Disposition: Destroy when no longer needed.,

828-10 Phase II AUTOSEVOCOM Technical Literature Development
Files. Papers which contribute to the development of Phase IT
AUTOSEVOCOM equipments manuals prepared by the military depart-
ments, contractors, or in-house. Included are reviews, changes,
and advice furnished by DCA engineers and scientists.

Disposition: Destroy when no longer needed.
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828-11 Phase II AUTOSEVOCOM Logistics, Supply, and Transporta-
tion Files. Documents relating to procedures for logistical
support of the Phase II AUTOSEVOCOM. 1Included are plans,
programs, action documents, and related papers.

Disposition: Destroy when no longer needed.

828-12 Phase II AUTOSEVOCOM Training Files. Documents accumu-
lated in the development of the Phase LI AUTOSEVOCOM training
program. Included are papers reflecting training plans,
schedules, equipments used for training purposes. personnel
prerequisites, requirements, and related papers.

Disposition: Destroy when no longer needed.

828-13 Phase II AUTOSEVOCOM Tools and Test Equipment Files.
Papers relating to special tools and test equipments for Phase
II AUTOSEVOCOM. Included are documents reflecting application,
proposals, and related papers.

Disposition: Destroy when no longer needed.

828-14 Phase II AUTOSEVOCOM Test Plans and Reports. Documents
relating to established Phase II AUTOSEVOCOM test and acceptance
criteria. Included are papers reflecting overall network
criteria; transmission media criteria; test plans, to include
basic test requirements, test concepts, technical standards and
reporting procedures; subassembly tests; site interim acceptance;
and related papers.

Disposition: Office of record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

828-15 Phase II AUTOSEVOCOM Reports. Documents relating to
Phase II AUTOSEVOCOM program and review technique conducted and
maintained by the contractor. DCA provides the computation and
specifies the coding structure for the PERT network.

Disposition: Office of record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.
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828-35 Phase II AUTOSEVOCOM Switching Center Transmission
Entrance Facilitilies Files. Documents relating to implementation,
festing, accepting, and cutover of commercial and Government-
owned transmission entrance facllities at Phase II AUTOSEVOCOM
switching center locations. Included are plans, requirement,
contractor status reports, correspondence, and related papers.

Disposition: Degtroy when no longer needed.

828-36 Phase II AUTOSEVOCOM Management Status Reports. Reports,
briefings, charts, and slides required to outline the status of
Phase II AUTOSEVOCOM in presentations made to the DCA staff,
0SD(I&L), JCS, military departments, and other cognizant agencies.
Included are milestone charts, status reports submitted to respon-
sible implementation agencies, briefings delivered to OSD and JCS,
and aggregate background supporting data.

Disposition: Destroy when superseded or no longer needed.

828-37 Phase II AUTOSEVOCOM Software Files. Documents relating
to software and computer programs applicable to Phase II AUTOSE-
VOCOM procedures. Included are tests, reports, program descrip-
tions and flow charts, and related papers.

Disposition: Destroy when superseded or no longer needed.,

828-38 Phase II AUTOSEVOCOM System Engineering Management Files.
Documents accumulated in providing system engineering assistance
to the military departments and other as required. Included are
schedule of milestones, implementation status reporting system,
network configuration plans, transmission plan, definition study,
bills of material, switching center site criteria, listings of
COMSEC equipment and modem being procured under contracts, and
related papers.

Disposition: Office of record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

828-39 Phase II AUTOSEVOCOM Methods, Procedures, and Concepts.
Documents outlining formats, methods, and procedures in handling
Phase II AUTOSEVOCOM traffic, and doctrinal concepts applicable

to users of the network. Included are documents providing guidance
standing operating procedures for efficient Phase II AUTOSEVOCOM
transmission and handling; papers reflecting personnel training
requirements, traffic engineering, and switching software; and
comments on proposed doctrinal concepts.
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Disposition: Office of record - Destroy after 10 years,
Retire when no longer needed.

Others - Destroy when no longer needed.

828-40 Phase II AUTOSEVOCOM Subnetwork Files. Documents relating
to various types of networks imposed on the Phase II AUTOSEVOCOM
network and furnished switched network service by the Phase TI1
AUTOSEVOCOM network. Included are papers reflecting configurations,
gqualifying parameters, descriptions, required services to common
users and special requirement customers, special features required
by the Phase II AUTOSEVOCOM network, and related papers.

Disposition: Destroy when no longer needed.

828-41 Phase II AUTOSEVOCOM Directory. Listing of Phase II
AUTOSEVOCOM subscribers.

Disposition: Destroy when no longer needed.

828-42 Phase II AUTOSEVOCOM Performance Files. Documents relating
to the operational efficlency of the global Phase II AUTOSEVOCOM
network. TIncluded are narratives outlining operation of network
components, their failure (if any) and the cause of failure,
techniques applied in taking corrective action, and related papers.

Disposition: Destroy after 2 years.

828-43 Phase II AUTOSEVOCOM Systems Integration Files. Documents
relating to integration of Phase IT AUTOSEVOCOM with automatic type
networks such as AUTOVON and AUTODIN. Included are program guides,
correspondence, coordination documents, and related papers.

Disposition: Destroy after 2 years.

828-44 Phase IT AUTOSEVOCOM Numbering Plans. Documents which
provide a unique telephone address for each subscriber or function
of the Phase II AUTOSEVOCOM network. Included are papers reflecting
telephone address components, precedence indication assignment,
route indication, area codes, switching center code, line number,
test and operator number, abbreviated numbering, conference service,
and related papers.

Disposition: Office of record - Destroy after 10 years.
Retire when no longer needed.
Others - Destroy when no longer needed.
828-45 Phase IT AUTOSEVOCOM Routing Plans. Documents which provide
for the routing of voice and data traffic through the switching net-

work. Included are papers reflecting programed routes, service
treatment, transmission considerations, and related papers.
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Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when noc longer needed.

Section XXIX. INTEGRATED DATA NETWORK

Files in thais section document development of the integrated
data network (IDN). The IDN will become a DCS common user
data communications switched network capable of fulfilling
computer teleprocessing and record communications requirements
of the Department of Defense in the 1976-1982 time-frame. It
will eventually replace AUTODIN, the functions of which will
be integrated into the IDN.

829-01 IDN Administrative Files. Documents relating to the
general, routine administration of the IDN program, but exclu-
sive of specific files described in this section.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others -~ Destroy when no longer needed.

829-02 IDN Group and Committee Files. Documents relating to
working groups, committees, and panels specifically organized
to resolve problems affecting only the IDN. Included are-
announcements, agenda, minutes, reports or recommendations,
coordination documents between the panels and the military
departments, and related papers.

Disposition: Secretariat: Permanent., Retire when
no longer needed.

- Others - Destroy when no longer needed.

829-03 IDN Program Management Files. Papers documenting the
overall management direction of the IDN program. Included are
standards and procedures for system design and operation;
papers reflecting implementation tasking; review of I/I plans;
system ‘spevifications; cost studies and analyses; information
furnished the military departments and other agenciles con-
cerning future funding and programing in accordance with:their
implementation and operational assignments; and related papers.
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Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

829-04 1IDN Site Surveys. Documents accumulated in the inves-
tigation and selection of sites at which to construct IDN
facilities. 1Included are documents authorizing site surveys,
site selection reports, recommendations, final decision, and
related papers.

Disposition: Office of Record - Destroy 3 years after
site selection.

Others - Destroy when no longer needed.

829-05 IDN Trunking Configurations. Documents depicting IDN
configuration of a basic backbone structure, tandem switches,
regiocnal switches integrated into the existlng CONUS AUTODIN
switches, with access circuits configured for data. The
configuration contemplates the number of computers, number of
terminals, number of locations, activity rates, traffic loads,
and transmission rate. Included are functional block diagrams
and related papers. The configuration permits transition to
the future DCS with minimum cost and maximum use of assets.

Disposition: Office of Record - Destroy after 3 years.
Retire when no longer needed,

Others - Destroy when no longer needed.

829-06 IDN Interface Requirements and Criteria. Documents
relating to IDN switches which are designed for interface with
backbone trunk circuits in CONUS and with foreign common
carriers. Included also are papers reflecting interface
between switches and regional area subnetwork and the backbone
network as well as subscriber access interface.

Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

829-07 Reserved.
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829-08 IDN Implementation Plans. Plans outlining implementa-
tion of the IDN on a year-by-year basis over a period of
several years. Among other things, the plans ensure that the
number of switches actually installed will be derived from
identified requirements within funding restraints.

Disposition: Office of Record - Destroy after 3 years.
Retire when no longer needed.

Others - Destroy when no longer needed.
829-09 IDN Equipment Maintenance Files. Papers relating to

maintenance of IDN equipment. Included are maintenance
concepts, maintenance plans, and related papers.

Disposition: Destroy when no longer needed.

829-10 IDN Technical Literature Development Files. Papers
which contribute to the development of IDN equlipment manuals
prepared by contractors or in-house. Included are reviews,
verifications, changes, and advice furnished by DCA engineers.

Disposition: Destroy when no longer needed.

829-11 IDN Logistiecs, Supply, and Transportation Files.
Documents relating to procedures for logistical support of the
IDN program. Included are plans, programs, action documents,
and related papers.

Disposition: Destroy when no longer needed.

829-12 IDN Training Files. Documents accumulated in devel-
opment of the IDN training program in accordance with inter-
service/agency agreements. Included are training plans,
schedules, personnel prerequisites, requirements, 1list of
equipments used for training purposes, and related papers.

Disposition: Destroy when no longer needed.

829-13 IDN Tools and Test Equipment Files. Documents relating
to speclal tools and test equipments for the IDN. Included are
papers reflecting application, proposals, and related papers.

Disposition: Destroy when no longer needed.

829-14 IDN Test Plans and Reports. Copiles of IDN test plans,
progress reports, and summary test and performance reports
submitted to DCA for evaluation by the contractor.

Disposition: Destroy when no longer needed.
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829-15 IDN Reports. Documents relating to the IDN program
ard review technigue conducted and maintained by the
contractor. DCA specifies the coding structure for the PERT
network and provides the computation.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

829-16 IDN Subscriber lists. Lists showing access to regional
switches serving specific geographical areas, access and line
listing, priority lists, and related papers.

Disposition: Destroy when no longer needed.

829-17 IDN Cutover Plans. IDN cutover plans prepared by DCA
and furnished the cognizant military department(s). Also

other papers relating to the transfer of a circuit from release
to activation. The plan establishes the 1nstallation, test,
and acceptance date for all switches.

Disposition: Office of Record - Permanent. Retire
when no longer needed. '

Others - Destroy when no longer needed.

829-18 Reserved.

829-19 IDN Funding Information. Subdivided into procurement
and 0&M, the papers contain the programing and budgeting details
of the IDN. Included are cost analyses of equipment, logistical
support, and personnel training; and related papers.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

829-20 IDN Management Information System Files. Papers out-
lining IDN performance assessment and status monitoring for
overall system control. 1Included are papers showing load,
message length, outage statistics, aborted transmission infor-
mation based on category and service class, amount of data
transmitted, switch point journals, and related papers.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.

Others - Destroy when no longer needed.
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829-21 Reserved.

829-22 IDN Operations Summary Reports. Copies of reports
submitted at specified intervals to DCA by the contractor during
the period of his responsibility for operations and maintenance
at each IDN site.

Disposition: Destroy when no longer needed.
829-23 Reserved.

829-24 IDN Logistics Support Documents. Plans and supporting
papers developed to achieve the most favorable ratio of support
to cost of the IDN, to include repalir parts, spares, personnel,
and other support factors.

Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

829-25 IDN Solicitation Files. Papers accumulated in preparing
and reviewing solicitation for required equipment which meets

the specifiications to operate the IDN. Solicitations (commonly
called '"procurement packages"”) include items such as statement
of work, specifications, exhibit, contract data requirement 1list,
and notes. Files consist of papers reflecting reviews, comments,
coordination with the military departments, and related papers.

Disposition: Office of Record - Destroy 6 years after
completion of related contract.

Others - Destroy when no longer needed.

829-26 Reserved.

829-27 IDN Repair Parts/T&TE Reports. Reports submitted
periodically to DCA by contractors to document quantitative use
of repair parts, tools, and test equipment. Reports are based
on maintenance engineering analysis, contractors' experience,
and procurement parameters.

Dispoesition: Desiroy when no longer needed.

£29-28 IDN Reference Papers. These papers relate to the IDN
program and consist of':

a. Copies of documents which duplicate the record
coples filed elsewhere.
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b. Documents which require noc action.

¢c. Rough drafts, feeder reports, notes, and similar
working papers.

d. Cards, listings, indexes, and other papers used
for controlling work.

Disposition: Destroy when no longer needed.
829-29 IDN Routing Plans. Plans which provide for the routing

of data trafific over the four primary routes, as well as alter-
nate routes, which are used under restoration conditions.

Disposition: Office of Record - Destroy after
2 years.

Others - Destroy when no longer needed.

829-30 IDN Precedence and Preemption Files. Documents relating
to assignment of, requirements for, and use of precedence and
preemption in exercising priorities for the IDN. Included are
calling priority levels.

Disposition: Destroy when no longer needed.

829-31 IDN Switch Center Files. Documents relating to switch
placement consistent with other DoD survivability criteria, as
well as reliability. Included are configuration worksheets,
correspondence and related papers.

Maintenance instructions: Prepare a separate file folder

for each switch and follow the procedures outlined in paragraph
ba, chapter 8, basic DCAI 210-15-6.

Disposition: Office of Record - Destroy 3 years after
discontinuance of the related center,

Others - Destroy when no longer needed.

829-32 IDN Traffic Studies. Based on data gathered by the net-
work control center (NCC), derivative documents outline the need
for additional IDN lines and trunks. Included are studies
embracing traffic loads, time used, access l1line reports, and .
other factors having a bearing on the ultimate decision.

Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.
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829-33 Reserved.

829-34 IDN Requirement Files. Documents outlining ADP communi-
cations requirements, ADP teleprocessing communications capabill-
ities, and the out-year requirement statistics.

Disposition: Destroy when incorporated into appropriate
plans or other long-term documents.

829-35 IDN Switching Center Transmission Entrance Facilities
Files. Documents relating to implementation, testing, accepfing,
and cutover of commercilal and Government-owned transmission
facilities at IDN switching center locaticns. Included are plans,
requirements, contractor status reports, correspondence and
related papers.

Disposition: Destroy when no longer needed.

829-36 IDN Status Reports. Reports, briefing charts, slides,
and other material used in outlining the status of IDN in presen-
tations made to the DCA staff, ASD(T), JCS, military departments,
and other cognizant agencies. Included are milestone charts,
status reports submitted to implementation agencies, and aggre-
gate background supporting data.

Disposition: Destroy when superseded or no longer needed.

829-37 IDN Software Files. Documents relating to software and
computer programs appllcable to IDN procedures. Included are

tests, reports, program descriptions, computer flow charts, and
related papers.

NOTE: Papers pertaining to software standardization
will be identified under file number 206-19.

Disposition: Destroy when no longer needed.

829-38 IDN System Engineering Management Files. Documents
accumulated 1in providing system engineering assistance to the
military departments and others as required. Included are
schedule of milestones, implementation status reporting system,
network configuration plan, transmission plan, definition study,
bills of material, switching center site criteria, listings of
COMSEC equipment and modems under procurement contracts, and
related papers.
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Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed. ’

Others - Destroy when no 1ongef needed.

829-39 IDN Methods, Procedures, and Concepts. Documents out-
lining the doctrinal concepts to provide a DCS common user data
communications switched network to fulfill DoD reguirements in
the 1976-1982 time-frame; to support WWMCCS worldwide; and to
provide a family of switched services to fulfill ADP communica-
tions requirements for the DoD. Included are documents providing
guidance; papers reflecting personnel training requirements;
traffic engineering and switch software; comments on proposed
doctrinal concepts; and related papers.

Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

829-40 IDN Subnet Files. Documents consisting of regional
switches matching the number of tandem switches. Included are
configurations, qualifying parameteérs, descriptions, required
services to common users and special requirement customers,
special features required by IDN, and related papers.

Disposition: Destroy when no longer needed.

829-41 IDN Directory. IListing of IDN subscribers.

Disposition: Destroy when superseded or no longer needed.

829-42 IDN Performance Files. Documents relating to the
operational efficiency of the IDN. Included are narratives out-
lining operation of the network components, their failure (if
any) and the cause of fallure, techniques applied in taking
corrective action, and related papers.

Disposition: Destroy after 2 years.
829-43 Reserved.
829-44 Reserved.
829-45 IDN'Technology Review Files. Papers accumulated by

system engineers In their review of technical papers and publi-
cations issued by Government and industry (e.g., ANSI and ADCCP),
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and other sources. The papers have possible or potential applil-
cation in the devélopment of IDN and may contribute to its
eventual operation.

Disposition: Destroy when no longer needed.
829-46 IDN Integration Files. Documents relating to develop-

ment and integration of a record and data switched network. The
network will transition to the all-digital DCS of the late 1980's.

Disposition: Office of Record - Destroy after
3 years.

Others - Destroy when no longer needed.
829-47 IDN Security Design Files. The design considers trans-

mission security, emanation security, physical security, hardware
controls, software controls, and management controls.

Disposition: Destroy when no longer needed.

829-48 IDN Survivability Files. Papers reflecting survivability
enhancement against natural disasters and hostile acts affecting
the IDN.

Disposition: Destroy when no longer needed.

829-49 IDN Transmission Files. Documents relating to backbone
frunks and thelr transmission capacities and access configured for
data. 1Included is information showing the number of circuits and
link cross sections of the backbone trunk; the number of access
circuits by rate, worldwide location, and average length needed
for the interim network; and related papers.

Disposition: Office of Record - Destroy after 20 years.
Retire when no longer needed.

Others - Destroy when no longer needed.
829-50 IDN Simulations. Documents outlining simulated perfor-

mance of the IDN. Included are analyses, computer printouts,
and related papers.

Disposition: Destroy when no longer needed.
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829-51 IDN Switch Node Design Files. Papers concerning the
IDN switch node design.

Disposition: Office of Record - Destroy after 20
years. Retire when no longer needed.

Others - Destroy when no longer needed.

829-52 IDN Data Handling/Network Design Files. Documents
outlining the packet switched network using fast links and a
short data handling unit to accommodate the DCS man-computer,
computer-computer, and machine computer data traffic. The
design concept ensures speed of delivery through use of
traffic acceptance load control. Included are functional
and operational description, protocol, addressing, signaling,
and error control.

Disposition: Office of Record - Destroy after 20
years. Retire when no longer needed.

Others - Destroy when no longer needed.

529-53 IDN System/Network Control Files. Papers relating to
a real time centralized control facility for the IDN. System/
network control is accomplished with primary and secondary
control facilities. The control feature embraces network
management and control (e.g., reports, parameter changes, and
monitoring), and software development and testing capabilities
(e.g., software testing and interface testing).

Disposition: Office of Record - Destroy after
3 years,

Others - Destroy when no longer needed.
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Section XXX. TRANSPORTABLE COMMUNICATIONS FACILITIES PROGRAM

Files in this section relate to employment of transportable
communications facilities (TransComm) to be used within the
Defense Communications System. These facilitles ensure
responsive and flexible communications for all essential
contingency and limited war point-to-point intertheater and
intratheater requirements.

830-01 TransComm Administrative Files. Documents relating to
the general routine administration of the transportable
communications facilities program, but exclusive of specific
files described in this section.

Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

830-02 TransComm Group and Committee Files. Documents relating
to proceedings of members comprising transportable communications
facilities groups, committees, and panels which meet to resolve
pertinent problems. Included are announcements, agenda, minutes,
committee reports, and related papers.

Disposition: Secretariat - Permanent. Retire when
no longer needed.

Others - Destroy when no longer needed.

830-03 TransComm Program Management Files. Documents relating
to the overall management direction of the transportable communi-
cations facilities program. Included are papers reflecting
policy and guidance for acquisition, operation, maintenance,

and logistical support of transportable communications facilities;
criteria for determining when transportable equipment will be

used instead of new fixed facilities; procedures for review

of transportable communications equipment procurement speci-
fications and related recommendations; direction of site

surveys and recommendations to JCS; funding information; and
related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.
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Others - Destroy when no longer needed.

830-04 TransComm Site Survey Files. Documents accumulated in
the investigation and selection of suiltable sites at which to
construct transportable communications facilitles. Included
are documents authorizing site surveys, site selection reports,
recommendations, final decisions, and related papers.

Disposition: Office of Record - Destroy 3 years after
completion of project or 3 years after determination that the
project will not be completed. Files relating to unselected
sites may be retained in considering future selections until
acquired or rejected as unsultable for DCA use.

Others - Destroy when no longer needed.
830-05! Rescinded.

830-06 TransComm Interface Requirements and Criteria Files,
Documents relating To The interface of tTransportable communi-
cations facilities with switched networks, command and control,
support networks, and transmission capabilitlies ranging from a
few circuits to many. Included are clrcuit dlagrams, block
diagrams, and other documents which serve as guldes to communi-
cations engineers and administrators.

Disposition: Destroy when obsolete or no longer
needed.

Others - Destroy when no longer needed.

830-07 Reserved.

830-08 TransComm Implementation Plans Files. Documents relating

to the implementatlion of The tTransportable communications facil-
1ties program. Included are clearly defined areas c¢f responsibility
assigned to the military departments, program schedules, supply

and service plans, transmission facilities schedules, and related
papers.

Disposition: Destroy when obsolete or no longer
needed.
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Others - Destroy when no longer needed.

830-22 TransComm Operations Summary Reports Files. Copiles
of reports submitted at specified intervals to DCA by contractor

during his operation and maintenance responsibility for each

transportable communications site. The report shows significant
events occurring at the site, such as installation difficulties,
power system difficulties, operational problems, and the like,
and related papers.

Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others -~ Destroy when no longer needed.
830-23 Reserved.

830-24 TransComm Logistics Support Documents, Documents
relating to methods used to achleve the most favorable ratio

of support to cost for communications systems, networks, and
equipment as regards facllities, repair parts, spares,
transportation, personnel, and other support factors. Included
are logistics plans and related supporting papers.

Disposition: Office of Record - Destroy after 10
years, Retire when no longer needed.

Others - Destroy when no longer needed.

830-25 TransComm Solicitation Files. Papers accumulated in
preparing and reviewing sollicitatlon for required equipment
which meets specifications to operate the transportable
communications facilities. Solicitations (commonly called
"procurement packages') include items such as work statement,
specifications, exhibit, conftract data requirement list, and
notes. Files consist of papers reflecting review, comments,
coordination with the military departments, and related papers.

Disposition: Office of Record - Destroy 6 years after
completion of the related contract.

Others - Destroy when no longer needed.
830-26 TransComm Deployment Files. Documents relating to

worldwide deployment of transportable communications facilities
to fulfill validated requirements as directed by the JCS.

Disposition: Destroy when superseded or no longer needed.
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830-27 TransComm Repair Parts/T&TE Reports Files. Reports
submitted periodically to DCA by contractors to document
quantitative use of repailr parts, tools, and test equlpment.
Reports are based on maintenance engineering analysis,
contractors' experience, and procurement parameters.

Disposition: Destroy when no longer needed.

