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. REQUEST FOR RECOROOISPOSiTION AUTHORITY ~ LEAVE IlU,NK

(See instructions on reverse) t 
I Joe NO .. , l,I 
I ._---,I TO: GENERAL SERV iCES ADMINIST'RATION,
f 

tJt(~31LJ ~gl-4j
NAlWNAl ARCHIVES AND RECORDS SEMI/iCE, WASHINGTON. OC 20408! ._ DATE RECEIVED 

,; 
- JI 1. FROM (AGENCY Oil ES TABLIShMENT) Qll1980f 

i DEFENSE NUCLEAR AGENCY
! NOTIFICATION TO AGENCY 

2. MAJOR SU601VISIONI In accordance wIth the provrs.ons oj 44 USC. 331)]a the ~,<iY.)S ~I reoI, Personnel/Admini stration Directorate QJest, ,nc!udlng "fIl~r,drrent$. IS apprcved ercept for It~IT\; t~a!..ma¥ ! -
3. MINOR SUBDIVISION be stamped "drsposa: not approved" or "wltildratln" In co!~mn 10,I 

I Administrative Services Division 

I 
t ,

-

4. NAME OF PERSJN WIT H WHOM TO CONFER • YilrHORAW.tf, tI-D7,.tf~ 
j 

1'~~:~:;:8 Pauline E; Korpan ty DlIre Arrhivivt oi thr UI/iled SIIII,·, r
6. CERTIFICATE OF AGENCY REPRESENTATIVEI 

I I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of. the agency's records;
i
I that the records proposed for disposal in this Request of _~_ page(s) are not now needed for the business of
 I this agency or will not be needed after the retention periods specified. . .
 
t

I 
·f 

"o A Request for immediate disposal. 

I
 iQa B Request for disposal after a specified period of time or request for permanent

retention., 

C. DATE TITLE 

SEP 2 Records Administrator 

7. --~~f\Mf;LE OH 10.. .., I ITEM NO. S,I NO . ACTION 1AKENJOB 

..RESEARCHAND DEVELOPMENT' LIFE CYCLE MA,NAGEMENT FILES 
--. : . I .'{' . 

These zecozds. for,R&I;>,provide long ..range guidanc;:e,· bas 
on military requirements. They also cover the development 

procedures for the R&D programs, control/administration
R&D projects, and the dissemination ,of scientific 

tion. 

2. In addI 'on, the files relate to ~ndividual basic
 
research, no teriel research, applied research, and
 
development proJ ts, tasks, and subtasks, in which the pr
 
jected end item is technical paper, a study, a physical

process, or an articl f materiel designed to satisfy a
 
Qualitative Materiel Dev opment Objective (QMDO), a
 
QUalitative Materiel Requir nt (QMR), a Small Developmen

Requirement (SDR), or a speci requirement approved by
 
Headquarters, Defense Nuclear Ag
 

3. A unique part of the files covers andardization and"
 
collaboration'to obtain economy in the u of combined
 
resources of the United States and friendly

countries.
 

4. Project and commodity managers control or provi

toring and reporting on materiel items and systems.
 

Il5-107 STANI"lARD FORM 115 
v's.d Ap''', 1975 

Pre. IbGd loy General Servrces 
AdminIstratIon 

FPMR (41 CFR) 101-11 4 

http:tI-D7,.tf
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JOB NO.Request for Records Disposition Authority - Continuation 

9.
7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR 

ITEM NO. (With Inclusive Dates or RetentIon Periods) ACTION TAKEN JOB NO. 

inued) 

. 
" 
.j 

These records accumulate mainly in offices under the opera-
tional direction of the Deputy Director for Science and 
Technology both at Headquarters and subordina~e elements • 

~ , 
'1 

~=.:;.:::..:..;:~_, CONTRACTING OFFICER REPRESENTATIVE (COR) MANAGEMENT FILES. 
ocuments maintained and used by individuals designated as 
Rs for the purpose of monitoring the progress in testing, 

de elopment of a test report, or receipt of an end item; 
Inc ded are basic (guidance) files, progress reports, draf 
repo s, notes from contract performqAce monitoring trips, 
final eports, and related documents. 

