
, 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 

I 
LEAVE BLANK 

JOB NO. 

TO: GENERAL SERVICES ADMINISTRATION DATE RECEIVED ,/ / 1 /t7C 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 1/..:,J/b/ 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

~~D=e,=.,f,-,,,e_,_,n=s'-"e'----"N"---'u=c=---=--le=a-=-r----"'A'-'-gL'e'-"n-=-c"-"-----------------------1 In accordance with the provisions of 44 u.s.c 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

except for items that may be marked "disposition not 
-:c-c-c-"'-_,--""r~a,,___t'="'e~~f=o~r~C~o~mm=a=n=d=--=S=e-=-r~v~i~cc..::ec.cs'--'-~A~s-=-s'--t_f_o_r_L_o~-----""'-----1 approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for dis osa the signature of the Archivist ,s 

not required. 

5. TELEPHONE EXT. 

325-1162 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or [Jnr. unnecessary. 

8. DATE C. SI 

28 Mar 9 

7. 
ITEM 
NO. 

115-108 

1407 

D. TITLE 

DNA Records Management Officer 

SUPPLY CO:NTBOL AlfD QUANTITATIVE MATERIEL 
STABDARDIZATIOB FILES 

NSN 7540--0~-4064 

9. GAS OR 
SUPERSEDED 

JOB 
CITATION 

resubmis 
sion of 
previous y 
submitte 
schedule 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

STANDARD FORM 115 (REV. 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 



1407 SUPPLY CONTROL AHD QUAJlTITATIVE MATERIEL REQUIREMENTS FILES. (RETAIN 
-- PENDING APPROVAL OF DISPOSITION STANDARDS BY NATIONAL ARCHIVES AND 
RECORDS ADMINISTRATION) 

1. The files described in this category relate to the function of 
supply control which consists of computing the quantitative 
requirements for major items, secondary items, and repair parts; 
directing the accomplishment of procurement, cataloging, rebuilding, 
and disposal of items; determining optimum inventory levels and 
economic reorder points; and taking other action pertaining to the 
management of items. Quantitative requirements for major items are 
determined primarily by the strategic and tactical military outlook as 
set forth in military planning documents. 

2. Quantitative requirements for Secondary items and repair parts 
(usually in the form of supply control studies) are determined 
primarily by anticipated consumption rates and replacement factors. 
Strategic and tactical military requirements are considered in these 
computations. Secondary items and repair parts, although purchased by 
the stock fund, are nevertheless budgeted for by command operating 
budgets of, and financed by that portion of the O&M appropriation 
allocated or alloted by the consuming command. 

NOTE: Pertinent data directly relating to each item of materiel and supply 
are assembled in a single folder, or in several folders when the volume 
or procedures necessitate use of more than a single folder. Folders 
are filed by item number or alphabetically by nomenclature. Procedures 
require that each item will be studied at intervals and each document is 
normally reviewed at this time. Since varying disposal standards are 
applicable to the documents maintained in these folders, those 
documents eligible for destruction, as indicated below, will be 
destroyed at the time the individual documents are reviewed. 

1407.01 MAJOR ITEM FILES. Documents which possess continuing value for the 
period of time that the item remains in the supply system. Included 
are activity journal sheets, identification cards, nomenclature 
descriptions, stock numbering actions, limited selection family 
actions, catalog and supply data, Tech Committee actions, 
specifications data, statements of agreement, excess declaration 
notices, and related papers. 

Proposed Disposition 
DESTROY I YEAR AFTER OBSOLESCENCE, DISCOITUlUAHCE, OB REMOVAL OF THE 
SUPPLY ITEM. 
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• 
1407.02 MAJOR ITEM FORECASTING FILES. Documents created in forecasting and 

computing the gross quantitative requirements for individual major and 
selected items of materiel. Included are materiel planning studies, 
distribution planning studies, and other studies on the item; analyses 
of replacement and consumption rates, readiness status, asset data, and 
comparable information on the item; rebuild and overhaul schedules; 
analyses of DNA planning documents which provide guidance in computing 
the requirements for the item and related papers. 

Proposed Disposition 
DESTROY 3 YEARS AFTER SUPERSESSION OF SPECIFIC DOCUMENTS, OR I YEAR 
AFTER OBSOLESCENCE, DISCONTI:trnAlJCE, OR REMOVAL OF THE ITEM. 

1407.03 SECOlIDARY ITEM AlID REPAIR PART FORECASTING FILES. Documents created in 
forecasting the quantity of an individual secondary item or repair part 
required to meet anticipated demands on the supply system, and in 
determining the most economical and effective time for the procurement. 
Ir,c:uded are supply cont:rol study forms; procurement directive data; 
requisition; supply control analyses; consolidated requirement sheets; 
procurement documents; stock level change sheets; data on deliveries 
aga:nst contracts; status reports and availability reports; repair, 
fabrication, and set assembly data; shipping instructions; overhaul 
directives; cancellation notices; demands and issues; worksheets; and 
related papers. 

Proposed Disposition 
WITHDRAW AlID DESTROY DURING THE 'tlEXT REVIEW AFTER THE DOCUMENTS HAVE 
BEER RETAI'tlED FOR A PERIOD OF 3 YEARS, OB I YEAR AFTER OBSOLESCENCE, 
DISCONTINUANCE, OR REMOVAL OF THE SUPPLY ITEM. 
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