830-28 TransComm Reference Paper Files. These papers relate
to the transportable communlcations program and consist of:

a. Copies of documents which duplicate the record
coples filed elsewhere.

b. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listlings, indexes, and other papers used
for controlling work.

Disposition: Destroy when no longer needed.

830-29 TransComm Operations Files. Documents accumulated by
DCA 1n exercising operatlional direction for transportable
communications facllities used within the Defense Communications
System. Included are papers reflecting authority to direct the
operating elements of the DCS; assignment of tasks to those
elements; reallocation of DCS operational facilitiles to
accomplish DCA's mission; establishment of and prescribing

a single set of standards, practices, methods, and procedures
for the performance and operation of the DCS; analysis of
system performance and operation of the DCS; frequency

support action; and related papers.

Disposition: Office of Record - Peqmmﬁ;;ﬁzzazzgﬁam? E7¢/4a¢4y

when-no—longer—reeded
Others - Destroy when no longer needed.

830-30 DCS Transportable Entry Station Facilities Files.
Documents relatling to designated entry stations for support
of operating and deployed transportable communications
facllities.

Disposition: Office of Record - Destroy after 5 years.
Retire when no longer needed.
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848-23 M/W Radio Hardware Equipment Files. Documents relating
to M/W radio hardware equipment which ensures operational
effectiveness as regards configuration, interface, and trans-
mission. Included are specifications for requirements and
related papers.

Disposition: 0Office of Record - Permanent. Retilre
when no longer needed.

Others - Destroy when no longer needed.

848-24 M/MW Radio Logistics Support Documents Files. Documents
relating to methods used to achlieve the most favorable ratio of
support cost for communicatlons systems, networks, and equip-
ment as regards faclllities, repalr parts, spares, transportation,
personnel, and other support factors. Included are logistics
plans and related supporting papers. '

Disposlition: O0ffice of Record - Permanent. Retire when
no longer needed.

Others - Destroy when no longer needed.

848-25 M/W Radio Solicitation Files. Papers accumulated in
preparing and reviewling solicltation for required equipment
which meets the specifications to operate M/W radio equipment.
Solicitations (commonly called "procurement packages"% include
items such as work statement, specifications, exhibit, contract
data requirement list, and notes. Files consist of papers
reflecting review, comment, coordination with the military
departments, and related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.
848-26 Reserved.

848-27 MW Radio Repair Parts/T&TE Reports Files. Reports
submltted perliodically to DCA To document quantitative use

of repalr parts, tools, and test equipment. Reports are based
on maintenance engineering analysis, contractor's experience,
and procurement parameters.

Disposition: Destroy when.no longer needed.
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848-28 M/W Radio Reference Paper Files. These papers relate
to the microwave radio equipment program and consist of:

a, Coples of documents which duplicate the record copies
filed elsewhere.

b. Documents which require no action.

c. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listings, indexes, and other papers used for
controlling work.

Disposition: Destroy when no longer needed.
Section XLIX. DCS SECURABLE RADIO SYSTEMS

Fiies in this section relate to identifying, developing, and
provisionling securable microwave radio systems and assoclated
equipments for the Defense Communications System.

849-01 Securable Radio Systems Administrative Files. Documents .
relating to the general, routine adminlstration of tThe securable

radio systems program, but exclusive of specific flles described

In this section. Included are background documents and corres-

pondence related to securable radio systems and associlated

equipments.

Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.
849-02 thru 28 Reserved.
Section L. AN/TTC-39

The AN/TTC-39 1is a family of communications switching equipment
developed under the auspices of TRI-TAC that, which when coupled
with the appropriate crypto and transmission equipment, provides

a tactical or strategic switched communications capability. The
AN/TTC-39 includes the circuit switch and assocliated technical
control, and the store-and-forward module and associated technical
control, and incorporates TENLEY and the necessary interfaces.
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850-01 AN/T1C-39 Administrative Files. Documents relating
to the general routine administration of the AN/TTC-39
project, but exclusive of specific files described in this
section.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

850-02 AN/TTC-39 Group and Panel Files. Documents relating
to the proceedings of membership comprising AN/TTC-39 group,
committees and panels which meet to resolve pertinent prob-
lems such as site selection, interface, logistics, training,
installation, testing,and directly related matters affecting
the AN/TTC-39 project. 1Included are announcements, agenda,
minutes, committee reports, and re _ate. pape:s.

Disposition: Secretariat - Permanent. Retire when
no longer needed.

Others - Destroy when no longer needed.

850-03 AN/TTC-39 Project Management Files. Documents
relating to overall management direction of the AN/TTC-39
project. Included are papers reflecting policy guidance

and direction for project implementation, direction for modi-
fication or expansion, information furnished the military
departments and other U,S, agencies concerning their future
funding and programming in accordance with implementation

and operational assignments, and related papers.

Disposition: OQOffice of Record - Permanent. Retire
when no longer needed,

Others - Destroy when no longer needed.

850-04 AN/TTC-39 Site Survey. Documents accumulated in the
investigation and selection of sultable sites or facilities
at which to install AN/TTC-39 equipments in continental
United States and overseas. Included are documents autho-
rizing site surveys, site selection reports, construction
requirements, and related papers.

Disposition: Office of Record - Destroy 3 years
after completion of installation.

Others - Destroy when no longer needed.
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850-05 Reserved.

850-06 AN/TTC-39 Interface Requirements and Criteria.
Documents relating to the interface of the AN/TTC-39 with
existing systems and the various transmission media. Included
are subscriber access interface, special requirements, and
related papers.

Disposition: Destroy when no longer needed.

850-07 AN/TCC-39 Building and Floor Plans. Copies of
building and floor plans submifted by the agency assigned
responsibility for construction and modification of the site.
Included are building plans, floor plans, equipment layouts,
and related papers.

Disposition: Office of Record - Desctroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

850-08 AN/TTC-39 Installation and Implementation Plans.
Documents relating to the installation responsibilify for
and the implementation of the AN/TTC-39 project. 1Included
are papers clearly defining areas of responsibility assigned
to Government agencies and DoD components, project schedules,
and related papers.

Disposition: Office of Record - Destroy after
3 years.

Others - Destroy when no longer needed.

850-09 AN/TTC-39 Equipment Maintenance Files. Papers )
relating to tThe maintenance of AN/TTC-39 equipment. Included
are maintenance concepts, maintenance plansg and related
papers.

Disposition: Destroy when superseded or no longer
required.

850-10 AN/TTC-39 Technical Literature Development Files.
Papers which contribute To The development of AN/TTC-39
equipment manuals. Included are comments, review minutes,
verification, changes, and advice.

Disposition: Destroy when superseded or no longer
required.
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850-11 AN/TTC-39 Logistics, Supply and Transportation Files,
Documents relating to the logistical support of the AN/TTC-39.
Included are plans, programs, action documents, and related
papers.

Disposition: Destroy when no longer needed.

850-12 AN/TTC-39 Training Files. Documents relating to the
development of training for the AN/TTC-~39. Included are
documents reflecting training plans, schedules, equipments
used for training purposes, personnel prerequisite, and
related papers.

Disposition: Destroy when superseded or no longer
needed.

850-13 AN/TTC-39 Tool and Test Equipment Files. Documents
relating tO Special tools and test equipment for AN/TTC-39.
Included are documents reflecting application, criteria,
proposals and related papers.

Disposition: Destroy when superseded or no longer
required.

850-14 AN/TTC-39 Test Plans and Reports. Copies of AN/TTC-39
Test Plans and Reports.

Disposition: Destroy when no longer needed.
850-15 Reserved,
850-16 Reserved,
850-17 Reserved.
850-18 AN/TTC-39 Power and Environmental Control Files.
Documentation relating to requirements for power and environ-
mental control in the AN/TTC~39. Includes requirement for

primary power, uninterruptible power source, cooling and
heating, and related papers.

Disposition: Destroy when no longer needed.

850-19 AN/TTC-39 Funding Information. Documents relating

to funding for AN/TTC-39 equipment logistics support, instal-
lation, and training. Included are papers reflecting esti-
mated funding requirements, forecasts , accounting, and
related papers.
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Disposition: Office of Record - Destroy after
5 years. Retire when no longer needed. ‘

Others ~ Destroy when no longer needed.

850-20 AN/TTC-39 Management Information. Organized collec-
tion of systematically arranged data used to evaluate

progress in the AN/TTC-39 project. Includes program schedules,
and contractor technical data deliverables.

Disposition: Destroy when no longer required.
520-21 Reserved.
850-22 Reserved.
850-23 Reserved.
{

850-24 AN/TTC-39 Logistics Support Documents. Documents
relating to methods used to achieve the most favorabile

raii~ ~9 sypport to cost for AN/TTC-3G. Included are .
logistics plans and related supporting papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destrcy when no longer needed.

850-25 AN/TTC-39 Contracts and Solicitation. Papers accu-
mulated during the preparation of the solicitation for
AN/TTC-39 and during solicitation reviews. Includes ‘
"procurement packages'"; contracts, and papers reflecting

review, comments, and coordination by government agencies;

and related papers. 1

Disposition: Office of Record - Destroy 6 years ,
after completion of the related contract.

Others - Destroy when no longer l
required.

850-26 AN/TTC-39 Deployment Files. Papers relating to
deployment of AN/TTC-39 1In the DCS.

Disposition: Destroy when no longer required.

850-27 Reserved. .
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850-28- AN/TCC-39 Referengé Papers. Papers relating to the

Aﬁ?;@C—39 project consisting z;/
p ,

) a, Copies of/aocumen S which duplicate the record
copies filed elsewhefe.

b. DocumeAés which require no action.

¢. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listings, indexes, and other paper used to
control work,

Disposition: Destroy when no longer needed.
Section LI. TENLEY
TENLEY 1is the unclassified code name for a cryptologic system
developed by the National Security Agency from TRI-TAC speci-
fications for use in the AN/TCC-39 environment,
851-01 TENIEY Administrative Files. Documents relating to

-the general routine administration of the TENLEY project,
but excluslive of specific files described 1n this section.

Disposition: Office of Record - Destroy after 10
years., Retire when no longer needed.

Others - Destroy when no longer needed.

851-02 TENLEY Group and Panel Files. Documents relating to

the proceedings of membership comprising TENLEY group, commilit-
tees and panels which meet to resolve pertinent problems such
as site selection, interface, logistics, training, installation,
testing, and directly related matters affecting the TENLEY
project. Included are announcements, agenda, minutes, committee
report, and related papers.

Disposition: Secretariat - Permanent. Retlre when
no longer needed.

Others - Destroy when no longer needed.

851-03 TENLEY Project Management Files. Documents relating
to overall management direction of the TENLEY project.
Included are papers reflecting policy guidance and direction
for project implementation, direction for modification and
expansion, information furnished the military departments and
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other U,S, agencies concerning their future funding and
programming in accordance with their implementation and
operational assignments and related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others ~ Destroy when no longer needed.
851-04 Reserved.
851-05 Reserved.

851-06 TENLEY Interface Requirements and Criteria. Docu-
ments relating to the interface of the TENLEY with existing
systems and the various transmission media. Included are
subscriber access interface, special requirements, and
related papers.

Disposition: Destroy when no longer needed.

851-07 Reserved. .

851-08 TENILEY Installation and Implementation Plans.
Documents relating to the Installation responsibility for
and the Implementation of the TENLEY project. Included are
papers clearly defining areas of responsibility assigned to
Government agenciles and DoD components, project schedules,
and related papers.

Disposition: Office of Record - Destroy after 3 years.
Others - Destroy when no longer needed.
851-09 TENLEY Equipment Maintenance Files, Papers relating

to the maintenance of AN/TTC-39 equipment. Included are
maintenance concepts, maintenance plans, and related papers.

Disposition: Destroy when superseded or no longer
required.

851-10 TENILEY Technical Literature Development Files. Papers
which contribute To tThe, development oi TENLEY equlpment
manuals, Included are comments, review minutes, verification,
changes, and advice.

Disposition: Destroy when superseded or no longer .
required.
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851-11 TENIEY Logistics, Supply and Transportation Files.
Documents relating to the logistical support of TENLEY.
Included are plans, programs, action documents and related
papers.

Disposition: Destroy when no longer needed.

851-12 TENLEY Training Files. Documents relating to the
development of training for TENLEY. Included are documents
reflecting training plans, schedules, eguipments used for
training purposes, personnel prereqguisites, and related
papers.

Disposition: Destroy when superseded or no longer
needed.

851-13 TENLEY Tools and Test Equipment Files, Documents
relating to special tools and test equipment for TENLEY.
Included are documents reflecting application, criteria,
proposals,and related papers.

Disposition: Destroy when superseded or no longer
required.

851-14 TENLEY Test Plans and Reports. Copkes of TENLEY
test plans and reports,

Disposition: Destroy when no longer needed.
851-15 Reserved.
851-16 Reserved.
851-17 Reserved.
851-18 TENLEY Power and Environmental Control Files. Docu-
mentation relating to requirements for power and environ-
mental control for TENLEY. Includes requirement for primary

power, uninterruptible power source, cooling and heating, and
related papers.

Disposition: Destroy when no longer needed.

851-19 TENLEY Funding Information. Documents relating to
funding for TENLEY equlpment loglistics support, installation,
and training. Included are papers reflecting estimated
funding requirements, forecasts, accounting, and related
papers.
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Disposition: Office of Record - Destroy after 5
years, Retire when no longer needed.

Others - Destroy when no longer needed.

851-20 TENLEY Management Information. Organized collection
of systematically arranged data used to evaluate progress

in the TENLEY project. Includes program schedules and con-
tractor technical data deliverables.

Disposition: Destroy when no longer required.
851-21 Reserved.
851-22 Reserved,
851-23 Reserved.
851-24 TENLEY Logistics Support Documents. Documents
relating To methods used To achieve the most favorable ratio

of support to cost for TENLEY. Included are logistics plans
and related supporting papers.

Disposition: O0Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

851-25 TENLEY Contracts and Solicitation. Papers accumu-
lated during the preparation of the solicitation for TENLEY
and during solicitation reviews. Includes "procurement
packages," contracts, and papers reflecting review, comments
and coordination by Government agencies and related papers.

Disposition: Office of Record - Destroy 6 years
after completion of the related contract.

Others - Destroy when no longer required.

851-26 TENLEY Deployment Files. Papers relating to deploy-
ment of TENLEY 1n the DCS.

Disposition: Destroy when no longer required.
851-27 Reserved.

851-28 TENLEY Reference Papers, Papers relating to the
TENIEY proJect consistlng oi:
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a. Copies of documents which duplicate the record
copies filed elsewhere,

b. Documents which require no action,

¢. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listings, indexes and other paper used
to control work.

Disposition: Destroy when no longer needed.
Section LII. TACTICAL COMMUNICATIONS CONTROL FACILITY (TCCF)

The Tactical Communications Control Facility (TCCF) is an
automatic, computer-based, communications control equipment
utilized with the AN/TTC-39 in a nodal or system control
environment.

852-01 TCCF Administrative Files. Documents relating to
the general routine administration of the TCCF project, but
exclusive of specific files described in this section.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

852-02 TCCF Group and Panel Files. Documents relating to
the proceedings of membership comprising TCCF group, commit-
tees and panels which meet to resolve pertinent problems such
as site selection, interface, logistics, training, installa-
tion, testing and directly related matters affecting the
AN/TCC-39 project. Included are announcements, agenda,
minutes, committee report, and related papers.

Disposition: Secretariat - Permanent. Retire when
no longer needed.

Others - Destroy when no longer needed.

852-03 TCCF Project Management Files, Documents relating

to overall management direction ol the TCCF project. Included
are papers reflecting policy guidance and direction for pro-
ject implementation, direction for modification and

expansion, information furnished the military departments and
other U,S, agencies concerning their future funding and
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programming in accordance with their implementation and opera-

tional assignments and related papers.

Disposition: Office of Record - Permanent., Retire
when no longer needed.

Others - Destroy when no longer needed.

852-04 TCCF Site Surveys. Documents accumulated in the
investigation and selection of sultable sites or facilities
at which to install TCCF equipments in continental United
States and overseas., Included are documents authorizing
site surveys, site selection reports, eonstruction require-
ments and related papers.

Disposition: Office of Record - Destroy 3 years
after completion of installation.

Others - Destroy when no longer needed.
852-05 Reserved.
852-06 TCCF Interface Requirements and Criteria. Documents
relating to the 1nterface of TCCF with exisTing systems and

the various transmission media. Included are subscriber
access interface, special requirements, and related papers.

Disposition: Destroy when no longer needed.

852-07 TCCF Building and Floor Plans. Copies of building
and floor plans submitted by the agency assigned responsi-
bility for construction and modification of the site.
Included are building plans, floor plans, equipment layouts,
and related papers.

Disposition: O0Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.
852-08 Reserved,
852-09 TCCF Equipment Maintenance Files. Papers relating to

the maintenance of TCCF equipment. Included are maintenance
concepts, maintenance plans, and related papers.

Disposition: Destroy when superseded or no longer
required.,

I D
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852-10 TCCF Technical Literature Development Files. Papers
which contribute To tThe development of TCCH egulpment manuals.
Included are comments, review minutes, verification, changes,
and advice.

Disposition: Destroy when superseded or no longer
required.

852-11 TCCF Logistics, Supply and Transportation Files.
Documents relating to the logistical support of the TCCE.
Included are plans, programs, action documents, and related
papers.

Disposition: Destroy when no longer needed.

852-12 TCCF Training Files. Documents relating to the
development of tralning for the TCCF. Included are documents
reflecting training plans, schedules, equipments used for
training purposes, personnel prerequilsite, and related
papers.

Disposition: Destroy when superseded or no longer
needed.

852-13 TCCF Tool and Test Equipment Files. Documents
relating to special tools and test equipment for AN/TTC-39.
Included are documents reflecting application, criteria,
proposals, and related papers.

Disposition: Destroy when superseded or no longer
required.

852-14 TCCF Test Plans and Reports. Copies of TCCF test
plans and reports.

Disposition: Destroy when no longer needed.
852-15 Reserved.
852-16 Reserved.
852-17 Reserved.
852-18 TCCF Power and Environmental Control Files. Docu-
mentation relating to requirements for power and environ-
mental control in the TCCF. Includes requirement for primary

power, uninterruptible power source, cooling and heating,
and related papers.




8-1801 DCAI 210-15-6
Supplement 1
Change 6

" Disposition: Destroy when no longer needed.

852-19 TCCF Funding Information. Documents relating to
funding for TCCHF equlpment logistics support, installation,
and training. Included are papers reflecting estimated
funding requirements, forecasts, accounting, and related

papers.

Disposition: Office of Record - Destroy after 5
years. Retlire when no longer needed.

Others - Destroy when no longer needed.

852-20 TCCF Management Information. Organized collection
of systematicelly arranged data used to evaluate progress in
the AN/TTC-39 project. Includes program schedules and con-
tractor technlcal data deliverables.

Disposition: Destroy when no longer required.

852-21 Reserved.

852-22 Reserved.

852-23 Reserved.

852-24 TCCF Logistics Support Documents. Documents relating
to methods used to achieve the most favorable ratio of sup-

port to cost for TCCF. Included are logistics plans and
related supporting papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

852-25 TCCF Contracts and Solicitation. Papers accumulated
during the preparation oif the solicitation for TCCF and
during solicitation reviews. Includes "procurement packages,"
contracts, and papers reflecting review, comments, and
coordination by Government agencies and related papers.

Disposition: Office of Record - Destroy 6 years
after completion of the related contract.

Others - Destroy when no longer required.

852-26 TCCF Deployment Files. Papers relating to deployment
of AN/TTC-39 1n the DCS.
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Disposition: Destroy when no longer required.
852-27 Reserved.

852-28 TCCF Reference Papers. Papers relating to the
AN/TTC-39 project consisting of:

a. Copies of documents which duplicate the record
copies filed elsewhere,

b. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and similar
working papers,

d. Cards, listings, indexes and other paper used to
control work.

Disposition: Destroy when no longer needed.
Section LIII. DIGITAL GROUP MODEM FAMILY

The Digital Group Modem (DGM) is a family of modems, devel-
oped under the auspices of TRI-TAC, that allows for the
grouping of digital signals to and from the AN/TTC-39. The

DGM family includes cable restorers which allow transmission
of low-level digital signals over cable systems with acceptable
distortion through detection and regeneration of condiltioned
diphase signals.

853-01 DGM Administrative Files., Documents relating to the
general routine administration of the DGM project, but exclu-
sive of specific files described in this section.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

853-02 DGM Group and Panel Files. Documents relating to the
proceedings of membershlip comprising DGM group, committees
and panels which meet to resolve pertinent probléms such as
site selection, interfade, logistics, training, 1lnstallation,
testing, and direetly related matters affecting the AN/TTC-39
project. Included are announcements, agenda, minutes, com-
mittee report, and related papers.

Disposition: Secretariat - Permanent. Retire when
no longer needed.
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Others - Destroy when no longer needed.,

853-03 DGM Project Management Files. Documents relating to
overall management direction of the DGM project. Included
are papers reflecting policy guildance and direction for
project implementation, direction for modification and
expansion, information furnished the military departments,
and other U.S. agencies concerning their future funding and
programming in accordance with implementation and operational
assignments, and related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.
853-04 Reserved,
853-05 Reserved.
853-06 DGM Interface Requirements and Criteria. Documents
relating To The Interface of The DGM existing systems and

the various transmission media. Included are subscriber
access interface, special requirements, and related papers.

Disposition: Destroy when no longer needed.
853-07 Reserved.
853-08 Reserved.
853-09 DGM Equipment Maintenance Files. Papers relating to

the maintenance of DGM equipment. Included are maintenance
concepts, maintenance plans and related papers.

Disposition: Destroy when superseded or no longer
requilred.

853-10 DGM Technical Literature Development Files. Papers
which confribute To the development of DGM equipment manuals.
Included are comments, review minutesy verification, changes,
and advice.

Disposition: Destroy when superseded or no longer
required.

853-11 DGM Logisties, Supply, and Transportation Files. Docu-

ments relating tTo the logistical support of the DGM. Included
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are plans, programs, action documents, and related papers.
Disposition: Destroy when no longer needed.

853-12 DGM Training Files. Documents relating to the devel-
opment of training for the DGM. Included are documents
reflecting training plans, schedules, equipments used for
training purposes, personnel prerequisites, and related
papers.

Disposition: Destroy when superseded or no longer
needed.

853-13 DGM Tool and Test Equipment Files. Documents relating
to special tools and test equipment for DGM. Included are
documents reflecting application, criteria, proposals, and
related papers.

Disposition: Destroy when superseded or no longer
required.

853-14 DGM Test Plans and Reports. Copies of DGM test plans
and reports.

Disposition: Destroy when no longer needed.
853-15 Reserved.
853-16 Reserved.
853-17 Reserved.
853-18 DGM Power and Environmental Control Files. Documen-
tation relating to requirements for power and environmental
control in the DGM. 1Includes requirement for primary power,

uninterruptible power source, cooling and heating, and
related papers.

Disposition: Destroy when no longer needed.

853-19 DGM Funding Information. Documents relating to
funding for DGM equipment logistics support, installation,
and trailning. Included are papers reflecting estimated
funding requirements, forecasts, accounting, and related
papers.

