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REQUEST FOR AUTHOR!TY DATE RECEIVED
TO DISPOSE OF RECORDS 12 may 977

{See Instructions on Reverse)

TO: GENERAL SERVICES ADMINISTRATION
_ NATIONAL ARCHIVES AND RECORDS SERVICE WASHINGTON, DC 20409

NC1 3»g ?
NOTIFICATION YOtAGENCS |

1JOB NO.

Date

1. FROM (AGENCY OR ESTABLISHMENT)

Defense s

2. MAJOR SUBDIVISION

14 MAR 1977

items that may be

In sccordance with the provisions of 44 U.S.C. 3303s the dis-
Mpancy _ ] | posal request, including ;mdmem is appsoved except for

a4

drawn'* In column 16,

. {Date) ] Archivist of the United States

‘di I not app **oer “with.

| m, cestify that | am authosized to act for this agency in matters pertaining to the disposal of the sgency’s records; that the records propesed for disposal in this Request of
—sf—— pagels} are not now needed for the business of this agency or will not be needed afte: the retention periods specified.

(b)(3)

7.
ITEM NO.

8. DESCRIPTION OF ITEM
{With Inctusive Dates or Retention Periods)

i

5"”‘?':5 OR ‘ Acnor!JoiAxEN
JO8 NO.

_lr
400

106
IA/

POLICY IMFLEMENTATION Correspondence received from
higher swthoxities wbich establish plaas, policy, geco-
codures, and methods for the procurement and administra-
tion of all civilian and military persomnsl. These
ralicies are documented in Agency regulatioms.
TEMPORARY ~ Ratain until no longer required for current
operations and theam destrxoy.

Parsaumel Office owtguing SOETespoadence implesmenting
plans, policy, and procedares from higher autboxity.
Record Copy maiatained by the Perscanel Office -
PERMANENT -~ Retain until no loager required for currant
operations, retire to WNRC, when docusents are 10 years

old they will be offered to the laticmal Archives.

ROTE: Documants will be screensd bhefore retiring.
All other ocopies —~ TEAPORARY - yetalin umtil no ionger

1ra Zor currer™ onerations " _gegragr.

A

@U’ FﬂIC‘S o ;ucw

2 RO S R R * a

STANDARD F

Revised January 1573

Prescribed by General Seivices
Administration

FPMR (41 CFR) 101-11.4


http:ut:ebU.ah

Request for Records Disposition Authority— Continuation

JuB NO.

PAGE OF

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

SAMPLE OR 10.
J0B NO. | ACTION TAKEN

Loo

Policv Imvlementation.

A. Corresvondence and other documents which implement
significant oplans and volicies received fdgm the Office
of the Secretarv of NDefense and other hisher authorities
“or the nrocurement and administration of all civilian
and militarv versonnel. Includes 2SD and other directiveg
addressed to DIA, and vertainine to svecific nrimary
prosram resnonsibilities of DNIA.

Personnel Nffice. PERMAVYENT, Retain until no longer
reauired for current overations, and themg”transfer to
RC. Offer to YARS when 20 vears old. Corneel ;,4&&41

@’./Ldug Lare 7 (?W//q ool

B. Routine, administrative corresvondence received
from higher authorities which establishes vlans, nolicies,
and orocedures concerning the orocurement and administra-
tion of civilian and militarv vpersonnel. (Policies are
documented in agencv rerulations).

Nestrov when no lonecer needed for current onerations.

uuw¢4<4f%kzz;a/22?;aﬂé

115-203

Four copies, including original, to be submitted to the National Archives

GIPO - 1773 O - 379387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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Standard Yorm No. 1750
Bovised Neverror g

S Aritnanstration N Job No.

REQUIST rOR AUTHCORITY 'TO DISFOSE OF RECOXIDS—Continuaticn Shaet

[TEM NO.

———— -t r———

< & CESCRIPTICN-CF Feod : : - 9.

