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721	 TECHNICAL REFERENCE DATA referenc
 

books, technical and trade Is, studies of other
 

Government agency building cons ruction projects, specifi-
cations, drawings, photographs, lides, cost data of other
 

jobs, sample survey forms, broch es, catalogs, and relate
 

data.
 

TEMPORARY - Destroy when supersed d, obsoletet or no
 

longer needed for reference purpos s.
 

730	 LOGISTICAL PLANNING Records relat ng to the allocation,
 

utilization, and release of office pace under Agency
 

control; utilities1 equipment, supp ies, services and
 

other logistical support activities, including military
 

construction projects.
 

TEMPORARY - a. Record Copy - Destroy years after
 

completion of project.
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORD3-Coniinuation Sheet 

7. 8 DESCRIPTION OF ITEM	 9
ITEM NO.	 10

(WITH INCLUSIVE DATES OR RETENTION PERIOOS)	 SAMPLE OR 
ACTION T~,	 JOB NO. ~ 

b. Reference/informat~on Copy - Destroy 2 years after 
- -completion of project.	 -

I ., 'c. USDAO Copy - Cut off fiscal~y, hold 1 year-in current• \ 

I 
f~les a<reaand destroy. 

I	 -
731	 REQUISITIO~, E2UIPMENT~ PROCUREMENT AND LOGISTICAL SERVICE~
 

AND SUPPLY RECORDS Administrat~ve serv~crs Requests, ;
 

Military Interdepartmental Purchase Requests (MIPR), and

.	 I 

Isim~lar records w~th related documentation. Includes 

\copies of requ~s~tions, service or materi~l requests, t
 
shipment orders for stocks and mater~als, and rentals 0
 

equipment with supporting correspondence.
 , 

TEMPORARY - a. Record Copy - Ma~ntained by Logistical l
 
Services Branch - Cut off each Fiscal Year, hold 2 years
 

in current files area, and destroy.
 \ 
b. Reference/~nformation Copy - Maintained by requesting 

\ off~ce	 as a suspense unt~l act~on completed and destroy. 

c. USDAO Copy = Cut off fiscally, hold 1 year ~n current
 

files area and destroy.
 

732 EQUIPMENT ACCOUNTABILITY This file ser~es is now combined
 

w~th 735, Equipment Accountabil~ty and Property Records.
 

733	 STOCK RECORDS ADJUSTMENT APPROVALS AND REPORTS OF SURVEY
 

Documents such as inventory adJustment reports and reports
 

of survey maintained by the review~ng or approv~ng office,
 

reflecting the circumstances concern~ng the loss, serv~ce-



3 

10 

t. . 

8tandarct Form No. 1156
 
PcvlSCd NU\~Mhrr 1"51
 
!'rcsttlbf;d by ('",no.a1 h.'rvlces A.Jrnlol5t:JIt\OD . lob No. _ Page _
 
GSA Reg. 3-IV-l00 • "
 

o( __ pagp.. 

REQUEST FOR AUTHORITY TC DISPOSE OF RECORDS-Continuation Sheet 

9.7. a DESCRIPTION OF ITEM 
SAMPLE OR ITEM NO. (WITH 'NCLUSIVE DATES OR RETEHTIOH PERIODS) ACTION TAKOiJOB NO 

. \ 
ability, or destruction of property, and serving to deter-

mine pecuniary or other responsib~lity for the absence or 

I 
I, 'condition of articles.
 

TEMPO~Y - Destroy aftet 3 years.
 

734 SUPPLY REGISTER A record of all sup~ly transactions for
 

expendable and nonexpendable property. .1- .' 
I 

TEMPORARY ~ a. DIA Hq., Logistical Serv~ces Branch - Cut -
/

I 

off each Fiscal Year, destroy when no longer needed for 

\ 
reference purposes. 

b. USDAO Copy - Retain until after review by the Inspectol 

Genefal and destroy when no longer needed for reference
 

purposes.
 

EQUIPMENT ACCOUNTABILITy'AND PROPERTY RECORDS Records
735
 

generated mechanically or manually consisting of periodic \
 
I

I 

• 
listings, reports, property books and similar documenta-

tion.
 

TEMPORARY - a. DIA Hq. - Destroy when no longer needed
 

for reference purposes.
 

b. mSDAO copy - Maintain and dispose in accordance with 

appropriate Service regulations and directives, except 

that zero bal~~ced pages of the property Book will be 

held for the next IG inspection, at which time they may 

be destroyed unless an except~on is noted by the IG. 

- _ .....~~~--~--------------------.---------------------------------~----
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740	 GRAPHIC MASTER FILES Case files of all graphic material I 
such	 as charts, maps, posters, and 11lustrations designed 

...~ ~,/~~~ /.n 1...~.-;2... 7~ 
and I produced for Agency use~Also 1ncludes related ~~~~~--~~-. 
correspondence. 

Graphics Art Section. Fl:ecoLd"' copy of maps 

~tain in office hIes area-/.6£.- t?t?'#A':·4acfj1~ ..:......t,.... .a?~ I-:?~ 
~~ ~ ,//&7 /~~ /7...eed~ X~ ~&:;h'-J[.~A~~ 
All other materials - Temporary ~ destroy when superseded ~ '.J~~ - - ... 

I , 7' 

of obsolete.
 

741 REPRODUCTION FILES (INTERNAL) Printing requ1sitions fdr thE
 
I, 

reproduction of publications and othe~ printed materi~ls 

includ1ng requests for services performed through in-hpuse 

\
f'ac i.La t Les •. 

I TEMPORARY - Cut off annually, hold I year and destroy., 
742	 REPRODUCTION FILES (EXTERNAL) Printing requisitions : \
 

$ubmitted to the Defense pr1nting Office, Defense Printing
 

Service, and to the Government print1ng Office for repro-

duction of forms, publications and other printed materials
 

when requests exceed the capab11it1es of in-house repro-

duct10n facilities.
 

TEMPORARY - Hold 1 year after completion of job and destro .
 

i, 
I 

I 
_ _ . . ~ LI -



Redactions have been made to this record control schedule pursuant to 5 USC 552(b)(3) 
with the corresponding statute 10 USC 424, which protects from disclosure the 
"orgamzation or any function of, and certain mformation pertairung to, employees of the 
Defense lntelligence Agency" You WIll need to submit a Freedom of Information Act (FOIA) 
request to the Office of the General Counsel for the withheld information 
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