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- 10 USC 424, OIA, 

LIAVI.LANK 

CATE RECEIVEO~~==~~~~~~~~~~~~~~/qNUf
1.	 NOTIFICATION TO AGENCY 

Defense Intelligence In accordance WItt! the provisions of 44 U S.C 33038 
the dllPOSlll request. Including amendments. ISapprcwed 
exc;ept for Items that may be marked "dlsposition n01 

~:I'i'I:I:mr"rI"'I'I~:m'~r---+-------~~-I-----4-~~~ approved" or "Withdrawn" In column 10 If no records 
ar. proposed for d'SPosel. the signature of the Aldll" ••t IS 
n01 required. 

STATU 

I hereby certify that I am authonzed to act for this agency in m tters pertaining to the disposal of the agency's records; 
that the records proposed tor disposal In this Req st of -..l2 pagels) are not now needed for the business of ttus 
agency or will not be needed after the retention psnods spec I led, and that written concurrence from the General 
Accounting Office, If required under the provrsion of Title 8 of the GAO Manual for GUidance of Federal Agencies, is 
attached. 

A. GAO concurrence 0 IS attached, or [iJ ISU necessary 

8.C ') 

9. GRSOR 10. ACTION 
8 DESCRIPTION OF ITEM7. SUPERSEDED TAKEN
 

ITEM JOB tNAIISUSE
(WI/II Indu,1IM Dot •• 0" R.t.ntfon '.rlod.,
NO	 CITATION ONLY) 

Reference data reflecting1 

agement and admfnistration of the DAS. Includes sue
 

data as of OAS Operating Procedures, assfgnment of
 

publications issued by other elements
 

oft he Do 0, U.S•
 

TEMPORARY - obsolete, or no longer
 

needed for current operations. 

2	 905 DAS ENHANCEMENT FILES. instructions
 

relating to programs that will improve Subjects may
 

includet but are not limited tat tour leng
 

accreditation, diplomatic passports. and 

programs.
 

TEMPORARY - Destroy when superseded, obsolete,
 

needed for current operations. 

STANDARD fORM 115IREV."U, 
p'etC,IDea !IV GSA 
FPMA 141 CFR,101-U.4 



.. <J...l h.. ..lL ........l I 1.J".!l..I~,,",~~.Ul\.h.1'~' ~d'}~ '-""". ~ hh~." .., '" I 1.1 I _,)...\o.JL... -.lh. HI ~./ ...l.Io.J.,o...-/·' ...lI..h.h.....' I' bJh.w.w.'l\ •.).o..~'~b ....h ~ \lhC.I.Uh~~11W~hl''''\':: -" ~Qhhl.~jd'hJi!lU ..~~tili~lIUU.:JlJUh:..~_~_'
 
,~ ~ 

-.-.; 

.' --' --·~·----~------------------~------------------------------~J~O~S~N~O~.----------~PA~G~E~----
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 2 OF 12 

9.GRSOR 10 ACTION 7 8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM JOB _.(WIth I~l""_ Dat" or ~"nti_ P~rIotU, (NARSUSENO CITATION ONLYI 

DIRECTORATE/DAS VISIT FILES. Documents relating to3 

special visits (but not inspections, 

or audits) for the purpose of performing staff 

superv i s ion or for conducting studies. 

be At ter-Act ion Reports, host country 

requests for permlssion to visit, temporary
 

duty trave 1 approva 1 reques ts for grant ing of
 

thereafter/area logistical support and
 

itineraries. 

TEMPORARY - Destroy 1 year after completion of vis1t or
 

upon final act1on.
 

~l2 DAS INFORMATION SERVICE FILES. Information
4 

compiled as a result of the S. Army Informatlon Rad io
 

Service (US AIRS) support of of radio
 

shows to the DAS. spe c i al
 

requests for additlonal other documents
 

similarly related
 

TEMPORARY - Des troy when superseded,
 

longer needed for current operat1ons.
 

913 DAS DESIGNATED COMMANDING OFFICER FOREIGN
5 

CRIMINAL JURISDICTION AND SENIOR
 

FILES. Fi les of documents and
 

accumulated as a result of DATT/DCO involvement 1
 

matters ar1sing from the exercise of crlminal
 

Jur1sdict1on of U. S personnel by foreign authorit1es.
 

