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TO: NATIONAL ARCHIVES and RECORDS ADMINl~RATION (NIR) 
WASHINGTON, DC 20408 

DATE RECEIVED ) 

Jc)- 15/u 
1. FROM (Agency or establishment) 
DEFENSE THREAT REDUCTION AGENCY (DTRA) 

2. MAJOR SUBDIVISION 
MISSION SUPPORT DIVISION 

3. MINOR SUBDIVISION 
INFORMATION SUPPORT BRANCH 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked "disposition 
not approved" or "withdrawn" in column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 
Gary Lewis, DTRA Records Manager 

5. TELEPHONE DA TE ARCHIVIST OF THE UNITED ST A TES 

(703) 767-4722 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached _____ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

~ is not required; □ is attached; or has been requested. 

TITLE DATE 

12/8/2004 DTRA RECORDS OFFICER 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

M~d. l·o. N<2Lv4---r"'-.l 
DTRA Series 202.03 - Cooperative Threat Reduction 

Description: Cooperative Threat Reduction program planning and review 
records and project files. 

Disposition: Permanent. Cut off at end of calendar year. Retire to FRC when 5 
~ars old. Transfer to NA,RA 30 years after cutoff. 
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Background of Cooperative Threat Reduction: l Vl Jl { f"-c t- 1t.. +- 'UJ 
The DTRA Cooperative Threat Reduction directorate is responsible for the 
implementation of the Department of Defense's Cooperative Threat Reduction 
(CTR) Program. The mission of the CTR program is to prevent the proliferation 
of weapons of mass destruction (WMD) and related materials, technologies and 
expertise from former Soviet Union (FSU) states. This includes providing for the 
safe destruction of Soviet era WMD, associated delivery systems and related 
infrastructure. The program supports the agency's strategic plan goal of 
reducing the present threat of WMD and contributes to national security by 
reducing the WMD threat to the United States and allies, enhancing preparedness 
against biological threats, supporting the Global War on Terrorism and 
expanding U.S. influence in the FSU states. 
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10. ACTION 
TAKEN (NARA 

USE ONLY) 

STANDARD FORM 115 (REV. 3-91) 
Prescribed b_y NARA 

36 CFR 1228 



• • 
ic copies of records that are created on electronic mail and word processing 

systems a used solely to generate a recordkeeping copy of the records covered by 
the other item · this schedule. Also includes electronic copies of records created 
on electronic mail d word processing systems that are maintained for updating, 
revision, or disseminatI 

a. Copies that have no furthe dministrative value after the recordkeeping copy 
is made. Includes copies main · ed by individuals in personal files, personal 
electronic mail directories, or other rsonal directories on hard disk or 
network drives, and copies on shared ne ork drives that are used only to G ~ ~ 
produce the recordkeeping copy. 

Destroy/delete within 180 days after the recordkeep1 
produced. 

b. Copies used for dissemination, revision, or updating that are main 
addition to the recordkeeping copy. 

Destroy/delete when dissemination, revision, or updating is completed. 




