10 USC 424, DIA

- LEAVE BLANK
REQUEST FOR AUTH DATE RECEIVED JOB NO.
TO DISPOSE OF fRE Alg 30
~ (See Instructions op Revers !Z'@ a mNs c 1 )
70: GENERAL SERVICES ADMINISTRATIO 378-»g-
HATIONAL ARCHIVES AND RECORDS SERVICE,/WASHING NOTIFICATION TO AGENCY
1. FROM (AGENCY OR ESTABLISHMENT ! \ In socoriance with the provslons of 44 U.8.C, 33036 the
36, ]
Defer_zse Intelligence Agengy possl request, including smsndments, is approved excent for
2 7 AN ioms that may be stamped ‘‘dispocal not spproved’” or *‘with-
l 1 drawn®’ in column 10,
3. MINOR SUBDIVISION /
/

4] NAME OF PERSON WITH WHOM TO iﬁnm

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

1 heraby certify that | am authorized to act for this agency in mattsrs perfgining to the dispheal of i ds; thet the da proposed for di 1 In this Request of

25 AUG 1976

Date —4 (Title)
. 9. 10,
ol v - .naoas.%'z':::'sk;za;;s:',.,.m, samdie on | acriolraxen
721 TECENICAL REFERENCE DATA Copids of A&E technical reference

books, technical and trade jourhals, studies of other
Government agency bullding constiruction projects, specifi-
cations, drawings, photographs, Blides, cost data of other
jobs, sample survey forms, brochdres, catalogs, and relatef
data.

TEMPORARY - Destroy when supersedqd, obsolete, or no
longer needed for reference purposgs.

730 LOGISTICAL PLANNING Records relating to the allocation,

utilization, and release of office Bpace under Agency
control; utilities; equipment, supplies, services and
other logistical support activities,|including military
construction projects.

TEMPORARY -~ a. Recoxd Copy - Destroy g years after

completion of project.

ral Services
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. . & DESCRIPTION OF ITEM 9
{TEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIOOS) \ SAJ%PBLEQOR AcnogioTAKsn

. .
Y

b. Reference/information Copy - Destroy 2 years after

completion of project.

|
¢ l'C. USDRO Copy - Cut off fiscaldy, hold 1 year- in current
. ! f
files area and destroy.

731 REQUISITIO!\I, EQUIPMENT, PROCUREMENT AND LOGISTICAL SERVICES

i
I

AND SUPPLY RECORDS Administrative SerV1crs Requests,
Military Interdepartmental Purchase Requests (MIPR), an? -

similar records with related docﬂmentation. Includes

\ copies of requisitions, service or materigl requests, i
shipment orders for stocks and materialt, and rentals o
equigment with supporting correspondence.

l

Services Branch - Cut off each Fiscal Year, hold 2 years

TEMPORARY - a. Record Copy - Maintained by Logistical

in current files area, and ﬁestroy. \
b. éeference/lnformation Copy - Maintaineé by requesting
office as a su;pense until action compléted and destroy.

c. USDAC Copy = Cut off fiscally, hold 1 year 1in current

files area and destroy.

732 EQUIPMENT ACCOUNTABILITY This file series is now combined

with 735, Equipment Accountability and Property Records.

733 STOCK RECORDS ADJUSTMENT APPROVALS AND REPORTS OF SURVEY

Documents such as inventory adjustment reports and reports

of survey maintained by the reviewing or approving office,

e reflecting the circumstances concerning the loss, service-

i
)
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3 DESCRIPTION OF ITEM 9,

(WITH INCLUSIVE DATES OR RET! "
, ‘ ENTION PERIODS) . SARELESR | ACTION TaAKeN

S
ability, or destruction of property, and serving to deter-

[TEM NO.

mine pecuniary or other responsibility for the absence or ’

!
+ lcondition of articles. . . ’ .

\

TEMPORARY - Destroy aftet 3 years.

734 SUPPLY REGISTER A record of all supply transactlons for

expendable and nonexpendable property. -

;
I
TEMPORARY = a. DIA Hq., Logistical Services Branch - Cut
. .
off each Fiscal Year, destroy when no longer needed for

. :
' reference purposes. \

b. USDAO Copy - Retain until after review by the Insp cton

General and destroy when no longer needed for reference

purposes.

735 EQUIPMENT ACCOUNTABILITY'AND PROPERTY RECORDS Recsrds
generated mechanically or ?anually consisting of periodic \
liséings, reports, property books and simiiar ddcumenta-
tion. \

TEMPORARY - a. DIA Hgq. - Destroy when no longer needed
for reference purposes.

b. WSDAO Copy - Maintain and dispose in accordance with
appropriate Service regulations and directives, except
that zero balanced pages of the Property Book will be

held for the next IG inspection, at which time they may

be destroyed unless an exception is noted by the IG.
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\

8 DESCPIPTICH CF ITEX

ITEH HO ¢ (WITH INCLUSH E DATES OR RETEYTION PEPICO3) | Y SAJ"O"ZLE(?R ACT.Ct7-+
740 | GRAPHIC MASTER FILES Case files of all graphic material
such as charts, maps, posters, and i1llustrations designed
.Aédeaég&’;aauz¢25 ,427&?&?22&1&2& ‘>ﬂ2;¢/
and' produced for Agency use694giso includes related . . -
/da/ézc"zdm.
correspondence.
- ~ Cocgades=)
Graphics Art Section. %Reeeor® copy of maps -
ﬁtain in office files area./d& fdﬁ/;hw L2, J/ 14/
0y LeciZEl 2O S e D LR AT /WW
211 other materials ~ Temporary =~ destroy when superseded ey .
of obsolete. |
741 | REPRODUCTION FILES (INTERNAL) Printing requisitions fdr the
!
reproduction of publications and other printed materialls
including requests for services performed through in-hFuse
facilaties.’ \ ‘
TEMPORARY - Cut off annually, hold % year and destroy.
742| REPRODUCTION FILES (EXTERNAL) Printing requisitions L

submitted to the Defense Pranting office, Defense Printing
Service, and to the Government Printing Office for repro=
duction of forms, publications and other printed materials
when requests exceed the capabilities of in-house repro-—

duction facilities.

TEMPORARY - Hold 1 year after completion of job and destroy.
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Redactions have been made to this record control schedule pursuantto 5 U S C 552(b)(3)
with the corresponding statute 10 U S C 424, which protects from disclosure the
"organization or any function of, and certain information pertaining to, employees of the
Defense Intelligence Agency " You will need to submit a Freedom of Information Act (FOIA)
request to the Office of the General Counsel for the withheld information

http-//www archives gov/foia/