, sfe Batrs e BEviNTieN Praians . SA¥ELE OR i
(YiTH INCLUSIJE DATES OR RETENTICN PCRIO0S) . ’305 NO. s AT

408

410

als

‘ nhun co m Cl.vuun m o!uoo l bul.c uthoﬂm-."

 THOORANY - Retais in curreat files area until nd lasger

' dlseass. Piles cootain copies of original reports to

cmmmmmmmrm Inmlmtlﬂl o T

Heo act !otltho Diredrox, DIA, ox the activity cosmander l.n
adninistering civilian personsel actians and authorities f1led
sranted to deviate from established policy. Pile coataims | STOR010U|O8LLY
such records as inhouse designations, appointmants, redele-
gation of anthorities and general oxders. Also includes

_recuxdaof astioas or decisiess for future cperaticns.

requized for curreat oparations and then destroy.
WPICIAL FRRSABUEL RECORDS Official perwummel to;don

docusanting the amploymest hisvery of saeh civilian end
ailitary empleoyee of cbo Federsl Guvermmmt. (Note: This £ile¢

—
!

!u'o'doltgnatm is for owverall Ld-nullut.hn of the

!110 mu.’oaly anpd will ”; be placed oa the folders.)

a, Civilian mm Regoxds -unum by the Civilian

Parsonnal O!!loo FmOINRY -~ tonh ia m vlth

the Federal Personpel Manmal. ‘

b. Military Personnel Recoxrds umuuu by the Military

Perscasel Office - FRISONAS -@m;u acsordencge with

Pareat Service directives.

CIVILIAN EXPLOYEE COMPENSATION RECORDS Piles ovntain

douummots relating to claims egainst the Governmmt f11ea . |
atase.t Wu.tm‘

by eivilian -ﬁﬁ.’ for work-related injuries and
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Standard Yorn: Noo 3113 ,
Kz d Novors 1yt :

é;:,ic'}},c. EE[(\_, sl Teevae Adtin stration i JOb NO. P"\ ‘3

RIQUZIST rOR AUTIIORITY TO DIZZ3SH OF CORDS—Continucticn Shect

1
A ' 8 CESCRIPTICH CF ¥Eu ’ L : 0.
[TEM NO. ’A (Y/ITH INCLUSIVE DATES €3 RZTINTIIN PCAIDDS) ‘, . S'A_,gs‘iot?:" ! ACTIC
TEMPQEARY -~ Dustivy vhen 10 years oid or 1 year after A

separatioca of m{'l///»r LES

430 mmmm EELATIONS Precedents, standards, and
provedures relating to empleyes-management relations, pregiam

. and services designed to improve morale and to reselve ei10d

appeals and grievances of empleyess. Yiles pertain to mﬁmuﬂmu!

o peoyrane as Equal aploymemt Oppostenities, engloyment of o

W Fedezal Woman's Program, and m of w.

PP S

a. wmmwmuvummmoutﬂ

mwu/mhmtuuwum!uo

cd bacomss inagtive and destrey.

BRI b. All other eopies THUURARY - D-stroy vhea no langer
, ' néu.nd for current operations. ‘

435 | DIA AVARDS BOASD Racurds reflesting the ‘ogigin of the
'mm. nptn of LetSer Ordezs, the oiuuon. the recosmends-

filed
mmmwuotmm. peoveedings of the DIA| alphabetically

Mesaxds Board. .

TEAVORARY - Cut off annually, houlmhnrmtruu
s

area, retisre to WMIIEC, destroy whea #8 years 01d.

450 CLASSIPICATION AND PAY MANAGRMENT Docwmentation relating

to desisions and standard procedures regarding administra-

‘ v : ) filed

by tioca of classification, salary and vege mattess. ; Munzy

TDOUURALY -~ Astain in current files area 5 yeare after

file becomes inactive and destruy.
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Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3)
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the
"organization or any function of, and certain information pertaining to, employees of the
Defense Intelligence Agency." You will need to submit a Freedom of Information Act (FOIA)
request to the Office of the General Counsel for the withheld information.

http://www.archives.gov/foia/
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