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OIA(b) (3) - 10 USC 424,

- " LEAVE BLANK
REQUEST FOR AUTHORITY DATE RECENED 108 NO.
TO DISPOSE OF REGORDS 12 way 1977

(See instructions on Revjrse)

TO: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, INGTON,

1. FROM (AGENCY OR ESTABLISHMENT)

__Dofenso_Intolld

2. MAJOR SUBDIVISION \ \ \

/ \ \ L ‘fl'll" in column 10.

4. N OF

1 Iuns curtify that ! sm authorized to ect for this egeaty In matters uru+ln( to the dis;
poge(s) are not now needed for the businesy of this agency or wi
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o B NOTIFICATION ?ﬁmcs
In accordance with the provisions of 44 U.S.C. 3302a the dis-

] posal request, Including smendments, is spproved except for
items that mey be stamped ‘‘disposal not appreved’® or ‘‘with.

7-16-71 Mn&u
(Date) Archivist of the United States

| of the s}ency's rds; that the

not be needed sRer the raterkion periods specified.

ds proposed for disposal in this Request of

14 AR 977
Date (Signature of Agency Represehtative)
9,
TEM" NO (With lnc.l'ugscs%':'t::'?:‘ Retantion Perlods) b7 ACTION TAKEN
400 \\POI-IC! INPLEITPATION recoived fron

115-106 ®equirad—for—current npuntiﬁnﬂ and-dostroys
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bhighor anthorities which ostpblish plans, policy, péo-

coduron ;. \aml oothods for the procurcnont and adtainistra-

tien of all civilisn end militory porsomncl. Thoase
policies arc documented in rogulations.
TEMPORARY - Ratain gntil no longer ruquired for current
operations and then w.
Poxoonnal Offico autgoing edpondence implomanting
planp, policy, and procedurapg £rom higher authority.
Record Copy maintained by thh Parconnsl 0ffice ~
PERMANLIIT - Rotain until no longor required for current
oporations, pitire to (MRC, vhen docuventn are 10 years
old they vill bo offeorod to gthe tiational Archives.
ROTD: Documaents will be scrgoned beforo retiring,

Al othor copics - TLIPORARY |- yotain until no longer
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STANDARD FORM 118

Revised J.nuna.lﬁn

Prascribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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Request for Records Disposition Authority — Continuation

8 NO

PAGE OF

7
ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Pertods)

9
SAMPLE OR
JOB NO

10
ACTION TAKEN

Loo

Policy Implementation.

A. Corresvpondence and other documents which implement
significant plans and policies received fdrm the Office
of the Secretary of Defense and other higher authorities
for the procurerment and administration of all civilian
and military personnel. Includes OSD and other directives
addressed to DIA, and pertaining to svecific primary
program resnonsibilities of DIA.

Personnel Office. PERMANENT. Retain until no longer
required for current overations, and thempg“transfer to
WNRC. Offer to NARS when 20 years old. Crrncel 284

ﬂ%w Lot Chrneo /oy iosl.
B. Routine, administrative correspondence received
from higher authorities which establishes plans, policies)|
and vprocedures concerning the procurement and administra-

tion of civilian and military personnel. (Policies are
documented in agency regulations).

Destrovy when no longer needed for current operations.

W" % PG,

115-203

Four coples, including original, to be submitted to the National Archives

GPO 1975 O - 578=-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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' RECORDS—Continuatlicn Sheet
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~ 8 CESCPIPTICH-CF VFrE4 - - - - -

9 D
SAX PLE OR .y
03 RO

410

418

’ nmﬂ"ifo! actions.or dcnhwm for !ut:a:c opcuttcm

)

-

e act for the Directox,

 PEHPORARY - mﬂ.ﬂ in curzant files area unul nd louqcr

GEMERAL AUTHORTTIES AND PRECEDENTS xnuml “documentaton -
nlau.nq £o the Civillun Parsomnsl Office’s basic aathoritids
DIA, ox the activity cossander in
admninistering civilian personnel actions and anthorities

granted to deviate fxcm established policy. Pile contains
such records as inhnuse designations, appointmeants, redsle-

gation of authorities and ganeral oxders.

requized for current operations and then dsstroy.
OFPICYAL PERSONKEL RECORDS Offfcial personnel folders
docurenting the smployment history of each civilian and
nilitary employee of f;ho Pedaral Governmsent. (uo\px This
file Aesignation is for overall ldcntutceuun of the \
fils sexies ofily and will no:b‘ placed on the folders.)
a. Civilian Personnel Recoxds un;inta!.ma by tho Civilian
Pexrsonnsl ottieo. -~ PEPONTY ﬁmn in acoo:dl‘nco wl.t.h'
the Federal Perscunel Mannal.

h. Military Pursonnel Recoxrds nl.neunu; by the a_ctugw ;
FPsraonnel Office ~ WNSORMGE -@um.,m accordancs with
Paxrent Bervice directivas.

CIVILIAN EHPLOYEE COMPENSATION RECORDS Piles contain

documents rslating to claims against the Government filed

by civilian ug@;/;nn for work-relatsd injuries and

diseases. Piles contain coples of ¢riginal reports to
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REQUZIST FOR AUTIHIORITY TO DISPOSE OF RECORDS—Continuaticn Sheet
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8 DESCRIPTICH CF YTEL

430

433

* 'ENPLOYER-MANMAGUNNNY MELATIONS' Precedants, standards, and

provedurss relating to suployes-management relations, program

u

‘award, copies of Lether Ordegs, the citation, the naa-u#h»

’mq:m - Equal Employment Oppo:tnnluu. upxoyun*: of

(VITH INCLLSIE DATES 03 RETENTION PLRICD3) ' | sﬁg‘wR

9

mom Dastroy whan € years
sepazation of uployuf}/ym L7

Lyux after

and servicas designed to inprove morales and to resolve

filed

appull'-md grievances of saployess. Yiles pertain to suck Shronoligically

-

mwcmm Yeleral Woman's f’roqtu. and sund.uds of uct.
e .aoeord Copy maintained by ths Civilian Personnel Offic

PEMPORARY HOld /gurl in current files ares after file
bescomas iractive and dsstroy.

b. ALl other copies TEXFORARY - Destroy when no loager
rq-;utnd for current oparations.

DIA AWARDS BOARD Records rsflecting the/origin of the

-

filed

ticn and the approval of the awaxd; procasdings of the DIA| alphabetically

Awvaxds Poard. -

TEMPORARY -~ Cut off nnn;auy. hold 1 year u; current filas
area, retire to WNXC, destroy when «g"yun old.
CLASSIPICAYION AND PAY MANAGEMENT Documsntation selating

to decisions and standard procsduyrss regarding administra-

filed

tion of classification, salary and wage matters. : ' chronologically

TEMPORARY ~ Retain in currvent €ilss arsa 5 years after

file becomss inactive and destroy.
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Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3)
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the
"organization or any function of, and certain information pertaining to, employees of the
Defense Intelligence Agency.” You will need to submit a Freedom of Information Act (FOIA)
request to the Office of the General Counsel for the withheld information.

http://www.archives.gov/foia/
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