Disposition: Office of Record - Destroy after 5
years. Retire when no longer needed,

Others - Destroy when no longer needed.
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853-20 DGM Management Information. Organized collection
of systematically arranged data used to evaluate progress
in the DGM ‘Project. Includes program schedules and con-

tractor technical data deliverables,

Disposition: Destroy when no longer required.
853-21 Reserved.
853-22 Reserved.
853-23 Reserved,
853-24 DGM Logistics Support Documents Files. Documents
relating to methods used to achieve the most favorable ratio

of support to cost for DGM. Included are logistics plans
and related supporting papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

853-25 DQ@M Contracts and Solicitation. Papers accumulated
during the preparation of the solicifation for DGM and during
solicitation reviews. Includes "procurement packages,"
contracts, and papers reflecting review, comments, and coor-
dination by Government agencies and related papers.

Disposition: Office of Record - Destroy 6 years
after completion of the related contract.

Others - Destroy when no longer
required.

853-26 DGM Deployment Files. Papers relating to deployment
of DGM in the DCS.

Disposition: Destroy when no longer required.
853-27 Reserved.

853-28 DGM Reference Papers. Papers relating to the DGM
project and consist of’:

a. Copies of documents which duplicate the record
copiles filed elsewhere.

b. Documents which require no action.
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¢. Rough drafts, notes, feeder reports, and simillar
working papers.

d. Cards, listing, indexes, and other paper used to
control work.

Disposition: Destroy when no longer needed.
Section LIV. TRUNK ENCRYPTION DEVICE

The Trunk Encryption Device (TED) is a family of devices,
identified with TENLEY, developed for use with the AN/TTC-39
and the Digital Group Modem Family. This project, under

NSA Contract, is closely associated with TENLEY. Many data
are covered in TENLEY reports and documentation.

854-01 TED Administrative Files. Documents relating to the
general routine administration of the TED project. but
exclusive of specific files described in this section.

Disposition: Office of Record - Destroy after 10
years. Retlire when no longer needed.

Others - Destroy when no longer needed.
854-02 Reserved.

854-03 TED Project Management Files. Documents relating

to overall management direction of the TED project. Included
are papers reflecting policy guidance and direction for
project implementation, direction for modification and
expansion, information furnished the military departments

and other U.,S., agencies concerning their future funding and
programming in accordance with implementation and operational
assignments and related papers.

Disposition: Office of Record - Permanent, Retire
when no longer needed.

Others - Destroy when no longer needed.
854-04 Reserved.
854-05 Reserved.
854-06 TED Interface Requirements and Criteria. Documents
relating to the interface of the TED existing systems and

the various transmission media. Included are subscriber
access interface, specilal requirements, and related papers.
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Disposition: Destroy when no longer needed.
854-07 Reserved.
854-08 Reserved.
854-09 TED Equipment Maintenance Files. Papers relating

to the maintenance of AN/TTC-39 equipment. Included are
maintenance concepts, maintenance plans, and related papers.

Disposition: Destroy when superseded or no longer
required.

854-10 TED Technical Literature Development Files, Papers
which contribute to the development of TED equipment manuals.
Inciuded are comments, review minutes, verification, changes,
and advice,

Disposition: Destroy when superseded or no longer
required.

854-11 TED lLogistics, Supply and Transportation Files.
Documents relating to the logistical support of the TED.
Included are plans, programs, action documents, and related
papers.

Disposition: Destroy when no longer needed.

854-12 TED Training Files. Documents relating to the devel-
opment of training for the AN/TTC-39. Included are documents
reflecting training plans, schedules, equipments used for
training purposes, personnel prerequisites, and related
papers

Disposition: Destroy when superseded or no longer
needed.

854-13 TED Tool and Test Equipment Files. Documents relating

to special tools and test equipment for AN/TCC-39.
Included are documents retlecting application, criteria,
proposals, and related papers.

Dispositlion: Destroy when supersz=ded or no longer
required.

854-14 TED Test Plans and Reports. Copies of AN/TTC-39
test plans and reports.

Disposition: Destroy when no longer needed.
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854-15 Reserved.

854-16 Reserved.

854-17 Reserved.

854-18 Reserved.

854-19 Reserved.

854-20 TED Management Information Files. Organized collec-
tion of systematlically arranged data used to evaluate progress

in the AN/TTC-39 Project. Includes program schedules and
contractor technical data deliverables,.

Disposition: Destroy when no longer required.
854-21 Reserved.
854-22 Reserved,
854-23 Reserved.
854-24 TED Logistics Support Documents. Documents relating
to methods used to achleve the most favorable ratio of sup-

port to cost for TED. Included are logistics plans and
related supporting papers.

Disposition: Office of Record - Destroy after 10
years., Retire when no longer needed.

Others -~ Destroy when no longer needed.

8el4-25  TED Contracts and Solicitation Files. Papers accu-
mulated during The preparation of fThe solicitation for TED
and during solicitation reviews. Includes '"procurement
packages,'" contracts, and papers reflecting review, comments,
and coordination by Government agencles, and related papers.

Disposition: Office of Record - Destroy 6 years
after completion of the related contract.

Others - Destroy when no longer
required.

854-26 Reserved.

854-27 Reserved.
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854-28 TED Reference Papers. Papers relating to the TED
project consisting of:

a. Copies of documents which duplicate the record
copies filed elsewhere.

b. Documents which require no action,

c. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listings, indexes and other paper used to
control work.

Disposition: Destroy when no longer needed.
Section LV, TACTICAL DIGITAL TROPO FAMILY

The Tactical Digital Tropo Family (AN/GRC-197( )(V)) is a

family of radio sets whichorovides a digital transmission
capability for use with the AN/TTC-39, TENLEY, TCCF, etc.

In i1ts many versions 1t provides communications capability
from line-of-sight fhrough 200 miles.

855-01 AN/GRC-197 Administrative Files. Documents relating
to the general routine administration of the AN/GRC-197
project, but exclusive of specific files described in this
section.

Disposition: Office of Record - Destroy after 10
years, Retire when no longer needed.

Others - Destroy when no longer needed.

855-02 AN/GRC-197 Group and Panel Files. Documents relating
to the proceedings of membership comprising AN/GRC-197 group,
committees, and panels which meet to resolve pertinent prob-
lems such as sifte selection, interface, logistics, training,
installation testing, and directly related matters affecting
the AN/GRC-197 project. Included are announcements, agenda,
minutes, commlttee report, and related papers.

Disposition: Secretariat - Permanent. Retire when
no longer needed.

Others - Destroy when no longer needed.

856-03 AN/GRC-197 Project Management Files. Documents
relating to overall management direction of the AN/GRC-197
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project. Included are papers reflecting policy guidance and
direction for project implementation, direction for modifi-
cation and expansion, information furnished the military
departments and other U,S, agencies concerning their future
funding and programming in accordance with implementation
and operational assignments, and related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

855-04 AN/GRC-197 Site Surveys. Documents accumulated in

the investigation and selection of suitable sites or facilities
at which to install AN/GRC-197 equipments in continental
United States and overseas. Included are documents autho-
rizing site surveys, site selection reports% construction
requirements, and related papers,

Disposition: Office of Record - Destroy 3 years
after completion of installation.

Others - Destroy when no longer needed.
855-05 Reserved.

855-06 AN/GRC-197 Interface Requirements and Criteria.
Documents relating to the interface of The AN/TTC-39 existing
systems and the various transmission media. Included are
subscriber access interface, special requlrements, and
related papers.

Disposition: Destroy when no longer needed.
855~07 Reserved.

855-08 AN/GRC-197 Installation and Implementation Plans.
Documents relating to the installation responsibility for
and the implementation of the AN/GRC-197 project. Included
are papers clearly defining areas of responsibility assigned
fo Government agencies and DoD components, project schedules,
and related papers,

Disposition: Office of Record - Destroy after 3
years.,

Others - Destroy when no longer needed.

855-09 AN/GRC-197 Equipment Maintenance Files. Papers
relating to the malntenance of AN/GRC-197 equipment. Included
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are maintenance concepts, maintenance plans, and related
papers.

Disposition: Destroy when superseded or no longer
required.

855-10 AN/GRC-197 Technical Literature Development Files.
Papers which contribute To tThe development ol AN/GRC-197
equipment manuals. Included are comments, review minutes,
verification, changes, and advice.

Disposition: Destroy when superseded or no longer
required.

855-11 AN/GRC-197 Logistics, Supply, and Transportation Files,

Documents relating to tThe logistical support of the AN/GRC-197.

Included are plans, programs, action documents, and related
papers.

Disposition: Destroy when no longer needed.

855-12 AN/GRC-197 Training Files. Documents relating to

the development of training for the AN/GRC-197. Included

are documents reflecting training plans, schedules, equip-
ments used for tralning purposes, personnel prerequisites,
and related papers.

Disposition: Destroy when superseded or no longer
needed.

855-13 AN/GRC-197 Tool and Test Equipment Files. Documents
relating TO special tools and test equipment for AN/GRC-197.
Included are documents reflecting applicable criteria,
proposals, and related papers.

Disposition: Destroy when superseded or no longer
required.

855-14 AN/GRC-197 Test Plans and Reports. Copies of
AN/GRC-137 Test plans and reporcs.

Disposition: Destroy when no longer needed.
855-15 Reserved.
855-16 Reserved.

855-17 Reserved.
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855-18 AN/GRC-197 Power and Environmental Control Files.
Documentation relating to requirements for power and environ-
mental control in the AN/GRC-197. Includes requirement for
primary power, uninterruptible power source, cooling and
heating, and related papers.

Disposition: Destroy when no longer needed.,

855-19 AN/GRC-197 Funding Information. Documents relating
to funding for AN/GRC-197 equlpment logistics support,
installation, and tralning. Included are papers reflecting
estimated funding requirements, forecasts, accounting, and
related papers.

Disposition: Office of Record - Destroy after 5
years. Retire when no longer needed.

Others - Destroy when no longer needed.

855-20 AN/GRC-197 Management Information. Organized
collection of systematically arranged data used to evaluate
progress in the AN/GRC-197 project., Includes program
schedules and contractor technical data deliverables.

Disposition: Destroy when no longer required.
855-21 Reserved.
855-22 Reserved.
855-23 Reserved.
855-24 AN/GRC-197 Logistics Support Documents Files. Docu-
ments relating to methods used to achieve the most favorable

ratio of support to cost for AN/GRC-197. Included are logis-
tics plans and related supporting papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

855-25 AN/GRC-197 Contracts and Solicitation. Papers accu-
mulated during The preparation of the solicitation for
AN/GRC-197 and during solicitation reviews. Includes "pro-
curement packages'"; contracts; papers reflecting review,
comments, and coordination by Government agencles; and
related papers.
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Disposition: Office of Record - Destroy 6 years
after completion of the related contract.

Others - Destroy when no longer
required.

855-26 AN/GRC-197 Deployment Files. Papers relating to
deployment of AN/GRC-197 in the DCS.

Disposition: Destroy when no longer required.
855-27 Reserved.

855-28 AN/GRC-197 Reference Papers. Papers relating to
the AN/GRC-197 project consisting of:

a. Copies of documents which duplicate the record
coples filed elsewhere,

b. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and similar

working papers.

d. Cards, listings, indexes, and other paper used
to control work,

Disposition: Destroy when no longer needed.

Section LVI. COMPOSITION EDITING AND DISPLAY

Composition Editing and Display (COED) equipment is a tactical

cathode ray tube type terminal developed by TRI-TAC for use
with the AN/TTC-39.

856-01 COED Administrative Files. Documents relating to
the general rouTine admilinistration of the COED project, but
exclusive of specific files described in this section.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

856-02 COED Group and Panel Files. Documents relating to

the proceedings of membership comprising COED group, commit-

tees and panels which meet to resolve pertinent problems
such as site selection, interface, logistics, training,

installation, testing, and directly related matters affecting
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the COED project. 1Included are announcements, agenda,
minutes, commlttee report, and related papers.

Disposition: Secretariat - Permanent. Retire when
no longer needed.

Others - Destroy when no longer needed.

856-03 COED Project Management Files. Documents relating

to overall management direction oi the AN/TTC-39 project.
Included are papers reflecting policy guidance and direction
for project implementation, direction for modification and
expansion, information furnished the military departments

and other U.S. agencles concerning their future funding and
programming in accordance with implementation and operational
assignments and related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others -~ Destroy when no longer needed.
856-04 Reserved.
856-05 Reserved.
856-06 COED Interface Requirements and Criteria. Documents
relating To the Interface of the COED existing systems and

the various transmission media. Included are subscriber
access interface, special requirements, and related papers.

Disposiﬁion: Destroy when no longer needed.
856-07 Reserved.

856-08 COED Installation and Implementation Plans. Docu-
ments relating to the 1nstallation responsiblility for and
the implementation of the COED project. Included are papers
clearly defining areas of responsibility assigned to Govern-
ment agencies and DoD components, project schedules, and
related papers.

Disposition: Office of Record - Destroy after 3
years.

Others - Destroy when no longer needed.

856-09 COED Equipment Maintenance Files. Papers relating
to the mainfenance of COED equipment. TIncluded are
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maintenance concepts maintenance plans, and related papers.

Disposition: Destroy when superseded or no longer
required.

856-10 COED Technical Literature Development Files. Papers
which confribufe to the development of COED equlipment manuals.
Included are comments, review minutes, verification, changes,
and advice,.

Disposition: Destroy when superseded or no longer
required.

856-11 COED Logistics, Supply, and Transportation Files.
Documents relating to the logistical support of tThe COED.
Included are plans, proegrams, action documents, and related
papers.,

Disposition: Destroy when no longer needed.

856-12 COED Training Files. Documents relating to the
development of tralning for the COED. Included are docu- .
ments reflecting training plans, schedules, equipments used

for training purposes, personnel prerequisites, and related

papers.

Disposition: Destroy when superseded or no longer
needed.

856-13 COED Tool and Test Equipment Files. Documents
relating to special tools and test equipment for COED.
Included are documents reflecting application, criteria,
proposals, and related papers.

Disposition: Destroy when superseded or no longer
required.

856-14 COED Test Plans and Reports. Coples of COED test
plans and reports.

Dispositicn: Destroy when no longer needed.
856-15 Reserved.
856-16 Reserved.
856-17 Reserved. .

856-18 Reserved.

~—
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856-19 COED Funding Information. Documents relating to
funding for COED equlpment logistilcs support, installation,
and training. Included are papers reflecting estimated
funding requirements, forecasts. accounting, and related
papers.

Disposition: Office of Record - Destroy after &5
years. Retire when no longer needed,

Others - Destroy when no longer needed,

856-20 COED Management Information. Organized collection
of systematically arranged data used to evaluate progress
in the COED project. Includes program schedules and con-
tractor technical data deliverables,

Disposition: Destroy when no longer required.
856-21 Reserved.,
856-22 Reserved.
856-23 Reserved.
856-24 COED ILogistics Support Documents. Documents relating
to methods used to achieve the most favorable ratio of sup-

port to cost for COED. Included are logistics plans and
related supporting papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer
required.

856-25 COED Contracts and Solicitation. Papers accumulated
in the preparation of The solicitation for COED and during
solicitation reviews. Includes '"procurement packages,"
contracts, and papers reflecting review, comments, and coor-
dination by Government agencies, and related papers.

Disposition: O0ffice of Record - Destroy 6 years
after completion of the related contract.

Others - Destroy when no longer
required.

856-26 COED Deployment Files. Papers relating to deployment
of COED in the DCS.
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Disposition: Destroy when no longer required.

856-27 Reserved,

856-28 COED Reference Papers. Papers relating to the COED
project zonsisting of:

a. Copies of documents which duplicate the record -
copies filed elsewhere,.

b. Documents which require no action.

¢, Rough drafts, notes, feeder reports, and similar
working papers. .

d. Cards, listings, indexes, and other paper used to
control work.

Disposition: Destroy when no longer needed.
Section LVITI. DATA ADAPTER '

The Data Adapter is a TRI-TAC developed device to interface
TENLEY digital subscriber voice terminals with teletype
and other digital devices for entry into the AN/TTC-39.

857-01 Data Adapter Administrative Files. Documents
relating fo the general routine administration of the Data
Adapter project, but exclusive of specific files described
in this section.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

857-02 Data Adapter Group and Panel Files. Documents
relating to the proceedings of membership comprising Data
Adapter group, committees, and panels which meet to resolve
pertinent problems such as site selection, interface,
logistics, training, installation, testing, and directly
related matters affecting the Data Adapter project. Included
are announcements, agenda, minutes, committee report, and

related papers.

Disposition: Secretariat - Permanent. Retire when
nho longer needed. ‘

Others - Destroy when no longer needed.




® ¢

DCAI 210-15-6 8-180cc
Supplement 1
Change 6

857-03 Data Adapter ¥roject Management Files. Documents
relating to overall management direction of the Data Adapter.
Included are papers reflecting policy guidance and direction
for project implementation, direction for modification and
expansion, information furnished the military departments

and other U.S. agenciles concerning their future funding and
programming in accordance with implementation and operational
assignments, and related papers.

Disposition: Office of Record - Permanent., Retfire
when no longer needed.

Others - Destroy when no longer needed.
857-04 Reserved.
857-05 Reserved.
857-06 Data Adapter Interface Requirements and Criteria.
Documents relating to the 1interface of tThe Data Adapter
existing systems and the various transmission media. Included

are subscriber access interface, special requirements, and
related papers.

Disposition: Destroy when no longer needed.
857-07 Reserved.
857-08 Reserved.
857-09 Data Adapter Equipment Maintenance Files. Papers
relating to the mainfenance of AN/TTC-39 equipment. Included

are maintenance concepts, maintenance plans, and related
papers.

Disposition: Destroy when superseded or no longer
required.

857-10 Data Adapter Technical ILiterature Development Files.
Papers which contribute To tThe development of Data Adapter
equipment manwals. Included are comments, review minutes,
verification, changes, and advice.

Disposition: Destroy when superseded or no longer
required,

857-11 Data Adapter Logistics, Supply and Transportation Files.
Documents relating to tThe logistical support of the Dafa Adapfer.
Included are plans, programs, action documents, and related
papers.
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Disposition: Destroy when no longer needed.

857-12 Data Adapter Training Files., Documents relating to
the development of training for the Data Adapter. Included
are documents retlecting training plans, schedules, equip-
ments used for training purposes, personnel prerequisite,
and related papers.

Disposition: Destroy when superseded or no longer
needed.

857-13 Data Adapter Tool and Test Equipment Files., Docu-
ments relating to special tools and test equipment for Data
Adapter. Included are documents reflecting application,
criteria, proposals, and related papers,

Disposition: Destroy when superseded or no longer -
required.

857-14 Data Adapter Test Plans and Reports. Copies of
Data Adapter test plans and reports.

Disposition: Destroy when no longer needed.
857-15 Reserved.
857-16 Reserved.
857-17 Reserved.
857-18 Reserved.
857-19 Data Adapter Funding Information., Documents relating
to funding for Data Adapter equipment logistics support
installation, and training. Included are papers reflecting

estimated funding requirements, forecasts, accounting, and
related papers.

Dispositilion: Office of Record - Destroy after 5
years. Retire when no longer needed.

Others - Destroy when no longer needed.

857-20 Data Adapter Management Information. Organized
collection of systemalically arranged data used to evaluate
progress 1n the Data Adapter project. Includes program
schedules and contractor technical data deliverables.

Disposition: Destroy when no longer required.
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857-21 Reserved.
857-22 Reserved.,
857-23 Reserved,
857-24 Data Adapter Logistics Support Documents. Documents
relating to methods used to achieve the most favorable ratio

of support to cost for Data Adapter. Included are logistics
plans and related supporting papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

857-25 Data Adapter Contracts and Solicitation. Papers
accumulated in the preparation of the solicitation for Data
Adapter and during solicitation reviews. Includes '"procure-
ment packages,'" contracts, and papers reflecting review,
comments, and coordination by Government agencies and related
papers.

Disposition: O0Office of Record - Destroy 6 years
after completion of the related contract.

Others - Destroy when no longer
required.

857-26 Reserved.
857-27 Reserved.

857-28 Data Adapter Reference Papers. Papers relating to
the Data Adapter project consisting of:

a. Coples of documents which duplicate the record
coples filed elsewhere.

b. Documents which require no action,

¢. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listings, indexes,and other paper used
to control work.

Disposition: Destroy when no longer needed.
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Section LVIII. TACTICAL DIGITAL FACSIMILE

The Tactical Digital Facsimile (TDF) is a transceiver which
transmits graphics from any tactical digital communications
point to any 1like polint. This equipment, developed under
the auspices of TRI-TAC, may be used in the DCS to improve
writer-to-reader time.

858-01 TDF Administrative Files. Documents relating to the
general routine administration of the TDF project, but exclu-
sive of specific files described in this section.

Disposition: Office of Record - Destroy after 10
years., Retire when no longer needed.

Others - Destroy when no longer needed,

858-02 TDF Group and Panel Files. Documents relating to
the proceedings of membership comprising TDF group, commit-
tees and panels which meet to resolve pertinent problems
such as site selection, interface, logistics, training,
installation, testing and directly related matters affecting
the TDF project. Included are announcements, agenda,
minutes, committee reports, and related papers.

Disposition: Secretariat - Permanent. Retire when
no longer needed.

Others - Destroy when no longer needed.

858-03 TDF Project Management Files. Documents relating

to overall management direction of the TDF project. Included
are papers reflecting policy guldance and direction for
project implementation, direction for modification and
expansion, information furnished the millitary departments

and other U,S. agencies concerning their future funding and
programming in accordance with implementation and operational
assignments, and related papers,

Disposition: Office of Record - Permanent. Retire
when nqQ longer needed.

Others - Destroy when no longer needed.
858-04 Reserved.

858-05 Reserved.
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858-06 TDF Interface Requirements and Criteria. Documents
relating to the interface of the TDF existling systems and
the various transmission media. Included are subscriber
access interface, special requirements, and related papers.

Disposition: Destroy when no longer needed.
858-07 Reserved.
858-08 Reserved.
858-09 TDF Equipment Maintenance Files. Papers relating to

the maintenance of TDF equipment. Included are maintenance
concepts, maintenance plans,and related papers.

Disposition: Destroy when superseded or no longer
required.

858-10 TDF Technical Literature Development Files. Papers
which contribute to the development of TDF equipment manuals.
Included are comments, review minutes, verification, changes,
and advice.

Disposition: Destroy when superseded or no longer
required.

858-11 TDF Logistics, Supply and Transportation Files.
Documents relating to the logistical support of the AN/TTC-39.
Included are plans, programs, action documents, and related
papers.

Disposition: Destroy when no longer needed.

858-12 TDF Training Files. Documents relating to the
development of training for the TDF. Included are documents
reflecting tralning plans, schedules, equipments used for
training purposes, personnel prerequisite, and related
papers,

Disposition: Destroy when superseded or no longer
needed.

858-13 TDF Tool and Test Equipment Files. Documents relating
to special tools and test equipment for TDF. Included

are documents reflecting application, criteria, proposals,

and related papers,

Digposition: Destroy when superseded or no longer
required.
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858-14 TDF Test Plans and Reports. Copies of TDF test plans
and reports.

Disposition: Destroy when no longer needed.
858-15 Reserved.
858-16 Reserved.
€58-17 Reserved.
858-18 TDF Power and Environmental Control Files. Docu-
mentation relating to requirements for power and environ-
mental control of TDF. Includes requirement for primary

power, uninterruptible power source, cooling and heating,
and related papers.

