ursT

FCR REC ’/‘M SITION AUTHORITY

(Sce !ncm clizns on reverse)

TO GENERAL SERVICES ADMIMISTRATICN.

ham“ AL ARCIHVES ARD ‘fr_..u\DS \“\‘v’!tt YWASHING Yuh OC 20408

1. FROM (A

Defense Nuclear Agency

S""

° ‘\?"’ C‘.

1
. /
«

LEAVE BLAN

J

JQ0 NG

\\cl -314-8l-48

DATE RECEIV(:[E Oc“ 1900

2. MAJOR SUBDIVISION

Personnel /Administration Directorate

NOTIFICATION TC AGENCY

in arcordance with the croasions of 43 USC 33033 the dixp
cuost, ol

3 MAKROR S BOLIS.ON

Administrative Services Division

Vpmnsd  f e s mat reee a%
22 sl GafOut Tt angtTaes

4, HAME OF PZASTON WITH WHOM TQ CONFER

seatrg
o8 2meetinals, 1S 3pDrowed excect for et by

o WSt gen T ol

.

Pauline E.

I's. 7o EXT

[0-~27-§

Daite

|
Korpanty | 325-7058

drchost o the

6. CERT_IFICATE CF AGENCY REPRESENTATIVE
I hereby certify that | am authorized to act for.this agency in matters pertaining to the disposai of the agency's records:

that the records proposed for disposai in this Request of

this agency or will not be needed after the retention periods specified.
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equest for immediate disposal.

page(s) are not now needed for the business of

B Request for disposal after a specified period of time or request for permanent
retenticn.
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L-Records Administrator

7.
ITEM NO.

8. ZES I?\ION

ITEM
(With inciusive Pates or Re nhon Pericds)

3.
SAMPLE OR
JOE NO.

10.
ACTION TAKEN

1402

SMALL BUSINESS PROGRAM FILES. These files result from

(1404)

1402.01

v

DNA's program to assure maximuﬁ'participation of small bus
iness concerns in the military procurement of supplies and
services. The files accumulate in gEfices of small busi-
ness advisors or specialists, contracting officers, and in
other offices engaged in these activities.

SMALL BUSINESS INFORMATION FILES. Documents relating to

(1404-01)

communications or discussions which provide small business
concerns with information about DNA requirements for sup-
pliers on bidders lists, adapting their production facili-
ties to compete for prime contracts or subcontracts, .
changes in specifications which make it possible for pro-
duction by small business concerns to meet future procure-
ment, and other matters concerning the participation of
small business concerns in the military procurement pro-
gram. Included are inquiries from small business concerns
memorandums recording discussion with representatives of
small business concerns, and similar documents.

Destroy when 6 years old.

Pen< /'nf cAanfs made wih DNVA Concyrrema.
P19/ e

g awm e

f‘l&» e

s

/0 /74’#;3

SYARDARS *"*‘:"“:»?-'"'S

Revised Apis

a7 a

AI

%Srf:/ 5 =% /0’“’ i) S

Prescribed oy Cenerar Heieces
Admmstration
FPMP 191 CFRY 10111 4



«

Reqdest for Records Disposition !uthority—-Cominuation

| 408 NO

PAGE OF

2 of :3

7.
ITEM NO

8. DESCRIPTION OF 'TEM
{With Inclusive Dates or Retention Penods)

e
SANMPLE OR
JO8 NO

(1402 c

1402.02

bntinued)

SMALL: BUSINESS PROGRAM SURVEY FILES. Documents relating td

(1404-02)

1402.03

surveys of field purchasing officers to analyze the effec~-
tiveness of the small business program in order that small
business concerns are afforded equal opportunity to compete
for procurements. Included are data accumulated for the

purpose of making surveys, reports from procuring offices,
survey reports, instructions or changes made as a result of
the survey, and related papers.

a. Office performing
surveys:

DESTROY when 6 years old except
that data accumulated in prepar
‘tion for the survey will be
destroyed on completion of the
survey.

DESTROY on completion of next
comparable survey, or when no .
longer needed for reference)VVhN

later.
SMALL BUSINESSAQUALIFICATION FILES. Case files containing

b. Office surveyed:

(1404-03)

1402.04

documents relating to the productive capacity, credit,
resources, and similar data about small business concerns
accumulated in order to provide information about the
availability of additional small business sources to meet
current or anticipated requirements of the military procure
ment program. :

DESTROY when superseded, obso-
lete, or when the concern is no
longer considered as a source of
supply for any reasonlLJA;c4§Je,

lq fer.

COMPETENCY CERTIFICATE FILES. Documents relating to the

(1404-04)

issuance or withdrawal of certificates of the competency of
small business concerns as to their capacity and credit
standing furnished to contracting officers. Included are
copies of the certificates, communications concerning the
capacity and credit of specific small business concerns,
and similar documents.

DESTROY when 6 years old.
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115-203
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(1402 continued)

1402,05 SMALL BUSINESS REPORTING FILES. Documents accumulated by

(1404~05) {small business advisors for review and analysis of small
business activity. Primarily these are reports received
from procurement offices on such subjects as proposed pro-
curement actions, procurement action summaries, and indi-
vidual procurement actions.

a. Copsolidated and DESTROY when no longer needed
summary reports: for current operations.
b. Other documents: DESTROY when 2 years old.

1402.06 CONTRACTOR REPORTING FILES. Reports received from contrac-

(1404-06) |tors participating in the small business procurement pro-
gram, related correspondence, and summaries prepared from

the report.

a. Consolidated and DESTROY when no longer needed
summary reports: for current operations.

b. Other documents: DESTROY when 2 years old.

1402.07 [QUALIFICATION LIST FILES. Lists of businesses determined

(1404-07) |to be qualified to participate in the small business

program.
DESTROY WHEN SUPERSEDED, OBSO-
LETE, OR NO LONGER NEEDED FOR .
REFERENCE.
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