STANDARD fORM 115·A (REV. 1283) 
to tIM HeUOCMI Archl ••• and Record. Santee .. p,.e.crlbed by GSA 

115·204 Four copl- .. Inc.... Un9 On91".1 to 1M ... bmltted 

FPMR /41 CFR' 101.11 4 
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• • JOB NO. PAGE 

REOUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION 3 OF 12 
9 GRSOR 10 ACTION 

8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (WIth rnd...,_ DtJt~. or R~u,.hoft l'.,riotUJ JOB -- (NARSUSENO. CITATION ONLY} 

contains guidance letters as a result of the DATT 

the Senior Defense Representative in the host 

a. Copy of Cases PERMANENT 

WNRC. 

- Hold 2 years 

Transfer to 

after 

the 

b. All Others: 

longer required. 

Accumulation to 

when 20 years old in 5 year blocks. 

estroy when superseded. obsolete, or 

Date' cu ft 

no 

Annual Accumulation: 

6 

Method of 

914 DAS 

Fillng: 

PUBLICATIONS SUPPORT Records accumulated 

in the general adml m stra t ion 0 a program 

miscellaneous Informatlona1 materi and 

from DIA/DoD/Service publications c 

Includes such items as aoor t ions to an 

to acquire 

pub l ica t tons 

for DAS. 

7 

maillng lists and one-tlme 

TEMPORARY - Destroy when superseded. 

longer need for current operatlons 

916 DIAGRAM FILES. Documents maintained 

copies 

inputs 

of the 

of the DIAGRAM (Newsletter). 

from varlOUS 000 agencles and 

DIAGRAM. 

a.., Inputs 

months. 

to DIAGRAM: TEMPORARY - Destroy after 6 

115'2~ Four cope_ .. Inclo.tdln9 0<191,..1 10 1M ... bmilled 
to ttM N.tIORaI Arc"' ••• and Record. Se,.".ce~ 

STANDARD FORM 11S-A (REV 

Pr.,,,,tobeCl by GSA 
FPMR (41 CFR) 101-11.4 

12 83) 
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Joe NO. PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 4 OF 12 
9 GRSOR 10 ACTION 

8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM 
(WIth In.:""'"" lJGt~.or R~"ntlonP~rlod.l JOB -- (NARSUSENO CITAnON ONLY} 

8 917 

DIAGRAM: PERMANENT 

for current 

Archives when 

- Retire to WNRC when no longer 

operations. Transfer to the 

30 years old In 5 year blocks. 

2 cu ft. Arranged chronologically. 

Dt str lbu t ion lists, special 

documentatIon 

DAS Newsletter. 

l1arl1y related in the production of the 

a. OPR: 

years then destroy. 

b. All Others: 

needed for reference. 

Cut off annua 11y; hold 

Y - Des troy when no 

3 three 

longer 

9 

10 

918 DIRECTORATE/DAS 

Letters generated as 

DAS personnel, welcome letters 

personnel, and letters to foreign di 

assignment of Attaches to host country 

TEMPORARY - Destroy when no longer neede 

operations. 

920 DAS MANPOWER MANAGEMENT FILES. 

reporting 

assigned 

by 

md i ce te Joint Table of Distnbution 

(DIA Form 61) civIlian full or part-time hIres, for 

national full or part-time hires, or other documents 

may refl ect the adjus tment of manpower 5 trengths In 

DAO. Subjects may include, but are not limited to, 

a 

Four copies, '_IId'n9 01191nalto be submitted 
to the N.t' ....... Arc"I" •• and qecord. s..nrlce. 

STANDARD FORM 115·A (qEV 
P1'escr.bed by GSA 
FPUR '41 rl="Q\ 1n1.1 1 4 

12831 

http:lJGt~.or
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JOB NO. PAGE 

REOUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 5 OF 12 
7 

ITEM 
NO 

8 OESCRIPTION OF ITEM 
(WIU. Inc,... ...., o..t~.or R~u"tI""P~rfoda) 

9 GASOA 
SUPEASEDED 

JOB _. 
CITATION 

10 ACTION 
TAKEN 

{NARSUSE 
ONLY} 

pies of on-qotnq manpower authorization changes (oIA 

61 and related correspondence); copies of documents 

elate to State Department manpower programs such 

as Goals, Objectives and Resource Management <GORM) 

TEMPORARY Destroy when no longer needed for current 

11 925 

the Security Ass1stance 

operations. 