Disposition: Destroy when no longer needed.

858-19 TDF Funding Information. Documents relating to
funding for TDF equipment JTogistics support, installation,
and training. Included are papers reflecting estimated
funding requirements, forecasts, accounting, and related
papers. '

Disposition: Office of Record - Destroy after 5
years. Retire when no longer needed.

Others - Destroy when no longer needed.

858-20 TDF Management Information. Organized collectior

of systemaftically arranged data used to evaluate progress

in the TDF project. Includes program schedules and contractor
technical data deliverables.

Disposition: Destroy when no longer required.
858-21 Reserved.
858-22 Reserved.
858-23 Reserved.
858-24 TDF Logistics Support Documents. Documents relating
to methods used to achieve tThe most favorable ratio of sup-

port to cost for TDF. Included are logistics plans and
related supporting papers.
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Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed,

Others - Destroy when no longer needed.

858-25 TDF Contracts and Solicitation. Papers accumulated
in the preparation of tThe solicitation for TDF and during
solicitation reviews. Includes '"procurement packages,"
contracts, and papers reflecting review, comments and coor-
dination by Government agencies, and related papers.

Disposition: Office of Record - Destroy 6 years
after completion of the related contract.

Others - Destroy when no longer
required.

858-26 TDF Deployment Files., Papers relating to deployment
of TDF in the DCS.

Dispositions: Destroy when no longer required.
858-27 Reserved.

858-28 TDF Reference Papers. Papers relating to the TDF
project consisting of:

a. Copies of documents which-duplicate the record
coples filed elsewhere.

b. Documents which require no action,

¢. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listings, indexes, and other paper used
to control work.

Disposition: Destroy when no longer needed.
Section LIX. UNIT LEVEL SWITCHES

Unit Ievel Swtiches (ULS.) are concentrator switching devices
intended to serve a small communications community to provide
access to the major communications complex, either AN/TTC-39
or the DCS. Included are TRI-TAC ULS, the Digital Access
Exchange, others, and the necessary interface.
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859-01 ULS Administrative Files. Documents relating to the
general routine administration of the ULS project, but
exclusive of specific files described in this section.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

859-02 ULS Group and Panel Files. Documents relating to

the proceedings of membership comprising ULS group, commit-
tees and panels which meet to resolve pertinent problems

such as site selection, interface, logistics, training,
installation, testing and directly related matters. Included
are announcements, agenda, minutes, committee report and
related papers.

Disposition: Secretariat ~ Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed. .

859-03 ULS Project Management Files. Documents relating

to overall management direction of The ULS project. Included
are papers reflecting policy guldance and direction for
project implementation, direction for modification and
expansion, information furnished the military departments

and other U.S, agencies concerning their future funding and
programming in accordance with implementation and operational
assignments, and related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

859-04 ULS Site Survey Files. Documents accumulated in
the investigalion and selecflon of suiltable sites or facil-
ities at which to install ULS equipments 1n continental
United States and overseas. Included are documents autho-
rizing site surveys, site selection reports, construction
requirements, and related papers.

Disposition: Office of Record - Destroy 3 years
after completion of installation,

Others - Destroy when no longer needed. .

859-05 Reserved,
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859-06 ULS Interface Requirements and Criteria. Documents
relating to the 1Interface of ULS with existing systems and
the vearious transmission media. Included are subscriber

access interface, speclal requirements, and related papers.

Disposition: Destroy when no longer needed.

859-07 ULS Building and Floor Plans, Copies of building and
floor plans submitted by the agency assigned responsibility
for construction and modification of the site. Included are
building plans, floor plans, equipment layoufs and related
papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

859-08 ULS Implementation Plans. Documents relating to the
implementation of The unit level switches project. Included
are clearly defined areas of responsibility assigned to the
military departments, project schedules, milestone schedules,
procurement schedules, supply and service plans, tributary
equipment: schedules, transmission facility schedules, and
related papers.

Disposition: Office of Record - Destroy after 3 years,
Others - Destroy when no longer needed.
859-09 ULS Equipment Maintenance Files. Papers relating to

the maintenance of ULS eaquipment. Included are malntenance
concepts, maintenance plans, and related papers.

Disposition: Destroy when superseded or no longer
required.

859-10 ULS Technical Literature Dévelopment Files. Papers
which confribute to The development of ULS equipment. manuals.
Included are comments, review minutes, verification, changes,
and advice.

Disposition: Destroy when superseded or no longer
required.
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859-11 ULS Logistics, Supply and Transportation Files.,
Documents relating to the logistical support oi the ULS.
Included are plans, programs, action documents, and related
papers.

859-12 ULS Trainiag Files., Documents relating to the devel-
opment of training for the ULS. Included are documents

reflecting training plans, schedules, equipments used for -

training purposes, personnel prerequisite, and related
papers.

Disposition: Destroy when superseded or no longer
needed.,

859-13 ULS Tool and Test Equipment Files. Documents relating
TO speci1al TOOIS and test equipment 1or ULS. Included

are documents reflecting application, criteria, proposals,
and related papers.

Disposition: Destroy when superseded or no longer

required. ‘

859-14 ULS Test Plans and Reports. Copiles of ULS test
plans and reports,

Disposition: Destroy when no longer needed.
859-15 Reserved.
859-16 Reserved.
859-17 Reserved.,
859-18 ULS Power and Environmental Control Files. Documen-
tation relating tTo requirements for power and environmental
control in the ULS. Includes requirement for primary power,

uninterruptible power source, cooling and heating, and related
papers.

Disposition: Destroy when no longer needed.

859-19 ULS Funding Information. Documents relating to
funding for ULS equipment logistics support, installation,
and training. Included are papers reflecting estimated
funding requirements, forecasts, accounting, and related

papers. .

Disposition: Office of Record - Destroy after 5
years. Retire when no longer needed.
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Others - Destroy when no longer needed.,

859-20 ULS Management Information. Organized collection of
systematically arranged data used to evaluate progress in
the ULS project. Includes program schedules and contractor
technical data deliverables.

Disposition: Destroy when no longer required.
859-21 Reserved.
859-22 Reserved.
859-23 Reserved.
859-24 ULS Logistics Support Documents., Documents relating
to methods used To achleve The most favorable ratio of sup-

port to cost for ULS. Included are logistics plans .and
related supporting papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

859-25 ULS Contracts and Solicitation. Papers accumulated
during the preparation of the solicitation for ULS and during
solicitation reviews. Includes 'procurement packages,'" con-
tracts, and papers reflecting review, comments, and coordina-
tion by Government agencies, and related papers.

Disposition: Office of Record - Destroy 6 years
after completion of the related contract.

Others - Destroy when no longer
required.

859-26 ULS Deployment Files. Papers relating to deploy-
ment of ULS in the DCS.

Disposition: Destroy when no longer required.
859-27 Reserved,

859-28 ULS Reference Papers, 'Papers relating to the ULS
project consisting of:
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a. Copies of documents which duplicate the record
copies filed elsewhere.

b. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and similar
working papers,

d. Cards, listings, indexes, and other paper used
to control work.

Disposition: Destroy when no longer needed.

~
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equipment as regards facilities, repair parts, spares,
transportation, personnel, and other support factors.
Included are logistics plans and related supporting documents.

Disposition: OQffice of Record - Deutroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

862-25 IJCS-PAC Solicitation Files. Papers accumulated in
preparing and reviewing solicitation for required equipment
which meets the specifications to operate the IJCS-PAC.
Solicitations (commonly called "procurement packages'")
include items such as work statement, specifications, exhibit,
contract data requirement 1list, and notes. Files consist

of papers reflecting review, comments, coordination with

the military departments, and related papers.

Disposition: Office of Record - Destroy 6 years after
completion of the related contract.

Others - Destroy when no longer needed.
862-26 Reserved.

862-27 IJCS-PAC Repair Parts/T&TE Reports Files. Reports
submitted periodically to DCA by contractors to document the
quantitative use of repair parts, tools, and test equipment.
Reports are based on maintenance engineering analysis,
contractors! experience, and procurement parameters.

Disposition: Destroy when no longer needed.

862-28 IJCS-PAC Reference Paper Files. These papers relate
to the IJCS-PAC project and consIst of':

a. Coplies of documents which duplicate the record
copies filed elsewhere.

b. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, llist€ings, indexes, and other papers used
for controlling work.
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Disposition: Destroy when no longer needed.

862-29 IJCS-PAC Host-Nation Agreement Files. Information copiles
of documents relating to agreements between the United States

and Western Pacific governments which provide communications
services and facilities used in operating the I1IJCS-PAC within

its boundaries or political jurisdiction. Included are

documents and correspondence reflecting negotiations for the
administration of host-nation agreements affecting the IJCS-

PAC.

Disposition: Destroy when no longer needed.

Section IXIII. DCS PACIFIC TRANSMISSION PROJECTS

Files in this section relate to system extensions and improve-
ments to meet the expanding communications requirements of

the Department of Defense in the Pacific area (less Korea) -
Hawaii, Western Pacific, and Southeast Asia.

863-01 DCS-PAC Administrative Files. Documents relating

to the general administration of the DCS-Pacific transmis-

sion projects, but exclusive of specific files described

in this section. ' .

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

863-02 DCS-PAC Group .and Committee Files. Documents
relating to proceedings of groups, committees, and working
panels organized to resolve problems pertaining to DCS-PAC
transmission projects. Included are announcements, agenda,
minutes, recommendations (when required), and related papers.

Disposition: Secretariat - Permanent, Retire when
no longer needed.

Others - Destroy when no longer needed.

863-03 DCS-PAC Project Management Files. Documents

relating To the overall management direction of the DCS-PAC
transmission projects. Included are papers reflecting upgrade
to provide users high quality, highly reliable service,
security, and to meet DCS standards; conversion to digital
transmission; replacement of o0ld equipment "piggyback" on
existing systems; conversion to unattended or semiattended
operations; survivability; interoperability; phase-out of
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designated marginal transmission equipments; and related
papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

863-04 DCS-PAC Site Surveys. Documents accumulated in the
investigation and selection of sulitable sites on which to
construct DCS-PAC facilities. Included are documents autho-
rizing site surveys, site selection reports, recommendations,
final decislons, and related papers.

Disposition: Office of Record - Destroy 3 years
after site selection.

Others - Destroy when no longer needed.

863-05 DCS-PAC Trunking Configurations., Documents relating
to subscriber access trunking configurations and require-
ments for DCS-PAC trunking. Included are papers reflecting
multiplex engineering, provision for trunk encryption,
satellite link connectivity, satellite link configuration,
TRI-TAC connectivity, and related papers.

Disposition: 0Office of Record - Destroy after 3
years. Retire when no longer needed.

Others - Destroy when no longer needed.

863-06 DCS-PAC Interface Requirements. Documents relating
to interface of the DCS-PAC communications with other com-
munications systems to ensure survivability. Included are
papers reflecting interconnect facilities, for example,
between IJCS-PAC and the military communications system of
the Republic of China (Taiwan), or Yokota and Camp Zama.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

863-07 DCS-PAC Implementation Plans. Implementation plans
for DCS-PAC projects clearly define areas of responsibility
assigned to the military departments, and outline management
engineering plan proJject schedules, procurement schedules,
supply and service plan, and related papers.
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Disposition: Office of Record - Destroy after 3
years. Retire when no longer needed.

Others - Destroy when no longer needed.
863-08 DCS-PAC Building and Floor Plans. Copies of DCS-PAC

building and floor plans submitted by the contractor.
Included also are equipment layoufs and related papers.

Disposition: 0Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.
863-09 DCS-PAC Egquipment Maintenance Files. Papers relating

to maintenance of DCS-PAC equipments. Included are mainte-
nance concepts, maintenance plans, and related papers.

Disposition: Destroy when no longer needed.

863-10 DCS-PAC Technical Literature Development Files.
Papers which confribufe To the development of DCS-PAC equip-
ments manuals prepared by contractors or in-house., Included
are reviews, verlficatlons, changes, and advice furnished

by DCA engineers.

Disposition: Destroy when no longer needed.

863-11 DCS-PAC Logistics, Supply, and Transportation Files.
Documents relating to procedures for logistical support of
of the DCS-PAC projects. Included are plans, programs,
action documents, and related papers.

Disposition: Destroy when no longer needed.

863-12 DC3-PAC Training Files. Documents accumulated in

the development of the DCS-PAC training program in accordance
with interservice and agency agreements. Included are training
plans, schedules, personnel prerequisites, requirements,
lists of equipments used for training purposes, and
related papers.

Disposition: Destroy when no longer needed.

863-13 DCS-PAC Tools and Test Equipment Files. Documents
relating, to special tools and Test equipments for the DCS-
PAC transmission projects. Included are papers reflecting
application, proposals, and related papers.
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Disposition: Destroy when no longer needgd.

863-14 DCS-PAC Test Plans and Reports. Copies of DCS-PAC
test plans, progress reports, and summary test and perfor-
mance reports submitted by the contractor to DCA for
evaluation.

Disposition: Destroy when no longer needed.

863-15 DCS-PAC Reports,., Documents relating to DCS-PAC
transmission projects, evaluation, review technique. DCA
provides the computation and specifies the coding structure
for the PERT equipment.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.
863~16 DCS-PAC Subscriber Lists. Lists showing subscribers

to the DCS-PAC transmission systems, subscriber access and
line listing, priority lists, and related papers.

Disposition: Destroy when superseded or no longer
needed.

863-17 DCS-PAC Cutover Plans. Copies of DCS-PAC trans-
mission cutover plans prepared and furnished by the cognizant
military department, and other papers relating to the trans-
fer of a circuit from release to activation,

Disposition: Destroy when no longer needed.

863-18 DCS-PAC Power Files. Documents relating to electri-
cal equipment employed to ensure uninterrupted power supply
for DCS-PAC transmission projects, whether the type is
kinetic, dynamic, or static. Included are papers reflecting
power generation and distribution systems, power outage
summaries, peculiar problems and thelr solutions, and
related papers.

Disposition: Destroy when no longer needed.

863-19 DCS-PAC Funding Information. Documents relating to
funding for equipment, logistical support, installation, and

‘personnel training for the DCS-PAC transmission projects.

Included are papers reflecting estimates of specific aspects
of the projects, funding requirements, forecasts, alloca-
tions, operating schedules, expenditure accounting, and
related papers,
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. Disposition: Office of Record - Destroy after 5
years. Retire when no longer needed.

Others -~ Destroy when no longer needed,

863-20 DCS-PAC Management Information System Files. Data
used by responsible program management officlals in evalu-
ating specific needs of the DCS-PAC transmission projects.
Included are papers reflecting maintenance engineering and
analysis control; program schedules and costs; maintenance
management and failure data; configuration management; mis-
cellaneous requirements forecasts; operational readiness
support status; supply management effectiveness reporting
systems, procurement, operation and maintenance over several
fiscal years, and cost of leasing communications facilities.

Disposition: Office of Record - Destroy after 5
years. Retire when no longer needed.

Others - Destroy when no longer needed.

e

863-21 DCS-PAC Subscriber Terminal and Hardware Files.
Documents relating to subscriber terminal equlpment required
for each configuration to ensure duplex operation. Included
are specifications showing required units, installation
criteria, descriptions, funding requirements, and related

papers.

Disposition: Office of Record - Destroy after 10
years. Refire when no longer needed.

Others - Destroy when no longer needed.

863-22 DCS-PAC Operations Summary Reports. Copies of
reports submitted at specific intervals to DCA by the con-
tractor during the period of his responsibility for each
DCS-PAC site. The reports show significant events occurring
at the site, such as installation difficulties, operational
problems, power system difficulties, and related

papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

863-23 DCA-PAC Subscriber Hardware Equipment Files. Docu-
ments relating To equipment for subscriber Terminals to '
ensure system effectiveness as regards modular configuration,
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interface, and transmission. Included are equipment speci-
fications and subscriber requirements, cryptographic devices,
and related papers.

Disposition: O0ffice of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

863-24 DCS-PAC Logistics Support Documents. Plans and
supporting papers developed To achlieve the most favorable
.ratio of support to cost of the DCS-PAC transmission proJjects,
to include repair parts, spares, personnel, and other

support factors.

Disposition: O0ffice of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

863-25 DCS-PAC Solicitation. Papers accumulated in pre-
paring and reviewing solicifation for required equipment
which meets the specifications to operate the DCS-PAC trans-
mission projects. Solicitations (commonly called "procure-
ment packages") include items such as statement of work,
specifications, exhibit, contract data requirement 1list,

and notes., Files consist of papers reflecting reviews,
comments, coordinations with the military departments, and
related papers.

Disposition: Office of Records - Destroy 6 years
after completion of related contract.

Others - Destroy when no longer needed.
863-26 DCS-PAC Deployment Files. Documents relating to

deployment of DCS-PAC transmission facilities to fulfill
validated requirements as directed by JCS.

Disposition: Destroy when no longer needed.

863-27 DCS-PAC Repair Parts/T&TE Reports. Reports submitted
périodically to DCA by the contractor to document quantita-
tive use of repair parts, tools, and test equipment. Reports
are based on maintenance engineering analysis, contractor's
experience, and procurement parameters.

Disposition: Destroy when no longer needed.
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863-28 DCS-PAC Reference Papers. These papers relate to
DCS-PAC transmission projects and consist of:

a, Copiles of documents which duplicate the record
copies filed elsewhere,

b. Documents which reguire no action.

¢c. Rough drafts, feeder reports, notes, and similar
working papers.

d. Cards, listing, indexes, and other papers used
for controlling work.,

Disposition: Destroy when no longer needed.

863-29 DCS-PAC Host-Nation Agreements. Information copies
of documents relating To agreements between the United
States and foreign countries which provide communications
services and facilities used in operating the DCS within
their boundaries or Jjurisdiction, Included are documents
and correspondence: reflecting negotiations for the admin-
istration of host-nation agreements affecting the DCS.

Disposition: Destroy when abrogated or no longer
needed.

Section IXIV. KOREAN WIDEBAND NETWORK

Files in this section document the development of improved
communications capability to satisfy the needs of the Commander
U.S. Forces, Korea/United Nations Command in event of serious
emergencies or crises involving the interests of the United
States. The Korean Wideband Network (KWN) is a transmissicn
subsystem of fixed and transportable facilities and is
designed to provide high quality communications circuits in
consonance with DCS standards. It i1s engineered to provide

an integrated, unified, high quality, high-capacity communi-
cations network in Korea.

864-01 KWN Administrative Files. Documents relating to the
routine admlnistration of tThe Korean Wideband Network program,
but exclusive of the specific files described in this section.

Disposition: Office of Record -~ Destroy after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.
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864-02 KWN Group and Committee Files. Documents relating to

the proceedlngs of groups, commlttees, and panels organized

to resolve problems pertinent to utllizatlon and modifilication

of existing communications facilities in Korea, adaptation

(when practicable) of Republic of Korea military communications
for joint use of the allied forces, utilization of transportables
on spur links, lnterface with DCS segments, political matters,
budget matters, and other facets affecting improved military
communications in Korea. Included are announcements,

agenda, minutes, committee reports, and related papers.

Dlspositlon: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.
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872-27 Muscle Link Repair Parts/T&TE Reports. Reports
submitted periodically to DCA by the contractor to document
quantitative use of repair parts, tools, and test equipment.

Disposition: Destroy when no longer needed.

872-28 Muscle Link Reference Papers. These papers relate to
the Muscle Link project and consist of:

a. Coples of documents which duplicate the record
copies filed elsewhere.

b. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listings, indexes, and other papers used
for controlling work.

Disposition: Destroy when no longer needed.
Section IXXIII, DIGITAL NONSECURE VOICE TERMINALS

Digital nonsecure voice terminals (DNVT) are telephone
devices which allow digital interface with the AN/TTC-39
circuit switch without encryption or separate AD/DA
conversion or both.

873-01 DNVT Administrativs Files. Documents relating tc
the general v, .Yine administration of the DNVT project, but
exclusive of specific files described in this section.

Disposition: 0Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

- 873-02 DNVT Group and Panel Files. Documents relating to
the proceedings of membership comprising DNVT group, commit-
ftees and panels which meet to resolve pertinent problems

such as site selection, interface, logistics, training,
installation, testing and directly related matters. Included
are announcements, agenda, mini-:s, committee report, and
related papers.
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Disposition: Secretariat - Permanent. Retire when
no longer needed.

Others - Destroy when no longer needed.

873-03 DNVT Project Management Files. Documents relating

to overall management direction of the DNVT project.

Included are papers reflecting policy guidance and direction
for project implementation, direction for modification or
expansion, information furnished the military departments

and other U,S, agencies concerning their future funding and
programming in accordance with implementation and operational
assignments and related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.
873-04 Reserved.
873-05 Reserved.
873-06 DNVT Interface Requirements and Criteria. Documents
relating to the interface of DNVT with existing systems and

the various transmission media. Included are subscriber
access interface, special requirements, and related papers.

Disposition: Destroy when no longer needed.
873-07 Reserved.
873-08 Reserved.
873-09 DNVT Equipment Maintenance Files. Papers relating

to the maintenance of DNVT equipment. TIncluded are mainte-
nance concepts, maintenance plans, and related papers.

Disposition: Destroy when superseded or no longer
required.

873-10 DNVT Technical Literature Development Files. Papers
which contribute To the development of DNVT equipment manuals
Tncluded are comments, review minutes, verification, changes,
and advice.

Disposition: Destroy when superseded or no longer
required.
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873-11 DNVT Iogistics, Supply, and Transportation Files.
Documents relating to the logistical support of the DNVT.
Included are plans, programs, action documents and related
papers.

Disposition: Destroy when no longer needed.

873-12 DNVT Training Files. Documents relating to the devel-
opment of tralining for the DNVT. Included are documents
reflecting training plans, schedules, equipments 'used for
training purposes, personnel prerequlsite, and related papers.

Disposition: Destroy when superseded or no longer
needed.

873-13 DNVT Tool and Test Equipment Files. Documents
relating to special Tools and test equipment for DNVT.
Included are documents reflecting application, criteria,
proposals and related papers.

Disposition: Destroy when superseded or no longer
required.

873-14 DNVT Test Plans and Reports. Copies of DNVT test
plans and reports.

Disposition: Destroy when no longer needed.
873-15 Reserved.
873-16 Reserved.
873-17 Reserved.
873-18 Reserved.
873-19 DNVT Funding Information. Documents relating to
funding for DNVT equipment logistics support, installation,

and training. Included are papers reflecting estimated fund-
ing requirements, forecasts, accounting, and related papers.

Disposition: Office of Record - Destroy after 5
years. Retire when no longer needed.

Others - Destroy when no longer needed.

873-20 DNVT Management Information. Organized collection
of systematically arranged data used to evaluate progress
in the DNVT project. Includes program schedules and con-
tractor technical data deliverables.
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Disposition: Destroy when no longer required.

873-21 Reserved.

873-22 Reserved.

873-23 Reserved.

873-24 DNVT Logistics Support Documents. Documents relating

to methods used to achieve the most ifavorable ration of sup-

port to cost for DNVT. Included are logistics plans and
related supporting papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

873-25 DNVT Contracts and Solicitation. Papers accumulated
during the preparation of the solicitation for DNVT and
during solicitation reviews. Includes "procurement packages,"
contracts, and papers reflecting review, comments, and coor-
dination by Government agencies and related papers.

