
• • LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 
'\	 (See Instructions on reverse) 

::-;-;-;o-=-:=-=:-=-=:-:--:-:-:::--:-:::-:~---=---=--.---------------.--~	 In accordance with the orovrsions of 44 U.S.C 3303a 
the disposal request, including amendments, is approved 
except for items that may be marked "dlsposrtion notfor Log & Engr 

-----t	 approved" or "withdrawn" in column 10. If no records 
are proposed for disposal, the signature of the Archivist IS 

not required. 

5. TELEPHONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

325-1162 

I hereby certify that I am authorize to act for this agency in fatters pertaining to the disposal of the agency's records; 
that the records proposed for disposal' this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the etention periods specified; and that written concurrence from the General 
Accounting Office, if required under the p visions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 
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201.01 

COMIC. MlSSIO. FILES (Agencywide Records) encompass administrative 
files related specifically to the office mission rather than general
administrative matters described in the 101,102, and 103 sections. (See
Conversion Tables.) UICl-374-78-1, 201) .,, f ADMI.ISfB.AfIV! FILlS. (ICl-374-78-1, 201.01) Documents relating to the 
ov~rall routine administration of office mission activities, but 
exclUsive of specific mission files. These files include, but are not

\ -limi te"4 to -- " 

, 

a. Rou~tne comments/coordination on regulations, directives, or other 
publications prepared by another office with primary responsibility. If 
comments res~lt in additional action affecting the mission of the office,
documents ShOU~ be filed with the appropriate mission files. 

DIS'I'1l0Y..n\ YIAB OLD OB WIlD APPLICABLE I.S'I'1lUCfIO.IS RESCIBED 
OB IS SUPDSID • WIIICIIIYD IS SOODB. 

b. Messages used for xpeditious interim changes to instructions. 

DIS'I'1l0YWIlD APPLIC I.snUCfIO. IS USC IBID OB IS SUPDSIDID. 
IABLID DISPOSAL IS A OBIZID. 

c. Evaluation by office of s that do not result in issuing an 
instruction or establishing 

DIS'I'1l0YWIlD 2 YIABS OLD. 

d. Program and budget documents, cos reduction reports, copies of 
historical feeder reports, and comparab e management reports prepared to 
submit data to offices responsible for t se management functions. 

DIS'I'1l0YWIlD 2 YIABS OLD. 

e. Documents relating generally to the ion of ADPS and PCM 
operations within the office functional area. 

DIS'I'1lOYWIlD 2 YIABS OLD. 

f. Annual historical summaries 
item 201.01d above). 

f. General administrative matters not identified elsewhere 
mission files. 

DIS'I'1lOYWIlD SUPDSIDID OB OBSOLI'fE. (GRS 23, -1) 

201-1
 

http:I.S'I'1lUCfIO.IS


g. Directorate responses to Command Group inquiries. 

Proposed Disposition
DISTROY	 WBII 1 YEAR OLD. 

•{ 

BOTE: owever, if the communications (201.01g) result in establishment of 
ew project or additional mission functions, these records will be 

drawn and placed in the appropriate new mission records series, 
n t identified elsewhere. 

201.02	 Documents relating to agreements between elements of 
and other Military Services or Federal agencies, or 

other non-federal organizations or agencies; but not 
with foreign co tries. These agreements are negotiated to provide for 
continued underst nding between recognized organizations and DNA for the 
purpose of providi or obtaining various types of support services. The 
services include log stic, medical, administrative, fire protection, 
facilities, payroll, d similar support on a one-time or continuing
basis; and on reimbursa le or nonreimbursable basis. Included are 
agreements, agreement ch klists, amendments, review comments, and 
related correspondence. Cl-374-78-1, 201.02) 

a. 

(1) AGllEIIlElTSIIVOLVIIG SFD OF PDSODEL SPACES OD IlATIllIEL 
WILL BI DISnOYED 6 YEARS AFT SUPDSISSIOI. CA8CELLATIOI. OR 
TlBlUIATIOI OF AGRRKMR8T. 

