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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
LEAVE BLANK (NARA uM onl;) 

JOB Nu7-eeR 
(S•• lnsrructlon• on r•v•rs•J u. - .1-µ. -13 - I 

to NATIONAL ARCHIVES and RECORDS ADMlNlSlRATION {NlR) 
WASHINGTON, DC 20408 

OATE,?itce1veo 
'3 'tf7tJ 

, FROM (Agency or e11abhahment) NOTIFICATION TO AGENCY 
Defense Contract Audit Agency 

2 MAJOR SUBOIVISION In accordance with the prowi1io111 of u 
U.S.C. 330:S. the d11po1111011 rtq11u1, 
1nch1dln1 11nend1n1nt.a, 11 ::xrov..S nctpl 

3 MINOA SUBOIVISION for 1le111a lhat "''l. ~ inar •d:.:,:os111011 
not approv~~~lhdr9w11• in umn 10 

, NAME OF PERSON WITM WHOM TO CONFER 5. TELEPHONE gA1c AACH\1ST ~ 1,e UNITEC STATES 

Kathy Wirrlsor, CMR 703-274-4400 t-19-93 /1 
,/ ~A,-,,,IY 7~~ /,Un~ .. 

S AGENCY CERTIFICATION 

l hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its rtcords 
and that th~ records froposed tor disposal on the attached one pa~) are not now needed for the business 
of this agency or wil not be needed after the retention feriods syea ed; and that written concurrence from 
the Ge_neral Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
AgenClH, 

C[l is not required; D is attached; or D has been requested. 

w~ ~=~11VE Tln.E 

Assistant Director, Resources 
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NO. 

. 

.1. 

.2. 

, ,~., 09 

,. 

8~R1Pi,ON OF ITEM ANO PROPOSED OISPOSli,ON 

'lhe one item described IOOdifies the Age:rcy's Files 
Maintenance arrl Disp:,sition Manual (DC.MM 5015 .1) 
file cxxle 275.3 entitled COmmittee Management case 
Files. 'Ihis modification provides a standard files 
disp:,sition for intra-agency committee files such as 
those generated by the Total Quality Management 
('Ig.i) program arrl the various Process Action Teams 
(PA'I's). It also accommodates other current or 
future internal Agency cammittee files. 

275.3 COmmittee Files. 
,, 

/ 
a. Interaaencv Committee Files: ~ts 
relating to the establishment, organjz tion, 
membership, operations, arrl dissoll.rt:ion of 
joint, inter-departmental, intera'gency, or 
interservice committees, such-1is Federal 
Executive Boards, etc. , EXeilJDING committees 
specifically identified/fulder a related 
secondary functi~ 

1. WHEN ~ HOIDS CliAIRMANSHIP: 
Pennanent. 

?-IVIDUAL MEM!lll1S: Destroy 5 years 
termination of participation. 

NSN 7S40-00-~ 
PREVIOUS EDITION NOT USABl.8 

8. GRSOR 10. ACTION 
SUPERSEDED TAJ<EN(N~ 
JOB CITATION USE ONLY) 

275.3 ?-!C-372-75-1 

.9, 
eTAN0AR0 PORM 11 5 (REV N3A~ 

p, .. c:r,tled t:,y 22• 
38 CF~ 1 -
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1.b. 

:'...b.1. 

1.b.2. 

b. Intra-agency Committee Files: Documents 
relating to the establishment, organization, 
membership, and operations of intra-agency 
conunittees, excluding conunittees 
specifically covered W1der other sections of 
the DCAA Files Maintenance and Disposition 
Manual (example: 730.8 Audit Policy 
Committee Representation). 

1. DCAA OFFICE WHIOI HOIDS 
ClIAIRMANSHIP: Destroy after 10 years, 
except for routine backgroW1d material, 
which should be destroyed when no longer 
needed. 

2. OI'HER OFFICES: Destroy when no 
longer needed. 
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