ASSISTANCE PROGRAM FILES. Regulations 

and guidelInes 

responsibilitIes of ~ taches or to DAO/SAO admInistration. 

a. OPR: PERMANENT - Retire to WNRC 2 years after 

ce ssat ion of Transfer to the NatIonal 

ArchIves when 20 years old 

b. A 11 Others: TEMPORARY-
blocks. 

obsolete, or 

Accumulation 

no 

to 

longer 

Date: 6 cu ft 

Annual Accumulation .. 50 cu ft 

12 

Method of FIling. 

926 DAS AIRCRAFT 

Chronologically 

OPERATIONS FILES. 

the course of DAS aIrcraft management 

of per t inent rules and regulations, quarterly 

passenger eligIbility, copies of safety regulatio 

similar documents. 

,and 

TEMPORARY - Des troy when 

longer needed for current 

superseded, 

operations 

\ 

STANDARD FORM 115·A (REV 12-83) 
to tIM NaUonal An:tIl .... and R"cords SaNlee. Pre"'roOed by GSA 

FPMR ,.\ CFRI 101.\\ • 

Four co ...... Inducting Original to 1M... bmltted 
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JOB NO PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 6 OF 12 
9.GRSOR 10 ACTION 7. 8 DESCRIPTION OF ITEM SUPERSEOED TAKENITEM (WIth lnclwl_ Dote. or Reuntion PerlotUJ JOB -- (NARSUSENO CITATION ONLY} 

13 DAS VEHICLE OPERATIONS FILES. 

course of administrative control 

Files accumulated 

over the use of 

in 

vehicles. Includes vehicle author t zat ion of 

TEMPORARY 

registration 

Destroy 

records. and 

when no longer 

similar 

needed 

documents. 

for current 

14 

opera t IOns 

928 DOMICI LE 

indivldual 

transportation 

Justlficatlon and 

DUTY FILES. Correspondence from 

domt c i l e to duty 

personnel. Includes 

approve 1 (i f any) and 

simllar documents. 

TEMPORARY - Destroy when longer needed for current 

oper at ions 

lU-204 Four copt"- Includlftg ol'1gln.olto 1Msubmitted STANDARD FORM 115·A (REV. 12·831 
to tfM Na tlOftat An::"'..... nd A:ecof'dc Senlce PTeKrlbe<l by GSA 

FPMR (41 CFR) 101-11.4 
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JOaNO	 PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION 7 12OF 

9 GRSOA 10 ACTION7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (WII" In,,'...,w Dat~. or Ret~nllon Pcn0d4)	 JOB (NARSUSENO CITATION ONLY) 

15 DAS WATERCRAFT OPERATIONS FILES. Documents accumulated i
 

the co rse of administrative control over DAS watercraft.
 

aintenance and labor statistics, costs, fuels and
 

TEMPORARY - longer needed for current operatio s.
 

16 931 Documents which reflect Civilian
 

Health and Medical the Uniformed Services (CHAMPUS)
 

other programs for DAS personnel
 

emergency medical treatment other related matters. 

17 93 DAS FOREIGN AREA OFFICER (FAO) Documents
 

accumulated as a result of U.S. mili ry FAO programs in the
 

DAS. Includes copies of Directorate and direction.
 

TEMPORARY - Destroy when current operatio s.
 

18	 934 DAS ACCREDIATION FILES.
 

to host countries.
 

a. OPR PERMANENT - Retire to of 

Attache tour. Transfer to the National Archives years 

old in 5 year blocks. 

b. All Others: TEMPORARY - Destroy when no longer requ red
 

for re ference.
 

Accumulation to Date: 1.5 cu ft
 

Annual Accumulation: .10 cu ft Filed: Chronologically
 
, 

STANDARD FORM 115 A (ReV 12831115 204	 Four cop.ct., Including ori9In~' to be 'IoUbmlUed 
to the Nabonal Archl.es and Records Service .. P'C'Kflbed by GSA 

FPMR (41	 CFRIIOI 11 4 

http:Archl.es
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PAGE 
REQUEST FOR RECORDS DISPOSITION AUTHORITY	 - CONTINUATION 

7 
ITEM 
NO 

8 DESCRIPTION 
(With Inc:/IUIUI! Dote. or 

OF ITEM 
Retention Period.) 

