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Audio-Visual Records Proposed Disposition 

SERIES SERIES TITLE 
209.09 Audiovisual Work Orders 

1104.04 Historical Photographic Media 
(Test Events) 

1104.05Non-Historical Photographic Media 

1104.06a 

1104.06b 

1104.08a 

Agency Audiovisual Training 
Materials (Master Copy) 

Agency Audiovisual Training 
Material (Duplicate Copy) 

Briefings and Presentations 
(Audiovisual) 

SERIES DESCRIPTION 
Documents used to request photographic, video, illustrative, and 
other graphic support to record work requested and resources used 
to respond to the request. 

Motion pictures, still pictures and videos that document US and 
foreign nuclear test event. Includes related nuclear effects, test 
engineering and construction, scientific experiments, documentaries, 
fact-finding and recorded incidents. 

a. Technical Films 

b. Scientific footage 

c. Other photographic media related to test events 

Photographic media and formats to document routine mission-related 
activities, not important to mission research or training activities or 
historical value. Includes films, film strips, slide sets, videotapes, 
etc., as well as non-mission related material. 

Motion pictures, still pictures and videos developed or acquired for 
DNWS courses for presentation by DNWS instructors to students, 
field sites and other organizations. See 208.16d for course 
publications in hard copy or CD -ROM. 

'Duplicates copies of photographic training media maintained by the 
DNWS Training library for support to computer training library. 
Includes stock of extra film prints or optical disks, maintained for 
distribution and reference purposes only. 

Motion pictures, still pictures and videos used for official DTRA 
briefings, presentation, lectures or seminars of historical value. See 
201.3 for textual records. 

DISPOSITION 
Temporary. Destroy 2 years after completion of 
work. 

Permanent. C1c1teff ann1c1ally. Transfer to the 
National Arshives when 25 years old. 

Permanent. Cutoff annually. Transfer to the 
National Archives when 25 years old, after 
declassification review and in accordance with 
36 CFR 1228.226. 

Temporary. Destroy 30 days after activity 
unless needed longer. 

Temporary. Destroy 30 days after activity 
unless needed longer. 

Temporary. Destroy when no longer needed 30 
days old unless needed longer. 

Permanent. Cutoff upon supersession or 
obsolescence. Transfer to the National Archives 
when 25 years old after declassification review 
and in accordance with 36 CFR 1228.226. 

Temporary. Destroy when 30 days old no longer 
unless needed longer. 

Permanent. Cutoff annually. Transfer to the 
National Archives with related program records, 
iaw 36 CFR 1228.434. 226, after declassification 
review 

-
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SERIES 

1104.04 

io-Visual Records Proposed Disposition 

SERIES DESCRIPTION 

Motion pictures, still pictures and videos that document US and foreign 
nuclear test event. Includes related nuclear effects, test engineering 
and construction, scientific experiments, documentaries, fact-finding 
and recorded incidents. 

DISPOSITION 

Permanent. Cutoff annually. Transfer to the National 
Archives when 25 years old. 

1104.05 Non-Historical Photographic Media P graphic media and formats to document routine mission-related Temporary. Destroy when no longer needed. 

1104.06a 

1104.06b 

1104.0Ba 

1104.0Bb 

1104.09 

Agency Audiovisual Training 
Materials (Master Copy) 

Agency Audiovisual Training 
Material (Duplicate Copy) 

Briefings and Presentations 
(Audiovisual) 

Briefings and Presentations 
(Audiovisual) - Non-historical 

Environmental (Audiovisual) 

Wednesday, July 16, 2003 

aclivit1 not important to mission research or training activities or 
historical e. Includes films, film strips, slide sets, videotapes, etc. 

Motion pictures, still pict and videos developed or acquired for 
DNWS courses for presenta by DNWS instructors to students, field 
sites and other organizations. Se 08.16d for course publications in 
hard copy or CD -ROM. 

Duplicates copies of photographic training med1 aintained by the 
DNWS Training Library for support to computer trai · library. Includes 
stock of extra film prints or optical disks, maintained for 
reference purposes only. 

