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ARCHIVES AND RECORDS SERVICE, WASHINGTON, BC 20403 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

Defense

2, MAJOR SUBDIVISION items that may be

6. CERTIFICATE OF AGENCY REPRESENTATIVE

4

11i In accondance with dhe prrdsions of 44 U.S.C, 3303a the dis-
Inte llgence Agency posal 1equest, including amendments, is aoproved except for

rrn

drawn'’ in columa 10,

7.27-7¢ f}awa} N,

I not approved’’ or ‘‘with-

{Diste) /‘! :.Zf '\, Archivist of the United States

| hereby cerify that § am authorized to act for this agency in matters pertaining to the disposal of the agency’s records: that the records proposed for disposal in this Request of

gels) are not now needed for the business of this agency or will not be noeded aiter the retention periods specified.

25 AUG 1976
Date atu P ] T
9.
nen’n" NO. (With Inluis Otes or Rateation Periods) s‘}g‘g‘-,so‘?“ ACTIONCTAKEN
721 TECHNICAL REFERENCE DATA Copies of A&E technical referenc#

730

gl

books, technical and trade journals, studies of other
Government agency building construction projects, specifi-
cations, drawings, photographs,‘slides, cost data of other
jobs, sample survey forms, ﬁrochures, catalogs, and related
data.

TEMPORARY - Destroy when superseded, obsolete, or no
longer needed for reference purposes.

LOGISTICAL PLANNING Records relating to the allocation,

utilization, and release of offiice space under Agency
control; utilities; equipment, supplies, services and
other logistical support activities, including military
construction projects.

TEMPORARY - a. Record Copy ~ Destroy 2 years after

completion of project.
/

ANDARD FORM 118
Revised January 1973
Prescribed by Generai Services

Administration
FPMR (41 CFR) 101~11.2
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7 . 8. DESCRIPTION OF l'l;EM S. 10
fTEM NO. ) (WITH INCLUSIVE DATES OR RETENTION PERIODS) | N S%LigR ACTION TAKEN

' B
Y

b. Reference/information Copy - Destroy. 2 years after

completion of prdjéct;
¢ j'c. USDAQO Copy - Cut off fiscaldy, hold 1 year- in current -
files area and destfoy. g

731 - | REQUISITION, EQUIPMENT, PROCUREMENT AND LOGISTICAL SERVICES

!

AND SUPPLY RECORDS _Admiﬁis;rative SérvicrsiReqﬁeété;_.k,
g Militaff IntefdeparfmentairPﬁrchase Requesfs’(MIPR)! and | -
\ ’ ' . ' P
'1 similar records with'related“docﬁmehtationﬁ Includes
\ copies Qf réqﬁiéitions, sérvice or‘mate;iﬁl requeSts, %.'
ghipment orders fo£>stocks and maﬁerié;s, aﬁd fentélé,b
equigmeht-with supporting cdrrespondence. : W
TEMPORARY - a. Record Copy - Maintained by Logisticél
Serviceé Branéh'-“éut off”ééch Fi;Cal Year,  hold 2>years
in cﬁgfent filéé'area, and destroy. - , ' « « \
o ’
b. . éeferenqé/infdrmation Copy - Maintaineé by requesting
office as aisu;pense qntil action coméléted and destroy.
c. USDAO Copy = Cut’off fiscaliy, hold 1 year in currenf

files area and destroy.

732 EQUIPMENT ACCOUNTABILITY This file series is now combined

with 735, Equipment Accountability and Property Records.

733 STOCK RECORDS ADJUSTMENT APPROVALS AND REPORTS OF SURVEY

Documents such as inventory adjustment reports and reports

of survey maintained by the reviewing or approving office,

e A reflecting the circumstances concerning the loss, service-
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-generated mechanicélly,or manﬁélly consisting df:pefiodié

A r3

listings, reports, propérty books and similar ddcumenta-

tion. : S 1

'TEMPORARY - a. DIA Hq. - Destrovahen no longer needed

for refefence.purposes.

