
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agency or establishment) 
DEFENSE THREAT REDUCTION AGENCY 

JOB NUMBER 

/JI - 37lf-- O/- J-
Date received 

NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 

HEADQUARTERS 
In accordance wrth the provrsrons of 44 U S C 3303a, the 
drsposrtron request, rncludrng amendments, rs approved 

t-::--=-:-:--,-=-==-==-=-:a;:-;-c-;;=c=--:--------------------1 except for ,terns that may be marked "drsposrtron not 
3 MINOR SUBDIVISION approved" or "withdrawn" rn column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 

LINDA M POWELL 

5 AGENCY CERTIFICATION 

4 TELEPHONE NUMBER 
(703) 767-4718 

DATE CHIVIS~ ~F~TH~ITE~ STA~ES 

w.cd~ 

I hereby certify that I am authorized to act for this agency in matters pertaining to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached __ page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

DATE 

7 ITEM NO 

~ 1s not required D 1s attached, or 

SIGNATURE OF AGENCY REPRESENTATIVE 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

COMPREHENSIVE SCHEDULE FOR RECORDS OF 
THE DEFENSE THREAT REDUCTION AGENCY 
(ADDITION OF CHEMICAL - BIOLOGICAL DEFENSE 
RECORDS) 

WHEN APPROVED, THE PROVISIONS OF THIS 
SCHEDULE WILL BE INCORPORATED INTO DTRA 
INSTRUCTION 5015 2 

115-109 PREVIOUS EDITION NOT USABLE 

D has been requested 

TITLE 
RECORDS OFFICER 
DEFENSE THREAT REDUCTION AGENCY 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

A ~c.....A /UvJt110.J A/vv f'VIQ /v(f2 
a a-1 i J ~ 



Chemical-Biological Defense Records 

1. CB Project Management Case Files 

These records document DTRA's role in the oversight of DoD service branches' CB chemical 
and biological detection, contanunation avoidance, survivability, and decontanunat1on programs 
Records cover project coordmat1on with DoD service branches, review, allocation of funds, and 
other oversight funct10ns 

DISPOSITION Temporary Destroy 6 years after project is completed or terminated 

2. CB Counter-Terrorism Cooperative Programs Files 

Records relating to DTRA responsib1lit1es for CB-related counterterronsm, survivability, and 
research Records cover cooperative efforts such as civil support programs with states and local 
mumc1palit1es, cooperative agreements with Umversitles and other academic entitles, liaison 
activities with DOD and other Federal agencies, and international cooperative programs Files 
include the imtial agreement, any amendments to the agreement, correspondence, and training 
and educational matenals on combatmg chemical and biological threats and terronsm developed 
as part of the cooperative program 

DISPOSITION Permanent Retire to FRC one year after cooperative program is closed out 
Transfer to NARA 30 years after closeout 

3. CB Counter-Terrorism Policy and Planning Files 

Records of DTRA mput to DOD policy on CB terronsm threat reduct10n and protection from 
CB terronsm Records mclude reports, correspondence, and review of /comments on proposed 
DOD policies 

DISPOSITION Permanent Retire to FRC when 10 years old Transfer to NARA 30 years after 
closeout 

4. CB Survivability Policy and Planning Files 

Records ofDTRA participat10n in planmng for the protection of DOD systems and personnel 
against CB contammatlon, survivability of contammation, and decontanunatlon procedures The 
records document long range planning as well as response to immediate or mtermediate CB 
threats Records mclude techmcal and analytical assessments of DOD RDT &E projects, 
programs, eqmpment, technology and plans related to CB survivability 

DISPOSITION Permanent Retire to FRC when 10 years old Transfer to NARA 30 years after 
closeout 



• 
5. CB Testing and Evaluation Master Plans 

Records relatmg to project test activities and DTRA's role m the process Types ofrecords 
mclude the Test Program Summary, Development and Operational Test and Evaluation Outlmes, 
Test and Evaluation Resource Summary, and Test Parameters Records are mamtamed m 
compliance with DOD Regulation 5000 2, Testmg and Evaluation Master Plans (TEMPS) 
TEMPS are required to plan for test and evaluation related acqms1t10ns 

DISPOSITION Pennanent Ret!fe to FRC when 10 years old Transfer to NARA 30 years after 
closeout 

6. Electronic Mail and Word Processing Files 

Electromc copies of records that are created on electromc mail and word processmg systems and 
used solely to generate a recordkeepmg copy of the records covered by the other items m this 
schedule Also mcludes electromc copies of records created on electromc mail and word 
processmg systems that are mamtamed for updatmg, revis10n, or dissenunahon 

D1sposit10n Destroy/delete withm 180 days after the recordkeepmg copy has been produced 




