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7 8 DESCRIPTION OF ITEM 

ITEM NO (WIth lnctusrve Dates or RetentIon Penods) S~~~L~OOR ACTlO~O TAKEN 

400 Policy Implementation. 

A. Correspondence and other documents which implement
si~nificant plans and policies received fqpm the Office 
of the Secretary of Defense and other higher authorities 
for the procurement and administration of all civilian 
and military personnel. Includes OSD and other directi 
addressed to DIA, and pertainin~ to suecific primary
nro~ram resnonsibilities of DIA. 

Personnel Office. PERMANENT. Retain until no longer
required for current ouerations, and the~~transfer to 
vNRC. Offer to NARS when 20 years old. t2HA~ a&~~~c..u~~"""h 

B. Routine, admin1strative correspondence received 
from hi~her authorities which establisheS plans, policies 
and urocedures concerning the procurement and administra-
tion of civilian and military personnel. (Policies are 
documented in ~ency regulations). 

Destrov when no longer needed for current operations. 

~ 
/'A.t6. 

115-203 Four coplell, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
RevIsed July 1974 
Prescnbed by General Services 

Adrrumstratron 
GPO 1975 0 _ 579-387 FPMR (41 CFR) 101-114 
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Redactions have been made to this record control schedule pursuant to 5 U.S.c. 5S2(b)(3) 
with the correspondmg statute 10 U.s.c. 424, which protects from disclosure the 

"orgaruzation or any function of, and certain Information pertaining to, employees of the 

Defense Intelligence Agency." You Will need to submit a Freedom of Information Act (FOIA) 
request to the Office of the General Counsel for the withheld information. 
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