9 GASOA 
SUPERSEDED 

JOB 
CITATION 

19 INTELLIGENCE INFORMATION REPORTS (IIR) MANAGEMENT FILES. 

des IIR numerical files, management log, evaluation 

IIR evaluation matrix, requests, and copies of 

20 

21 

TEMPORARY -
937 

no longer needed for current operatio 

CE POLICY AND PLANNING FILES. Reference copies 

of documents reflect policy and p1annlng of the DAS 

intelligence reporting program. Includes DoD 

Human Intelligence Plan Guidance for Geographic Reglo 

(GDIP 

TEMPORARY - Destroy when obsolete, or no longer 

needed for current operation 

938 CRITIC REPORTING FILES. of instructions reflectin 

s. 

22 

23 

Embassy and DoD policy with to CRITIC (Priority) 

reporting procedures. 

TEMPORARY - Destroy when superseded, solete, or no longer 

needed for current operatl0ns. 

939 RESERVE EXPLOITATION PROGRAM (REP). 

reflect Directorate guidance with regard REP Program. 

TEMPORARY - Destroy when superseded, r no longer 

needed for current operatl0ns. 

940 CONTINGENCY EXPFNDTTURE R~CooDS. 

confidential expenditure submlssl0n and other related 

correspondence. Includes Club Memberships and approvals 

a. OPR: TEMPORARY - Cut of fiscally; hold 

destroy providing no exceptlons are noted. 

STANDARD FORM 115·A (REV 1283)Four copies, Including original to be submitted 
to the National Archl""s and Records Senlce	 Prescrobed by GSA 

FPMR (41 CFRI 101·114 

115204 



JOaNO PAGE 
'REQU"EST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 9 OF 12 

9 GRSOR 10 ACTION7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (WIth IndwllH! Dote, or Retention Periode}	 JOB {NARSUSENO CITATION ONLY} 

b. All Others: Destroy after 3 months if no longer required.
 

24 DAS STATION ALLOWANCES FILES. Files showing current
 

allowances for each DAO. Includes reference copies
 

livlng surveys and retail surveys to support Cost 0
 

and Rent and Housing Allowance (SHA)
 

received on
 

TEMPORARY - superseded, obsolete or no longer
 

needed for current
 

25	 943 DAS FOREIGN AFFAI ADMINISTRATIVE SUPPORT (FAAS) 

of agreement, subsequent
 

other related documents.
 

TEMPORARY - Destroy 5 months station.
 

26	 944 DAS PERSONNEL LOCATOR DIRECTORY FI ES. Flles reflectlng
 

current locator lnformatlon for to the DAS.
 

Includes emergency notificatlon of next of 1n CONUS, and
 

other related lnformat10n.
 

TEMPORARY - Destroy 5 months
 

27	 947 DAS MOVEMENT RECORDS. Documentation concerning to
 

and from station, travel 1tineraries, hotel reservation,
 

Household Goods (HHG) pickup and delivery and other
 

similar nature.
 

TEMPORARY - Destroy 6 months after departure of individual
 

from station.
 

STANDARD	 FORM 115·A (REV 12831115-204	 Four copt ... IncludIng original to be submitted 
to tile National Arcllives and Records ServIce.	 Preicrobed by GSA 

FPMR (41 CFR) 101·11 4 
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JOaNa PAGE 

REQUEST FOR RECORDS DISPOSIT.ON AUTHORITY - CONTINUATION 10 OF i2 \ 
7 

ITEM 
NO 

8 DESCRIPTION OF ITEM 
(WIth 1",,1...... Dot.•.. ,. R.t."tt_ P.rfodoJ 

28 FOREIGN AWARDS CASE FILES. Copies of rules and 

lations governing the acceptance/wearing of foreign 

S. mIlitary personnel. 

- Destroy when superseded, obsolete, or no 

for current operations. 

29 951 Correspondence 

accumulated as result of Directorate l i e t son between 

TEMPORARY- Destroy pay problem is resolved. 

30 952 Correspondence, 

messages and copIes of concerni ng the 

r epor t i nq and oroce s s ms sualties, d t spos l t ion of 

remains, personal effects, 

related documentation 

a. Casualty processing: - Des troy 1 year 

after fInal action IS completed. 

b. Regu 1at i on s . TEMPORARY n superseded, 

obsolete or no longer needed 

31 953 OAS REQUISITION, EQUIPMENT, AND SUPPLY RECORDS. 

Files accumulated as a result of re qu t s t t ion t and 

t s su i nq hoppy shop suppl i es and squ i pmant . 

tr ans ac t ion correspondence, forms, reports, 

receIpts, reports of survey, documents governing 

accountability of OAS special equipment and other 

documents of a SImIlar nature. 

