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I hereby certify riat I am (lurhonzed to act for. thrs agency in matters pertarmng to the nasal of the agency's re:~crd,:; 
that the records p: oposed for disposal i:1 this Request of _~_ pagets) are no now needed for the business (,f 
this agency or wi!! not De needed after the retention periods specified. 
o A	 Hequesr tor immediate disposal, 

~ B	 Request for disposal after a specified request for permanent 
retention, 
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1201 , t	 These files relate 
(1205)	 to, the control"administratio and operations involved in 

the movement of military and ivilian per-sonne1 and are· : 
accumulated almost exclusiv ly in the HQ DNA Administrativ 
Services Division and the RRI Administrative ,Services
Division. 

1201.01 TRAVEL RE UEST Documents pertaining to requests
(1205-14 for personnel to be laced on temporary duty,approval of Cjl. S C; 'f,7P~3'"IJ 
1205-22) issuance of trave orders, 'travel orders,copies of issued 

and cancelled go ernment travel requests with(G1:I\.s),
propriate issued or cancelled tickets, MAC
 

transportatio authorizations, periodic ticket reports,

and other tinent documents.
 

Destroy when 3 years old. 
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7 1 8. DESCRIPTION OF ITEM SAMPLE OR 10
 
ITEM' NO (WIth Inclusive Dates or Ae!e"Ilon Periods) ACTION lAK[N
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1;0;:;;-=·If;;;ERENCE TRAVEL FILES. Documents maintained for the pur-
(1205-15) 'pose of planning, reviewing, and furnishing information in 

connection with travel of authorized personnel to attend 
meetings of technical, scientific, professional, and 
similar organizations. 

Destroy when I years old Ok Gil 

diSCO!I till Wlii!!C. 
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Four copies. Including o'lglnal. to be submlt,ted to the National A,chlves	 STANDARD FORM 1 ;5-A 
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