(2) AGRElllDTS lOT IIVOLVID II SFD OF PDSODIL SPACIS OD 
IlATERIIL WILL BI DISTROYED 3 YEARS SUPDSISSIOI. CA8CELLATIOI. 
OR TIBlUIATIOI OF TBI AGRKBMB8T. lIB DISPOSAL IS AUTHORIZED. 

b. Reviewing offices. 

DISnOY 1 YEAR AFTER SUPDSISSIOI. CA8C
 
'rill AGJlBBIID'!'.IABLIIB DISPOSAL IS AUTHOR I
 

201.03	 BRIIFIIGS/PRBSKITATIOIS FILlS. Documents used by personnel for 
participation in symposiums/presentations at outside gencies and 
non-Federal institutions, as well as inhouse briefings Included is 
documentation on the general agency mission and specifi in 
which DNA takes part, in the form of specially prepared h ndouts, 
vu-graphs, 35mm slides, and similar documents. (NCI-374-7 

DISnOY	 01 SUPDSISSIOI OR OBSOLISCEICI. 
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20 CO~TTKI AID COIFIIXICI 'ILlS (GRS 16, 'S) 

a. Records relating to establishment, organization, membership,
participation and policy. . 

Interagency, advisory, or international. committ~es,
conferences and/or working groups. «-ROTE: international 
(i.e. RATO) , intergovernmental (i.e., Great Britain) ) 

Proposed Disposition
DMUEJI"l'. BETIlli WBD COIlllI'l"I'D/GllOUP IS ABOLISBID. OFFill 

'I' .A'I'IO.AL DCRIVES 30 YIAJlS LA'l'Ill. 

(2) DRA committees. 

(a)	 of committee. 

2 YEAJlS AFl'1ll 'l'IllIII.ATIO. 0' CO*IftEI. 

(b) 

AF1'Ill PAB'l'ICIPA'I'IO. CEASIS, OR IBII .0 
WIIICBIVIR IS SOOHR. 

b. Records created by committees r conferences. 

(1)	 Agenda, minutes, final rep ts, and related records 
documenting the accomplishme of participation on official 
boards and committees. 

(a)	 DRA record copy of
 
Secretariat:
 

Proposed Disposition
PDIIA.ID'l' . llI'l'Illi AFI'Ill 'l'IllIII.A'I' • 0' CO~'l"'1'D. 
orm '1'0 .A'l'IO.AL ARCHIVES 30 UAJlS 

(b)	 All other copies: 

DIS'l'ROY IIIID 3 YEAJlS OLD OR IIIID .0 LO. 
llIFIllDCI, WIIICBlYER IS SOOIlEll. 

(2)	 All other committee records. 

DIS'l'1lOYWIll. 3 YEAIlS OLD OR IIIID .0 LO.GEll REDEl) 'OR 
llIFlU.CI, WIIICBlYER IS SOOIlEll. 
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I formation copies of periodic reports received by DNA members of 

mmittees, working groups, etc. (members other than DNA 
presentative, chairman, or recording secretary): 

S'l"BOYWIlD SUPEBSEDED,OBSOLE'rE, Oll .0 LO.GO DED~ rOll 
ilinnCI, Oll 'l'llOSrEBllID '1'0 llIPLACDDT O. COIllI'I"I'D,' Oll DIS'I'llOYO. 
'I' .ArIO. or COIllI'I"I'D. 

201.05	 ~CI Documents used to FACILITATE the performance of the 
office missi as distinguished from those official records necessary to 
DOCUMENT perfo mance of the mission. (NCl-374-78-l, 201.05) 

a.	 , indices, and similar documents used to facilitate 

b. Copies of mission-reI ted and similar reproduced materials that do 
not fall within the descrip ion for reference pUblications: 

DIS'I'llOYWIlD SUPEBSEDID,
 
llIFIllI.CI.
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