Disposition: Office of Record - Destroy 6 years
after completion of the related contract.

Others -~ Destroy when no longer-
required.

873-26 Reserved.
873-27 Reserved.

873-28 DNVT Reference Papers. Papers relating to the DNVT
project and consist of:

a. Coples of documents which duplicate the record
coples filed elsewhere.

b. Documents which require no action.

¢c. Rough drafts, notes, feeder reports, and similar
working papers.

d. Cards, listings, 1ndexes, and other paper used
to control work.

Disposition: Destroy when no longer needed.
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Section IXXIV. EUROPEAN TELEPHONE SYSTEM

The European telephone system (ETS) consists of the existing
components: USAEUR Direct Distance Dial (DDD), Dial Service
Assistance (DSA), and USAFE Ringdown circuits. Under the
auspices of DCA, the ETS components will be integrated and
interfaced with the DCS. Various enhancement programs will
raise it to the required level to comply with DCA standards.
The system will be used for common-user volce and other
traffic.

874-01 ETS Administrative Files. Documents relating to
the general routine administration of the ETS program, but
exclusive of specific files described in this section.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others -~ Destroy when no longer needed.

874-02 ETS Group and Committee Files. Documents relating
to the proceedings of members comprising ETS groups, com-
mittees, and panels which meet to resolve pertinent prob-
lems such as site selection, switching center, construction,
procurement, testing, network configuration, and directly
related matters affecting implementation of the ETS program.
Included are announcements, agenda, minutes, committee
reports and related papers.

Disposition: Secretariat - Permanent. Retire when
no longer needed.

Others - Destroy when no longer needed.

874-03 ETS Program Management Files. Documents relating
to the overall management direction of the ETS program.
Included are papers reflecting present and future configu-
ration and operation of the ETS; policy guidance and direc-
tion for system operation; direction of site surveys;
information furnished the military departments and other
U.S. agencies concerning their future funding and program-
ming in accordance with implementation and operational
assignments; published directives showing changes in format,
operational procedures, standards, routing, etc., necessary
in the evolution and development of the ETS; direction of
the military departments and other agencies to initiate
commercial authorization actions for the expansion program
and reconfiguration of subscribers; proposal for deactivation
of switching centers as appropriate, and related papers.




8-246 DCAI 210-15-6
Supplement 1
Change 6

. Disposition: Offjce of Record - Permanent. Retire
when no longer needed.

Others - Destroy when no longer needed.

874-04 ETS Site Surveys. Documents accumulated in-the
investigation and selection of suitable sites at which to
activate rising site surveys, site selection reports, recom-
mendations, final decisions, and related papers.

Disposition: Office of Record - Destroy 3 years
after completion of the project.

Others - Destroy when no longer needed.

874-05 ETS Trunking Configuration Files. Documents relating
to interswitching and intraoffice tTrunking configurations.
Included are trunking requirements and orders.

Disposition: Office of Record - Destroy after 10 years.
Retire when no longer needed.

Otrers - Destroy when no longer needed.

874-06 ETS Interface Requirements and Criteria. Documents
relating to the interface of the ETS to various transmission
media and connecting systems such as PBX and subscriber
access interface. Included are circuit diagrams, block
diagrams, and other documents which serve as guides to com-
munications englneers and administrators.

Disposition: Office of Record - Destrony after 10 years.
Retire when no longer needed.

Others - Destroy when no longer needed.

874-07 ETS Building and Floor Plans. Documents relating to
construction of ETS facilities. Included are building plans,
floor plans, equipment layouts, and related papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

874-08 ETS Implementation Plans. Documents accumulated as
the result of implementing the ETS program. Included are
system descriptions, service plans, progress reports, mile-
stone schedules, and related papers.

~& — - -
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Disposition: Office of Record - Destroy after 3 years.
years. :
Others - Destroy when no longer needed.

874-09 ETS Equipment Maintenance Files. Papers relating
to maintenance of ETS equipment. Included are maintenance
concepts, maintenance plans, and related papers.

Disposition: Destroy when superseded or no longer
needed.

874-10 ETS Technical Literature Development Files. Docu-
ments relating tTo procedures for logistical support of the
ETS system. Included are plans, programs, actlon documents,
and related papers.

Disposition: Destroy when superseded or no longer
needed.

874-11 ETS Logisties, Supply, and Transportation Files.
Documents relating to procedures for logistical support of
the ETS system. Included are plans, programs, action docu-
ments, and related papers.

Disposition: Destroy when superseded or no longer
needed.

874-12 ETS Training Files. Documents accumulated in the
development of the ETS training program. Included are
documents reflecting training plans, schedules, equipments
used for training purposes, personnel prerequisites, require-
ments, and related papers.

Disposition: Destroy when superseded or no longer
needed.

874-13 ETS Tools and Test Equipment Files. Documents
relating to special tools and test equipment for ETS.
Included are documents reflecting application, proposals,
and related papers.

Disposition: Destroy when superseded or no longer
needed.

874-14 ETS Test Plans and Reports. Documents relating to
established ETS test and acceptance criteria. Included are
papers reflecting overall system criteria; transmission media
criteria, test plans, to include basic test requirements,
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test concepts, technical standards, and reporting procedures;
subassembly tests; site interim acceptance; and related

papers.
Disposition: Destroy when no longer needed.

874-15 ETS Reports. Documents and reports relating to the
status of the ETS. .

Disposition: Office of Record - Destroy after 5
years. Retire when no longer needed.

Others - Destroy when no longer needed.

874-16 ETS Subscriber Lists, Lists showing subscribers to
the ETS system, subscriber access and line 1listing, priority
lists, and related papers.

Disposition: Destroy when superseded or no longer
needed.

874-17 ETS Cutover Plans. Copies of AUTODIN cutover plans
prepared and furnished by the cognizant military department
and other papers relating to the transfer of a circuilt or
facility from release to activatilon.

Disposition: Destroy when no longer needed..

874-18 ETS Power Files. Documents relating to primary
electrical power equipment used operating the ETS system.
Included are papers reflecting power generation and dis-
tribution systems, power outage summaries, peculiar problems
and their solutions, and related papers.

Disposition: Destroy when no longer needed.

874-19 ETS Funding Information. Documents relating to
funding for equipment, logistical support, installation,
and personnel training in the ETS program. Included are
papers reflecting estimates of specific aspects of the
program, funding requirements, forecasts, allocations,
operating schedules, ‘expenditure accounting, and related

papers. ' -

Disposition: O0Office of Record - Destroy after 5
years. Retlre when no longer needed.

Others - Destroy when no longer needed.

~
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874-20 ETS Management Information System Files. Organized
collection of systematically arranged data used by responsible
program management official in evaluating specific needs of
the ETS program. Included are papers reflecting maintenance
engineering and analysis control, program schedule and cost
controls, maintenance management and falilure data, configu-
ration management, miscellaneous requirements forecasts,
operational readiness support status, supply management
effectiveness, reporting systems, and contractor data
deliverables.

Disposition: Office of Record - Destroy after 5 years.,.
Ofhers - Destroy when no longer needed.
374-21 Reserved.
374-22 Reserved.
374-23 ETS ASC Hasrdware/Equipment Files. Documents relating
.0 equipment for ETS automatic swifching centers to ensure

system effectiveness as regards modular configuration, inter-
ace, cryptographic devices, and related papers.

Disposition: Office of Record - Destroy after 10 years.
letire when no longer needed.

Others - Destroy when no longer needed.

874-24 ETS ILogistics Support Documents. Documents relating
to methods used to achieve the most favorable ratio of
support to cost for communications systems, networks, and
equipments as regards facilities, repair parts, spares,
transportation personnel, and other support factors.
Included are logistics plans and related supporting papers.

Disposition: Office of Record - Destroy after 10
years. Retire when no longer needed.

Others - Destroy when no longer needed.

874-25 ETS Contracts and Solicitation. Papers accumulated
in preparing and reviewlng solicitation for equipment to
operate the ETS system. Included are procurement packages,
contracts and papers reflecting review, comment and coor-
dination by Government agencies and related papers.

Disposition: Office of Record - Destroy 6 years
after completion of the related contract.
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Others - Destroy when no longer needed.

874-26 Reserved.

874-27 ETS Repair Parts/T&TE Reports. Reports submitted
periodically to document quantitative use of repair parts,
tools and test equipment. Reports are used on maintenance
engineering analysis, contractors experience, and procure-
ment parameters.

Disposition: Destroy when no longer needed.

874-28 ETS Reference Papers. These papers relate to the
ETS program and consist of:

a, Copies of documents which duplicate the record
coples filed elsewhere.

b. Documents which require no action.

¢. Rough drafts, notes, feeder reports, and similar
working papers. ‘

d. Cards, listings, indexes, and other papers used
for controlliing work.

Disposition: Destroy when no longer needed.

8Z4-29 ETS Numbering Plans. Documents which prg#ide a _
unidye telephone address for each subscriber g function of
the ET®y Included are papers reflecting tel#€pPhone address
componentdy, precedence indication assignmgfit, route indica-
tion, area c®ges, switching center co%;f line number, test
and operator numker, abbreviated numpgring, conference
service, and relat@&gd. _papers.

Disposition: Offige o1 Record - Permanent. Retire
when no longer needed. )\
Others - DesS¥ygoy when no longer needed.

874-30 ETS Routgfig Plans. Documents whdgh provide for the
routing of voifes and data traffic through~®heNswitching
network. luded are papers reflecting progra¥gned routes,
Service eatment, transmission considerations, ad&§a consid-
1S, and related papers.

Disposition: Office of Record - Permanent. Retire
when no longer needed.
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Others - Destroy when no longer needed.

874-21 ETS Precedence and Preemption Files. Documents
relating fo assignment of requirements for, and use of
precedence and preemption in, exerclising priorities for ETS
networks. Included are calling priority levels.

Disposition: Destroy when superseded or no longer
needed.

874-32 ETS Switch Center Files. Documents relating to
procedures 1n establishment of new switch centers. Included
are cutover plans, configuration worksheets, correspondence,
and related papers.

Disposition: Office of Record - Destroy 3 years
after establishment of the related center.

Others ~ Destroy when no longer needed.

874-33 ETS Traffic Study Files. Documents developed to
determine the need for additional ETS lines and trunks.
Included are studies embracing traffic overloads, time used,
access line reports, and other factors having a bearing on
the ultimate decision.

Disposition: Office of Record - Destroy after 5 years.
Others - Destroy when no longer needed.

874-34 ETS Data Circuit Files. ILists of required data
circults and correspondence related thereto.

Disposition: Destroy when superseded or no longer
needed.

874-35 ETS Requirements. Documents created in response to
the military departments' requests for ETS circuits. Included
are circuit orders, switch order inquiries, priority listings,
correspondence, and related papers.

Disposition: Destroy after 2 years.
874-36 Reserved.

874~37 ETS Management Status Reports. Reports, briefings,
charts, and slides required to present the status of ETS
in presentations made to the DCA staff, 0SD (Installations
and Iogistics), JCS, military departments, and other
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coguizant agencies. Included are milestone charts, status

reports submitted tec responsible implementation age..cies,

briefings delivered to OSD and JCS, and aggregate background
supporting data.

Disposition: Destroy when superseded or no longer y
needed.

874-38 ETS Software Files. Documents relating to software
and computer program applicable to ETS procedures. Included
are tests, reports, program descriptions and flow charts,
and related papers. *

Disposition: Destroy when superseded or no longer
needed.

874-39 ETS System Engineering Management Files. Documents
accomplished 1n providing system engineering assistance to *

fthe military departments and others as required. Included

are schedule of milestones, implementation status reporting

system, network configuration plan, transmission plan,

definition study, bills of material, switching center site ‘
criteria, listings of COMSEC equipment and modem belhg

procured under contracts, and related papers. ‘

Disposition: Office of Record - Destroy after 5 years.

Others - Destroy when no longer needed.

outlining format, methods, and procedures on handling ETS

traffic, and doctrinal concepts applicable to users of ETS.
Included are documents providing guidance; standing operating ‘
procedures for efficient ETS transmission and handling; f
papers reflectling personnel training requirements, traffic

engineering, and switch software; and comments on proposed

doctrinal concepts.

874-40 ETS Methods, Procedures, and Concepts. Documents ‘

Disposition: Office of Record - Destroy after 10
years., Retlre when no longer needed.

Others - Destroy when no longer needed. 1

874-41 ETS Subnetworks Files. Documents relating to various
types of networks imposed on the ETS system and furnished
switched network service by the ETS system. Included are
papers reflecting configurations, qualifying parameters, . |
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descriptions, required services to common users and special
requirement customers, special features required by ETS, and
related papers.

Disposition: Destroy when no longer needed.

874-42 ETS Directory. Listing of ETS subscribers.

Disposition: Destroy when superseded or no longer
needed.
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ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS
ACAS

Accident Case Files . . .

ALPHABETICAL INDEX

Administrative Flles . . . e .
Building & Floor Plans Flleq . e e
Cutover Plans Files. . .
Equipment Maintenance Flles . .
Equipment Training Files

Funding Information Files. .
Group & Committee Files. . . . .
Implementation Files .

Installation & Implementation Plans Flles:

Interface Criteria Files

Logistics, Supply, & Transportatlon F11es.

Logistics Support Documents Files.

Management Information System Files.

PERT Reports Files . e e .
Program Management Filles . . .
Reference Paper Files. . .
Repair Parts/T&TE Reports Flles .
Site Survey Files. . . . . . . .
Solicitation Files . .

Technical Literature De&elopment ﬁiieé

Test Plans & Reports Files . . . .
Tools & Test Equipments Files. . .

Accountable Mail Receipt Flles. e e e

Accounting Document Files . . . .
Accounts Offilce AdJustment Flles

ACES.

Active Appllcatlon Flles . . . .
Active Service Record Card Flles .
Assoclation Meetings or Conference Flle

ADP
ADP
ADP
ADP
ADP
ADP
ADP
ADP
ADP
ADP
ADP

Documentation and Programing Standards.

Policy and Development Filles. . . .

Reference Paper Files . . . . . . .
Security Files. . + « ¢« o ¢« « o o«
Security Backup File. . . . . . . .
Service Requests. . . . e s e e e
Software Inventory Flles e e e e
Standards Files . . . . v e e e
Systems Analysis and De51gn Files

System Utilization Filles.

ADP Test Tape .+ o+ « ¢« o o o o o o o «
ADP Working Tap€. .« « o o o o o o o o
ADPE Acquisition Case Files . . . .

ADPE Inventory Fl1leS. . v « o o« o« o o &
ADPE/PCM Reporting Files. . . . . . . .

845-01
845-07
845-17
845-09
84s-12
845-19
845-02
845-08
845-06
845-05
845-11
845-24
845-20
845-15
845-03
845-28
845-27
845-04
845-25
845-10
845-14
845-13
403-03
LO1-04
303-21
303-24
211-10
602-11
603-02
206-27
206-19
206-11
206-18
206-21
206-28
206-20
206-22
803-13
206-14
803-12
206-29
206-30
206-03
206-09
206-08
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ADPE/PCM Staff Visit Files. . . +v v v v 4 o« o « « . . 206-05
ADPE/PCM Test FileS . v v v v v v v v v v e v o o o o 206-07
ADPE Programming Files. . . . « v v v v v o « « « « . 206-10
ADPS/PCMS Program FileS . . v +v v o v o o o o o o o« . 206-02

ADPS Study Files. . . e e e e e e e e e . . 206-06
Advance Power Source Technology . e e .+« « . . Bh1-06
Adverse Information and Disciplinary Flles. . « + . . 601-18
AICTS Administrative Files. . . . . . . . . . . . . . 818-01
AICTS ADP Engineering Files . . . . . . . . . . . . . 818-05
AICTS ADP Specifications. . . . . . . . . . . . . . . 818-11
AICTS ADP Standards . . . . v v «v v v v o « o « « . . 818-10
AICTS Committee Files . . . . . « v v v v v o v o . . 818-02
AICTS Implementation Files. . . . . . . « « « . . . . 818-09
AICTS Program Resources . . e e e e e e . . . B818-07
ATICTS Program Status/Progress Flles s e e e e e « . . B818-03
AICTS Reference Papers. . . . « + . . . 818-14
ATICTS Requirements and Technlcal De81gns e « « . . . B818-08
AICTS Research & Development Planning . . . . . . 818-04
AICTS Technical and Analytical Support Flles . . . . 818-13
AICTS TEMPEST Files . .. . . e e e e e e e e 818-12
AICTS ADP Utilization Files . . . c e e e . ... 818-06
Airborne Command Post Communlcatlons ' )

Improvement Program Files . . . . e « « « . . B803-20

Airborne Command Posts Secure Voice Files e« o+« « . 8B03-2¢
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AJCC Program Management Files , .

Alaska Transmission Projects (See 866- series)
Allocations Files . . o . . .
Allotment & Operating Budget Files e o o s
Alternate Site Files., . . . . « - ¢« ¢« o« o o &
Analog Filles. . . e o o & o o 4 o o
ANMCC Engineering Flles .« . .

Annual Apportionment Request & Flnan01al Plans
Annual Budget Flles . . . e o 4 s
Annual Historical Summary Flles e e e .
Appeal and Grievance Case Files . . . . . .+ &
Appolntment System Flles. . . . . . . . .
Appropriation Accounting Files. . . . .

Archivist Authorization Flles . . . . . . . .
Area Placement Coordinators' Files. . . . . .

AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN
AUTODIN

Address Components (Code) Files .
Administrative Files. . . . « . « . .
ASC Hardware/Equipment Files. . . . .
Building & Floor Plans Files. . . . .
CONUS (Increment I) Files . ., . . . .
Cutover Plans Filles . . . ¢ « « « .« .
Data Circuit Files., . . . . . . . . .
Deployment Flles. . . . . . . . . .
Directory Files . . . e o s e e
Electrical Power Files e 8 8 e e .
Equipment Maintenance Files . . . .
Funding Information Files . . . . .
Group and Panel Files . . . .« e

Interface Requirements and Criteria Files
Logistics; Supply, & Transportation Files

Logistics Support Documents Files . .
Management Information System Files .
Management Status Report Files. . .
Methods, Procedures, & Concept Files.
Numbering Plans Files . . . . . . . .
Operations Summary Report Flles . .

Oversea ADMSC (Increment II) Files.
Performance Files . . . . . . . . . .
Power Filles . . . e o e
Precedence & Preemption Files e e e e
Program Management Files. . . . . . .
Reference Paper Flles . . . « e
Repair Parts/T&TE Reports Files .
Report Filles. . . . . . e v e e
Requirements Files. . . . . . . . .

Routing Plans Files . . . . . . . .
Site Survey Files . . . . . . . .

826-16

303-09
303-13
207-11
809-03
803-19
301-07
301-08
204-11
602-28
602-09
402-03
202-27
602-27
821 -44
821-01
821-22
821~07
821-45
821-17
821-33
821-25
821-41
841-12
821-09
821-19
821-02
821-06
821-11
821-23
821-20
821-36
821-39
821-28
821-42
821-46
821-4

821-1

821-30
821-03
821-27
821-26
821-15
821-34
821-29
821-04
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AUTODIN Software FileS. . v + v « o o o « o o o o o o B821-37
AUTODIN Solicitation Files. . . . « « + &« « « . . . . 821-24
AUTODIN Subnetworks Files . . . . « « v« &« « « . . . . 821-40
AUTODIN Subscriber List Files . . . . .« « e« « . . B21-16
AUTODIN Subscriber Terminal Hardware Flles e v« . . B21-21
AUTODIN Switch Center Files . . . . . . . B21-31
AUTODIN Switching Center Transmlss1on Entrance

Facilities Files. . . . . « « « . . B821-35
AUTODIN System Engineering Management Flles . « « . . 821-38
AUTODIN System Implementation Plans Files . . . . . . 821-08
AUTODIN Technical Literature Development Files. . . . 821-10
AUTODIN Test Plans and Reports Files. - . . . . . . . 821-14
AUTODIN Tools & Test Equipment Files. . . . . . . . . 821-13
AUTODIN Traffic Study Files . . . « ¢« v ¢« « « « . . . B821-32
AUTODIN Training Files. . . . e e e« « +o . B821-12
AUTODIN Tributary Traffic Report Piles. . . . . . . . 821-47
AUTODIN Trunking Configuration Files . ... . . . . . . 821-05

Automated Data Systems (See 819-series)
Automated TCF Flles . . . . . . . . - . . 808_34
Automatic Centralized Alarm System (See 845-series)

Automatic Data Processing Administrative Files. . . 206-01 .
AUTOSEVOCOM Administrative Files. . g822-01

AUTOSEVOCOM ASC Hardware Equipment Flles. e e e e . g§22-22
AUTOSEVOCOM Building & Floor Plans Files. . . . . . . 822-07
AUTOSEVOCOM Cutover Plans FileS . v v v v v v o o « 822-17
AUTOSEVOCOM Data Circuit Files, e e e 4 e 4 4 . . B22-33
AUTOSEVOCOM Deployment Files. e e e e e e e e e e 822-25
AUTOSEVOCOM Directory Files ., . . . e e e e e e e 82047
AUTOSEVOCOM Equipment Maintenance Flles e e e e e e . §22-0
AUTOSEVOCOM Funding Information Files . . . . . . . . ©822-1
AUTOSEVOCOM Group & Committee Files . . . . . . B822-02
AUTOSEVOCOM Interface Requirements and Crlterla

Files . . G« e e « . . B822-06
AUTOSEVOCOM Interim VOCOM Network Files . e e e o« . . Boe-45
AUTOSEVOCOM Logistics, Supply, & Transportation

FIl€5 v v v v 4 v 4 v e v e e e e e e e e e e e .. Be2-12
AUTOSEVOCOM Logistics Support Documents Files . . . . 822-23
AUTOSEVOCOM Management Information System Files . . . 822-20
AUTOSEVOCOM Management Status Report Files. . . . B822-36
AUTOSEVOCOM Methods, Procedures, & Concept Flles . . B822-39
AUTOSEVOCOM Numbering Plans Files . . . . . . . B8e2-28
AUTOSEVOCOM Operations Summary Report Flles e « « . . Boo-42
AUTOSEVOCOM Performance Files . v v v v & o o o « . . B822-43
AUTOSEVOCOM Power Files . . . .« « « +« . . B22-18
AUTOSEVOCOM Precedence & Preemptlon Flles . e « « . . B822-30
AUTOSEVOCOM Program Management Files. . . . . . . . . 822-03

AUTOSEVOCOM Reference Paper Files . . . . . . . . . . 82227 (@
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AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM

Repair Parts/T&TE Reports Files
Report Files o s
Requirements Files

Routing Plans Files

Site Survey Files

Software Filles

Solicitation Files e e e e s
Subnetworks Files . . . . « ¢« .+ . .
Subscriber List Files .

Subscriber Subset Files .
Subscriber Terminal & Hardware Files
Switch Center Files

Switching Center Transmission Entrance

Facilitles Files

AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVOCOM
AUTOSEVQOCOM
Flles

System Engineering Management Files
System Implementation Plans Filles
Systems Integration Files . . . .
TALK QUICK-PACOM Network Filles

Technical Literature Development Files.

Test Plans & Reports Files
Tools & Test Equipment Filles
Traffic Study Files .
Training Files

Trunking Requirements and Configuration

AUTOVON Administrative Files . . . . . .