. 
j 

.1 

a. Carry forward to next fiscal year pro-
vided the rules contained therein are 
still 'applicable • 

I Other 
teriel other 
an final 

Cut off 
DESTROY 

on completion of project. 
3 years after cutoff. 

eport: 

Final 
port: 

(1) 

(2) TITL. 

.. 
.1,., 
j
~,i
"1 

j,
: 
I 

1301.02 
(1302-01) 

PLANNING FILES. These 
lans and forecasts as well as do uments 

eir development and the formulat n o£ 
equire~ents in R&D for planning pu 

• Office per-
orming DNA-wide 
esponsibility

& 

PERMANENT. Cut 

Retire to WNRC 2 

R&D long range
contributing to 
new concepts and 

supersession. 

• Offices 
esponsible
reparation
Ian or 

for 
of 'after 9utoff. 

offer to National years 

· Contributing
ffices: 

DESTROY when 5 years old. 

,. I, 

c ] 

1 
I 115-203 

COIIDIlenting
ffices: 

Four 

DESTROY when 1 year old or on 
supersession. 

copies, Including original, to be submitted to the National Archive. STANDARD FORM 11S-A 
ReVIsed July 1974 
Prescribed by General Services 

Admrrustranon 

GPO: 1975 0 - ~70·387 MR (41 CFR) 101-11.4 

-.» 

!' . ~'-'.' 'f
f 



I'AG["RC'Iucst for Records Disposition ehority- Continuation o NO 

. . 3 of 
9.

8. DESCRIPTION OF ITEM 10,SAMPLE OR
ft'Jlth lnctusrve Dates or Relenhon I'o"oos) A'':;TlOII rnKF.NJOB 1m 

Documents relating to DNA's 
ipation in, or relationships with, the various coordi 

nating committees of the DDR&E, Office of the Secretary of 
Defense. Included are agenda and minutes of meetings, 
randa reflecting DNA's position on subjects considered by

committees, as well as communications containing the 
u~u~~Lations of DNA members to the committees. 

PERMANENT. Retire to WNRC 3 years
after discontinuance of committee. 
Offer to National Archives 20 years
after discontinuance. 

DESTROY when 1 year old. 

1301.04 
(1302-06) 

