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• -_, __ , ____________________________________ _. ___ _ 
L£AV£ BLANK 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See lnstwctions on reverse) 

..,J""'O""B.,..N""'O-. -----·-----.--,-. 

To, GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGTON, DC 20408 

I. FROM (Allency or establi,hmeri t) NOTiFic:ATtON TO AGENCY 

Defense Intelligence Agency 
2. MAJOR SUBOIVISION 

In accordance with 1he provisions of 44 U S.C 3303a 
the diiPosal request. including amendmeno. ,s approved 
except for items that may be marked "disposition not 
approved" or "withelrawo" in column 10. If no records 
are pr°'30$E!d for disposal, the signature of the Archivist ,s 

(b)(3) 

(b )(3) 

. - . . . ' .. . . - , . . 

not required. 

XT. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that writ ten concurrence from the General 
Accounting Office. if required under the provisions of Title 8 of the GAO Manual tor Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or ~ is unnecessary. 

8.0ATE 

7. 
ITEM 
NO. 

1420 

11S-108 

c.s, O. TITLE 

(b )(3) 

8. DESCRIPTION OF ITEM 
(Wltlt lncll.uwe Date, or Retention Pe,1eau 

PP.rsnnne!l M,rnr1gement. Tnfnrma t. ion System { PMTS} . 
System provJdes pArsonnel. records for clv1lian 
employees and military personnel assigned to 
t.he Agency. Syst.em includes dittit on pos.it.ions 
held, nc<:upati.on~l speci~lit.Jes, e<1ur.:~t1on, 
traJning, persona) informAtion and~ history 
of the employee's personn~l actions while 
employP.d by t.he Agency. DJ1ta syst.em supports 
the Ag9ncy's milit~ry and civili~n hum~n 
:resource management. programs. 

A. H.i ~to:r.ic~l File - Trant,;f er one copy of Fi le 
b"> NARA at the end of FY 1990 for perm~nen.t. 
ret.ent.ion. Subsequent. F'.il es moy be destroyed 
when no longer needed f<,r current operations. 

f lJ.. Current. 'File - F:rase individual dat.o 
el emen1-.s J n .. ~ix~.d~,· fie) ds when superseded. 
Tr~nsfer ~ sn~pshnt t:_o NARA for perm~nent 
rP.tention at the end of e~ch FY. 

GI. Systems Document.at.ion in support of PMTB 
npP.rations. - PF.RMANENT - Tr~n~fer one copy 
~o NARA with first tr~nsfer of related records 
and thP.re,.i,fter whenever the system" and/or dat.~ 

9. GRSOR 
SUPERSEDED 

JOS 
CITATION 

10. ACTION 
TAKEN 

(NAAS USE 
ONLY) 

STANDARD FORM 115 (REV. 8·83> 
Prescribed OY G $A 
FPMR {41 CF'A) 101•11.4 

http:educ:ati.on


1422 

1424 

• • 
elements are revised. 

J) .A. Out.put - TEMPORARY - All reports may be destroyed when 
no longer needed for current operations. 

Personnel Billet Information System (PBISA). System 
providRs a maintenance and tracking system of the billet 
dat.f! for the Agency. System includes billet description 
data, budget codes, and General Defense Intelligence Program 
(GDIP) functional codes. 

~ Jt. Active {Current) File - TEMPORARY - Destroy when no 
longer needed for current operations. 

I 2> -?:. Out.put - (.it) Jo.int Tab] e of Distribution (JTD) Report 
(Record Copy) - PERMANENT - See Item 464 (N1-373-89-04). 
(J:,'J - All other hard copy reports - TEMPORARY - Destroy when 
no~onger needed for current operations. 

Gz'. Systems Documentation - TEMPORARY - Destroy when 
superseded, obsolete or no longer needed for current 
operations. 

Defense Int.elliqence Special Career Automated System 
(DISCAS). Syst.ern provides an inventory and referral system 
for DoD General Intelligence Community and supports the DoD­
Wide Intelligence Career Development Program. System 
includes personal data, work experience, education, 
training, awards, publications, narrative summary of work 
experience and record of considerations. (NOTE: DISCAS is 
administered by DIA but program responsibility rests with 
05D). 

I/ ,.r. Current. File - TEMPORARY - Destroy when no longer needed 
for current operations. 

}3 .2·. Inactive File - TEMPORARY - Destroy when no longer 
- needed for current operations or when 2 years old, whichever 

comes first. 
I 

G %. Out.put - (;() DIA Annual Review of InteJ ligence Career 
DeveJopment. Program - PERMANENT - Transfer one copy annually 

Jl._;....-(..0') Monthly Report of Personnel by Service and Referral 
Activity - TEMPORARY - Destroy when s,~erseded or no longer 
needed for current operations. 

V IY. Systems Documentation - TEMPORARY - Destroy when 
superseded, obsolet.e, or no longer needed for current 
operations. 



Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) 
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the 
"organization or any function of, and certain information pertaining to, employees of the
Defense Intelligence Agency." You will need to submit a Freedom of Information Act (FOIA) 
request to the Office of the General Counsel for the withheld information. 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia



