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8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

International Merchants Purchase Authorization
 
Card (lMPAC) Records
 

DIA IMPAC Program Omce 

The DIA IMP AC Program Office has responsibility for

oversight of all original authorizations for requests for

IMPAC Credit Cards, maintaining an accounting for

each individual allowed to use the credit card to purchase
 
approved goods and services. This office also maintains
 
a monthly Transaction Bank Report (TBR), and summary

reports sent directly by the issuing bank.
 

a. Authorization Letters \ . 
TEMPORARY - Cut offFY, hold 1 year in current files
 
area. transfer to WNRC and destroy after 6 years and
 
3 months.
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b TBR Reports 

TEMPORARY 
needed. 

- Destroy when superseded or no longer 

c. Summary Reports 

TEMPORARY - Cut offFY, hold 1 year in current files 
area, transfer to WNRC and destroy after 6 years and 
3 months 

I 

~. OC-4 Office IMPAC Records 

Accounting records will be closed in accordance with the 
financial records - TEMPORARY - Cut off each FY, hold 
1 year In current files area and transfer to WNRC, destroy 
G years and 3 months after penod covered by the account 

Cardholder IMPAC Records 

a. Official office records which support and document the 
approval and use of individual IMPAC credit card holders to 
include a statement of all items, goods or services purchased. 

TEMPORARY - Cut offFY, destroy 6 years and 3 months 
after departureltransfer of individual IMPAC credit card 
holder 

b Cardholder office records with supporting documents of approval. 

TEMPORARY - Cut offFY, maintain current plus Ion site (based on audits), 
and destroy 6 years and 3 months after departure/transfer of 
mdividual IMPAC credit card holder 

Electronic copies produced on electronic mail 
and word processing systems 

TEMPORAR Y. Delete after recordkeeping 
copy has been produced. 
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Redacticns have been made to this reco: d control schedule PUI suant to 5 USC 5S=:(b)(3) 
with (he corresponding statute 10 USC 424, which protects from disclosure the 

"organizanon or any function of, and certam mforrr ation pertain ing to, employees of the 

Defense Intelltgence Agency" You will need to submit a Freedom of Information Act (FOIA) 
request to the Office of the General Counsel for the withheld mforrnation 

http I/wvvw archives gov/folal 


