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REQUCQTFOR RE CORQf'ﬂaPOSi‘ON AUTHORITY

J

_U

LEAVE BLANK

(Seriln\tn1ruon¢ on reverse)

"OU NO

TO GENERAL SERVICES ADMINISTRATION,
BATICNAL ARCHIYES AND RECGROS SERVICE, WASHINGTON, B0 20403

1. FRON tAZENLY

CRESTAG. SH N

1 M_Enﬂr £1-33

GCT 1980

Defense Nuclear Agency
2. MAJOR SUEDIVISION
Personnel/Administration Directorate

NOTIFICATION TO AGENCY

3. MINOR SUBDIVISION
Administrative Services Division

4 NAME CF PERSON wiTH

Pauline E. Korpanty

WHOM TO CONFER S. TEL EXT

In 3ecordaaee with tre coonqans of 44 U ST 33030 e 4 snosai e
guest, irC’uting amaniiments g 3ppraved excect tor dony thet e,
b SdamEnd T Cniosa et appieved” of Cwilhdiaws

4235 M/L}‘v)%

WG ut T

325-7058

Date

dechionst oof the Dared St

6. CERTIFICATE OF AGENCY AELPRESENTATIVE

| her

by ceriify that | am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;

that the records proposed for disposal in this Request of _ 2. page(s) are not now neaded for the business of
this agancy or will not be needed after the retention periods specified.

(] A Request for immediate disposal.

kxl B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNATURE JAGEN REPREFENTAT E. TITLE
Mﬁ Records Administrator
7. © g oesta |ou ITEM S 10,
ITEM ND With tnclezivelDa sc ReMnuon Pencds) SAERe | ACTION TAKEN
805 CIVILIAN EMPLOYMENT APPLICATION AND CAREER MANAGEMENT FILES. ,
(805 & , | These files accumulate.-in civilian personnel offices and. e
811) relate to considering, rating and processing applications R
for employment, as well as documenting placement considera-
tion and the referral and selection process.
805.01 | QUALIFICATION STANDARD FILES. Documents used in rating’
(805-02) | applications for appointments and approving noncompetitive
actions. Included are index to standards,OPM (CSC)
Handbook X-118,:  examination announcements,special standards,
such as promotion and training agreements; and related
documents.
Destroy when qualification
standard is superseded.
805.02 | ACTIVE APPLICATION FILES. Documents pertaining to individ-d é'eg / %M/‘S‘
(805-03) { uals who can be considered for appoinﬁﬁent, including appli- /
. cations and related documents.
Destroy when 2 years old or on
receipt of OPM (CSC) inspection
report, W wlvcver is Carler; provln/mg He
re wr!mlw?‘r ot FPM c/\q,) r 333
4
fcvhdvr A-¥ arc obser ved. EJ—/%
4
115~107 STANDARD FORM 115
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Revisad Apr.l, 1975
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Request for Records Disposition Authority — Continuation
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7.
ITEM NO

8. DESCRIPTION CF ITEM
Wik tnciusive Dates or Retention Periods)

9.
SAMPLE OR
JO8B NO

10,
ACTION TAKEN

805.03

INACTIVE APPLICATION FILES. Documents pertaining to appli+

(805-04)

805.04

cants for Federal employment rated as not qualified for
consideration for employment; applicants for whom there aré
adequate civil service registers; applicants who decline ox
will not be available for appointment for an indefinite
period of time, and applicants for whom employment determi+
nations preclude selection. Included are applications and
related documents.

Destroy when 2 years old or on
receipt of 3?M (CscC) insagction
report,whichtyer it Cor/¢/,
re lurt'mh}f% Frm, (2. 333‘, [ed

REFERRAL AND SEQ:ETION FILES. Documents reflecting place-

(811-01)

805.05

NOTE:

ment and promotions actions under the Merit Placement and
Promotion Program. Included are DNA Forms 433 and related
documents.

Maintain in chronological order by effective date of
personnel action. (File copy 5 of SF 50 under 802.02).
Destroy when 2 years old.

PLACEMENT CONSIDERATION FILES. Documents pertaining to

(811-02)

employees considered to fill a vacancy but not selected and
held for future consideration of employment.Included are
requests for consideration, vouchers, results of interviews
qualification summaries, copies of notices of eligibility,
"Stopper lists," and related documents.

Destroy when 2 years old.
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115-203

Four copies, including original, to be submitted to the National Archives

STANDARD FORM 115-A
Revicad .tulv 1974