9. GASOA 10 ACTION 
SUPERSEDED TAKEN 

JOB -- (NARSUSE
CITATION ONLY) 

STANDARD FORM 11S·A (REV 1283) 
to tIM ,..t ...... 1Arc" ...... nd Records Service. P,eoc,lbed bv GSA 

115·204 Fou. copies. InclucU", ott9.....1to be ... bmltted 

FPMR (41 CFR) 101·11 4 

http:DISPOSIT.ON


,I " 
JOaNa. 

ReQuEsT	 FOR ReCORDS DISPOSITION AUTHORITY - CONTINUATION 

7 8 DESCRIPTION OF ITEM ITEM (With lnchulw	 Delr". or RO!t"..tlon P"rlDtUl NO. 

T MPORARY - Cut off flscally; destroy when no longer 

32 954 ECTORATE/DAS AGREEMENT FILES. Agreements between
 

and Federal agencIes, or between
 

and non-Federal agencIes/organizations, 

but not wi th countr Ies. These agreements are 

negotiated to for continued understanding between 

recognized and 01 rectorate/DAS for support 

serv i ce s . Included a agreements, revi ew comments, 

related correspondence an simIlar documents. 

- Des troy s obsolete or noTEMPORARY when 

longer needed for current 

AND SELECTED33 956 REPORT FOR REAL AND PERSONA
 

to the
FINANCIAL ASSETS. 

Financial PolIcy and Accounting DIVIS on on equipment 

acquired for the DAOs 

TEMPORARY - Destroy upon receIpt of next 

34	 958 SECURITY OPERATIONS PLAN/EMERGENCY
 

FILES. Includes DAO Security OperatIons
 

imp lament a t icn records. Also Includes
 

EvacuatIon Plan (Includes DAO Input) and
 

documents Includes reference documents reflectIng
 

current OIA po licy and qu idance oer t a minq to E&E
 

PlannIng.
 

TEMPORARY - Destroy when superseded, obsolete, or no
 

longer needed for current operatIons.
 

.:« 

PAGE 

11 OF 12 
9. GRSOA 10 ACTION 

SUPERSEDED TAKEN 
JOB _. (NARSUSE 

CITATION ONLY} 

115·204	 STANDARD FORM 115·A (REV. 12·113) 
p,..,.cribed by GSA 
FPMR (41 CFR) 101·11.4 
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PACE 

REQUl:"sT FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 12, OF 12 

7 
ITEM 
NO 

8 DESCRIPTION Of ITEM 
(Wit" Ind .......,Dat.,. or Retention Pen046} 

9. GRSOR 
SUPERSEDED 

JOB --
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

35 DAS PROGRAM TO REDUCE CLASSIFIED HOLDINGS. 

storage or 

mainta'ns 

material pertaining to DAS Emergency 

Planning to include conversion of records to 

Also includes records reflecting safehaven 

cords for the DAS for which Directorate 

elements. 

TEMPORARY when superseded, obsolete or no 

36 

longer needed for 

962 COLLECTION FI LES. Includes Human 

Intelligence (HUMINT) Surv ys, Country Collection Plans, 

and Collection Strategies to include country specific, 

collector spec if ic , capability reviews, and periodic 

updates. 

TEMPORARY 

37 

longer needed for current operations. 

964 COLLECTION MANAGEMENT FILES. Collection 

Requirements, Time SenSitive Collection 

Collection Alert/Tip-Off, 

Requirement Releasability and Analytical 

"Production Emphas t s" - Collection Guidance. 

TEMPORARY - Destroy when superseded, obsolete 

longer needed for current operations. 

or no 

Four copl_ .. Inc:ludln, ori'llln~1 to be submitted STANDARD FORM t1S-A (REV 1283) 
to the H.tlonat Arc"'",e, and AecOf'dtService .. Pre"'rtOed by GSA 

FPMR (41 CFR) 101·11.4 



Redactions have been made to this record control schedule pursuant to 5 USC 552(b)(3) 
with the corresponding statute 10 USC 424, which protects from disclosure the 
"orgaruzation or any function of, and certain mforrnatron pertammg to, employees of the 
Defense Intelligence Agency" You will need to submit a Freedom of Information Act (ForA) 
request to the Office of the General Counsel for the withheld Information 
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