AUTOVON ASC

Hardware/Equipment Files

AUTOVON Building & Floor Plans Files . . . . .
AUTOVON Cutover Plans Filles c s e e e e e e s
AUTOVON Data Clrcult Files . e e s e e e e e s
AUTOVON Deployment Files . . « « ¢ ¢ ¢ ¢ « o « &
AUTOVON Directory Files . . . . .
AUTOVON Electrical Power Files. .o

AUTOVON Equipment Maintenance Files . . .

AUTOVON Funding Information Files . . . . . . .
AUTOVON Group & Committee Files . . . . . . . .
AUTOVON Implementation Plans Files. . . .« o o
AUTOVON Interface Requirements & Criteria Files
AUTOVON Logistics, Supply, Transportation Files
AUTOVON Logistics Support Documents Files . e e
AUTOVON Management Information System Files e . e
AUTOVON Management Status Report Files. . . . . .
AUTOVON Methods, Procedures, and Concept Files.
AUTOVON Numbering Plans Files . . . « e e e

AUTOVON Operations Summary Report Files
AUTOVON Performance Files . . . . . .

AUTOVON Power FileS . v v o o o o o :

822-26
822-15
822-34
822-29
822-04
822-37
822-24
822-40
822-16
822-47
822-21
822-31

822-35
822-38
822-08
8o2-44
822-46
822-10
822-14
822-13
822-32
822-12

822-05
820-01
820-22
820-07
820-17
820-33
820-25
820-41
820-11
820-09
820-19
820-02
820-08
820-06
820-11
820-23
820-20
820-36
820-39
820-28
820-42
820-43
820-18



Awards and Récognition Reference Paper Flles
Basic Computer Run Instructions (Run Book)

Bell 201 Data Set Files. . . . . . .
Bell 205 Data Set Files. . . . . . . =
Bell 207 Data Set Files. . . v e e e
Briefing and Orientation Flles . . .

Budget Estimate (feeders).

Budget Execution & Reports Flles . .
Budget Formulation and Guldance Files
Budget Resources History. . e e e .
Bus Pass Register Files. . . . . . . .
Capital Property Accounting Files. . .
Career Trainee Input Requirements Files.
Case History Files . . . . .

Category I Contract Files ($2 5OO or less)

Category II Contract Files (more than $2,50

CAU FileS. . . . . ] . * - . ] . L4 L] *
CEIP Filles v v« v o v o o o o o« o o o«
CEO LOEZS v v ¢« o ¢ o o o o & .

Channel

Packing Adm1n¢strat1ve Flles

Channel Packing Project Management Files

o o Oe ¢ o o o

6
AUTOVON Precedence and Preemption Files .
AUTOVON Program Management Files . . . .
AUTOVON Reference Paper Files . . .
AUTOVON Repair Parts/T&TE Reports Files .
AUTOVON Report Files . . . e e s . .
AUTOVON Requirements Files . . . .
AUTOVON Routing Plans Files . . . . . .
AUTOVON Site Survey Files . . . . . . .
AUTOVON Software Files e e e e . .
AUTOVON Solicitation Files . . . . . .
" AUTOVON Subnetworks Files . . . . e
AUTOVON Subscriber List Files . .
AUTOVON Subscriber Terminal Hardware Flles .
AUTOVON Switch Center Files .
AUTOVON Switch Center Termination Reports
AUTOVON Switching Center Transmission Entrance
Facilities Files . . . e e e
AUTOVON System Engineering Management Files
AUTOVON Technical Literature Development Files
AUTOVON Test Plans & Reports Files . . . .
AUTOVON Tools & Test Equipment Files . . . . .
AUTOVON Traffic Study Files . . . . . + « . .
AUTOVON Training Files . . . e e e o a
AUTOVON Trunking Configuration Files . s e e
Awards Ceremonies Files . . . . . . . . .
Awards Publicity Files e . e . . . .

).
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820-30
820-03
820-27
820-26
820-15
820-34
820-29
820-04
820-37
820-24
820-40
820-16
820-21
820-~31
820-44

820-35
820-38
820-10
820-14
820-13
820-32
820-12
820-05
605-06
605-08
605-09
206-25
840-09
840-10
840-11
202-41
201-10
301-11
201-01

201-02

4o2-17
402-09
602-23
303-27
702-04
702-05
840-02
802-65

- 802-43

871-01
871-03
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Channel
Channel
Channel

Plans
Channel
Channel
Channel
Channel
Channel
Channel
Charity

Packing Site
Packing
Packing Imple
Packing Test
Packing
Packing
Packing
Packing
Packing

Contribution

Check Control Files .

Reports . . . .
Funding Informatlon . o e

Operations Summary Reports
Timing Files. . .
Reference Papers.

SUPVEYS . o o« o o o o o o o o

Trunking Configuration Files. . . .

mentation and Installation

Plans and Reports.

A

o e . .

P

Files. . . .

.
kLl
.
.
. .
.
.

) .

.

Chronological Journal Files . . .

CINCPAC Airborne Command Post (Blue Ea
CINC Staff Visit Files. . . . .« « . .
Allocation Order Review Filles . .. . .
Conditioning
Conditioning
Conditioning
Conditioning
Conditioning
Conditioning
Conditioning

Circuit
Circult
Circuit
Circult
Circult
Circuilt
Circuit
Circuit

Files
Circuit
Circult
Circuilt
Circuilt

Conditioning Test Plans & Reports Files .
Conditioning Tools & Test Equipment Files
Conditioning Training Flles . . . . . . .
Restoration Files . . . . .

o]
glei/Fgles.

Administrative Flles . . .

Buillding & Floor Plans Files
Implementation Files . . . .
Implementation Plans Filles .
Program Management Files . .
Reports Flles . . . . . . .

Technical Literature Developme

Circuit, Trunk, and Multliplex Configuration History

Files

Circuit Usege Report Files e e s e e

Civil Service Certificate Files . . « ¢« ¢« ¢ ¢« « &
Civilian Career Management Flles . . . . . . .
Civilian Career Referral Files . . . « e e o
Civilian Executive Reserve Program Files . o .
Civilian Personnel Administration Program Files .
Civilian Personnel Computer Printouts . . . . . .
Civilian Personnel Inspection Files . . . . e
Civilian Personnel Pay Administrative Files . e e
Civilian Personnel Pay Files. . . . .
Civilian Personnel Program Reference Papers Files
Civilian Personnel Program Report Files . .
Civilian Personnel Program Reporting System Files
Civilian Personnel Program Staff Assistance Files
Civilian Personnel Reports. .

Civilian Personnel Training Administrative Files.
Civilian Personnel Training Reference Paper Files
Civilian Schooling Administrative Files . .« e e
Civilian Service Emblem Control Files .

Civilian

Training Reports Files . . . .
Civilian Training Waivers Files . . . .

871- Ok
871-05

871-08
871-14
871-15
871-19
871-22
871-26
871-28
204-06

03-31

03-05
825-03
202-39
802-22
813-01
813-07
813-08
813-06
813-03
813-15

813-10
813-14
813-13
813-12
802-15

802-42
801-17
602-10
602-20
602-22
602-15
602-01
607-05
602-04
604-01
604-02
602-08
602-03
602-02
202 07
0
606- 9
606- o8
601-14
605-05
606-04
606-02
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Change 6

Classification and Qualification Administrative

Files. . e e e e e . . 6O1-05
Cla851flcatlon Spec1a1 Study Files e e e e e 6OU-10
Classifled Container Information Files . . . . 503-02
Classified Document Control Files. . . . 503-03
Classified Document Destruction Certlflcate Flle . 104-02
Classified Documents Index . . 104-09
Classified Documents Periodic Inventory FlleS . 104-04
Classified Documents Receipt Files . . . . . . . s 104-01
Classified Documents Register Files. . . . » 104-03
Classified Matter Periodic Inventory Files . 503-01
COED Administrative Files . . . . . . . . . 856-01
COED Contracts and Solicitation . . . 856-25
COED Deployment Files . . . . . . . 856-26
COED Equipment Maintenance Flles . . . .~ 856-09
COED Funding Information. . . e e e . 856-19
COED Group and Panel Files, - 856-02
COED Installation and Implementatlon Plans 856-08
COED Interface Requirements and Criteria. . 856-06
COED Logistics, Supply, and Transportation Files. 856-11"
COED Logistics Support Documents. - 856-24
COED Management Information . 856-20
COED ProJect Management Files 856-03
COED Reference Papers 856-28
COED Technical Literature Development Flles 856-10
COED Test Plans and Reports . 856-14
COED Tool and Test Equipment Files. 856-13
COED Training Files e e . 856-12
Cold War Games Files ., . . . 806-07
Cold War Games Model Files . 806-08
Collection & Disbursement Files 303-~-23
Command & Control Administrative Flles &825-01
Command & Control Cryptographic Systems Flles 825-06
Command & Control Group & Committee Files 825-02
Command & Control Long Line Circuits Files 825-07
Command & Control Nuclear Weapons Evaluation Flles &25-08
Command & Control Reference Paper Files v25-10
Commercial Communications Administrative Flles 701-01
Commercial Communications Contract Negotiation

Files e e s e e e e e e e e e e e e e e e 701-05
Commercial Communications Contract Policy Files 701-03
Commercial Communications Ieased Services Files 701-06
Commercial Communications Operational Files 701-02
Commercial Communications Procurement Review Flles 701-07
Commercial Communications Reference Paper IFiles 701-11
Commercial Communications Tariff Files 802-133
Commercial/Industrial Activities Reports Flles 302-08
Committee Files 202-37
Committee Management Files 202-36
COMMSUM (See 802-21)
Communications Administrative Files. 801-01

DCAI 210-15-6
Supplement 3

Communications Center Message Hiles.

801-25
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Communications
Communications
Files.
Communications
Communications
Paper Files.
Communications
Communications
Communications
Files.
Communications
Communications
Communications
Communications

Communications
Communications

Communications
Communications

Center Operation Files. .
Center Operation Reference Paper

Electronics Equipment Files
Electronics Equipment Reference
Equipment Record Files

Facilities Lease Requests Files
Methods, Procedures, and Concepts

Operations Instructions Files

Procedures Analysis and Report Files.
Procurement Technical Advisory Files.

Representation Files.

Security Administrative Files
Security Reterence Paper Files.
Security Report Files e e e .
Subscriber Rates Files. . . . e .

Communications Subscriber Rates Review and

Analysis Flles . . . ¢« v v v ¢ ¢ o o .
Communications Systems Integration Files
Communications Training Advisory Filles .
Compass Link Administrative Flles . . . .
Compass Link Bullding & Floor Plans Files
Compass Link Cutover Plans Files . . . .
Compass Link Deployment Files . . .
Compass Link Equipment Malntenance Files
Compass Link Equipment Training Flles . .
Compass Link Fundling Information Flles .
Compass Link Group & Committee Files . .
Compass Link Implementation Flles . . .
Compass Link Installation & Implemeutation Pla

Files .

. 5 e e o o e o o ® ® 8 o o

Compass Link Interface Requirements & Criteria

Flles . . .

Compass Link Logistics, Supply, én& lrénsportation

Files . . .

Compass Link Logistics Support Documents Flles
Compass Link Management Informatlon System Files
Compass Link Operations Summary Report Flles .
Compass Link PERT Reports Files . ¢« .« ¢« ¢ « o .
Compass Link Program Management Files . . . . .

Compass Link Reference Paper Files . .
Compass Link Repalr Parts/T&TE Reports Files
Compass Link Site Survey Flles . . . . . .
Compass Link Solicitation Files . . . . . .
Compass Link Subscriber List Files . . . .
Compass Link Subscriber Terminal Filles .
Compass Link Technical Literature Developmen

Files .

»

801-24

801-30
840-01

840-13
801-23
801-05

802-34
801-09
802-31
802-66
801-02
502-01
502-12
502-11
301-14

. .'301-15

Compass
Compass

Computer Program Flow Charts. . . . . . . .

Link Test Plans & Reports Files . e
Link Tools & Test Equipments Flles

e o o o cte o o o

802-11
802-28

. 843-01

843-07
843-17
843-26
843-09
843-12
843-19
843-02
843-08

843-06
843-05

843-11
843-24
843-20
843-22
843-15
843-03
843-28
843-27
843-04
843-25
843-16
843-21

843-10
843-14
843-13
206-2L
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Computer Performance Measurement Reports. . . . . . . 206-26
Computer Program Documentation. . . . . . . . « . . . 206-23
Computer Programming FlleS. . « « ¢« ¢« « « « o« « « « . 206-13
Computer Scheduling Files . . . . . e e s e « e o . 206-17
Computer Simulation Files . . . e e e e o s s o . 206-15
COMSAT Communications System F11€S. o v 0 o o o o o . 860-03

COMSEC Equipments Files . . . + . . . .« « « « .« . . 84O-04
COMSEC Equipment Training Files . . . . . » . . « . . ©801-03
COMSEC Policy & Program Files, DCS. . « . « « « « « . 802-57
Conference F11eS. v o v o o o o o o o o o o o o o o« o« 202-43
Conference Rooms Control FileS. . . « « &« & o » « « o U02-20
Congressional Correspondence Filles. . . 203-17

Congressional Special Hearings & Tnvestigation ‘Files. 203-18
Constitution and Bylaws of Welfare and Sundry Fund

Activities Files . . . . e e e e e e e e s 304-04
Contingency Operations Flles, DCS . . c e s e e . 802-62
Contingency Station Administrative Files . e e . . 831-01
Contingency Station Building & Floor Plans Flles . . 831-07
Contingency Station Cutover Plans Files . . . . . . 831-17
Contingency Station Deployment Files . . . . . . 831-26
Contingency Station Equipment Maintenance Files . . 831-09
Contingency Station Equipment Training Files . . . . 831-12 ‘
Contingency Station Funding Information Files . . . 831-19
Contingency Station Group & Committee Files . . . . 831-02

Contingency Station lmplementation Files . . . . . 831-08
Contingency Station Installation and Implementatlon

P1ans FIileS. &+ o« « o o o o o o o o o o « o« « + « . 831-06
Contingency Station Interface Requirements and

Criteria Files . . . e e e e e e e e e e e . . 831-05
Contingency Station Loglstlcs, Supply, and Trans-

portation Files . . . . e . . . . 831-11
Contingency Station Management Informatlon System

Files . . . . . . e e e e e . . . . 831-20
Contingency Statlon Operatlons Summary Reports '

Files . . . « e e e e 4 e 831-22
Contingency Station PERT Reports Files . . . . . . . 831-15
Contingency Station Power Files . . . .« . . . 831-18
Contingency Station Program Management Flles e e e . 831-03
Contingency Station Reference Paper Files . . | 831-28
Contingency Station Repair Parts/T&TE Reports Files 831-27
Contingency Station Site Survey Files . . . . . . . 831-04
Contingency Station Solicitation Files . . . . . . . 831-25
Contingency Station Subscriber List Files . . . . 831-16
Contingency Station Technical Literature Development

Files . . . . . 831-10
Contingency Station Test Plans & Reports Files . e 831-14
Contingency Station Tools & Test Equipments Files . ~ 831-13
Contract Adjustment Board Files . . &« « « +« « . . T703-04 ‘

Contract Management Administrative Flles e e 4 e e e 702-01
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Contract Review Board Proceedings Files.
Contract Review Files. . . . . . . . . . .
Contract Training Files.

Contracts Reference Paper Flles

Contracting Officer's Representative Admlnlstratlve

Files . . . . o o e e e o e o
Contractor Admlnlstratlve Flles e o e o
Contractor Personnel Security Files . . .

Contractor Technical Advisory Files . .

CONUS Power Generation & Distribution Files
COOP Files (See 207-series)

Copyright Authorization Files. . . .

Cost Annalysis Correspondence Files.

Cost Analysis Files (See 302-series)

Cost Analysis Reference Paper Files. . .
Cost & Economic Analysis Application Flles
Cost Factors/CER's Documentation . . .

Cost Reduction Program Administrative Flles

Cost Reduction Program Goal and Schedule Files

Cost Reduction Program Report Files. . .
CREDATA (See file no. 802-06). . . . .
Crypto/Accounting Report Files . . . .,
Cryptoarea Visitor Flles . . . . . . .
Cryptofacility Approval Files. . . . .
Cryptofacility Inspection Files. . . .
Cryptomaterial Investigation Report Flles
Cryptomaterial Supply Correspondence Files
Dally Cash Accolntability Flles., . . . . .
Daily Inventory Flles. . . « &« o« « o o &
Damage Assessment Analysis Files . . . .
Data Adapter Administrative Files,

Data Adapter Contracts and Solicitation.
Data Adapter Equipment Maintenance Files .
Data Adapter Funding Information . . . .
Data Adapter Group and Panel Files .

Data Adapter Interface Requirements and Crlterla .
Data Adapter Logistics, Supply, and Transpo:tation .
Files. ¢ ¢ 6 e e e s e a4 4 o e e« 4 e e .
Data Adapter Logistics Support Documents . .
Data Adapter Management Information. . . . . . .
Data Adapter Project Management Files. . . . . .
Data Adapter Reference Papers . . -
Data Adapter Technical Literature Bevelopment Flles
Data Adapter Test Plans and Reports, e e e e e e
Data Adapter Tool and Test Equipment Files . . . .
Data Adapter Training FilesS. . . « « « « o v o« « .

11

703-03
208-04
606-07
702-07

702-03
812-01
501-20
812-02
841-17

203-07
302-01

302-10
301-05
302-05
202-03
202-04
202-05

502-05
502-02
502-09
502-10
502-07
502-06
303-28
502-04
806-02
857-01
857-25
857~-09
857-19
857-02
857-06

. 857-11

857-24
857-20
857-03
857-28
857-10
857-~14
857-13
857-12
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Data Communications Systems Plans Files. . . . . . . . 0803-14
Data Development & Maintenance Files . . . . . . . . . 806-15
Data Elements and Codes Files . . . . . 206-12
DCA-Alaska Power Generation & Distribution Files . . . 841- 13
DCA Annual Report Files . . . e e e e e e e o e« . 202-33
DCA Central Resource Data Base Files e e e o o « o » . 301-02
DCA Civilian Personnel Data Bank . . . . . . . « . . . 607-03
DCA-Community Relations Files . . ¢« « « o « « o« « o & 204-05
DCA COOP Planning Filles . . ¢« ¢ « ¢ o o o o o o« o o = 207-01
DCA COOP Roster Files .. . . e e e+ « . . 207-08
DCA COOP Training and Familiarization File . . .« . . 207-04
DCA Cost Analysis Program Files « e e e o o .« . o 302-02
DCA Cost Manual Files . . . o o . e o« « « o o 302-03
DCA Counsel's Administrative Files .« o e . . . 208-01
DCA-Europe Power Generation & Distribution Files . . . 841-08
DCA-Far East Power Generation & Distribution Files . . 841-11
DCA Field Activities COOP Planning Files . . . . . . . 207-02
DCA Field Activities Operating Program Files . . . . . 201-07

DCA/International Administrative Files . . . . . . . . 211-01

DCA/International Communications Policy . . . . . . . . 211-07
DCA/International Communications Systems Files. . . . 211-02
DCA/International COMSEC and Cryptofiles. . . . . « . . 211-03
DCA/International Frequency Files . . . . . « « + « .« & 211-06
DCA/International Funding Files . . « « « « « « « « . . 211-08
DCA/International Organization Files. . . . . « . . . . 211-05
DCA/International Publications Files. . . . . . . . . . 211-04
# DCA/International Reference Papers. . . . . . . « . - 211-13
DCA Management Information System Files . . . . . . . . 202-34
DCA Operations Control Complex Administrative Files . . 802-16
DCA Operations Control Complex Description Files. . . . 802-02
DCA Operation Control Complex (DOCC) Development Files. 802-19
DCA Periodicals Management File€S . . .+ .+ + . . . 404-10
DCA Plan to Provide Communications for the Pre81dent . 802-51
DCEC MACS Files. . . . . e e e e e e . 209-14
DCS Adaptive Communications fechnique Files . . « . . B8o2-12
DCS Administrative Files . . . . . . . . . « « . . . . B802-01
DCS-AL Administrative Files. . . e e e e e e+ . . . B66-01
DCS-AL Building & Floor Plans Files. . . . . . . . . . 866-08
DCS-AL Cutover Plans Files . . . . . . . . . . . . . . 866-17
DCS-AL Deployment Files. . e« e e e e e e« . . . B866-26
DCS-AL Funding Information Files . . . v v v v w o 866-19
DCS-AL Group & Committee Files . . . . . +« +« ¢« . . . . B866-02
DCS-AL Host-Nation Agreement Files . . . . . . . . . . 866-29
DCS-AL Implementation Plans Files. e e e e e e . . . 866-07
DCS-AL Interface Requirements Files. . e « « « « . . B866-06
DCS-AL Logistics, Supply, & Transportation Files . . . 866-11
DCS-AL Logistics Support Documents Files . . . . . . . 866-24
DCS-AL Maintenance Files . . . e « « . . . 866-09
DCS-AL Management Information System Files . . . . . . 866-20
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DCS-AL
DCS~-AL
DCS-AL
DCS-AL
DCS-AL
DCS-AL
DCS-AL
DCS-AL
DCS-AL
DCS-AL
DCS-AL
DCS-AL

Operations Summary Reports Files.
Power Files . . . e e & 4 e
Pro jects Management Files e e e e
Reference Paper Files . . . .
Repair Parts/T&TE Reports Files « e e e
Reports Files . . . e e e o e o .
Site Survey Filles . . . . . . . . « .
Solicitation Files. . . .
Subscriber Hardware Equipment Files .
Subscriber List Files . . . . . . . .
Subscriber Terminal Flles . . . . .
Technical Literature Development File

Test Plans & Reports Files. .
DCS-AL Tools & Test Equipments Files .
DCS-AL Training Files. . . .
DCS-AL Trunking Configuration Files .
DCS Alert Procedures Files . . . .

DCS-AL

DCS Allocated Circuits Program Management Files
DCS Anticipated Telecommunications Requirements

Reports Files. . . .« + ¢ ¢ ¢ o o o o o o o &

DCS Automated Circuit Maintenance Inventory Files.

DC8 Circuit Restoration Priority Files . . . .
DCS Circuitry Requirements Flles . . . .

DCS Communications Components Identification Files

DCS Communications Engineering & Installation
Standards Files. . ¢« ¢ ¢« ¢« o ¢ e« o o« « &
DCS Communications Standardization Files .
DCS Communications Support of War Plans. .
DCS Communications Test and Exercise Files
DCS Complaint Files. . . . e e e .
DCS COMSEC Policy & Program Files . e e
DCS Contingency Operations Files . . . .
DCS Development Plans Files., . . e o
DCS Disaster/Relief and Civil Defense Planning

Files. « + « « + o« . . e o o e
DCS Electrical Power Administrative Files. o
DCS Electrical Power Analysis Files. . . . . .

DCS Electrical

Group Files.
DCS Electrical

Reports. . .
DCS Electrical
NDCS Electrical
DCS Electrical
DCS Electrical

DCS Equipment Solicltation Files . . .
DCS-EUR Administrative Files . . . .
DCS-EUR.Building & Floor Plans Files .
DCS-EUR Cutover Plans Flles. . . . . .

