
IA(b)	 (3) - 10 USC 424, DIA 

REQUEST' FOR 'RECORD-SPOSITION 
~ .. .~ •• ''!JfIUClI'r. on .......rtl .. 

NCIS 78 78 8 

• CERTIFICATE OF AGENCY REPRESENTATlVE 

I hereby certify that I am authorized to act for. this pertaining to the disposal of the agency's .records; 
that the records proposed for disposal in this Request ....Io--+- are not now needed for the busmess of 
this agency or will not be needad after the retention 

o A Request for immediate disposal.
 

~ B Request for disposal after a ..... ...... of time or request for permanent
 ~~,.11:16 6 ..·i...... 

retention. 
c. DATE D. 

5 SEP 

7. •• DESCRIPTION OF ITEM •• 10.
 
ITEM NO (Wllh Inclull". Oil. or Retention Periods) SAMPLE OR ACTION TAKEN


JOB NO 

I (F'N28~ DIRECTOR'S CORRESPONDENCE FILE. Documentation signed by 

correspondence prepared within the Agency but Sl.gnedby a :l.cubic t accumula·
 

Deputy Direc:p.{rin"Acting" Capacity for a member of the ted each year
 

Command Element.
 

a. Record Copy - PERMANENT - Cut off annually, hold 3
 

years, retire to WNRC. ~en records are 20 years ol~
 

offer to the Natl.onal Archives.
 

NOTE:	 This disposition standard applies to the files 

maintained by the OIA Secretariat. 

b.	 Reference/Information Copy - TEMPORARY - Cut off 

annually,	 hold 1 year, 4estroy.
 

NOTE:
 

115-107 series and topic to which it pertains. 

~-t:c ~ MJ~'- NNAA 



Redactions have been made to this record control schedule pursuant to 5 If.S c. 552(b)(3) 
with the corresponding statute 10 U S.c. 424, which protects from disclosure the 

"orgamzation or any function of, and certain information pertaining to, employees of the 

Defense Intelhgence Agency" You will need to submit a Freedom of Information Act (FOIA) 
request to the Office of the General Counsel for the withheld information. 

http'!lwww archIves gov If01a I 


