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DTRIAC Operational Records

This schedule covers records created to operate the DTRA Information Analysis Center
(DTRIAC). DTRIAC is one of 9 DoD agency sponsored IACs. DTRIAC provides DoD
and the defense community a source for information and analysis of DTRA mission-
related topics. Operation of the DTRIAC is contracted to ITT Industries with onsite
oversight of the DTRA COTR.

1. CORE and TAT Program Records

Records of studies, analyses, data assessments or other projects contracted through either
the Core Activities or Technical Area Tasks Programs.

Basic contracts, statements of work, contract modifications, funding documents,
obligation documents, written deliverables (CDRLs) and other records related to
contracted services and products.

DISPOSITION: Destroy 3 years after contract is closed or audited, whichever is first.
2. Monthly Progress Reports

Monthly reports provided by the DTRIAC contractor on the operations, maintenance,
performance and costs related to management of the DTRIAC.

2a. Operations and Maintenance Reports

Monthly reports including description of activities related to DTRIAC CORE, TAT and
other contract deliverables.

DISPOSITION: Destroy at end of fiscal year when 3 years old.
2b. Performance and Cost Reports

Monthly reports relating to DTRIAC compliance with budgetary and contract data
requirements.

DISPOSITION: Destroy at end of fiscal year when 3 years old.
3. Electronic Mail and Word Processing System Copies.

Electronic copies of records that are created on electronic mail and word processing
systems and used solely to generate a recordkeeping copy of the records covered by the
other items in this schedule. Also includes electronic copies of records created on
electronic mail and word processing systems that are maintained for updating, revision,
or dissemination.
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a. Copies that have no further administrative value after the recordkeeping copy is
made. Includes copies maintained by individuals in personal files, personal
electronic mail directories, or other personal directories on hard disk or network
drives, and copies on shared network drives that are used only to produce the
recordkeeping copy.

DISPOSITION: Destroy/delete within 180 days after the recordkeeping copy has
been produced.

b. Copies used for dissemination, revision, or updating that are maintained in
addition to the recordkeeping copy.

DISPOSITION: Destroy/delete when dissemination, revision, or updating is
completed.