Power
Power
Power
Power
Power
Power

Coordinating and Working
Operational Evaluation

Program Management Files.
Reference Paper Files . .
Survey Files. . . . . .
Special Projects. . . e

13

866-22
866-18
866-03
866-28
866-27
866-15
866-04
866-25

. 866-23

866-16
866-21
866-10
866-11
866-1%
866-12
866-05
207-09
802-05

802-45
802-64
802-23
802-18
802-46

802-04

802-03
802-70
802-30
802-26
802-57
802-61
802-48

207-06
841-01
841-05

841-02

841-15
841 -03
841-16
841 -04

41—%4

2-67
865-01
865-08
865-17
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DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS~EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR
DCS-EUR

DCS Kagnew Station Files
DCS Long-Range Engineering Plans Files
DCS Manpower Programing Guides Files .
DCS Manpower Requirements Files.

Deployment Files . . . . .
Equipment Maintenance Files.
Funding Information Files. .
Group & Committee Files. . .
Host-Nation Agreement Files.
Implementation Plans Files . .
Interface Requlrements Files
Logistics, Supply, & Transportati
Loglstics Support Documents Flles,
Management Information System Fil
Operations Summary Reports Files
Power Files. . . . . e e e e
Projects Management Files . e e
Reference Paper Files. . . . .
Repair Parts/T&TE Reports Files
Reports Flles. . . . . . . +« o
Slte Survey Files. . . . . . . .
Sclicitation Flles . . .

on I

es.

Subscrlber Hardware Equipment Files

Subscriber List Flles. . . . . .
Subscriber Terminal Flles. . . .
Technical Literature Develcpment
Test Plans & Revports Flles . . .
Tools & Test Equipment Files
Training Files . . . . .
Trunking Configuration Files

DCS Mobilization Planning Files.

DCS Monthly Analysis Report Files.
DCS Network Management Files
DCS Operational Evaluation Performance

Files.

DCS Operational Program Files

DCS QOperational.Research Study Files
Administrative Files:.

Building and Floor Plans.
Cutover Plans

Deployment Files.

Equipment Maintenance Files

DCS-PAC
DCS-PAC
DCS-PAC
DCS-PAC
DCS-PAC

DCS-PAC Funding Information

DCS-PAC

Group and Committee Files

DCS-PAC Host-Nation Agreements.

DCS-PAC
DCS-PAC

Implementation Plans.
Interface Requirements. .
DCS-PAC Logistics, Supply, and Transportation Files

DCS-PAC Logistics Support Documents

Report

v e
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865-26
865-09
865-19
865-02
865-29
865-07
865-06
865-11
865-24
865-20
865-22
865-18
865-03
865-28
865-27
865-15
865-04
865-25
865-23
865-16
865-21
865-10
865-14
. 865-13
. . . 865-12
. . . 865-05
. . . B8Bo2-71
. . . 802-51
. . . 209-13
« « . 209-12
. . . 207-05
. . . B8o2-27
. . . B8o02-07

. . e o o o o s 8 e @ e & o o o e » . o 0 .
. e o o o o o o

. . . B802-25
. . . B8o02-17
. . . 8o2-40
863-01

. . 863-08

. . 863-17

. . 863-26
863-09

. . B863-19

. . 863-02

. . 863-29

. . . 863-07
. . . 863-06
. 863-11
s 863-24
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DCS~
DCS
DCS
DCS

PAC Management Information System Files

-PAC Operations Summary Reports.
-PAC Power Files . . . e e e e e
-PAC Project Management Flles e e e e

DCS-PAC Site SuUrveysS. . .« « « o « o« o o
DCS-PAC Solicitation. .

DCS-PAC Subscriber Hardware Equlpment Flles
DCS-PAC Subscriber ILists.

DCS-PAC Subscriber Terminal and Hardware Flles
DCS-PAC Reference Papers. . . e e
DCS-PAC Repair Parts/T&TE Reports . .
DCS-PAC Reports .
DCS-PAC Technical therature Development Flles.
DCS-PAC Test Plans and Reports. . . . . o .
DCS-PAC Tools and Test Equlpment Flles . .
DCS-PAC Training Files. . . e e e e e
DCS-PAC Trunking Conflguratlon

DCS Performance Reports Files. . . . . « . &
DCS Plans Files. . . e e e e e e e e e
DCS Plans Programming Flles e e e s+ e e e
DCS R&D Administrative Files . . . . « « « .
DCS Reference Paper HFiles. . . e s 4 e
DCS Reporting Error Analysis Flles . .
DCS Research & Development Guide Files . . .
DCS Research & NDevelopment Project Files . .

DCS
DCS
DCS

a
DCS
DCS

DCS
DCS

DCS
DCS

DCS
DCS

DCS
DCS
DCS
DCS
DCS
DCS
DCS
DCS
DCS-

DCS-
DCS-

Secure Volce Network Plans Files . . . .
Simulation Study Files . . . . . .

Standards Development Technical Support Test

nd Evaluation Files . . e e e e 4 .
Station Status Reports Files e e e e
Stations, Area 1, CONUS. . . . . . .
Stations, Area 1, NonchNus. . e
Stations, Area 2 e e a4 & s e s

Stations, Area 9

Subsystem Integration Concepts and
Survival Study Files . . .
System Analysis Program Files
System/Project Plans Files . .
Technical Visits Program Files
TEMPEST Report Files . . . . .
Training Operations PFiles. . .

Transportable Entry Station Fa0111tie
Trunk, Links, & Facilities Resources Fi
-WEST HEM Administrative Files. . . .
-WEST HEM Bullding & Floor Plans Files
WEST HEM Cutover Plans Files . . . .

WEST HEM Deployment Files., . . .
WEST HEM Funding Information Files .

lan
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863-20
863-22
863-18
863-03
863-04
863-25
863-23
863-16
863-21
863-28
863-27
863-15
863-10
863-14
863-13
863-12
863-05
802-21
802-48
802-47
802-08
802-68
802-60
802-10
802-09
802-58
802-38

811-02
802-61
867-30
86 1
86% 3
802 37
802-13
802-49

R
=

830-30
802-06
867-01
867-08
867- 1

81735
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DCS-WEST-HEM Group & Committee Files. . e e e e . . B8B67-02
DCS-WEST HEM Host-Nation Agreement Files. . . . . . . 867-29
DCS-WEST HEM Implementation Plans Files . . . . . . . 867-07

DCS-WEST HEM Interface Requirements Files . . . . . . 867-06
DCS-WEST HEM Logistics, Supply, & Transportation

Files . . . . . . . . 867-11
DCS-WEST HEM Logistlcs Support Documents Files . . . 867-24
DCS-WEST HEM Maintenance Files. . . . . . . . 867-09
DCS-WEST HEM Management Information System Files. . . 867-20
DCS-WEST HEM Operations Summary Reports. Files . . . . 867-22
DCS-WEST HEM Power Files. . . .. . . . 867-18
DCS-WEST HEM Projects Management Files. . . . . . . 867-03
DCS-WEST HEM Reference Paper Files. . . . . . . 867-28
DCS-WEST HEM Repair Parts/T&TE Reports Files. . . . . 867-27
DCS-WEST HEM Reports Files. . . . . . . « « « . « . . 867-15
DCS-WEST HEM Site Survey Files. . . « « « &« « « - . . 867-04
DCS-WEST HEM Solicitation Files . . . . . . 867-2¢
DCS-WEST HEM Subscriber Hardware Equipment ‘Files. . 867-23

DCS-WEST HEM Subscriber List Files. . . . . . . . . . 867-16

DCS-WEST HEM Subscriber Terminal Files. . . . . . . 867-21
DCS-WEST HEM Technical Literature Development

Files . . . . e . e e e e« . . . 867-10
DCS-WEST HEM Test Plans & Reports Files . e . . . . 867-14
DCS-WEST HEM Tools & Test Equipments Files. . . . . 867-13
DCS-WEST HEM Training Files . . . .« « .+« . . . B67-12
DCS-WEST HEM Trunking Conflguration Files . . . . . 867-05
DECCO Settlement Review Board Files . . . « . « « « . T703-01
Decoration and Award Statistical Files. . . . . . . . 605-07
Defense Industrial Fund Financial Status Report

Files . . e « .« . 301-13

Defense Industrial "Fund Program/Budget Files . . 301-12
Delegation of Contracting Authority Files . . . . . . 702-02
Department of Defense Internal Audits Piles . . . . . 201-12
Dependents Medical Care Administrative Files. . . . . 601-12
Deposit Files . . . . o e + s « e« « « o 303-30
Development and Analysis Reference Paper Files. . . . 806-22
Development FileS . . v +« 4 v & « 4o ¢ o o« o o o « o« o 201-04
DGM Administrative FileS. . . + v v « « o o o « « « . B8B3-01
DGM Contracts and Solicitation. . . . . . . . . . . . 853-25
DGM Deployment Files . . . e e e e e e e . . . B53-26
DGM Equipment Maintenance Files e e e e e e e e e . . B853-09
DGM Funding Information . . . . . . « « « « « « « . . 853-19
DGM Group and Panel Files . . . . e e 4 e e . . B53-02
DGM Interface Requirements and Criteria . . . . . 853-06
DGM ILogistics, Supply, and Transportation Files . . . 853-11
DGM Iogistics Support Documents . . . . . . . . . . . ©853-24
DGM Management Information. . . .« e « « . . B853-20
DGM Power and Environmental Control Files .« +« .« . . B853-18
DGM Project Management Files. . . +. +« « « « « « « . . 853-03

@
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DGM Reference Papers.,

DGM Technical Literature Development Files
DGM Test Plans and Reports. . .
DGM Tool and Test Equipment Files
DGM Training Files.

Differential and Allowance Files.
Digital Files . . .

_ Digital Subscriber Terminal Equipment Files (See

842- seriesz
DINS Files See 205-05)
Discrimination Complaint Case Files
Display Filles, NMCS . . . .
Display Requirements Files, DOCC e o o

Distribution and Asslgnment Administrative Files
DNVT Administrative Files

DNVT Contracts and Solicitation .
DNVT Equipment Maintenance Files
DNVT Funding Information.

DNVT Group and Panel Files,

DNVT Interface Requirements and Criteria. . )
DNVT ILogistics, Supply, and Transportation Files.
DNVT Logistics Support Documents. ..

DNVT Management Information . .
DNVT Project Management Files
DNVT Reference Papers ..
DNVT Technical Literature Development Files
DNVT Test Plans and Reports . .
DNVT Tool and Test Equipment Files
DNVT Training Files r

DOCC Circult and Trunk Restoration Responsibility
Files . . . e e e s s e e
DOCC pLispiay Hequirements Files
Documents Inventory Lists
Documents Release Files . , . . . .
DoD Standardization Program Administrative Files
DoD Standardization Program Committee Files . . .
DoD ?tandardization Program, Air Force Programs
Files . . . . . e e s o
DoD Standardization Program, DSA Programs . .
DoD Standardization Program, Army Programs Files-
DoD Standardization Program Committee Files . .
DoD Standardization Program, Navy Programs Files.
DoD Standardization Program, NSA Programs Filles .
DoD Standardization Program Reference Paper Files
Draft Presidential Memoranda Files. . . . . . . .
DSCS Acquilsition Airborne Termlnals Flles .
DSCS Acquisition Ground Segment Flles . . . .
DSCS Acquilsition & Implementation Plan Files .
DSCS Acquisltion Shipboard Terminals Flles. .
DSCS Acquisitlion Space Segment Flles. .

.
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1 853-28

853-10
853-14
853-13
853-12
602-31
809-02

608-04
803-33
802-20
601-06
873-01
873-25
873-09
873-19
873-02
873-06
873-11
873-24
873-20.
873-03
873-28
873-10
873-14
873-13
873-12 .

802-24
802-20
404 -03
501-15
815-01
815-02

815-06
815 0
815-0
315 -02
15-05
815-07
815-08
201-14
804-34
804-33
804-20
804-35
804-32
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DSCS Administrative Files . . . . .« . . 804-01
DSCS Allied Communications Technical Exchange 1
Program FI1€S . . o + o o o o o o = o o o o o o + = 804-16
DSCS Contracts and Solicitation . . . . . . . . . . . 80445
DSCS Control Subsystems . « . « « « « « « « « « « . . 804-36 .
DSCS Data Base FLleS. « « o o o o o o o o« « o « « « . 804-38
DSCS/DCS Interface Files. . e e e e e e e e e e . . 804-06
DSCS Design Review Files. . . . . . . . . . . . 804-26
DSCS Doctrine Files . . P o [0 S 4
DSCS Engineering Technoloty FileS . « o o o o « « . . 804-41
DSCS Foreign Participation Files. . . . . « . « « . . 804-15
DSCS Group & Committee Files. . . . . . . . . 804-02
DSCS Joint System Test & Operations Plans Files . . . 8o04-23
DSCS Joint Test and Evaluation Plans Files. . . . . . 804-24
DSCS Link Terminals Files . . . . e « « . o . B804-39
DSCS ILog.stics, Supply, and Transportation Files. . . 804-11
DSCS Logistic Support Plan. e ¢ « e« « « . 804-21
DSCS Maintenance Requirements Files . . . . . « « . . 804-09
DSCS Management/Engineering Plan (MEP) Files - . . . . 804-19
DSCS Operational Control Concepts . . . . .« . . 804-37 ‘
DSCS Operational Plans & Implementation Files . . . 804-08
DSCS Personnel Training Program Files . . . . . . . 804-12 .
DSCS Power and Environmental Control Files. . . . . . 8oui-4i4
DSCS Program Change Requéests Files. . e+« + « < . 804-31
DSCS Progress Reports Files . . . G e e« « . . . 804-18
DSCS R&D Program Test Objectives Files. . .. . . . 804-25
DSCS R&D Test and Evaluation Analysis Files . . . . 804-07
DSCS Reports Files. . . « o + « « . e« e e e« « . . 80O4-05

DSCS Site Survey Files. . . . .

. - . . . 804_04
DSCS System Design Criteria and Performance

DSSCS Implementation Plans Flles. :
DSSCS Interface Requlirements & Crite

Specification Files . . . . . . .« . . 804-10
DSCS Technical Literaturé Development Files . 804-4ap
DSCS Technical Requirements and Systems Definition

Files . . . e e e e e e e e e e e e e e e . . BO4-14
DSCS Tool and Test Equipment Files. . . . . . . 8o4-43
DSCS Transition, Turnover Requirements Plan Files'. . 8o4-29
DSSCS Administrative Files. . . . . e e e e e e . . 823-01
DSSCS ASC Hardware Equipment Files e e e e e e e . . B823-22
DSSCS Building & Floor Plans Files. . . . . . . . . . 823-07
DSSCS Cutover Plans Files . v & v v « o v o o o« « « . 823-17
DSSCS Data Circuilt FileS. . . v ¢ & o o« ¢ o o« « « « . ©823-33
DSSCS Deployment Files. . . « « +v ¢ v &« « « « « « . . 823-25
DSSCS Directory Files . . . . e e e e e e . . 823-41
DSSCS Equipment Malntenance Files . . e e e e 823-09
DSSCS Funding Information Files . . e e e e en 823-19
DSSCS Group & Committee Flles . . e e e s s o e 823-02

a . e .

) 823-08
eria Files 822-06 ®
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0ld Number

840-45
860-53
860-61
860-62
860-63
861l-series
862-series

863-series

870-series
890-~series

File Title

Communications Electronics
Equipment Reference Paper Files

NORTHWIND 440L Files

NATO/DCS Files

UK-Portugal Commercial Cable
Files

COMSAT Communications System
Files

*Technical Control Facilitiles
Program

Transmission and Multiplex
Techniques

Transmission and Multiplex
Criteria and Standards

Test and Evaluation

Contractor Efforts

*Indicates change in file title.
*%(Reprint, change 6, 2 Jun 75)
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New Number

840-13
860-01
860-04
860-02
860-03
808-~series
809-series

810-series

8ll-series
8l12-series
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DSSCS Logistics, Supply, & Transportation Files

DSSCS Loglisties Support Documents Files . .
DSSCS Management Information System Files .

DSSCS Methods, Procedures, & Concept Files.
DSSCS Numbering Plans Files e e e . e e
DSSCS Operat'ions Summary Report Files e o e
DSSCS Performance Flles . . . . . . . . . .
DSSCS Power Files . . . e e e e e e e e s
DSSCS Power Supply Files o o e e o e
DSSCS Precedence & Preemption Files e o o .
DSSCS Program Management Files. . . . . . . .
DSSCS Reference Paper Files . . . . v o o o
DSSCS Repair Parts/T&TE Reports Files . .
DSSCS Report Files. . . .
DSSCS Requirements Filles. .
DSSCS Routing Plans Files . .
DSSCS Site Survey Files . . .
DSSCS Software Files., . . .
DSSCS Solicitation Files. .
DSSCS Subnetworks Flles . . .
DSSCS Subscriber List Files . . . . .
DSSCS Subscriber Terminal and Hardware Files
DSSCS Switch Center Files . . .
DSSCS Switching Center Transmission Entrance
Facilities Files. . . . . e
DSSCS System Engineering Management Files . .
DSSCS Technical Literature Developgment Files.
DSSCS Test Plans & Reports Files. . . . . .
DSSCS Tools & Test Equipment Files, . .
DSSCS Traffic Study Filles . . . . .
DSSCS Training Flles. . .
DSSCS Trunking Configuration Files
DST Administrative Fliles. . . e o e
DST Building & Floor Plans Files .« e .
DST Cutover Plans Files . . . . e .
DST Equipment Maintenance Files .
DST Equipment Training Files. .
DST Funding Information Files .
DST Group and Panel Files .
DST Implementation Files. . .
DST Interface Requirements & Criteria Files .
DST Loglstics, Supply, & Transportation Files
DST Logistics Support Documents Files . . .
DST Management Information System Files .
DST PERT Reports Files, . e e o & o o o o
DST Program Mandgement Files. . . . . .
DST Reference Paper Files . . e o

DST Repair Parts/T&TE Reports Files e e e :

e o o o o e o
.
L]
e & s o o ¢
* e o e s
s o e 8 0
.

.
e o o o . .

o ¢ & o o s o
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823-11

823-23
823-20
823-36
823-39
823-28
823-42
823-43
823-18
841-19
823-30
823-03
823-27
823-26
823-15
823-34
823-29
823-04
823-37
823-24
823-40
823-16
823-21
823-31

823-35
823-38
823-10
823-14
823-13
823-32
823-12
823-05
842-01
842-07
842-17
842-09
842-12
842-19
842-02
842-08
842-06
842-11
842-24
842-20
842-15
842-03
842-28
842-27
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DST Site Survey Files . . . . . . . . . 842-04

DST Solicitation Procurement Files e o o
DST Subscriber Access lLine List . . .

og]
=
no
LI
e
ON

DST Technical Literature Development Files. . . . . 842-10
DST Test Plans and Reports Files. . . . « ¢ « « « . 842‘14
DST Tools & Test Equipment: Files. . . . . . « . . . 842-13
DST Trunking Configuration Files. . . . . . . . . . 842-05
Duplicating Service Request Files . . . . . . . . . . 402-12
Duty Roster Files . . . e e e e e e e e e e 601-11
Ecology Administrative Files. e e e e e e e e e e s . 202-47
Economic Analysis Files . . . . v « v o « o « o « » o 302-05
EEO Advisory Committees . . . . . . . . . . . . . . . 608-05
EEO Practice Files. . . . . +« v v v « « & « « + . . . 608-0I
EEO REPOTES v v v v v 4 v v v 4 o v o o« v o o« o o« . . 608-02
EEO Surveys . e v e e e e e . . . . 608-03

Electronics Warfare Study Files e . . e « « « o« . . B02-39
Emergency Planning Administrative Files e+ « o+ « « . 207-10
Emergency Planning Reference Paper Files. . . . . . . 207-12

EMP Administrative Files. . . . . +. « ¢« « « « « « « . 870-01

EMP Group and Committee Files . . G« e e e e e . . 870-02

EMP Installation/Implementation Plans . . . . . . . . 870-06

EMP Management Englneerln% Plans e e e e e e e« . . B870-05

EMP Program Management Files. . . . . . . . . . . . . 870-0

EMP Subsystem Plans . . . c + e e+ .« . . B70-0 ‘
EMP Test and Evaluation Reports Files . . . 870-07

Employee Evaluation Record Files. . . . 602 1

Employee-Management Relations Flles . . .

Employee Record Card Filés. . . D T
Employee Suggestion Control and SubJect Index Files . 605-02
Employment Practices Files. . .

Employment Service Reference Paper Flles. e e e 602-3§
Encrypted Traffic Report Files. . . . . e+« « o 502-0
Engineer Drawing FilesS. . « v 4 o « o o o . . 203-06
Environmental & Technical Development and Analy31s

Files . . . C e e e e e e e e e e e e e e e e . . B06-05
Erasable Media. . . . e e e e e e .. 212-01
Error Detegtion & Correctlon Flles e e e e e e e . . B09-07
ETS Administrative Files. . . e e e e e e e e .. BTh-01
ETS ASC Hardware/Equipment Flles e e e e e e e . . . BTh-23
ETS Building and Floor PlanS. . « + « « « o « « « . . 874-07
ETS Contracts and Solicitation. . . . . . . . . . . . 8rb-25
ETS Cutover Plans . . . « « + v o o o « o o « o« « o« . B74-17
ETS Data Circuit FileS. . . . v «v v v « v o o « o« . . 8B74-34
ETS Directory . & . e e e e e e e e e . . BTh-b2
ETS Equipment Malntenance Flles e e e e e e e e e e . BTh-09
ETS Funding Information . . S & s e
ETS Group and Committee Flles e e e e e e e e e e . BTh-o2
ETS Implementation Plans. . . . S e e« « . . B7h-08
ETS Interface Requirements and Crlterla . e . . . . 87h-06
ETS Logistics, Supply, and Transportation Flles . ... B74-11
ETS Logistics Support Documents . . . e e e e+« . BTh-24 ‘
ETS Management Information System Flles .« « « « « . . 874-20

ETS Management Status Reports . . . . . . . . . . . . 0874-37
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ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS
ETS

Methods, Procedures, and Concepts
Numbering Plans . . . « « « +
Power Files . . . . e .
Precedence and Preemptlon Flles .
Program Mapnagement Files., . . . .
Reference Papers.

Repair Parts/T&TE Reports

Reports . . . . . « + + « . .
Requirements. . . . . . . .
Routing Plans . . . . . . . .
Site SUrveysS. . ¢« ¢« .+ ¢ o o
Software Files. . e e e
Subnetwork Files. . . . . . . .
Subscriber Lists. . . . . .« . .
Switch Center Files .

System Engineering Management Flles

Technical Literature Development Files.

Test Plans and Reports. . . . .
Tools and Test Equipment Files,.
Traffic Study Files . . .
Training Files.

Trunking Configurations

European Electrical Power Files . . .

European Transmission Projects, DCS (See 865 serles)

European Tropo Army (ET-A)(AR) Files. .
Excess Personal Property Files. . .
Excess Real Property Information Files
External Contingency Planning Files
External Cost Manual Files. e e e e
External Numerical Files. . . . .
External Telecommunications Study Files .
Extra CoEerJob Description Flles. . .

Federal

FDM Files . .
Field Actlvities Personnel Admlnistratlve Flles
Filnance & Accounting Administrative Files
Finance & Fiscal Instructions Files . . .
Finance & Fiscal Reference Paper Files.