R&D 
jections for 
gram obj ectives

phasing for 

Documents relating to cost 
projects, including inforwation about pro-

terms of projects, tasks, status and 
~~~on~, and funds required. 

1 year old. 

1301.05 
(1302-15) 

Documents relating to the 
unsolicited suggestions, ideas, 

Qn~ •.~~, discoveries, LL~·~.~~,or comparable inventive pro-
but not proposals to requests for quot.a-

or requests for bids basic research, or s~mitted 
military personnel in line duty or under the incen-

ve awards program. Included proposals from private 
viduals, memoranda of unders~ ..y ....~, communications 

submitters, evaluations, and papers. 

DESTROY when 

Information DESTROY when 3 

R&D SUPERVISORY FILES. 
(1304-01) (See 1301.01, Contracting

(COR) Management Files.) 

---~---
Four cople s, Including orlglnsl. 10 be subrnlued 10 tho National Archlvo»115-203 

'\ 

Rcv.~pd July 197~ 
Prr scnbcd by Gene,.11 S"rvtCc~ 

Ac1mlnl~lr:ttlon 
rPMH (41 crR,101-114 

1i 
Ii 

http:Gene,.11
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JOB NO.~ J Request for R'ccords Disposition Authority-Continuation 

(With 
8. DESCRIPTION OF ITEM 

Inclusive Oates or Retention Periods) 

9. 
Sf\MPLE OR 

JOB NO 
10. 

ACTION TAKEN 

con inued) 

, 
, . 

FOREIGN SCIENTIFIC HlFOID1ATION FILES. Documents relating
to relationships th nations respecting the 
exchange and collection of scientific information. 
Included are papers relating to plans for cooperation, dis-

sions, visits with foreign goverr.l~t officials, and 
relationships. 

PERMANENT. Cut of+ at the end of 
CY. Retire to viNRC 5 years after 
cutoff and offer to National Archives 
20 years after c~toff. 

" 

I 
. 1 

PEm1ANENT. Cut 
CY. Microfiche 
Do not retire • 

off 
for 

a.tthe end of each 

, I 

c. Correspond
ence relating to 
documents sent 
to foreign
governments: 

PERMA1.iENT. Cut off at 
CY. Maintain in CPA. 

the end of 
Do not retire. 

'.' 

(1304-05) (See 1301. 01, 
(COR) Managemen 

Officer Representative 

1301.07 
(1304-06) 

REGISTER FILES. 
related documents used 
tasks, such as project

task office, and contract n"~,c~ 

listings, index cards,
information on proj

number and title, projec 

Cut off on s 
is filled, or 
ject. DESTROY 
discontinuance. 

ession, 'when register
completion of the pro 

5 years old or on ., 

, 

,. 

l 
I , ! 

\~ 
t ., 

1301.08 
(1304-08) 

SCHEDULING FILES. 
coordinated, integrated, comrrandwide 
luded are reports or minutes of test S~U~Y.U~ .••.Ly 

es, test program documents, coordinating
ted papers. 

confer-
and 

respon-
e for prepa-

of the 

PERHANENT. 
except that appropriate
be brought forward to the c 
Transfer to the IDiA 2 years a 
cutoff and to \~C 5 years after 
Offer to the National Archives 20 
after cutoff. 

STANDARD FORM 115-A 
Aevlspd July 19,'4 
Prescribed tJy Genoral Sorvrces 

Admlnlstt anon 
FPMR (41 CFR) 101-114 

\ . " " -, 



NO. PAGERequesUor Re~ords Disposition rity - Continuation 50 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 

ITEM NO (WIth Inc1U5'vC Oates or Retention Periods) ACTION TAKEN,lOB NO 

ITEM TESTING FILES. Documents relating to the testing and 
evaluation of RD items (and in some cases production items) 
to make sure that design, technical, and military 
istics and requirements are met and to provide design 
cies with information for corrective action. Included are 
research, environmental, engineering, service, and other 

directives; plans and preliminary and final reports; 
reports; related correspondence; and comparable tes 

Cut off on approval of final test 
report. DESTROY 5 years after cutoff 

DESTROY when no longer needed for 
duct of testing. 

1301..10 ~~~~~~~~~~!F~I~LE~S,. Reports prepared by 
(1304-13) agenoies ~~,~~~.~.L~~.~~~~ aboutinformation individual 

jects and project including the identification,
phasing, rement.~an.d objectives, and other 
about the project or Included are research 
nology resumes (DD Form 8), development plans, or sim-
ilar reports. 

completion or cancellation 
ect, on revision of the 

when no longer 

1301.1.' TECHNICAL REPORT RECORD FILES. consist of one copy
'(1304-14)	 of each preliminary, progress, or RD technical 

or publication prepared or issued search, develop-
ment, or test agency, command, ins , or activity
