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FOR RECOrrnf "11sPOSi ;'ION J\UTHOfUTY 
(Sea lnstwc:;;:;s on rever!;e) 

•.. , . 
[ ___ ((}j ___ LEAVE t:lL_/\_N_K ______ _,, REQUEST 

JOU NO 

Defense_Nuclear Agency 
2. MAJOR SU8Cll\l!S10"­

personnel/Administration Directorate 
3. 1-IH,OA SUBDIVIS10N 

1, Jccord,r.rf witr. tte c;,J,,~,1rir,s cl 4~ USC 3303.! t!'ir d ):°''.'),li r11 
~~est. ,r(:;:.11r.~· .i~.,i-~..,~1t~ 1$ JOP'Uv~d e.1ce~t t~r ,t,~r.') t"c1: rrl, 
bt ')!o-,c .. ~ · ~1),i'Jsl ":1J: ~pi.,~Gvt!d'' or ··"1t~J<cift:i · :n (1. iJ:·; :G 

Administrative Services Division 
4 NAME OF •'E"-SON V.ITH WHO~A TO CONFER 5. TEL EXT 

Pauline E.·Korpanty 325-7058 l>t:t,• 

6. C£RTIF1CATE: or- AGSNCY REPRESEr-..TA T!VE 

I hereby ce~ify that I am authorized to act for. this agency in m2tters pertaining to the disposal of the agency's records; 
that the recoras proposed for disposal in this Request of 2._ page(s) are not now needed for the busin;;ss of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

KX1 B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

7. 
ITE:-.1 N;) 

805 
(805 &. I 

811) 

805.01 
(805-02) 

805.02 
(805-03) 

115-107 

E. TITLE 

Records Administrator 

. 8. 
{V'!ith !net:.;:., n ?enc~s) 

~IVILIAN EMPLOYMENT APPLICATION AND CAREER MANAGEMENT FILE. 
These files accumulate,.·in civilian personnel offices ~c;l­
relate to consiq~ring, rating and processing, applications. 
for employment, as well as documenting placement considera 
tion and the referral.and selection process. 

QUALIFICATION STANDARD FILES. Documents used in rating 
applications for appointment's and approving noncompetitive 
actions. Inclu~ed are index to standards,OPM (CSC) 
Handbook X-118,· examination announcements,special standard, 
such as promotion and training agreements;and related 
documents. 

Destroy when qualification 
standard is.superseded. 

I. 
SAMPLE OR 

JOB NO. 

~o. 
ACTION T/,KE:, 

ACTIVE APPLICATION FILES. Documents pertaining to individ 6,es / 
uals who can be considered for appointment, including appl - I 

UI 

cations and related documents. 

Destroy when 2 years old or on 
receipt of OPM (CSC) inspection 
report t.J/.,/et.~ve,r ·1s t!or l~r; prov; 
t-~,GA,_,,;~r-,./r- "' FP M , cl.c,1, 
ft!.c~,&,,, A-Sl are <»re, vtd. 

STA1.0ARO FORM 115 
R,..,,od Ap,,I, 1975 

, Prescrib~d tw Gene,.11 Srirv1ce5 
.6....Cn,,n,rfr...1;,l"'lr"'t 

http:accumul.at.e.dn


.... - ____ ..,_ -- -· - -- - ~ ... , ..... ·- ---· -·1 _______ .. - .. - . 

e. 
----------------------------------...----------,r-------

1 

JOB NO PA<~E OF 
Request for Records Disposition Authority- Continuation 2 of 2 

7. 8. DESCRIPTION CF ITE'-4 
ITEM NO (With lnc!u~1ve D~tes or Re:enr,on Period~! 

9. 
SM,ff'LE OR 

JOB NO 

10, 
4(:TION TM<F.N 

----------------------------·-- -- ----------- - -- -- ·--- ___ ,_ _____ ___, ----- ---·--··--

805.03 
(805-04) 

805.04 
(811-01) 

805.05 
(811-02) 

INACTIVE APPLICATION FILES. Documents pertaining to appli ros I r:-L IS 
cants for Federal employment rated as not qualified for b.<:. 

1 
LYM 

consideration for employment; applicants for whom there ar,~ 
adequate civil service registers; applicants who decline oJ 
will not be available for appointment for an indefinite 
period of time, and applicants for whom employment deterrni· 
nations preclude selection. Included are applications and 
related documents. I 

I 
I 

Destroy when 2 years old or on I , . . . 
receipt of OPM (CSC) inspection J H-

. r~rt 1tt>>ucl.1~r fl .e4r/1V f' IJv,C'I"') r~ . 
-, f'l1,t..1,"l'lll,,.ft 1 FPM, (I,. JJ1, [f'c f1't1 A'" y e,,f' ,,u,,"'· 

REFERRAL AND SEI._,C'rION FILES. Documents reflecting place- /'_ ~ / I//, 
ment and promotions actions under the Merit Placement and ~~ J "£-/f"'1 fiC, 
Promotion Program. Included are DNA Forms 433 and related 

, documents. 

NOTE: Maintain in chr0nological order by effective date of 
personnel action. (File copy 5 of SF 50 under 802.02). 

Destroy when 2 years old. 

PLACEMENT CONSIDERATION FILES. Documents pertaining to 
employees considered to fill a vacancy but not selected anc 
held for future consideration of employment.Included are 
requests for consideration, vouchers, results of interviews, 
qualification summaries, copies of notices of eligibility, 
"Stopper lists," and related documents. 

Destroy when 2 years old. 

-,,-s---20_3 __ ...1-________ f_o_u_r_co_p_le-•-.l-n-cl-ud-l-ng-or-lg-ln_a_l,-to-be-,u~b-m~ln-e~d~t-o~lh-e~N~a~ll~on-a~l~A-,c~h~lv-e-,-~-~ST~A~N~O~A~R~O-:-.::FO=R=M:-:--:1~,~5_~A:---
RPv1c.?r1 .Julv 1974 