Flnanclal Control Authorizations. . .

Fixed Communications Facility ProJects Files

Foreign Accreditation Files . . . . . . .

Forelign Disclosure Policy Files . . . .
Foreign Document Release Flles. . . . .
Foreign Leased Lines Procedures Flles
Foreign Natlonals Visit Flles . . . .
Forms Management Administratlve Flles
Forms Management Reference Paper Files.
Forms Management Report Files . . . .
Forms Number Reglster Flles . . . . .
Frequency Utlllzation Reports Files . e
Functional Files. . . . . . . . . . . .

.

sonne 1l Management Information System(FPMIb)
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874-40
874-29
874-18
874-31
874-03
874-28
874-27
874-15
874-35
874-30
874-04
874-38
8r4-41
874-16
874-32
874-39
874-10
87h-14
874-13
874-33
874-12
874-05
841-08

825-05
202-46
202-45
207-03
302-07
202-16
802-41
604-10

B06-b3
602- 32
303-

30 —03
303-22
303-04
801-04
$01-17
501-16
501-19
701-08
501-18
202-13
202-19
202-14
202-18
801-08
202-17
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. . . . 303-15

®

22

Funds Control Ledger. . . . . ¢« ¢« « « « « &

Funds Distribution Ledger . . . e e e+« « . . . 303-16
Future DCS Cryptographic Needs Files. . . . . + . . . 802-56
Future DCS Engineering Evaluations Files. . . . . . B802-52
.Future DCS Interface and Integratilon Techniques

Files . . . e e e e e e e e e e e e e . Bo02-55
GAO Reports of Audit Files. . . . . » v v v » « . . . 201-11
General Journal . . . . . . . . . . e e e . 303-19 \1
General Ledger. . . « « +« o o « o« o « + « « « « « « . 303-14
General Legal Reference Paper Files . . . . . . . . . 208-09
General War Games Files . . . . . « v ¢« « v o « « . . B806-11
General War Games Model Files . . . . e e e e v . . Bo6-12
General War Gaming Requirements Files e « « « « « . . B806-13
Graphlc Illustration Files. . . . . . . . . . . . . 203-05
Group Action Request List Files . . . . . . . . . . . 603-06
Guldance Flles. . . ¢« ¢« ¢ ¢ v &« 4« « 4 ¢ 4 o« « « & « . 201-03
Hand Receipt Files. . . . . . . 1lo1-04
Headquarters Flles Related to Field Activities. . . . 303-06
Headquarters Files Related to Industrial Fund . . . . 303-07
Headquarters Financial Statements . . . . . . . . . . 303-40
HF Administrative Files . . . e e e e e e e e . . . 868-01
HF Building & Floor Plans Files . . . « « « .« .. . B868-08 .
HF Cutover Plans Files. . . . . . . e e 4 e . . . 868-17
HF Equipment Maintenance Files . e . « « . . . . 868-09
HF Equipment Training Files . . . . . . . . . . . . . 868-12
HF Funding Information Files. . . . . . . . ... . . . B868-19
HF Group & Committee Files. . . . . . . . . . . . . . 868-02
HF Host-Nation Agreement Files. . . . . . . . . . . . 868-29
HF Implementation Plans Files . . . . . . . . . . . . 868-07
HF Interface Requirements Files . . . . . . . . 868-06
HF Logistics, Supply, & Transportation Files. .« . . . 868-11
HF Logistics Support Documents Files. . . . . . . . . 868-24
HF Management Information System Files. . . . . . . . 868-20
HF Operations Summary Reports Files . . . . . . . . . 868-22
HF Power Files. . . . . G« « e 4 4 e 4 e e v e . . . B868-18
HF Program Management Files . . . . . . « + « « . . . 868-03
HF Reference Paper Files. . . . . . . . . 868-28
HF Repair Parts/T&TE Reports Files « + +« s e« « . . B868-27
HF Report Files . . . . . v v v v o« o o« v o . . . . 868-15
HF Site Survey Files. . . . . . . . . . . « « . . . . 868-04
HF Solicitation Files . . . . . . . . . . . .« . . 868-25
HF Subscriber List Files. . . . . . . 868-16
HF Technlical Literature Development Files . . . . . 868-10
HF Test Plans & Reports Files . . . . . . . . . . . 868-14
HF Tools & Test Equlpment Files . . . . . . . . . . 868-13
HF Trunking Configuration Files . . . . . . . . . . 868-05

High Grade Position Files . e « « « . . 209-08
"High Heels" (See 802-29) % .
Historians Background Material Files. . . . . . . . . 204-09
Historical Photographic Files . . . . . . . . . . . . 204-10
Host-Tenant Agreement Files . . . . . . . . . . . . . 202-4n
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IDN
IDN
IDN
IDN

IDN

IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
DN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN

Cutover Plans . . + « + o + « .« .
Administrative Files. . .

Data Handling/Network De51gn Flies

DIirectory « « o« ¢« o o o o @
Equipment Maintenance Files
Funding Information . . . .
Group 'and Committee Files .
Implementation Plans. . .

Integration Files . . . .

Interface Requirements and Crlterla

Logistics, Supply, and Transportatio

Management Information System Files

Methods, Procedures, and Concepts
Performance Files . . . . « . .
Precedence and Preemption Files
Program Management Files. . . .
Reference Papers. . . . « « . .
Requirements Files. . .
Repair Parts/T&TE Reports
Reports . . « « « . . . .
Routing Plans . . . . . .
Security Design Files
Simulations . . o . + . .
Site Surveys. o ¢« ¢ ¢+ ¢ . .
Software Files. . . . . . . . . .
Status Reports., . .
Subscriber Lists.
Subnet Files. .
Survivability Flles .
Switch Center Files .

Switching Center Transm1351on Entrance

Facilities Files. . . v o o « o . .

IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN
IDN

IJCS-PAC Administrative Files

Switch Node Design Files. . . . .

System Engineering Management Files

System/Network Control Files., . .

Technical Literature Development Flles

Technology Review Files . . . .
Test Plans and Reports. . . . .
Tools and Test Equipment Files.
Traffic Studies ., . . . . .
Training Files. . . . . . .
Transmission Files. . . . .
Trunking Configurations

IJCS-PAC Building & Floor Plans Files

IJCS-PAC Cutover Plans Files.

IJCS-PAC Equipment Maintenance Files.
IJCS-PAC Funding Information Files.
IJCS-PAC Group & Committee Filles. .
IJCS-PAC Host-Nation Agreement Files.

A

n

s e o o o @
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829-1

329 -0
B29-52
829-41
829-09
829-19
829-02
829-08
829-46
829-06
829-11
829-20
829-39
829-42
829-30
829-03
829-28
829-34
829-27
829-15
829-29
829-47
829-50
829-04

829-37
829-36
829-16
829-40
829-48
829-31

829-35
829-51
829-38
829-53
829-10
829-45
829-14
829-13
829-32
829-12
829-49
829-05
862-01
862-08
862-17
862-09
862-19
862-02
862-29
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1
IJCS-PAC Implementation Plans Files . . « « « . . . . 862-07 ‘
IJCS-PAC Interface Requirements Files . . 862-06 ‘

IJCS-PAC Logistics, Supply, and Transportation Files 862-11

IJCS-PAC Logistics Support Documents Files. . . . . . 862-24 1
IJCS PAC Management Information System Flles. . . . 862-20 -
IJCS-PAC Operations Summary Reports Flles . . . . . . 862-22

IJCS-PAC Power Files. . . s e e e e e e e e e e . . B62-18

IJCS-PAC Project Management FileS . +. « « o « « « « . 862-03 \‘
IJCS-PAC Reference Paper Filles. . . . e« . . . 862-28

IJCS-PAC Repair Parts/T&TE Reports Files. e . . . . B862-27

IJCS-PAC Reports FllesS. . + « « ¢ « o o o o o o o o 862-15

TJCS-PAC Site Survey FlleS. . . « o« « « « « « « « . . 862-04

IJCS-PAC Solicitation Files . . . .« . . . B862-25

IJCS-PAC Subscriber Hardware Equipment Files, . . . . 862-23 ‘
IJCS-PAC Subscriber List FileS. « 2 « « « « « . . . . 862-16

IJCS-PAC Subscriber Terminal Files. . .

. . . . B862-21
IJCS-PAC Technical Literature Development Files

. . . 862-10

IJCS-PAC Test Plans & Reports Files . . . . . . . B862-14
TJCS-PAC Tools & Test Equipments Files. . . . . . . . 862-13
IJCS-PAC Training Files . . . . . . e e .+« . . B62-12 ‘
IJCS-PAC Trunking Configuration Files . v v . . . B862-05 .
Imprest Fund Account Files. . . e e+ s e « o « « . 303-08
Inactive Service Record Card Files. . . . . . ;s - - . 603-03
Incentive Award Case Filles. . . c e e 605-01
Incentive Awards Committee Meeting Records Files . . . . 605-03 1
Incentive Awards Report Files . . . . . . . . . . . . 605-04

# Indebtedness Letters. C e e e e e . ... ... 603-08
Individual Identification Files .o . .. 501-10
Individual Leased Communications Procurement Files. . .702-06
Individual Military Awards Case Files . . . . . : . . . .. 601-01
Industrial Security Filles . . . e e e e e e e © 501-14
Industrial Security Policy Files. . » o v v v v o . .. oY 501-13
Information Administrative Files. . . . . . . . . . . . . 20k-o02
Information Reference Paper Files . . . . « . . . 204-07
Information Processing Standards for Computers (IPSC). . . 815-10
Initial Defense Satellite Communications Program . .

Files . . e e e e e e e e e e .. . . 804-13 ~
Inspection Coordination Files . . . . » » + v v o . . + . 205-01 |
Inspector General Complaint Files . . . e e e e e .. 205-04
Inspector General Inquiry & Survey Files. + . . . . . . . 205-03
Inspector General Inspection Files. . . . 205-02
Inspector General Inspection Reference Paper Files . .. 205-06
Installation Historical Files . . . . v & « « & o . . 204-14
Installation Training Files . . e e e e e e e ... 606-05
Integration Files, Communications Systems e e e e e e 802-11
Integration of DCS Program Data Files e e s e . . . .802-63

# Interagency Agreements e e e e e e e e e e "202-148
Interlibrary Toan REQUESTS.. + + v & o « « & o o o « o . . 404-01 .
Internal Numerical Files . . . 282:11

Internal Status of PFunds Reports Files: : : : : : : :‘ . . 303-3%
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International Balance of Payment Program Files. . . . , | 201-08
Inventory Control Files . , . . v v ¢« & ¢« « o o « « « . . hoo-07
Item Register Files . . . e e e e e s e e e . 502-03
JCS Document Background Papers Flles c e e e e e e . . 203-11
- JCS Document Daily Register Files . . e+« s+« . . 203-14
} JCS Document Destruction Certificate Files « e e .. . . 203-13
JCS Document Inventory Files . . . . . . . . . . . . « + 203-15
B JCS Document Receipt Files . . . . . . . « . . « . . ... 203-12
JCS Inspection Files, . . . e . . 205-05
JCSAN System Description Background Fapers Flles . . . . B803-37
JCSAN System Description Files . . . <« « . . B803-36
Job Number Log Files . . e e e e e e e e e e e e . 604-04
Job Standard Development Files e e e e e e e e e e . .. b604-08
Job Standard Files . . c e e e e v - . . . 604-07
Joint Chiefs of Staff Documents Files e e e e e e e . . « 203-10
Joint Manpower Program Files. . e e e e e e e 209-09
, Joint Overseas Switchboards (JOSS) Files. . . 8au-o7
Joint Technical Support Activity Files (See 816- series)
JOPS Management Plans . . . e e e e e e e :806—24
JOSS Files, Joint Overseas Sw1tchboards e e e e e e 824-07
l JTD Files . . . e e e e e e e e e e e oo 209-07
JTSA Administrative Files . . . e e« s - . . 816-01
' JTSA Configuration Management Support Files . . . . . . . B816-19
JTSA Data Automation Proposals. . . . « . « « « « « « . . B816-07
JTSA Documentation Standards Files. . . . . . . . . . . . 816-14
' JTSA Functional Software Inventory Files. . . . . . . . . B816-09
JTSA Group and Committee Files. . . . . . . . « « « « . . Bl16-02
; JTSA Incident Analysis Report Files . . . . . . . . . , . 516-11
JTSA Logistics Files. . . e e e e e e e e e, glg-lg
JTSA Management Englneering Plans e e e e e e e e e 816-1
JTSA Project Management Files . . . . . . . . . . . . ., . 816-03
JTSA RDT&E Case Files . . . . .« +© v v v v v o o o o« o =+ = l6-lO
JTSA Reference Paper Files. . . e e e e e e e e e o B16-20
i JISA Sortware Maintenance Flles e e e e e . . . 816-18
JISA Systems Development Files . , . . . . . . . . . 816-05
JTSA Systems Engineering Files . ., . . . . . . B16-08

JTSA Technical Standards Development Files .« < .« . . B816-08
JTSA Test and Evaluation Files

e s e e 4 e e . e . glg_ou

JTSA Training Files . . . . e e e e e e e e e 16-12

| JTSA WWMCCS Management Data Base . . .« . . 816-17
Korean Wideband Network Files (See 864- series)

KWN Administrative Files . . . e e .« . wo. . B64-01

KWN Building & Floor Plans Files . . . . « « +« . . . B864-08
KWN Cutover Plans Files . . . . . . . . . . « . . .. 864-17
KWN Deployment Files . . . e e e e e e e . . . BBU-26
I KWN Equipment Maintenance Files s e e e e e . o . . . 864-09
, KWN Funding Information Files . ... . . . . . . . . . 864- 19
KWN Group & Committee Files . c + e e+ . . . 864- 02

KWN Implementation Plans Files . . . . . . . . . . . 864-07
‘ KWN Interface Requirements Files . . . . . . . . . . 864-06
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KWN Logistics, Supply, and Transportation Files . . . 864-11
KWN Logistics Support Documents Files . . . . . . . . 864-24
KWN Management Information System Files . . . .. . . 864-20
KWN Operations Summary Reports Files . . . . . . . . 864-22
KWN Power Files . . . . e« e « « e e e « « + . . B64u-18 -
KWN Program Management FI1€S & v v v v e e 864-03
KWN Reference Paper Files . . . .« e e« o « « . . . 8B64-28
KWN Repailr Parts/T&TE Reports Files .« e e e e e . . . 8Boh-27 \‘
KWN Report F11€5 . v v ¢ o v v « o« o« o « « o« o« « « . 864-15
KWN Site Survey Files . . . « + ¢« « « « « ¢« « « . . . 864-04
KWN Solicitation Files . . . . . e+ e e e « « . . 86lU-25
KWN Subscriber Hardware Equipment.Fil s « « « « . . 864-23
KWN Subscriber List Files . . . . . . . . « « . . . 864-16
KWN Subscriber Terminal Files . . . . . . . . . . . . B864-21 ‘
KWN Technical Literature Development File . - « . . 864-10
KWN Test Plans & Report Files . . . . ¢« « « « « « . . ©864-14
KWN Tools & Test Equipments Files . . . . . . . . . . 864-13
KWN Training Files . . e e e e e e e e« . . 8B64-12
KWN Trunking Configuration ‘Files . . . . « « « . . 864-05
Leased Communications Procurement Instruction ‘
Files . . . . e« « « o TO1-04
Leased Lines Contract Settlement Review Board .
Files . . e o o o o o o o e s e e o o e o TO3-02
Leave of Absence Files Gt e e s e e e e e e e s . . 601-09
Legal Advisory Files . . . . e e e e . .« . . 208-02
Iegal Opinions on Communications Planning Files . . . 208-05
lLegal Opinions on International Matters Files . . . . 208-03
ILegal Opinions on Security Violations Filles . . . . . 208-07
Legislation Comment Files . . « « « ¢« « « « « « . . . 208-06
Library Catalog Files . . . . . . . Jou-06
Library Qrders to %overnment Sources . . . . . hoh-q
Library Voucher File e e e . . . . hou-o ‘
Limited War Games Ffles . . . . . . . . . . . . . . 806-09
Limited War Games Model Files . . . . . . . . . . . . 806-10
Logistics Management Files . . . . . . 202-44
Long Haul Communications for the DCS and Technical
Support of the NMCS (SLHC) . . . . . . . . . . . . 815-03
Mail Control Flles . . . . . . . . ¢« . v v v v« « . . bo1-05 ‘
Mail Routing Guide Files . . . G« « « « « « . ho1-06
Mail Services Reference Paper Files . « e« ¢ « « « « . bhOor-0O7
Management Engineering Plans Files . . . . . . . . . 802-50
Management Evaluation Files . . . . . . . . . . . . . 202-35
Management Improvement Administrative Files . . . . . 202-01
Management Improvement Project Files . . . . . . . . 202-02 ‘
Management Review Agenda Fliles . . . . c e+ e . . 202-31
Management Review Summary Files . . . . . . . . . . . 202-32
Management Survey Background Files . . . . . . . . . 202-08 .
- Management Survey Case Files . . . . . . . . ... . . 202-07
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Management Survey Reference Paper ¥illes . . . . . .
Manpower Authority Files . . e e e e e e e e e
Manpower Management Improvement

Files . . . e e 4 s e e e e e
Manpower Staffing Standard

Files . . t e e e e e e e
Manpower Statistical Data Files e e e e e e e e
Manpower Survey Files . . . e e e e 4 e e e e .

Master Job Descrilption Files .
Material Recelpt and Expenditure Invoice Files - .
MEECN Administrative Files . . e e e e e s e
MEECN Bullding and Floor Plans Files e e e e e e e
MEECN Configuration Management Files ., . . . . . .
MEECN Equlipment Maintenance Flles . . . . . . ..
MEECN Group and Committee Filles e e e e o e .
MEECN Interface Requirements Files . . . . . . . .
MEECN Logistics Support Documents Filles e e e e .
MEECN Management Status Report Files . . . . . .
MEECN Performance Files . . . e e e e e e s e e
MEECN Program Management Files e e s e e e .

MEECN Reference Paper Flles . . . ¢« ¢ ¢ ¢ o « o o &
MEECN Site Survey Files . ¢ . v v ¢ « ¢« v o « o« o @
MEECN Solicitation Files . . . . ¢« ¢ ¢ ¢« o o o o @
MEECN Standardization Files . . ¢« ¢« ¢« ¢« ¢« ¢« o « o
MEECN Study PFilles . . . e e e e .
MEECN System Engineering Management Files e e s e e

_ MEECN System Implementation Plans Files . . . . .

MEECN Technical Data Base . ...
MEECN Technical Literature Development Files . e .

MEECN Test Plans and Reports Files . . . . ¢ .« .«
Limited War Games Files . . . . . . . « . . .
Limited War Games Model Files . . . . . . . .

Logistics Management Files . .

Long Haul Communications for the DCS and Technical
Support of the NMCS (SLHC) e e e e e e e e

Mail Control Files . . o e s e e e

Mail Routing Guide Files . e . “ . e

Mail Services Reference Paper Files .« e .

Management Engineering Contract Procedure Files

Management Englneering Plans Files

Management Evaluation Files

Management Improvement Administrative Files

Management Improvement Project Files . . . . .
Management Review Agenda Files . . . . . . . .
Management Review Summary Files e e e e e e e
Management Survey Background Files . . . . . . .

Management Survey Reference Paper Files v e e e e
Manpower Authority Files . . . . . . . .
Manpower Management Improvement

Filles . . . . . .« ¢ ¢ ¢ ¢ « « « < . .

27

202-10
209-03

209-10

209-04
209-06
209-05
604 -05
402-06
814-01
814-07
814-05
814-09
814-02
814-06
814-11
814-19
814-22
814-03
814-20
814-04
814 -18
814-17
814-16
814-21

814-08

814-23
814-10
814-14

806-09
806-10
202-44

815-03
401-05
401-06
401-07
202-09
802-50
202-35
202-01
202-02
202-31
202-32
202-08
202-07
202-10
209-03

209-10
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MITRE (DCA) Corporation Files, NMCS/. . . « « . . . . B03-4}4
Mobility Analysis Support Reports Files . . . . . . . 806-19
Mobility Analysis Support Studies Files . . . . . . 806-18
Modem Administrative Files . . v v « « « « « « « « o 847-01
Modem Funding Information Files . . . . . « . . . . . 847-19
Modem Group & Committee Files . . . « . ¢« « « « . . . 847-02
Modem Interface Requirements Files . . . . . . . . . B847-05
Modem Iogistics, Supply, and Transportation Files . . 847-11
Modem Logisitcs Support Documents Files . . . . . . . 847-24
Modem Maintenance Files . . . . « . . e « « « .« . 8h47-09
Modem Management Information System Files . . . . . . 847-20
Modem PERT Reports FillesS. . . . ¢« v v v + o « « « - . BU47-15
Modem Program Management Filles . . . . . . « . . . . 8U47-03
Modem Reference Paper Files . . . e+ « o e o o . BL7-28
Modem Repair Parts/T&TE Reports Files e« e o e« o « . 8hr-27
Modem Solicitation Files . . . . . . . . . B8hr-25
Modem Technical Literature Development Flle . . . 847-10
Modem Test Plans & Reports Files . . . . e . . . BhT7-14
Modem Tools & Test Equipments Files e e e e e . 847-13
Modem Training Filles . . . . . . . . . . . . . 847-12
Monetary Benefit Files . . . . . « « ¢« ¢« « « « . . . 602-30
Monitor Reel Tape Flles . . . . . . . . . « « « . . . 801-27
Monthly Cash Accountability -

Files . Le e e e . . 03-29
Multiple Address and Book Message Processing Flles . 01-29
Multiplex Administrative Files . . . . . . . . . . . 846-01
Multiplex Cutover Plans Files . . . e e e « e « o« . Blo-17
Multiplex Equipment Maintenance Flles . e e e « « . . 8h6-09
Multiplex Funding Information Files . . . . . . . . . 8U46-19
Multiplex Group & Committee Files . .« e e « « . . 8ho6-02
Multiplex Implementation Files . . .+ « « . . . B8U6-08
Multiplex Installation & Implementatlon Plans Files . 846-06
Multiplex Interface Requirements Files . . . . . B8U6-05 ‘
Multiplex Logistlcs, Supply, and Transportation

Files . . . . . . . .. . . e e . .« . . . 846-11
Multiplex Management Informatlon System Files . o . 8U46-20
Multiplex Operations Summary Reports Files . . . . . 8L46-22
Multiplex PERT Report Files . . ¢ v ¢« v « « « « . o . 846-15
Multiplex Program Management Files . . . . . . . . 846-03 ‘
Multiplex Reference Paper Files . . . e . . . B8u6-28
Multiplex Repair Parts/T&TE Reports Files . . . . . 8ub-27
Multiplex Technical Literature Development Files . . 846-10
Multiplex Test Plans & Reports Files . . . . . . . . 846-14
Multiplex Tools & Test Equipments Files . . . . . . . 846-13
Multiplex Training Files . . . . . .« « e e < « . . BUb-12
Muscle Link Administrative Files. . . . . . . . . . . 872-01
Muscle Link Cutover Plans . . . «. + « o & « « « « . . 872-17
Muscle Link Deployment Files. . . e e e . o« . . 8T72-26
Muscle Link Equipment Maintenance Flles . . .« « . . 872-09 ‘