received from their contractors. Each included in 
these files will be distinctly marked "R~Cl!!lcTd 

Reports in this file will not be charged 

Office respon- PERMANENT. E:utoff 
sible for prepa- CY. Retire in 
ration ~~d issue lowing year. 
or requiring
preparation by
contractor: 

_. -L . .-,--. ~_:_---.--"~------->.~-:_-----

115-203 Four copies. Including original. to to submitted to the Nslional Archives STANDARD FORM 11S-A 
Bevrsed July 1974 

SCribed by General services 
Adrrurustr anon 

FPMR (41 CFR) 101-·11 4 



RequesUor Records Disp?sition rity - Continuation	 NO. 

1301.1'3 
(1304-17) 

l30l.ll{
(1304-21) 

a. OESCRlrTION OF ITEM
 
(W1th lnclusive Oates Of Retent10n Pen ods)
 

TECHNICAL REPORT REFERENCE FILES. Documents maintained in 
organized library-type collections to provide reference 
an entire RD agency, command, installation, or activity.
They include one copy of each technical report or publica-
tion issued by the organization or received from its con-

and	 one copy of those reports of interest which 
from other sources. 

Maintain in CFA. Do not retire. 

Notebooks used to record and 
and scientific data, and to provide

of the date of conception'of invention. 
generally of two types: those containing
.which is routine, fragmentary, or 

and papers; and those containing data 
essential in c~~a~~.~shing patent rights. ~n addition to 
the author' s , all laboratory notebooks will be identi 
fied by the ti and numbers of the projects, tasks, or 
subtasks to which 

a.	 Backup for In CFA until 2 years after 
patent rights:	 is approved. Further disposi-

governed by applicable patent 

disapproved,. retain
co~ appeals are 

resol still disapproved,
destroy after final hearing.
If finally "&'!:)PI~ov'ed, abovea(l)
applies. 

b. Routine DESTROY 5 of
 
fragmentary data project.

duplicated

elsewhere:
 

SCIENTIFIC AND RAW DATA FILES. Documents 
entific and engineering personnel fo~ RDT&E 
group of items, or within a field of s 
Included are scientific notes; draft 
metering, oscilloscopes, and time and motion 
recordings; tapes; punched cards; sound 
similar rough data not made part of the 
case file. 

DESTROY on incorporation or 
tion of the data in a technical 

Four 

no longer needed for research 
the field of inquiry.

C I >(" • 1'J7S {) - 579·387 

..... 

9. 10.SAMPLE OR 
ACTION TAKENJOB NO 

STANDARD FORM 11S-A 
Rev1sed July 1974 
Presenbed by General ServIce, 

Adrrurustratton 
PMR (41 eFR) 101-114 

fl 

115-203 
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NO PAGE 0':'"Request for Re-::ords Dispositio rity - Contln uation '7 of -[ · ' 

9.
S. DESCRIPTION	 OF ITEM 10. •SAMPLE OR 

(WIth tnctusrve Dates or Retention Penods)	 AC'rION TAKENJOB NO 

RD ITEM CASE FILES. 
(See 1301.01, Contracting Officer Representative
(COR) Management Files.) 

PROCUREMENT FILES. These files consist of a copy of the 
contra~t or grant agreement (if the project 1ncludes one 

modifications, or addendums thereto. 

Cut off on the completion of the pro-
ject. DEST~ k years after cutoff. 

FILES. 
(1305-07) (See 1301.01, Contracting Officer Representative

(COR) Management Files.) 

FILES. 
(1305-08) .01, Contracting Officer Representative

Management Files.} 

(1305-09) (See , Contracting Officer Representative
(COR) M~na~!ilenlentFiles.) 

(1305-l5)	 Representative 

1301.16 I~~~~~~~~~~~~~~~~~~~~~~~F~I~L~E~S. Docu-
(1307-09) ments relating to the of US, Bri ,Canadian

and Australian military for items of equip-
ment. Included are copies , itary characteristics, 
changes to those documents, on them, and similar 
documentation. 

PERMANENT. 
Cut off on of standardiza-
tion action. WNRC 2 years
after cutoff. National 

cutoff. 

1301.17 PROJECT MANAGEMENT PLANNING FILES. Documen 
(1308-0l)	 the project manager's master plan for research

procurement, production, distribution, and los
port of a designated weapon or equipment system. 
plans are used as management tools and as a means 
informing higher authority of the system's status.
are master plans, reports keeping the plan current,
similar documentation. 

DESTROY 

115-203 STANDARD FORM 115-A 
Hevrsed July 1974 
Prescrrbed by General Services 

Administration 
G]-'O . 1'175 0 - 5711.. 387 FPMR (41 erR) 101-114 

..... 




