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6. CERTIFIC/‘TE OF AGENCY REPHESENTATIVE

| hereby certify that | am authorized to act for th‘s agency in maiters pertairing to the disposal of the agency N records

that the records proposed for disposai in this Request of
thlS agency or wx!l not be needed after the retentzon per:ods specified. . . ol oes

D A Request for 1mmedtate drsposai

LSRR

page(s) are not now needed for the bucmess of

TGl Te bt

SN P

C e, e AR it :uf: B T s AU I BT Ce T
F_i] B Request for dlsposal after a specmed per:od of nmé or request for permanent .
- retention. . . T TR . .
C. DATE 0. SiGNATURE OF GEN Y REPRESENTATWE SN E. TITLE D Tl
e 4 IR TR I;e:‘f -t
SEP 2 4 198_-0 Recurdg miguamr- v e h LT nihe ,
7. o e ESCRIPTION C}!ITEM SAMPLE OR | .. 10
!TEM!AO' . sl tmat e i 1eein: (Wlth lnclusnve Dales or Hetenhon Periods) o 3% e » . JOB NO. ACTION TAKEN
209 " C 'pum.mwrzons MANAGEMENT FILES. These files relate to the [ . ~ . | . .. i
(226) application of management practices and Bupervisory con- | R
’ trols to the initiation and preparation of publications; to|
printing, reproeduction, binding operations, plants, and
equipment; to contract printing; and similar matters. They!
are accumulated by the FCDNA Field Printing Plant. ’ "
209.01 | PRINTING PLANT ESTABLISHMENT FILES. Documents relating to Drv p a‘JL I *
(226-06) | the establishment, relocation, or disestablishment of field i :
printing plants and duplicating facilities. Included are GRS . /3 7’(,47 g
requests for establishment with justification data, inven- -
tories of equipment on hand, congressional and higher lewvel
authorizations, and related papers, but not requests a.nd
’ ' just:.fications for :ltems of pr:.nting equipment. -
. Destroy after 2 years or on ’
A discontinuance,uhgchcver l¢ T
v CQrIIEr‘ ,
209.02 | PRINTING EQUIPMENT CONTROL FILES. Documents related to - E
gra.nting authority to issue, purchase, rent, exchange, ~

(226-07)

transfer, or dispcse of prmti.ng, b:l.nding,a.nd related
auxiliary - equipment. Included are requests for and
approval of and Justifica.tlon for printing and reproduction

equi;xnexit. Congressional and. higher. 1eve1 approvals, authorh-ay -

jzations for excess equipment to be turned into supply chan|
nela for disposal, and related papers.
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7. 8. DESCRIPTION OF ITEM SAMPQL‘E OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) J0B NO. ACTION TAKEN

(209.02 dontinued)

Destroy 3 years after disposal of
equipment or disapproval,of
acquisition request.

. 209.03 [PRINTING REPORTING FILES. Reports reflecting information orl

(226-08) |printing/duplication operations and equipment required by
higher authority and/or the Joint Congressional Committee on
Printing. Included are contract printing reports, expendi-
ture statements, prlntlng/dupllcatlng registers, comparable
reports and related papers.

0ffice requiring Destroy when-5 years old.
report: ' .
lOther offices: . . Destréy;gfter 2 years or oh;

discontinuance,whl( AQVCr 1S eéaq lien

209.04 |PRINTING PLANT INSPECTION FILES. Documents relating to

(226-09) jinspections of fleld printing plants and other reproduction
facilities approprlate command authorities for purposes of
recommending or directing actions to increase efficiency and
reduce cost of operations. Included are inspection reports
and papers dlrectly related to them.
Inspecting and : Destroy 1 year afﬁer completion
inspected offices: of” the next comparable visite er
WSl aliirethd=if—comperratrl e
i il ‘ ic. _

‘Other qffices:" Destroy when 2 years old or on

discontinuance, (A,l.. ol‘evcr IS
earlier:
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