Motion pictures, still pictures and videos used for official DTRA 
briefings, presentation, lectures or seminars of historical value. See 
201.3 for textual records. 

Non-historical motion pictures, still pictures and videos. 

Motion pictures, still pictures, and videos which document installation 
clean-up activities or projects. Records supplement or replace hard 
copy records categorized under 1504.04a. 

Permanent. Cutoff upon supersession or 
obsolescence. Transfer to the National Archives 
when 25 years old. 

Temporary. Destroy when no longer needed. 

Permanent. Cutoff annually. Transfer to the National 
hives with related program records, iaw 36 CFR 

1221!-: 

Permanent. Cutoff upon completion of proje(:t. 
Transfer to the National Archives when 25 y~_old. 
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SERIES SERIES TITLE 

1104.08b Briefings and Presentations 
(Audiovisual) - Non-historical 

1104.09 Environmental (Audiovisual) 

1104.10 

1104.11 

News Media and Release 
(Audiovisual) 

Audiovisual Records Index 

Jat1uary 26, 2005 

SERIES DESCRIPTION 

Non-historical motion pictures, still pictures and videos. 

Motion pictures, still pictures, and videos which document installation 
clean-up activities or projects. Records supplement or replace hard 
copy records categorized under 1504.04a. 

Motion pictures, still pictures, and videos released by DTRA to the 
public through various media sources. 

Index of audiovisual record material maintained by designated 
Offices of record, for identification, retrieval, or use of audiovisual 
records. Index of film, videotapes, still photos or any other 
photographic media of temporary or permanent value. 

a. Index of temporary records 

b. Index of permanent records 

DISPOSITION 

Temporary. Destroy when 30 days old unless 
needed longer for AO loA9er Reeded for reference. 

Permanent. Cutoff upon completion of project. 
Transfer to the National Archives when 25 years 
old, iaw 36 CFR 1228.226 after declassification 
review. 

Permanent. Cutoff annually. Transfer to the 
National Archives when 25 years old, iaw 36 CFR 
1228.226. 

Temporary. for IAdex of Temporary resords: 
Glltoff aAd dispose of iAdises with related 
alldio•,isllal material. for IAdex to PermaAeAt 
resords: traAsfer with related resords. 

Temporary. Cutoff and dispose of indicies with 
related audiovisual material. 

Permanent. Transfer with related records. 
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SERIES 

1104.10 

1104.11 Audiovisual Records Index 

Wednesday, July 16, 2003 

SERIES DESCRIPTION 

Motion pictures, still pictures, and videos released by DTRA to the 
ptJt,liG...tbr_ough various media sources. 

Index of audiovisual record material maintain designated Offices 
of record, for identification, retrieval, or use of audiov1s rds. 
Index of film, videotapes, still photos or any other photographic 
of temporary or permanent value. 

DISPOSITION 

Permanent. Cutoff annually. Transfer to the National 
Archives when 25 years old. 

Temporary. For Index of Temporary records: cutoff 
and dispose of indices with related audiovisual 
material. For Index to Permanent records: transfer 

lated records. 

·--

Pagelo/2 

-

-



- -
Electronic Mail and Word Processing System Copies. 

Electronic copies of records that are created on electronic mail and word processing 
systems and used solely to generate a recordkeeping copy of the records covered by 
the other items in this schedule. Also includes electronic copies of records created 
on electronic mail and word processing systems that are maintained for updating, 
revision, or dissemination. 

a. Copies that have no further administrative value after the recordkeeping copy 
is made. Includes copies maintained by individuals in personal files, personal 
electronic mail directories, or other personal directories on hard disk or 
network drives, and copies on shared network drives that are used only to 
produce the recordkeeping copy. 

Destroy/delete within 180 days after the recordkeeping copy has been 
produced. 

b. Copies used for dissemination, revision, or updating that are maintained in 
addition to the recordkeeping copy. 

Destroy/delete when dissemination, revision, or updating is completed. 
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