b. TWSDAO Copy - Maintain and diquse in accordance with
appropriate Servicevrggulations ahd,direcfives,-exgépf
that zero balgnced‘pages of the Property Book will be
held for.thg next IG inspection{ at which time they may

be destroyed unless an exCeption is noted by the IG.
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ITEJI NO. * o .' WITH lucfds?\f:zsf)i!rz]g: g;rgsgn PERICDS) , SAMPSI:E HgR Ac-nor:c:rAKEN
) ability,vqr deStrugtionrqf’property, and serving to deter- r *:
ﬁine peéuniary ofjéﬁﬁer'respdnsibiiiéykfo?:the absence ?#'V A
"condftion~6£fartiélés.” . 'A;"*‘ 'V" . f
TEMfORARY ; Deétré?—aftet 3ryear$.l£ :
"’734‘?f SﬁPPLf”REGISTER ﬁﬁtrééoﬁd’ofiaillsﬁpgiy £r§nsa¢tiqné;fox}1
. expendable«énd ponegéendable'propérty,‘ i€ o | - o
TEMPORARY < a.” .DIA I-.I’q."‘,v L’o"gvistica"l‘ServiCes.,' Branch - cult -
: of £ e;Ch Fiscal Yéar) ées?roy whgn"no longer'needed'fbi
} reference'purposeé. | | |
: b. USDAQ Copy - Rétain until gﬁferi?evigw‘by‘the‘Insé ctof
Gené;ai and.destroyAwhenAno lQnger needea for refereﬁce
purposes. FE |
. ‘7»35; o EQUIPMENT ACCOUNTABILITY “AND PRdﬁﬁRTx RECORDS Records
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740} GRAPHIC MASTER FILES Case files of all graphic material

such as charts, maps, posters, and illustrations designed _
ot y//M AP e ;/%V
and produced for Agency use 1so includes related . -
P geney L L B> LGP
correspondence. ‘
Graphics Art Section. ~§eeerﬁ'copy'of maps -
. etain in office files area./ﬁ!/ é’ﬂ//;k@af;fm.ﬂ. JJ 1:}"‘/
Pty LT SO e Sl bltnte ot | o gl TELT
All other materials - Temporary = destroy when superseded )Agéaéyahﬁﬂﬁkkzbf
of obsolete. E
. 741} REPRODUCTION FILES (INTERNAL) Printing requisitions fdr thd
reproduction of publications and other printed materialls
including requests for services performed through in“hbuse
% - <
facilities." !
TEMPORARY - Cut off annually, hold % year and destroy.
742 .

4,

+

REPRODUCTION FILES (EXTERNAL) Printing requisitions,

submitted to the Defense Printing Office, Defense Printing
Service, and to the Government Printindtoffice for repro=
duction of forms, publications and other printed materials

when requests exceed the capabilities of in-house repro-

duction facilities.

TEMPORARY - Hold 1 year after completion of job and destros}
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740 GRAPHIC MASTER FILES

a. Office of Record - Graphics Art Section
b. Permanent Material -~ maps

The charts, posters and illustrations are incorporated in Agency printed
publications so the negatives are considered temporary and can be destroyed
when the finished product is superseded or obsolete. The maps do not change
and are the only permanent material. -The requesting form has been taken out
as it duplicates categories 741 and 742. The related correspondence is
current only as long as the printed publication is.

As a result of resolving the disposition of the above material the following
actions are underway. Our Planning and Control Section under our Publishing
and Presentation Branch has 89 drums of graphic material at the WNRC with
approximately 5 cu ft in each. In 1970 they had approximately 2,225 cu ft and
since that time 1,780 cu ft has been destroyed. The approximately 445 cu ft
remaining is not considered by the above office as permanent material. At
the present time we are tasking the Office of Primary Record to identify
which drums can be destroyed. Contact with WNRC in this regard has been made.
They do have the capability to recover the silver content in these records
but because of the classification they prefer DIA to do the destruction.
Arrangements have been made for our Agency to pick up and destroy the drums
that will be identified for destruction.



Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3)
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the
"organization or any function of, and certain information pertaining to, employees of the
Defense Intelligence Agency." You will need to submit a Freedom of Information Act (FOIA)
request to the Office of the General Counsel for the withheld information.

http://www.archives.gov/foia/


http://www.archives.gov/foia



